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Philosophy and Purpose
T h e staff of the W alker County Area V ocatio n al-T ech n ical Sch ool believes that 

it is the responsib ility  of the institution to provide vocational-technical training 
as wrarranted by individual preference and job dem and by supplying the n eces
sary facilities and instruction. It is the function of the postsecondary institution 
to provide a realistic  program of occupational education and training that will 
m eet the needs of both industry and com m unity. Its further responsibility  is to 
make this education and training available to all persons who want it, need it, 
and can profit from it.

In all of its philosophies, concepts, and functions, the W alker County Area 
V ocatio n al-T ech n ica l Sch ool reflects the worth of the individual and the need of 
the individual and industry. This philosophy includes a dedication to a quality 
program of instruction that recognizes the im portance of tech n ica l know ledge, 
plus the developm ent of skills and constructive habits and attitudes.

V ocational-T echnical education must be people oriented— designed to meet 
the ever-changing needs of citizens and industry. In addition to skill develop
ment, training must provide a means for the student to becom e a more com plete 
person as w ^ l  as to shape socioecon om ic  attitudes along with job-worlc at
titudes.

The purpose of W alker T ech  is to train students for em ploym ent w hile de
veloping in each individual a potential for growth and change.

The g e n e r a l  o b j e c t i v e s  o f  W a l k e r  C ou n ty  T e c h n i c a l  S c h o o l  a r e  a s  f o l l o w s :
1. To assist all individuals 16 years of age or older, regardless of sex, race, or 

handicap in discovering their vocational potentialities.
2. To prepare individuals for entry level em ploym ent in the world of work.
3. To provide personal counseling  service, including em ployability skills, 

placem ent, evaluation, and follow-up.
4. To provide supplem entary training and/or upgrading of workers currently 

em ployed in existing and/or changing jobs.
5. To provide technical know ledge for each student in his or her chosen field.



6. To provide training relevant to the needs of business and industry in the 
area.

7. To assist in developing each student’s oral and written com m u nication  and 
m ath skills.

8. To  provide consum er education for students who need it and can  benefit 
from it.

9. To promote the acceptance of responsib ility  and the developm ent of pride 
in o n e ’s work.

10. To provide instruction  so that a student m ay progress to h is or her 
m axim um  capability.

11. To provide basic education for undereducated adults.
12. To provide special services and assistance for disadvantaged and/or h and

icapped students.

School Facility  a n d  E q u ip m en t
The W alker County T ech n ica l  School, serving four counties, is a part of the 

p ublic  school system  of Georgia and W alker County. T h e  build ing is of fu n c
tional and flexible design and is one of the finest and best equipped schools in 
the state of Georgia.

T h e school contains 6 0 ,0 0 0  square feet o f floor space to provide facilities for 
th irteen different course offerings. Sch o o l personnel, w ith the cooperation of 
tech n ica l advisory com m ittees, evaluate each training program to insure that the 
latest techniques and latest equipm ent w ill be used for up-to-date training.

Faculty
E ach  instructor is a h ighly  qualified specialist in his or her field. In addition, 

he or she by professional preparation, is a state certified teacher. T h is  m eans that 
an instructor m ust have worked a m in im um  of two years in the field that is 
taught. T he instructor must also m eet other special requirem ents set forth by the 
Board for Postsecondary Vocational Education  of the State of Georgia.

T h e School Y e a r
T he school year at W alker County Area T ech n ica l  Sch ool is divided into four 

quarters. Normally, students may enter school at the beginning of any new 
school quarter.

S tu d e n ts  at W a lk e r  T e c h  observ e  th e  fo l lo w in g  h o lid a y s : L abor Day, 
Thanksgiving, Christmas, Easter, and Independence Day. Additionally, the 
school is c losed for a tw o-w eek period in late June or early July for sum m er 
vacation.

D ay C lasses
Full-tim e day classes are six hours in length. Students spend approxim ately 

one-half day in the classroom  for related sub ject matter and theory; the other half 
of the day is spent in the laboratory for practical application.

P art-Tim e D ay Classes
M any courses at W alker T ech  are available part-time during the day. Students 

may attend from five to tw enty hours a week. F lex-tim e scheduling is available 
for part-time day classes.



E v en in g  C lasses
Evening classes are held from 6 :30  p.m. to 1 0 :30  p.m., M onday through 

T hursday night. The fo llow ing evening classes are offered: E lectron ics  T e c h n o l
ogy, M ach in e  Tool, Heating and Air C ond itioning, A utom obile  M ech an ics , 
W eld ing, Industrial E lectrica l M aintenance, B luep rint Reading, GED Prepara
tion, Business  Education , Data Processing, B asic  Program m ing and Word P roc
essing.

E x te n d e d  D a y  C lasses
Full-tim e classes in Data Processing, and W eld ing m eet from 3 :30  p.m. to 

10 :30  p.m., M onday through Thursday. F lex-tim e scheduling  is available for 
students w hose hours of em ploym ent prohibit regular scheduling.

A ccreditation
Walker T ech  is fully accredited by the C om m ission on O ccupational Ed uca

tion of the Southern A ssociation of Colleges and Schools.

S tud en t A ctivities
W alker T ech  offers a variety of student activities. T he school has an active 

student coun cil elected by the student body.

A dult G en era l Education
A cadem ic instruction is offered both on and off cam pus for adults. There are 

two divisions:
1. Adult and Continuing Education is designed to help those with less than an 

eighth grade education. Em phasis is on reading, math, and language skills.
2, GED preparation provides study in the five areas of the high school equiva

lency exam ination.



G en era l E ducation  D ev elo p m en t Test P rogram
W alker T ech  has been designated as the GED test center for Northwest Georgia. 

By passing the GED, it is possible to obtain a high school equivalency certificate 
in lieu of the high school diploma.

Courses in GED preparation are offered in both the day and evening division. 
Students who have not finished h igh  school and who enter an occupational 

Drogram are encouraged to try to obtain the h igh  school diplom a by the tim e they 
in ish  their occupational training.

GOAL P rogram
T he Georgia O ccupational Award for Leadership is sponsored jo intly  at the 

state level by the Georgia Department of Education and the Georgia Chamber of 
Com m erce. At the local level the program  is sponsored by the LaEayette 
Cham ber of Com m erce and W alker County T ech n ica l  School. The purpose of the 
program is to give proper recognition  to the dignity and im portance of V oca
tional T ech n ica l  Education in today’s m odern econom y.

In the spring, four local winners w ill be selected by a screening committee. 
Each w inner w ill be awarded a cash prize. O f the four local winners, one w ill be 
selected to represent W alker T e ch  in the state contest. The w inner of the state 
contest w ins a new  automobile.

Grades, attitude, personal goals, and self-confidence are considered in se lect
ing GOAL winners.

G rading System
T he follow ing grading system is used at W alker Tech:

93 -1 0 0  A —  E x cellen t A =  4 quality points
85-92  B —  Good B =  3 quality points
77-84  C —  Average C = 2 quality points
70-76  D —  Below  Average D =  1 quality point

D irecto r’s a n d  M erit List
At the end of each quarter, students who com pile  an average of 3.8 to 4.0 , with 

4 .0 being an all “ A ” average, are placed on the D irector’s List. To qualify for the 
Merit List, one must have an average of 3 .50  to 3.79.

C a re e r  D ev elo p m en t C en ter
T he purpose of the Career Developm ent Center is to assist individuals in 

making vocational decisions. Evaluation is a personal assessm ent of o n e ’s 
capabilities by utilizing work sam pling, counseling  and testing. Each individual 
participates in a com prehensive evaluation so that he or she can better choose an 
occupation or area of training that is consistent w ith his or her capabilities.

In W ork Sam pling, “ Hands O n ” activ ities are the focus of attention. Through 
the utilization of a work sam ple evaluation system, the Career Developm ent 
Center staff provides the student w ith an opportunity to perform actual work in 
the investigation of the occupational areas. The individual becom es familiar 
with the tools and term inology associated w ith each occupational area and thus 
enhances his or her opportunity to choose or enter a suitable and rewarding 
occupation.

Counseling Sessions are provided on a scheduled but inform al basis. These 
counseling sessions provide the student w ith inform ation concerning job oppor
tunities, training availability, and general attitude adjustment.
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Tests and questionnaires are adm inistered to each individual and help in d i
cate levels of interest, achievem ent, aptitude and dexterity. T h ese  inventories 
are not pass-fail tests; there is no student com petition. The results of these 
inventories are used as a m easuring device to aid in help ing the individual 
form ulate an Ed ucational-O ccupational Goal for him self.

For adm ission  to the Center, call or com e by to see the Coordinator of Student 
Personnel at W alker County Area T ech n ica l  School. T he only requirem ent is that 
you must be sixteen  years old. There  is no cost for the evaluation or basic skills 
classes.

The length of evaluation varies with each person. Evaluations are scheduled 
five days a w eek betw een the hours of 8 :30  a.m. and 3:30 p.m.

N ational V ocational T ech n ica l H onor Society
Students who m aintain an average of 3.5 for a m inim um  of two consecutive 

quarters and who are of high moral character will be eligible for m em bership in 
the National Vocational T ech n ica l Honor Society. The purpose of this organiza
tion is to recognize outstanding postsecondary vocational-technical school stu
dents.

D riv er E ducation
The Driver Education program is open to anyone 1 5 years of age or older. The 

purpose is to give the non-driver an opportunity to learn the skills, rules and 
techniques required to drive a car properly. The course consists of 30 hours of 
c lassroom  instruction, eight hours on the driving range, and three hours of 
behind-the-w heel instruction.

Cost
The cost of attending W alker Tech  is among the lowest in the State due to the 

availability  of State and Federal Funding. Information concerning costs may be 
obtained by contacting the school, or by referring to the brochure on the program 
of your choice.
ALL FEES M U S T  BE PAID BEFO RE A STU D EN T IS FULLY ENROLLED.
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Financial Aid

V etera n s F in a n cia l A ssistance
W alker County Area T e ch n ica l  Sch ool is approved for VA benefits by the State 

Department of Veterans Services for training under Public  Law 89-358  (Cold War 
G.I. Bill) and Public  Law 8 4 0 7 3 4  (War Orphans Act).

V ocational R ehabilitation
Qualified students m ay receive assistance w hile attending W alker Tech. 

Contact your local Vocational Rehabilitation Counselor for additional inform a
tion.

G eorgia  In cen tiv e S ch olarship
T h is  program is sponsored by the Georgia Higher Education A ssistance A u 

thority. T h is  grant provides an eligible student from $5 0  to $ 1 5 0  per quarter to 
attend W alker Tech . A pplications are available in the F in an cia l Aid Office.

A uthority D irect S tu d en t Loans
(HEALTH OCCUPATIONS ONLY)

T his  loan may be borrowed up to a m axim um  $ 1 5 0 0  per academ ic year. The 
loan may either be repaid or may be deleted by a year’s service to an institution 
that is approved by the Com m ission.

P ell G rant
T he Pell Grant, formerly Basic  Educational Opportunity Grant, is a program 

adm inistered by the U.S. Office of Education and is available to high school 
graduates who enroll at W alker Tech. T h is  grant is based on financial need and is
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used to defray the cost of attending school. Students interested in this grant 
should  contact their  h igh  school coun selor or W alker T e ch  for additional in for
m ation. A p p lications are available in the F in an cia l  Aid Office. T h e  applications 
must be m ailed  to the processor, and p rocessing takes from four to six  weeks. 
T h is  program  is funded for fall, winter, spring, and sum m er quarters. A p p lica 
tions m ust be subm itted annually  on a fiscal year basis in order to determ ine 
elig ibility .

G u a ra n teed  S tu d en t L oans
T h e Guaranteed Student Loan is a low interest loan made to the student or by a 

lender such  as a bank, or savings and loan association. After the student leaves 
school, the loan m ust be repaid.

JT P A
T h e Job Train ing  Partnership A ct JT PA  offers programs for individuals who 

are eco n o m ica lly  disadvantaged, unskilled , dislocated from former jobs, or have 
other serious barriers to em ploym ent. T h e purpose of these program s is to allow  
a person the opportunity to receive training so that he/she can find em ploym ent.

W ork S ch o la rsh ip s
Students who dem onstrate need may work to pay their school expenses. Work 

assignm ents w ill be assigned by W alker T ech  staff, and students w ill be co m p e n 
sated at the m in im um  wage rate.

W a lk er T ech  M erit S ch o larsh ip s
W alker T ech  offers a lim ited num ber of scholarships to outstanding high 

school graduates. To qualify for these scholarships, students must have a good 
high school record and be recom m ended by their  high school staff.

H igh S ch o o l S en io rs
High school seniors in certain instances may attend W alker T ech  part or all of 

the day, and receive his/her credit toward graduating. Contact your guidance 
counselor or W alker T e ch  for more inform ation.
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Admission Requirements
A g e

A  m in im um  age of 16 is required for all courses except Practical Nursing. The 
m in im um  age for Practical Nursing is 1 7 V2.

E ducation
A  sound educational background is a basic  part of the preparation needed by 

students who plan to enter W alker Tech . To be adm itted as a regular student, the 
applicant must possess a high school diplom a or GED diploma. A student w ith 
less than a high school d iplom a w ill be adm itted as a provisional student, 
provided he works toward obtaining his equivalency diplom a w hile enrolled.

In terv iew
An interview w ith the Coordinator of Student Personnel is held with each 

applicant to assist the student in m aking a wise decision  in his or her ch o ice  of 
study.

H ealth
All applicants must possess the m in im um  physical and m ental standards 

necessary to carry out all requirem ents of the occupation  for w h ich  he or she is 
preparing.

Admission Policies
1 . All applicants for full-tim e classes must file an application for adm ission, 

pay the registration fee, take a p lacem ent test, and appear for a personal 
interview with the Coordinator of Student Personnel.

2. A pplicants must apply specifically  for day, evening, or extended day 
classes. A pplications w ill be processed only for one course— the course 
that is listed first on the application. It is the responsibility  of the applicant 
to notify the school if  he or she desires to change his or her application from 
day to evening classes, or vice versa.

3. F iling  an application for adm ission does not m ean that an applicant w ill be 
accepted into a program. The applicant must com plete all adm ission pro
cedures and take the necessary steps to insure that his or her application 
rem ains in the active file.

4. Those students who voluntarily drop out and those who are term inated 
must reapply for adm ission.

5. All applications for day classes must be approved by the Coordinator of 
Student Personnel. All applications for evening and extended day classes 
must be approved by the Coordinator of Evening Instruction. Any inquiries 
concerning adm issions should be directed to these coordinators.

6. The applicant must m eet m inim um  prerequisites for reading com p reh en 
sion, com putational skills and physical abilities established for the pro
gram to be entered.
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7. A ny indiv idual desiring to enter a particular program, who does not meet 
m in im um  entrance requirem ents established for that program, m ay be 
provisionally  accepted for future enrollm ent pending the attainm ent of 
those m in im u m  standards.

8. A ny individual who does not m eet m in im um  standards for entry into a 
particular course or program w ill be considered  as a student with special 
needs. S u ch  students may be enrolled  in the school but not in a program for 
w h ich  he or she cannot qualify.

C ou n selin g
The school has a com plete  guidance and counseling  program designed to 

assist each  student in fulfilling his or her goals.

Job P la cem en t
T h e school em ploys a full-tim e Job P lacem ent Coordinator w hose primary 

objective is to place satisfactory students on jobs for w h ich  they have been 
trained. T he p lacem ent service of the school m aintains continuous contact with 
the em ployers, both locally  and statewide, and with the state em ploym ent office, 
to assist students with em ploym ent opportunities available.

Refund Policy
1 .

2 .

3.

Pre-registered students may receive a full refund of all tuition paid, pro
vided they can ce l prior to registration.
W ithin fourteen (14) consecutive calendar days, includ ing holidays, fol
low ing the beginning date for any quarter, 75%  of the tuition paid will be 
refunded.
After fourteen (14) consecutive calendar days, including holidavs, follow 
ing the beginning date for any quarter, there will be no refund.
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Family Educational Rights and 
Privacy Act

The Fam ily  Educational Rights and Privacy A ct of 1974  sets requirem ents 
designed to protect the privacy of education records, to establish the right of 
students to inspect and review  their education records, and to provide guide
lines for the correction  of inaccurate or m isleading data through inform al and 
formal hearings.

Directory inform ation w ill be treated as public inform ation. Directory infor
m ation includes: the student’s nam e; address; te lephone num ber; date and place 
of birth; course of study; dates of attendance; and honors and awards.

