
r
O c i/ i e o ^

1. T o  m e e t  t h e  n e e d s  o f  a m o d e r n  T e c h n o l o g i c a l  s o c ie t y .

2. T o  p r o v i d e  a d v a n c e d  e d u c a t i o n a l  a nd  t r a i n i n g  o p p o r t u n i t i e s  f o r  al l p e o p le  
o f  o u r  area.

3. T o  h e l p  t h o s e  p e o p le  w h o  are o u t  o f  s c h o o l ,  u p g ra d e  t h e i r  sk i l l s  and  
c o n s e q u e n t l y  d e v e l o p  a b e t t e r  w a y  o f  l i fe .

4. T o  h e lp  p r o v i d e  bus iness  a n d  i n d u s t r y  w i t h  t h e  s k i l l e d  c r a f t s m e n ,  
t e c h n i c i a n s ,  a n d  s e m i - p r o f e s s i o n a l  p e o p le  n ee d ed  t o  m a i n t a i n  i ts m o d e r n  
o p e r a t i o n s .

5. T o  h e l p  p r o v i d e  o u r  area w i t h  u s e fu l ,  p r o d u c t i v e  c i t i z e n s ,  w h o  w i l l  m a k e  a 
w o r t h y  c o n t r i b u t i o n  t o  t h e i r  s ta te ,  c o u n t y ,  a n d  t o w n ;  a p e rson  w h o  w i l l  
t a k e  h is  j o b ,  c h u r c h ,  a n d  c o m m u n i t y  se r io us l y .

6. T o  d e v e lo p  an i n d i v i d u a l  w h o  can  be eas i ly  r e t r a i n e d  in t h e  e v e n t  o f  
" t e c h n o l o g i c a l  u n e m p l o y m e n t ”  caused b y  som e  u n fo re s e e n  f o r m  o f  
a u t o m a t i o n  in t h e  f u t u r e .

7. T o  h e lp  p r o v i d e  a p ro g re ss ive  e c o n o m y  f o r  t h e  c o m m u n i t y .
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The Walker County Technical School, serv ing fou r  counties, is a 
part of the public  school system of Georgia and W alker County. The 
bu ild ing  is of functional and f lex ib le  design and is one of the f ines t 
and best equipped schools in the state of Georgia.

The school contains 4 5 ,0 0 0  square feet of f loo r space to  provide 
fac il it ies  fo r  th ir teen d iffe ren t course offerings. School personnel, 
with the cooperation of technica l advisory com m ittees, evaluate each 
tra in in g  program to  insure tha t the latest techn iques and latest 
equipm ent will be used fo r up-to-date tra in ing .

Each ins truc to r is a h igh ly qua lif ied  specia lis t in his f ie ld . In 
addition, he, by professional preparation, is a state cert if ied  teacher. 
This means tha t an ins truc to r m ust have worked a m in im um  of tw o 
years in the fie ld  tha t he will be teaching. He m ust also meet o ther 
special requirem ents set fo rth  by the Departm ent of A du lt and 
Vocational Education of the State Departm ent of Education.



The school year at W alker County Area Technica l School is d iv ided 
in to  fo u r  quarte rs . Norm ally , s tuden ts  may en ter school at the 
beg inn ing  o f any new school quarter.

S tudents at W alker Tech observe all school holidays plus two 
weeks vacation d u r in g  the  sum m er.

Full-tim e day classes are six hours in length. S tudents spend 
approx im a te ly  one-half day in the  c lassroom fo r  related sub ject 
m a tte r and theory; the  o ther ha lf of the day is spent in the laboratory 
fo r  practica l app lica tion .

Evening classes are held from  6 :30  p.m. to  10 :30  p.m. Monday 
th rough  Thursday n ight. The fo llow ing  evening courses are offered: 
E lectronics Technology, D ra ft ing  and Design Technology, Radio and 
TV Repair, Machine Tool, Heating and A ir  Condition ing, Au tom ob ile  
Mechanics, Welding, Appliance Servicing, B lueprin t Reading, GED 
Preparation, Business Education, and Data Processing.

S xC e ttd e cC

Classes in Appliance Servicing, Autom otive  Mechanics, and W eld
ing meet from  4 :3 0  p.m. to  10 :30  p.m. Monday through Friday. 
S tudents in these classes are c lassified as fu ll- t im e.

/4 c c n e d £ ta tc M .

W alker Tech is fu l ly  accredited by the Com m ittee on Occupational 
Education o f the Southern Association of Colleges and Schools.
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Walker County Tech offers a wide varie ty  of ac tiv it ies  fo r  its 
students. The school has a com ple te in tram ura l a th le t ic  program 
fo r students who are interested in sports. There are social ac tiv it ies  
scheduled th roughou t the school year. The TECH-TALK is the 
school’s newspaper. Also, Walker Tech has an active student 
council elected by the student body.

/4 d c c it ^c*te % < zC

Academic instruction is offered both on and o ff  cam pus fo r  adults .
There are three divisions.
Adult Basic Education is designed to help those w ith less than 

an eighth grade education. Emphasis is on reading, math and 
language skills.

GED Preparation provides study in the five areas of the  High 
School Equivalency examination.

A high school c red it program is available to  those who wish to 
pursue a course of study leading to a regular high school d ip lom a. 
All ins truction and materia ls are free of charge.

For more in fo rm ation contact the Coord ina tor of A du lt General 
Education.



l| y

1

V

W alker Tech has an o ff-cam pus tra in in g  program designed to 
meet the  specif ic  t ra in in g  needs of business, industry, and the 
com m un ity  which a ren ’t a lready being met by the school’s other 
programs.

Special courses ranging from  10 to 150 hours are conducted 
th roughou t the fou r counties served by the school.

Courses are offered fo r v ir tua lly  any type of occupational tra in ing.
For add itiona l in fo rm ation  concern ing specific  course o fferings 

contact the o ff ice  of the o ff-cam pus coordinator.

W alker Tech has been designated as the GED test center for 
northwest Georgia. By passing the GED it is possible to obtain a high 
school equivalency certif ica te  in lieu of the high school diploma.

Courses in GED preparation are offered in both the day and 
evening divis ion.

S tudents who have not fin ished high school and who enter an 
occupational program are encouraged to try  to obtain the high 
school d ip lom a by the t im e  they f in ish the ir  occupational tra in ing.

10
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Some of W alker Tech's program s are ind iv idua lized. W hat th is  
means to  the student, as well as the  ins truc to r, is grea tly  increased 
effic iency in use of room and m ateria ls  and a much m ore e ffec tive  
learning process. The student works independently  to  com ple te 
each section of a course until the  en tire  course is com ple ted. He 
may go as fast or as slow as his ind iv idua l capab il it ies  perm it.

In addition, the  student can enter the course at any t im e  d u r in g  
the quarter. He receives a set of p rogram m ed m ateria ls, wh ich may 
range from  tapes or slides to  video tapes, a long w ith  step-by-step 
ins tructions on how to  use them . A studen t in an ind iv idua lized 
course works m ain ly  on his own, but the in s tru c to r  is always there 
to  assist. As soon as the student successfu lly  com ple tes one sec
tion of the course, he can go to  subsequent sections un til the  
course is completed.

The Georgia Occupational Award fo r  Leadersh ip is sponsored 
jo in tly  at the state level by the Georgia Departm ent of Education 
and the  Georgia Cham ber of Commerce. A t the local level the 
program is sponsored by the LaFayette Cham ber o f Commerce and 
Walker County Technical School. The purpose o f the  program is 
to  give proper recognition to  the  d ign ity  and im portance o f Voca
tional Technical Education in today ’s modern economy.

In the spring, fou r  local w inners w ill be selected by a screening 
committee. Each w inner w ill be awarded a cash prize. Of the  fo u r  
local winners, one w ill be selected to  represent W alker Tech in the 
state contest. The w inner of the state contest w ins a new autom obile .

Grades, a ttitude, personal goals, poise, and self-confidence are 
considered in selecting GOAL winners.

11



The fo llow ing  g rad ing  system is used at W alker Tech:
9 3 -1 0 0  A - Excellent A =  4  qua lity  points
85 -92  B - Good B =  3 qua lity  points
77 -84  C - Average C =  2 qua lity  points
70 -76  D - Below Average D =  1 qua lity  po in t

cutcC

At the  end of each quarter, s tudents who com pile  an average of 
3 .8  to  4 .0  w ith  4 .0  being an all “ A ”  average, are placed on the 
D irec to r ’s List. To qua lify  fo r  the M erit  List, one must have an 
average of 3 .5 0  to  3 .80.

■

■
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The purpose of the Evaluation Center is to  assist ind iv idua ls  in 
m aking vocational decisions. Evaluation is a personal assessment 
o f one’s capab ilit ies by u ti l iz ing  work sam pling, counse ling  and 
testing. Each indiv idual partic ipates in a com prehensive evaluation 
so tha t he can better choose an occupation or area o f t ra in in g  tha t 
is consistent with his capabilit ies.

In Work Sampling, “ Hands O n”  activ it ies  are the  focus o f a t te n 
tion. Through the  util iza tion of a work sample evaluation system, 
the evaluation center s ta ff provides the studen t w ith an o p po rtun ity  
to perform  actual work in his investigation of the  occupationa l areas. 
He becomes fam il ia r  w ith the too ls  and te rm ino logy  associated w ith 
each occupational area and thus enhances his o p po rtun ity  to  choose 
or enter a suitable and reward ing occupation.

Counseling sessions are provided on a scheduled but in fo rm a l 
basis. These counseling sessions provide the studen t w ith in fo rm a 
tion concerning job opportun ities, t ra in in g  ava ilab ility , and general 
a tt itude adjustment.

Tests and questionnaires are adm in is te red  each ind iv idua l and 
help indicate levels of interest, achievement, ap titude  and dexterity . 
These inventories are not pass-fail tests; the re  is no s tudent com 
petition. The results of these inventories are used as a m easuring 
device to aid in help ing the ind iv idual fo rm u la te  an Educational- 
Occupational Goal fo r  h imself.

For admission to the Evaluation Center, call o r come by to  see 
the recru ite r at Walker County Area Technical School. The only 
requirem ent is th a t you m ust be sixteen years old. There is no cost 
fo r  the evaluation or basic sk il ls  classes.

The length of evaluation varies w ith each person, averaging 
between twenty-five and th ir ty  hours. Evaluations are scheduled 
five days a week between the hours of 8 :30  and 3 :3 0  p.m. At least 
a two-hour block a day should be scheduled.

Placement is the m ajor objective of the  Evaluation Center. We 
assist every student in ob ta in ing  tra in in g  and em ploym ent. However, 
no person is guaranteed tra in in g  or em ploym ent.

S u tt^ C e  S ^ C C ^

This laboratory is organized to  assist ind iv idua ls  in p reparing  to  
enter a regular program at W alker Tech. T ra in ing  is also offered 
in the fo llow ing areas: Cabinetmaking, Cash Register Operation,
Carpentry, Drafting, Lawnmower Repair, Sheet Metal Construction, 
Ten Key Adding Machine Operation, and Typing.

—  13 —



The Driver Education program is open to  anyone 15 years of age or 
older. The purpose is to  give the non-driver an oppo rtun ity  to learn 
the  skills, rules and techn iques required to drive a car properly. The 
course consists of 3 0  hours of c lassroom instruction , 12 hours of 
s im u la ted  d r iv ing  procedures, and th ree  hours behind-the-wheel 
ins truc tion .

Since W alker County Tech is a tax-supported un it o f the Walker 
County and Georgia State Departm ent of Education, there will be 
no tu it io n  charge fo r  bona f ide  residents of Georgia. Each student 
w ill be required to  pay a nom inal supply  fee and purchase his books. 
The supply fees are listed below by courses.

