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HISTORY
C oosa Valley Tech opened in Septem ber 1962. The F loyd C oun ty  Board of 

Education was its firs t govern ing body and the school o ffered e igh t career tra in ing  
program s. C ons tru c tio n  o f new fac ilitie s  in 1966, and again in 1973 g rea tly  expanded 
the schoo l's  en ro llm en t as ten new program s were added to  its cu rricu lum .

G overnance o f the schoo l was tem po ra rily  transfe rred  to the F loyd C oun ty  Board 
o f C om m issioners in 1968 pending approval o f leg is la tion establish ing  a perm anent 
gove rn ing  board fo r  the schoo l. In 1969, the C oosa Valley Tech Board o f Trustees 
was au thorized  by a leg is la tive  act. R espons ib ility  fo r the  sch o o l’s opera tion  was 
transferred to  the Board o f Trustees in tha t same year.

In 1970, an agreem ent w ith  F loyd J u n io r  C o llege  made it possib le  to  a pp ly  c red it 
from  C oosa Valley Tech to  an associa te  degree from  the co llege  under a jo in t-  
en ro llm en t program . Coosa Valley Tech was accred ited  by the Southern Associa tion 
o f C o lleges and Schoo ls in 1972. A  w o rk -sa m p le /e va lu a tio n  lab was established on 
cam pus in 1972 to o ffe r sk ills  testing, evaluations, and rem edial studies.

A th ird  expansion  o f fa c ilit ie s  was com ple ted  in 1981 w h ich  added tw o  new 
program s to the cu rricu lum . Th is expansion also added the A dm iss ions/H ea lth  
B u ild ing  located on a trac t o f land acqu ired  fo r fu tu re  expansion. The new bu ild ing  
perm itted  re loca tion  o f the  O ffice  o f Adm issions, the health occupations program s, 
and the deve lopm enta l lab to  new fac ilities . D uring  the early  1980’s, an extensive 
o ff-cam pus tra in in g  program  was operated fo r  s tudents under the Com prehensive 
Educa tiona l-T ra in ing  A ct funded by the G eorg ia  Departm ent o f Labor.

U n til 1985, the schoo l p rovided fac ilitie s  fo r  use by local adu lt-educa tors  w ho 
ta u gh t classes tha t prepare students fo r  the GED test. In 1985, a perm anent A d u lt 
Education fa c ility  was construc ted  on the Coosa Valley Tech campus.

PHILOSOPHY AND PURPOSE
The ph ilo so p hy  tha t fo rm s the basis fo r  C oosa Valley T ech ’s p rogram s is rooted in 

the be lie f tha t all education , to  be acceptab le , m ust be relevant. It a lso recognizes 
tha t the a b ility  to  adapt to  change is as im portan t as in itia l p repara tion . Further, it 
ho lds tha t the needs and ob jectives o f ind iv idua ls shou ld  take precedence over those 
o f the labor market.

The purpose o f C oosa Valley Tech is to  prov ide  all c itizens w ith  education and 
tra in in g  tha t w ill enable them  to  com pete  successfu lly  fo r em p loym en t in the 
business and indus tria l com m un ity . An expanded sta tem ent o f ph ilosophy and 
purpose  is inc luded  in the sch o o l’s p o licy  m anual, and in m ateria ls used in the 
o rien ta tion  o f new fa cu lty  and staff.

ADVISORY COMMITTEES
H igh ins tru c tio n a l standards are m ainta ined th rough  the assistance o f a general 

adv iso ry  com m ittee  fo r the schoo l, and program  advisory com m ittees fo r  each 
occupationa l area. A dv iso ry  com m ittees consis t o f men and wom en from  the com 
m un ity  w ho e ithe r w o rk  in the fie ld  fo r  w h ich  the tra in ing  program  is d irected, o r have
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an in te rest in the deve lopm ent o f q u a lity  career p repara tion  p rogram s fo r the people 
o f th is  area.

CREDENTIALS AWARDED
C oosa Valley Tech awards a d ip lom a to  those w ho successfu lly  com ple te  a 

prescribed program  o f study. C red it from  m ost o f the schoo l's  p rogram s can be 
app lied  to the requ irem ents fo r  an associate degree from  F loyd J u n io r College. See 
Associa te  D eg ree !Jo in t-E n ro llom en t Programs.

A TYPICAL SCHOOL CALENDAR
C oosa Valley Tech operates on the quarte r system. Each quarte r has 52 school 

days p lus in -serv ice  and holidays. The fo u r-q u a rte r schoo l year includes a regu lar 
sum m er quarte r. M ost p rogram s ad m it new students at the beg inn ing  o f any quarter.

FALL - C lasses s ta rt d u ring  the last week in Septem ber o r the  firs t week in O ctober. 
T hanksg iv ing  is observed by c los ing  the schoo l, usua lly  on Thursday and Friday, in 
late November. The fa ll qua rte r ends in the m idd le  o f D ecem ber and is fo llow ed  by 
several days o f in -service  du ring  w h ich  the students are ou t o f school. The Christm as 
ho lidays fo llo w  in -service  and the schoo l is c losed un til a fter the firs t o f January.

W INTER - C lasses s ta rt du ring  the firs t week in January. School is c losed fo r one day, 
usua lly  a M onday, in the  m idd le  o f January  to  observe M artin  Lu the r K in g ’s b irthday. 
The quarte r ends in late M arch and is fo llow ed  by several days o f in-service.

SPRING - C lasses s ta rt d u rin g  the  last ten days o f M arch. In ea rly  A p ril, the  schoo l is 
c losed fo r one week o f spring holidays. In late May, the schoo l closes fo r one day, 
usua lly  M onday, to  observe M em oria l Day. The  quarte r ends a round the m iddle  of 
June and is fo llo w e d  by several days o f in-service. Sum m er vacation fo llow s and 
extends th rough  the firs t week in July.

SUMMER - C lasses s ta rt du ring  the second week in Ju ly. A  three-day in-service 
con ference  fo r  ins truc to rs  occu rs  in early  A ugust and the school is c losed fo r 
s tudents. Labor Day is observed by c los ing  the schoo l fo r  one day, usua lly  the  firs t 
M onday in Septem ber. The q ua rte r ends in late Septem ber and is fo llow ed  by several 
days o f in-service.

THE DAILY SCHEDULE
F u ll-tim e  p rogram s m eet M onday th ro u g h  Friday. Class hours are genera lly  from  

8:00 a.m. to  2:30 p.m. E xceptions to  th is  schedule  o ccu r in W eld ing and C osm eto logy 
where there are both m orn ing  and a fte rnoon fu ll- tim e  classes. In W eld ing, the hours 
are from  7:00 a.m. to  1:00 p.m. and from  12:30 p.m. to  6:30 p.m. The m orn ing 
C osm eto logy program  has the sch o o l’s regu la r schedule. A fte rnoon  C osm eto logy 
students attend from  1:30 p.m. to  8:30 p.m. except on F riday’s when class ends at 5:30 
p.m.

F u ll-t im e  P rac tica l N urs ing , M arke ting  & M anagem ent, and M ed ica l O ffice
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A ssistan t s tudents pa rtic ipa te  in o ff-cam pus c lin ica l o r  ex te rnsh ip  tra in in g  du ring  a 
po rtion  o f th e ir  program s. For these periods, s tudents are required to  w ork  the 
regu lar hours o f the em ployer prov id ing  the w ork experience.

Evening classes meet from  6:30 p.m. to  10:30 p.m. M onday th rough  Thursday. 
Evening p rogram s m eeting three n igh ts  per week are considered  to be ha lf-tim e. 
W eld ing  and W ood -w o rk in g  meet tw o n igh ts per week and are considered  as less 
than ha lf-tim e  program s.

Evening business classes may be scheduled fo r  one, tw o, o r th ree n igh ts per week. 
The m a jo rity  o f evening classes meet on M onday, Tuesday, and W ednesday nights.

ACCREDITATION
C oosa Valley Tech is fu lly  accred ited  by the Southern A ssocia tion  of C olleges and 

schools.

NON-TRADITIONAL STUDENTS
Ind iv idua ls w ho enro ll in program s w here 80% o r m ore o f th e ir classm ates are of 

the oppos ite  sex are considered  as non -tra d ition a l students. Coosa Valley Tech 
s trong ly  supports  the r igh t o f the ind iv idua l to  choose a career based on ab ility , 
in terest, and am bition , rather than trad ition .

A pp lican ts  are encouraged to cons ider a ll program s as possib le career o ppor
tun ities  and to make th e ir  en ro llm en t decis ions based on th e ir  ind iv idua l needs. 
C oosa Valley T ech ’s p rogram s have adm itted  non -tra d ition a l s tudents s ince the 
school opened in 1962.

EQUAL OPPORTUNITY
It is the p o licy  o f Coosa Valley Tech to  support equal o p p o rtu n ity  and a non

d isc rim ina tion  sta tem ent is p rin ted on the inside cover o f th is  catalog. Coosa Valley 
Tech has filed  com pliance  agreem ent fo rm s w ith  the federa l governm ent agreeing to 
abide by the prov is ions o f T itle  VI o f the C iv il R ights A ct o f 1964, T itle  IX o f the 
E ducationa l A m endm ents o f 1972, and Section  504 o f the R ehab ilita tion  A c t o f 1973. 
The fo llo w in g  em ployees o f Coosa Valley Tech are responsib le  fo r  im p lem enting  the 
non -d isc rim ina tion  prov is ions o f T itle  IX and Section 504:

Charles Rice, T itle  IX, Sex E qu ity  C oord ina to r, Telephone: 235-1145
C arro ll W atters, Section 504, H andicapped C oord ina to r, Telephone: 235-1142

Inqu iries  conce rn ing  the app lica tion  o f these laws to  the po lic ies  and p rocedure o f 
the schoo l shou ld  be addressed to  the above named ind iv idua ls  and m ailed to Coosa 
Valley Tech, 112 H em lock Street, Rome, G eorg ia  30161.
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DISCRIMINATION COMPLAINTS
The students o r em ployees o f Coosa Valiev Tech shou ld  report any inc iden t where 

there is reason to  believe that they are the v ic tim s o f d isc rim in a tio n  because o f the ir 
race, sex, age, co lo r, na tiona l o rig in , o r handicap. S tudents and em ployees should 
also repo rt any inc iden t o f sexual harassm ent perpetrated by an em ployee o f the 
school o r a fe llow  student.

T o  report a com p la in t, w rite  a d e scrip tion  o f the in c id e n t and tu rn  in the w ritten  
s ta tem ent to  e ithe r o f the  o ffic ia ls  listed above o r to  Mr. Edw in Buice, the 
adm in is tra to r in charge o f day classes, o r to  Mr. Joe Knighten, the adm in is tra to r in 
charge o f evening classes.

A con fiden tia l investiga tion  w ill be made, based on the w ritten  com pla in t. 
D isc ip lina ry  action  cons is tent w ith  schoo l po lic ies  w ill be taken aga inst those w ho 
in ten tiona lly  v io la te  the c iv il r igh ts  o f others. S tudents and em ployees have the right 
to  appeal dec is ions made by schoo l adm in is tra to rs  to  the C oosa Valley Tech Board 
o f Trustees, and to  the State Board o f Postsecondary V ocationa l Education

STUDENT SERVICES
A varie ty  o f services are p rovided by C oosa Valley Tech to  assist those w ho enro ll 

fo r  tra in ing . The fo llo w in g  studen t services are located in the A dm iss ions/H ea lth  
B u ild ing  and are availab le free o f charge. O ffice  hours are from  8:00 a.m. to  4:00 p.m., 
M onday th rough  Friday. S tudents are encouraged to  ca ll 235-1145 fo r an ap p o in t
ment.

CO UNSELING  - Q ua lified  schoo l counselors are availab le to  ta lk w ith  students 
about th e ir personal o r schoo l-re la ted  prob lem s and to  assist in career p lann ing. A ll 
counse ling  is on a con fiden tia l basis.

FINANCIAL AID - A fu ll- tim e  financ ia l aid o ffice r is available to  help w ith  the 
a pp lica tion  fo r financ ia l assistance. See the section  on adm iss ions fo r  a lis t o f 
available aid programs.

TESTING  AND EVALUATION - Coosa Valley Tech uses in fo rm a tion  from  its 
adm issions testing program  to assist s tudents w ho need career advisement, remedial 
s tudy, o r counse ling . An a p p lican t can request a personal eva lu tion, inc lud ing  
ap titude  o r in te rest tests, w hen unsure o f an app rop ria te  career cho ice . Testing  is 
p rovided free o f charge on a regu lar schedule. Ind iv idual eva luations are also free, 
but requ ire  an appoin tm ent. Call 235-1145.

THE DEVELOPMENTAL STUDIES PROGRAM
O ccasionally , testing w ill reveal the need fo r an app lican t to  take a review class in 

reading, a rithm etic , o r both o f these basic sk ills . C oosa Valley Tech provides free 
in s tru c tio n  to  help app lican ts  to  deve lop good s tudy hab its and review fo rgo tten  
basic skills.

Referral to  the developm enta l s tud ies program  may com e as a resu lt o f adm issions 
testing o r from  the s tuden t’s in a b ility  to  make sa tis fac to ry  progress in a class. The 
developm ental studies c lassroom  is located in the A dm iss ions/H ea lth  B u ild ing.
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NEW STUDENT ORIENTATION
O rien ta tion  acquaints s tudents w ith  the po lic ies and procedures o f Coosa Valley 

Tech. S tudent o rien ta tion  is conducted  w ith in  the c lassroom s by the ins truc to rs  in 
each program . O rien ta tion  provides a review o f the  S tudent H andbook, and a llow s 
fo r  questions and answers pe rta in ing  to  the s tuden t’s program  o f study, the 
handbook, and the general regu la tions o f the school.

ACCIDENTS
In the event o f an acc iden t o r illness, the s tuden t shou ld  con tac t the in s tru c to r in 

the  area fo r assistance in ob ta in ing  treatm ent. The sch o o l’s adm in is tra tion  shou ld  be 
con tacted  in cases w here an am bulance o r po lice  services may be necessary. A ll 
s tudents are requ ired to  have acc iden t insurance o r sign a release fo rm  at 
reg istra tion .

STUDENT ORGANIZATIONS
At C oosa Valley Tech, s tudent activ ities genera lly  cen ter on c lubs and the 

com p e titio n s  tha t these c lubs enter in to  w ith  o ther schools. There are two student 
g roups on campus:

VO CATIO NAL INDUSTRIAL CLUBS OF AM ERICA (VICA) is the largest student 
o rgan iza tion  w ith  m em bersh ip  from  m ost o f the sch o o l’s p rogram s o f study. 
S tudents from  th is  o rgan iza tion  have been consis tent w inners in sk ills  com pe tition  at 
the state and nationa l levels.

PHI BETA LAMBDA is an o rgan iza tion  w h ich  lim its  its m em bersh ip  to  s tudents in 
business and o ffice  education  programs.

THE GOAL PROGRAM
O uts tand ing  s tudents are recognized fo r  th e ir achievem ents th rough  the annual 

G O AL program  at C oosa Valley Tech. This program  features local com pe tition  
between s tudents at a local banquet. The s tuden t selected as the schoo l’s G O AL 
w inne r represents the schoo l at the state level. G O AL stands fo r  G eorg ia  O ccupa
tiona l Aw ard o f Leadership. The w inner o f the G O AL com petition  usua lly receives a 
new au tom ob ile  and has the respons ib ility  o f representing the in terest o f vocational 
education fo r  one year.

A ny studen t may be selected as a G O A L nom inee if he o r she has com ple ted tw o  o r 
m ore quarters of study that scheduled tw enty o r m ore c lock hours per week. Any 
num ber o f ou ts tand ing  s tudents may be nom inated by an in s tru c to r as a means of 
recogn iz ing  excellence. The G O AL com pe tition  is conducted  annua lly  du ring  the 
spring quarter.
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An app lican t m ust be at least 16 years o f age. C osm eto logy and Health app licants 
m ust be at least 17 years o f age. P roo f o f h igh schoo l g radua tion  is requ ired fo r 
fu ll- tim e  p rogram s o the r than the S killed  Trades. Evening classes do not requ ire  
p roo f o f h igh schoo l graduation . C osm eto logy app lican ts m ust have com ple ted the 
tenth  grade. M edical O ffice  Assis tant app lican ts  m ust have basic typ ing  sk ills  o r be 
enro lled  in a pre-adm issions typ ing  class. A pp lican ts  to  E lectron ics w ho have c red it 
fo r one qua rte r o f co llege  a lgebra (A lgebra  111) w ith  at least a C average are exem pt 
from  adm ission testing.

ADMISSION TESTING
No tests are required fo r  the fo llo w in g  program s: M achine Shop, Masonry, 

W eld ing, and Evening Program s o th e r than C om pute r Techno logy. A pp lican ts  to  
o ther p rogram s are requ ired to take pre-adm iss ion  tests to  determ ine readiness fo r 
w ork  invo lv ing reading and math.

A dm iss ion  testing  is free. A pp lican ts  shou ld  report to  the A dm iss ions/H ea lth  
B u ild ing  at approx im a te ly  8:15a.m . on any weekday o ther than Wednesday. It is not 
necessary to  make an appoin tm ent and an app lica tion  fo r adm ission is available at 
the test site.

Data Processing and C om pute r Techno logy app lican ts are required to take a 
Program m er A p titu d e  Test. C all 235-1145 to schedule th is  test o r to  ask questions 
about o ther tests.

HIGH SCHOOL OR COLLEGE TRANSCRIPTS
A pp lican ts  to  fu ll- tim e  p rogram s o ther than the sk illed  trades should subm it an 

o ffic ia l tran sc rip t from  the last h igh schoo l a ttended. If the app lican t has attended 
schoo l beyond the h igh schoo l level, transcrip ts  from  these schoo ls shou ld  also be 
sent to: O ffice  o f Adm issions, Coosa Valley Tech, 112 H em lock Street, Rome, 
G eorgia 30161.

The GED Test w ill be accepted as p roo f o f h igh school g radua tion . C osm eto logy 
app lican ts  shou ld  provide a h igh schoo l tran sc rip t show ing com p le tion  o f the tenth 
grade o r higher.

A pp lican ts  to  E lectron ics Techn logy may provide a co llege transcrip t show ing 
cred it fo r one quarte r o f C o llege A lgebra 111 w ith  at least a C average and exempt 
adm ission testing  requirem ents.

ADMISSION INTERVIEWS
An adm ission in te rv iew  is requ ired fo r  all pa rt-tim e  evening p rogram s and fo r the 

fo llo w in g  fu ll- tim e  program s: A u to  Body Repair, C arpentry, C osm eto logy, E lectrica l 
M aintenance, E lectron ics, M asonry, M edical O ffice  Assistant, Practical Nursing, and 
W elding.

An adm ission in terv iew  is op tiona l fo r all o ther fu ll- tim e  program s and is 
recom m ended fo r those w ho want to  discuss the tra in ing  program  in detail w ith  its
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instructo r.

The adm ission in te rv iew  w ill be arranged th ro u g h  the O ffice  o f Adm iss ions 
fo llow ing  com p le tion  of an app lica tion  a n d /o r any required adm ission testing.