Any student who does not w ish directory inform ation disclosed must file a 
written request.

Questions concern ing  the Fam ily  Education Rights and Privacy Act m ay be 
referred to the Student Personnel Office.

Cooperative Associate Degree 
Program With Truett-McConnell 

College
A ssociate in A p p lied  S c ie n c e  Joint P rogram  With 
Truett-M cC onnell C ollege

W alker Area T ech n ica l  Sch o o l has a cooperative agreem ent w ith Truett- 
M cC onnell College to offer an A ssociate in A pplied S c ien ce  Degree in the 
follow ing programs: A ccounting, Data Processing, Drafting, E lectronics and 
Retail Marketing. To qualify for the A ssociate Degree, students must com plete all 
requirem ents for the instructional program at W alker T ech  in addition to 35 
quarter hours of liberal arts courses offered by Truett-M cC onnell College.

For additional inform ation about the jo int program, contact the Coordinator of 
Student Personnel Services at W alker Area T ech n ica l  School.

Title V I and Title IX  Compliance
Walker Area T ech n ica l  Sch o o l is in com p liance w ith T itle  VI of the Civil 

Rights Act of 1964 and Title  IX of the Educational A m endm ents of 1972. W alker 
Area T ech n ica l School does not discrim inate on the basis of race, color, religion, 
age, sex, handicap or national origin, in its educational programs, activities or 
em ploym ent practices.
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Accounting

Background Inform ation
The W alker T ech  A ccounting  Departm ent offers the student three options:
(1) An A ssociate Degree in A ccounting
(2) A Diplom a in A ccounting
(3) Certificate in Bookkeeping 

(Option available at evening school)
The accounting programs are designed to develop an understanding of the 

principles of accounting. T he accounting program provides the student with an 
inside look into the business environm ent.

S in ce  com puters are increasing in the business world, the students are re
quired to take a course in Com puterized A ccounting, includ ing an introduction 
to VISICALC.

Em ploym ent Opportunities
The em ploym ent of accountants is expected to grow faster than the average for 

all occupations through the m id -1 9 9 0 ’s.
W alker T ech  accounting graduates have found em ploym ent in the follow ing 

com panies and organizations:
State of Georgia, Roper Corporation, Pro Ad, Corley M anufacturing, First
Federal, Synthetic  Industries, and Northwest Georgia Bank.
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LEN GTH  O F C O U R SE:

EN TRA N CE D A TES:

A ssociate  Degree —  Seven  Quarters 
D ip lom a —  Four Quarters (One Year) 
Certificate —  Four Quarters (One Year) 
Fall Quarter 
Sp ring Quarter
(For A ssociate  Degree and Diploma) 
Each  Quarter —  Bookkeeping

ACCOUNTING ASSOCIATE DEGREE PROGRAM  
LEN GTH  OF C O U R SE: Seven  Quarters

ACC 101 — A ccounting  I .............................
ACC 102 —  A cco un tin g  II ..........................
ACC 103 —  A cco un tin g  III ..........................
ACC 104 —  Payroll A cco un tin g  ..............
DPM 105 —  Com puterized A ccounting
ACC 109 —  S im ulation  I ............................
ACC 106 —  S im ulation  II ............................
ACC 108 —  Incom e T ax  ...............................
ACC 207 —  Advanced Incom e Tax . . . .
DPM 101 —  Basic  I ........................................
M A 122 —  Business Math II .....................
ACC 208 —  Business Law ..........................
ACC 112 —  Business English  I .................
ACC 201 —  Interm ediate A ccounting  I . 
ACC 202 —  Interm ediate A ccounting  II 
ACC 203 —  Interm ediate A ccounting  III
ACC 204 —  Cost A ccounting  .....................
ACC 205 —  Auditing ......................................
MA 125 —  Algebra ...........................................
ACC 206  —  Personal F inance ...................
ENG 101 — English ........................................
HE 101 — Health .............................................
PS 101 — Political S c ie n ce  ........................
SP  105 —  Sp eech  .............................................
HIS 201 —  History ..........................................
REL 101 or 102 —  Relig ion ........................
P SY  210  —  Psychology .................................
OJT 150 —  On-The-Job Training ............
Typing Proficiency Test for I & II

Q uarter H ours  
C red i t

10
10
10

5
10

5
5
5
5
5
5
5
5

10
10
10
10
10

5
5
5
5
5
5
5
5
5

25

ACCOUNTING DIPLOMA PROGRAM  
LENGTH OF CO U RSE: Four Quarters

ACC 101 
ACC 102 
ACC 103 
ACC 104

A ccounting I .........
A ccounting II . . . .  
A ccounting III . . . .  
Payroll A ccounting

Q uarte r  Hours  
Credit

10
10
10

5

17



DPM 105 -  
ACC 109 -  
ACC 106 -  
ACC 108 -  
DPM 101 -  
DPM 109 - 
BU S lO lA  
B U S lO lB  
M A 113 — 
M A 122 — 
ACC 208  -  
ACC 112 -  
ACC 1 1 3 -  
ACC 206 -  
OJT 150 —

-  Com puterized A ccounting  .............................................  10
- S im ulation  I ............................................................................ 5
- S im ulation  II ............................................................................ 5
- Incom e T ax  ..............................................................................  5
-  Basic  I .......................................................................................  5
-  Word Processing I ................................................................ 10
-  Typing I ................................................................................... 5
-  Typing II ................................................................................  5
Business M ath I ....................................................................... 5
Business M ath II ..................................................................... 5

-  Business Law ........................................................................ 5
-  Business English  I ................................................................  5
-  Business English  II .............................................................  5
-  Personal F inance ..................................................................  5
On-The-Job Training ...........................................................  30

BOOKKEEPING CERTIFICATE

BK 101 
BK 102 
BK 103 
BK 104

Bookkeeping I , 
Bookkeeping II 
Bookkeeping III 
Bookkeeping IV

Quarter Hours 
Credit

5
5
5
5

ACCOUNTING 
Course Description

ACC 101 ACCOUNTING I is an introduction to the fundam ental principles and 
procedures of accounting for a sole proprietorship, including a study of 
journals, ledgers, working papers, accounting statements, controlling ac
counts, and accounting systems.

ACC 102 ACCOUNTING II is a continuation of A ccounting I presenting the 
basic concepts of financial accounting and special procedures related to 
partnerships and corporations.

ACC 103 ACCOUNTING III  is a continuation of A ccounting II with em phasis 
on the preparation of financial statements, financial analysis, control ac
counting and decision-m aking.

ACC 104  PA YRO LL ACCOUNTING is a study of the basic payroll accounting 
systems and procedures while introducing the student to the various local, 
state, and federal laws that affect payroll operations and em ploym ent prac
tices.

DPM 105 COM PUTERIZED ACCOUNTING is a course in w hich  the student 
w ill gain experience in performing com puter accounting functions in gen
eral ledger, inventory, payroll, taxes, trial balance and periodic reports.

ACC 106 SIM U LA TIO N  II is a simulated office utilizing task-type activities to 
blend together two or more subject areas into a realistic activity reflecting 
actual office tasks.
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ACC 109  S IM U L A T IO N  I is a sim ulated office u tiliz ing  position-type arrange
m ents where each  student has an opportunity  to fill various accou nting  
Dositions w ith in  a com pany, bringing all his/her skills  and know led ge to 
Dear upon these positions.

ACC 108  INCOM E T A X  is an introductory course designed to acquaint the 
student w ith the United States and Georgia in com e tax laws for individuals.

ACC 20 7  ADVANCED INCOM E T A X  is a continuation  of Incom e Tax. It a c 
quaints the student w ith partnerships, corporations, depreciation, and other 
federal taxes.

ACC 201 IN T E R M E D IA T E  A CCO U N TIN G  I is a study of accou nting  theory, 
and fin an cia l statem ents.

ACC 202 INTERMEDIATE ACCOUNTING II is a con tinuation  of Interm ediate 
A cco u n tin g  I w ith em phasis on accounting  theory and financia l statem ents.

ACC 203  IN T E R M E D IA T E  A CCOUN TIN G III  is a continuation  of accounting  
theory and financial statements.

ACC 2 04  C O ST  ACCOUN TIN G is a study of the m anufacturing cost system  
in clud in g  job order cost, process cost, jo int products, and by-products cost 
systems.

ACC 205 A U D ITIN G  is a study of the standards of cond u cting  an audit, in c lu d 
ing the generally accepted auditing standards, statistical sam pling, and 
audit reports.

DPM 101 BA SIC  I is a course in w h ich  the student w ill gain experience in 
perform ing laboratory experiences in system operations, basic com m ands, 
program structure, and m icrocom puter concepts. As a result of these varied 
experiences, students w ill have a greater know ledge of m icrocom puters and 
w ill be prepared for A dvanced Basic.

B U S 1 0 1 A T Y P E W R IT IN G  l i s a  beginning course for the student. The keyboard 
is introduced and drilled w hile the basic theory of typew riting is taught and 
reinforced.

B U S lO lB  T Y P E W R IT IN G  II is designed to increase the student’s proficiency 
in typing w ith em phasis on num erical copy and various forms and financial 
statem ents used in the business office.

MA 113 B U S IN E S S  M ATH I is an introduction to the fundam entals needed by a 
student to develop workable know ledge of m athem atical com putations for 
business applications.

MA 122 B U S IN E S S  M ATH II is a course that consists of an introduction to 
algebra, calcu lating  cash and trade discounts, se lling goods, and inventory 
valuations.

ACC 2 08  B U S IN E S S  LAW  is a study of the basic business laws consisting of 
negotiable instrum ents, contracts, personal property, and the Uniform 
Com m ercial Code.

DPM 109 W ORD PR O C ESSIN G  I is designed to familiarize the student with 
general com puter concepts and the basic principles that govern the opera
tion of any word processing system. The student will gain experience in 
performing word processing functions such as autom atic centering, text 
deletion, text insertion, decim al tabs, editing defined portions of text, m ov
ing text, pagination, headers and footers, hyphenation, advanced printing 
codes, disk operations, global search and replace, colum n layouts, and 
autom atic m erging of variable with standard material to help make docu 
ment and repetitive letter production easier.
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ACC 112 B U S IN E S S  EN G LISH  I is a basic English  course, prim arily dealing 
w ith dictionary usage, spelling and parts of speech. T h ose  grammar rules 
that have direct application  to business w ill be em phasized.

ACC 113 B U S IN E S S  EN G LISH  II continues the study of basic English, prim ar
ily dealing w ith sentence structure, punctuation, and business vocabulary.

MA 125 A L G E BR A  seeks to expand the stu d ent’s analytical thought processes 
through an increased aw areness of algebraic principles as applied to the 
area of study.

ACC 206  PER SO N A L FINANCE is a study of the theoretical basis in decision 
making.

ENG 101 C O M PO SIT IO N  offers a brief grammar and usage review and gives the 
student experience in writing the basic  expository essay. T he course w ill 
includ e instruction  in the different patterns of prose, together w ith c lass
room  work and individual conferences directed toward the im provem ent of 
the student’s com position  skills.

HE 101 HEALTH EDUCATION. Personal and com m unity health  problem s are 
studied w ith em phasis on health  problem s of the individual student. F ac
tors affecting m ental health  are also considered.

HIS 201 A M ERICA N  H IS T O R Y  I. The developm ent of the A m erican nation 
from the age of discovery to 1865.

PS 101 A M ERICA N  GOVERN M EN T. Provides a survey of federal, state and 
local governm ent in the United States w ith special reference to the National 
C onstitution and to contem porary problem s in government.

P S Y  210 IN TRO D U CTIO N  TO  PSYC H O LO G Y. A n introduction to the p rinci
ples and m ethods of psychology including  anim al and hum an learning, 
m otivation, perception, physiology, personality, and abnorm al and social 
behavior.

REL 101 IN TRO . TO  THE OLD T E STA M E N T . A critical introduction to the 
literature, history and relig ion of Israel, w ith attention to the Pentateuch, 
prophets, and writing of the Old Testam ent.

REL 102 IN TRO. TO  THE NEW T E STA M EN T . A survey of the literature, h is 
tory, and faith of the New Testam ent. Study w ill concentrate on the Gospels, 
Pauline letters, and other general w ritings of first-century Christians.

SP  105 IN TRO . TO  PUBLIC SPEA K IN G  covers the basic elem ents of speech, 
voice, language, bodily  action, speech  content, speech goals and audience 
analysis. Students w ill apply theory in formal public  speaking.

B K 101 BO O K K EEPIN G  I is an introduction to the accounting  cycle for a service 
business organized as a sole proprietorship. R econcilia tion  of bank state
m ents is also covered.

BK 102 BO O KKEEPIN G II is a continuation of Bookkeeping I with em phasis on 
the accounting cycle  of a m erchand ising business organized as a partner
ship.

BK 103 BO O KKEEPIN G  III is a continuation of Bookkeeping II w ith em phasis 
on the accounting cycle  of a m erchandising business organized as a corpora
tion. An introduction to autom ated data processing and payroll systems is 
covered.

BK 104 BO O KKEEPIN G IV is a continuation of Bookkeeping III with em phasis 
on uncollectib le  accounts, plant assets and depreciation, and notes and 
interest. Voucher, petty cash, and inventory accounting control systems are 
also covered.
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Auto Body and Fender Repair

Background Inform ation
Thousands of motor vehicles are dam aged in traffic accid ents every day. 

A lthough som e are wrecked, most can be made to look and drive like new. 
Autom otive body repairers straighten bent frames, rem ove dents, and replace 
crum p led  parts that are beyond repair. Body repair work has variety and 
challeng e— each damaged vehicle  presents a different problem.

Em ploym ent Opportunities
Em ploym ent of autom otive body repairers is expected to increase through the 

m id -1 9 9 0 ’s, as more motor vehicles are damaged in accidents as the num ber of 
motor vehicles grows. The autom otive repair business is not very sensitive to 
changes in econom ic conditions, and experienced body repairers are rarely laid 
off.
LENGTH OF C O U RSE: One Year
ENTRANCE D ATES: Quarterly

AUTO BODY COURSE OUTLINE

CF 101 — 
ABR 101 
ABR 102 
ABR 103 
MA 101 -

Consum er Finance ...................
— W elding. Cutting, & Brazing
— Basic Metal Repair ...................
— Basic Refinishing .....................
— Applied Basic M a t h ..................

Q u arte r  Hours 
Crndit

5
S

1
5
5
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A B R  104 —  R ep lacem ent H a r d w a r e ......................................................  10
A BR 105 —  M etal Repair I I .........................................................................  10
A BR  106 —  Refinishing I I ............................................................................ 5
CS 101 — Comm. Skills  .............................................................................. 5
A B R  107 —  Glass Replacem ent ................................................................ 5
A BR 108 —  M etal Repair I I I ....................................................................... 10
A BR 109 —  Refinishing III .........................................................................  10
A BR 110 —  Damage E s t im a t in g ................................................................ 5
A BR 111 —  Major Metal W o r k ..................................................................  15
A BR  112 —  Rerinishing IV .........................................................................  10

AUTO BODY AND FENDER REPAIR  
Course Description

A B R  101 WELDING, GUTTIN G AND BRA Z IN G  is designed to teach oxy- 
acetylene welding, cutting, heating, brazing and m ig-welding of th in  m et
als.

A B R  102 BA SIC  M ETA L R EP A IR  is designed to teach the student the use of 
special tools such as dollies, hammers, files, air sanders and pneum atic 
jacks and tools. Also, the student learns to repair m inor dents.

A B R  103 BA SIC  R EFIN ISH IN G  is designed to teach the student the proper use 
and m aintenance of spray equipment, safety and preparation make-up of 
base coats.

A B R  104  REPLACIN G HARDW A RE is designed to teach the student the types 
of retainers such as bolt-on, snap-on, and adhesive types. Also, door han
dles, mirrors, grilles and bumpers.

A B R  105 M ETA L R E P A IR  II is designed to teach the student body and frame 
construction, how metal is formed to provide strength, and principles of 
measurement.

A B R  106 R EFIN ISH IN G  II is designed to teach the student refinishing material. 
Proper spraying practices and m ethods for spot and all-over paint jobs.

A B R  107 G L A SS REPLACEM ENT is designed to teach the student how to 
install stationary windows, ventilator glass and movable windows.

A B R  108 M ETA L R E P A IR  III  is designed to teach the student preparation of the 
metal for the painter, shrinking stretched metal, and repairing large dents.

A B R  109 REFIN ISH IN G  III is designed to teach the student paint and body 
shop layout, proper equipm ent to use, application of top coats, personal 
safety items, special top coats, m etallic  m atching, and clear top coats.