Appliance S e r v ic in g ....................................................... $ 2 0 .0 0 *
Autom otive  M e c h a n ic s .................................................. 2 0 .0 0 *
Business Education .......................................................  2 0 .0 0 *
Cosmetology ....................................................................  2 0 .0 0 *
Data P ro c e s s in g ...............................................................  2 0 .0 0 *
D ra ft ing  & Design T e c h n o lo g y ..................................  2 0 .0 0 *
Electronics Technology ...............................................  2 0 .0 0 *
Heating & A ir C o n d i t io n in g ..........................................  2 0 .0 0 *
Machine T o o l ....................................................................  2 0 .0 0 *
Practical Nurs ing .......................................................... 2 0 .0 0 *
Radio & T V .......................................................................  2 0 .0 0 *
W eld ing ............................................................................... 2 0 .0 0 * *
* per quarte r * *  per month

ALL FEES MUST BE PAID BEFORE A STUDENT IS FULLY ENROLLED.

14
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Walker County Area Technical School is approved by the  State 
Department of Veterans Services fo r  t ra in in g  under Public  Law 
89 -358  (Cold War G.l. B il l)  and Public Law 8 4 0 6 3 4  (War Orphans 
Act).

S e c u fic te f

Qualified students may receive assistance from  the  Social Security  
A dm in is tra tion  while a ttend ing  W alker Tech. Contact your local 
Social Security Office fo r  add itiona l in fo rm ation .

Qualified students may receive assistance while  a ttend ing  W alker 
Tech. Contact your local Vocational Rehabilita tion  Counselor fo r  
additional in fo rm ation.

Whenever indiv idual slots are available, unemployed and under
employed ind iv idua ls  may receive a weekly allowance plus cost of 
books and fees to  attend school. Contact your local Georgia State 
Employment Service o ff ice  fo r  add itiona l in fo rm ation .

Scholarships tha t cover the cost of fees, books and supplies are 
available from  the Barw ick Foundation. These scho larsh ips are 
restricted to sons and daughters of Barw ick employees or to  e m 
ployees of Barwick.

Two scholarships are awarded annually  by the LaFayette W om en’s 
Club to  female graduates of LaFayette High School.

S tu cC cf.

W alker Tech partic ipates in the College W ork S tudy program. 
Students in need of f inanc ia l assistance may w ork from  ten to  fo r ty  
hours a week in jobs located both on and o ff campus.

—  15 —
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This  program  is sponsored by the Georgia H igher Education As
s is tance A u thority .  Th is  g ran t gives an e lig ib le  s tuden t from  $50  
to  $ 1 5 0  per qu a rte r  to  attend W alker Tech. Special provis ions are 
made in th is  p rogram  fo r  veterans, so it cou ld be benefic ia l if  you 
apply. Th is  g ran t is fo r  Georgia residents only.

/4cct̂ onct€f ^Oiect StcccCent 
0 c c c c fra tc < u t^  O ttC ff.)

Th is  loan may be borrowed up to  a m axim um  of $ 1 5 0 0  per 
academ ic year. This loan may e ithe r be repaid o r may be deleted 
by a yea r ’s service to  an in s titu t ion  th a t is approved by the 
Com m ission.

The Basic Educational O pportun ity  Grant is a program a d m in 
istered by the  U. S. O ffice of Education and is ava ilab le to  high 
school g raduates who enroll at W alker Tech. This grant is based 
on f inanc ia l need and is used to  de fray the  cost of a ttend ing  school. 
S tudents in terested in th is  g rant should con tact th e ir  high school 
counse lor o r W alker Tech fo r  add itiona l in fo rm ation .
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The fu ll- t im e  senior co-op program is designed to  a llow a r is ing 

high school senior to  earn his f ina l six high school cred its  at an area 
technical school. This will give the “ specia lty oriented s tud en ts ”  an 
opportun ity  to  earn the ir  high school d ip lom a and at the same t im e  
to  begin th e ir  tra in in g  at a technica l school. The fo llow ing  requ ire 
ments and lim ita t ions  are placed upon students en tering  the co-op 
program.

1. 180 quarte r hours in grades nine th rough eleven are required
to  enter th is  program.
There m ust be evidence tha t students are qua lif ied  to success
fu lly  pursue to  com ple tion the cu rr icu lu m  in which they are 
enrolled.
Admission of s tudents w ill be based upon:
1. Evaluation of high school records
2. Interest
3. Achievement
4. M atu rity  and Responsib ility
5. Personal in terview with the student and parents
The Student m ust iden tify  his occupational objective.
Students must show evidence th a t they w ill com plete the 
tra in in g  program in the area technica l school a fte r graduation 
from  high school if length of the tra in in g  program exceeds 
the normal school year.
Walker Tech w ill assume respons ib ili ty  fo r  fu l l- t im e  students 
in the 12th grade (six hours per day).
No high school student may attend W alker Tech on a part- 
t im e  basis and be mixed w ith s tudents in fu l l- t im e  classes.

2 .

3.

4.
5.

6 .

7.

8. The student must have the approval of his high school p r in c i
pal before entering the senior year program.

9. Students a ttend ing  on the high school cooperative p ro 
gram cannot be counted on the high schoo l’s average da ily  
attendance.

17



A m in im um  age of 16 is required fo r  all courses except practica l 
nursing. The m in im um  age fo r  practica l nurs ing  is 17V2-

S d c ic a U M

A sound educational background is a basic part of the  preparation 
needed by students who plan to  en ter W alker Tech. To be adm itted 
as a regular student, the  app lican t m ust possess a high school 
d ip lom a or GED d ip lom a. A studen t w ith less than a high school 
d ip lom a w ill be adm itted  as a provis ional student, provided he 
works toward ob ta in ing  his equivalency d ip lom a while enrolled.

An in terv iew w ith the  Coord ina tor of S tudent Personnel is held 
w ith  each app lican t to  assist the  s tudent in m aking a wise decision 
in his choice o f study.

All app lican ts  m ust possess the  m in im um  physical and mental 
s tandards necessary to carry out all requirem ents of the  occupation 
fo r  which he is preparing.

1. All app lican ts  fo r  day program s must f i le  an application fo r 
adm ission, pay the $ 1 0 .0 0  reg istra tion fee, have a copy of 
school t ra n s c r ip t  or GED results sent to the school, take a 
p lacement test, and appear fo r  a personal interview with the 
C oord ina tor o f S tudent Personnel.

2. All app lican ts  fo r  extended day classes must pay a $10.00 
reg is tra tion fee p r io r to  being adm itted to class. Applicants 
fo r  ha lf- t im e day classes m ust pay a $2 .00  registration fee.

—  18 —



3. Applicants m ust apply spec if ica lly  fo r  day, evening, o r ex
tended day classes. App lica tions w ill be processed on ly  fo r  
one course —  the course tha t is listed f irs t  on the  a p p l i
cation. It is the respons ib ility  o f the app lican t to  no t ify  the 
school if he desires to  change his app lica tion  from  day to  
evening classes, or vice versa.

4. Any student cu rren tly  enrolled may not app ly  fo r  another 
course until he has completed the  course in which he is c u r 
rently  enrolled.

5. F iling an app lica tion fo r  adm ission does not mean th a t an 
app licant will be accepted into a program. The app lican t 
m ust com plete all adm ission procedures and take  the neces
sary steps to  insure tha t his app lica tion remains in the  active 
file .

6. App licants may be placed on a w a it ing  l is t  i f  the  program  fo r  
which they have applied is fu ll. Being placed on the w a it ing  
list does not guarantee a specific  adm ission date, but prece
dence in adm ission is given in the  o rder th a t app lica tions  are 
received. Each ind iv idual w ill be no tif ied  o f his entrance date.

7. Those students who vo lun ta r ily  d rop  out and those who are 
te rm inated  m ust reapply fo r  adm ission.

8. All applica tions fo r  day classes m ust be approved by the  
Coord inator of Student Personnel. All app lica tions  fo r  eve
ning and extended day classes m ust be approved by the 
Coord inator of Evening Instruction. Any inqu ir ies  concern ing 
adm issions should be d irected to  these coord inators.

9. Applicants w ill be expected to  provide assurances th a t they 
are apply ing fo r  en ro llm en t fo r  the purpose of ob ta in ing  em 
ployment in the  f ie ld  fo r  which they w ill be tra ined .

10. The app licant m ust meet m in im um  prerequ is ites  fo r  reading 
comprehension, com puta tiona l sk il ls  and physical ab il it ies  
established fo r  the program to  be entered.

11. Any ind iv idual des ir ing  to  enter a p a rt icu la r  program  who 
does not meet m in im um  entrance requ irem ents  established 
fo r  tha t program may be prov is iona lly  accepted fo r  fu tu re  
enro llm en t pending the a tta inm ent of those m in im um  
standards.

12. Any ind iv idual who does not meet m in im um  standards fo r  
en try  in to a pa rt icu la r course or program w ill be considered 
as a student w ith special needs. Such students  may be en 
rolled in the  school but not in a program  fo r  which he or 
she cannot qualify.

—  19 —



The school has a com ple te  gu idance and counse ling  program 
designed to  assist each s tuden t in fu l f i l l in g  his goals.

The school has a p lacem ent service whose p r im ary  ob jective is 
to  place sa tis fac to ry  s tudents  on jobs fo r  which they have been 
tra ined . The p lacem ent service of the school m a in ta ins continuous 
con tac t w ith  employers, both locally and statewide, and w ith the 
s ta te em p loym ent o ff ice  to  assist s tudents  w ith  em ploym ent oppor
tu n it ie s  available.

20
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Background Information
The value of the au tom obile  as a dependable means o f t ra n sp o r

ta tion  has been proved many tim es. New au tom obiles  are being 
produced in greater quan tit ies  than even before, and the  changes 
are rapid and complete. Au tom otive  mechanics is a pre-em ploy
ment course designed to prepare the studen t fo r  em p loym ent at 
entry level in the repair and m aintenance of au tom obiles  and ligh t 
trucks. The program of ins truc tion  consists o f theory  and practice 
in the disassembly, assembly, and diagnoses of m a lfunc tions  in the  
various types of engines, carburetors, fuel pumps, generators, a l te r 
nators, starters, ign ition systems, clutches, transm iss ions, rear 
axles, fron t ends, and power and hydrau lic  brakes. Ind iv idua lized 
ins truction is used in the course. S tudents may enroll fo r  any seg
ment of the program, provided space is available.

Employment Opportunities
Employment oppo rtun it ies  are considered excellent. There w ill 

be a demand fo r  good auto mechanics th roughou t the 1 9 7 0 ’s.

Length of Course: Four Quarters or One Year (approx im ate ly)
Entrance Dates: Quarterly
Cost: Supply Fee $20  per quarte r; books $ 5 0  fo r  the

en tire  year
Student m ust provide a set of tools, which cost 
approx im ate ly  $ 2 00

1. The student m ust have a mechanical ab il ity , and have the desire 
to  become an Auto Technic ian and have concrete plans to work 
in the autom otive industry  upon com ple tion  of the course.

2. The student m ust have the ab il ity  to  learn the use o f hand too ls  
and power too ls such as dril ls , grinders, m icrom eters , etc.

3. The student must be physically able, and have no handicaps 
which would res tr ic t him or her from  job oppo rtun it ies  a n d /o r  
duties.

4. The student should always be able to  understand and apply 
basic m athem atica l princ ip les and have a m athem atics  level 
equal to  the seventh grade.
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5. The s tuden t m ust be able to read at least on the e ighth grade 
level.

6. The s tuden t m ust be able to  work w ith  and get a long well w ith 
a w ide varie ty  of people.

7. The s tuden t m ust have or be w il l in g  to  acqu ire  a small hand 
tool set. Tools m ust be acqu ired no la te r than two weeks a fte r 
en ro llm en t.