ADDITIONAL REQUIREMENTS FOR 
HEALTH STUDENTS

In add ition  to the requ irem ents a lready covered, health app lican ts  m ust com ple te  a 
health occupations a pp lica tion  p rocedure  tha t inc ludes a m edical and dental 
exam ination. The O ffice  o f A dm iss ions w ill p rov ide  the necessary fo rm s to the 
applicant.

ACCEPTANCE TO SCHOOL
A pp lican ts  are adm itted  on a firs t- to -q u a lify  /  space-ava ilab le  basis. A fte r 

com p le tion  o f the  requ irem ents fo r  adm ission, app lican ts  are no tified  to  pay a $20 
Acceptance Fee. Th is  fee is not re fundable  and serves to  com ple te  the adm ission 
process.

CREDIT FOR PREVIOUS TRAINING
C red it fo r h igh schoo l, co llege, o r vocationa l schoo l tra in ing  may be granted by the 

ins truc to r. The g ran ting  of c red it fo r w ork done at o ther schoo ls w ill requ ire  a 
tran sc rip t from  the app lican ts  fo rm er school. W ork experience and certa in  sk ill 
sub jects may require perform ance testing  under the supervis ion o f an instructo r.

ADMISSIONS APPEAL PROCESS
A pp lican ts  w ho feel tha t they were un jus tly  denied adm ission to Coosa Valley Tech 

may appeal th e ir  case to  the D ire c to r o f the  schoo l. Such appeal m ust be in w ritin g  
and an approp ria te  tim e shall be a llow ed du ring  w h ich  the m erits o f the appeal w ill be 
exam ined. The D irec to r w ill make a w ritten  report o f the fin d in g s  o f the exam ination 
upon its conc lus ion . Further appeals may be made to the Coosa Valley Tech Board of 
Trustees and to the State Board o f Postsecondary Vocationa l Education.

A pp lican ts  fo r adm ission are valid fo r the quarte r specified as the desired entry 
date. It is the a p p lican t’s respons ib ility  to  p e riod ica lly  up-date  an app lica tion  fo r 
adm issions.

ASSOCIATE DEGREE OPTIONS
C red it earned in m ost o f the fu ll- tim e  at Coosa Valley Tech may be app lied to an 

associate degree from  F loyd Ju n io r C o llege  under an agreem ent between the two
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schools. S pec ific  cu rricu lum  requ irem ents have been established fo r  jo in t-e n ro ll-  
m ent associate degrees in Data Processing, E lectron ic  T echno logy, and Secretaria l 
Science.

The associate degree in app lied science from  Floyd Ju n io r C o llege  may be 
obta ined by those ho ld ing  a d ip lom a from  Coosa Valley Tech ’s program s o ther than 
A ccoun ting , P ractica l N ursing, and the three jo in t-e n ro llm e n t program s m entioned 
above. Th is  op tion  a llow s c red it fo r the d ip lom a from  Coosa Valley Tech in 
com b ina tion  w ith  certa in  academ ic c red it from  the co llege. C ontact the O ffice  o f 
A dm issions fo r m ore in fo rm ation .

HIGH SCHOOL SENIORS ATTENDING CVT
High schoo l sen iors may a ttend C oosa Valley Tech d u ring  th e ir  sen io r year as an 

a lternative  to  re tu rn ing  to  h igh schoo l. Such students m ust have com pleted state and 
local requ ired un its and need o n ly  to  com ple te  a lim ited num ber o f elective un its fo r 
g radua tion . The w ritten  recom m endations o f parents and h igh schoo l p rinc ipa l are 
required.

VETERANS ATTENDING CVT
Veterans and o the r e lig ib le  s tudents w ho receive Veterans A dm in is tra tion  educa

tiona l en titlem en ts  are required to  com p ly  w ith  adm issions, academ ic, and atten
dance regu la tions th a t have been established fo r  all s tudents a ttend ing  Coosa Valley 
Tech. A d d itio n a lly , s tudents rece iv ing VA benefits are required to com p ly  w ith  the 
fo llow ing :

1. S tudents w ho plan to  attend Coosa Valley Tech and receive VA benefits m ust seek 
c red it fo r all p rev ious tra in in g  o r experience  w h ich  cou ld  be app licab le  to  the ir 
chosen course o f s tudy. These students are required to  subm it a tran sc rip t o r 
o ther docum en ta tion  w h ich  describes vocationa l, techn ica l, co llege, m ilita ry , or 
o ther tra in ing  o r experience w h ich  cou ld  be considered as being equal to  courses 
requ ired in C oosa Valley T ech ’s cu rricu lum . W ritten  no tice  w ill be given by the 
schoo l g ran ting  o r denying c red it fo r such previous tra in ing  o r experience. 
Veterans A dm in is tra tion  regu la tion  num ber 14253 requires that all previous 
tra in ing  be evaluated fo r possib le credit.

2. O nce adm itted, s tudents receiving Veterans A dm in is tra tion  benefits m ust com ply 
w ith  the a ttendance regu la tions o f the school and are requ ired to  report any 
changes that cou ld  a ffect the ir status w ith  the Veterans A dm in is tra tion . These 
changes inc lude  d ropp ing  o r adding subjects; transfe rring  from  fu ll- tim e  to half- 
tim e program s and vice-versa; and w ithd raw ing  from  school.

A ny overpaym ent to  a s tudent rece iv ing VA benefits tha t results from  the s tuden t’s 
fa ilu re  to  com p ly  w ith  these regu la tions w ill becom e the student's ob liga tion  fo r 
repaym ent. Call 235-1142 fo r add itiona l in fo rm a tion  on veterans benefits w h ile  
a ttend ing Coosa Valley Tech.
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THE ACCEPTANCE FEE
Upon com p le tion  o f the app lica tion  process, app lican ts  are no tified  to  pay a $20 

A cceptance  Fee. Th is  non -re fundab le  fee reserves space fo r the  studen t in the 
program  fo r w h ich  app lica tion  was made.

REGISTRATION FOR CLASSES
A t reg is tra tion , s tudents schedule  classes, pay tu itio n  and fees, buy textbooks, and 

com p le te  the necessary fo rm s tha t fina lize  enro llm en t. R eg istra tion is held at the 
beg inn ing  o f each quarte r. P ractica l N urs ing  and W eld ing  m ay adm it s tudents at 
tim es o ther than the beg inn ing  o f the quarter. Ind iv idual and departm enta l reg is tra 
tion  p rocedures have been established fo r s tudents en tering  school at these times.

QUARTERLY TUITION AND FEES
A com b ina tion  tu itio n  and supp ly  fee is paid at reg is tra tion . The  tu itio n  is set by the 

State Board o f Postsecondary V ocationa l Education. The supp ly  fee is based on the 
cost o f ope ra ting  ind iv idua l p rogram s and is set by the schoo l. T u itio n  and supp ly  
fees are sub ject to  change w ith o u t notice.

Total Cost Breakdown 
Charges Tuition/Supplies Program Type Programs With These Quarterly Charges

$89 ($66 plus $23) Day, Full-time Business, Health, Marketing, Cosmetology

$17 ($12 plus $5) Night, Part-time Business, one night per week
$32 ($22 plus $10) Night, Part-time Business, two nights per week
$48 ($33 plus $15) Night, Half-time Business, three nights per week

$104 ($66 plus $38) Day, Full-time Trade and Technical Programs, except below:
$54 ($33 plus $21) Night, Half-time Trade and Technical Programs, except below:

$144 ($66 plus $78) Day, Full-time Auto Body Repair or Machine Shop
$72 ($33 plus $39) Night, Half-time 

Night, Part-time
Machine Shop, three nights per week 
Mach. Shop, $25 one night/$48 two nights/wk

$216 ($66 plus $150) Day, Full-time Welding, Morning or Afternoon Programs
$83 ($23 plus $60) Night, Part-time Welding, two nights per week

$36 ($22 plus $14) Night, Part-time W oodworking, two nights per week

OUT-OF-STATE QUARTERLY CHARGES
Alabam a residents are exem pt from  o u t-o f-s ta te  tu it io n  charges under a rec iproca l 

agreem ent th a t a llow s residents o f G eorg ia  and A labam a to  a ttend techn ica l schoo ls 
w ith o u t paying extra  tu itio n . A ll o ther nonres iden ts pay doub le  the tu itio n  charged in 
the above chart. S upp ly  fees fo r  nonresiden ts are the same as those o f G eorg ia 
residents. A  nonres iden t is anyone w ho has no t lived in G eorg ia  con tin uo u s ly  fo r the 
twelve m onths preceeding reg is tra tion  fo r classes at Coosa Valley Tech.
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NO TUITION FOR SENIOR CITIZENS
Residents o f G eorg ia  w ho are 62 years o f age and o ld e r m ay e n ro ll as regu la r 

students on a "space-ava ilab le ” basis w ith o u t paym ent o f tu ition . S tudents in th is  
ca tegory  w ill be charged a supp ly  fee and w ill be requ ired to purchase tex tbooks 
a n d /o r accessories needed in the p rogram . These app lican ts  m ust co m p ly  w ith  the 
regu lar adm ission p rocedure  fo r  the  program  to w h ich  they seek enro llm ent.

TEXTBOOKS AND OTHER EXPENSES
T extbooks  are purchased d u ring  the  reg is tra tion  pe riod  o r on the f irs t day o f 

schoo l. In add ition , certa in  p rogram s requ ire  s tudents to  provide sm all hand tools, 
specia l equ ipm ent, un ifo rm s, and p ro tective  c lo th in g . M ost sk illed  trade p rogram s 
requ ire  s tudents to  p rov ide hand too ls. C osm eto logy students m ust purchase a 
cosm eto logy k it, and W eld ing students m ust buy p ro tective  c lo th in g  and safety 
equipm ent.

C oosa Valley Tech suggests tha t beg inn ing  students set aside a m in im um  o f $100 
fo r  use in purchasing  textbooks, sm all too ls, kits, and safety equipm ent.

ACCIDENT INSURANCE IS REQUIRED
A ll s tuden ts  at C oosa Valley Tech are requ ired to ca rry  acc iden t insurance. 

S tudents are requ ired to  e ithe r prov ide  evidence o f coverage under an ex is ting  
po licy , s ign a release fo rm , o r purchase acc iden t coverage under a schoo l p o licy  at 
reg is tra tion . C overage u n d e rth e s c h o o l po licy  is fro m  fa ll th rough  sum m er and m ust 
be renewed each fa ll.

THE REFUND POLICY
The $20 A cceptance  Fee is not refundable. A refund o f 75% o f the tu itio n  and 

supp ly  fee paid w ill be made to  the s tuden t if requested, sub jec t to  the fo llo w in g  
co n d itio ns . The refund request m ust be made d u ring  the f irs t 14 consecutive  
ca lendar days, in c lud ing  ho lidays, tha t fo llo w  the beg inn ing  date o f the quarte r fo r 
w h ich  the tu it io n  and fees were paid. Refunds w ill be reduced by any previous 
indebtedness to  the school. No p ro ra ta  refunds are a llow ed. C ontact the schoo l’s 
business o ffice  to  make a w ritten  request fo r a refund.

QUALIFYING FOR FINANCIAL AID
The p rim ary  purpose o f the fina n c ia l aid program  is to  provide assistance to 

students w ho w ou ld  o therw ise  be unable to  a ttend school. A ll students are 
encouraged to  app ly  fo r  fin a n c ia l a id  if  they feel tha t the  cost o f a ttend ing  school w ill 
place a hardsh ip  on the fa m ily ’s a b ility  to  prov ide  fo r such costs.

T rad itiona lly , m ost o f C oosa Valley T ech ’s s tudents are able to  qua lify  fo r one o r



16/Tuition, Fees, Financial Aid

m ore o f the financ ia l aid p rogram s listed herein. F inancia l a id is based on need; 
therefore, the g reater the need, the  m ore aid tha t a s tudent may qua lify  to  receive.

Factors tha t in fluence  the am oun t o f a id tha t a s tuden t may q u a lify  fo r inc lude  
incom e earned by the s tuden t a n d /o r s tu d en t’s parents, the  num ber o f persons in a 
fam ily , and specia l co n d itio ns  such as recent d ivorce, jo b  loss, o r o the r facto rs. In 
genera l, s tuden ts  can expect to  qu a lify  fo r  aid when the ad justed g ross incom e used 
to  determ ine e lig ib ility  is less than $30,000 per year.

S tudents may app ly  fo r a id th ro u g h  the F inancia l A id  O ffice  located in the 
A dm iss ions/H ea lth  B u ild ing . O ffice  hours are from  8:30 a.m. to  4:00 p.m. and 
app lican ts  are advised to  ca ll 235-1145 fo r  an appoin tm en t. A pp lica tio n  fo rm s fo r 
financ ia l aid can be ob ta ined  from  C oosa Va lley Tech, from  local h igh  schools, and 
from  area colleges.

SOURCES OF FINANCIAL AID
To be e lig ib le  fo r  any o f the  fo llo w in g  fina n c ia l aid program s, a s tuden t m ust be 

enro lled  fo r  at least 12 c lo ck  hours per week and m aking sa tis fac to ry  academ ic 
progress.

PELL GRANT - T h is  federa l basic g ran t does not requ ire  repaym ent a fte r the student 
has m et certa in  a ttendance  requ irem ents. The  average Pell G ran t award at Coosa 
Valley Tech is between $700 and $1,300 per academ ic year. A p p lica tio n  fo r  th is  gran t 
may be made p rio r to  en tering  schoo l. Four to  s ix weeks are required to  determ ine 
e lig ib ility . A  studen t aid report w ill be sent to  the app lican t and shou ld  be b rough t to 
Coosa Valley T ech ’s financ ia l aid o ffice r. A pp lican ts  m ust be in schoo l fo r  10 days 
before the schoo l w ill request paym ent o f the award. Paym ent com es d ire c tly  to  the 
app lican t from  the federa l governm ent. The p rocessing tim e fo r  th is  paym ent is 
usua lly  fo u r to  s ix  weeks. S tudents shou ld  plan to  pay th e ir  firs t q ua rte r expenses 
from  the ir own resources.

G EORGIA INCEN TIVE GRANT - Ava ilab le  to  G eorgia residents on ly. T h is  g ran t 
does not requ ire  repaym ent and awards up to  $450 per academ ic year. Paym ent is 
sent to  the sch o o l’s financ ia l aid o ffice r and shou ld  be on hand p rio r to  fa ll quarte r 
reg is tra tion . A pp lica tio n  m ust be made between January  and May as funds are 
lim ited . A pp lican ts  m ust have been accepted fo r  adm ission o r be in class on a 
ha lf-tim e  o r greater basis.

STU D EN T LOANS - A pp lica tio n s  are availab le from  local banks and savings & loan 
com panies. T h is  source  o f a id w ill award any am ount up to  $2,500 per academ ic year 
to  s tudents a ttend ing  ha lf-tim e  o r g rea te r schedules. These loans are renewable, 
ca rry  low  in te rest rates, and requ ire  no co lla te ra l. R epaym ent o f p rinc ipa l and 
in terest is delayed w h ile  the student is in school.

S tudent loan app lican ts  m ust have app lied  fo r  the  Pell G ran t and prov ide  the 
financ ia l a id o ffice r w ith  a copy o f the ir s tuden t a id report. The schoo l m ust ce rtify  
tha t the studen t has been accepted fo r adm ission. Paym ent is made qua rte rly  to  the 
schoo l in the s tuden t’s name. The loan is expected to  cover the fu ll year’s expenses. 
One o r tw o  weeks are required fo r processing when a valid s tuden t aid report from  
the Pell G ran t is available. Repaym ent begins a few  m onths a fte r the s tudent leaves 
school.
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TU IT IO N  - CANCELLATIO N WORK PROGRAM - A cam pus-based w o rk /s tu d y  
program  th a t a llow s ha lf-tim e  o r g rea te r s tudents to  w ork  o ff  the tu itio n  po rtion  o f 
th e ir q u a rte rly  expenses. G enera lly, s tudents w ork at jobs su itab le  to  the ir exis ting  
sk ills  and can cancel up to  $66 per q ua rte r if a ttend ing  fu ll- tim e , o r ha lf th is  am ount 
when a ttend ing  ha lf-tim e .The  am ount o f the award is sub tracted  from  the to ta l due at 
reg is tra tion . The s tuden t is responsib le  fo r  the supp ly  fee and the purchase of 
tex tbooks  and o th e r supp lies. A va ilab le  to  those  app lican ts  w ho have been accepted 
fo r adm ission.

OTHER SOURCES OF AID
In add ition  to  those sources o f a id lis ted above, some students may q u a lify  fo r 

assistance from  the fo llo w in g  o ff-cam pus aid program s.

J.T.P.A. - S ponsorsh ip  by the  Job  T ra in in g  P artnersh ip  A c t pays fo r  books, fees, and 
o ther schoo l costs. The J.T.P.A. s tudent a lso receives a sm all w eekly stipend. A pp ly  
at the G eorg ia  D epartm ent o f Labor, E m ploym ent O ffice . In itia l e lig ib ility  is 
de term ined by the Labor D epartm ent. Next, the  a p p lican t m ust be accepted fo r 
adm ission to  a fu ll- tim e  program  o f five quarters o r less at C oosa Valley Tech. Finally, 
a se lection  com m ittee  from  the school w ill de term ine  w ho w ill be funded fo r available 
openings.

VO CATIO NAL REH ABILITATIO N - A pp lican ts  w ith  various handicapp ing  cond i
tio n s  may ob ta in  jo b  tra in ing  assistance from  the local Vocationa l R ehabilita tion  
O ffice, a d iv is ion  o f the D epartm ent o f Hum an Resources.

VETERANS ASSISTANCE - Educa tiona l benefits are provided fo r veterans and war 
o rphans th ro u g h  the Veterans A d m in is tra tion . To determ ine e lig ib ility , con tact the 
local VA Service O ffice  in you r area. They are listed in the te lephone d irec to ry .

THE FINANCIAL TRANSCRIPT
If an a p p lica n t has a ttended any post-secondary  schoo l, regard less o f w he ther the 

s tudent was an aid rec ip ien t, he o r she m ust request that each schoo l attended send a 
financ ia l aid tra n sc rip t to  C oosa Valley T ech ’s financ ia l aid o ffice r. The financ ia l aid 
transcrip t m ust be received by C oosa Valley Tech before any aid can be awarded.

ACADEMIC PROGRESS AND FINANCIAL AID
S tudents rece iv ing financ ia l aid from  any in s titu tio na lly  con tro lled  o r adm in istered 

aid program  m ust m ainta in sa tis fac to ry  academ ic progress in o rde r to  sustain 
e lig ib ility  fo r such assistance. The  c r ite r ia  listed below  and that listed in the section 
on Academ ic In fo rm ation  w ill be used to  determ ine e lig ib ility  fo r  the con tinua tion  of 
financ ia l aid.