A BR 110 DAMAGE EST IM A T IN G  is designed to teach the student typical 
repairs, replacem ent versus repair, extent of the damage and availability of 
parts, responsibility for payment, use of flat rate and parts manuals.

A BR 111 M A JO R M ETA L W O RK  is designed to study frame and unitized 
underbody m isalignm ent, approach to collision  jobs, and repairing major 
damage.

A B R  112 REFIN ISH IN G  IV introduces practices and problems, manufacturing 
warnings and government regulations, color and texture m atching, and 
good housekeeping.
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Automotive Mechanics

Background Inform ation
Autom otive m echanics  is a pre-em ploym ent course designed to prepare the 

student for em ploym ent at entry level in the repair and m aintenance of au
tom obiles and light trucks. T h e  program of instruction consists of theory and 
practice and in the disassem bly, assem bly, and diagnoses of m alfunctions in the 
various types of engines, carburetors, fuel pumps, generators, alternators, start
ers, ignition systems, c lu tches, transm issions, rear axles, front ends, and power 
and hydraulic brakes.

AUTOMOBILE MECHANICS 
Required Tool Set

1 . V4 ” Drive Socket Set - ^i6” thru V2 " and 5m m  thru 12mm
2 . One Drive Socket Set, to include thru and 6 6 mm thru 19mm 

sockets
3. Drive Ratchet
4. 2 " and 6 " Drive Extensions
5. 5/b" Spark Plug Socket ^s" Drive
6. Ye'' Universal Joint
7. V2 ” Drive Socket set V2" thru 1 ” and 12mm thru 25mm
8 . V2" Drive Ratchet
9. V2 ” Drive Pull Handle

10 . 3 ” and 6 " V2 " Drive Extension
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11. One set of Com bination W renches thru
12. One set of Com bination W renches 8m m  thru 22m m
13. One pair of Needle Nose Pliers 6 "
14. One pair of S lip  Joint Pliers 8 ”
15. One pair of Vise Grip Pliers 8 "
16. One 8 ” Adjustable W rench
17. One 16 oz. Ball Peen Hammer
18. One Punch  and C hisel Set, 5 Piece
19. One set of A llen  W renches
20. 2 Flat T ip  Screw  Drivers %6” and /̂le" Tip
21. 2 Ph illips Head Screw  Drivers - # 1  and # 2
22. One Feeler  Gauge .0 0 2 "  to .0 2 5 "
23. Gasket Scraper
24. 6 "  Steel Rule
25. Steel Tool B ox  approxim ately 2 0 "  x 9 V2" w/Lift-Out Tray

Em ploym ent Opportunities
Job opportunities in  autom otive m ech an ics  are expected to be plentiful for 

persons who com plete  training programs at tech n ica l schools. Em ploym ent of 
Autom otive M echanics  is expected  to increase faster than the average for all 
occupations through the m id -1 9 9 0 ’s. T h e num ber of m ech an ics  is expected to 
increase because expansion  of the driving age population and rising consum er 
purchasing pow er w ill increase the num ber of motor vehicles on the road. The 
growing com plexity  of autom otive technology, particularly the use of e le c 
tronics, increasingly  necessitates that cars and trucks be serviced by profession
als, contributing to growth in dem and for autom otive m echanics.

LENGTH O F C O U R SE: One Year
EN TRAN CE D A TES: Quarterly

AUTO-MECHANICS COURSE OUTLINE

Quarter Hours 
Credit

AMCH 101 —  Autom otive E n g in e s ........................................................  15
AMCH 102 — Autom otive B r a k e s ........................................................... 10
CS 101 —  C om m unication  S k i l l s .............................................................  5
AMCH 103 —  Power T r a i n .........................................................................  25
CF 101 — Consum er F i n a n c e ....................................................................  5
AMCH 104 —  Fuel & Ignition ........................................................... 20
AMCH 105 —  Starting & C h a r g in g .................................................  10
MA 101 — M a th e m a tic s ................................................................................  5
AMCH 106 —  Front End A lignm ent & W heel Balancing .. 10
AMCH 107 —  Auto Air Conditioning ..........................................  15

AUTOMOTIVE MECHANICS 
Course Description

AMCH 101 A U TO M O TIV E EN GIN ES presents the basic fundam entals of inter
nal com bustion engines. The course consists of engine principles and co n 
struction, engine overhaul, and troubleshooting.
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AMCH 102 A U T O M O T IV E  B R A K E S  gives the student an understanding of 
fundam entals  of brakes, m aking him/her thoroughly  fam iliar w ith autom o
bile brakes system s and enabling  him/her to perform com p lete  brake system  
overhauls.

AMCH 103 P O W E R  T R A IN  presents the basic  fundam entals o f the autom obile 
gear trains. Pow er train is a presentation of troubleshooting, rem oval, repair, 
and rep lacem ent of transm issions (autom atic and m anual), propeller shafts, 
c lu tch  assem blies, and differentials.

AMCH 104  FU EL AND IG N ITIO N  presents the basic  fundam entals of the au
tom obile  fuel and ignition  system. Also, the service and repair of co m 
puterized fuel and ignition  system s such  as F o rd ’s E.E.C. and General 
M otors’ C.C.C., Dual Cross Fire In jection , and Throttle  Body In jection  Sy s
tem s are included. Carburetor servicing, engine tune-up procedures and 
system  troubleshooting is stressed. Students are trained in the use of engine 
diagnostic  equip m ent to enhan ce their diagnostic  abilities.

AMCH 105 S T A R T IN G  AND CH A RG IN G  S Y S T E M S  presents the basic  funda
m entals of electric ity  as they apply to the autom otive starting and charging 
system. D iagnosis and service of the autom otive e lectrica l system, using the 
latest d iagnostic  equipm ent, is stressed.

AMCH 106 FR O N T END A LIG N M EN T. The student is trained in all areas of 
front end service work and w heel balancing . Inspecting suspension  sys
tem s, rep lacing  defective com ponents and aligning front suspension  and 
steering system s is stressed. Students are trained with the aid of co n v en 
tional and com puterized alignm ent and w heel balancing  equipm ent.

AMCH 107 A U T O M O T IV E  A IR  CON DITION IN G is designed to fam iliarize the 
student w ith the basic  fundam entals o f air conditioning . S p ec if ic  attention 
w ill be devoted to the various com ponents in the a ir-conditioning system, 
their function, installation and repair.
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Cosmetology

Background Inform ation
Cosm etologists sham poo, cut, and style hair, and advise patrons on how  to 

care for their hair. Frequently they straighten or perm anent wave a patron’s hair 
to keep the style in shape. Cosm etologists may give m anicures and scalp and 
facial treatm ents and provide m akeup analysis. Upon satisfactory com pletion  of 
the course, the student is elig ible to take the Cosm etology State Board E xam in a
tion.

Employment Opportunities
Job openings for Cosm etologists are expected to be plentiful through the 

m id -1 9 9 0 ’s. M ost openings w ill result from the need to replace the large number 
of workers who leave the occupation each year. Som e of the shops in w h ich  
W alker T ech  graduates have found em ploym ent include the follow ing: F e l ic ia ’s 
Hair Sa lon , T ren to n , Ga.; T h e  Hair Den, T ren ton , Ga.; Hair D im en sion s, 
LaFayette, Ga.; Hair Encounters, LaFayette, Ga.; The Hair P lace, Fort Oglethorpe, 
Ga.; and New Images, Chickam auga, Ga.
LENGTH O F CO U RSE; 
ENTRANCE DATES:

Five Quarters 
Quarterly
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C O S M E T O L O G Y  C O U R S E  O U T L I N E

Q uarter H o u r s  
C red i t

COS 101 — Custom er R elations ..............................................................  5
CO S 102 —- Sk in  Care and M akeup .......................................................  5
COS 103 —  M anicuring  ............................................................................... 5
COS 104 —  Hair Care ...................................................................................  5
COS 105 —  Hair Design ..............................................................................  5
COS 106 —  Hair Shaping ............................................................................  5
COS 107 —  C hem ical Relaxing and W aving .................................... 5
COS 108 —  Hair Color and Lightening .............................................  5
COS 109 —  Cosm etology Lab ................................................................... 15
MA 101 —  Basic  M ath .................................................................................  5
COS 110  —  Salon M anagem ent .............................................................. 5
COS 111 —  A natom y and Physiology ................................................ 5
COS 112 —- Cosm etology Lab ................................................................... 10
CF 101 —  Consum er Finance ..................................................................  5
COS 115 —  Preparation for State Board .............................................  5
COS 113 —  Cosm etology Lab ..................................................................  20
CS 101 — C om m unication Skills  ...........................................................  5
COS 116 —  Preparation for State Board .............................................  5
COS 114 —  Cosm etology Lab ..................................................................  30

C O S M E T O L O G Y

C o u r s e  D e s c r ip t io n

COS 101 C U STO M E R  R ELA TIO N S is a course designed to teach the student the 
im portance of good ethics in relation to his/her employers, patrons, and 
co-workers.

COS 102 SKIN CARE AND MAKE-UP. In this course, the student learns proper 
skin care and make-up techniques.

COS 103 M ANICURING. T his course teaches the student how to give m ani
cures and detect and rem edy nail disorders. Types of instruments used in 
m anicuring are also covered by instruction.

COS 104 HAIR CARE. The purpose of this course is to teach the student proper 
care of the hair.

COS 105 HAIR DESIGN. Styling techniques, rollers, clips, heat rollers, blow 
drying, sculpting hair. This course consists of styling techniques which 
include rollers, c lips, heat rollers, blow drying and hair sculpturing.

COS lOf) HAIR SHAPING. This course includes proper use of instrum ents to 
shape hair and instruction in techniques to shape hair.

COS 1 0 7  CHEMICAL RELA XIN G AND WAVING. In this course, the chem ical 
com ponents of relaxers and permanents are studied.

COS 108  HAIR COLOR AND LIGHTENING. T his course is designed to teach 
the student techniques used in hair coloring, types of hair coloring, proce
dures used in coloring hair and how to lighten hair, retouch already light
ened hair and to streak and frost hair.

C O S  i o n .  112,  113,  1 14  C O S M E T O L O G Y  L A B O R A T O R Y .  This course is de
signed to give the student as much practical experience as possible. The 
objective is to get the student’s performance as near that of a practicing 
Cosm etologist as possible.
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COS 110  SA LO N  M AN AGEM EN T. T his  course presents inform ation necessary 
for the successfu l operation of an individually  ow ned business.

COS 111 A N A TO M Y  AND PH Y SIO L O G Y . T h is  course is designed to teach the 
student the concepts behind  cells , tissues, organs, and systems and how 
they relate to Cosm etology procedures.

COS 116 P R E PA R A T IO N  F O R  ST A T E  BOARD . T he purpose of this course is to 
review the necessary m aterial in order for the student to pass the State Board 
exam ination.
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Data Processing

Background Inform ation
T he W alker T ech  Data Processing Department offers the student two options:
(1) An A ssociate Degree in applied sc ien ce  in Data Processing— a seven 

quarter college program.
(2) A Diploma program in Data P rocessing— a four quarter program leading to 

a W alker T ech  Diploma.
Students enrolled  in the A ssociate  Degree and Diploma program s, gain 

hands-on experience on the key-to-diskette m achine and the com puter and its 
peripherals. T hey learn the three most w idely used com puter languages in this 
area— BASIC, COBOL, and RPG. Graduates of these programs are qualified for 
positions as data entry operators, com puter operators or com puter programmers.

ENTRANCE DATES
Entrance dates for day classes are the beginning of the fall quarter and the 

beginning of the spring quarter. Entrance dates for evening classes are the 
beginning of the fall, winter, spring, and sum m er quarters.

Employment Opportunities
A ccording to projections by the United States Department of Labor, the out

look for Data Processing graduates is excellent.
W alker T e c h ’s Data Processing graduates have found em ploym ent with Roper 

Corporation, Olan M ills Inc., Conquest Carpet, Skyland International, TVA. 
Synthetic  Industries. Salem  Carpet. Tri-County Hospital, Volunteer State Life

2 9



Insurance, Cohutta Bank, Southeast Federal, B lue Cross-Blue Sh ield , A cco u n t
a n t ’s Com puter Service, P ioneer Bank, Chattanooga Glass, Crystal Springs Print 
W orks, W orld Carpet, TA G  Distributors, and A m erican National Bank.

LENGTH O F C O U R SE: A ssociate Degree —  Seven Quarters
D iplom a —  Four Quarters

DATA PROCESSING ASSOCIATE DEGREE PROGRAM  
LENGTH O F C O U R SE: Seven Quarters

DPT 111 
B U S 101, 
M A 122 — 
DPT 123 -  
DPT 112 -  
ACC lO lA  
ACC lO lB  
DPM 101 -  
DPM 102 - 
DPM 107 - 
CS 102 -  
DPT 144 
DPT 145 
DPT 146 
DPT 147 
DPT 148 
DPT 161 
DPT 162 
MA 125 
ENG 101 
HE 101 - 
HIS 201 
PS 101 -  
P SY  210  
REL 102 
SP 105 -

— Introduction to Data Processing 
102, 103 —  Typew riting I, II or III
-  Business M ath II ...............................

Com puter Operations
Data Entry ...................

— A ccounting  I ..
A ccounting  II

Basic  Program m ing I 
Basic  Program m ing II 
Fortran ............................

T ech n ica l  Report W riting
-  RPG I .......................................................................................................

-  RPG II ............................................................................................

-  COBOL I ............................
-  C O BO L II ..........................
-  COBOL III ..................................................................

-  System s A nalysis I
-  System s A nalysis II . . .
- Algebra ...............................
-  E nglish  ...............................
Health ...................................
History

Political S c ien ce
-  Psychology . . . 

R elig ion  .........
Sp eech

Quarter H ours  
C red it

10
5
5
5
5
5
5
5
5
5
5

10
15
10
15
15

5
5
5
5
5
5
5
5
5
5

DATA PROCESSING DIPLOMA PROGRAM  
LENGTH O F CO U RSE: Four Quarters

ACC lO lA  
ACC lO lB  
DPM 101 -  
M A 113 —  
MA 122 —  
DPT 146 -  
DPT 147 -  
DPT 148 -  
DPT 123 -

-  A ccounting  I ..........
-  A ccounting II .........
-  Basic  Program m ing I
Business Math I .........
Business M ath II . . . .

- COBOL I ........................
- COBOL II .....................
- COBOL III ......... .........
- Computer Operations

Quarter Hours 
C red it

5
5
5
5
5

10
15
15

5
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DPT 112 —  Data Entry .................................................................................  5
DPT 111 —  Introduction to Data Processing ....................................  10
DPT 144 —  RPG I .............................................................................................  10
D P T 1 4 5  — R P G II  ........................................................................................... 15
CS 102 —  T e ch n ica l  Report W riting ....................................................  5
B U S 101 — Typew riting I ..........................................................................  5
BU S 102 —  Typew riting II .......................................................................  5
B U S 103 —  T ypew riting III .......................................................................  5

DATA PROCESSING  
Course Description

ACC 1 0 1 A ACCOUNTING I is an introductory course on the princip les and 
practices of accounting. It consists of the accounting process, double entry 
ram ew ork, journalizing transactions, posting to the ledger, the trial bal
ance, the financial statements, cash receipts and disbursem ents, banking 
procedures, payroll accounting, and accounting for personal service enter
prise.

ACC lO lB  ACCOUNTING II is a continuation of ACC 1 0 1 A including accou n t
ing for purchases of m erchandise, accounting for sales of m erchandise, 
accrual accounting applied to a small business, the periodic summary, and 
adjusting and closing accounts.

BU S 101 T Y PIN G  I is a beginning course for the student. The keyboard is 
introduced and drilled while the basic theory of typewriting is taught and 
reinforced. Special attention is devoted to the learning of proper techniques.

B U S  102  T Y P IN G  II. T h is  cou rse  develops the a d v an cem en t of co rrect  
techniques, all forms of business correspondence, intricate tabulation, 
rough drafts, and m anuscripts.

BU S 103 TY PIN G  III. The student learns to type various forms and letters that 
are used in a m edical, legal, accounting, and sales office.

CS 102 TECHNICAL R EPO R T  W RITIN G . Principles and forms of writing are 
presented. Em phasis is on occupational writing demands.

DPM 101 BA SIC PRO G RA M M IN G  I. Designed to familiarize the student with 
the fundam ental concepts in BASIC programming. The student will gain 
experience in performing laboratory experiences in system operations, 
basic com m ands, program structure, and microcomputer.