8. The s tuden t m ust be w il l in g  to  purchase required books at the 
beg inn ing  o f each quarte r.

O cttC u te

Quarter
Hours

Fall Quarter: Credit

AMCH 104 —  A utom otive  E n g in e s ..............................................  20
AMCH 3 1 2  —  Autom otive Brakes .............................................. ^

30

Winter Quarter:
COM 1 0 1 — Com m unication S k i l l s ............................................. 5
AMCH 2 0 4  —  T ra n s m is s io n s ..........................................................  20
ELEC 201 —  Basic E lectric ity  .......................................................

30

Spring Quarter:
BUS 501 —  Consumer F in a n c e ....................................................  5
AMCH 301 —  Engine Tune-Up ...................................................  15
AMCH 30 2  —  Autom otive E le c t r i c i t y .........................................  5
AMCH 3 0 4  —  Electrical Accessories .........................................

30

Summer Quarter:
AMCH 4 0 2  —  Front End A l ig n m e n t ............................................  10
AMCH 4 0 1 — Wheel B a la n c in g ....................................................  5
AMCH 4 1 2  —  Autom otive A ir C o n d i t io n in g ............................. 10
MA 101 —  M athem atics .................................................................

30
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AMCH 104 — AUTOMOTIVE ENGINES presents the basic fundam enta ls  of in 
ternal com bustion engines. The course consists o f engine p r in c i
ples and construction, engine overhaul, and troub leshooting .

AMCH 312 — AUTOMOTIVE BRAKES gives th e  student an unders tand ing  of 
fundam enta ls  of brakes, m aking him tho rough ly  fa m il ia r  w ith au to 
mobile brakes systems and enab ling him to perform  complete 
brake system overhauls.

AMCH 204 — TRANSMISSIONS is a presentation of troub leshooting , re 
moval, replacement and ad jus tm ent of au tom atic  and manual 
transm issions.

ELEC 201 —  BASIC ELECTRICITY is a presentation of the fundam enta ls  of
e lectr ic ity  as it applies to  auto mechanics.

AMCH 301 —  ENGINE TUNE-UPS presents the fundam enta l p r inc ip les  of 
ignition and service procedure. Laboratory assignm ents help de
velop the s tud en t’s sk il ls  and knowledge needed to  tune the au to 
mobile engine.

AMCH 30 4  —  ELECTRICAL ACCESSORIES presents the procedures fo r  t ro u b le 
shooting and perfo rm ing m inor service on e lectr ica l accessories.

AMCH 401 — WHEEL BALANCING consists of the  correct techn iques of ba l
ancing wheels of an automobile.

AMCH 402  —  FRONT END ALIGNMENT in troduces the s tudent to  the p r in c i
ples, problems and use of equ ipm ent in f ro n t  end a lignm ent.

AMCH 41 2  — AUTOMOTIVE AIR CONDITIONING is designed to  fam il ia r ize  the 
student with the  basic fundam enta ls  of a ir  cond ition ing . Specific  
addition will be devoted to  the various com ponents in the a ir  co n 
d it ion ing  system, th e ir  function , ins ta lla tion  and repair.
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Background Information
The clerica l program Is a one-year program designed to  tra in  

s tudents fo r  positions in the clerica l f ie ld . The c le rk -typ is t perfo rm s 
a wide range of general o ff ice  duties such as typ ing, com p il ing  re 
ports and records, tabu la t ing  and posting data, record ing orders fo r  
merchandise and service and answering the te lephone.

Employment Opportunities
Numerous opportun it ies  exist fo r  c le rk-typ is ts  in private and 

public  enterprises of p ractica lly  every k ind —  pa rt icu la r ly  in m an
u fac tu r ing  f irm s, banks and insurance companies and governm enta l 
agencies.

Length of Course: One Year

Entrance Dates: Quarterly

Cost: Supply Fee $20  per quarte r; Books $ 1 0 0  (ap 
proxim ate ly) fo r  the  en tire  course

1. M ust have m athem atics level equal to  the  e ighth grade.

2. Must have reading level equal to  the e ighth grade.

3. M ust have a high school d ip lom a or the equivalent, be a senior
co-op student, o r be w ork ing  toward ob ta in ing  the  high school 
equivalency dip loma.
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Quarter
Hours

First Quarter: Credit

BUS 110 —  Typew rit ing  I ..............................................................  10
BUS 1 1 3 — Business iV ia th ......................................................  5
BUS 1 1 4 — Business English .................................................  5
BUS 211 —  Business M a c h in e s .............................................  5

Second Quarter:

BUS 2 1 0  —  Typew rit ing  II ............................................................. 10
BUS 2 1 4 — Business English I I ..................................................... 5
BUS 115 —  Secretaria l Procedures I (F iling, te lephone

techn iques and o ff ice  job s im u la t i o n ) ............ 10

Third Quarter

BUS 3 1 0  - — Typew rit ing  III ............................................................ 10
BUS 105 - — Machine T ranscrip tion  1 .......................................... 5
BUS 116 — Secretarial Procedures II (Reprographics and

office  s im u la t io n ) ....................................................... 10
BUS 501 — Consumer F in a n c e .................................................... 5

30

Fourth Quarter:
BUS 4 1 0  —  Typewrit ing IV ............................................................  10
BUS 4 1 6  —  Preparing fo r  Employment Testing ..................  5
BUS 205  —  Machine T ranscrip tion  II .......................................  5
BUS 4 1 7  —  Legal o r Medical Office P ro c e d u re s ..................  5
BUS 117 —  Secretaria l Procedures I I I .......................................  ^

30

BUS 142 —  Field Project may be taken in lieu of BUS 117, 205, 
410, 416, 417

COURSE DESCRIPTIONS

(See descrip tions under Secretarial Science)
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Background Information

Cosmetology includes a tho rough study of all phases of beauty 
cu ltu re  In both c lassroom theory  and shop practice. S tudents are 
prepared to  perform  all the services usually available in beauty 
salons. Ethics and charm, safety practices, san ita tion, anatom y and 
physio logy, chem istry , e lectr ic ity , salon managem ent and sa lesm an
sh ip  are am ong the  sub jects provided in c lassroom instruction . 
Laboratory ins truc tion  covers shampoos and rinses, ha ir styling, 
ha ir cu tt ing , f inger waving, perm anent waving, scalp trea tm ent, hair 
cond it ion ing , ha ir co loring, facia l trea tm en ts  and m anicuring .

Upon sa tis fac to ry  com ple tion  of the  course, the studen t is e lig ib le 
to  take  the  State Board exam ination fo r  a beau tic ian ’s license.

Employment Opportunities
Excellent em ploym ent oppo rtun it ies  are available fo r  licensed 

cosm eto log ists. They may work as general operators in large and 
small salons, o r they may establish th e ir  own shops. Many cosme
to log is ts  specia lize in certa in  phases of beauty cu ltu re  by becoming 
lecturers, dem onstra tors, teachers or ha ir stylists.

Length of Course: A pprox im ate ly  One Year

Entrance Dates: Quarterly, or whenever a vacancy occurs

Cost: Supply Fee $20  per quarter; Books $25; Kit
$40. Additiona lly , the student must purchase 
un ifo rm s and white shoes.

1. M ust have a m athem atics  level equal to  the seventh grade.

2. M ust have a reading level equal to  the eighth grade.
3. M ust have fo rm a lly  completed the ninth grade or the equivalent

of the  n in th grade on the General Educational Development Test.
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First Quarter:
MA 101 —  M athem atics 
COS 1 0 1 — Orientation 
COS 102 —  Customer Relations 
COS 103 —  Shop Hygiene 
COS 104 —  Shampooing 
COS 105 —  Scalp Treatm ents 
COS 106 —  Basic H a ircu tt ing  
COS 107 —  Roller Curls 
COS 108 —  Hair Shaping

Second Quarter:
COS 201 —  Cosmetology Theory
COS 202 —  Reception
COS 203 —  S ham poo/Sets
COS 106 —  H a ircu tt ing
COS 204  —  Permanent Waving
COS 205 —  Hair Coloring and B leaching
COS 207 —  T in t Removal and Lash and Brow T in t
COS 208  —  Facials

Third Quarter:
COS 201 —  Cosmetology Theory
COS 202 —  Receptionist
COS 203  —  Sham poo/Sets
COS 106 —  H a ircu tt ing
COS 2 0 4  —  Permanent Waving
COS 205 —  Hair Coloring and B leaching
COS 207 —  T in t Removal and Lash and Brov\^ T in t
COS 208  —  Facials and Manicures

Fourth Quarter:
COS 2 0 1 — Cosmetology Theory
COS 202 —  Reception
COS 203  —  S ham poo/Sets
COS 1 0 6 — H a ircu tt ing
COS 205  —  Hair Coloring and B leaching
COS 207 —  T in t Removal and Lash and Brow T in t
COS 208  —  Manicures and Facials

1500 hours of ins truction  are required before the  s tuden t is e lig ib le  
to  take the State Board Examination.
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COS 101 — ORIENTATION provides the  s tuden t w ith  an overview o f the
requ irem ents , rules, regu la tions and polic ies o f the  cosm etology 
program .

COS 102 —  CUSTOMER RELATIONS is a course designed to  present to  the
s tuden t the  im portance  of good e th ics in re lation to  th e ir  customers.

COS 104  —  SHAMPOOING is designed so tha t the s tudent becomes fa m il ia r
w ith  the  d iffe rence  between shampoos and the procedures of 
sham poo m an ipu la tions .

COS 105 —  SCALP TREATMENTS is a course designed to  present to  the
s tuden t the  basic scalp m an ipu la tions  and scalp trea tm ents  tha t 
ass is t in ove rcom ing and com bating  d isorders o f the  scalp.

COS 201 —  COSMETOLOGY THEORY presents the  theory  and practice o f all
required areas o f cosm eto logy in the fo llow ing  subjects: Anatomy, 
e lec tr ic ity , chem istry , ethics, hygiene, and personality.

COS 20 5  —  HAIR COLORING AND BLEACHING involves the  correct p ro
cedures fo r  app ly ing  co lo r rinses, bleaches, retouches, and dye 
to  the  hair.

COS 2 0 4  —  PERMANENT WAVING ins truc ts  the  s tudent in the proper use
o f cold waving and chem ical ha ir relaxing.

COS 2 0 8  —  MANICURES AND FACIALS focuses on the  proper use of
im p lem ents  and procedure fo r  m anicures and facia ls using scien
t i f ic  m an ipu la tions.
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Background Information

Data Processing is the  process o f ta k in g  data from  th e  source 
(such as an invoice); pu tt in g  it in to some type  o f com pute r media 
(such as punched cards); m ak ing  com pute r ca lcu la tions on th e  data; 
and c rea ting  m ean ing fu l in fo rm ation  in the  fo rm  o f a prin ted  report 
to  m anagem ent.

The purpose o f th is  one-year program is to  prepare students who 
plan on a data processing career. The un it record equ ipm ent and 
the  role it plays is stressed in the early  stages o f th is  program. The 
m ach ines inc luded in the course o f ins truc tion  are the  keypunch, the  
sorter, th e  co lla to r, the  reproduc ing  punch, the accounting machine 
and the  com puter. The s tuden t w ill take  related courses in accoun t
ing  and m athem atics . The la tte r portion of the course is concen
tra ted  in th e  area o f com pute rs  and com pu te r program m ing.

Employment Opportunities
The use o f e lec tron ic  data processing equ ipm ent is expected to 

con tinue  to  increase very rap id ly  th roughou t the 1 9 7 0 ’s, thus c rea t
ing  a dem and fo r  com pute r tra ined  people. Graduates of W alker 
T ech ’s data processing program are qua lif ied  fo r  the fo llow ing 
positions: (1 ) Keypunch Operator, (2 ) Com puter Operator, (3) Corn- 
pu te r P rogram m er, (4 ) Accountant a n d /o r  Bookkeeper, and (5) U n it 
Record Equipm ent Operator.

Length of Course: Four Quarters (One Year)

Entrance Dates: Fall Q uarte r Only
Cost: Supply Fee $2 0  per quarter; Books $110  fo r

en tire  course.