S tudents rece iv ing financ ia l aid th ro u g h  the schoo l w ill be tena tive ly  denied aid 
when they fa il to  satis fy  the crite ria  specified  in the paragraphs below:

S tudents rece iv ing financ ia l aid m ust m ainta in  a passing average fo r the du ra tion
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o f th e ir program  o f study, as w ell as fo r the last quarte r fo r w h ich  grades are posted, 
o r be placed on p roba tion  as specified  be low  in o rde r to  remain e lig ib le  fo r  financ ia l 
aid. Failures, incom ple tes, w ithdraw a ls, and courses d ropped are considered to be 
classw ork attem pted but not sa tis fac to rily  com ple ted. (See C a lcu la ting  S atis fac to ry  
Progress in the section  on Academ ic In fo rm ation ). A t each grad ing  period, students 
rece ives  passing o r fa ilin g  num erica l grade o r a sym bo l ind ica ting  incom p le te  work, 
in progress w ork, o r w ithd raw a l. The p o in t-v a lu e o f any sym bo l is averaged w ith  any 
num erica l grades to  arrive at a passing o r fa iling  average fo r the grad ing  period.

Probation w ill be im posed au tom atica lly  fo r a period not to  exceed one quarte r on 
studen ts  w ho fa il to  m ainta in  a passing average as described above. D uring the 
p roba tiona ry  period, the studen t m ust take a norm al course load and make grades 
tha t, w hen com b ined  w ith  those o f the p revious quarter, are s u ffic ie n t to  p roduce a 
passing average fo r  the com bined grad ing  periods.

S tudents en ro lled  in regu lar cou rsew ork may take rem edial (developm enta l) 
courses in reading a n d /o r math tha t are n on -c red it and receive financ ia l aid provided 
tha t e n ro llm en t in such rem edial courses does not exceed tw o quarters. S tudents 
may not receive financ ia l a id fo r a ttendance in n o n -c red it rem edia l courses tha t are 
not a part o f a schedule  that includes regu lar coursew ork.

F inancia l aid w ill tena tive ly  be denied to s tudents who, im m ed ia te ly  after 
g radua ting  from  a program  o f study, en ro ll in a d iffe re n t program  o f study. Such 
studen ts  w ill be requ ired  to  ju s tify  in w ritin g  the necessity fo r  the new program  of 
s tudy before aid w ill be awarded.

F inancia l aid w ill be tenative ly  denied to  s tudents w ho requ ire  m ore than a one- 
quarte r extension fo r the norm al length  o f the program  o f s tudy as ou tlined  in the 
schoo l’s catalog.

FINANCIAL AID APPEAL
S tudents w ho are denied aid may appeal and seek an excep tion  to  the above rules. 

The appeal m ust be in w ritin g  and delivered to  the A ssis tan t D ire c to r in charge  of 
in s truc tion  fo r  fu ll- tim e  classes. An Ad H oc com m ittee, cha ired by the Assistant 
D ire c to r and in c lud ing  the s tudent's  in s tru c to r and one o th e r fa cu lty  mem ber, w ill 
meet to  cons ider the appeal.

The studen t m ust appear to  exp la in  w hy an excep tion  shou ld  be made to  the above 
rules. The schoo l's  financ ia l aid o ffice r w ill be present, w ith o u t vo ting  rights, to  
exp la in  the rationale fo r having tenative ly  denied financ ia l aid.

The com m ittee  may upho ld  the denial o f aid o r it may g ran t a one-quarte r 
excep tion , except in the case o f a s tuden t seeking aid fo r  a new tra in in g  ob jec tive  
fo llo w in g  g raduation from  another program  as described above.
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THE GRADING SYSTEM
Business, Trade and Health Developmental and
Technica l Program s O ccupations Early Placem ent

9 1 -1 0 0 ...............................A 9 4 -100 ...................................... A S a tis fa c to ry .......... S
81-90 ................................. B 87-93  B U nsatis facto ry . . .  U
70-80 ................................. C 80-86 .......................................C
Below  70 U nsatis facto ry 75-79 ..................................... D

Below  75 U nsatis facto ry

O ther Sym bols: IP= Class In Progress. INC= Incom ple te  W ork. WP= W ithdrew  
Passing. WF = W ithdrew  Failing. WD= W ithdrew  w ith in  three weeks o f entering 
school.

CALCULATING SATISFACTORY PROGRESS
For the purpose o f ca lcu la ting  a num erica l average, the fo llo w in g  po in t-va lues w ill 

be tem po ra rily  substitu ted  fo r the associated sym bol and averaged w ith  the 
num erica l grades:

IP= 75 po in ts  fo r one quarter, Reduced to  60 if no t replaced by a num erica l grade in 
the next quarter.
INC= 60 po in ts  fo r one quarter. Recorded as 60 if no t replaced by a num erica l grade 
in the next quarter.
WF= 60 po in ts fo r one quarter. Upon re-entry, the course m ust be repeated.
WD= 60 po in ts fo r one quarter. Upon re-entry, the course m ust be repeated.
WP= 75 po in ts fo r one quarter. Upon re-entry, the course m ust be repeated.

An INC o r IP tha t has not been replaced by a num erica l grade at the next grad ing 
period w ill be replaced by a grade o f 60 on the s tuden t’s perm anent record card.

THE EARLY PLACEMENT PLAN
This plan perm its  the early p lacem ent o f a s tuden t in an approved w ork  experience 

s itua tion  and the g ran ting  o f academ ic c red it fo r  such o n -the -job  experience. The 
purpose of the plan is to  a llow  students to  accept appropria te  em ploym ent 
opportun ities  w ith o u t jeopard iz ing  the ir e lig ib ility  fo r a ce rtifica te  o f graduation. 
Early p lacem ent fo r fu ll- tim e  day students is lim ited  to  the fina l qua rte r o f the 
s tudent's  program . Early p lacem ent fo r  part-tim e evening students is lim ited  to the ir 
fina l tw o quarters o f study.

R egistra tion fo r the early p lacem ent program  requires paym ent o f one -th ird  o f the 
qua rte rly  tu it io n  rate. S tudent progress w ill be reported fo r  EPP 400 Early Placement, 
using the sym bo ls  S fo r  sa tis fac to ry  and U fo r  unsa tis fac to ry . Such sym bo ls shall be 
based upon an em p loye r eva luation o f the s tuden t’s w ork  perform ance tha t was 
subm itted to  the school.
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THE DIRECTOR’S LIST
Students a ttend ing  on a ha lf-tim e  o r grea te r basis are e lig ib le  fo r the D irec to r’s List 

if they make a num erica l average o f 90.5 o r h ighe r fo r a g rad ing  period. W here 
sym bo ls are given instead o f a num erica l grade, such sym bols w ill be averaged using 
the po in t-va lues shown above. ‘

ACADEMIC PROBATION
S tudents fa ilin g  to  m ainta in a passing average using the above grad ing  system  w ill 

au tom a tica lly  be placed on p roba tion  fo r the fo llo w in g  quarter. S tudents unable to 
m ainta in  a passing average w h ile  on p roba tion  w ill be requ ired to  w ithd raw  from  
school.

CLASS ATTENDANCE
Students are expected to  attend each scheduled class. Regular attendance is 

considered to  be a part o f the  s tuden t’s job  preparation program . Ju ry  du ty and 
annual active du ty  m ilita ry  tra in in g  are the on ly  excused absences. A ll o ther 
absences coun t and are used to  de term ine  if a s tudent has exceeded the lim its  o f the 
sch o o l’s a ttendance po licy . There  are no penalties fo r absenteeism  un til the lim its 
have been exceeded. These lim its  are:

S tudents are sub jec t to  d ism issal from  a class when absenteeism  exceeds 10% o f 
the hours fo r  w h ich  the class is scheduled. Th is  no rm a lly  occurs w ith  the 6th absence 
fo r  a fu ll- tim e  studen t and w ith  the 4th absence by a ha lf-tim e student.

Tard ies - A  studen t tha t is not in class when the bell r ings is tardy. Three tard ies 
coun t as an absence.

APPEAL TO THE ATTENDANCE REVIEW BOARD
S tudents w ho  exceed the 10% lim it fo r absenteeism  may rem ain in class by 

appealing to the A ttendance  Review Board. A w ritten  exp lanation  o f the reasons fo r 
absenteeism  shou ld  be filed  w ith  the Ins truc tiona l C o o rd in a to r on the firs t day tha t 
the s tudent is in school fo llow ing  the absence that exceeds the 10% lim it.

The A ttendance  Review Board meets on Thursday at 2:30 p.m. S tudents shou ld  file  
th e ir  requests fo r review w ith in  24 hours o f the  absence tha t exceeds the attendance 
po licy . A t the tim e that the student gives a w ritten  request fo r  a ttendance review, he 
o r she w ill be given a perm it to  return  to  class. Th is  perm it w ill tem po ra rily  a llow  the 
student to  remain in school beyond the lim its  o f the attendance policy.

S tudents may appear before the A ttendance Review Board to  fu rth e r expla in the 
reasons fo r th e ir  having been absent. S tudents w ith  cases under review are required 
to  report to  the Ins truc tiona l C oo rd in a to r on Friday, fo llo w in g  the m eeting of the 
Board, to  sign and receive a copy o f the B oard ’s decis ion . S tudents can expect one of 
the fo llo w in g  ru lings from  the A ttendance Review Board:
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1. Perm ission to remain in class under A ttendance P robation. Further ab
sences are lim ited  and cou ld  result in the s tuden t’s d ism issal from  class or 
from  school.

2. D ism issal from  the class o r classes in w h ich  absences exceed the 10% lim it. 
See the p o licy  on readm ission. S tudents may appeal any o f the A ttendance  
Review Board ’s decis ion to  the schoo l’s Board o f Trustees.

READMISSION AFTER INTERRUPTION OFTRAINING
S tudents w ho w ith d ra w  in good stand ing  because o f illness o r personal hardship 

are given p re ference fo r  adm ission on the next availab le en try  date. Such persons 
m ust g ive the school advanced notice  of th e ir in ten t to  app ly fo r re-adm ission.

S tudents who were on academ ic o r a ttendance p roba tion  at the tim e o f w ithdraw a l 
may re-en te r at the next scheduled reg is tra tion  period; however, they w ill be sub ject 
to  the adm ission requ irem ents as new students. Readm ission w ill be accom panied 
by probation.

Students tha t have been dism issed as a result o f a d isc ip lin a ry  action may app ly fo r 
re-adm ission after having been ou t o f schoo l fo r  one academ ic quarter. Such 
app lica tions  w ill be reviewed by an A dm in is tra tive  C om m ittee  w h ich  w ill decide 
w hether o r not to  readm it the applicant.

S tudents may re-enter the same program  on ly  tw ice  w h ile  under any type  of 
probation. Thereafter, they are barred from  re-entering that same program  again.

STUDENT RECORDS
The O ffice  o f Adm iss ions m ainta ins perm anent academ ic records on all s tudents 

w ho  have en ro lled  at the schoo l. These records w ill no t be made availab le to  o thers 
except w here perm itted by law, o r upon the w ritten  request o f the student, o r upon 
request by the parent o r guard ian when the student is less than 18 years o f age.

Upon w ritten  request, any present o r fo rm er s tuden t may inspect personal 
educationa l records and may request a hearing to cha llenge any in fo rm a tion  seemed 
to  be m isleading o r inaccurate.

GRADUATION REQUIREMENTS
Students may partic ipa te  in the schoo l’s g raduation  exercises and receive a 

C ertifica te  o f G raduation provided they:

1. Com plete  all un its  of the program  o f s tudy in w h ich  they are enro lled, and
2. Have a m in im um  grade average o f 70 (75 fo r health occupations program s), 

and
3. Have com plied w ith  the school's  a ttendance po licy, and
4. Have no ou tstand ing  debts to  the school,and
5. Are recom m ended fo r g raduation  by the m ajor in s tru c to r fo r th e ir program  

o f study.
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ACCOUNTING
Day o r evening classes are available. S tudents may en ter du ring  the fa ll o r spring 

quarters. N ine m onths are required to  com ple te  the fu ll- tim e  day program . E ighteen 
m onths is the  m in im um  tim e required to  com ple te  the ha lf-tim e evening cu rricu lum . 
N o n -c re d it math a n d /o r Eng lish  classes may be requ ired  to  day studen ts  w ho  do  not 
pass departm enta l p lacem ent tests. W hen required, n o n -c red it courses m ust be 
com ple ted before one can schedule those regu lar sub jects m arked by an asterisk.

The s tudy  o f a ccoun ting  prepares students fo r  em p loym en t w ith  banks, financ ia l 
in s titu tions , and w ith  business and industry . A cco u n tin g  is the  language o f business, 
and th is  program  inc ludes both trad itiona l record keeping m ethods and the use o f 
m odern m icrocom pute rs  fo r the  same purpose.

F o llow ing  the lis t o f requ ired courses are a g roup  o f e lectives. Tw o o r m ore 
e lectives m ust be scheduled by the s tudent to  sa tis fy  the requirem ents set fo rth  in the 
cu rricu lum  outline .

C ourse T itles___________________ Course Num bers Day H ours Evening Hours

A ccoun ting  I AC C  101 104 44
A ccoun ting  II ACC 201 104 44
A ccoun ting  III AC C  301 104 44
Incom e Tax AC C  120 52 44
T ypew riting  I BUS 101 104 88
’ Business English I ENG 101 52 44
Business English II ENG 201 52 44
•Business Math I MTH 101 52 44
Business M achines BUS 111 52 44
Data E n try I DEO 101 104 —

E m p loyab ility  S kills BUS 115 52 44
M icrocom puters BUS 102 — 44
Electives. See the list below 104 264

C urricu lum  sub ject to  change w ith o u t notice. Tota l Hours: 936 792

ELECTIVES. 52 Hour courses: Professional Developm ent, Business Psychology, 
C onsum er Education, Business Law, E ffective Se lling , M anagem ent & Supervision, 
M achine T ranscrip tion . 104 hour courses: Shorthand I, M icrocom puters, In fo rm a
tion  Processing.

AIR CONDITIONING SERVICES
This evening program  is based on the Heating & A ir  C on d itio n ing  cu rricu lu m  listed 

elsewhere in th is  cata log. S tudents may en ter in any quarter. T w en ty -fo u r m onths are 
required to  com ple te  the program .

This program  provides the evening studen t w ith  classroom  and shop courses that 
deve lop sk ills  needed when serv ic ing  a ir co n d itio n in g  and re frige ra tion  equ ipm ent. 
G raduates shou ld  q u a lify  fo r em p loym en t w ith  com panies tha t specia lize  in 
ins ta lling  and servic ing heating and coo ling  equipm ent.

Course titles____________________C ourse N um bers_______________ Evening Hours
Basic R efrigera tion HAC 707 120
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Basic E lec tr ic ity  HAC 708 120
A ir D is tribu tion  HAC 714 120
System Design & Layout HAC 717 120
A u tom ob ile  A ir  C on d itio n ing  HAC 719 120
Sheet Metal Fabrica tion  HAC 709 120
Heating Equ ipm ent HAC 705 120
A u tom atic  C on tro ls  HAC 720 120

C urricu lum  sub ject to  change w ith o u t notice. Tota l Hours: 960

Course Titles__________________ Course Numbers_______________ Evening Hours

AUTO BODY REPAIR
Day classes on ly . S tudents may en ter in the  fa ll o r spring  if space is available. 

E ighteen m onths are required to  com ple te  th is  fu ll- tim e  program .

S tudents in the A u to  Body Repair program  take class and shop courses that 
develop the sk ills  tha t are necessary fo r  em p loym ent in a body shop as painter, 
repairer, o r as a specia lized refin isher. The tra in ing  includes the use o f laser-guided 
equ ipm en t fo r  the  s truc tua l repa ir o f un i-b o d y  vehicle, metal and fiberg lass repairs, 
and the techniques fo r s ta te -o f-the -a rt pa in ting  and refin ish ing.

Course T itles___________________ Course Num bers________________ Evening Hours

A uto  Body T heory  I ABR 101 52
A uto  Body Lab Practices I ABR 102 260
A uto  Body T heory  II ABR 210 52
A uto  Body Lab Practices II ABR 202 260
A uto  Body T heory  III ABR 301 52
A uto  Body Lab Practices III ABR 302 260
A uto  Body T heory  IV ABR 401 52
A uto  Body Lab Practices IV ABR 402 260
A uto  Body T heory  V ABR 501 52
A uto  Body Lab Practices V ABR 502 260
A uto  Body T heory  VI ABR 601 52
A uto  Body Lab Practices VI ABR 602 260

C urricu lum  sub ject to  change w ith o u t notice. Tota l Hours: 1,872

AUTOMOBILE MECHANICS
Day classes on ly. S tudents are adm itted  in any quarter. Twelve m onths are 

required to  com ple te  th is  fu ll- tim e  program .

C om ple tion  of th is  program  leads to  en try-leve l jobs w ith  au tom ob ile  dealers and 
repa ir shops. The courses inc luded in the A u tom ob ile  M echanics program  provide 
both c lassroom  and shop experience  in each o f the top ics  lis ted below. S tudents are 
p rovided w ith  com puterized  d iagnos tic  equ ipm en t and m ajor too ls. Those enro lled  
m ust provide th e ir own set o f sm all hand tools.



26/Career Programs

Course Titles______________________Course Numbers____________Day Hours
Tune-U p AM 100 156
Cooling, Lube, Exhaust Systems AM 200 60
Brakes AM 300 156
Suspension & S teering AM 400 156
Power T ra ins AM 500 156
G asoline Engines AM 600 156
Emission C on tro l Systems AM 700 96
Autom otive  Accessories AM 800 156
Diesel Engines AM 900 156

C urricu lum  sub ject to  change w ithou t notice. Tota l Hours: 1,248

ADVANCED AUTO MECHANICS
Day classes on ly. Th is  program  is available to  students w ho have com ple ted C VT’s 

A u tom ob ile  M echanics program  w ith  a m in im um  grade average o f 80. Twelve 
m onths are required to com ple te  th is  fu ll- tim e  program .

Course T itles_______________________ Course Num bers_____________Day Hours

Advanced E lectrica l System s AM 201 312
Advanced Electrical Systems II AM 202 312
Advanced Engine & Emission Controls AM 203 312
Advanced Fuel System s AM 204 312

C urricu lum  sub ject to  change w ith o u t notice. Tota l Hours: 1,248

CARPENTRY
Day classes on ly . S tudents are adm itted  in any quarter. Twelve m onths are 

required to  com ple te  th is  fu ll- tim e  program .

The C arpen try  program  offers hands-on experience to  those in terested in careers 
in cons tru c tio n . In th is  bu ild in g  trade, s tudents learn to  e rect res iden tia l-type  
s tructu res, do roo fing , fram ing , flo o rin g , and in te rio r carpentry . S tudents are 
p rovided w ith  m ajor pow er too ls  fo r use du ring  tra in ing . Those enro lled  are required 
to provide th e ir own set o f hand too ls  and to  purchase m ateria ls used fo r personal 
projects.