DPM 102 BA SIC PRO G RA M M IN G  II. T his is a continuation of DPM 101. File 
processing, character m anipulation, m ulti-dim ensional arrays, debugging, 
graphics, sub-routines, menus, and modular programming are experienced 
through many programming assignments.

DPM 107 FO RTRA N . T his course is designed to familiarize the student with the 
fundamental concepts in FORTRAN programming. The student will gain 
experience in performing laboratory experiences in system operations, 
basic editing features, program structure, and m icrocom puter concepts. As 
a result of these varied experiences, students will acquire a working know l
edge of the programming language FORTRAN.

DPT 1 1 1 INTRODUCTION TO DATA PRO CESSIN G . This is a general overview 
of the field of data processing. It includes how computers function and how 
computers are used in all aspects of business.

DPT 1 12 DATA EN TRY. The student will develop job entry skills in key-to- 
diskette equipment operation and in CRT terminal operation.
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DPT 123 C O M PU TER  O P E R A T IO N S. This course is designed to give the stu
dent the basic  skills necessary  to operate the processor, diskette reader, disk 
drive console  display, CRT term inals, and line printer.

DPT 14 4  R PG  I. W riting programs in  R FC  language and applying the language 
to business problem s are includ ed in this course. All programs are com piled  
and tested for errors on the com puter. It includes arithm etic operations, 
com paring, control breaks/fetch overflow, field record relations, m ultiple 
record types/look ahead, and exception  output.

DPT 145 R P G  II. T h is  is a continuation  of DPT 144 including, array processing, 
table lookup, m atch ing  records, sequential disk dem and files, indexed se
quential access m ethod and additional RPG statements.

DPT 146  C O BO L I. W riting programs in COBOL language and applying the 
language to business problem s are includ ed in this course. All programs are 
com piled  and tested for errors on the com puter. It includes structured 
design, input/output operations, arithm etic operations, and com paring.

DPT 147  COBOL II. A continuation  of DPT 146 includ ing data editing and 
nested if  statem ents, control breaks, m ultip le  level control breaks, table 
processing, sorting external tables, additional COBOL statements, design
ing of good programs, and sequential field processing/data editing.

DPT 148  COBOL III. A continuation  of DPT 147 includ ing sequential file 
updating, indexed sequential access m ethod, and indexed sequential access 
m ethod— random  updating.

DPT 161 S Y S T E M S  A N A L Y S IS  I. DPT 161 and DPT 162 together provide the 
student w ith an understanding of the duties of the systems analyst and w ith 
an understanding of the specific  m ethods and techniques for conducting a 
system s project— from the prelim inary investigation of the project through 
the system s im plem entation  and evaluation.

DPT 162  S Y S T E M S  A N A L Y S IS  II. This  is a continuation  of DPT 161. (See DPT 
161).

ENG 101 C O M PO SITIO N . E nglish  101 offers a brief grammar and usage review 
and gives the student experience in w riting the basic expository essay. The 
course w ill includ e instruction  in the different patterns of prose, together 
w ith  c lassroom  w ork and individual conferences directed toward the im 
provem ent o f the student’s com position  skills.

HE 101 HEALTH EDUCATION. Personal and com m unity  health  problem s are 
studied w ith  em phasis on health  problem s of the individual student. F a c 
tors affecting m ental health  are also considered.

H IS 201 AM ERICAN  H IS T O R Y  I. The developm ent of the A m erican nation 
from the age of discovery to 1865.

M A  101 B U S IN E S S  M A TH  I in clu d es decim als, fractions, percents, and 
w eights and m easures (includes metrics).

M A 113 B U S IN E S S  M A TH  II  includes interest, discounts, markup, profit and 
loss, tim e payment plans, short-term loans, cost of goods sold, inventory 
valuation, depreciation, essential algebraic operations, annuities, and ex
tinction  of debt.

M A 125 A LG EBRA . T h is  course covers operations with signed numbers, opera
tions w ith algebraic expressions, m ultip lication  and division of polyno
m ials, equations, products, factoring, quadratic equations, algebraic frac
tions, and fractional equations.
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PS 101 A M ER IC A N  G O V ERN M EN T. Provides a survey of federal, state and 
local governm ent in the U nited States w ith special reference to the National 
C onstitution and to contem porary problem s in governm ent.

P SY  21 0  IN TR O D U C TIO N  TO  PSY C H O LO G Y . A n introduction  to the p r in c i
ples and m ethods of psychology, inc lud in g  anim al and hum an learning, 
m otivation, perception, physiology, personality, and abnorm al and social 
behavior.

REL 102 IN TR O D U C TIO N  TO  THE NEW T E S T A M E N T . A survey of the litera
ture, history, and faith of the New T estam ent. Study w ill concentrate  on the 
Gospels, Pauline letters, and other general w ritings of first-century Chris
tians.

SP  105 IN TRO D U C TIO N  TO  PU BLIC SPEA K IN G . T h is  course covers the basic 
e lem ents of speech, voice, language, bodily  action, speech  content, speech 
goals and au d ien ce analysis. Students w ill apply theory in formal public 
speaking.
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Drafting and Design Technology

Background Inform ation
Engineering drawing is a graphic language that expresses and conveys ideas 

of shape, size and construction  in all phases of industrial and engineering work. 
Consequently, drafters translate the ideas, rough sketches, specifications and 
calcu lations of engineers into w ork plans w h ich  are used by skilled craftsm en in 
making a product.

Students in drafting have two options: An Associate Degree program or a 
Diplom a program. Both  programs are seven quarters in length.

Em ploym ent Opportunities
Em ploym ent opportunities for drafters are expected to be favorable in the next 

decade. W alker T e ch  drafting graduates have found em ploym ent w ith  the fol
low ing firms: City of LaFayette, Otting International, W alker County Property 
Records Office, Corley M anufacturing, Concrete Forms, Chattanooga Boiler and 
Tank, H ensley-Schm idt, Com bustion Engineering, TVA, U.S. Pipe, and others.
LENGTH O F CO U RSE: Seven Quarters
ENTRANCE D A TES: Quarterly
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D R A F T I N G  A N D  D E S I G N  A S S O C I A T E  D E G R E E  P R O G R A M

Q u a r t e r  H ou rs  
C red i t

DDT 101 —  E ngineering  Draw ing I .......................................................  20
M A  114 —  A pplied  G eom etry ................................................................  5
CF 101 —  Consum er Finance ................................................................... 5
DDT 102 —  Engineering Drawing II ....................................................  20
M A 125 —  A pplied Algebra .....................................................................  5
CS 101 — C om m unication  Sk ills  ...........................................................  5
DDT 103 —  Engineering Drawing III ..................................................  2 5
M A 135 —  Applied Trigonom etry .........................................................  5
DDT 201 —  Structural Steel .....................................................................  20
CS 102 —  T ech n ica l  Report W riting ....................................................  5
DDT 202 —  Engineering Design I .........................................................  20
DDT 203 —  Engineering Design II .........................................................  10
DDT 205 —  Engineering Design III ....................................................... 20
DDT 206 —  Basic  Elem entary Surveying ........................................... 5
M A 258  —  Strength of Materials ...........................................................  5
DDT 207 —  Com puter Aided Drafting ...............................................  30
ELED 101 —  Basic Electronics ................................................................  5
ENG 101 —  English  ........................................................................................ 5
HE 101 —  Health ............................................................................................  5
PS 101 —  Political Sc ien ce  .......................................................................  5
SP 105 —  Sp eech  ............................................................................................  5
HIS 201 —  History ..........................................................................................  5
P SY  210  —  Psychology ................................................................................  5
REL 102 —  Religion .....................................................................................  5

D R A F T I N G  A N D  D E S I G N  D IP L O M A  P R O G R A M

Q uarte r  H ours  
Credit

DDT 101 —  Engineering Drawing I ......................................................  20
MA 114 —  Applied Geometry ................................................................ 5
CF 101 —  Consumer Finance ..................................................................  5
DDT 102 —  Engineering Drawing II ....................................................  20
MA 125 —  Applied Algebra ....................................................................  5
CS 101 —  C om m unication Skills  ...........................................................  5
DDT 103 —  Engineering Drawing III .................................................. 25
MA 135 —  Applied Trigonom etry ......................................................... 5
DDT 201 —  Structural Steel ....................................................................  20
CS 102 —  T ech n ica l Report W riting .................................................... 5
DDT 202 —  Engineering Design I ........................................................  20
DDT 203 —  Engineering Design II ........................................................  10
DDT 205 —  Engineering Design III ......................................................  20
DDT 206 —  Basic Elem entary Surveying ..........................................  5
MA 258 —  Strength of Materials ........................................................... 5
DDT 207 —  Computer Aided Drafting ...............................................  30
ELED 101 —  Basic Electronics ...............................................................  5

DRAFTING AND DESIGN 
Course Description

DDT 101 ENGINEERING DRAW ING I (BASIC DRAW ING) is an elementary 
course designed for the student with little or no experience in drafting. The
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student w ill be introduced into the field of graphic representation. E m 
phasis is p laced on correct line work, geom etrical construction  and letter
ing.

DDT 102 ENGINEERING DRAWING II (BASIC DRAWING) is a continuation of 
DDT 101. T h e  student gains further skills in m ethods of graphic representa
tion and a better working know ledge of standards used in industry. Primary 
em p h asis  is p laced  on m u ltiv iew  p ro jection , sectio n in g  prim ary and 
secondary auxiliary views, and lettering.

DDT 103 ENGINEERING DRAWING III (BASIC DRAWING) is a continuation 
of DDT 102. The student gains better w orking know ledge of revolutions, 
axonom etric  pro jection and basic  dim ensioning.

DDT 201 ST R U C T U R A L  STE EL D ETA ILIN G  I is a study of basic structural steel 
detailing. T he student gains experience in detailing beams, colum ns, and 
bracing. The AISC H andbook and S m o ley ’s Handboc^ are used extensively.

DDT 202 EN GIN EERIN G D ESIG N  I (BA SIC  DESIGN ) is a study involving basic 
general design and w orking drawings.

DDT 203  EN GIN EERIN G D ESIG N  II  (A RCH ITECTU RA L) is a continuation of 
DDT 202 w ith em phasis on architectural drafting.

DDT 205 EN G IN EERIN G  D ESIGN  III  (SCH EM A TICS) introduces the schem at- 
ical phase of drafting w h ich  includes piping and electrical schem atics. The 
student also is introduced to intersection and development.

DDT 206  B A SIC  EL EM E N TA R Y  SU R V E Y IN G  is a course w h ich  includes sur
vey theory, leveling, taping, precision, and checks.

DDT 207  C O M PU TER-A ID ED  D R A FTIN G . T h is  course is designed to teach 
students how to perform drawings by using a com puter-aided drafting 
system  instead of the traditional tools of a drafter.

M A 114  APPLIED G EO M E T R Y  is a course w h ich  begins w ith a review of ratio 
and proportion and other basic  topics as needed before beginning geometry 
as such. Geom etry covered includ es congruent and sim ilar triangles, angles, 
parallel lines, construction  techniques, perimeters, areas, and volumes. 
T heorem  applications are discussed without proofs. A pplications are taken 
w ith the drafting student in mind.
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M A 125 A PPLIED COLLEGE A L G E B R A  includ es the num ber system, p oly no
m ials, a lgebraic  fractions, exponents , and radicals, equations of linear and 
quadratic, inequalities, functions and relations, and determ inants.

M A 135 A PPLIED COLLEGE T R IG O N O M E T R Y  is a study of trigonom etric  
functions, graphs of tr igonom etric  functions, solution and applications of 
right triangles, identities, inverse functions, general triangle, com plex  
num bers, logarithm s, vectors, and co n ic  sections.

CF 101 C O N SU M E R  FINANCE is a course designed to help  the student becom e 
a better consum er. Budgeting, credit, and taxes are includ ed in the course.

CS 101 COMMUNICATION SKILLS is designed to help  the student learn 
em ployability  skills. Com pleting job applications, interview ing, and res
um e w^riting are includ ed in the course.

CS 102 TECHNICAL R E P O R T  W R IT IN G . Princip les and forms of writing are 
presented. Em phasis is on occupational w riting demands.

MA 25 8  E L E M E N T A R Y  S T A T IC S  AND ST R E N G T H  OF M A T E R IA L S  is a 
course w h ich  covers stresses, strains, pressure in pipes, riveted joints, 
centroids, and m om ents. Required of Drafting students.

ELED 101 BASIC ELECTRONICS. Presents an introduction to the basic p rin c i
ples of electronics.
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Electronic Technology

Background Inform ation
T he student who successfu lly  com pletes the electronic  tech n ic ian  course will 

have dem onstrated a proficiency  in applying procedures, engineering m athe
m atics, and related subjects to layout, build , test, troubleshoot, repair, and 
m odify production equipm ent.

T h e electronic  tech n ic ian  w ill be able to install, test, calibrate and operate 
electronic  devices and equipm ent. T h e  tech n ic ian  w ill be required to apply all of 
the princip les of alternating and direct current; to locate and identify com ponent 
parts by referring to associated circuit diagrams; and to troubleshoot and make 
temporary and perm anent repairs of the m alfunctioning equipm ent.

T he electronic  tech n ic ian  must be experienced in recognizing the applicab il
ity of electronic  test equipm ent; must be able to interpret and record test data; 
and m ust be able to relay facts and concepts m athem atically , graphically  and 
orally. The individual m ay be required to work singly or in support of engineer
ing and scientific  personnel.

Students w ill receive a diplom a in E lectronics Technology from W alker T ech  
and also may earn an A ssociate Degree in A pplied Technology from Truett 
M cC onnell College w hile attending W alker Teen.

Em ploym ent Outlook
Em ploym ent of E lectronic  T ech n ic ian s  is expected to increase m uch faster 

than the average for all occupations through the m id -1 9 9 0 ’s due to increased 
dem and for com puters com m unications equipm ent, m ilitary electronics, and 
electron ic  consum er goods. More technic ians w ill be needed to help  develop,
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produce, and service these  products. So m e of the com p anies that W alker T e c h ’s 
E lectron ics  graduates have found em ploym ent w ith are the follow ing: A & A 
Business  M achines, B ig elow  Sanford, Chattanooga Cable T V  Com pany, Chat
tanooga Cor 
(General Te 
(Leeds and

Doration, CES (Com puter Entry System s), Erlanger Hospital, GTE 
ep hone and Electric], G. E. M edical, Intergraph, Lanier, L & N 
Northrop), M onroe System s for B usiness, M uller, NCR (National 

Cash Register), O lan M ills, Radio Shack , R iddle Inc., Roper Corporation, Sperry, 
Sy n th etic  Industries, Tappan, T e ch n ica l  M aintenance, T e le x  Com puter Prod
ucts, T V A  (T en nessee Valley Authority), Tri-County Hospital, W alker County 
T elep h o n e Com pany, W est Point Pepperell, W heland  Foundry, and Xerox.