1. M ust have a m athem atics level and reading level equal to  the 
n in th  grade.

2. M ust possess a high school d ip lom a or GED, be work ing toward 
GED, or be a co-op student.

3. M ust be able to  type.
4. M ust have use o f both arm s and hands.

—  34 —



O cO C c^

Quarter
Hours

First Quarter: Credit

ACCT 1 1 1 — Accounting I ............................................................. 10
DP 1 1 4 — Punched Card Data P r o c e s s in g ............................... 10
MA 1 1 3 — Business M a t i i ............................................................... 5
COM 123 —  Com m unication Skills  .............................................  _ 5

30

Second Quarter:
ACCT 1 2 1 — Accounting II ............................................................. 10
DP 125 —  Punched Card Data P ro c e s s in g ...............................  5
DP 1 0 6 — Introduction to  Computer P ro g ra m m in g ..............  10
BUS 501 —  Consumer F in a n c e .....................................................  _ 5

3 0

Third Quarter:
ACCT 1 3 1 — Accounting III ..........................................................  10
DP 134 —  Cobol P rogram m ing II ................................................ 10
COM 133 —  Technical Report W r i t i n g ........................................ 5
BUS 1 1 6 — Business Machines ..................................................  _ 5

30

Fourth Quarter:

DP 141 —  Systems and Procedures ..........................................  10
DP 144 —  Cobol Program m ing II ................................................ 10
MA 122 —  Math of Finance ..........................................................  ^

25

*D P  142 may be taken instead of DP 141, DP 144 and MA 122.
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ACCT 111 — ACCOUNTING I consists o f the  fo llow ing  units: Basic accoun t
ing theory  and princ ip les, record ing transactions, ledger, f inanc ia l 
s ta tem ents, sales, cash receipts, purchases, cash payments, in 
ventories, receivables and payables, ad jus ting  and c los ing entries, 
de fe rra ls  and accruals, t r ia l balance, and post c los ing tr ia l balance.

MA 113 —  BUSINESS MATHEMATICS consists of fractions, decimals, per
centages, weights and measures, interest, d iscounts, markup, net 
p ro f i t  and loss, payroll and taxes, and t im e  payment plans and 
com m erc ia l loans.

DP 114

BUS 116

—  PUNCHED CARD DATA PROCESSING I is a basic course in un it 
record data processing. It is an in troduction  to  the  f ie ld  of un it 
record equ ipm ent and consists o f keypunch operation, sorter oper
ation, and in te rp re te r panel board and panel board w ir ing  opera
t ions. M a jo r em phasis is placed on keypunch operation.

—  BUSINESS MACHINES is a basic course on the electron ic p r in t 
ing ca lcu la tor, e lec tron ic  d isp lay calculator, ten-key adding m a
chine, and p r in t in g  ca lcu la tor. The course in troduces correct 
m achine operation and the  use of verif ica tion  procedures necessary 
fo r  accurate work.

ACCT 121

MA 122

—  ACCOUNTING II is a con tinuation  of Accounting I. This course 
consis ts  o f the  fo llow ing  units: Payroll systems, systems and con
tro l,  systems design and autom ated data processing, concepts and 
princ ip les, partnersh ips; corpora tions —  organization and opera
tion , co rpora tions  —  s tockho lde r’s equity, earnings, and dividends 
c o rp o ra t io n s — long-term liab il i t ies  and investments.

MATH OF FINANCE includes essential algebraic operations, in 
t rod uc tio n  to  s ta tis t ica l measurements, ratio, proportion, percent, 
d iscounts, taxes, interest, annuities, and extinction of debt.

COM 123 — COMMUNICATION SKILLS is organized to meet the needs of
s tudents  develop ing th e ir  ab il i ty  w ith w ritten and oral com m unica
tions, and increase comprehension and study skills.

D P  125 —  PUNCHED CARD DATA PROCESSING II is designed to acquaint
the student w ith control-panel w ir ing  and operation of the repro
ducer, co lla tor, and accounting machine.
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ACCT 131 — ACCOUNTING III is a con tinuation  of Accoun ting  II. It consists 
o f the fo llow ing units: Departments and branches, m anu fac tu r ing  
and process cost accounting  systems, job o rder cost systems, 
budgetary contro l and standard cost systems, m anagem ent re
ports and special analyses, income taxes, cost and revenue re la 
t ionsh ips  fo r  management, s ta tem ent o f changes in f inanc ia l 
position, consolidated sta tem ents and o ther statements, and f in a n 
cial s ta tem ent analysis.

DP 106 —  INTRODUCTION TO COMPUTER PROGRAMMING is a basic
course in the functions, logic, and p rogram m ing  m ethods o f modern 
d ig ita l computers. Emphasis is placed on f low charting .

COM 123 — TECHNICAL REPORT WRITING is designed to  teach data p roc
essing students appropria te  ways to com m unica te  w ith  o ther te ch 
nical persons and with the  public.

DP 141 —  SYSTEMS AND PROCEDURES is designed to  gu ide the  studen t
through the stages of a system which inc ludes analysis o f present 
in fo rm ation  flow, system specif ica tions and equ ipm ent selection, 
and im p lem enta tion of the system.

DP 142 —  FIELD PROJECT enables the students to  app ly  the  p rinc ip les
of data processing a n d /o r  accounting by w ork ing  in jobs o f these 
types in business and industry.

DP 134 — COBOL PROGRAMMING I includes f low cha rt ing  and cod ing  in
Cobol language business problem so lu tions as well as com p il ing  
and tes ting  these w ritten  programs.

DP 144 — COBOL PROGRAMMING II involves the same ac tiv it ies  as
DP 134: however, the d i f f ic u lty  of the  program s is generally  
greater.
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Engineering draw ing is a graph ic  language th a t expresses and 
conveys ideas of shape, size, and construc tion  in all phases o f in 
dustr ia l and engineering work. Consequently, d ra ftsm en trans la te  
the ideas, rough sketches, spec if ica tions and ca lcu la tions of en
gineers, arch itects  and designers in to work plans which are used 
by skilled craftsm en in m aking a product.

Employment Opportunities
Employment of dra ftsm en is r is ing  rap id ly  as a resu lt o f the 

increasing ly complex design of modern problem s and products and 
processes. As the engineering and sc ien tif ic  occupations grow, more 
dra ftsm en w ill be needed.

Length of Course: Seven Quarters

Entrance Dates: Quarterly

Cost: Supply Fee $20  per quarter; Books $75  fo r
entire  course; Equipm ent $3 0

Background Information

1. M ust have m athem atics level equal to  n inth grade.

2. M ust have completed one year of algebra p r io r  to  en ro l l ing  in 
Drafting.

3. The student should have a high school d ip lom a or the equiva lent 
(GED) or be a senior year co-op student.

4. All s tudents m ust possess the m in im um  physical and mental 
standards necessary to  carry  out all requ irem ents  o f the  D ra ft
ing program.

5. Should have above average spatial aptitude.

6. M ust have reading level equal to  e ighth grade.
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O cctC C tte
Q uarter
Hours

First Quarter: Credit

MA 1 0 1 — Technica l iVlath I ..........................................................  5
BUS 501 —  Consumer F in a n c e .....................................................  5
DDT 1 0 4 — Engineering Drawing I .............................................  20

Second Quarter:

MA 2 1 1 — Technical Math I! .......................................................  5
COM 201 —  Com m unication Skills I ..........................................  5
DDT 2 1 4 — Engineering Drawing I I ............................................. 20

Th ird  Quarter:

MECH 301 —  Machine S h o p .......................................................... 5
MA 3 0 1 — Applied M a t h .................................................................. 5
DDT 3 2 4 — Engineering Drawing III ..........................................  20

30

Fourth Quarter:

ELEC 401 —  Basic E lectric ity  .......................................................  5
DDT 40 2  —  Structura l Steel Detailing I ...............................  10
DDT 4 3 3  —  Engineering Design I (Design D r a f t in g ) ........ 15

30

Fifth Quarter:

COM 5 1 1 — Com m unication Skills II .......................................  5
DDT 512 —  Structura l Steel Detailing I I ...............................  10
DDT 543 —  Engineering Design II ( A r c h i te c tu ra l ) .............  15

30

Sixth Quarter:

MECH 601 —  S t a t i c s .........................................................................  5
SURV 601 —  Basic S u rv e y in g ....................................................... 5
DDT 651 —  Descriptive G e o m e t r y ............................................  5
DDT 653  —  Engineering Design II (Schematics) 15

30

Seventh Quarter:
DDT 712  —  Statics and Strength of M a te r ia ls ..................... 10
DDT 764  —  Engineering Design I V .......................................... 20

30

—  40  —



MA 101 — TECHNICAL MATH I begins w ith a review o f a r i th m e tic  and
progresses through e lementary algebra and tr igonom etry .

BUS 501 —  CONSUMER FINANCE is a course designed to  help the s tudents
become better in form ed consumers.

DDT 104 —  ENGINEERING DRAWING I is a beg inn ing course fo r  s tudents
who have l i t t le  or no previous experience in d ra ft ing . The student 
w ill be in troduced into the f ie ld  of g raph ic  representation. Em
phasis is placed on correct line work, geom etrica l construction , 
and lettering.

M A 2 1 1  — TECHNICAL MATH II is a con tinua tion  of MA 101 involv ing
algebra, slide rule, and plane geometry.

COM 201 —  COMMUNICATION SKILLS I is organized to  develop the s tud en t ’s
ab il i ty  in w ritten  com m unications, and to  increase com prehension 
and study skills.

DDT 21 4  — ENGINEERING DRAWING II is a con tinuation  of DDT 104. The
student gains fu r th e r  skill in methods of g raph ic  representation 
and a better work ing knowledge of s tandards used in industry. 
Emphasis is placed on orthograph ic  pro jection, p r im a ry /se co n d a ry  
auxiliary views, and lettering.

MECH 301 —  MACHINE SHOP is an in troduc tion  to  basic machine shop 
operations and setups.

MA 301 — APPLIED MATH is a continuation o f MA 211 w ith  emphasis
placed on tr igonom etry  involved in practica l s itua tions.

DDT 3 2 4  —  ENGINEERING DRAWING III is a con tinua tion  of DDT 2 1 4  w ith
emphasis placed on work ing drawings. The studen t fu r th e r  de
velops his understand ing of the graph ic  language.

ELEC 401 —  BASIC ELECTRICITY is the study of fundam enta l concepts of
e lectric ity .

DDT 40 2  —  STRUCTURAL STEEL DETAILING I is a study of basic s tru c 
tu ra l steel detailing. The student gains experience in de ta il ing  
simple beams, columns, and brac ing ( in c lu d in g  the “ s iz ing ”  of 
gusset plates). The AISC Handbook and the “ Sm oley’s ”  Handbook 
are used extensively.

DDT 4 3 3  —  ENGINEERING DESIGN I is a course o f s tudy invo lv ing basic
general design.
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COM 511 — COMMUNICATION SKILLS II is a course th a t  util izes the fu n 
dam enta ls  of COM 201 to  in troduce  the  aspects of p reparing  re
ports, techn iques fo r  co llec ting  and presenting techn ica l data, job 
interviews, and resumes.

DDT 512  — STRUCTURAL STEEL DETAILING II is a course th a t gives the
studen t experience in de ta il ing  s loped /skew ed  beams, g irts, purlins, 
s tr ingers, handra iling , trusses, and m iscellaneous steel.

DDT 543  — ENGINEERING DESIGN II is a con tinua tion  o f DDT 43 3  with
em phasis  on a rch itec tu ra l d ra fting .

MECH 601 —  STATICS is the  s tudy of forces and th e ir  effects, as found in 
s truc tu res  and m achines under cond itions of equ il ib r ium .

SURV 601 —  BASIC SURVEYING is a course which includes survey theory, 
leveling, tap ing , precision, and checks.