C ourse T itles Course Num bers Day Hours
C arpentry T heory  I CAR 101 52
C arpen try  Lab Practices I CAR 102 260
C arpen try  T heory  II CAR 201 52
C arpen try  Lab Practices II CAR 202 260
C arpen try  T heory  III CAR 301 52
C arpen try  Lab Practices III CAR 302 260
C arpen try  T heory  IV CAR 401 52
C arpen try  Lab Practices IV CAR 402 260

C urricu lum  sub ject to  change w ith o u t notice. Tota l Hours: 1,248
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CLERICAL
Day o r evening classes are available. Fall o r spring are the recom m ended en try  

dates. W in te r o r sum m er en try  is possib le . Twelve m onths are requ ired to  com ple te  
the fu ll- tim e  day program . T w e n ty -fo u r m on ths is the m inum um  com p le tion  tim e  fo r 
evening students. N on -c red it math and /o r  Eng lish  classes may be required o f day 
students w ho do not pass departm enta l p lacem ent tests. W hen required, non -cred it 
courses m ust be com ple ted before one can schedule  those regu la r courses m arked 
by an asterisk.

The c le rica l program  prepares s tudents fo r  o ffice  em ploym ent. The courses that 
make up th is  program  are those tha t provide good typ ing  w ordprocess ing  skills , 
w ritten  and verbal com m un ica tion  sk ills , and develop in terpersona l re lationships.

Fo llow ing  the lis t o f requ ired  courses are a g roup  o f e lectives. S tudents m ust 
schedule  e lective  courses tha t equal the num ber o f hours fo r  e lectives show n in the 
course outline .

Course T itles______________________Course Num bers Day H ours Evening Hours

‘ Business English I ENG 101 52 44
Business English II ENG 201 52 44
•Business Math I M TH 101 52 44
Business M achines BUS 111 52 44
Records M anagem ent BUS 120 52 44
T ypew riting  II BUS 201 104 88
T ypew riting  III BUS 301 104 88
A dm in is tra tive  O ffice  Procedures BUS 302 104 88
In fo rm ation  Processing BUS 303 104 88
A ccoun ting  I AC C  101 104 44
E m p loyab ility  S kills BUS 115 52 44
Electives. See the list below 416 396

C urricu lum  sub ject to  change w ithou t notice. Tota l Hours: 1,248 1,056

NOTE: T ypew riting  I is requ ired fo r s tudents unable to  type  35 w ords per m inute  w ith  
no m ore than 5 erro rs on a five -m inu te  typ ing  test. W hen required, reduce the elective 
hours by 104 fo r  day students and 88 fo r evening students.

ELECTIVES: 52 HOUR COURSES: P rofessional D evelopm ent, Business Psycho
logy, C onsum er Education, E ffective Se lling , Incom e Tax, Business Law, M anage
m ent & S uperv is ion, M achine T ranscrip t. 104 HOUR COURSES: T ype w ritin g  I, 
Shorthand I, M icrocom puters, In fo rm ation  Processing A pp lica tions  Lab.

COMPUTER TECHNOLOGY
This evening program  is patterned a fte r the fu ll- tim e  Data Processing T echno logy 

cu rricu lu m  and accepts new students in the fa ll o r sp ring  quarters. Th is  is a ha lf-tim e 
p rogram  and requ ires a m in im um  o f tw e n ty -fo u r m onths fo r com p le tion . C lasses 
meet three n ights per week.

C om pute r T echno logy  p rovides the evening s tuden t w ith  an o p p o rtu n ity  to  learn 
several com pu te r languages and to develop p rogram m ing  sk ills  using a m ain-fram e
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com puter. Th is  program  prepares students fo r entry-leve l em p loym ent in com pu te r 
program m ing.

Course T itles_______________________Course Num bers____________ Evening H ours

In troduc tion  to Data Processing DPT 721 88
Business Math I DPT 700 44
A ccoun ting  I DPT 701 44
A ccoun ting  II DPT 702 44
A ccou ting  III DPT 703 44
Introduction to COBOL Programming DPT 731 88
C O BO L Program m ing II DPT 732 88
Advanced C O BO L Program m ing III DPT 733 88
Advanced C O BO L Program m ing IV DPT 734 88
RPG II, P rogram m ing I DPT 722 88
RPG II, P rogram m ing II DPT 723 88
In troduc tion  to  Analys is  & Design I DPT 751 44
In troduc tion  to  Ana lys is  &

Design II DPT 752 44
A pp lica tion  System s I DPT 761 44
A pp lica tion  System s II DPT 762 132

C urricu lum  sub ject to  change w ith o u t notice. Tota l Hours: 1,056

COSMETOLOGY
M orn ing  o r a fte rnoon  fu ll- tim e  classes are available. S tudents may en ter in any 

q ua rte r if space is available. M orn ing  classes are from  8:00 a.m. to  2:30 p.m. 
A fte rnoon  classes meet from  1:30 p.m. to  8:30 p.m. weekdays except Fridays when 
classes end at 5:30 p.m.

C om ple tion  o f th is  program  gives the studen t 1,500 un it hours. Th is  qua lifies  the 
s tudent to  take the licensing  exam ina tion  given by the State C osm eto logy Board. 
The C osm eto logy program  covers all aspects o f beauty and ha ir care, inc lud ing  
m anicures, fac ia ls , s ty ling , co lo ring , and custom er re la tions. C oosa Valley Tech 
provides a fu lly -equ ipped  cosm eto logy salon staffed by qua lified  instructo rs. S tu 
dents are required to  purchase ind iv idua l cosm eto logy kits.

Course T itles______________________ Course Num bers____________ Day Hours

C osm eto logy I COS 100 312
C osm eto logy II COS 200 312
C osm eto logy III COS 300 312
C osm eto logy IV COS 400 312

C urricu lum  sub ject to  change w ith o u t notice. Tota l Hours: 1,248

DATA PROCESSING
Day classes. See the lis ting  fo r C om pute r T echno logy  fo r evening classes. 

S tudents may en te r in the  fa ll o r sp ring  quarters. T h is  fu ll- tim e  program  o ffe rs  a 
tw e lve -m on th  Data E n try /O pe ra tions  o p tio n  and an e igh teen-m on th  com pu te r
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p rog ram m ing  op tion . The p rog ram m ing  op tion  is en titled  Data Processing Tech
nology.

D uring the firs t s ix -m on ths all s tudents partic ipa te  in a core  cu rricu lum  and take 
basic subjects. A t the end o f th is  period, some students e lect to  m ajor in Data 
E n try /O pe ra tions  fo r an add itiona l s ix m onths. The o the r m ajor in Data Processing 
T echno logy and s tudy com pute r program m ing  fo r an add itiona l twelve months.

S tudents w ho m ajor in Data P rocessing T echno logy  may e lect to  pursue the 
associate degree in data p rocessing under a jo in t-e n ro llm e n t agreem ent w ith  Floyd 
Ju n io r C o llege  . U nder th is  agreem ent, s tudents take 71 quarte r hours at FJC plus 
those sub jects be low  tha t are m arked by an asterisk. S ub jects m arked by the sym bol 
t  may be taken at e ither school.

Course T itles________________________ C ourse N um bers DE/O  H ours DPT Hours

t  A ccoun ting  I ACC 101 104 104
t  A ccoun ting  II ACC 201 104 104
'In tro d u c tio n  to Data Processing DPT 121 104 104
Business M athem atics DPT 100 52 52
C om m un ica tion  S kills ENG 342 52 52
"Introduction to COBOL Programming DPT 250 104 104
'D a ta  Entry I DEO 101 104 104
Data Entry II DEO 102 52 52
Data E ntry III DEO 103 104 -
Data Entry IV DEO 104 104 —
'O pe ra tin g  System s I DPT 142 52 52
O perating  Systems II DPT 143 104 —
O perating  Systems III DPT 145 104 -
Electives from  DPT o r Business — 104 —
'FtPG II, P rogram m ing DPT 134 - 208
C O BO L Program m ing II DPT 262 — 208
'A dvanced  C O BO L Program m ing DPT 263 - 208
'In tro d u c tio n  to  Ana lys is  & Design DPT 272 - 104
Systems & Procedures DPT 141 - 104
A pp lica tion  systems DPT 282 - 312

C urricu lum  sub ject to  change w ith o u t notice. Tota l H ours 1,248 1,872

DRAFTING & DESIGN TECH
T h is  fu ll- tim e  day program  accepts s tudents fo r qua rte rly  adm ission. S tudents in 

D ra fting  & Design T echno logy no rm a lly  com ple te  the program  below  w ith in  a 
tw e n ty -fo u r m onth period.

A pp lican ts  shou ld  have one o r m ore years o f h igh school a lgebra before en ro lling . 
The cu rricu lu m  inc ludes basic and specia lized d raw ing  techniques, eng ineering  
sk ills , and com pu te r assisted d ra fting . S tudents may deve lop sk ills  in m echanical, 
a rch itectu ra l, and civ il d ra fting  spec ia lty  areas.

G raduates find  em p loym en t o p p o rtu n itie s  w ith  industria l o rgan izations, eng ineer
ing firm s, and w ith  governm ent agencies.

Course T itles________________________ C ourse Num bers______________ Day Hours

Engineering D raw ing I D FT 121 156



30/Career Programs

Course T itles Course Num bers Day Hours

Engineering D raw ing II DFT 131 156
Engineering D raw ing III DFT 141 156
Technica l Math 1 MTH 121 104
Techn ica l Math II MTH 138 104
Technica l Math III MTH 144 104
M achine Shop Practices DDT 135 208
Physics 1 PHY 132 104
Physics II PHY 143 104
Statics & S trength of M ateria ls 1 DDT 213 104
Statics & S trength of M ateria ls II DDT 214 104
Techn ica l Report W riting ENG 143 52
In troduc tion  to  C om puters DDT 148 52
C om puter Assisted D ra fting DDT 220 156
D ra fting  & Design 1 DDT 215 104
D ra fting  & Design II DDT 226 104
D escrip tive  G eom etry GYM 142 104
Design P ro ject 1 DDT 237 208
Design P ro ject II DDT 248 208
Surveying DDT 250 104

C urricu lum  sub ject to  change w ithou t notice. Tota l Hours: 2,496

DRAFTING TECHNOLOGY
An evening program  based on the fu ll- tim e  D ra fting  & Design cu rricu lum  shown 

above. S tudents may enro ll qua rte rly  and tw e n ty -fo u r m onths are required fo r 
com ple tion  of the program .

This evening program  provides ha lf-tim e  students w ith  the o p p o rtu n ity  to  develop 
basic d ra fting  sk ills  a long w ith  the related know ledge necesary to  produce  m echani
cal, a rch itec tu ra l, and c iv il d raw ings. Those en ro lling  shou ld  have one o r m ore years 
o f h igh school algebra.

C ourse T itles Course Num bers Evening Hours
Technica l Math I DFT 702 44
Technica l Math II DFT 704 44
Technica l Math III DFT 706 44
Technica l Math IV DFT 709 44
Engineering D rafting  I DFT 701 88
Engineering D ra fting  II DFT 703 44
Engineering D ra fting  III DFT 705 88
Techn ica l Report W riting DFT 719 44
M achine Too l T heory  & Lab DFT 707 44
A pp lied  Physics I DFT 710 44
A pp lied  Physics II DFT 713 44
Design D ra fting  I, II, III DFT 708 132
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Statics, S trength  o f M ateria ls I D F T712  44
Statics, S trength  o f M ateria ls II D F T715  44
Descrip tive  G eom etry DFT 722 44
Basic E lec tric ity  DFT 716 44
Basic Surveying DFT 721 44
Design Pro jects I DFT 717 44
C om pute r Assisted D ra fting  DFT 720 88

C urricu lum  sub ject to  change w ith o u t notice. Tota l Hours: 1,056

Course Titles___________________ Course Numbers_____________ Evening Hours

ELECTRICAL CONSTRUCTION
An evening program  that o ffe rs  e lem ents o f the fu ll- tim e  E lectrica l M aintenance 

cu rricu lum , th is  tw e lve -m on th  program  m eets th ree n igh ts  per week and accepts 
new students in the fa ll quarter.

The E lectrica l C ons truc tion  program  enables the evening studen t to  develop sk ills  
in e lec trica l w ir ing  and to becom e know ledgeab le  about the N ational E lectrica l 
Code.

Course T itles_____________________ C ourse Num bers______________ Evening Hours

M athem atics EC 707 44
Basic W iring & B luep rin t Reading EC 708 88
National E lectrica l Code EC 709 132
C om m erc ia l/Indus tria l W iring
and B lueprin t Reading EC 710 132
M otors & C on tro ls EC 711 132

C urricu lum  sub ject to  change w ith o u t notice. Tota l Hours: 528

ELECTRICAL MAINTENANCE
A fu ll- tim e  program  requ iring  tw elve m onths fo r com p le tion . S tudents are 

adm itted  qua rte rly  on a space-ava ilab le  basis. The E lectrica l M aintenance program  
prepares one fo r  em p loym ent as an e lec tric ian  o r as an e lectrica l helper. The 
cu rricu lum  inc ludes courses in w iring , regu la tions govern ing  e lec trica l insta lla tions, 
and the m aintenance o f e lec trica l in s ta lla tions  in residentia l com m ercia l, and in 
industria l settings.

Course T itles_________________________ Course Num bers_____________Day Hours

M athem atics EM 100 52
Residentia l W iring  & B lueprin ts EM 100 260
National E lectrica l Code EM 201 52
Advanced R esidentia l W iring EM 202 260
E lectrica l M aintenance I EM 301 156
W iring Codes and Instrum ents EM 302 156
M oto r C on tro ls  & C on tro l Systems EM 401 156
Electrical Maintenance Troubleshooting EM 402 156

C urricu lum  sub ject to  change w ith o u t notice. Tota l Hours: 1,248
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ELECTRONIC TECHNOLOGY
A fu ll- tim e  program  requires tw e n ty -fo u r m onths fo r com p le tion . S tudents are 

adm itted quarte rly  on a space-availab le basis at the beg inn ing  o f any quarter. 
A pp lican ts  m ust be com peten t in algebra. Those w ith  c red it fo r one quarte r of 
co llege  a lgebra (A lgebra 111) are exem pt from  possib le remedial math classes. 
Students w ith o u t adequate experience w ith  a lgebra may be required to  take remedial 
classes before E lectronics.

The fie ld  of e lec tron ics  is the basis fo r  some o f the top “ g row th  jobs” o f th is  decade. 
The need fo rte c h n ic ia n s  in te lecom m un ica tions, the co m p u te rfie ld , and in indus try  
is w ell established. E lectron ics at CVT covers the latest developm ents in the 
techno logy  and provides experience

Students in E lec tron ics  may elect to  pursue the associate degree in e lectron ics 
under a jo in t-e n ro llm e n t agreem ent w ith  F loyd Ju n io r College. Th is  agreem ent 
a llow s students to  take 56 q ua rte r hours at FJC plus those courses be low  tha t have 
been marked by an asterisk.

C ourse T itles_________________________Course Num bers_____________Day Hours

‘ C ircu it Analysis I EET 110 156
‘ C ircu it Analysis II EET 111 104
‘ C ircu it Ana lys is  III EET 112 104
E lectron ic  Math I MTH 120 104
E lectron ic  Math II M TH 130 104
‘ Sem iconducto rs EET 124 208
Physics PHY 141 104
‘ E lectron ic  D rafting DRW 131 104
‘ Techn ica l Report W riting COM 251 104
‘ Passive C ircu its EET 146 104
‘ T ransistors EET 147 104
‘ A nalog C ircu its EET 148 104
‘ D ig ita l Techniques EET 251 156
‘ In troduc tion  to  M icrocom puters EET 256 156
‘ M icrocom pute r O perating System EET 257 104
‘ C om m unica tion  C ircu its EET 263 104
‘ Instrum ents and Measurements EET 275 104
‘ Special Top ics EET 276 156
‘ Robot Fundam entals EET 277 156
'Fundam enta ls  o f O ptoe lec tron ics EET 278 156

C urricu lum  sub ject to  change w ithou t notice. Tota l Hours: 2,496

HEATING & AIR CONDITIONING
A fu ll- tim e  day program  requ iring  twelve m onths fo r com ple tion . S tudents are 

adm itted du ring  the fa ll and spring quarters.

The Heating & A ir  C o n d itio n ing  program  inc ludes a varie ty  o f sk ills  tha t are in 
dem and by em ployers. G raduates find  good jobs in the m aintenance departm ents of 
local industries, w ith  com panies tha t insta ll and service heating and coo ling  
equipm ent, and w ith  o ther service departm ents.
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The s tuden t in th is  sk illed  trade deve lops sk ill in e lectrica l w iring , sheet metal 
fab rica tion , re frige ra tion , and the ins ta lla tion  and m aintenance o f heating  and a ir 
co n d itio n ing  equipm ent.

Course T itles________________________ Course Num bers____________ Day H ours

Related Math HAC 100 52
Princ ip les o f Heat & A ir  C ond ition ing HAC 111 156
Basic E lec tric ity HAC 222 104
Insta lla tion  & P iping Procedures HAC 112 104
H eating Equipm ent HAC 132 104
Basic R efrigera tion HAC 134 104
M otors & Drives HAC 212 104
A ir D is tribu tion HAC 232 104
Refrigera tion  fo r A ir  C ond ition ing HAC 235 104
Heat Pumps HAC 401 104
A u tom atic  C on tro ls HAC 231 104
Sheet Metal Fabrica tion HAC 234 104

C urricu lum  sub ject to  change w ith o u t notice. Tota l Hours: 1,248

INDUSTRIAL ELECTRONIC TECHNOLOGY
T h is  ha lf-tim e  evening program  o ffe rs  se lected courses from  the fu ll- tim e  

E lectron ic  T echno logy  cu rricu lum . S tudents are adm itted qua rte rly  and can com 
plete the program  in tw e n ty -fo u r m onths.

A p p lica n ts  m ust be com pe ten t in a lgebra. Those w ith  c red it fo r one quarte r of 
co llege  a lgebra  (A lgebra 111) are exem pt from  possib le rem edial math classes. 
S tudents w ith o u t adequate experience w ith  a lgebra may be required to  take remedial 
classes before beg inn ing  E lectron ics.

Th is program  provides an evening studen t w ith  ins truc tion  and labora to ry 
experience in se lected sub ject areas. The courses selected are considered to  fo rm  
the nucleus o f a cu rricu lum  needed by em ployees in industria l e lectron ics.

Course T itles_______________________Course Num bers_____________ Evening Hours

C ircu it Ana lys is  I EET 110 156
C ircu it A na lys is  II EET 111 104
C ircu it Ana lys is  III EET 112 104
E lectron ic  Math I MTH 120 104
E lectron ic  Math II MTH 130 104
Sem iconducto rs EET 124 208
Physics PHY 141 104
Analog C ircu its EET 148 104
D ig ita l Techn iques EET 251 156

C urricu lum  sub ject to  change w ith o u t notice. 'T o ta l Hours: 1,144

‘ Tota l hours equal tha t requ ired o f fu ll- tim e  day students. Evening classes meet a 
m axim um  o f 132 hours per quarter; there fore , some sub jects w ill no t be com pleted 
du ring  a norm al grad ing  period.
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INDUSTRIAL MECHANICAL MAINTENANCE
A fu ll- tim e  day program  tha t requ ires one year fo r com p le tion . S tudents are 

adm itted to  th is  sk illed -trade  at the beg inn ing  o f any quarter.

