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T he  s ta te m e n ts  se t fo rth  in th is  ca ta lo g  a re  fo r in fo rm a tio n a l p u rp o se s  o n ly  
and sh o u ld  no t be c o n s tru e d  as th e  b a s is  o f a c o n tra c t b e tw e e n  s tu d e n ts  and 
th is  in s titu tio n .

W h ile  the  p ro v is io n s  o f th is  ca ta lo g  w ill o rd in a r ily  be a p p lie d  as s ta ted , C o o sa  
V a lle y  T e c h n ic a l In s titu te  re se rve s  th e  righ t to  c h a n g e  any  p rov is io n  lis ted  in 
th is  ca ta lo g , in c lu d in g  bu t no t lim ite d  to  a c a d e m ic  re q u ire m e n ts  fo r g ra d u a tio n , 
w ith o u t a c tu a l n o tice  to  in d iv id u a l s tu d e n ts . E ve ry  e ffo rt w ill be m ade  to  keep  
s tu d e n ts  a d v ise d  o f a n y  su ch  c h a n g e s . In fo rm a tio n  on c h a n g e s  w ill be a v a il
ab le  in the  O ffice  o f S tu d e n t S e rv ice s . It is e sp e c ia lly  im p o rta n t th a t s tu d e n ts  
no te  th a t it is th e ir  re s p o n s ib ility  to  keep  th e m s e lv e s  a p p rise d  o f cu rre n t 
g ra d u a tio n  re q u ire m e n ts  fo r th e ir  p a rtic u la r d ip lo m a  p rog ram .

C o o s a  V a lle y  T e c h n ic a l In s titu te  
112 H e m lo c k  S tre e t  

R o m e , G e o rg ia  30161

T e le p h o n e  2 3 5 -1 1 4 2
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Message From The President

G reetings,

T h an k  you fo r  yo u r in te re s t in C o o sa  V a lle y  T ech . T h is  Is th e  ca ta lo g  o f an 
e xce llen t te ch n ica l scho o l w ith  th e  repu ta tio n , resou rces , e xp e rie n ce  and  the  
desire  to  he lp you ach ie ve  yo u r goa ls  as th e y  re la te  to  tra in ing  fo r em p loym en t. 
As you exa m ine  th e  co n te n ts , I hope  w e  can  c o m m u n ica te  to  you  o u r e m p h a 
sis on q ua lity  o f in s tru c tio n  and  th e  e xce lle n ce  o f o u r su p p o rt se rv ices . 
R ecogn iz ing  th a t it is so m e tim e s  d iff icu lt to  a d e q u a te ly  in fo rm  th ro u g h  the  
w ritten  w ord  on ly, w e  w o u ld  a p p re c ia te  the  o p p o rtu n ity  to  a n sw e r a n y  q u e s 
tions you m igh t have  o r exp la in  in g re a te r de ta il a n y  m a te ria l p rese n ted  
herein.

C oosa  V a lle y  T ech  is pa rt o f a  la rge  and  g ro w in g  sys te m  o f co o rd in a tin g  
and coope ra ting  in s titu tio n s  and  a g e n c ie s  d e d ica te d  to  se rv in g  th e  o cc u p a 
tiona l tra in ing  needs  o f in d iv id u a ls , b u s in e sse s  and  in d u s trie s . In exp lo ring  
the w ide  range  o f tra in in g  and  se rv ice s  th a t a re  a va ila b le , you  can  be  su re  w e  
are a p p rec ia tive  o f th e  o p p o rtu n ity  to  se rve  you  and  w e  w ill p lace  a t yo u r 
d isposa l all a va ila b le  re so u rce s  to  he lp  you  a ch ie ve  yo u r goa ls .

S ince re ly ,

J. D e rw a rd  P ow e ll, P re s id e n t
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Our Com m itm ent To You

C o o s a  V a lle y  T e c h n ic a l In s titu te  is c o m m itte d  to  p ro v id in g  e x c e lle n c e  in bo th  
p h ys ica l fa c ilit ie s  d e s ig n e d  fo r  th e  le a rn e r a nd  q u a lif ie d  fa c u lty  p re p a re d  to  
w o rk  w ith  s tu d e n ts . W e  b e lie v e  in th e  p a rtn e rs h ip  b e tw e e n  fa c u lty  an d  s tu 
d e n t w h e re  e a ch  s h a re s  in th e  re s p o n s ib ility  fo r  le a rn in g .