LENGTH O F C O U R SE : Eight Quarters (Two Years)
EN TRA N CE D A TES: Fall and Spring

E L E C T R O N I C  T E C H N O L O G Y  D I P L O M A  P R O G R A M

Q uarter Hours
First  Q u a r t e r  C red i t
MA 125 —  Algebra ...................................................................................... 5
ELE 102 —  DC Circuits I ..........................................................................  10
ELE 103 —  DC Circuits II ..........................................................................  10

S e c o n d  Q uarter
MA 135 —  T rig o n o m etry ............................................................................  5
ELE 104 —  AC Circuits I ............................................................................  10
ELE 105 —  AC Circuits II ..........................................................................  5
ELE 106 —  Sem icondu ctor Devices I ................................................  5

Third Q uarte r
DPM 101 —  Basic ............................................................................................  5
ELE 107 —  Sem iconductor Devices II ................................................  10
ELE 108 —  Electronic Circuits I ............................................................ 10

Fourth Q uarter
CS 102 —  T ech n ica l Report W riting ...................................................... 5
ELE 109 —  Electronic Circuits II .........................................................  10
ELE 110 —  Electronic Circuits III .......................................................  10

Fif th  Quarter
ELE 201 —  Introduction to Computers .............................................. 10
ELE 202 —  Computers I I ............................................................................  15

Sixth Q uarter
ELE 203 —  Introduction to M icroprocessors .................................. 10
ELE 204 —  Microprocessors II ..............................................................  15

S e v e n t h  Quarter
ELE 212 —  Z-80 Assembly Language Programming .................  5
ELE 214 —  Programm able Controllers .............................................  15
ELE 2 16A —  Computer Servicing —  Fundam entals I .................. 5
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Eighth Q u arte r
ELE 2 1 6B —  Com puter Servicing —  Fundam entals II ............. 5
ELE 217 —  Computer Servicing —  Peripherals ............................  10
ELE 218 —  Com puter Servicing —  M aintenance ..........................  10

E L E C T R O N I C  T E C H N O L O G Y  A S S O C I A T E  D E G R E E  P R O G R A M

Quarter Hours
First  Quarter Credit
ENG 101 — English  .......................................................................................  5
MA 125 —  Algebra .......................................................................................  5
ELE 102 —  DC Circuits I ...........................................................................  10
ELE 103 —  DC Circuits II ...........................................................................  10

Second Quarter
HE 1 0 1 — Health ............................................................................................  5
MA 135 —  Trigonom etry ...........................................................................  5
ELE 104 —  AC Circuits I ...........................................................................  10
ELE 105 —  AC Circuits II ...........................................................................  5
ELE 106 —  Sem iconductor Devices I .................................................. 5

Third Q uarter
PS 101 —  Political Sc ien ce  ....................................................................... 5
DPM 101 —  Basic ............................................................................................  5
ELE 107 —  Sem icondu ctor Devices II .................................................  10
ELE 108 —  Electronic Circuits I .............................................................  10

Fourth Quarter
SP 105 —  Sp eech  ............................................................................................ 5
CS 102 —  T ech n ica l Report W riting .................................................... 5
ELE 109 —  Electronic Circuits II ...........................................................  10
ELE 110 —  Electronic Circuits III ......................................................... 10

Fif th  Quarter
HIS 101 —  A m erican History Before 1865 ...................................... 5
ELE 201 —  Introduction to Computers ...............................................  10
ELE 202 —  Computers II ...........................................................................  15

Sixth  Quarter
P SY  210 —  Psychology ................................................................................  5
ELE 203 —  Introduction to M icroprocessors ...................................  10
ELE 204 —  M icroprocessors II ................................................................ 15

Seventh Quarter
REL 102 —  Relig ion ................... .................................................................  5
ELE 212 —  Z-80 A ssem bly Language Program m ing ................... 5
ELE 214 —  Programmable Controllers ...............................................  15
ELE 216A  —  Computer Servicing/Fundamentals I .....................  5
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Eighth Q u a r te r
ELE 216B  —  Com puter Servicing/Fundam entals II .................... 5
ELE 217 —  Com puter Servicing/Peripherals .................................... 10
ELE 218  —  Com puter Servicing/M aintenance ...............................  10

No OJT. The order of the Truett M cC onnell courses w ill vary.

ELECTRONIC TECHNOLOGY 
Course Description

M A 125 APPLIED COLLEGE A L G E BR A  seeks to expand the stu dent’s analyti
cal thought processes through an increased awareness of algebraic p rinci
ples as applied to the area of study. Prerequisites; Satisfactory score on 
entrance exam  or instructor approval.

ELE 102 DC C IR C U IT S I seeks to familiarize the student w ith shop safety and 
introduce some of the basic hand tools, parts, and equipm ent used in 
electronics. Th e student will learn the fundam entals of wire preparation, 
soldering and desoldering practices. The student will demonstrate a work
ing know ledge of the basic physical theories that underlie the study of 
electricity , specifically  voltage, current, resistance, and power. P r e r e q u i 
s i tes :  None.

ELE 103 DC C IR C U ITS II is designed to familiarize the student with voltage 
dividers and current dividers, network theorems, meters, and magnetism. 
T he student will also becom e familiar with characteristics that make up 
alternating voltage and current, such as frequency, wavelength, phase, 
period, waveshape, and the m easurem ent of ac. P rerequ is i t e :  ELE 102.

MA 135 APPLIED COLLEGE T R IG O N O M E T R Y  is designed to supply the in 
formation and necessary practice for a working knowledge of trigonometry. 
S ince  a working knowledge of this subject is the aim, applications are 
em phasized. P rereq u is i t e s :  MA 125 or instructor approval.

ELE 104  AC C IR C U IT S I is designed to present the characteristics of inductance 
and capacitance in DC and AC circuits. The student will study the effects of 
inductors and capacitors in series, parallel, and series-parallel configura
tions. Prerequisites; ELE 102 and ELE 103.

ELE 105 AC C IR C U IT S  II is designed to present the effects of resistors, 
capacitors, and inductors all com bined in series and parallel configurations. 
T he ch aracteristics  of series and parallel resonant c ircu its  with their 
applicability to filter circuits. Prerequisites; ELE 102 through ELE 104.

ELE 100 ELECTRONIC DEVICES I is designed to familiarize the student with 
some of the basic fundamentals that underlie sem iconductor materials, 
basic diodes and zener diodes, and special purpose diodes. P rerequ is i te s :  
ELE 102 through ELE 105.

DPM 101 BA SIC  is designed to familiarize the student with the fundamental 
concepts in BASIC programming. The student will gain experience in 
performing laboratory experiences in system operations, basic comm ands, 
program structure, and m icrocom puter concepts. Prerequ is i t e s :  None.

ELE 107 ELECTRONIC DEVICES II is designed to familiarize the student with 
some of the basic fundam entals of transistors, field effect transistors, u n i
junction transistors (UJTs), silicon controlled rectifiers (SCRs) and optoelec
tronic devices. P rerequ is i t e s :  ELE 102 through ELE 106,
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ELE 108  ELECTRO N IC C IR C U IT S I enables the student to identify basic transis
tor am plifier circuits, describe their operation and list the characteristics of 
each. T h e  student w ill be able to describe direct current am plifiers, audio 
am plifiers, video am plifiers, and radio frequency am plifiers, includ ing their 
application  in practical electronic  systems. Prerequisites; ELE 102 through 
ELE 107.

ELE 109 ELECTRO N IC C IR C U IT S II is organized so that the student w ill be able 
to expla in  the operation of differential am plifiers, comparators, sum m ing 
and difference am plifiers, and active filter c ircuits. The student w ill be able 
to analyze and design sim ple inverting and noninverting am plifiers that use 
operational am plifiers. The student w ill be able to identify and explain  the 
operation of power supply rectifiers, filters, and regulation circuits. The 
student w ill be able to discuss the basic principles o f com m only  used LC, 
RC, and crystal oscillators. Prerequisites; ELE 102 through ELE 108.

ELE 110  ELECTRO N IC C IR C U IT S  I I  is designed so that the student w ill be able 
to explain  the operation of pulse shapers, m ultivibrators, the Schm itt trig
ger, and ramp generators. T he student w ill be able to explain  am plitude and 
frequency m odulation, the heterodyne principle, and m odulation and de
tection  circuits. Prerequisites; ELE 102 through ELE 109.

CS 102 TECHNICAL R E P O R T  W R IT IN G . Princip les and forms of w riting are 
presented. Em phasis is on occupational writing demands.

ELE 201 IN TRO D U CTIO N  TO  C O M PU TER S is a study of num bering systems, 
sem iconductor devices for digital c ircuits, digital logic circuits, and com bi
national logic circuits. Prerequisites; All 100  course num bers and ELE 201.

ELE 202 C O M P U T E R S II, a continuation  of Introduction to Computers, is a 
study of boolean algebra, counters, shift registers, and com binational logic 
circuits. Prerequisites; All 100 course num bers and ELE 201.

ELE 203 IN TRO D U CTIO N  TO  M IC R O P R O C E S SO R S is a study of num bering 
systems, m icrocom puter basics, com puter arithm etic, and an introduction 
to program m ing. Prerequisites; All 100 course numbers, ELE 201 and ELE 
202.

ELE 2 0 4  M IC R O P R O C E SSO R S II, a continuation of introduction to m icro
processors, is a study of the 6 8 0 0  m icroprocessor and interfacing it w ith 
input and output devices. Prerequisites; All 100 course num bers, ELE 201 
through ELE 203.

ELE 212 Z -80 A S S E M B L Y  LA NGUAGE P R O G R A M M IN G  introduces the stu
dent to the instruction set and the internal organization of the Z-80 m icro
processor. The student w ill be able to write programs in assem bly language, 
assem ble them  on the M odel III Radio Sh ack  com puter, and rem ove any 
syntax errors. Prerequisites; All 100 course numbers, and ELE 201 through 
ELE 204.

ELE 214  PR O G R A M M A B L E  C O N TR O LLER S enables the student to read and 
draw ladder diagrams, and properly program them  on the M odicon 484  and 
the A llen-Bradley PLC 2/15 program mable controllers. T h e  student w ill also 
be able to program the program m able controllers to include timers, cou n 
ters, sequencer, and arithm etic operations (add, subtract, m ultiply, and 
divide). Prerequisites; All 100  course num bers, and ELE 201 through ELE 
204.

ELE 2 1 6 A AND 216B  C O M PU TER  SERVICING/FUNDAMENTALS introduces 
the student to m odern com puter technology w ith an em phasis on the m icro
com puter. A cquaint the student with sem iconductor memory, input/output
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(I/O) c ircu its , and how  these various parts are in tercon n ected  or interfaced to 
each  other. Prerequisites: A ll 100  course num bers, and ELE 201 through ELE 
2 0 2 .

ELE 2 1 7  C O M P U T E R  S E R V IC IN G / P E R IP H E R A L S e x p la in s  th e  p u rp ose , 
capabilities, and fundam ental operation of peripheral devices as well as 
how  they are interfaced to a m in i or m icrocom puter. In addition, various 
input/output (I/O) standards used w ith in  and betw een com puters and their 
peripherals are defined. Control and data flow  of e lectron ic  and e le c 
trom ech an ica l devices are also discussed. P r e r e q u i s i t e s :  A ll 100  course 
num bers, ELE 201, ELE 202, ELE 216A , and ELE 216B .

ELE 2 1 8  C O M P U T E R  SERVICING/M AINTENANCE prepares the student for a 
career in com puter repair and servicing w ith  this overall approach to learn
ing how  to troubleshoot com puter system s. Standard digital troubleshoot
ing techniqu es are review ed and professional com puter problem -solving 
m ethods are dem onstrated in hands-on experim ents. P r e r e q u i s i t e s :  All 100 
course num bers, ELE 201, ELE 202, ELE 216A , ELE 21 6 B , and ELE 217.
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Heating and Air Conditioning

Background Inform ation
Upon com pleting the heating and air conditioning  program, the student w ill 

be able to find em ploym ent as an entry level m echanic  in the heating, air 
cond ition ing  and refrigeration field. Students learn how  to m aintain, repair and 
install heating, air condition ing  and refrigeration equipment.
EN TRAN CE D A TES: Quarterly
LENGTH OF CO U RSE: One Year

Employment Opportunities
Em ploym ent of Air Conditioning, Refrigeration and Heating M echanics is 

expected to increase faster than the average for all occupations through the 
m id -1 9 9 0 ’s. Em ploym ent w ill increase as more hom es and com m ercial and 
industrial build ings are constructed . Because people and businesses depend on 
th e ir  air c o n d it io n in g , h e a t in g , and re fr ig e ra t io n  sy stem s, the n eed  for 
m echanics  to do m aintenance work is relatively strong even during econom ic 
downturns.

Som e graduates of Heating and Air Conditioning have found em ploym ent 
with the follow ing firms and com panies: Chattanooga Choo Choo, Dependable 
Heating and Air Conditioning, The W alker County Board of Education, Bob 
Clingan Heating and Air C onditioning Company, Red Food Stores and W illiam s 
Heating and Air Conditioning Company.
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H E A T I N G  A N D  A I R  C O N D I T I O N I N G  C O U R S E  O U T L I N E

Q u a r t e r  H ou rs  
C red i t

RHAE 101 —  DC Elect. T heory  ................................................................  5
RHAE 102 —  Electric  Motors and C o n tro ls ........................................  10
RHAE 103 —  Transistor E le c t ......................................................................  5
RHAE 104 —  Circuit A nalysis T roubleshooting ............................  5
M A 115 — Related M ath ............................................................................  5
RHAE 105 —  Basic  Refrigeration ............................................................ 10
RHAE 106  —  P rincip les  and Pract. o f  Refrigeration ...................  10
RHAE 107 —  Cycle Com ponents ...........................................................  10
RHAE 108 —  AC Elect. T heory ................................................................  5
RHAE 109 —  Gas H e a t i n g ............................................................................  10
RHAE 110 —  Piping and V e n t i n g ...........................................................  7
CS 101 — C om m unication  Skills  ...........................................................  5
RHAE 111 — A pplied Electricity  ...........................................................  3
CF 101 — Consum er F i n a n c e .....................................................................  5
RHAE 1 1 2 — C om m ercial Refrigeration .............................................  5
RHAE 113 —  Residential Air Conditioning ......................................  5
RHAE 114 —  Air C onditioning System  Repair ............................... 10
RHAE 115 —  Heat Pumps .........................................................................  10
OJT 150 —  On-the-Job Training .............................................................. 30

H E A T IN G  A N D  A I R  C O N D IT IO N IN G  

C o u r s e  D e s c r ip t io n

RHAE 105 BA SIC  R E FR IG E R A T IO N  covers theory of m echanical refrigeration 
operation including the refrigeration cycle, as well as the refrigeration 
controls, accessories, and devices used on residential air conditioners.

RHAE 106 PR IN C IPLES AND P R A C TIC ES O F R E F R IG E R A T IO N  consists 
primarily of laboratory experiences using related materials and testing 
devices necessary for the construction, installation, and testing of m echani
cal refrigeration systems as applied to air conditioning.

RHAE 107 CYCLE COM PONENTS includes the study of the different types of 
evaporators, condensers, compressors, and metering devices found on resi
dential air conditioners.

RHAE 111 APPLIED ELEC TR IC ITY  covers the fundam entals of electricity that 
will enable the student to have an understanding of the nature, uses and 
control of electricity  in the residential heating and air-conditioning fields. 
Laboratory experiences with testing devices, hand power tools, wire sp lic 
ing and soldering techniques are also a major part of this course.

RHAE 102 ELECTRIC M O T O R S AND CON TROLS allows the student to de
velop knowledge about the basic electrical fundam entals relative to the 
diagnosis, repair and m aintenance procedures of electrical motors and 
circuit controls used in residential heating and air conditioning.

RHAE 109 GAS HEATING introduces the student to the procedures for safety, 
lighting, testing, repairing and adjusting of gas burning equipment.

RHAE 110 PIPING AND VENTING is a study of the national and local standards 
of pipe fitting and venting.

RHAE 113 RESID EN TIA L AIR CONDITIONING is an analysis of the design 
and assembly of the various units that are used for residential air condition
ing.
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RHAE 11 4  AIR-CO N D ITION IN G  S Y S T E M S  R E P A IR  consists  of m ech an ica l 
and laboratory solutions to the m any problem s caused by ch em ica l reactions 
of various system  com ponents and neat.

RHAE 115 H EA T PU M PS is the study of the com pression  cycle  heat pum p w ith 
em phasis placed on the operation and m ech an ics  of the heating cycle  
com ponents.

O JT  15 0  O N -TH E-JO B T R A IN IN G  is a program  in w h ich  the student is 
em ployed in  the heating and air condition ing  field, his or her last quarter in 
school, for a m in im um  of thirty hours per week. T he em ployer evaluates the 
student on such things as attendance, punctuality, attitude, ability to work 
w ith  others, ability to w ork w ith m in im um  supervision, eagerness to learn, 
w ork proficiency , adaptability and any other area he or she feels should be 
covered. T h ese  reports are sent to the school m onthly and the instructor uses 
them  to arrive at a grade at the end of the quarter for the student.

Note; Before being elig ib le  to begin  OJT, the student m ust be recom 
m ended for em ploym ent by h is or her instructor and m ust have the approval 
of the coordinator of p lacem ent and the instructor.

M A 115 R ELA TED  M A T H E M A T IC S presents an in-depth review  of basic  
arithm etic includ ing w hole num bers, decim als, fractions, percents, ratios,

f)roportions, areas, volum es, and formulas as applied to the student’s chosen  
ield. Strong em phasis is p laced on solution of practical work problem s. M A 

101 or a satisfactory entrance score is required of all areas.

CF 101 CO N SU M ER FINANCE is a course designed to help  the student becom e 
a better consum er. Budgeting, credit, and taxes are included in  the course.

CS 102 C U STO M E R  R E L A T IO N S is a course designed to prepare the student to 
deal effectively w ith em ploym ent skills and custom ers.

RHAE 101 ELECTRO N IC T H E O R Y  presents the fundam entals of direct current, 
voltage, and resistance and their relationship to each other.