Th is  program  o ffe rs s tudents a com b ina tion  o f sk ills  needed by m echanical 
m aintenance personnel in an indus tria l setting. Included are courses in m achine too l 
opera tion  and set-up, e lec tric  and e lec tron ic  c ircu its , arc w e ld ing  techniques, and 
flu id  pow er systems. T op ics  covered inc lude lubricants, belts, drives, gears, and the 
app lica tions o f hydraulics.

Course T itles Course Num bers Day Hours
B lueprin t Reading IMM 111 104
Hand, Bench, Machine, & Power Tools IMM 112 52
M ath fo r Industria l M aintenance MTH 110 104
Plant Safety IMM 113 18
Lubricants IMM 114 34
M achine Too l Theory IMM 121 52
M echanical Drives & Systems IMM 122 104
Pumps & P iping IMM 123 52
Fluid Power IMM 124 104
Fluid Power Lab IMM 131 104
W elding W LD 133 208
AC -D C  C ircu its IMM 141 104
M achine Shop Practice IMM 142 208

C urricu lum  sub ject to  change w ith o u t notice. Tota l Hours: 1,248

MACHINE SHOP
Both fu ll- tim e  day and ha lf-tim e  evening program s are available. Twelve m onths 

are requ ired  to  com p le te  the day program . T h ir ty  m onths are needed to  fin ish  the 
evening program . A second year o f advanced tra in in g  is availab le to  day and evening 
students upon recom m endation by the instructo r.

S tudents may en ter th is  program  w ith o u t tak ing  an adm issions test. Exce llent 
p lacem ent o p p o rtu n itie s  aw ait graduates o f the  M achine Shop program . The course 
includes b luep rin t reading and the operation  of lathes, m illing , d rill presses, shapers, 
and o the r m eta l-w ork ing  equ ipm ent. Special courses are availab le in com pute r 
num erica l-con tro l m achine operation.

Course T itles Course Numbers Day Hours Evening H(
M achine Shop Math I MS 100 52 44
M achine Shop Math II MS 200 52
M achine Shop B lueprin t Reading I MS 133 52 44
Machine Shop B lueprin t Reading II MS 233 52
M achine Shop T heory I MS 111 52 44
Machine Shop Practices I MS 112 156 132
Machine Shop T heory  II MS 121 52
Machine Shop Practices II MS 122 156 256
M achine Shop T heory  III MS 131 104
M achine Shop Practices III MS 123 208 384
Machine Shop Practices IV MS 212 312 384
Curriculum  subject to  change w ithout notice. 'To ta l Hours: 1,248 1,288

'To ta l hours fo r evening students are accumulated over a ten-quarter period.
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ADVANCED MACHINE SHOP
These courses may be taken by those  w ho  have com p le ted  the basic M achine 

Shop program  in the day o r evening. S tudents m ust be recom m ended by the ir 
instructo r.

C ourse T itles Course N um bers Day H ours Evening Hours

Adv. M achine S hop /Too l & Die I MS 500 312 264
Adv. M achine S hop /Too l & Die II MS 501 312 264
Adv. M achine S hop /Too l & Die III MS 502 312 264
Adv. M achine S hop /Too l & Die IV MS 503 312 264
Adv. M achine S hop /Too l & Die V MS 508 264

Curriculum subject to change w ithout notice. 'Tota l Hours: 1,248 1,320

NUMERICAL CONTROL OPTIONS
These sub jects may be subm itted  fo r  regu lar courses beg inn ing  w ith  the th ird  

quarte r o f the fu ll- tim e  s tuden t’s f irs t year. S tudents m ust have the recom m endation 
o f the ir instructo r.

Course T itles Course N um bers Day H ours Evening Hours

C om pute r N um erica l C on tro l I MS 505 312 176
C om pute r N um erica l C on tro l II MS 506 312 176
C om pute r Assisted P rogram m ing MS 507 312 176

NOTE: Evening s tudents tak ing  the above op tions  meet tw o n igh ts per week fo r two 
quarters in o rde r to  earn 176 c lock-hours .

MARKETING & MANAGEMENT
Day o f even ing classes are ava ilab le  and adm iss ion to  any q ua rte r is possib le. The 

fu ll- tim e  day program  requ ires tw elve m on ths fo r  com p le tion  and leads to  a d ip lom a 
in M arketing  & M anagem ent. The evening program  also requ ires tw elve m onths but 
leads to a ce rtifica te  in M arketing. N on -c red it m ath a n d /o r English classes may be 
requ ired fo r day students w ho do not pass departm enta l p lacem ent tests. When 
required, these courses m ust be taken before  the s tuden t e n ro lls  fo r those sub jects 
m arked by an asterisk.

The M arketing & M anagem ent program  prepares students fo r em ploym ent in 
sales, advertis ing, buying , and fo r m anagem ent positions. S tudents en tering  the fa ll 
o r sp ring  quarte rs  a ttend n ine m onths o f c lassroom  tra in in g  fo llow ed  by three 
m onths o f on -the -job  experience in an exte rnsh ip  program . Those w ho enter du ring  
the w in te r o r sum m er have nine m onths o f c lassroom  tra in ing  fo llow ed  by a 
com b ina tion  o f class and w ork  experience  du ring  th e ir fina l quarter. The evening 
program  in M arketing does not inc lude  p lacem ent in a w ork-experience  s itua tion.

Course T itles_______________________Course Num bers Day H ours Evening Hours

'B us iness Math 
'B us iness C om m unica tions 
Professional Sales

MTH 101 
MM 111 
MM 112

52
52
104

44
44
44
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Course Titles_____________________ Course Numbers Day Hours Evening Hours
P rinc ip les o f M arketing MM 113 104 44
Sales Prom otion MM 122 104 44
E ntrepreneursh ip MM 123 104 44
M anagem ent & Supervis ion MM 131 52 44
M erchandis ing MM 132 104 44
E m p loyab ility  S kills BUS 115 52 44
W ork Externship. 'S ee  below. MM 134 312 -
Electives. One or more from  G roup A. 208 132

Curriculum  subject to change w ithout notice. 'Tota l Hours: 1,248 528

'S tu d e n ts  en tering  the w in te r o r sum m er quarte rs take MM 200 M arketing Seminar. 
T h is  is a 156 h o u rw o rk -e x te rn s h ip  course. They also take an add itiona l 156 hours of 
e lective subjects.

ELECTIVES: GROUP A: 52 HOURS COURSES: C onsum er Education, P rofessional 
Developm ent. GRO UP B: 52 HOUR COURSES: Business Psychology, Business 
Law, Business M achines, K eyboard ing . GRO UP B: 104 HOUR COURSES: A cco u n t
ing I, M icrocom puters, T ypew riting  I.

MASONRY
F u ll-tim e  day classes on ly . S tudents may en te r in any q ua rte r w ith o u t tak ing  an 

adm ission test. Th is  program  requires twelve m onths fo r com ple tion . S tudents are 
required to  provide small hand tools.

The M asonry program  develops b rick  and b lo ck -lay ing  sk ills  needed fo r em p loy
m ent in the cons truc tion  trades. The program  consists o f class and shop courses 
p lus o ff-cam pus live -w ork  p ro jec ts  tha t o ffe r practice  in the art o f m asonry 
cons truc tion . S tudents bu ild  firep laces, ch im neys, founda tions, walls, patios, and 
o ther structures.

Course T itles______________________ Course Num bers_______________ Day Hours

M asonry T heory  I MAS 101 104
M asonry Lab Practices I MAS 102 208
M asonry T heory  II MAS 201 104
M asonry Lab Practices II MAS 202 208
M asonry T heory  III MAS 301 52
M asonry Lab Practices III MAS 302 260
M asonry T heory  IV MAS 401 52
M asonry Lab Practices IV MAS 402 260

C urricu lum  sub ject to  change w ith o u t notice. Tota l Hours: 1,248

MEDICAL OFFICE ASSISTANT
A fu ll- tim e  day program  tha t requ ires tw e lve m onths fo r  com p le tion . S tudents may 

en ter in the fa ll qua rte r on ly. Sum m er typ ing  classes are required fo r those app lican ts 
w ho do not have th is  sk ill. Those w ho have p oo r typ ing  sk ills  are recom m ended to 
take a review class du ring  the summer.
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M edica l ass is ting is one o f the fastest g ro w ing  em p loym ent fie lds  fo r  health 
pro fessiona ls. A M edical assistant has the sk ills  requ ired fo r em p loym ent in a 
phys ic ia n ’s o ffice  as a recep tion is t, o ffice  nurse, o r  a com b ina tion  o f these duties. 
The cu rricu lu m  com bines business and m edica l sk ills  w ith  one quarte r o f o n -the -job  
experience  in a phys ic ian 's  office . P revious tra in in g  in typ in g  is the o n ly  prerequ is ite  
fo r  adm ission.

Couse T itles_______________________ C ourse Num bers_______________ Day Hours

Interm ediate Typ ing M OA 100 104
Business English 1 ENG 101 52
Records M anagem ent BUS 120 52
M edical T erm ino logy M OA 103 52
A na tom y & P hysio logy M OA 117 52
A dm in is tra tive  M edical A ssis ting 1 M OA 200 104
Basic P sycho logy HO 114 26
P harm acology 1 HO 119 26
M edical A ssis ting  A d justm ents M OA 101 52
M edical A ssis ting  S kills  1 M OA 104 104
A dm in is tra tive  M edical A ssis ting II M OA 311 104
Em ergency S kills HO 126 12
P harm acology II HO 129 24
M aternal C h ild  Health M OA 312 56
M edical Assisting  S k ills  II M OA 122 116
Labora to ry Techn iques M OA 206 60
M ed ica l-S urg ica l C ond itions M OA 310 120
E xte rnsh ip /O ffice  Practice M OA 400 *176

C urricu lum  sub ject to  change w ith o u t notice. Tota l Hours: 1,292

'In c lu d e s  tw o  days per week o f exte rnsh ip  from  9:00 a.m. to  5:00 p.m.

PRACTICAL NURSING
This fu ll- tim e  day program  requ ires a m in im um  o f tw elve m onths fo r com ple tion . 

S tudents are adm itted  in sm all g roups  th ro u g h o u t the year. A pp lican ts  m ust be 
seventeen years o f age o r o lde r and make sa tis fac to ry  scores on the schoo l’s 
adm ission tests.

The P ractica l N urs ing  program  prepares students to  give safe and effective 
bedside nurs ing to  pa tien ts o f a ll ages. C lassroom  s tudy and c lin ica l practice  at 
schoo l prepares the studen t fo r supervised c lin ica l experiences in local hea lth-care 
fac ilities . Successfu l com p le tion  o f the program  leads to  e lig ib ility  to  take the 
licensing exam ina tion  given by the State Board o f Exam iners.

The P ractica l N urs ing  Program  utilizes  an ind iv idua lized  ins truc tiona l approach in 
co nduc ting  som e o f its classes. W ith ind iv idua lized  ins truc tion , a s tuden t may take 
m ore o r less tim e than that shown as the average com p le tion  tim e fo r  sub jects in the 
fo llo w in g  course ou tline . The program  is d iv ided  in to  fo u r quarters w ith  m axim um  
tim e  lim its  o f 480 hours, 504 hours, 360 hours, and 380 hours. P rom otion from  one 
quarte r to  the next is based upon com p le tion  o f the required cou rsew ork w ith in  these 
tim e lim its. The fo u r quarters are show n below.
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C ourse T itles Course Numbers Day Hours
V ocationa l A d justm ents PN 110 20
Personal & C om m un ity  Health PN 112 20
N utrition PN 113 30
Basic Psycho logy HO 114 26
P harm acology 1 HO 119 20
M edical T erm ino logy PN 103 40
A natom y & P hysio logy PN 117 80
Nursing Fundam entals PN 114 208
O bste trics PN 125 60
Pediatrics PN 122 60
Pharm acology II HO 129 28
M ed ica tions Lab PN 124 20
C lin ica l Experience 1 PN 121 *336
Em ergency Skills HO 126 14
M edica l-S urg ica l N ursing 1 PN 133 106
C lin ica l Experience II PN 131 *240
M ed ica l-Surg ica l N ursing II PN 143 60
C lin ica l Experience III PN 142 *320

C urricu lum  sub ject to  change w ith o u t notice. Tota l Hours: 

'C ourses w h ich  include  an e ig h t-h o u r day as a part o f the schedule.

1,688

SECRETARIAL SCIENCE
F u ll-tim e  day and ha lf-tim e  evening classes are available. Fall o r spring are the 

recom m ended en try  dates; however, it is possib le to  en ter in any quarter. Twelve 
m onths are requ ired to  com p le te  the fu ll- tim e  day program . T w e n ty -fo u r m on ths is 
the  m in im um  com p le tion  tim e fo r the evening program . N on-cred it math a nd /o r 
English classes may be requ ired of day students w ho do not pass departm enta l 
p lacem ent tests. When required, non -c red it courses m ust be com pleted before the 
student can schedule those regu lar subjects m arked by an asterisk.

The Secretaria l Science program  prepares students fo r  o ffice  em ploym ent 
requ iring  shorthand, typ ing , and word processing skills. The tra in ing  stresses w ritten  
and verbal com m unica tions, in terpersona l re lationsh ips, and adm in istra tive  o ffice  
procedures.

Secre taria l s tudents may e lect to  pursue the associate degree in secretaria l 
science under a jo in t-e n ro llm e n t agreem ent w ith  F loyd Ju n io r College. U nder th is  
agreem ent, s tudents take 76 quarte r hours at FJC plus those sub jects be low  that 
have been marked w ith  th is sym bol ( f).

Course T itles______________________ Course Num bers Day Hours Evening Hours
fS h o rtha n d  I BUS 131 104 88
fS h o rtha n d  II BUS 232 104 88
fS h o rtha n d  III BUS 333 104 88
'B us iness English I ENG 101 52 44
Business English II ENG 201 52 44
'B us iness Math MTH 101 52 44
fB us iness  M achines BUS 111 52 44
fR e co rd s  M anagem ent BUS 120 52 44
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C ourse Num bers Day H ours Evening Hours

■(Typewriting II BUS 201 104 88
•(•Typewriting III BUS 301 104 88
fA d m in is tra tive  O ffice  Procedures BUS 302 104 88
-(Inform ation Processing BUS 303 104 88
A ccoun ting  I AC C  101 104 44
E m p loyab ility  S kills BUS 115 52 44
Electives. See the lis t below 104 132

Curriculum subject to change w ithout notice. Total Hours: 1,248 1,056

NOTE: Typewriting I is required fo r students unable to  type 35 words per m inute with no 
more than 5 errors on a five-m inute typing test. When required, this course reduces the 
elective requirement by 104 hours for a day student and by 88 hours for an evening student.

ELECTIVES: 52 HOUR COURSES: Professional Development, Business Psychology, 
Income Tax, Business Law, Effective Selling, Management & Supervision, Consumer 
Education, Machine Transcription, 104 HOUR COURSES: Typewriting I, M icrocom 
puters, Information Processing Applications Lab.

WELDING
This program offers students a choice of fu ll-tim e day and afternoon classes, or part- 

time evening classes. The fu ll-tim e program features a two-stage curriculum . A  basic 
welding diploma is awarded fo r completion of six months of training, and an advanced 
welding diploma is available to  those who complete four fu ll-time quarters. Part-time 
evening classes meet tw ice weekly and two years are required fo r the basic welding 
diploma.

There is no admission test required fo r this program. The training involves some 
classroom work, but is largely conducted in the shop where students practice welding on 
different metals from various positions. Employment of students from this program is 
usually in high-paying construction, ship-building, and petroleum related jobs throughout 
the southeast.

Course Titles________________________Course Numbers Day Hours Evening Hours

M athem atics W LD 100 52 —
Basic A rc  W elding W LD 113 260 176
W eld ing T heory W LD 114 52 -
Gas & A rc W elding W LD 132 260 176
B lueprin t Reading W LD 172 52 -
Advanced A rc W elding W LD 123 260 176
Pipe W elding & C ertifica te W LD 135 312 176

Curriculum subject to change w ithout notice. Total Hours: 1,248 704

NOTE: One quarter or fu ll-time training is available to returning welding students who wish 
to up-date their skills. This advanced course is WLD 200, Advanced TIG /M IG  Welding, 312 
clock-hours.



40/Personal Development

The follow ing programs offer individuals the opportunity fo r self-improvement but do 
not grant a certificate to those who complete the training.

WOODWORKING
An evening program that meets two nights per week and offers up to four quarters of 

supervised training in the use of woodworking equipment. There is no admission test and 
applicants can enter at the beginning of any quarter.

Course Titles________________________Course Numbers Evening Hours

W oodw ork ing  I WW 700 88
W oodw ork ing  II WW 701 88
W oodw ork ing  III WW 702 88
W oodw ork ing  IV WW 703 88

C urricu lum  sub ject to  change w ith o u t notice. Tota l Hours: 352

C.H.I.P.S.
Career H appenings For Interested Parents w ho are s ingle. Th is  is a federa lly - 

funded program  fo r  the  s ing le  parent w ho wants to  re-enter the  w ork  force. S ingle 
parents w ho are selected fo r pa rtic ipa tion  receive weeks o f specia lized tra in ing  
designed to  help them  overcom e barrie rs to  em p loym en t a n d /o r prepare them  fo r 
adm ission to one of CVT's career preparation  program s.

The C.H.I.P.S. program  pays fo r  a s tuden t’s schoo l expenses, p rovides a small 
a llowance, and o ffe rs s tudents the services o f an advisor to  help them  w ith  personal 
and schoo l-re la ted  problem s. For more in fo rm ation , call 235-1142 and ask fo r the 
C.H.I.P.S. advisor.

CONSUMER & HOMEMAKING
C om m un ity  g roups can request the assistance o f a home econom ist when they 

have a need fo r consum er education  courses to be taugh t e ithe r on-cam pus o r o u t in 
the  com m un ity . C lasses in foods, sew ing, ch ild  care, decora ting , and o ther such 
consum er-re la ted top ics can be scheduled.

To ob ta in  m ore in fo rm a tio n  o r to  arrange a class, w rite  o r ca ll Mrs. G ertrude  
Selman, Hom e Econom ist, C onsum er & H om em aking Program s, 112 H em lock 
Street, Rome, G eorg ia  30161. Those w ho pre fer to  call should dia l (404) 235-1142 ask 
fo r extension 12.

ADULT EDUCATION
Free classes are p rovided by the Local A du lt Education Program  fo r those who 

w ant to  prepare fo r  the GED Test. These classes are located on the Coosa Valley 
cam pus but are not operated by the school.
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Those w ho le ft schoo l w ith o u t g radua ting  shou ld  ca ll 234-8384 fo r in fo rm ation  on 
en ro lling  in the GED Preparation program . A pp lican ts  m ust be over sixteen years of 
age and shou ld  be o ld  enough to take the GED test upon com p le tion  o f the  tra in ing . 
A pp lican ts  can begin classes at any tim e. F lexib le scheduling  of class tim e is 
possible.

OFF-CAMPUS TRAINING
Local business and indus try  leaders may take advantage o f tra in ing  opportun ities  

provided th rough  the o ffice  o f C oosa Valley T ech ’s O ff-C am pus T ra in ing  C oo rd i
nator.