History

C o o s a  V a lle y  T e c h n ic a l In s titu te  w a s  e s ta b lis h e d  in 1962  th ro u g h  th e  jo in t 
e ffo rts  o f th e  R o m e -F lo yd  C h a m b e r o f C o m m e rce , loca l b u s in e ss  and  indus try , 
c ity  and  c o u n ty  b o a rd s  o f e d u c a tio n , a n d  c ity  a nd  c o u n ty  b o a rd s  o f c o m 
m iss io n e rs . F rom  an  in itia l e n ro llm e n t o f 231 fu ll-  an d  p a rt- tim e  s tu d e n ts , 
C o o sa  V a lle y  T e c h n ic a l In s titu te  h a s  g ro w n  a n d  n o w  se rv e s  o v e r 3 ,4 0 0  
s tu d e n ts  a n n u a lly  th ro u g h  d a y , e ve n in g , a nd  o ff-c a m p u s  p ro g ra m s .

In J u ly  1987, C o o s a  V a lle y  T e c h n ic a l In s titu te  b e ca m e  a un it o f th e  S ta te  
D e p a rtm e n t o f T e c h n ic a l a nd  A d u lt E d u ca tio n  and  e x p a n d e d  its B o a rd  o f 
D ire c to rs  to  in c lu d e  m e m b e rs  fro m  P o lk  a n d  G o rd o n  co u n tie s .

Location

C o o s a  V a lle y  T e c h n ic a l In s titu te  is lo ca te d  at 112 H e m lo ck  S tre e t, R om e, 
G e o rg ia  3 0 1 6 1 . T h e  sch o o l is a c c e s s ib le  fro m  H ig h w a y  27, S o u th  by w a y  o f 
the  D a rlin g to n  D rive /O ld  L in d a le  R oa d  ex it.
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Philosophy and Purpose

The p h ilo so ph y  th a t fo rm s  the  bas is  fo r C o o sa  V a lle y  T e ch n ica l In s titu te ’s 
p rog ram s is roo ted  in the  b e lie f th a t all educa tio n , to  be acce p tab le , m us t be 
re levant. It a lso  re cog n ize s  th a t the  in d iv id u a l’s ab ility  to  a da p t to  ch a ng e  is 
as im po rtan t as in itia l p rep a ra tion  fo r e m p loym e n t. Fu rther, the  p h ilo so p h y  o f 
the  ins titu tion  is th a t the  needs and o b je c tive s  o f the  ind iv idua l sho u ld  take  
p recedence  ove r th o se  o f the  la b o r m arke t.

The pu rpose  o f C o o sa  V a lley  T e ch n ica l Ins titu te  is to  p rov ide  all c itize n s  w ith  
educa tion  and tra in ing  th a t w ill en a b le  them  to co m p e te  su cce ss fu lly  fo r 
e m p loym en t in the  b us ine ss  and indus tria l com m un ity . A n exp a n d ed  s ta te 
m ent o f ph ilo so p h y  and p u rp o se  is in c luded  in the  C o o sa  V a lle y  T echn ica l 
Institu te  P o licy M anua l.

Accreditation

C oosa  V a lley  T e ch n ica l Ins titu te  is an a cc red ite d  m e m b e r o f th e  C o m m iss io n  
on O ccupa tiona l E duca tion  Ins titu tio ns  o f the  S o u th e rn  A sso c ia tio n  o f C o l
leges and S choo ls .

Advisory Committees

A dv iso ry  com m itte es , co m po se d  o f o u ts ta nd in g  re p re se n ta tive s  from  b u s i
ness and industry , m ee t w ith  schoo l p e rsonne l to  m ake  re com m e nd a tio n s , 
o ffe r sugges tions , and ass is t in the  e va lu a tion  o f each  tra in ing  p rog ra m . T h is  
input assu res  th e  use  o f s ta te -o f-th e -a rt e q u ip m e n t and te c h n iq u e s  in each  
o ccupa tiona l a rea.

Credentials Awarded

C oosa  V a lley  T e ch n ica l Ins titu te  aw a rds  a d ip lo m a  upon the  co m p le tio n  o f 
the  p rog ra m s o f s tu d y  lis ted  in th is  ca ta log . A  ce rtifica te  m a y  be a w a rde d  
upon com p le tio n  o f ce rta in  n o n -d ip lo m a  cou rses.