DDT 651 — DESCRIPTIVE GEOMETRY enhances the s tud en t ’s ab il i ty  to
v isualize and measure objects when viewed in d irec tions of sight, 
o ther than basic o rthog raph ic  views.

DDT 653  —  ENGINEERING DESIGN III in troduces the schematica l phase of
d ra ft ing , which includes p ip ing  and e lectrica l SCHEMATICS. The 
s tuden t also is in troduced to  in tersection and development.

MECH 712  — STATICS AND STRENGTH OF MATERIALS is an extension of 
MECH 601.

DDT 76 4  —  ENGINEERING DESIGN IV o ffe rs  the s tudent the oppo rtun ity  to
spend his en tire  t im e  in the  area of specia lization he has selected 
fo r  h im self.
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Background Information

The appliance serviceman m ust be able to  install, m a in ta in  and 
service all m a jo r home appliances, which include washing machines, 
c lo thes dryers, water heaters, ranges, re fr igera tors, freezers and 
w indow a ir  cond itioners . In o rder to  service the modern appliance, 
one m ust be able to read cycle charts, w ir ing  schematics, to  use 
hand too ls  and tes t equ ipm ent and to understand house w iring.

Employment Opportunities

Upon graduation, s tudents are e lig ib le  to  be employed by a p p li
ance dealers, departm ent stores, private repair shops, or with gas or 
e lec tr ic  companies. Appliance m anufactu rers  are em ploy ing more 
and more servicemen to  ad just and inspect new appliances and to 
work in repair centers opening in most large cities. The recent 
increase in coin-operated machines offers other poss ib ilit ies fo r 
em ploym ent. Some students w ill go into business for themselves.

Length of Course: Four Quarters

Entrance Dates: Quarterly
Cost: Supply Fee $20  per quarter; Books $60  fo r  the

entire  course

1. M ust posses a high school d ip lom a or GED equivalency diploma, 
be w ork ing  toward ob ta in ing  GED, or be a high school co-op 
student.

2. M ust have a m athem atics and reading level equal to the eighth 
grade level.

3. Should have the ab il ity  to  l i f t  and move heavy objects.
4. Should have manual and f inger dexterity  and be mechanically

inclined.
5. Should be em otiona lly  stable.

6. Should be able to  drive a t ru ck  or van.
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Quarter
Hours

Fall Quarter: Credit

MA 101 —  Basic Math ..................................................................... 5
ELAS 102 —  Basic E lectric ity  .......... ............................................  10
ELEC 102 —  House W iring .........................................................  10
SD 101 —  Scinematic D ia g r a m ........................................................ _ 5

30

Winter Quarter:
COM 201 —  Com m unications S k i l l s .............................................  5
BPAS 201 —  B lueprin t ..................................................................... 5
SD 201 —  Schematic Diagram .....................................................  5
ELAS 203 —  Major Appliances ...................................................... ^

30

Spring Quarter:
BUS 501 —  Consumer F in a n c e .....................................................  5
BPAS 301 —  B lueprin t ..................................................................... 5
REF 2 1 3 — Basic R e f r ig e ra t io n .....................................................  15
SD 301 —- Schematic D ia g ra m s .....................................................  _ 5

30

Summer Quarter:
MA 401 —  Small Business ............................................................. 5
BPAS 401 —  B lueprin t ..................................................................... 5
ELAS 412  —  Applied E le c t r i c i t y .....................................................  10
ELEC 402  —  Troub leshooting .......................................................  10
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ELAS 102 —  BASIC ELECTRICITY relates e lectr ica l fundam enta ls  to  modern 
app liances of e lec tr ic ity . The course includes e lectr ic  m otors and 
fam il ia r iza t io n  w ith hand power tools.

ELEC 102 —  HOUSE WIRING presents methods o f ins ta lla tions and pertinent 
code requ irem ents  fo r  w ir ing  the  modern home.

SD 101; —  SCHEMATIC DIAGRAMS is organized to  develop the s tudent's
SD 201; skill in opera tion and troub leshoo ting  of an e lectrica l appliance. The
SD 301 s tuden t w ill be able to  check, diagnose and replace defective com 

ponents e ffective ly.

BPAS 201; —  BLUEPRINT READING develops the necessary sk il ls  to  in te rpre t
BRAS 301 ; conventional trade  draw ings and to understand electrica l symbols
BPAS 401 and abbrev ia tions.

REF 213  —  BASIC REFRIGERATION is organized through laboratory and
classroom experience, to  enable students to  locate fa ilures in 
dom estic  re fr ige ra tion  appliances, to determ ine the cause of the 
fa ilu re  and to  make the necessary repairs.

ELAS 20 3  —  MAJOR APPLIANCES includes the  repair, insta lla tion and m a in 
tenance of c lo thes washers, dryers, dishwashers, ranges and ga r
bage disposals.

BPAS 401 —  SMALL BUSINESS is designed to enable the s tudent to establish 
the fundam enta ls  of keeping a set of books in a business of his 
own. Wages, payroll, taxes, and insurance are included.

ELAS 4 1 2  — APPLIED ELECTRICITY ins tructs  the student in apply ing theory
of e lec tr ic ity  to  the  repair of e lectrica l appliances.

ELEC 4 0 2  — TROUBLESHOOTING consists of d iagnosing m alfunction ing
appliances.
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The s tuden t who successfu lly  com ple tes the  e lectron ic  techn ic ian  
course w ill have dem onstra ted  a p ro fic iency in app ly ing  procedures, 
eng ineering  m athem atics , physics, and related sub jects to  layout, 
bu ild , test, troub leshoot, repair, and m od ify  developm ent and p ro 
duc t ion  e lec tron ic  equ ipm ent inc lud ing  com puters, m iss ile-contro l, 
ins trum en ta t ion , and m achine tool num erica l contro l.

The e lec tron ic  techn ic ian  w ill be able to  insta ll, test, ca lib ra te  and 
operate e lec tron ic  devices and equ ipm ent. He w ill be required to 
app ly  all o f the  p r inc ip les  of a lte rna ting  and d irec t currents; to  
locate and iden tify  com ponent parts by re fe rr ing  to  associated 
c irc u it  d iagram s; and to  troub leshoo t and make tem pora ry  and 
perm anen t repairs o f the m a lfunc t ion ing  equipm ent.

The e lec tron ic  techn ican m ust be experienced in recogniz ing the 
a p p l ica b il i ty  o f e lec tron ic  tes t equ ipm ent; m ust be able to in te rpre t 
and record tes t data; and m ust be able to  relay facts  and concepts 
m athem atica lly , g raph ica lly  and orally. He may be required to 
w ork  s ing ly  o r in support of engineering and sc ien tif ic  personnel. 
He m ust be ab le to  perform  layout work, draw schem atic diagrams, 
and fab r ica te  design or production models or equipm ent. He may 
be requ ired to  specify  and order com ponent parts, equ ipm ent or 
systems; m od ify  equ ipm ent; contrive  test jigs; make experimental 
opera tiona l su ita b i l i ty  tests; m a in ta in  parts and equ ipm ent inventory; 
and pe rfo rm  rou tine  maintenance. He should have a thorough know l
edge o f safe w ork ing  habits  and practice them at all t imes. He also 
may be required to  apply f i rs t  aid procedures.

Employment Opportunities
Curren tly , job  oppo rtun it ies  are excellent fo r  E lectronic Tech

nicians. Graduates o f W alker Tech ’s E lectronics program have the 
background to  en ter the industr ia l e lectron ics fie ld, the rap id ly 
grow ing  medical e lectron ics fie ld, com m unica tions or computers.
Length of Course: Seven Quarters
Entrance Dates: Quarterly
Cost: Supply Fee $2 0  per quarter; Books approx i

mate ly $100  fo r  the entire  course

/4 € C ifU ^ ^ c o 4 c

1. M ust possess a high school d ip lom a or GED certif icate, be w ork
ing toward ob ta in ing  GED, or be a senior year co-op student.

2. M ust have good m athem atics background inc lud ing at least one 
year of algebra and equal to  the  ninth grade level.

3. Should be able to  read and in te rpre t technica l manuals.
4. Should be able to  apply and understand princ ip les of higher

m ath and physics.
5. M ust be able to  read on the ninth grade level.

Background Information
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Quarter
Hours

First Quarter: C redit
MA 101 —  Math I ................................................................................ 5
MA 111 —  Math II ............................................................................. 5
ELEC 101 —  Shop P r a c t i c e .............................................................  10
ELEC 103 —  D. C. C i r c u i t s ............................................................. 1 ?

3 0
Second Quarter:
MA 2 2 1 — Technical Math III ........................................................ 5
ELET 231 —  Electronic Devices I ................................................ 5
ELEC 233  —  A. C. C i r c u i t s .............................................................  15
SR 211 —  Slide Rule ........................................................................ _ 5

3 0
Third  Quarter:
COM 1 0 1 — Com m unica tion  Skills  .............................................  5
PHY 331 —  Physics I .......................................................................  5
ELET 352  —  Electronic Devices I I ................................................ 10
ELET 362  —  Semiconductor C ircu it Aanalysis I .....................  ^

3 0
Fourth Quarter:
BUS 501 —  Consumer Finance .....................................................  5
ELET 4 8 2  —  C om m unica tions C ircu its  .....................................  10
ELET 4 7 2  —  Sem iconductor CKT Analysis II ........................  10
ELET 481 —  Pulse C i r c u i t s .............................................................  _ 5

3 0
Fifth Quarter:
COM 2 2 1 — Technical Report W r i t i n g ........................................ 5
ELET 553 —  Industria l E lectronics I ..........................................  15
ELET 592  —  In troduction  to  Com puters ..................................

3 0
Sixth Quarter:
ELET 6 6 1 — Transm iss ion Fundamentals ................................ 10
ELET 662  —  Industria l E lectronics II ........................................ 10
ELET 603  —  Com puters II ............................................................. 10

3 0
Seventh Quarter:
ELET 712  —  Hydrau lics and P n e u m a t ic s ..................................  10
ELET 713  —  In troduction  to  Ins trum enta tion  ........................ 10
ELET 714  —  Applications of Instrum enta tion  ........................  ^
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MA 101 —  TECHNICAL MATH I begins w ith a review o f a r i th m e tic  and

progresses th rough e lem entary algebra and tr igonom etry .
ELET 101 —  SHOP PRACTICE emphasizes the proper use of the  basic too ls  of

the  e lec tron ic  techn ic ian  and stresses safety precautions.
ELET 103 —  BASIC ELECTRICITY AND DC CIRCUITS presents the  fu n d a 

m enta ls  needed in the  s tudy of all e lectron ics. Beginn ing w ith elec
tro n  theory, the  course progresses th rough magnetic  fundam enta ls.

ELET 221 — TECHNICAL MATH II is a con tinua tion  of Technical Math I.
ELECT 23 3  — AC CIRCUITS is a s tudy o f a lte rna ting  curren t c ircu its  which 

analyzes the behavior of a lte rna ting  cu rren t components.
COM 221 — TECHNICAL REPORT WRITING util izes the  fundam enta ls  of

C om m un ica tion  Skills  I. Emphasis is placed on techniques fo r 
co llec ting  and presen ting techn ica l data.

ELET 311 —  CIRCUIT ANALYSIS covers app lica tion  and operation of vacuum
tube  and sem iconducto r devices in e lectron ic  c ircu its .

PHY 331 —  PHYSICS is a study of mechanics and vector forces.
ELET 3 2 3  —  BASIC ELECTRONICS is a con tinuation  o f c ircu it  analysis on

vacuum  tube  and sem iconducto r c ircu its .
ELET 4 7 2  — SEMICONDUCTOR ANALYSIS is an analysis of trans is to r c i r 

cuits, network theorem s and equiva lent c ircu its  which are used to 
evaluate to ta l c ircu its  perform ance and to design reliable c ircu its.