EMPLOYEE TRAINING
Coosa Valley Tech w ill p rov ide assistance to  area businesses w ho want to  conduct 

sho rt-te rm  courses fo r  ten o r m ore em ployees. These courses may be taugh t at any 
su itab le  loca tion , in c lud ing  the C oosa Valley Tech cam pus. Courses may be 
scheduled during  the day o r evening hours.

Business, industria l, o r com m un ity  g roups w ho w ant m ore in fo rm a tion  on sho rt
term  tra in in g  fo r em ployees shou ld  co n tac t the C o o rd in a to r o f O ff-C am pus 
Ins truc tion , 112 H em lock Street, Rome, G eorg ia  30161. If one prefers to  ca ll, dial 
(404) 235-1145.

QUICK START TRAINING
New and expand ing  industries  tha t requ ire  add itiona l p roduc tion  personnel can 

receive tra in ing  assistance th rough  G eorg ia ’s Q u ick  S tart P rogram . Special funds, 
au thorz ied by the G eorg ia  Leg is la ture , are ava ilab le  fo r  the tra in ing  o f new 
p roduction  em ployees under th is  program .

Q u ick S tart tra in ing  can be at the em ployer's  site, at an approved tem porary 
tra in in g  site, o r on the  C oosa Valley Tech cam pus. The program  is adm in is tered by 
the C oo rd in a to r o f O ff-C am pus Ins truc tion , 112 H em lock Street, Rome, G eorgia 
30161. Telephone: (404) 235-1145.



COURSE DESCRIPTION

The d escrip tions  in th is  cata log have been condensed and s im p lified  in o rde r to  
save space w h ile  g iv ing  a reasonable descrip tion  o f each course  taugh t by C oosa 
V alley Tech. D escrip tions may not inc lude  every to p ic  tha t w ill be covered by a 
course. Those w ho w ou ld  p re fe r a m ore com ple te  descrip tion  o f the  con ten t o f a 
course shou ld  con tact the Ins truc tiona l C oo rd ina to r in the  A dm in is tra tive  O ffice  at 
235-1142.

Course descrip tions are in a lphabetica l o rde r annd are arranged num erica lly.

The hours shown are c lo ck -ho u rs  and ind ica te  the actual am ount o f tim e  tha t the 
course meets fo r one quarte r. C ourses tha t meet 52 hours per q ua rte r are scheduled 
fo r one hour per day fo r  52 hours. C ourses m eeting m ore than 52 hours per qua rte r 
are scheduled fo r tw o, three, four, five o r s ix  hours per day fo r 52 days.

Evening schoo l courses meet fo r  fo u r hours per n ig h t du ring  an eleven week 
quarter. C ourses that meet one n ig h t per week are scheduled as 44 hou r courses. 
Those m eeting tw o  n igh ts  per week are 88 h o u r courses. Those m eeting three n ights 
per week are 132 hours courses. If an evening course  is scheduled  fo r m ore than  132 
hours per quarter, it w ill requ ire  m ore than one quarte r fo r com ple tion .
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ABR 101 - Auto Body Theory I, 52 hours day.
In troduction to auto body techniques. Covers 
safety, basic tools, and body repair theory.

ABR 102 - Auto Body Lab Practices I, 260 
hours day. Shop experiences with basic metal 
repairs, preparation for painting, and basic 
spray painting techniques.

ABR 201 - Auto Body Theory II, 52 hours day.
Classroom coverage of MIG welding techni
ques, metal and fiberglass repair, and replace
ment o f auto glass.

ABR 202 - Auto Body Lab Practices II, 260 
hours day. Shop experiences which include 
replacement of auto glass, the use of MIG 
welding equipment to do basic metal repair, 
and the techniques of fiberglass repair.

ABR 301 - Auto Body Theory III, 52 hours day.
Advanced theory fo r auto body repair. In
cludes spot repair, dents, and the techniques 
of refinishing.

ABR 302 - Auto Body Lab Practices III, 260 
hours day. Shop experiences w ith complex 
dents, spot repairs, and advanced refinishing 
techniques. Continues shop experience with 
surface preparation, m ixing paints, and spray 
painting.

ABR 401 - Auto Body Theory IV, 52 hours day.
Instruction in shop management, repair esti
mates, frame alignment, and plastic welding 
techniques.

ABR 402 - Auto Body Lab Practices IV, 260 
hours day. Shop experiences using laser frame 
alignment, equipment, conventional frame e- 
quipment, plastic welding, vinyl repair, and 
estimating the cost o f repairs.

ABR 501 - Auto Body Theory V, 52 hours day.
Classroom coverage of auto electrical systems, 
the use o f special equipment fo r body repairs, 
doors and quarter panels, replacement of door 
skins.
ABR 502 - Auto Body Lab Practices V, 260 
hours day. Shop experience w ith auto elec
trical systems. Continues body repair w ith 
special attention to  doors and quarter panels, 
replacement o f door skins, advanced painting 
techniques.
ABR 601 - Auto Body Theory VI, 52 hours day.
Classroom review of all aspects of body repair 
theory, paints, lacquers, and acrylics, and 
good customer relations.
ABR 602 - Auto Body Lab Practices VI, 260 
hours day. Shop experiences using previously 
learned techniques for body repair, painting, 
refinishing, frame alignment, electrical systems, 
and customer relations. Covers repairs to 
vehicles from first estimate to delivery to the 
owner.
ACC 101 - Accounting I, 104 hours day, 44 
hours night. An introductory course. Covers 
nature and purpose of accounting journals 
and ledgers, financial statements, the voucher 
system and various the accounting cycle. 
Includes an introduction to m icrocomputers 
through the use of a practice set for a sole 
proprietorship.
ACC 201 - Accounting II, 104 hours day, 44

hours night. Applies basic accounting prin
ciples to special topics, including deprecia
tion, payrolls, partnerships, and corporations. 
Continues the use of m icrocomputers w ith a 
practice set based on the voucher system.

ACC 301 - Accounting III, 104 hours day, 44 
hours night. Emphasis is on control account
ing fo r decision making. Covers departmental 
and branch accounting, job order and process 
cost systems, budget control and standard 
costs and special revenue and statement con
cepts. Includes two practice sets w ith continu
ed application to  microcomputer useage.

ACC 120 - Income Tax, 52 hours day, 44 hours 
night. Covers personal income tax preparation 
w ith lim ited coverage of employer w ithold ing 
requirement, as well as sole partnership, part
nership, and corporate returns.

AM 100 - Tune-up, 156 hours day. A com 
bination of classroom and shop instruction on 
auto electrical systems, use of diagnostic e- 
quipment, and engine performance specifica
tions. Includes shop safety.
AM 200 - Cooling, Lube, & Exhaust Systems, 
60 hours day. and shop experiences on vari
ous cooling, lube, and exhaust systems for 
American and foreign vehicles.

AM 201 - Advanced Electrical Systems, 312 
hours day. This course builds on skills ac
quired in AM 100 and AM 800 of the basic 
automotive program. Covers the electronic 
theory for semiconductors, integrated circuits, 
and the operation of computer circuits. In
cludes theoryand repair procedures associat
ed with charging, starting, wiring, and certain 
accessory circuits.

AM 202 - Advanced Electrical Systems II, 312 
hours day. A continuation of AM 201 which 
gives heavy emphasis to automotive compu
ters and logic operated devices. Autom atic 
climate controls, computer suspension systems, 
anti-skid braking systems, and other state-of- 
the-art systems are covered in depth.
AM 203 - Advanced Engine and Emission 
Controls, 312 hours day. Engine ignition, fuel, 
and emission contro l systems are covered in 
depth. Electronic engine control systems, feed
back carburetors, sensors, evaporative and 
exhaust emission control systems are covered 
in theory and actual repair fo r both domestic 
and foreign vehicles. Heavy emphasis is given 
to diagnostic testing.
AM 204 - Advanced Fuel Systems, 312 hours 
day. This course covers the theory and repair 
of all types o f fuel systems. Includes standard 
and e lectronic controlled (feedback) carbure
tors. All types of fuel in jection (throttle, body, 
port and sequential) are covered in depth. 
Both foreign and domestic systems are cover
ed.

AM 300 - Brakes, 156 hours day. Classroom 
and shop coverage of the various brake sy
stems used by automobile manufacturers. Shop 
experiences include repairing and replacing 
worn and defective brake parts.

AM 400 - Suspension & Steering, 156 hours 
day. Theory and shop practices cover the
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various components of an automobile sus
pension system. Includes wheel balancing, 
steering adjustments, front-end alignment, and 
repairs to  these systems.

AM 500 - Power Trains, 156 hours day. In
cludes class and shop tra ining fo r adjustment 
and repair o f transmissions, differentials, and 
drive shafts. Includes servicing and replace
ment of power train.

AM 600 - Gasoline Engines, 156 hours day.
This course explains how gasoline engines 
operate and offers experiences in troubleshoot
ing engine problems followed by making ne
cessary repairs.

AM 700 - Emission Control Systems, 96 hours 
day. Includes theory and shop experiences 
w ith various emission systems. Students learn 
to identify problems using emission control 
equipment and to make repairs w ith manufac
turer’s specifications.

AM 800 - Automotive Accessories, 156 hours 
day. Class and shop experiences with popular 
automotive accessories as a ir conditioners 
and heaters.

AM 900 - Diesel Engines, 156 hours day. A
basic course in how diesel engines operate as 
opposed to gasoline engines. M inor servicing 
of diesel engines is included.

BUS 101 - Typewriting I, 104 hours day, 44 
hours night. A beginning typing course stress
ing keyboardmastery using the touch system. 
Students type letters, simple manuscripts, tabu
lation problems, and other typing exercises.

BUS III - Business Machines, 52 hours day, 44 
hours night. Assists students in gaining skill 
and speed using the touch system for operat
ing calculators. Covers printing and display 
machines.

BUS 112 - Professional Development, 52 hours 
day, 44 hours night. Instruction in job skills, 
groom ing, dressing fo r the job, etiquette, atti
tude, and related topics.

BUS 115 - Employability Skills, 52 day, 44 
hours night. An in-depth study o f how to get a 
job, including preparation of a resume', letter 
of application, fo llow -up correspondence, and 
the do’s and don’t’s o f interviewing.

BUS 116 - Keyboarding, 52 hours day. An intro
duction to the keyboard and development of 
basic keyboarding skill on the microcomputer 
and/or typewriter keyboards. Emphasizes speed 
and accuracy.
BUS 117 - Business Law, 52 hours day, 44 
hours night. Covers laws relating to business. 
Topics include law enforcement and the courts, 
special laws relating to the consumer, buying 
and selling goods, and using credit.
BUS 120 - Records Management, 52 hours - 
day, 44 hours night. Course includes proces
sing, storing, retrieving, and restoring records 
in various types of filing  systems. Utilizes 
simulation for filing  practice.
BUS 131 - Shorthand I, 104 hours day, 88 
hours night. A beginning course covering 
principles o f theory in Gregg shorthand through 
a reading-writing approach. Includes English

grammar and punctuation review, introduces 
transcription at the typewriter, and builds 
d ictation speed.

BUS 201 - Typewriter II, 104 hours day, 88 
hours night. A continuation of BUS 101 where
in students develop speed and accuracy. Em
phasis is on business letters, tables, office 
forms, legal documents, and production skills.

BUS 202 - Microcomputers, 104 hours day, 44 
hours night. Introduces concepts and applica
tions to m icrocomputers. Offers the student 
the opportun ity to examine various types of 
software available for use on m icrocomputers.

BUS 232 - Shorthand II, 104 hours day, 88 
hours night. Continues to review all Gregg 
shorthand principles, builds higher dictation 
speeds, emphasizes business vocabulary, in
creases emphasis on English skills, introduces 
mailable standards for transcription of busi
ness letters.

BUS 301 - Typewriting III, 104 hours day, 88 
hours night. Emphasizes typing skills asso
ciated w ith the modern office that are typical 
of the high-level typist. Includes speed and 
accuracy drills, production techniques, fo r
matting, proofreading, editing, abstracting, 
setting priorities, fo llow ing directions, and 
decision-making on electronic typewriters.

BUS 302 - Administrative Office Procedures, 
104 hours day, 88 hours night. Instruction in 
and application of office procedures involving 
business communications, telephone techni
que, mail processing, document formatting, 
travel arrangements, decision making, and 
human relations. Includes class discussions, 
field trips, guest speakers, and current work
flow  simulations: Typewriting II, English II.

BUS 303 - Information Processing, 104 hours 
day, 88 hours night. Introduction to concepts 
and procedures involved in information pro
cessing as related to business and industry. 
Includes hands-on experience with several 
types of word processing equipment. Prere
quisites: Typing II, English II.

BUS 333 - Shorthand III, 104 hours day, 88 
hours night. Develops higher dictation speeds 
through intensive practice drills  to  meet the 
requirement o f 100 to 120 words per minute. 
Increases high standards o f transcription for 
m ailability.

BUS 402 - Information Processing Applica
tions Lab, 104 hours day, 88 hours night. A
continuation o f BUS 303 wherein the student 
perfects skills relating to information process
ing equipment and office communications 
through work-flow  simulations and projects. 
Prerequisites: Typewriting II, English II, In
formation Processing.

CAR 101 - Carpentry Theory 1,52 hours day. A
theory course which includes safety, estimat
ing materials, work habits, selecting materials, 
and construction techniques.
CAR 102 - Carpentry Lab Practices I, 260 
hours day. The shop phase of a student’s first 
quarter. Covers hand and poser tools used 
when working on shop and live-work projects. 
CAR 201 - Carpentry Theory II, 52 hours day.
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Theory of footings, foundations, floors, walls, 
ceilings, roofs, and deckings. Features read
ing of construction plans.

CAR 202 - Carpentry Lab Practices II, 260 
hours day. Supervised shop and liVe-work 
projects that give experience in framing for 
footings, floors, walls, roofs, and deckings.

CAR 301 - Carpentry Theory III, 52 hours day.
Theory of interior finish carpentry.
Includes windows and doors, wall and ceilings 
insulation, and paneling.

CAR 302 - Carpentry Lab Practices III, 260 
hours day. Applies the theory of interior finish 
carpentry through shop and live-work pro
jects.

CAR 401 - Carpentry Theory IV, 52 hours day.
A review of previous theory courses. Covers 
cabinetmaking techniques.

CAR 402 - Carpentry Lab Practices IV, 260 
hours day. Features live-work and shop pro
jects plus cabinetmaking projects. Students 
build kitchen and bath cabinets and furniture.

C E D 100 - Consumer Education, 52 hours day.
Instruction in choosing and making wise deci
sions about goods and services that relate to 
food, clothing, housing, transportation, insu
rance, credit investing, legal problems, and 
how to budget money.

COM 251 - Technical Report Writing, 104 
hours day. Covers the fundamentals o f tech
nical w riting, w riting styles, and offers experi
ences in preparing reports for use on the job.

COS 100 - Cosmetology I, 312 hours day. The
firs t quarter of theory and salon practice, 
includes an orientation, safety, ethics, sales
manship, hygiene, receptionist duties, sham
pooing, and basic ro lle r patterns. Students 
practice w ith manikins and have lim ited ex
perience with shop patrons.

COS 200 - Cosmetology II, 312 hours day. A
continuaton of COS 100 w ith coverage of 
theory and salon practice. Includes basic hair 
cutting, precision cutting, permanent waving, 
coloring, frosting, tipp ing, and special hair 
coloring problems.

COS 300 - Cosmetology ill, 312 hours day.
Students develop skills in dealing with patrons 
and learn techniques of manicuring, make-up, 
facials, chemical hair relaxing, and hair curl
ing.
COS 400 - Cosmetology IV, 312 hours day.
Reviews student’s tra ining and polishes skills 
in preparation fo r State Board Exam. Special 
instruction in hair chemistry, skin, scalp, elec
tric ity, and management.
DDT 215 - Drafting & Design 1,104 hours day. 
Gives the student an opportunity to  select a 
unit o f specialization in mechanical, architec
tural, structural steel, technical illustration, or 
civil drafting.
DDT 220 - Computer Aided Drafting, 156 
hours day. A basic computer-aided drafting 
course fo r those enrolled in drafting. Offers 
hands-on instruction utilizing menu-driven soft
ware, dig itize r and joy-stick input devices, and 
various input codes. Uses printer and "D " size

p lotter fo r output. Students learn to create and 
use libraries.

DDT 226 - Drafth'.g & Design II, 104 hours day.
Continues DDT 215. A llows students to spe
cialize in a second field o r continue the o rig i
nal area of interest.
DDT 237 - Design Projects I, 208 hours day.
Students orig inate projects w ith in the ir areas 
of specialization and to  produce a complete 
set o f working drawings.

DDT 248 - Design Projects II, 208 hours day. A
continuation of DDT 237. Students develop 
original projects approved by the instructor.

DDT 250 - Surveying, 104 hours day. Covers 
basic techniques and offers field experience 
with surveying equipment. Requires previous 
tra ining in trigonom etry.

DEO 101/DPT 711 - Data Entry I, 104 hours 
day, 44 hours night. A firs t course designed to 
acquaint students w ith data entry equipment. 
Students get experience with computer term i
nals.
DEO 102 - Data Entry II, 52 hours day. A
continuation of DEO 101. Students develop 
skills and speed in the use of data entry 
equipment and become fam iliar w ith operat
ing sorting equipment.

DEO 103 - Data Entry III, 104 hours day.
Continues DEO 102. Students practice tech
niques previously learned and improve speed 
and accuracy.
DEO 104 - Data Entry IV, 104 hours day.
Students continue to refine data entry techni
ques and build profic iency in the use of vari
ous types of equipment. Early placement may 
be substituted fo r this course.
DFT 121 - Engineering Drawing I, 104 hours 
day. A basic mechanical drafting course. Covers 
lettering, linework, use of drafting equipment, 
and various drawing views in common use.

DFT 131 - Engineering Drawing II, 104 hours 
day. Develops skills in drawing auxiliary views, 
sections, threaded and miscellaneous fasten
ers, and working detail drawings.

DFT 141 - Engineering Drawing III, 104 hours 
day. This course completes the mechanical 
drafting program by introducing working as
sembly drawings, developments and intersec
tions, charts, and graphs.
DFT 701 - Engineering Drawing I, 88 hours 
night. See DFT 121 fo ra  description.
DFT 702 - Technical Math I, 44 hours night.
See MTH 121 fo ra  description.
DFT 703 - Engineering Drawing II, 44 hours 
night. See DFT 131 fo ra  description.
DFT 704 - Technical Math II, 44 hours night.
See MTH 133 for a description.

DFT 705 - Engineering Drawing III, 88 hours 
night. A continuation of DFT 703.
DFT 706 - Technical Math III, 44 hours nlghtv
See MTH 144 fo r a description.
DFT 707 - Machine Tool Theory & Lab, 44 
hours night. See MET 132 for a description.
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OFT 708 - Design Drafting I, II, III, 132 hours 
night. See DDT 215 for a description.

DFT 709 - Technical Math IV, 44 hours night. A
continuation of DFT 706.

DFT 710 - Applied Physics, 44 hours night. See
PHY 132 for a description.

DFT 712 - Statics, Strength of Materials I, 44 
hours night. See MET 213 for a description.