Visitors

V is ito rs  are  a lw a ys  w e lco m e  at C o o sa  V a lle y  T e ch n ica l Ins titu te . V is ito rs  are  
requested  to  ch e ck  w ith  the  a p p ro p ria te  o ffice  b e fo re  v is itin g  c lasse s . G roups  
(h igh schoo l c lasses , c lubs, and o rg a n iza tio n s ) w ish in g  to  v is it the  ca m pu s  
m ay call 2 35 -1 1 4 5  to  m ake  an app o in tm en t.
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SCHOOL CALENDAR

SUMMER QUARTER - 1990
O rie n ta tio n  (N o  c la s s e s ) ................................................................ J u ly  6, 1990
B e g in n in g  D a t e .....................................................................................J u ly  9, 1990
E n d in g  D a te  .........................................................................S e p te m b e r 20, 1990
G ra d u a tio n  (E v e n in g ) .....................................................S e p te m b e r 20 , 1990
N o n -sch o o l D a ys  .......................................................................A u g u s t 8 -1 0 , 1990

S e p te m b e r 2 1 -2 8 , 1990  
H o lid a y  .................................................................................... S e p te m b e rs ,  1990

FALL QUARTER - 1990
O rie n ta tio n  (N o  c la s s e s ) ...............................................S e p te m b e r 28 , 1990
B e g in n in g  D a t e ................................................................................O c to b e r 1. 1990
E nd ing  D a te  .........................................................................D e c e m b e r 12, 1990
N o n -sch o o l D a ys  ................................................................N o v e m b e r 21, 1990

D e c e m b e r 13-21 and  31 , 1990
H o l id a y s ............................................................................N o v e m b e r 2 2 -2 3 , 1990

D e c e m b e r 2 4 -2 8 , 1990 
J a n u a ry  1, 1991

WINTER QUARTER - 1991
O rie n ta tio n  ........................................................................................ J a n u a ry  2, 1991
B e g in n in g  D a te  ................................................................................J a n u a ry  3, 1991
E n d ing  D a te  ......................................................................................M a rch  14, 1991
G ra d u a tio n  ( E v e n in g ) .................................................................... M a rch  14, 1991
N o n -sch o o l D a ys  ..................................................................... M a rch  15-29, 1991
H o lid a ys  ............................................................................................J a n u a ry  21, 1991

SPRING QUARTER - 1991
O r ie n ta t io n .............................................................................................A p ril 1, 1991
B e g in n in g  D a te  .................................................................................A p ril 2, 1991
E nd ing  D a te  ........................................................................................ Ju n e  11, 1991
N o n -sch o o l D a ys  .......................................................................Ju n e  12-28, 1991

J u ly  1-3, 1991
H o l id a y s ....................................................................................................M ay 27, 1991

Ju ly  4, 1991

SUMMER QUARTER - 1991
O rie n ta tio n  (N o c la sse s ) ................................................................... Ju ly  6, 1991
B e g in n in g  D a t e ....................................................................................... Ju ly  8, 1991
E nd ing  D a te  ........................................................................ S e p te m b e r 19, 1991
G ra d u a tio n  (E ve n in g ) ....................................................S e p te m b e r 19, 1991
N o n -scho o l D a y s ....................................................................... A u g u s t 7 - 9, 1991

S e p te m b e r 20 - 28, 1991 
H o lid a y  ....................................................................................S e p te m b e r 2, 1991
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Speakers Bureau

Teachers , c iv ic  c lubs , and  o the rs  a re  e n co u ra g e d  to  co n ta c t C o o sa  V a lle y  
T echn ica l Ins titu te  to  re qu es t a  p rese n ta tio n  be m ade  to  th e ir  m e m b e rsh ip . 
To  schedu le  a  m e m b e r o f the  C o o sa  V a lle y  T e ch n ica l Ins titu te  fa cu lty  as  a 
sp ea ke r fo r yo u r g roup , ca ll 2 3 5 -1 1 4 5  and sp e a k  w ith  the  V ice  P re s id e n t fo r 
S tuden t S erv ices.

Emergency Closing

The P res iden t o r d e s ig n e e  is a u th o rize d  to  c lose  th e  sch oo l If co n d itio n s  ex is t 
tha t m ay th re a te n  the  hea lth  and sa fe ty  o f s tu d e n ts  and  e m p lo ye e s . T h e  
P res iden t o r d e s ig n e e  is a lso  a u th o rize d  to  d e la y  the  o p e n in g  h o u r o f the  
schoo l day  a n d /o r to  re le ase  s tu d e n ts  and  e m p lo ye e s  b e fo re  th e  no rm a l 
schoo l day  ends  if h a za rd o u s  co n d itio n s  ex is t. S choo l c lo s in g s  o r d e la ye d  
open ings  w ill be a n n o u n ce d  by a rea  rad io  s ta tions .