ELET 481 —  PULSE CIRCUITS is a study of num ber systems, com puter logic,
c irc u it  design and construc tion  and m em ory devices.

ELET 4 8 2  — SEMICONDUCTOR ANALYSIS is an analysis o f t ran s is to r c i r 
cuits, network theorem s and equivalent c ircu its  which are used to 
evaluate to ta l c ircu its  perform ance and to  design reliable c ircu its.

ELET 553  — INDUSTRIAL ELECTRONICS covers c ircu it theory, components,
systems and devices used in e lectron ic contro l systems. A study is 
made o f servo-mechanisms, sw itch ing devices, and power supplies.

ELET 592  — INTRODUCTION TO COMPUTERS is a study of e lectronic c i r 
cu its  used extensively in computers, industria l controls, radar 
systems and guided missiles.

ELET 611 — TRANSMISSION FUNDAMENTALS is a course which studies gen
eration and transm iss ion  of e lectrical energy at radio frequencies.

ELET 6 0 3  — COMPUTERS II covers the operation of modern d ig ita l and
analog com puters  and emphasizes th e ir  usage.

ELET 71 2  —  HYDRAULICS AND PNEUMATICS is a study of contro l p r in c i
ples, valve operation and general types of control systems.

ELET 713  —  INSTRUMENTATION is an in troduction to the fie ld  of ins trum en
ta tion , covering the insta llation, maintenance and troub leshooting 
of process m easuring instrum ents.
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Background Information

Heating and A ir  C ond it ion ing  is a pre-em ploym ent course de
signed to  prepare the s tudent fo r  em p loym ent at en try  level in 
ins ta lla t ion  and service of res identia l heating and a ir  cond it ion ing  
systems. The program  of ins truc tion  covers both theory  and 
practice, and includes ins ta lla t ion  and service of re fr igera tion  com 
ponents used in a ir  cond ition ing , e lectr ica l devices used both in 
heating and a ir cond ition ing , and residentia l gas and oil furnaces.

Employment Opportunities

The grow ing demand fo r  a ir cond it ion ing  and heating systems 
th ro u g h o u t the  nation is p rov id ing  many job opportun it ies  fo r skilled 
men who insta ll, service and design such equipm ent.

Length of Course: One Year

Entrance Dates: Quarterly

Cost: Supply Fee $20  per quarter; Books $50  fo r the
entire  course.

1. M ust be able to  read and comprehend on the  eighth grade level.

2. M ust be able to  understand and apply basic mathematica l
p rinc ip les  equal to  the eighth grade level.

3. Should have a high mechanical aptitude.

4. Should have good f inger and manual dexterity.
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Quarter
Hours

First Quarter: Credit

MA 101 —  Basic Math ..................................................................... 5
REF 101 —  Basic Refrigeration ..................................................  5
REF 102 —  Princip les and Practices of Refrigeration . . . .  10
REF 1 1 1 — Cycle Components .....................................................  5
COM 101 —  Com m unication Skills  .............................................  _5

30

Second Quarter:
BLPR 201 —  B lueprin t Reading ..................................................  5
ELET 2 0 2 — Basic E lectric ity  ........................................................ 10
ELET 223 —  Electric Motors and Controls .............................  ^

30

Third Quarter:
HA 301 —  Heating Fundamentals ................................................ 5
HA 311 —  Oil Heating ..................................................................... 5
HA 3 2 1 — Gas H e a t in g .....................................................................  5
HA 331 —  Pip ing and V e n t in g ........................................................ 5
ACON 3 3 1 — Air C ond it ion ing  F u n d a m e n ta ls ........................ 5
BUS 501 —  Consumer F in a n c e .....................................................  5

30

Fourth Quarter:
ACON 2 3 2 — Residential A ir Cond ition ing .............................  5
ACON 233 —  A ir C ond it ion ing  Systems R e p a i r .....................  15
ACON 2 3 4 — Heat Pumps .............................................................  10

30
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REF 101 

REF 102

REF 111

ELET 202

ELET 223

HA 301

HA 311

HA 321

HA 331 

ACON 331 

ACON 341

ACON 233  

ACON 2 3 4

—  BASIC REFRIGERATION covers the  knowledge o f basic re fr ig e ra 
t ion  fu n da m en ta ls  fo r  en try  and advancem ent in to  a ir  cond ition ing .

—  PRINCIPLES AND PRACTICES OF REFRIGERATION enables
studen ts  to  develop sk il ls  and knowledge of materia ls, devices and 
practices com m on to  general area of mechanical re fr igera tion .

CYCLE COMPONENTS includes the study o f the m ajor com 
ponents o f the  re fr ige ra tion  system which includes compressors, 
condensers, evaporators and m etering  devices.

—  BASIC ELECTRICITY relates e lectr ica l fundam enta ls  to  modern
app lica tions  of e lec tr ic ity . Experience w ith tes t ing  devices, hand 
power tools, w ire  sp lic ing  and so ldering techniques is stressed.

—  ELECTRIC MOTORS AND CONTROLS is the study of the  design.
app lica tion , and repa ir of e lectr ic  m otors and contro ls  used by the 
re fr ige ra tion  and a ir cond it ion ing  industry.

—  HEATING FUNDAMENTALS is a theore tica l approach to  heating
(the  com b ina tion  of com bustion of gases and fuels w ith proper a ir  
c ircu la t ion  and hu m id ity  cond itions  to provide com fort).

OIL HEATING provides the  basic knowledge and laboratory
experience in d iagnosing, servicing, and de te rm in ing  operational 
e ff ic iency  o f oil bu rn ing  equipm ent.

—  GAS HEATING in troduces the student to  the procedures fo r 
safety, ligh ting , testing, and determ in ing, repair ing and ad justing  
gas bu rn ing  equ ipm ent.
—  PIPING AND VENTING is a study of the  national and local s tand
ards o f pipe f i t t in g  and venting.
—  AIR CONDITIONING FUNDAMENTALS is an in troduction to  the 
ins ta lla t ion  and service of a ir  cond it ion ing  units.
—  RESIDENTIAL AIR CONDITIONING is an analysis of the design 
and assembly of the various un its used fo r  residential com fort 
cooling.
—  AIR CONDITIONING SYSTEMS REPAIR is a study of the d iagnos
ing and repa ir ing  of a ir  cond it ion ing  systems.
__ HEAT PUMPS is a study of the theory and mechanical practices
o f the  heating cycle of the compression re frigeration system.
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Background Information

Increased em phasis  on precis ion m ach inery demands th a t the 
m ach in is t be tho rou gh ly  tra ined  in all phases of machine shop 
practices. The m ach in is t plans and carries out all operations 
needed in p roduction  of m achined products. He selects too ls and 
m ate ria ls  requ ired fo r  each job and plans cu tt in g  and f in ish ing  
operations.

The m achine shop course is a program of pre-employment t ra in 
ing designed to  prepare the  s tudent fo r  em ploym ent at entry level 
in the  m achine shops of industries. The program of ins truction  
covers both theory  and practice, and includes insta lla tion, care, 
and repa ir o f machines found in machine shops; job in terpre ta tion, 
set-up and opera tion required to  com ple te work in a m anner accept
able to  industry : and too l care, repair, and basic tool and die making.

Employment Opportunities

A fte r graduation, s tudents f ind  work in industries keeping 
m echanica l equ ipm ent in good opera ting  order, or in the production 
depa rtm en t o f m eta l-w ork ing  industries producing parts.

An im p o rta n t advantage of th is  occupation is tha t work can be 
found in all loca lit ies and in all industries. Skilled m achin ists are 
in great dem and wherever too ls and machines are utilized. This is 
a v ita l sk il l because the breakdown of one machine m ight place 
many others out of operation.

Length of Course: Four Quarters (One Year)

Entrance Dates: Q uarterly
Cost: Supply Fee $20  per quarter; Books $30  fo r  the

entire  course; Tools approxim ate ly $100.

1. Have a high school or GED dip lom a or work toward ob ta in ing a 
GED d ip lom a while enrolled.

2. M ust be able to  read on the seventh grade level. Must possess 
ab il i ty  to  learn to  read b lueprin ts.

3. M ust have m athem atica l level equal to the eighth grade.

4. M ust be m echanica lly  inclined and have a strong desire to  learn 
to  work w ith machinery.
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Quarter
Hours

First Quarter: Credit

MA 101 —  M athem atics ..................................................................  5
MDR 101 —  B lueprin t Reading ..................................................  5
MT 1 0 4 — Basic Machine Tool P r a c t i c e ..................................  ^

30

Second Quarter:
MT 2 1 4 — Interm edia te  Machine Operations ........................ 25
MDR 2 1 5 — Blueprin t R e a d in g .....................................................  _ 5

30

Third Quarter:
MA 211 —  M athem atics ..................................................................  5
MT 325 —  Advanced Machine T o o l .............................................  ^

30

Fourth Quarter:
MT 4 3 4  —  Special Problems ........................................................ 20
BUS 5 0 1 — Consumer F in a n c e .....................................................  5
COM 101 —  Com m unication Skills  .............................................  _ 5

30
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BUS 501

COM 101

MT 3 2 4

MT 4 3 6

MA 101 —  MATHEMATICS enables the s tuden t to  re-establish the funda-
& 2 1 1  m enta ls  of m athem atics  and to develop m athem atica l sk il ls  re

qu ired  o f a m ach in is t.

MDR 101 —  BLUEPRINT READING develops the necessary sk il ls  in visuali-
& 2 1 1  zation p lus a tho rough unders tand ing  of the symbols and other

rep resenta tions which com m only  appear on machine trade 
b lueprin ts .

MT 104 —  BASIC MACHINE TOOL PROCESSES is a course designed to
aid the  s tudents  who have had l i t t le  or no experience in the 
m ach ine trade. The s tuden t w ill be instructed in basic machine 
shop opera tions and setups, which include m easuring tool pre
cision, bench tools, d r i l l  press and lathes.

M T 2 1 5  — INTERMEDIATE MACHINE OPERATIONS consists of the study
of various operations th a t are common, but w ith more emphasis 
on ACC.

—  CONSUMER FINANCE is a course designed to help the students 
become be tte r in fo rm ed consumers. Budgeting, credit, and taxes 
are inc luded in the course.

COMMUNICATION SKILLS is organized to  develop the student's
a b il i ty  in w ritten  and oral com m unications, and to  increase com 
prehension and study skills.

ADVANCED MACHINE TOOL is designed fo r  students who are
ready to  go in to advanced machine tool processes and operations. 
Accuracy w ill be stressed in all m ach in ing operations.

—  SPECIAL PROBLEMS is designed to  pe rm it students to com 
plete advanced machine tool projects.
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Background Information

The practica l nu rs ing  program  leads to  e l ig ib i l i ty  to  take the 
exam ination  given by the  State Examining Board fo r  a licensed 
practica l nurse. It prepares the s tuden t to  work as a m em ber o f 
the  nu rs ing  team  under the d irec tion  of a physician o r a registered 
nurse. The s tuden t is also ins tructed  to  give safe, in te ll igen t and 
com peten t bedside care to  selected patients and to  assist the reg is
te red  nurse w ith  the  care of the  more seriously ill. Part o f 
the  t ra in e e ’s t im e  is spent a t the school w ith emphasis on theory  
and basic nu rs ing  princ ip les. The rem ainder o f the  course is spent 
in a rranged c lin ica l fac il i t ie s  fo r  actual on-the-job experiences under 
a qua lif ied  supervisor.

Employment Opportunities
Licensed practica l nurses are expected to  be in good demand d u r 

ing the  1 9 7 0 ’s. The need fo r  more workers in th is  occupation has 
been due in large part to  the greater u til iza tion of licensed practical 
nurses fo r  certa in  k inds of pa tien t care which do not require the 
sk il ls  o f a registered professional nurse.