DFT 713 - Applied Physics II, 44 hours night. A
continuation of DFT 710.

DFT 715 - Statics, Strength of Materials II, 44 
hours night. A continuation of DFT 712.

DFT 716 - Basic Electricity, 44 hours night. See
EET 221 fo r a description.

DFT 717 - Design Projects I, 44 hours night.
See DDT 237 fo r a description.

DFT 719 - Technical Report Writing, 44 hours 
night. See ENG 143 for a description.

DFT 720 - Computer Aided Drafting, 88 hours 
night. See DDT 220 fo r a description.

DFT 721 - Basic Surveying, 44 hours night. See
DDT 250 fo r a description.

DFT 722 - Descriptive Geometry, 44 hours 
night. See GYM 142 fo r a description.

DPT 100/DPT 700 - Business Mathematics, 52 
hours day, 44 hours night. Covers basic princi
ples, percentage, mark-up, interest, and other 
applications of math to dataprocessing.

DPT 121/DPT 721 - Introduction to Data Pro
cessing, 104 hours day, 88 hours night. Intro
duces the functions and capabilities of several 
data processing systems. Includes basic pro
gramming and com puter operations as a part 
of the overview.

DPT 134/DPT 722 - RPG-II Programming, 208 
hours day, 88 hours night. A beginning pro
gramming language. Report Program Gene
rator II is taught for the solving of business 
problems and systems.
DPT 141 - Systems & Procedures, 104 hours 
day. Involves the student with computer metho
dology and leads to an understanding of a 
computer-based information control system.
DPT 142 - Operating Systems I, 52 hours day.
Offers instruction in operating hardware de
vices that make up a computer system.

DPT 143 - Operating Systems II, 104 hours 
day. Continues DPT 142. Focus is on how to 
set-up jobs fo r processing, use of proper file 
media, and operation o f the console keyboard 
utilizing multiprogram ming job control langu
age.
DPT 145 - Operating Systems III, 104 hours 
day. Continues DPT 143 and prepares the 
student to operate the digital computer sys
tem.
DPT 250/DPT 731 - Introduction to COBOL, 
104 hours day, 88 hours night. First of a series 
of courses in COBOL programming. Intro
duces the language that is in universal use 
with all major computers.
DPT 262/DPT 732 - COBOL Programming II,

208 hours day.. Continues the COBOL pro
gramming series. Students learn to utilize 
more complicated verbs in disk file processing 
and table searching.

DPT 263/DPT 733, 734 - Advanced COBOL 
Programming, 208 hours day, 176 hours night.
Continues the COBOL programming series. 
Students develop skills in random updating of 
disk files and the editing and sorting of input 
data.

DPT 272/DPT 751,752 - Introduction to Analy
sis & Design, 104 hours day, 88 hours night.
Students apply skills in solving problems that 
use all equipment in a com puter center. Focus 
is on methods, approaches, and the use of the 
systems approach to solutions.

DPT 282/DPT 761,762 - Application Systems, 
312 hours day, 176 hours night. The final 
quarter o f study wherein individual assign
ments are conducted under instructor super
vision.

DPT 701,702,703, Accounting I, II, II. 44 hours 
each course, night. See ACC 101, 201, 301.

DPT 732 - RPG-II Programming II, 88 hours 
night. A continuation o f DPT 722 involving the 
development and testing of programs using 
the RPG language format.

DRW 131 - Electronic Drafting, 104 hours day.
Introduces drawing, use of instruments, letter
ing, geometric construction, dimensioning, 
and drawing conventions. Exercises include 
schematic diagrams, drawing electrical com
ponents, connection diagrams, printed circuits, 
and related plans.

EC 707 - Mathematics, 44 hours night. See EM
100 fo r a description.
EC 708 - Basic Wiring & Blueprint Reading, 88 
hours night. See EM 101 fo r a description.
EC 709 - National Electrical Code, 132 hours 
night. See EM 201, EM 302 for a description.
EC 710- Commercial/Industrial Wiring & Blue
print Reading. 132 hours night. See EM 301 for
a description.
EC 711 - Motors & Motor Controls, 132 hours 
night. See EM 401 fo ra  description.
EET 110 - Circuit Analysis 1,156 hours day or 
night. An introductory DC - c ircu its course. 
Topics include current, voltage, resistance, 
Ohm’s law, power, energy, series and parallel 
circuits, methods of analysis, and the use of 
DC instruments. Shop practice and lab covers 
the practical aspects of basic electronics.
EET 111 - Circuit Analysis II, 104 hours day or 
night. A continuation of EET 110 dealing w ith 
the fundamentals of c ircu it theory and prac
tice as applied to single-phase AC-circuits. 
Topics include capacitors, introductors, series, 
parallel, and series-parallel circuits. Lab in
cludes the use of oscillators, oscilloscopes, 
and other AC measuring devices.
EET 112 - Circuit Analysis III, 104 hours day or 
night. Applies concepts from earlier courses 
electronics circuits. Thevinin, Norton, and super
position Milman, theorems are covered in theory 
and lab experiments as methods of analyzing 
circuits. Bridge circuits are included.
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EET 124 - Semiconductor!, 208 hours day or 
night. An introductory course covering basic 
concepts o f sem iconductor c ircuits and de
vices. Studies the static and dynamic charac
teristics of diodes, junction transistors, FET’s 
and other sem iconductor devices. Transistor 
am plifiers are considered from the geographi
cal approach using the common-emitter, com
mon-base, and com m on-collector configura
tions. Biasing and stabilization considerations 
are explored in class and lab.

EET 146 - Passive Circuits, 104 hours day. An
introductory course in c ircu it design covering 
techniques and mathematical concepts. In
cluded are formulas, laws, and theorems. Non
ideal properties o f passive components are 
covered. Design techniques of half and fu ll- 
wave rectifier circuits, passive integrators and 
differentiators, and other c ircu itry  are includ
ed.
EET 147 - Transistors, 104 hours day. Course 
begins by describing device characteristics 
and defining relevant parameters. Appropriate 
AC and DC equivalent circu its are developed 
using simplified models. Equivalent c ircuits 
are analyzed to determine how various com
ponent values effect the operation o f the 
circu it. Device data sheets, form ula and con
version tables, operating models, characteris
tic graphs, and notation summaries are in
cluded.
EET 148 - Analog Circuits, 104 hours day or 
night. Linear-integrated circuits and the ir use 
in the design o f circuits and instruments are 
the focus of th is course. The course begins 
with the versatile operational am plifier to teach 
analysis and design of several am plifier and 
com parator circuits. Analysis and design of 
linear regulators, oscillators, waveform gene
rators, and other basic circuits are covered. In 
addition, numerous applications of multip liers 
and phase-locked loops to electronic com 
munications are provided.

EET 251 - Digital Techniques, 156 hours day or 
night. An introduction to d igita l techniques. 
Includes waveform analysis, diode and tran
sistor sw itching, basic logic gates, digita l IC's 
sequential logic circuits, and design criteria. 
Boolean algebra and Karnaugh are in troduc
ed.
EET 256 - Introduction to Microcomputers, 
156 hours day. Covers m icrocomputer theory 
and operation, com puterarithm etic, program
ming, and interfacing. Hardware and program
ming experiments reinforce the basic con
cepts. Input/output devices and control ele
ments are also studied.
EET 257 - Microcomputers Operating System, 
104 hours day. The fundamentals and organi
zation o f the MS-DOS operating system are 
covered. Disk organization, system routines, 
debugger, commands, file editor, batch pro
cessing, and system routines are included.

EET 263 - Communication Circuits, 104 hours 
day. An introduction to the fundamentals of 
electronic communications, including ampli
tude, frequency, phase and angle modulation, 
receivers, transmitters, antennas, state-of-the 
art broadcasting and data communications.

EET 275 - Instruments & Measurements, 104 
hours day. This course provides an insight into 
the operation and practical application of test 
instruments. It includes the theory and appli
cation of test analog and digita l meters, os
cilloscopes, frequency generation, frequency 
measurements, and repair of lab type equip
ment. Measurement accuracy of instruments 
are compared to manufacturer's specifications.

EET 276 - Special Topics, 156 hours day. In
th is course the student may specialize in one 
of a variety o f topics w ith instructor approval.

EET 277 - Robot Fundamentals, 156 hours 
day. A review of electronic principles used in 
robotics and the introduction of new concepts 
associated w ith robotics. The mechanics of 
robots and the linkage of mechanical princi
ples w ith computer applications are covered.

EET 278 - Fundamentals of Optoelectronics, 
156 hours day. The course deals w ith the 
active devices used to generate and detect the 
light used in fiber op tic transmission. Fiber 
link’s parameters and characteristics are studi
ed. Laser applications and technology are 
covered.
EM 100 - Mathematics, 52 hours day. The basic 
math needed to understand the theory of 
simple, series, parallel, and com bination c ir
cuits. Covers applications of series and pa
rallel circuits, inductance, and transformers, 
capacitance, series AC and parallel AC c ir
cuits, and three-phase systems.
EM 101 - Residential Wiring & Blueprints, 260 
hours day. Based on the National Electrical 
Code, th is  course explains changes in each 
code relating to residential w iring. Students 
learn to use blueprints while installing electri
cal w iring and to  visualize from plans to final 
installation. Shop experience includes insta ll
ing and trouble-shooting lighting and appli
ance circuits and the service entrance equip
ment.
EM 201 - National Electrical Codes, 52 hours 
day. The current National E lectrical Code is 
used as the standard fo r layout and construc
tion  of electrical systems. Students are taught 
to use and refer to the Code as a reference in 
all cases.
EM 202 - Advanced Residential Wiring, 260 
hours day. Covers ground-fault interrupters, 
special ampacities, baseboard heaters, ground 
appliances, grounded electrical systems, and 
includes work projects.
EM 301 - Electrical Maintenance I, 156 hours 
day. Instruction and lab practice to develop 
skills needed to keep lighting systems, trans
formers, generators, and other equipment in 
good working order.
EM 303 - Wiring Codes and Instruments, 156 
hours day. A course dealing w ith electrical 
equipment and maintenance. Covers opera
tional tolerances o f equipment w ith respect to 
speed, temperature, and current.
EM 401 - Motor Controls & Control Systems, 
156 hours day. Students learn to install, main
tain, service, and repair complicated equip
ment w ith automatic controls. This course 
covers various types of electrical motors and
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drives and their controls.

EM 402 - Electrical Maintenance Troubleshoot
ing, 156 hours day. Trains the student to use 
sight, smell, heating, and touch in detecting 
trouble. Detection o f bad bearings, burning 
insulation, excessive heating of w indings, and 
vibrations are stressed.

ENG 101 - Business English 1,52 hours day, 44 
hours night. A comprehensive review of basic 
grammar and usage with application in busi
ness correspondence and oral communica
tion.

ENG 143 - Technical Report Writing, 52 hours 
day. Instruction in the preparation of engineer
ing reports of various types using both oral 
and written mediums.

ENG 201 - Business English II, 52 hours day, 
44 hours night. A continuation of ENG 101 
emphasizing punctuation and writing in busi
ness letters. Prerequisite: English 101.

ENG 342 - Communication Skills, 52 hours 
day. A course in English fo r the data pro
cessing student. Reviews grammar, usage, 
d iction, and style. Prepares students for vari
ous types of com m unication used in data 
processing.

EPP 400- Early Placement, 312 hours day, 132 
hours night. Course credit fo r on-the-job ex
perience when employment is approved under 
the Early Placement plan.

GYM 142 - Descriptive Geometry, 104 hours 
day. A course that uses the principles of 
orthographic projection to solve problems 
related to industrial design and manufactur
ing. Topics include successive auxilliary views, 
revolutions, intersections, developments, and 
vector analysis.

HAC 100 - Related Math, 52 hours day. Practi
cal math useful in the heating and air condi
tioning trade. Review of basic arithmetic, formu
las, and equations.
HAC 111 - Principles of Heating and Air 
Conditioning I, 156 hours day. Introductory 
course covering refrigeration theory and basic 
a irconditioning principles. Covers heat theory, 
sensible and latent heat, specific heat, heat 
quality, BTU, heattransfer, and control of heat 
flow.

HAC 112 - Installation & Piping Procedures, 
104 hours day. A survey course in the methods 
of installing heating and air conditioning equip
ment. Covers installation techniques and ma
terials w ith empahsis on plum bing required 
during installation.

HAC 132/HAC 705 - Heating Equipment, 104 
hours day, 120 hours night. Covers the various 
types of heating equipment in general use 
today. Covers residential heating with gas, oil, 
e lectricity, hot water, and heat pumps. Solar 
energy as a heat source is also covered.

HAC 134/HAC 707 - Basic Refrigeration, 104 
hours day, 120 hours night. Covers the funda
mentals o f refrigeration as they apply to air 
conditioning. Includes the refrigeration cycle, 
compressors, evaporators, water cooled con
densers, and the various types o f refrigerant.

The course also includes refrigerant controls, 
timers, oil separators, valves and safety con
trols.

HAC 212 - Motors and Drives 1,104 hours day.
A study of AC motors, shaded pole motors, 
split phase motors, and DC motors. Includes a 
study of combination engines as a power 
source for refrigeration equipment.

HAC 717 - System Design, 120 hours night. A
study o f the various designs fo r heating and air 
conditioning systems. The study includes ven
tila tion requirements, air ducts and fittings, 
high and low pressure requirements, fans and 
coils.

HAC 222/HAC 708 - Basic Electricity I, 104 
hours day, 120 hours night. A study o f the 
fundamentals of e lectric ity as related to heat
ing and air conditioning. Covers schematic 
interpretation, troubleshooting, and the use of 
electrical testing and measuring equipment.

HAC 231/HAC 720 - Automatic Controls, 104 
hours day, 120 hours night. Covers the various 
automatic devices used in con tro lling heating 
and air conditioning equipment. Includes over
load protectors, starting relays, contractors, 
magnetic starters, and thermostats.
HAC 232/HAC 714- Air Distribution 1,156 hours 
day, 120 hours night. A study of systems, instru
ments, and the various ventilation requirements 
of residential, commercial, and industrial air 
distribution systems. Includes fresh air, infil
tration, smoke handling units, air measuring 
instruments, temperature and humidity records, 
and psychometers.
HAC 234/HAC 709 - Sheet Metal Fabrication, 
104 hours day, 120 hours night. Covers sheet 
metal layout and fabrication of air ducts, transi
tion fittings, and related parts of air distribution 
systems.
HAC 235 - Refrigeration for Air Conditioning, 
104 hours day. A study of electric and gas 
powered refrigeration systems and installation 
procedures for each type of equipment

HAC 719 - Automobile Air Conditioning, 120 
hours night. Covers theory and mechanical 
operation of most major automobile air condi
tioning systems. Includes maintenance on the 
various systems studied.
HAC 401 - Heat Pumps, 156 hours day. Covers 
the theory and operation of heat pumps. In
cludes air-to-air systems and control systems, 
as well as the absorbers used in a system.
HO 114 - Basic Psychology, 26 hours day. De
signed to help students understand basic hu
man behavior, to apply psychology to them
selves and others, and to improve interpersonal 
relationships.
HO 119 - Pharmacology 1,20 to 26 hours day. A
basic math course in mathematics used in 
medications. Students learn equivalent measures 
and formulas fo r the calculation o f dosages.
HO 126 - Emergency Skills, 14 hours day.
Training in first aid, cardiopulmonary resusci
tation, and disaster nursing to enable indivi
duals to  meet various emergency situations. 
HO 129 - Pharmacology II, 24, to 28 hours day.
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A study of the basic concepts behind drug 
therapy. Builds a foundation fo r the correct 
administration of medications.

IMM 111 - BlueprlntMAS 101 - Masonry Theory 
1,104 hours day. This course covers the basic 
principles o f b lueprint reading and the ele
ments and symbols that enable students to 
read machine, build ing, electrical, pipe sys
tem, flu id power, and welding drawings.

IMM 112 - Hand, Bend, Machine, and Power 
Tools, 52 hours day. This course introduces 
students to the tools used by mechanics, 
pipefitters, electricians, sheetmetal workers, 
carpenters, and masons. Covers the uses of 
tools and measuring instruments.

IMM 113- Plant Safety, 18 hours day. This is a 
study o f safety in the workplace. The course 
teaches safe work habits, safety in the use of 
hand and power tools, and how to handle 
hazardous and flammable materials. Acquaints 
students with personal protective equipment.

IMM 114 - Lubricants, 34 hours day. This 
course covers the basic principles of lubrica
tion the characteristics o f lubricants, and their 
applications, storage, and handling. Includes 
a study of several different lubrication sys
tems.

IMM 121 - Machine Tool Theory, 52 hours day.
A course designed to fam iliarize students with 
the fundamental principles and techniques of 
part layout, machine set-up, and how to  calcu
late machine set-up, and how to calculate 
machine speeds and feed rates. Includes a 
study of cutting tool actions and tool shapes.

IMM 122 - Mechanical Drives and Systems, 
104 hours day. A course designed to teach 
students the principles of basic mechanical 
drive systems. Includes belts and pulleys, 
chains and sprockets, and gear drives. Also 
covered are bearings, seals, clutches, and the 
different types of AC and DC motors.

IMM 123 - Pumps and Piping, 52 hours day. An
elementary course in centrifugal, rotary, and 
metering pumps. Includes mounting hardware 
and various types of piping and fittings used in 
installation. Students w ill assemble PVC and 
metal piping as well as rig id copper and 
tubing.

IMM 124 - Fluid Power, 104 hours day. A
course designed to provide a basic under
standing of the physical principles involved in 
pneumatics and hydraulics. The course is 
presented in build ing block fashion which 
empahsizes development of a working know
ledge of the components utilized when insta ll
ing and maintaining flu id power systems.

IMM 131 - Fluid Power Lab, 104 hours day. An
in-depth course featuring a rich injection of 
field c ircuitry/com ponent adjustment techni
ques and troubleshooting. This course will 
take the student beyond the textbook to the 
use of the techniques learned.

IMM 141 - AC - DC Circuits, 104 hours day.
Presents the fundamentals needed in the study 
o f electric ity and basic electronics. Includes 
basic coverage of DC, AC, and LCR circuitry, 
batteries, generators, motors and the test equip

ment used in conducting lab experiments.

IMM 142 - Machine Shop Practice, 208 hours day.
Shop experiences requiring students to set-up 
and operate machine tool equipment such as 
lathes, milling machines, grinders, and other 
related equipment. Students fashion metal parts 
based on use of working drawings.

MAS 101 - Masonry Theory I, 104 hours day.
Covers the history of brick-and block-laying, the 
care and safety of the mason’s tools, and the use 
of equipment. Covers basic theory of brick-laying 
and mortars.

MAS 102 - Masonry Lab Practices I, 208 hours 
day. Shop practice emphasizing the use of the 
trowel, layouts, and good masonry practices. 
Mortar mixing and good workmanship are cover
ed along with safety in the workplace.

MAS 201 - Masonry Theory II, 104 hours day.
Covers various patterns and bonds found in com
mon use. Integrates basic math and material 
estimating with masonry theory.

MAS 202 - Masonry Lab Practices II, 208 hours 
day. Projects using reinforced brickmasonry are 
constructed using common patterns and bonds.