Safety

G ood w o rk  hab its , c le a n lin e ss , and sa fe ty  p re ca u tio n s  sh ou ld  be o b se rve d  at 
all tim es  w h ile  on the  cam pu s . T h e  use  o f sa fe ty  g lasses , g loves , shoes, and 
o the r p ro te c tive  item s a re  requ ired  o f th o se  s tu d e n ts  tra in in g  in sh o p s  , labs, 
and o the r d e s ig n a ted  w o rk  s ites.

Accidents

In the  e ven t o f an a cc id e n t o r illness, th e  s tu d e n t sho u ld  re q u e s t a ss is ta n ce  
from  the  n ea re s t in s tru c to r o r o th e r scho o l p e rso nn e l. T h e  a d m in is tra tio n  
shou ld  be co n ta c te d  in ca se s  w h e re  a m bu la n ce  o r p o lice  se rv ice s  m ay be 
necessary.

Telephone

Pay te le p h o ne s  a re  a va ila b le  fo r s tu d e n t use. O ffice  te le p h o n e s  a re  fo r b u s i
ness pu rp ose s  on ly . O n ly  e m e rg e n cy  te le p h o n e  m e ssa g e s  w ill be  fo rw a rd e d  
to  s tuden ts .
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Equal Opportunity Statem ent

F e d e ra l la w  p ro h ib its  d is c r im in a tio n  on  th e  b a s is  o f race , c o lo r  o r n a tio n a l 
o rig in  (T itle  IV o f th e  C iv il R ig h ts  A c t o f 1 9 64 ), se x  (T itle  IX o f th e  E d u ca tio n  
A m e n d m e n t o f 1 972 ), o r h a n d ic a p  (S e c tio n  5 0 4  o f th e  R e h a b ilita tio n  A c t o f 
1973), in e d u ca tio n  p ro g ra m s  o r a c tiv it ie s  re ce iv in g  fe d e ra l f in a n c ia l a ss is ta n ce .

E m p lo ye e s , s tu d e n ts  an d  th e  g e n e ra l p u b lic  a re  h e re b y  n o tif ie d  th a t C o o s a  
V a lle y  T e c h n ic a l In s titu te  d o e s  n o t d is c r im in a te  in a n y  e d u c a tio n a l p ro g ra m s , 
a c tiv it ie s  o r in e m p lo y m e n t p o lic ie s . T h e  fo llo w in g  in d iv id u a ls  h a ve  be e n  
d e s ig n a te d  as  th e  e m p lo y e e s  re s p o n s ib le  fo r  c o o rd in a tin g  th e  s c h o o l’s e ffo rts  
to  im p le m e n t th is  n o n d is c r im in a tio n  p o lic y : T itle  IX, C h a r le s  R ice ; S e c tio n  
504 , D o ttie  G re g g . In q u ir ie s  c o n c e rn in g  th e s e  la w s  s h o u ld  be  a d d re s s e d  to  
th e  a b o ve  in d iv id u a ls  a nd  m a ile d  to  112 H e m lo c k  S tre e t, R o m e , G e o rg ia  
3 0 1 6 1 .

Grievance Procedure for Resolving A 
Com plaint Under Title IX and Section 504

S tu d e n ts  o r e m p lo y e e s  o f C o o s a  V a lle y  T e c h n ic a l In s titu te  sh o u ld  re p o rt a n y  
in c id e n t w h e re  th e re  is re a s o n  to  b e lie v e  th a t th e y  a re  th e  o b je c ts  o f d is c r im i
na tion  b e c a u s e  o f ra ce , co lo r, sex , age , n a tio n a l o rig in , o r h a n d ica p . S tu 
d e n ts  and  e m p lo ye e s  sh o u ld  a lso  re p o rt a n y  in c id e n t o f a lle g e d  se xu a l h a ra s s 
m e n t th a t o c c u rs  on  c a m p u s .

T o  re po rt a  c o m p la in t, file  a  w r itte n  s ta te m e n t w ith  C h a rle s  R ice , T itle  IX 
C o o rd in a to r a n d /o r D o ttie  G re g g , S e c tio n  5 0 4  C o o rd in a to r. T h is  s ta te m e n t 
m ust be as sp e c ific  as  p o ss ib le  c o n c e rn in g  th e  (1) c o m p la in t and  (2) co rre c tive  
a c tio n  re q u e s te d . U n le ss  b o th  o f th e s e  ite m s  a re  in c lu d e d , th e  C o o rd in a to r 
can  ta ke  no fu rth e r  a c tio n .