Length of Course: One Year

Entrance Dates: March and September
Cost: U nifo rm s $55-$75 ; Books $90  year; Supply

Fee $80  year; Registration Fee $10; M isce l
laneous Expense $75.

1. M in im um  age o f 17V2-
2. Com pletion of ten th  grade or equivalent on high school equ iva l

ency test.
3. M ust have m athem atics and reading level equal to  the ninth 

grade level.

4. Interview w ith  instructors.
5. Physical cond ition  and em otional m a tu r i ty  to  fu l f i l l  sa tis fac to rily  

the  duties of an LPN as certif ied  by a physician.

6. An adm iss ions com m ittee  fo rm a lly  evaluates each app licant and 
makes recom m endations concern ing acceptance.
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Quarter
Hours

First Quarter: Credit

PN 101 —  Nursing Fundamentals I ............................................ 10
PN 102 —  Personal and Vocational R e la t io n s .........................  3
PN 103 —  Personal and C om m un ity  Health .........................  2
PN 1 0 4 — N u tr it ion  ..........................................................................  5
PN 105 —  Anatomy and Physiology ..........................................  ^

30

Second Quarter:
PN 211 —  M atern ity  Nurs ing ....................................................... 6
PN 212 —  Pediatric Nurs ing ....................................................... 3
PN 201 —  Nursing Fundamentals II .......................................... 6
PN 213  —  Pharmacology ............................................................... 5
PN 214  —  C lin ica l-M a tern ity  .........................................................  15

Third Quarter:
PN 311 — Conditions of I l l n e s s ...................................................  6
PN 312 —  Clin ical-Surgical ............................................................  25
PN 31 3  —  C iin ica l-Pediatrics .......................................................  ^

37

Fourth Quarter:
PN 4 1 1 — Conditions of Illness ................................................. 6
PN 412  —  Clin ical-Medical ...........................................................  34

40
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PN 103 —  PERSONAL AND COMMUNITY HEALTH
A course designed to  help the s tudent achieve an understand ing o f health 

as it relates to  the ind iv idua l and the com m unity . It explores home nursing, 
d isas te r nurs ing, f ire  plans, health agencies, and pub lic  health. Lectures, 
class pro jects  and discussions, audio-visual a ids and f ie ld  t r ip s  are used. 
M icrob io logy, te rm ino logy, and safety are incorporated.

PN 102 —  PERSONAL AND VOCATIONAL RELATIONSHIPS
A course designed to  help the s tudent fo rm u la te  her personal philosophy 

and her personal ob jectives in Practica l Nurs ing Tra in ing. Personality develop
ment, re la t ionsh ip  of the ind iv idua l to  self, patient, and co-workers and basic 
e lem ents o f psychology are explored. Methods of teach ing w ill include lec
tures, class d iscussions, audio visual aids and reference readings. Legal 
aspects, nu rs ing  organ iza tions and publications, job opportun ities  and ob liga
tions, le tters of app lica tion  and resignation are planned w ith in  the fourth  
quarte r.

PN 101 —  FUNDAMENTALS I
This  course com bines theory  and app lica tion of nurs ing arts beginning with 

basic nu rs ing  care and inc lud ing  the special and therapeutic  procedures fo r 
pa tien t care. Included are ins truc tions  in safety and f irs t  aid. References, 
textbooks, audio-visual aids, nurs ing  arts  laboratory, lectures, class discussions, 
and c lin ica l experience w ill be used.

PN 201 —  FUNDAMENTALS II
An in troduc tion  to  m edica l-surg ica l nursing, th is  course is d irected toward 

he lp ing  the  practica l nurse studen t to  understand the c lassification and edio- 
logy of disease, body disorders, signs and sym ptom s of illness related to  
nu rs ing  care, d iagnostic  procedures and the nurse ’s responsib ility  in th e ir  
adm in is tra t ion . N urs ing  care of the  medical, surgical, geriatic, and chron ica lly  
ill pa tien t and rehab ili ta t ion  w ith emphasis on the basic needs of man are 
inc luded. These sub jects w ill be covered in the medica l-surg ica l course (Con
d it ions  o f Illness). Nurs ing arts, audio-visual aids, c lin ica l and laboratory 
fac il it ies , texts, and references are used.

PN 105 —  ANATOMY AND PHYSIOLOGY
A basic and concentrated course dealing w ith the s truc tu re  and func tion  of 

the  body to  enable the  practica l nurse student to  gain ins ight concern ing the 
norm al body as a basis fo r  unders tand ing  varia tions from  normal. W ith such 
an unders tand ing  she w ill be able to  give more in te ll igen t care to  the  sick. 
Lectures, textbooks, reference readings, class discussions, audio-visuel aids, 
charts, and human skeleton w ill be used.
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PN 104 —  NUTRITION
A course designed to  give the practica l nurse studen t a workab le knowledge 

of good n u tr it ion  and d ie t therapy. Ins truction  in basic food nu tr it ion , d ie t 
therapy, basic food requirem ents, adaption of fam ily  menu to  prescribed d ie t 
fo r  the sick, and the d ie tary trea tm en t of the more common diseases are given. 
Textbooks, references, dem onstra tions, and f i lm s  are used.

PN 213 —  PHARMACOLOGY
A foundation  fo r  p reparing and ad m in is te r ing  m edica tions is the basis fo r  

th is  course, beg inn ing w ith basic concepts. Conversion w ith in  and between sys
tem s (household, m etr ic  and apothecary), ca lcu la tion of dosage problems, 
accuracy, and the moral and eth ical respons ib il i ty  of drug adm in is tra t ion  w ill 
be emphasized. C lassification, e ffects and usage, con tra ind ica tions, and 
adverse reactions will be incorporated th roughou t the course. Lectures, texts, 
d rug cards, charts, audio-visual aids, laboratory, and equ ipm ent fo r  d rug  
adm in is tra t ion  are used.

PN 311 — CONDITION OF ILLNESS
Based on concepts learned in Fundamentals II, th is  advanced course deals 

w ith disease processes a n d /o r  illness as related to  the body systems. Special 
emphasis w ill be placed on card ina l signs and sym ptoms, specif ic  trea tm en t 
and nurs ing care, and psychological im p lica tions  as related to  specif ic  illnesses 
and disorders. Care plans, texts, references, audio-visual aids, varied c lin ica l 
experiences, lectures, and class discussions w ill be used.

PN 213 —  MATERNITY NURSING
This course deals w ith the physio logical, psychological, and pathological 

aspects of pregnancy. Nurs ing care du r ing  the prenatal, labor and delivery, 
and post partum  periods w ill be emphasized. Care of the newborn will include 
normal and abnormal conditions, care of the  prem ature  in fant and neonate. 
C lin ical experience will be a llo tted fo r  labor and delivery, post partum , nursery 
and c lin ics. In addition , texts, references, case studies and audio-visual aids 
w ill be used.

PN 212  —  PEDIATRICS
In th is  course the  s tudent is in troduced to  diseases and d isorders associated 

w ith the pa rt icu la r  age in which they are most frequen tly  seen or in which 
the disease or d isorder has a greater physical and em otional im pact on the 
child  and his fam ily . Growth and developm ent are incorporated. The way a 
child  reacts to  and copes w ith stress, separation from  fam ily , trea tm en t p ro 
cesses, and the  c h i ld ’s developmenta l level are stressed. C lin ica l experiences, 
case studies, texts, references, f ie ld  tr ips , and audio-visual aids are used.
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Background Information
Radio and te levis ion repa ir is a pre-em ploym ent course designed 

to  prepare the student fo r em ploym ent at the  en try  level in the 
repair, servicing, and insta lla tion  of radio receivers ( in c lu d in g  t ra n 
s istors), te levis ion receivers ( in c lu d in g  co lor and closed c ircu it) ,  high 
f id e li ty  and stereophonic sound reproduction systems, and related 
e lectron ic  equipm ent.

Employment Opportunities
The con tinu ing  growth of the  radio and te lev is ion indus try  insures 

tra ined personnel in th is  f ie ld  excellent em ploym ent opportun ities . 
Increases in transm iss ion  and reception of co lor te lev is ion and e lec
tron ic  contro l appliances fo r  radio equ ipm ent provide an expanding 
fie ld  fo r  job  opportun it ies  to develop.

Length of Course: Eight Quarters

Entrance Dates: Q uarterly

Cost: Supply Fee $20  per quarter; Books $ 1 0 0  fo r
the  en tire  course.

1. M ust be able to  read and com prehend on the  e ighth grade level.

2. M ust be able to  perform  basic m athem atica l operations equal to  
the eighth grade level.

3. M ust have good f ing e r and manual dexterity.

4. M ust be m echanica lly  inclined.

5. Should possess the ab il i ty  to  learn to  read schem atic  d iagrams.
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Quarter
Hours

First Quarter: Credit
RTV 102 —  Direct Current Fundamentals ................................ 10
RTV 112 —  A.C. F u n d a m e n ta ls ..................................................... 10
RTV 101 —  Shop P r a c t ic e s ............................................................. 5
MA 101 —  Basic M athem atics ..................................................... 5

30
Second Quarter:
RTV 222  —  Complex D irect-Current C i r c u i t s ..........................  10
RTV 223  —  Complex A lte rna ting  Current C i r c u i t s ................ 15
COM 201 —  Com m unica tion  Skills ............................................. 5

30
Th ird  Quarter:
RTV 3 2 4  —  Sem iconductor C ircu it Analysis ..........................  20
RTV 311 — Vacuum Tubes and C ircu it A n a ly s is ..................  5
RTV 321 —  Basic T rans is to r A m p lif ie r  C i r c u i t s ..................... 5

30
Fourth Quarter:
RTV 4 2 3  —  Complex T rans is to r and Tube C i r c u i t s .............  15
RTV 421 —  Hi-Fi and Stereo Am plif ie rs  ..................................  5
RTV 4 2 2  —  Troub leshooting P ro c e d u re s ..................................  10

30
Fifth Quarter:
RTV 511 — Color TV S e r v ic in g ....................................................  5
RTV 512  —  Monochrome Television .......................................... 10
RTV 513 —  Closed C ircu it T V ....................................................... 10
BUS 501 —  Consumer Finance 5

30
Sixth Quarter:
RTV 626  —  Color TV and Transistor C i r c u i t s .......................  20
RTV 622 —  Test Equipment .........................................................  10

30
Seventh Quarter:
RTV 62 6  —  Color TV and Transis to r C i r c u i t s .......................  15
RTV 32 2  —  Troub leshooting .........................................................  15

30
Eighth Quarter
RTV 623  —  Antennas and D is tr ibu tion  S y s te m s ..................  15
RTV 823  —  FM M u ltip lex ing  fo r  S t e r e o ..................................... 15

30
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RTV 101 —  SHOP PRACTICES emphasizes the proper use of the basic too ls
of the  radio and te levis ion technic ian .

RTV 102 —  DIRECT CURRENT FUNDAMENTALS presents fundam enta ls
needed in the  study of all e lectron ics. Beg inn ing w ith  the  electron 
theory, the  course progresses th rough m agnetic  fundam enta ls .

RTV 112 — A. C. FUNDAMENTALS provides a tho rough coverage o f A. C.
fundam enta ls . Su ff ic ien t t im e  is devoted to  labora tory  work to  
insure practica l knowledge and sk il ls  in A. C. c ircu itry .

RTV 311 — VACUUM TUBES & CIRCUIT ANALYSIS is a s tudy and con
s truc tion  of c ircu its  and the  opera tion and app lica tion  o f m ost 
types o f vacuum tubes.

RTV 3 2 4  — SEMICONDUCTOR CIRCUIT ANALYSIS is an analysis of t r a n 
s is to r c ircu its .

RTV 421 — HI-FI AND STEREO AMPLIFIERS is the study o f high qua lity
audio o r sound p roduc ing  systems.

RTV 622  — TEST EQUIPMENT is designed to  acqua in t s tudents w ith  e lec
tron ic  m easuring devices, such as vo lt meter, am m eter, osc i l lo 
scopes and signal generators.