MAS 301 - Masonry Theory III, 52 hours day.
Instruction in fireplace, chimney construction 
including installation of flashing. Incorporates 
blueprint reading for the masonry trade.

MAS 302 - Masonry Lab Practices III, 260 hours 
day. Construction of fireplaces, chimneys, vari
ous types of walls, arches, and floors along with 
live projects. Begins projects with concrete block 
and emphasizes speed and quality of work.
MAS 401 - Masonry Theory IV, 52 hours day.
Continues theory for masons, covers care of 
tools, equipment, safety, work habits,and finish
ing of brick and block masonry.

MAS 402 - Masonry Lab Practices IV, 260 hours 
day. Covers masonry working from scaffolds, 
erection of scaffolds, and continues brick-and 
block-laying techniques. Includes shop and live- 
work projects and involves finishing masonry.

DDT 135 - Machine Shop Practices, 208 hours
day. Shop experiences involving the operation 
and set-up of lathes, milling machines, grinders, 
drill presses, and other equipment used in making 
the parts that are based on working drawings.

DDT 148 - Introduction to Computers, 52 hours 
day. A computer literacy course that acquaints 
students with microcomputers capabilities and 
the use of BASIC programming language.
DDT 213 - Statics & Strength of Materials 1,104 
hours day. Introduces the concepts of moments, 
equilibrium of forces, coplanar-non-coplanar for
ces, static and kinetic frictions, stress, strain, and 
stress in bolted, rivited and welded joints.
DDT 214 - Statics & Strength of Materials II, 
104 hours day. Continues MET 213 with em
phasis on centroids, moments o f inertia, de
sign of beams, and combined forces on beams, 
shafts, and columns.
MM 111 - Business Communications, 52 hours 
day. This course provides introductory skills 
in formal w riting and oral business com muni
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cations.

MM 112- Professional Sales, 104 hours day, 44 
hours night. Instruction and learning activities 
related to the selling process. Includes pre-ap
proach, presentation, handling objections, c lo
sing the sale, and fo llow -up designed to im
prove sales competencies.

MM 113 - Principles of Marketing, 104 hours 
day, 44 hours night. A study o f the institutions 
that begin and complete the flow  of goods 
from the producer to  the consumer. Discusses 
the role of the wholesaler, retailer, and gov
ernment in the marketplace. Includes market
ing concepts, buyer behavior patterns, and the 
marketing process.

MM 121 - Business Psychology, 52 hours day.
A brief study o f personal and interpersonal 
relationships as they affect business. Factors 
o f personality, emotional reaction, attitudes, 
and esteem are covered.

MM 122 - Sales Promotion, 104 hours day, 44 
hours night. Explains basic principles of adver
tising and prom otion. Includes sales promo
tion techniques, basic advertising practices, 
and activities in the life cycle of a product. 
Media utilization costs and the necessary creati
vity are discussed along w ith methods of 
displaying merchandise.
MM 123- Entrepreneurship, 104 hours day, 44 
hours night. Provides information of value to 
persons who work in a small business and to 
those considering the establishment of a busi
ness. Simulation is used to represent estab
lishment o f a business and its growth and 
development.

MM 131 - Management and Supervision, 52 
hours day, 44 hours night. Complete coverage 
of a small business operation with a proper 
balance between business and managerial 
functions is provided. Examples of actual busi
ness situations are used to illustrate principles 
of management and supervision.
MM 132 - Merchandising, 104 hours day, 44 
hours night. Studies the role of the buyer, 
profit elements, mark-up, retail pricing, and 
methods of inventory. Covers customer de
mands, forecasting sales, planning stock and 
inventory, operation of a cash register, and the 
disposal of slow-selling items.

MM 134 - Work Externship, 312 hour day. A
work experience program fo r students who 
have completed the firs t three quarters. Stu
dents work on a fu ll-tim e basis in marketing 
situations as trainees with the sponsor serving 
as a com munity-instructor.

MM 141 - Effective Selling, 52 hours day. A
study of the five steps in the selling process. 
Designed to improve selling techniques.
MM 200 - Marketing Seminar, 156 hours day.
The work-experience program fo r spring and 
summer entrants. Students work at part-time 
marketing situations while continuing classes 
at Coosa Valley Tech. Sponsors serve as 
community-instructors.

MOA 100 - Typewriting I, 104 hours day.
Typing for medical assisting students who 
already have basic skills. This course builds

speed and accuracy, and prepares the student 
for medical transcription and typing of patient 
records.

MOA 101 - Medical Assisting Adjustments, 52 
hours day. An overview of medical assisting 
and its relationship o f other health fields. 
Covers the role o f the medical assistant, medi
cal ethics, and the legal aspects of medicine.

MOA 103 - Medical Terminology, 52 hours 
day. Develops a medical vocabulary through 
the use of a learner-oriented, self-paces ap
proach to understanding medical terminology. 
Medical words are broken into the ir com pon
ent parts. Term inology is arranged according 
to body systems and coverage includes on
cology, radiology and nuclear medicine, and 
the study of abbreviations and symbols.

MOA 104 - Medical Assisting Skills 1,104 hours 
day. This course prepares students to perform 
assisting skills that relate to the total needs of a 
patient. Contains supervised practice o f the 
skills needed in a physician’s office.

MOA 117 - Anatomy and Physiology, 52 hours 
day. Study of the structure and function o f the 
human body is corrolated with the study of 
medical term inology. Covers basic structural 
concepts for prim ary and accessory organs in 
each body system along with normal physio
logical changes affecting the body as a whole.

MOA 122 - Medical Assisting Skills II, 116 
hours day. Continues MOA 104 and includes 
administration of injections, sterile technique, 
and other medical assisting skills.

MOA 200 - Administrative Medical Assisting I, 
104 hours day. This course covers duties of the 
receptionist, correct telephone procedures, 
making appointments, developing patient re
cords, filing , office management, processing 
of mail, travel arrangements, and preparing 
professional reports.

MOA 206 - Laboratory Techniques, 60 hours 
day. Students perform simple lab tests com
mon to a physician's office. Includes taking 
samples of fluids, using the microscope, and 
perform ing actual lab tests.

MOA 310 - Medical-Surgical Conditions, 120 
hours day. A study of the more common 
diseases and conditions affecting the adult 
patient. The material covered is arranged in 
units according to body systems.

MOA 311 - Medical Administrative Procedures, 
104 hours day. This couse includes instruction 
in banking, bookkeeping, fees, credit, and 
debt collection, payroll procedures, accident 
and health insurance, how to seek employ
ment, and medical transcription.

MOA 312 - Maternal and Child Health, 56 
hours day. A study of the process of birth and 
growth o f the infant to childhood. Includes 
normal and abnormal situations that may oc
cur during maternity or in the pediatric years.

MOA 400 - Externship, 176 hours day. Super
vised experience in a physician's office during 
which the student performs various duties in 
both administrative and clin ical areas. Stu
dents gain actual work experience and apply
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skills learned in class.

MS 100 - Machine Shop Math I, 52 houra day, 
44 hours night. A review of basic math p rinc i
ples followed by math related to the machinist 
trade. Includes metric measurement and de
cimal fractions used by machinists.

MS 111 - Machine Shop Theory I, 52 hours 
day, 44 hours night. Provides the basic techni
cal knowledge needed and includes shop 
drawings, safety, hand tools, measurement 
and layout, and machine usage.

MS 112 - Machine Shop Practices 1,156 hours 
day, 132 hours night. Shop practices involving 
safety, measurement and layout, and opera
tion o f turning, drilling , and cu t-o ff machines.

MS 121 - Machine Shop Theory II, 52 hours 
day. Covers theory associated w ith vertical 
and horizontal milling machines, shapers, plan
ners, and various grinders.

MS 122 - Machine Shop Practices II, 208 hours 
day, 256 hours night. Shop operation of the 
engine lathe, and both vertical and horizontal 
m illing machines. Includes experience with 
projects requiring drilling , boring, threading, 
knurling, and slitting.

MS 123 - Machine Shop Practices III, 208 
hours day, 384 hours night. Shop experience 
with shapers and m illing machines. Covers 
advanced techniques. A t th is point, students 
should be using all major too ls in a basic 
machine shop.

MS 131 - Machine Shop Theory III, 104 hours 
day. Additional theory associated with lathes, 
m illing machines, and shapers along w ith their 
accessories.

MS 133 - Machine Shop Blueprint Reading I, 
52 hours day, 44 hours night. Covers basic 
blueprint reading fo r the machinist trade, in
cluding symbols and the various views and 
interpretations.
MS 200 - Machine Shop Math II, 52 hours day.
A continuation of MS 100 wherein the student 
learns formulas, equations, fractions, and de
cimal measurements related tothe machinist 
trade.
MS 212 - Machine Shop Practices IV, 312 
hours day, 384 hours night. Shop instruction 
and experience utiliz ing all o f the machine 
too ls in a general shop. Students complete 
projects equivalent to those produced in a job, 
shop.
MS 233 - Machine Shop Blueprint Reading II, 
52 hours day. A continuation o f MS 133 featur
ing interpretation of prints, production of sket
ches, and emphasis on measurements.
MS 500 - Advanced Machine Shop/Tool & Die
I, 312 hours day, 264 hours night. First course 
in too l and die making fo r graduates of the 
bajyc machine shop course.

MS 501 - Advanced Machine Shop/Tool & Die
II, 312 hours day, 264 hours night. Principles of 
blanking and piercing dies, bending, and theory.
MS 502 - Advanced Machine Shop/Tool & Die
III, 312 hours day, 264 hours night. Continua
tion of theory and shop practice fo r tool and 
die making with emphasis on set-ups and

construction of typical dies.

MS 503 - Advanced Machine Shop/T ool & Die 
IV, 312 hours day, 264 hours night. Advanced 
machine tool operation and set-ups fo rpunch- 
press equipment. Students build and use the 
press to produce parts.

MS 505 - Computer Numerical Control I, 312 
hours day, 176 hours night. Covers basic 
programming, operation, and set-up of com
puter controlled lathes and m illing machines. 
Included are concepts o f basic coding sys
tems, axis notation, tapes, and tape prepara
tion equipment.

MS 506 - Computer Numerical Control II, 312 
hours day, 176 hours night. A continuation of 
MS 505 w ith emphasis on specific formats of 
turn ing and machine centers. Fundamental 
use of microcomputers interfaced with the 
CNC control, math assist fo r programming, 
and program storage.
MS 507 - Computer Assisted Programming, 
312 hours day, 176 hours night. Covers the use 
of computer assisted programming equipment 
using the FAPT programming language. The 
student learns the operation of table-top pro
gramming using FAPT mill, FAPT turn, FAPT 
cut, and sym bolic turn. Also covered is the use 
of a d igitiz ing table to generate coordinate 
points fo r programming.
MS 508,509 - Advanced Machine Shop/Tool &
Die V, 264 hours night. The concluding phase 
of tra in ing fo r evening students in advanced 
machine tool techniques. Involves production 
of working dies fo r use on a punch press.
MTH 101 - Business Math, 52 hours day, 44 
hours night. Develops math skills used in 
com puting business problems such as pay
rolls, commissions, interest, taxes, deprecia
tion, and inventory.
MTH 110 - Math for Industrial Maintenance, 
104 hours day. Shop math which provides a 
working knowledge of arithmetic together with 
the fundamentals of algebra, geometry and 
trigonometry. The topics covered include arith
metic operations, basic algebraic operations, 
formulas, equations, ratio and proportions, 
plane and solid figures, trigonom etric ratios, 
and right triangle trigonom etry. The course 
focuses upon the specific skills needed by 
industrial maintenance personnel.
MTH 120 - Electronic Math 1,104 hours day or 
industrial maintenance personnel.
MTH 120 - Electronic Math 1,104 hours day or 
night. General review of arithm etic fundamen
tals, geometric and algebraic operations. En
ables students to apply these concepts to 
problems in electronics during the early stages 
of the program.

MTH 121 - Technical Math I, 104 hours day.
Covers applied math problems, graphing, li
near equations, determ ination of empirical 
equations, metrics, ratio and proportion, plane 
and solid geometry.
MTH 130- Electronic Math II, 104 hours day or 
night. Trigonom etric functions, verivation of 
standard formula, equations, inverse functions, 
and solution of triangles. Emphasis on elec
tron ic applications of math.
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MTH 138 - Technical Math II, 104 hours day.
This continuation of MTH 121 covers advanc
ed algebra. Topics include fractional and quad
ratic equations, systems of linear equations, 
systems of quadratics, and applied problems.

MTH 144 - Technical Math III, 104 hours day.
This course deals with trigonometry and the use 
of trigonometric functions in the solution of 
problems that involve triangles. Vectors are 
introduced with their components and sums. 
Radian measure is introduced and used to treat 
angular velocity and graphs of trig functions.

PHY 132 - Physics 1,104 hours day. A course in 
mechanical physics emphasizing the mathema
tical operations for natural laws. Covers New
ton's laws of force and motion, problems involv
ing projectiles, friction, equilibrium, and circular 
motion.

PHY 141 - Physics, 104 hours day or night.
General physics for students of electronics. 
Introduces formula, equations, inverse functions, 
and solution of triangles. Emphasis on elec
tron ic applications of math.
PHY 143 - Physics II, 104 hours day. Continues 
PHY 132 with the study of dynamics and the 
concept of momentum. Includes energy, and 
power, simple machines, mechanical advan
tage, and the properties of solids and fluids.

PN 103 - Medical Terminology, 40 hours day.
This course develops a medical vocabulary 
through the use of a learner-oriented, self- 
paced approach. Component parts of medical 
words are presented according to body sys
tems.

PN 110 - Vocational Adjustments, 20 hours 
day. This course allows students the oppor
tun ity  to develop personal goals in Practical 
Nursing. Covers s ignificant events in the his
to ry of nursing. Provides guidance in personal 
study habits, com munication skills, personal 
hygiene, personal conduct, nursing services 
and the ethical and legal aspects of the nurs
ing profession.

PN 112 - Personal and Community Health, 20 
hours day. In troductory course relating to 
cause and prevention of disease with empha
sis on personal and com munity health and 
prevention of disease.

PN 113 - Nutrition, 30 hours day. A study of the 
nutritiona l need of a well person and the foods 
which supply the needed nutrients. Serves as a 
preparatory course for a study o f diet therapy.
PN 114 - Nursing Fundamentals, 208 hours 
day. A comprehensive course preparing stu
dents to effectively and safely perform nursing 
skills that meet the total needs o f patients in 
illness. Performance efficiency is attained in 
various nursing techniques through supervis
ed tra ining at school and in the clinical area.

PN 117 - Anatomy and Physiology, 80 hours 
day. The basic course in normal human ana
tom y and physiology. Each body system is 
studied as a separate unit and then related to 
the functions of the body as an intricate, 
integrated whole.

PN 121 - Clinical Experience I, 336 hours day.

A continuation of PN 114 and PN 124 with 
applications of concepts and skills in the 
clinical setting. Features supervised experience 
with nursing procedures while rotating through a 
planned schedule.

PN 122 - Pediatrics, 60 hours day. Study of the 
normal growth and development through ado
lescence and the diseases related to these age 
groups. Emphasizes the care of the sick child 
in the home or health-care facility,

PN 124 - Medications Lab, 20 hours day.
Utilizes knowledge gained in Pharmacology I 
and II to develop practical skills fo r the ad
m inistration of medications in the c lin ical 
area.

PN 125- Obstetrics, 60 hours day. Develops an 
understanding of modern maternal and child 
care. Provides students the skills necessary 
fo r safe and com petent care o f mothers and 
infants before and after delivery. Includes 
tra ining in how to recognize abnormal situa
tions.

PN 131 - Clinical Experience II, 240 hours day.
Continues PN 121. Students rotate through 
patient-care facilities under the supervision of 
trained personnel. Students develop skills in 
the application o f nursing procedures in ap
proved specialty areas.

PN 133 - Medical-Surgical Nursing I, 106 
hours day. A study o f the diseases and condi
tions that affect the adult patient. Materials 
covered are arranged by body system. Study 
contrasts normal and abnormal body func
tions.

PN 142- Clinical Experience III, 320 hours day.
Continues PN 131. Students are checked off 
on various patient-care procedures while on 
duty at the general hospital. Students con
tinue to develop skills under the supervision of 
professional health care personnel.

PN 143 - Medical-Surgical Nursing II, 60 hours 
day. Continues PN 133. Studies the more 
common diseases of the human body systems. 
Students learn definitions, patient symptoms, 
diagnostic tests, therapies, and nursing care.
WLD 100 - Mathematics, 52 hours day. Basic 
math applied to welding problems. This course 
reviews arithmetic and simple formulas.

WLD 113 - Basic Arc Welding, 260 hours day, 
176 hours night. Covers welding safety, use 
and care of equipment, and basic welding 
practices using AC/DC equipment to produce 
welds in horizontal, vertical, flat, and overhead

WLD 114 - Welding Theory, 52 hours day.
Covers identification o f metals, safety, weld
ing machines, symbols, and certification.

WLD 123 - Advanced Arc Welding, 260 hours 
day, 176 hours night. Continues WLD 113 and 
includes open butt welds in the various posi
tions plus the use of MIG welding equipment.

WLD 132 - Gas and Arc Welding, 260 hours 
day, 176 hours night. Covers skill development 
in welding and cutting using the oxyacetylene 
process. Includes welds in the flat, horizontal, 
and overhead positions on both steel plate and
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pipe.

WLD 133 - Welding, 208 hours day. A course 
that provides students with knowledge of safe
ty as well as the techniques of Arc, Tig, and gas 
metal Arc welding. Considerable practice is 
given in making horizontal, vertical, and fille t 
welds.

WLD 135- Pipe Welding and Certification, 312 
hours day, 176 hours night. Provides ski Ms and
competencies needed to pass pipe welding 
certification tests. Welds are made with the 
AC/DC machine, MIG and TIG machines. 
Welds are made on mixed steel pipe in the 
fo llow ing positions: horizontal, bell-hole, and 
forty-five degree. Many o f these tasks are also 
performed on alum inum and stainless steel 
pipe.

WLD 172 - Blueprint Reading, 52 hours day.
This course covers the basics of drawing 
interpretation as applied to the welding trade. 
Includes baselines and views, dimensions, 
notes, specifications, sections, structural shapes, 
detail and assembly drawings, and symbols.

WLD 200 - Advanced TIG and MIG Welding,

312 hours day. W elding up-date tra ining for 
persons working in the field who return for 
additional experience with MIG and TIG ma
chines prio r to certification or return to em
ployment.

WW 700 - Woodworking I, 88 hours night.
Offers supervised experiences to those who 
wish to learn basic woodworking techniques. 
Covers the use of hand and power tools for 
woodworking projects.

WW 701 - Woodworking II, 88 hours night.
Continues WW 700 and offers experience with 
more advanced woodworking projects as se
lected by the participant.

WW 702 - Woodworking III, 88 hours night.
Shop experiences on projects selected by 
participants. This quarter of woodworking ex
perience allows students to develop additional 
fin ishing skills.

WW 703 - Woodworking IV, 88 hours night.
The last quarter o f shop experience by those 
interested in developing woodworking skills 
for personal use.
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