RHAE 108 AC ELECTRON IC T H E O R Y  is a study of alternating current and 
voltage and its application to resistive circuits.

RHAE 103 T R A N S IS T O R  ELEC TRO N IC S is an introduction to the theory and 
application of transistors.
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Industrial Electrical Maintenance

Background Inform ation
T h is  program is designed to prepare the student to repair, m aintain and 

troublesnoot e lectrical m achinery, electrical wiring and fixtures found in in 
dustrial establishm ents.

An industrial e lectrical m aintenance em ployee may be requested to install, 
m aintain and service e lectrical equipm ent, read blueprints and schem atics, use 
hand tools and power tools, m easuring instrum ents and testing equipm ent. 
Students study low voltage, line voltage control systems, troubleshooting and 
the National Electrical Code.

Employment Opportunities
Em ploym ent for industrial e lectrical m aintenance workers is expected to be 

above average through the m id -1 9 9 0 ’s. As population and the econom y grow, 
more electric ians will be needed to m aintain the electrical systems used by 
industry and to bridge the gap between electronics and the basic electrician.

ENTRANCE DATES: 
LENGTH OF CO U RSE:

Fall Quarter, Spring Quarter 
One Year
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I N D U S T R I A L  E L E C T R I C A L  M A I N T E N A N C E  C O U R S E  O U T L I N E

Q uarter Hours 
C red i t

lEM  101 —  DC T heory ................................................................................  5
lEM 102 —  Sem i Cond. Devices .............................................................  5
lEM  103 —  Industrial W iring ..................................................................  15
M A  115 —  M ath ..............................................................................................  5
lEM 104 —  Sem i. Cond. Circuits ...........................................................  5
lEM 105 —  AC Theory ................................................................................  5
lEM  106 —  Elect. Ctrl, for M ach ................................................................ 20
CS 101 —  Com m unications Skills  ......................................................... 5
lEM 107 —  Elect. Ctrl, for M a ch ................................................................ 10
lEM  108 —  Elec. Ctrls. System  Troubleshooting ..........................  10
lEM  109 —  DC Drives ................................................................................... 5
lEM  110 —  Variable Speed AC Drive ...........................................  5
lEM  111 —  Digital Devices and Prog. Ctrls......................................  10
lEM  112 —  Industrial Hydraulics ......................................................... 10
lEM  113 —  Hyd./Elect. System s Troubleshooting ........................ 5

I N D U S T R I A L  E L E C T R I C A L  M A IN T E N A N C E

C o u r s e  D e s c r ip t io n

lEM  101 DC T H EO R Y  is designed to familiarize the student with some of the 
basic physical theories that underlie the study of electricity.

lEM  102 SEM ICON DUCTOR DEVICES. Solid state devices w h ich  includes 
diodes, transistors, SC R ’s.

lEM  104 SEM ICON DUCTOR C IR C U ITS consists of the use of sem iconductor 
devices.

lEM  103 IN D U STRIA L W IR IN G  covers the fundamentals of industrial wiring. 
Lab work w ith com m ercial tools and materials is included in this course.

lEM  105 AC TH EO R Y  is designed to present the characteristics that make up 
alternating voltage and current.

lEM  106 ELECTRICAL CON TROLS provides the basic know ledge and labora
tory experiences in diagnosing, servicing and wiring electrical controls for 
m achines.

lEM  108  ELECTRICAL CO N TROLS S Y S T E M S  TRO U BLESH O O TIN G  covers 
the diagnosis and repair of electrical controls systems, using schem atic and 
w iring diagrams.

lEM  111 PRO G R A M M A BLE CO N TRO LLERS is a course in w hich  the student 
will be able to read and draw ladder diagrams, properly address the input 
and output modules and program the m odel 484  programmable controller 
using all of the input anci output m odules of the trainer.

lEM  109 DC DEVICES consists of electronic controls used to control the speed of 
DC motors.

lEM  110 AC D RIV ES consists of electronic controls used to control AC motors.

lEM  112 IN D U STRIA L H YDRAULICS explores the transm ission of m echanical 
energy by the use of fluid power in the form of a liquid. The student will 
learn those skills necessary for the upkeep and repair of hydraulic cylinders, 
pumps and controls.
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lEM  113 H YDRAULIC/ELECTRICAL S Y S T E M S  T R O U B L E S H O O T IN G  ad
dress the diagnosis, repair and rep lacem ent of hydraulics and electrica l 
system s.

lEM  107 ELEC TR IC A L C O N TR O L S FO R  M A CH IN ES provides the know ledge 
of e lectrica l contro ls  and how  these controls can be used in e lectrical 
c ircuits.
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Machine Tool

Background Inform ation
The m achine tool course is designed to prepare the student for em ploym ent at 

the entry level in the m ach in e  tool field. The program of instruction covers both 
theory and practice, and includ es installation, care and repair of m achines; job 
interpretation, setup and operation required to com plete work in a m anner 
acceptable  to industry.

Increased em phasis on precision m achinery  dem ands that the m achin ist plan 
and carry out all operations needed in production of m achined  products.

Em ploym ent Opportunities
After graduation, students find w^ork in industries, keeping m ech an ica l 

equipm ent in good operating order, or in the production department of m etal
w orking industries.

An im portant advantage of this occupation is that work can be found in all 
localities and in all industries. Sk illed  m achin ists  are in great demand wherever 
tools and m achines are utilized.

W alker T e ch  graduates have found em ploym ent w ith the follow ing co m 
panies: Roper Corporation, Inter-State M achine Works, Catoosa Fabricators, 
Koering Southern, AZTEC, T J ’s M achine Shop and TVA.

LENGTH OF CO U RSE: One Year
ENTRANCE D A TES: Quarterly
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MACHINE TOOL COURSE OUTLINE

Q u a r te r  H ou rs  
C red i t

M A 1 0 1 — M ath ...............................................................................................  5
M A T  101 —  Bluep rint ...................................................................................  5
M A T  102 —  Basic  M achine Tool ............................................................ 20
M A T 103 —  Intermediate M achine Tool ...........................................  25
M A T 104 —  Blueprint ...................................................................................  5
CF 101 — Consum er F inance ................................................................... 5
M A T 105 —  A dvanced M achine Tool ..................................................  25
M A T 106 —  Sp ecia l Problem s ................................................................  25
CS 101 — C om m unication  Sk ills  .....................................................  5
CNCM 101 — CNC M achine ................................................................. 5

MACHINE TOOL 
Course Description

MA 101 BA SIC  M A TH EM A TIC S APPLIED enables the student to re-establish 
the fundam entals of m athem atics and to develop m athem atical skills re
quired of a m achinist.

M A T 101, 104  BL U EP R IN T  READING develops the necessary skills in visuali
zation plus a thorough understanding of the sym bols and other representa
tions w hich  com m only  appear on m achine trade blueprints.

M A T 102 BA SIC  MACHINE TO O L is a course designed to aid the student who 
has had little or no experience in the m achine trade. The student will be
instructed in basic m achine shop operations and setups, w hich  include
measuring tool precision, bench tools, drill press and lathes.

M AT 103 IN TERM ED IA TE MACHINE TO O L is a course designed to aid the 
student in m achine shop operations and setups to include drill press, lathes, 
saws, m illing m achines and precision measuring tools, with em phasis on 
better safety accuracy.

CF 101 CO N SU M ER FINANCE is a course designed to help the student becom e 
a better consum er. Budgeting, credit, and taxes are included in the course.

CS 101 COM M UNICATION SK IL LS is designed to help the student learn 
em ployability skills. Com pleting job applications, interviewing, and res
ume writing are included in the course.

M A T 105 ADVANCED MACHINE TO O L is designed for the student who has a 
good u n d ers ta n d in g  o f the o p era tio n  of d rill ,  la thes, saw s, m ill in g  
m achines, and precision measuring tools. Accuracy will be stressed, basic 
CNC m achines will be taught, as well as surface grinding, and safety.

M AT 106 SPECIAL PR O BLEM S is designed to permit the student to com plete 
the study of m achine operations and setups using saws, drills, mills, lathes, 
CNC m achines, heat treatment, grinders, and welding. Em phasis will be 
placed on accuracy and safety.

CNCM 101 CNC MACHINE. The CNC program provides the necessary training 
in CNC theory and practical applications, w hich prepares the student for job 
entry. The course em phasizes the operation of the CNC wells index m illing 
m achine with the Bandit control. The student demonstrates knowledge and 
gains experience by using the CNC to work out programs which they have 
written. Upon com pletion of the course, the student finds em ploym ent in 
m achine shop or programming CNC.

51



Practical Nursing

Background Inform ation
Licensed  Practical Nurses help  care for the physically  or m entally  ill and 

infirm. Under the direction of physic ians and registered nurses, they provide 
nursing care that requires tech n ica l know ledge but not the professional ed uca
tion and training of a registered nurse. LPN ’s provide bedside care. T h ey  take 
and record tem peratures and blood pressures, change dressings, adm inister 
certain  prescribed m edicines, and help  patients w ith bath and other personal 
hygiene. T h ey  assist physicians and registered nurses in exam ining  patients and 
in carrying out nursing procedures. T h ey  also assist in the delivery, care and 
feeding of infants, as w ell as in the rehabilitation  of patients. Som e practical 
nurses w ork in specialized units such  as intensive care or recovery rooms.

Em ploym ent Opportunities
Em ploym ent of LPN ’s is expected  to rise faster than the average for all occu p a

tions through the m id -1 9 9 0 ’s in response to the health  care needs of a growing 
and aging population. W hile  a num ber of factors affect future prospects for 
L PN ’s, efforts to restrain the increase in health  care costs are particularly im por
tant. Changes in  the health  care f inancing  system  are likely to produce organiza
tional changes in the years ahead, inc lud in g  shifts in staffing patterns in h osp i
tals and nursing hom es. In som e hospitals few LPN ’s w ill be used.

Em ploym ent opportunities for LPN ’s are expected to be more favorable in 
som e settings than  in  others. Prospects w ill be excellen t in nursing hom es, hom e 
health  agencies and private duty nursing. T h e p lacem ent rate for W alker T e c h ’s 
Practical Nursing graduates has been  outstanding.

LENGTH O F CO U RSE: One Year
EN TRAN CE D A TES: Fall and Spring

P rereq u isites  fo r  A dm ission
1. M in im u m  age of 17V2.
2. M ust be a h igh  school graduate or possess a GED diploma.
3. M ust have satisfactory entrance test scores.
4. Interview w ith instructors.
5. Physical cond ition  and em otional m aturity to fulfill satisfactorily the

duties of an LPN as certified by a physician.
6. An adm issions com m ittee formally evaluates each applicant and makes 

recom m endations con cern ing  acceptance.
7. PPD and Rubella  titer.

PRACTICAL NURSING COURSE OUTLINE

Q uarter H ours  
C red i t

PN 101 — Nursing Fundam entals I ......................................................  10
CS 101 — C om m unication Sk ills  ...........................................................  5
PN 102 —  Personal and Vocational Relations .................................  3
PN 103 —  M icrobiology .............................................................................. 2
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PN 104 —  N utrition ........................................................................................  5
PN 105 —  A natom y and Physiology ....................................................  10
PN 116 —  M edical T erm in ology  ............................................................ 1
PN 106 —  M aternity Nursing ................................................................... 6
PN 108 —  Nursing Fundam entals  II ....................................................  6
PN 109 —  Pharm acology ............................................................................  5
P N l l O  —  C lin ical-M aternity  .....................................................................  15
PN 111 — C onditions of Illness ..............................................................  6
PN 112 —  C lin ica l-M ed ical Surgical ....................................................  25
PN 113 —  Pediatrics ...................................................................................... 6
PN 114 —  C onditions of Illness ..............................................................  6
PN 115 —  C lin ica l-M ed ical Surgical ....................................................  34
PN 117 —  Basic  English  ..............................................................................  5
PN 107 —  Pediatrics Class .......................................................................... 3
PN 107 —  Pediatrics C lin ical ................................................................... 6

PRACTICAL NURSING  
Course Description

PN 101 N U RSIN G  FU N D AM EN TALS I com bines theory and application of 
nursing arts beginning with basic nursing care and including the special 
and therapeutic procedures for patient care. Included are instructions in 
safety and first aid. References, textbooks, audio-visual aids, nursing arts 
laboratory, lectures, class discussions, and clin ica l experience will be used.

PN 102 PERSO N A L AND VOCATIONAL RELA TIO N S is designed to help the 
student formulate his/her personal relations in practical nursing training. 
Personality developm ent, relationship of the individual to self, patient, and 
co-workers, and basic elem ents of psychology are explored. Methods of 
teaching will include lectures, class discussions, audio-visual aids and 
reference readings. Legal aspects, nursing organizations and publications, 
job opportunities and obligations, and letters of application and resignation 
are planned within the fourth quarter.

PN 103 M IC R O BIO LO G Y  is designed to help the student achieve an under
standing of disease as it relates to m icroorganisms. It explores use of the 
m icroscope, types of m icroorganisms, their structure and behavior. Practi
cal applications of theory concerning microbiology will be in the areas of 
infection and immunity, methods of destruction of bacteria, environmental 
control, hospital sanitation, and isolation procedures for com m unicable 
diseases. M ethods of instruction will be lectures, labs, individual projects, 
workbooks, and audio-visual aids.

PN 104 N U TRITIO N  gives the practical nursing student a workable knowledge 
of good nutrition and diet therapy. Instruction in basic food nutrition, diet 
therapy, basic food requirements, adaption of family menu to prescribed 
diet for the sick, and the dietary treatment of the more com m on diseases are 
given. Textbooks, references, demonstrations, and films are used.

PN 105 ANATOM Y AND PH YSIO LO GY is a basic and concentrated course 
dealing with the structure and function of the body to enable the practical 
nursing student to gain insight concerning the normal body as a basis for 
understanding variations from normal. With such an understanding, he/she 
will be able to give more intelligent care to the sick. Lectures, reference 
readings, class discussion, audio-visual aids, charts, human skeleton, and 
human torso model will be used.
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PN 106 M A T E R N IT Y  N U R SIN G  deals w ith the physiological, psychological,
and patholo 
labor and de 
new born wi'

gical aspects of pregnancy. Nursing care during the prenatal, 
ivery, and post partum periods w ill be em phasized. Care of the 
1 includ e norm al and abnorm al conditions, care of the prem a

ture infant and neonate. C lin ical experience w ill be allotted for labor and 
delivery, post partum, nursery and clin ics . In addition, texts, references, 
case studies and audio-visual aids w ill be used.

PN 107  PED IA TRIC  N U R SIN G  introduces the student to diseases and disorders 
associated w ith the particular age in w h ich  they are m ost frequently seen or 
in w h ich  the disease or disorder has a greater physical and em otional im pact 
on the ch ild  and his family. Growth and developm ent are incorporated. T he 
way a ch ild  reacts to and copes w ith stress, separation from family, treat
m ent processes, and the c h i ld ’s developm ental level are stressed. C lin ical 
experiences, case studies, texts, references, field trips, and audio-visual aids 
are used.

PN 10 8  N U R SIN G  FU N D A M EN TA LS II is an introduction to m edical-surgical 
nursing, and is directed toward help ing the practical nursing student to 
understand the classification  and etiology of disease, body disorders, signs 
and sym ptom s of illness related to nursing care, diagnostic procedures and 
the n u rse ’s responsibility  in their adm inistration. The student w ill investi
gate care and needs of the m entally  ill patient and of the term inally  ill 
patient. Nursing care of the m edical, surgical, geriatric, and ch ron ica lly  ill 
patient and rehabilitation  w ith em phasis on the basic  needs of m an are 
included. T h ese  subjects w ill be covered in  the m edical-surgical course 
[Conditions of Illness). Nursing arts, audio-visual aids, c lin ica l and labora
tory facilities, texts, and references are used.

PN 109 PH A RM A C O LO G Y provides a foundation for preparing and ad m inis
tering m edications, beginning w ith  basic concepts. Conversion w ith in  and 
betw een system s (household, m etric and apothecary), ca lcu lation  of dosage 
problem s, accuracy, and the m oral and ethical responsibility  of drug ad
m inistration w ill be em phasized. C lassification, effects and usage, co n 
traindications, and adverse reactions w ill be incorporated throughout the 
course. Lectures, texts, drug cards, charts, audio-visual aids, laboratory, and 
equipm ent for drug adm inistration are used.