RTV 626  — COLOR TV AND TRANSISTOR CIRCUITS is a con tinua tion  of
RTV 511.

RTV 623  — ANTENNA SYSTEMS is designed to  teach students theory  of
wave reception on all com m erc ia l frequencies. Antenna design 
and insta lla tion is stressed.

RTV 612  — CLOSED CIRCUIT TV is designed to  acqua in t the student
w ith the  operation and m aintenance o f closed c ircu it  te levis ion 
equipm ent.

RTV 42 2  — TROUBLESHOOTING PROCEDURES is designed to  give the
student the  m an ipu la tive  practice needed to  understand the  opera
tion  o f tes t equ ipm ent and to  troub leshoot. He m ust be able to  
check, diagnose, and replace defective com ponents w ith  a m in i
m um of t im e.

RTV 32 3  — AM AND FM CIRCUITS is designed to  cover theory  o f wave
propagation and reception in the AM and FM radio signals.

RTV 511 — COLOR TELEVISION SERVICING presents the fundam enta ls  o f
co lor te levis ion and develops sk il ls  in troub leshoo ting  receivers.

RTV 512  — MONOCHROME TELEVISION is a s tudy o f the  fundam enta l
o f b lack and wh ite  televis ion.

RTV 823  —  FM MULTIPLEXING FOR STEREO is designed to  teach students
the  theory  of frequency m odulation.
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Background Information
The Secretaria l Science cu rr icu lu m  is designed to  develop the  

necessary sk il ls  in typ ing, d ic ta tion , tran sc rip t io n  and o ff ice  p ro 
cedures fo r  em ploym ent in the  business world. Secretaries handle 
a varie ty of business deta ils  on th e ir  own in it ia tive. Secretaries 
often handle tasks such as schedu ling  appo in tm ents  fo r  th e ir  em 
ployers, tak in g  care of correspondence and hand ling  priva te  or 
con fidentia l records.

Employment Opportunities
Employment oppo rtun it ies  fo r  workers who have s tenograph ic 

sk il ls  are expected to  be very good th rough the  1 9 7 0 ’s. Openings 
fo r  secretaries are expected to  to ta l more than 2 3 0 ,0 0 0  annually.

Length of Course: Four Quarters

Entrance Dates: Q uarterly

Cost: Supply Fee $20  per quarte r; Books approx i
m ate ly $ 1 0 0  fo r  en tire  course.

1. Must have m athem atics level equal to  the e ighth grade.

2. Must have reading level equal to  the n in th grade.

3. Must have a high school d ip lom a or the  equivalent, be a senior
co-op student, or be work ing toward ob ta in ing  the high school 
equivalency dip loma.
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O c tiiu te Quarter 
Hours

F irst Q uarte r: Credit

BUS 101 —  Shorthand I ..................................................................  10
BUS 1 1 3 — Business M a t h ............................................................. 5
BUS 1 1 4 — Buiness English I .......................................................  5
BUS 110 —  Typew rit ing  ..................................................................  5
BUS 211 —  Business Machines ..................................................  5

Second Quarter:

BUS 210  —  Typew rit ing  I I ...............................................................  5
BUS 2 1 4 — Business English II .................................................. 5
BUS 201 — Shorthand I I .................................................................. 10
BUS 1 1 1 — Accounting  .................................................................. 5
BUS 115 —  Secretarial Procedures I .........................................  5

30

Th ird  Quarter:

BUS 3 0 1 — Shorthand III ............................................................... 10
BUS 3 1 0  —  Typewrit ing III ............................................................  5
BUS 105 —  Machine T ranscrip tion ............................................  5
BUS 116 —  Secretarial Procedures II .......................................  5
BUS 501 —  Consumer F in a n c e ....................................................  _5

30

Fourth Quarter:

BUS 401 —  Shorthand I V ...............................................................  10
BUS 4 1 0  —  Typewrit ing IV ............................................................  5
BUS 4 1 6 — Preparing fo r Employnnent Testing ..................  5
BUS 4 1 7  —  Legal or Medical Office P ro c e d u re s ..................  ^

30

BUS 142 —  Field Project may be taken in lieu of BUS 215, 216, 
4 1 6  o r 417 .
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BUS 101 — SHORTHAND I presents the  basic p rinc ip les o f shorthand.

BUS 114 —  BUSINESS ENGLISH is a basic English course, p r inc ipa lly  dea l
ing w ith parts o f speech, sentence structure , cap ita liza tion , using 
words effective ly, and fo rm s o f business letters.

BUS 110  — TYPEWRITING I is a beg inn ing course fo r  students. The key
board is in troduced and d r i l led  while  the  basic theory  of typew rit ing  
is taugh t and re inforced. Special a tten tion  is devoted to  the learn
ing o f proper techniques.

MA 113 — BUSINESS MATHEMATICS is a fundam enta l course fo r  the
business student, which in troduces some o f the more common 
a rithm etica l com puta tions  used in the  business world  today. Basic 
m athem atica l processes are learned, practiced, and then applied 
to  such areas as percentage, interest, insurance, payroll, tax areas 
and f inanc ia l statements.

BUS 201, —  SHORTHAND II AND III is an extension o f Shorthand I.
BUS 301,
BUS 211
& 3 1 1

ENG 214  —  BUSINESS ENGLISH II provides the  s tuden t w ith  a com pre 
hensive program ta ilo red  to  develop the  com m unica tion  needed to 
enter and to  progress in the  business world. D iffe ren t types of 
business le tte rs are covered by ins truc tion .

BUS 210  — TYPEWRITING II develops the advancem ent of co rrect tech 
niques, all fo rm s  o f business correspondence, in tr ica te  tabu la tion , 
rough d ra fts  and m anuscrip ts .

BUS 3 1 0  — TYPEWRITING III AND IV consists of the m astery of advanced
& BUS 410 and more com plex typ in g  skills.

ACCT 111 — ACCOUNTING I is a basic course concen tra ting  on one e lem en
ta ry  accounting  system. Collecting, sum m ariz ing, analyzing and 
report ing  in fo rm ation  are stressed.

BUS 142 —  FIELD PROJECT enables the  studen t to  obta in  experience in the
business f ie ld  of his choice by w ork ing  in an office.

BUS 105 —  MACHINE TRANSCRIPTION is a course u t i l iz in g  voice recorded
media o r d ic ta t ion  as a source o f impulse-to-type. Consideration 
w ill be given to  correspondence, m em orandum s, reports and o ther 
documents.

BUS 211 —  BUSINESS MACHINES is designed to  acqua in t the  studen t w ith
the skil l and use of add ing  machines, ten-key add ing  machines, 
ca lcu la tors and o ther o ff ice  machines used in an o ff ice  of business.
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BUS 115 — SECRETARIAL PROCEDURES I & II includes correspondence,
& respons ib ili t ies , modern o ffice m ethods and practices, func tions  of

BUS 116 the  private secretary, reception is t and te lephone techniques, f i l ing ,
use of t ra n sm itta l services and procedures fo r  preparing  business 
reports  and speeches of d if fe ren t types.

BUS 4 1 7  —  LEGAL OFFICE PROCEDURES revolves around the calendar,
v\/here the  secretary keeps a record of work to be done, court dates 
and appo in tm ents , and work th a t  has been accomplished. It gives 
the s tuden t practice in typ ing  legal documents, and in troduces 
procedures th a t the legal secretary is expected to  fo llow  on the job.

—  LEGAL OFFICE PROCEDURES offers  a comprehensive program
fo r  the  legal secretary touch ing  on fou r fie lds of law, i.e., real 
estate and p roperty  transfer, l it iga tion, w ills  and estates, and co r
pora tions and partnersh ips.

BUS 4 1 7  —  MEDICAL OFFICE PRACTICE provides specialized t ra in in g  and
practice  fo r  the  s tuden t interested in preparing fo r  a position as a 
medical o ff ice  assistant.
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Background Information

The w e ld ing  course is designed to prepare the s tudent fo r  em 
p loym ent at en try  level in the occupational f ie ld  of we ld ing and to 
im prove the  sk il ls  of persons presently employed in the fie ld. 
Ins truc tion  includes an understand ing  of the we ld ing processes and 
th e ir  poss ib ilit ies : a study of com position  of various metals and the 
p ractica l m ethods of iden tify ing  and weld ing them ; skill in work ing 
and hand ling  the  equ ipm ent w ith confidence and a proper regard 
fo r  safety; the practice of economy; preparation and execution of 
welds; tes t ing  of com ple ted work; and recogniz ing defects and he lp
ing to  correc t them .

Employment Opportunities
Many welders are employed in such m anufac tu r ing  industries as 

au tom obile , sh ipp ing  and aviation. O ther graduates are employed 
by cons truc tion  f irm s  or repairs servicing. Increasing m eta lwork ing 
industr ies  and w ider use o f we ld ing processes will continue to create 
posit ions fo r  tra ined  welders.

Length of Course: Three Quarters

Entrance Dates: Quarterly
Cost: Supply Fee $20  per month; Books $25. S tu

dents m ust purchase gloves and welding
helm et at an additional cost of approximately
$20. Supply fee is due the f irs t  of the month.

1. M ust be in good physical condition.

2. M ust be free of any resp ira tory or eye ailments.

3. M ust have the ab il ity  to  learn to read blueprints.

4. M ust be able to  read on the sixth grade level.
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Quarter
Hours

First Quarter: Credit

WDR 201 —  B luep rin t R e a d in g .................................................... 5

WLD 104 —  Arc W eld ing ..............................................................  20

WLD 101 —  Oxyacetylene W eld ing ............................................ _ 5

30

Second Quarter:
WLD 202 —  M eta llic  Inert Gas W e ld in g .................................... 10

WLD 212  —  Advanced Arc W e ld in g ............................................ 10

WLD 101 —  B lueprin t Reading ....................................................  5

MA 101 —  M athem atics ..................................................................  _5

30

Third Quarter:
WLD 312  —  Pipe W e ld in g ................................................................ 10

WLD 3 2 1 — Tungsten Inert Gas W e ld in g ....................................  10

WLD 3 3 1 — Weld Testing ..................................................... 5

BUS 5 0 1 — Consumer F in a n c e .....................................................  _5

30
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WLD 101 —  OXYACETYLENE WELDING includes study o f l igh ting  and ad
ju s t in g  torch ; we ld ing positions; f la t, vertica l, horizontal and 
overhead.

WLD 4 0 4  
& 212

WDR 101

WLD 202

—  ARC WELDING is w ide ly used in construction  of many products, 
s teamships, tanks, locomotives, automobiles, a irc ra ft  and missiles. 
Learning the essentia ls of arc we ld ing requires a knowledge of 
metals, electrodes, power source, and weld ing techniques.

—  WELDING BLUEPRINT READING develops the necessary skill 
to  in te rp re t conventional trade  drawings, plus a thorough under
s tand ing  of abbrev ia tions and symbols.

—  MIG WELDING (M eta ll ic  Inert Gas) uses a continuous consum 
able w ire  e lectrode molten welded puddle com ple te ly covered 
w ith  a shie ld of gas. The weld ing can be e ither autom atic  or 
sem iau tom atic .

WLD 31 2  —  PIPE WELDING is designed to  give the students practice in jo in 
ing pipe sections. P ipelines may be constructed by ro lling  the 
pipe under the arc so as to  pe rm it the operator to  weld always in 
a f la t  position, called roll-welding, or in the fixed position e ither 
horizonta l or vertica l.

WLD 321 — TUNGSTEN INERT WELDING was developed p r im arily  to weld
corrosion res is tant and o ther d i f f ic u lt  weld metals, Including a lum i
num, magnesium, stain less steel and o ther exotic metals.

WLD 331 — WELD TESTING is designed to  show the students what may
happen if defects in weld ing a ren ’t e lim inated.
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