PN 111, 114  CO N DITIO N S O F ILLN ESS I AND CO N DITIO N S OF ILLN ESS II, 
based on concepts learned in Fundam entals II, deals w ith disease processes 
and/or illness as related to the body systems. Sp ecia l em phasis w ill be 
p laced on cardinal signs and symptoms, specific  treatm ent and nursing 
care, and psych ological im plications as related to specific  illnesses and 
disorders. Care plans, texts, references, audio-visual aids, varied c lin ica l 
experiences, lectures, and class d iscussions w ill be used.

PN 117  BA SIC  EN G LISH  is a detailed study of the recognition  of important 
sentence parts. Students learn to locate and correct a great variety of errors 
found in sentences.
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Retail Marketing

B ackground Inform ation
T he retail m arketing program is designed to help individuals acquire the 

know ledge, skills, and attitudes necessary for entrance and advancem ent in 
D epartm ent and Sp ec ia lty  Store O ccupations. In addition, the student o f Retail 
M arketing w ill find that the know ledge, skills, and attitudes obtained w hile 
enrolled in the program s are transferable to other occupations.

Em ploym ent O pportunities
Retail M arketing is forecasted to be the fastest grow ing career area in Georgia 

for the next 15 years (E conom ic Forecast of Georgia, Georgia Power Company, 
1981]. Em ploym ent opportunities exist in the follow ing positions: store m an 
ager, buyer, m erchand ise  manager, departm ent manager, sales representative, 
custom er service manager, display manager, advertising manager, and prom o
tions manager.

LENGTH O F C O U R SE ; A ssociate  Degree —  Seven Quarters
Diploma —  Four Quarters 

ENTRANCE D A TES: Quarterly

RETAIL MARKETING  
DIPLOMA

Quarter Hours  
Credit

RM 101 — Princip les of M arketing ......................................................  5
RM 102 —  Career Sem inar .........................................................................  5
RM 103 —  Business Com m unications .................................................. .“i
RM 104 —  Econom ics ..................................................................................  5
RM 105 —  Related Work Experience .................................................... 10
M A 1 1 3  —  Business Math .........................................................................  5
RM 112 —  Personnel M anagement and Supervision ................  5
RM 113 —  Salesm anship  ...........................................................................  10
RM 106 —  Related Work Experience .................................................... 10
RM 121 — Sm all Business M anagem ent ..........................................  5
RM 122 —  Advertising and Display .................................................... 10
RM 124 —  Retailing I ..................................................................................  5
RM 107 —  Related Work Experience .................................................... 10
RM 126 —  Fashion M erchandising ......................................................  5
BU S 101 — Typing I or Data Processing ..........................................  5
BU S 127 —  Business Law ......................................................................... 5
RM 108 —  Related Work Experience .................................................... 10
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RETAIL MARKETING  
ASSOCIATE DEGREE

RM 101 
RM 102 - 
RM 103 - 
RM  104 - 
RM  105 
M A 113 
RM 112 
RM 1 1 3 -  
RM 106
RM
RM
RM
RM
RM
BU S

1 2 1  -  

1 2 2  -  

124 - 
107 - 
126 - 
101

BU S 127 
RM 108 -  
ENG 101 
HE 101 -  
PS 101 — 
SP 105 —

Princip les of M arketing .................................
Career Sem inar ....................................................
Business Com m unications ............................
E con om ics  ..............................................................
Related W ork Experience ...............................

- Business M ath ....................................................
Personnel M anagem ent and Supervision
Salesm anship  ......................................................
Related W ork Experience ...............................
Sm all Business M anagem ent .....................
A dvertising and Display ...............................
R etailing I .............................................................
Related W ork Experience ...............................
Fashion M erchandising .................................

- T y p in g  I or Data Processing .....................
-  Business Law ....................................................
Related W ork Experience 

English  .................................

HIS 201 - 
REL 102 
P SY  218

- Health
Political Sc ience  
Sp eech  ................

-  History ..............
— Relig ion ............
— Psychology . . .

Quarter H ou rs  
C red i t

5
5
5
5

10
5
5

10
10

5
10

5
10

5
5
5

10
5
5
5
5
5
5
5

RETAIL MARKETING  
Course Description

RM  102 C A R EE R  SE M IN A R  is designed to enable the student to develop skills 
and attitudes necessary for successfu l em ploym ent. These skills include 
cover letters, resum es, and job interview  techniques. T he im portance of 
dress and groom ing w ill be discussed. T h e attitudes necessary for success in 
retail m arketing w ill be stressed. T h e use of roleplay w ill be used exten
sively. Job interview s conducted by the students w ill be recorded, analyzed, 
and evaluated.

RM  101 PRIN C IPLES OF M A R K E T IN G  course w ill provide a study of the 
institutions that begin and end the flow of goods from producer to co n 
sumer, the role of governm ent in the m arketplace, and the functions of 
marketing. The student w ill be introduced to the m arketing concept and its 
organizational structures. Product m arketing strategies including product 
life cycles and market segm entation w ill also be covered.

RM  104  ECONOM ICS is designed to help the student of marketing understand 
the free enterprise system and a m ixed econom y system in order to better 
relate to the econ om ic  environm ent of business and industry in the United 
States. Exposure to, and the conditions of, other econ om ic  systems w ill also 
be provided. In addition, the im portance of the banking system  and the 
business cycle w ill be discussed.
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RM  103 B U S IN E S S  C O M M U N IC A TIO N S: O R A L AND W R IT T E N  is structured 
to enable the student to becom e a better w ritten and oral com m unicator. Half 
of the course focuses on written business com m u nications. The other half of 
the course focuses on oral business com m u nications.

RM  112 PERSO N N EL M A N A G EM EN T AND S U P E R V ISIO N  is designed to 
provide instruction  that w ill enable the student to apply the princip les of 
supervision  and m anagem ent. In addition, federal regulations pertaining to 
em ploym ent practices and the w orkplace w ill be covered.

RM  113 SA L E SM A N SH IP  is designed to enable the student to develop su cce ss 
ful sales techniques. T h e course w ill concentrate on the twelve steps of 
selling. T h e sales philosophy follow ed in this course w ill be counselor 
selling; however, other p hilosophies w ill be discussed. The student will 
perform an actual sales presentation w h ich  w ill be recorded, analyzed, and 
evaluated.

M A 113 B U S IN E S S  M ATH  reviews basic m athem atical concepts and intro
duces the student to m erchand ising  math. T h is  is not algebra or calcu lus! It 
is a practical m athem atical course.

RM  124  R E T A IL IN G  I AND II stresses the im portance of m erchand ising and 
covers in detail the six  m erchand ising  functions: planning, buying, pricing, 
s tock m anag em ent, se llin g , and service . In add ition , basic  m arketing 
m athem atics w ill be covered. Students w ill be required to com plete as
signed projects.

RM  121 SM A LL B U S IN E S S  M A N A G EM EN T is designed to enable the student 
to understand the im portance of effective planning and organization of 
sm all b u s in esses . M an agem en t te ch n iq u e s  and the use of m arketing 
strategies w ill be included. The student will be required to sim ulate the 
organization and adm inistration of a small business.

RM 122 ADVERTISING will introduce the students to the concepts of advertis
ing, the seven m edium s of advertising, and the design of effective adver
tisem ents. T he student will be required to design an advertising cam paign 
and present it to the class.

RM  122 D ISPLA Y  will enable the student to design effective displays. The 
principles and elem ents of display will be covered. The students will be 
required to design a display and describe the purpose, elem ents, and the 
principles involved in the display.

BU 101 TYPING I is designed to teach the student to type 45 words per minute. 
It is basically  an individualized learning situation.

RM 126 FA SH IO N  M ERCH A ND ISIN G is a course w hich covers inform ation on 
the fashion cycle, textiles, weaves, dyes, and the effective presentation of 
m erchandise.

BU 127 B U SIN E S S  LAW is designed to provide the student with an understand
ing of contracts, co llections, and lawsuits as these relate to the total business 
environm ent.

ENG 101 C O M PO SITIO N  offers a brief grammar and usage review and gives the 
student experience in writing the basic expository essay. The course will 
include instruction in the different patterns of prose, together with c lass
room work and individual conferences directed toward the improvements 
of the stu dent’s com position skills.

HE 101 HEALTH EDUCATION. Personal and com m unity health problems are 
studied with em phasis on health problems of the individual student. F a o  
tors affecting mental health are also considered.
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H IS 201 A M ERICA N  H IS T O R Y  I. T h e  developm ent of the A m erican  nation 
from the age of discovery to 1865.

PS 101 A M ERICA N  G O VERN M EN T. Provides a survey of federal, state and 
local governm ent in the U nited States w ith  special reference to the National 
Constitution and to contem porary problem s in government.

P S Y  21 0  IN TRO D U CTIO N  TO  PSYCH O LO G Y. A n introduction to the p rin c i
ples and m ethods of psychology includ ing anim al and hum an learning, 
m otivation, perception, physiology, personality, and abnorm al and social 
behavior.

REL 101 IN TRO . TO  THE OLD T E STA M EN T . A critical in troduction to the 
literature, history and relig ion  of Israel, w ith  attention to the Pentateuch, 
prophets, and w riting of the Old Testam ent.

REL 102 IN TRO . T O  THE NEW T E STA M E N T . A survey of the literature, h is 
tory, and faith of the New Testam ent. Study w ill concentrate on the Gospels, 
Pauline letters, and other general w ritings of first-century Christians.

S P  105 IN TRO . TO  PUBLIC SPEA K IN G  covers the basic elem ents o f speech, 
voice, language, bodily  action, speech  content, speech  goals and audience 
analysis. Students w ill apply theory in formal public  speaking.
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Secretarial Science

Background Inform ation
The Secretarial S c ie n ce  Department offers the student four options; 

Secretarial S c ien ce  Diplo(1 )
(2)
(3)
(4)

Clerical Diploma
loma —  Four Quarter Program

Four Quarter Program 
A dm inistrative Secretarial A ssociate Degree —  Seven Quarter Program 
M other’s On The Move —  Students enrolled in the M other’s Program may
choose any curricula in the Secretarial Sc ie n ce  Department.

Students w ill gain com petence in typewriting, office m achines, office proce
dures, word processing, accounting, English and math.

Secretarial Sc ie n ce  students will use modern electronic  typewriters and word 
processors. Each stu d en t’s progress will be evaluated through a variety of 
m easuring instrum ents and techniques, such as written tests, perform ance tests 
and observations.

Employment Opportunities
W alker T ech  has a placem ent service to assist graduates in obtaining em ploy

ment. Every effort is made to assist graduates in finding em ploym ent in the field 
for w h ich  they are trained.

Em ploym ent opportunities for secretarial and clerical graduates are con sid 
ered excellent for the next decade. W alker T ech  Secretarial Sc ien ce  graduates 
have an em ploym ent rate of 98% .

Secretarial and Clerical students have found em ploym ent in the following 
com panies and organizations: TVA. Southeast Federal, Cohutta Bank. Roper 
Corporations. Georgia State Merit, Bank of LaFayette, E. F. Hutton Corporation.
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Salem  Carpet, N orthwest Georgia M ental Health, F le tcher and W om ack, H am il
ton M edical Center, R eichold  Corporation, Red Food Store— M ain Office, B lue 
Cross-Blue Sh ie ld  Insurance Com pany, Flegal Insurance Company, Provident 
Insurance Com pany, W alker County Extension  Service, and W alker County 
Board of Education.

LENGTH O F CO U RSE:

EN TRAN CE D A TES:

Secretarial Sc ie n ce  D iplom a —  Four Quarters 
C lerical D iplom a —  Four Quarters 
Adm inistrative Secretarial A ssociate Degree — 

Seven Quarters 
Fall, W inter, and Spring

SECRETARIAL SCIENCE 
DIPLOMA

B U S lO lA - lO lB  —  Typing I .................................
B U S 1 0 2 A -1 0 2 B  —  Typing II ...............................
B U S 1 0 3 A -1 0 3 B  —  Typing III ...............................
B U S 104 —  T yp ing  IV .............................................
B U S 105 —  Shorthand I ...........................................
B U S 106 —  Shorthand II ........................................
B U S 107 —  Shorthand I I I ........................................
BU S 108 —  Shorthand IV ......................................
M A 113 —  Business M ath I ....................................
M A 122 —  Business Math II .................................
B U S 117 —  Business English  I ............................
B U S 118  —  Business English  II ..........................
B U S 111 —  Office M ach in es .................................
B U S 116 —  M achine Transcrip tion  ...................
ACC 1 0 1 A —  A ccounting  I ...................................
B U S 109 —  Secretarial Procedures I .................
B U S 110 —  Secretarial Procedures II ..............
DPM 108  —  Introduction to W ord Processing
DPM 109 —  W ord Processing I ..........................
DPM 110  —  W ord Processing II ..........................
OJT 150 —  On-the-Job Train ing  ..........................

Q uarter Hours 
Credit

10
10
10

5
10

5
5
5
5
5
5
5
5
5
5
5
5
5

10
5

30

CLERICAL 
DIPLOMA

B U S lO lA - lO lB  —  Typing  I . .  
B U S 102A -102B  —  T yp ing  II . 
B U S 1 0 3 A -1 0 3 B  —  Typing III .
B U S 104 —  Typing  IV ..............
M A 113 —  Business M ath I . . . 
M A 122 —  Business M ath II . . 
BU S 117 —  Business English  I 
BU S 118 —  B u siness English  II

Q uarter H ou rs  
Cred it

10
10
10

5
5
5
5
5
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B U S 111 - 
BU S 116  - 
ACC 101 
B U S 109 - 
B U S 110  - 
DPM 108 
DPM 109 
DPM 110 
O JT 150 -

- O ffice M achines .....................................................................  5
- M achine T ranscription  .......................................................  5
- A ccounting  I ............................................................................  5
- Secretarial Procedures I ....................................................  5
- Secretarial Procedures II ..................................................  5
-  Introduction to Word Processing ...............................  5
-  Word Processing I .............................................................. 10
-  Word Processing II .............................................................. 5
On-the-Job T raining .............................................................. 30

ADMINISTRATIVE SECRETARIAL  
ASSOCIATE DEGREE

BU S lO lA - lO lB  —  Typing I .................................
BU S 1 0 2 A -1 0 2 B  —  Typing  II ...............................
BU S 1 0 3 A -1 0 3 B  —  T yp ing  III ...............................
BU S 104 —  Typing IV .............................................
BU S 105 —  Shorthand I ...........................................
BU S 106 —  Shorthand II ........................................
BU S 107 —  Shorthand III ........................................
BU S 108 —  Shorthand IV ......................................
MA 113 —  Business Math I ...................................
MA 122 —  Business Math II .................................
BU S 117 —  Business English  I ............................
BU S 118 —  Business English  II ..........................
BU S 111 —  Office M achines .................................
BU S 116 —  M achine Transcrip tion  ...................
ACC 1 0 1 A —  A ccounting  I ...................................
BU S 109 —  Secretarial Procedures I .................
BU S 110 —  Secretarial Procedures II ..............
DPM 108 —  Introduction to Word Processing
DPM 109 —  Word Processing I ..........................
DPM 110 —  Word Processing II ..........................
OJT 150 —  On-the-Job Training ..........................
ENG 101 —  English ....................................................
HE 101 —  Health .........................................................
PS 101 —  Psychology ...............................................
SP 105 —  Sp eech  .........................................................
HIS 201 —  History ......................................................
REL 102 —  Religion .................................................
PSY 210 —  Psychology .............................................

Quarter Hours  
Credit

10
10
10

5
10

5
5
5
5
5
5
5
5
5
5
5
5
5

10
5

30
5
5
5
5
5
5
5

ELECTIVES

BU S 121 
BU S 122 
BU S 123 
BUS 
BUS 
BUS

124 
112  
113

Medical Term inology ..................
Legal Typing .....................................
M edical M achine Transcription 
Legal M achine Transcription
Stenospeed I .....................................
Stenospeed II ...................................

Quarter Hours  
Credit

5
5
5
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B U S 114 —  Stenospeed III .........................................................................  5
B U S 125 —  M edical Typing ..................................................................... 5
BU S 126 —  Filing  ..........................................................................................  5
BU S 101 —  Business Law .........................................................................  5

SECRETARIAL SCIENCE I CLERICAL 
Course Description

ACC 101 ACCOUNTING I is an introduction to the fundam ental principles and 
procedures of accounting for a sole proprietorship, including a study of 
journals, ledgers, working papers, accounting statements, and controlling 
accounts.

B U S 101 B U SIN E S S  LAW  is a basic consum er law course dealing w ith  negoti
able instrum ents, contracts, personal property, and the Uniform Com m er
cial Code.

B U S 105 SH ORTHAND I teaches the student the basic principles of shorthand 
theory.

BU S 106 SHORTHAND II concludes the teaching of shorthand theory and 
begins a review of the basic principles with an introduction to speed build
ing.

B U S 107 SHORTHAND III continues reviewing the basic principles with pri
mary em phasis on speed building and transcription of m ailable letters.

B U S 108 SHORTHAND IV concludes the review of basic principles and co n 
tinues speed building and transcription of m ailable letters.

B U S lO lA - lO lB  TY PE W R IT IN G  I
B U S 1 0 1 A Typew riting is the first step toward typewriting com petence, 
making key reaches that are executed speedily and accurately: Basic  theory 
m anipulative parts of the typewriter are presented.
BU S lO lB  Typew riting em phasis is placed on control of skill and increased 
accuracy of typewritten work. Special attention is given to personal and 
business correspondence, tables of various kinds and topical outlines.

BU S 102A -102B  TY P E W R IT IN G  II
BU S 102A  Typew riting is devoted primarily to developing your expertise in 
solving a wide variety of com m unication  problems. Word choice , punctua
tion, grammar, letter styles, and writing styles including many com m only 
used special features, are illustrated and explained.
BU S 102B Typew riting develops proficiency in typing a variety of statistical 
papers. These include: tables with special features, frequently used business 
reports, and em ploym ent com m unications.

B U S 103A -103B  T Y P E W R IT IN G  III
BU S 1 0 3 A Typew riting is designed to provide ample opportunity to de
velop typewriting skills in a variety of situations that are com m only found 
in sales offices, general offices, and executive offices.
BU S 103B  Typew riting provides the opportunity to develop production 
skills in a variety of office situations that are com m only found in legal, 
m edical, governmental, and technical offices.

BU S 104 T Y P E W R IT IN G  IV has eight sim ulations w h ich  provide realistic 
experiences and a variety of activities representative of tasks performed by 
executive and adm inistrative secretaries in many types of organizations. As 
a result of these varied experiences, students will have a basic knowledge of 
the IBM Quitewriter 7, IBM W heelwriter 5, IBM W heelw riter 3, IBM 65 and 
the Silver Reed Electronic typewriters.
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B U S 11 0  O FFIC E  P R O C ED U RE S II em phasizes effective hum an relationsh ips 
n ecessary  for c lerica l job stability.

M A  113  B U S IN E S S  M A TH  I in c lu d es  d ecim als , fractions, p ercents , and 
w eights and m easures (includes metrics).

M A 122 B U S IN E S S  M A TH  II includ es interest, discounts, markup, profit and 
loss, tim e paym ent plans, short-term  loans, cost of goods sold, inventory 
valuation, depreciation, essentia l algebraic operations, annuities, and e x 
t in ction  of debt.

B U S 111 O FFIC E  M A CH IN ES is designed to acquaint the student w ith the skill 
and use of the e lectron ic  printing calculator.

B U S  1 1 2  S T E N O S P E E D  - S H O R T H A N D  I offers the student an optional form of 
shorthand. Based on the theory of w riting by sound, the student begins to 
develop the basic  princip les for taking dictation.

B U S  113 S T E N O S P E E D  - S H O R T H A N D  II conclud es the theory of Stenospeed 
Shorthand and begins a review  of the basic  princip les with an introduction 
to speed building.

B U S 114  STEN O SPEE D  - SH ORTH AN D III continues review ing the basic 
theory w ith primary em phasis  placed on speed build ing and transcription 
of m ailable letters.

B U S 116 M ACHINE T R A N SC R IP T IO N  I utilizes voice recorded m edia and live 
dictation as source of im pulse-to-type. Consideration is given to correspon
dence, m em orandum s, reports, and other docum ents.

BU S 117  B U S IN E S S  EN G LISH  I is a basic English  course prim arily dealing 
w ith dictionary usage, spelling and parts of speech. Those grammar rules 
that have direct application  to business will be em phasized.

BU S 118 B U S IN E S S  EN G LISH  II continues the study of basic English and deals 
prim arily with sentence structure, punctuation, and business vocabulary.

DPM 109 W O RD  P R O C ESSIN G  I is designed to fam iliarize the student with 
general com puter concepts and the basic principles that govern the opera
tion of any word processing system. T he student will gain experience in 
performing word processing functions such as autom atic centering, text 
deletions, text insertion, decim al tabs, editing defined portions of text, 
moving text, pagination, headers and footers, hyphenation, advanced print
ing codes, disk operations, search and replace, colum n layouts, and auto
m atic m erging of variables with standard material to help make document 
and repetitive letter production easier.

DPM 108 IN TRO D U CTIO N  TO  WORD/INFORMATION PR O C ESSIN G  is de 
signed to orient the student to the m icrocom puter and the term inology 
surrounding the technology. The course covers the basic concepts of word 
processing as one of several office autom ation systems that can connect for a 
totally integrated inform ation processing system. The student will be intro
duced to sim ple BA SIC program ming, Superscripsit word processing, and 
V isicalc  spread-sheet on the Radio Shack T R S -80  Model III.

DPM 110 W ORD PR O C ESSIN G  II has the operator move among seven depart
ments, or centers, throughout the working simulation. The student will be 
exposed to various types of word processing application, word processing 
program and equ pment.

BU S 109 O FFIC E PROCEDU RES I em phasizes correct English usage, business 
term inology and career awareness.
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EN G  1 0 1  C O M P O S IT IO N  offers a brief gramm ar and usage review  and gives the 
student exp erience in w riting the basic  expository essay. T he course w ill 
includ e instruction in the different patterns of prose, together w ith c lass
room work and individual conferences directed toward the im provem ents 
of the student’s com p osition  skills.

HE 101 HEALTH EDUCATION. Personal and com m unity  health  problem s are 
studied with em phasis on health  problem s of the individual student. F a c 
tors affecting m ental health  are also considered.

H IS 201 A M ERICA N  H IS T O R Y  I, T h e  developm ent of the A m erican  nation 
from the age of discovery to 1865.

PS 101 A M ERICA N  G O VERN M EN T. Provides a survey of federal, state and 
local governm ent in  the United States w ith  special reference to the National 
Constitution and to contem porary problem s in government.

P S Y  21 0  IN TRO D U CTIO N  TO  PSYC H O LO G Y. A n introduction to the p rin c i
ples and m ethods of psychology includ ing anim al and hum an learning, 
m otivation, perception, physiology, personality, and abnorm al and social 
behavior.

REL 101 IN TRO . TO  THE OLD T E ST A M E N T . A critical introduction to the 
literature, history and relig ion of Israel, w ith  attention to the Pentateuch, 
prophets, and writing of the Old Testam ent.

REL 102 IN TRO . TO  THE NEW T E STA M E N T . A survey of the literature, h is 
tory, and faith of the New Testam ent. Study w ill concentrate on the Gospels, 
Pauline letters, and other general w ritings of first-century Christians.

SP 105 IN TRO . TO  PUBLIC SPEA K IN G  covers the basic elem ents of speech, 
voice, language, bodily  action, speech  content, speech goals and audience 
analysis. Students w ill apply theory in  formal public speaking.
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Welding

Background Inform ation
The W elding course is designed to prepare the student for em ploym ent at 

entry level in the occupational field of w elding and to improve the skills of 
persons presently em ployed in the field.

processes and their 
he practical method

of identifying and w elding them, skill in w orking and handling the equipment 
with confidence and a proper regard for safety, the practice of econom y, prepara
tion and execution  of welds, testing of com pleted work, and recognizing defects 
and helping to correct them.

Instruction includes an understanding of the weldin 
possibilities, a study of com position  of various metals an

Employment Opportunities
Em ploym ent opportunities for welders are expected to be favorable through 

1995. W alker T ech  graduates have found em ploym ent in the following co m 
panies: Challenge Cook. Calhoun. GA; Century W recker Co., Ooltewah. TN; 
Brock and Blevins, Rossville, GA; Atlanta Brass Co., and Perry Sm ith Co.

LEN G T H  O F C O U R S E : 
E N T R A N C E  D A T E S :

Three Quarters (Fourth Quarter is Optional) 
Quarterly

65



WELDING COURSE OUTLINE

Q uarter Hours 
Credit

M A 101 —  Related M ath ............................................................................ 5
WLD 102 —  Arc W elding .........................................................................  20
WLD 103 —  O xyacetylene W elding ....................................................  5
WLD 101 —  Blueprint Reading .............................................................  5
WLD 104 —  M etallic  Inert Gas W elding ........................................... 10
WLD 105 —  Advanced Arc W elding .................................................. 15
CS 101 —  C om m unication Sk ills  ...........................................................  5
WLD 107 —  Pipe W elding .........................................................................  10
WLD 108 —  Tungsten  Inert Gas .............................................................  10
WLD 109 —  W eld Testing .........................................................................  5

WELDING 
Course Description

W LD  1 0 1  W E L D IN G  B L U E P R IN T  R E A D IN G  develops the necessary skill to 
interpret conventional trade drawings, plus a thorough understanding of 
abbreviations and symbols.

W LD  1 0 2  A R C  W E L D IN G  is a study of safety, metals, electrodes, powrer source 
and w elding in the flat, horizontal, and vertical positions.

W LD  103 O X Y A C E T Y L E N E  W E L D IN G  includes a study of safety, lighting and 
adjusting the torch, and w elding in the flat, horizontal, and vertical posi
tions.

W LD  104 M E T A L L IC  IN E R T  G A S  W E L D IN G  (M IG ) is a study of consum able 
wire electrodes, shielding gases, and power supplies; w elding in the flat, 
horizontal, and vertical positions.

W LD  105 A D V A N C ED  A R C  W E L D IN G  is a continuation of WLD 102 with 
em phasis on overhead welding w ith E -6010  electrodes and all position 
w elding with low hydrogen group electrodes.

W LD  107 P IP E  W E L D IN G  is designed to give the student practice in jo ining 
pipe sections. Pipe can be w elded using the roll m ethod to keep the welding 
in a flat position, or by the vertical and horizontal fixed positions where the 
pipe rem ains stationary.

W LD  108 T U N G S T E N  IN E R T  G A S  W E L D IN G  (T IG ) familiarizes the student 
with hard-to-weld metals such as alum inum , stainless steel, and other 
metals.

W LD  109 W E L D  T E S T IN G  is designed to show the student what may happen if 
defects in welding aren ’t eliminated.

M A  101 B A S IC  M A T H E M A T IC S  A P P L IE D  presents an in-depth review of basic 
arithm etic including whole numbers, decim als, fractions, percents, ratios, 
Droportions, areas, volumes, and formulas as applied to the student’s chosen 
ield. Strong em phasis is placed on solution of practical work problems. MA 

101 or a satisfactory entrance score is required of all areas.
CS 101  C O M M U N IC A T IO N  S K IL L S  is designed to help the student learn 

em ployability skills. Completing job applications, interviewing, and res
ume writing are included in the course.
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CHIPS Program
(Career Happenings for Interested Parents W ho Are Single)

Background Inform ation
T he primary purpose of the CHIPS program is to provide job training/ 

em ployability  skills  for single parents with m inor children so that they may 
enter the world of work or further their education.
ENTRANCE DATES: T w ice  Quarterly

O B J E C T I V E S

To prepare the single parent for entry into the world of work.

To identify and evaluate com petencies of each individual.

To provide career awareness.
To improve self-image of participants.
To provide remedial training in math, P^nglish, and science, where needed. 

To provide participants with em ployability skills.

To introduce all participants to sex equity.
To provide new short-term courses of existing long-term courses to participants. 

To make students aware of job availability in the job market.

To provide management skills to the single parents.
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COURSE OUTLINE

O rientation to Program  
A ssessm ent of Participants 
Rem edial Instruction 
Im proving Self-Im age 
Career D evelopm ent 
R ights Under S e x  Equity 
N on-Traditional O ccu p ations 
A ssertiveness T ra in in g

C onsum er Ed ucation  
Stress M anagem ent 
T im e M anagem ent 
Em ployability  Sk ills  
O ccu p ation al O bservation 
C ounseling 
Short-Term  Train ing  
Long-Term  T rain ing
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Short-Term Industrial Training

IN-PLANT PROGRAMS FOR EXISTING INDUSTRY
In-Plant Train ing  Programs are conven ient and inexp ensive m ethods for co m 

panies to provide their em ployees w ith the opportunities to update, upgrade, or 
acquire new  skills  in the field in w h ich  they are em ployed. A ny course is 
available where there is a need for occu pational training.

W alker T e ch  works c lose ly  w ith the participating com pany to “ta ilor-m ake” 
training to m eet the specific  needs and requirem ents of the individual com pany.

Instructors are individuals selected  because of their practical experience and 
training in the fields in w h ich  they instruct. Instructional m ethods consist of 
classroom  lectures and/or laboratory projects. In all cases, practical application 
of the subject matter is stressed.

Usually, c lasses are cond ucted  in the participating co m p an y ’s plant.
Classes may be conducted  during, before, or after regular com pany hours. 

Usually c lasses are held tw ice a w eek on alternating days, but sched ules are also 
“ tailor-m ad e” to meet the needs and requirem ents of the em ployees and co m 
pany.

QUICK START PROGRAMS FOR NEW AND EXPANDING INDUSTRY
Com panies m oving into Georgia and Georgia com panies expanding their 

operations can receive training assistance through Q uick Start, a totally state 
supported program. The Q uick  Start Program is designed to train carefully 
chosen  Georgians for specific, clearly  defined jobs in a particular company. 
Georgia workers learn new skills, and the com pany realizes one of its principal 
objectives: m axim um  productivity in m in im um  time.

Each Q uick Start Program is “tailor-m ad e” to m eet the specific  requirem ents 
of the individual com pany. M ost follow a basic pattern of consultation and 
analysis, developm ent of the training plan, providing training facilities, instruc
tor training, pre-em ploym ent training, and build-up training.

All that is necessary to start procedures for beginning a Q uick Start or In-Plant 
class is to call or write W alker T e c h ’s Coordinator of Industrial Training.

RELATED CLASSES 
Course Description

CS 101 COM M UN ICATION  SK IL L S is designed to help the student learn 
em ployability  skills. Com pleting job applications, interviewing, and res
ume writing are included in the course.

CF 101 CO N SU M ER FINANCE is organized to help the student becom e a better 
consum er. Budgeting, credit and taxes are included in the course.

MA 101 BA SIC  APPLIED M A TH EM A TIC S presents an in-depth review of basic 
arithm etic including whole numbers, decim als, fractions, percents, ratios, 
proportions, areas, volumes, and formulas as applied to the student’s chosen 
ield. Strong em phasis is placed on solution of practical work.
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Truett-McConnell College

ASSOCIATE DEGREE 
Course D escription

EN G LISH  101 C O M PO SITIO N  offers a brief gramm ar and usage review and 
gives the student experience in  w riting the basic expository essay. The 
course w ill includ e instruction  in the different patterns of prose, together 
w ith c lassroom  work and individual conferences directed toward the im 
provem ent of the s tu d ent’s com position  skills. Com pletion of English  101 
w ith a grade of C or better is a prerequisite for enrollm ent in any higher- 
num bered E nglish  course. No student may transfer a grade of D in English  
101 to any other college.

HEALTH 101 HEALTH ED UCATION  is a study of personal and com m unity  
health  problem s w ith em phasis on health  problem s of the individual stu
dent. Factors affecting m ental health  are also considered.

PO LITICA L SCIENCE 101 A M ERICA N  G O VERN M EN T provides a survey of 
federal, state and local governm ent in the U nited States with special refer
ence to the national constitution  and to contem porary problem s in govern
ment.

PSY C H O LO G Y  21 0  IN TRO D U CTIO N  TO  PSY C H O LO G Y  is an introduction to 
the princip les and m ethods of psychology, includ ing anim al and hum an 
learning, m otivation, perception, physiology, personality, and abnorm al 
and social behavior.

RELIG IO N  101 IN TRO D U CTIO N  T O  THE OLD T E S T A M E N T  is a critica l in 
troduction to the literature, history, and relig ion of Israel w ith attention to 
the Pentateuch, prophets, and writings of the Old Testam ent.

H IS T O R Y  201 A M ERICA N  H IS T O R Y  I is a study of the developm ent of the 
A m erican  nation from the age of discovery to 1865.

SPEECH 105 IN TRO D U CTIO N  TO  PU BLIC  SPEA K IN G  covers the basic e le 
m ents o f speech, voice, language, bodily  action, speech  content, speech  
goals, and audience analysis. Students w ill apply theory in formal public 
speaking.
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