U pon  re ce ip t o f th e  s p e c if ic  c o m p la in t an d  a c tio n  re q u e s te d , a re so lu tio n  
c o m m itte e  w ill be fo rm e d  w ith in  th re e  sch o o l d a y s  to  c o n d u c t a co n fid e n tia l 
in ve s tig a tio n . W ith in  th re e  d a y s  o f th is  c o m m itte e ’s a d jo u rn m e n t, th e  C o o rd i
n a to r w ill in fo rm  th e  in q u ire r  o f its f in d in g s .

If the  in q u ire r is no t s a tis fie d  w ith  th e  c o m m itte e  re po rt, he o r sh e  m ay a pp e a l 
to  th e  V ice  P re s id e n t fo r In s tru c tio n a l S e rv ice s . F u rth e r a p p e a ls  m a y  be 
m ade  to  the  P re s id e n t o f C o o s a  V a lle y  T e c h n ic a l Ins titu te , its B oa rd  o f 
D ire c to rs , and  to  th e  S ta te  B o a rd  o f T e c h n ic a l and  A d u lt E d u ca tio n .
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A D M IS S IO N S

ADMISSIONS

o S A  V A /

T E C H N IC A L  INSTITUTE

Enrollm ent Categories  

D ip lo m a  C re d it A p p lic a n ts
T h is  c a te g o ry  in c lu d e s  a p p lic a n ts  to  p ro g ra m s  a n d  c o u rs e s  o f s tu d y  lis te d  in 
th is  ca ta lo g  th a t lead  to  a d ip lo m a . D ip lo m a  p ro g ra m s  a nd  c o u rs e s  m a y  be  
s c h e d u le d  d u rin g  d a y  o r e v e n in g  h o u rs .

In s titu tio n a l C re d it A p p lic a n ts
T h is  c a te g o ry  in c lu d e s  a p p lic a n ts  to  c la s s e s  o r p ro g ra m s  o f s tu d y  th a t a w a rd  
a c e rtific a te  o f c o m p le tio n . G e n e ra lly , c e r tif ic a te  c u rr ic u lu m s  o ffe r  a  s e r ie s  o f 
c o u rs e s  s ch e d u le d  d u rin g  d a y  o r e v e n in g  h o u rs  a n d  ta u g h t o n - o r o ff-c a m p u s .

O th e r A p p lic a n ts
T h is  c a te g o ry  in c lu d e s  a p p lic a n ts  to  s h o rt- te rm  p u b lic  s e rv ic e  c o u rs e s , 
se m in a rs , a n d  w o rk s h o p s .

Adm issions Policy

W ith  th e  e xce p tio n  o f m e d ica l p ro g ra m s , a p p lic a n ts  a re  a d m itte d  on  a firs t- to - 
q u a lify /s p a c e -a v a ila b le  b a s is . T h o s e  w h o  a re  no t a d m itte d  m u s t re -a p p ly  o r 
u p -d a te  th e ir  a p p lic a tio n  fo r a d m is s io n  b y  s p e c ify in g  a  n e w  e n try  da te . C o m 
p le te  m e d ica l a p p lic a tio n s  a re  re v ie w e d  by an a d m is s io n s  co m m itte e .

Admission Requirem ents For Diploma Applicants

A g e: T h e  a p p lic a n t m u s t be  16 y e a rs  o f a g e  o r o ld e r. C o s m e to lo g y  a nd  the  
hea lth  o c c u p a tio n s  p ro g ra m s  re q u ire  a p p lic a n ts  to  be  17 y e a rs  o f ag e  o r 
o lde r.

11
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E d u c a tio n : fJon-l'iigh -sohoo i g ra d ua tes  are adm rtted to  all d ip lo m a  p rog ra m s 
e ither regu ie '' or p ro /is to n a l s tuden ts . f JOTE; S tu d en ts  wil l  no t  be a llow ed  

to gr;aduste snd  reoeive a d ip lom a  from  any fu il- tim e  in s tru c tio n a l p rog ram  
o ffered by C oosa V a lley T echn ica l Instrtute until they  have firs t ea rned  a h igh 
ochool d ip lo rn ;i or G ED  certrfica te . M ed ica l O ffioe A ss is ta n t a p p lica n ts  shou ld  
t'lave basic typ ing  sk ills  p rio r to en try. G E D  p rep a ra tio n  and p re -a d m iss io n  
typ ing cla.sses are availa.ble at G oosa  V a lley  T e ch n ica l Institu te .

E n tra n c e  T e s t in g : All d ip lom a  p rog ram  a p p lica n ts  m ust be te s te d  to d e te r
m ine regu la r or p rov is iona l adm iss io n  sta tus. A p p lica n ts  w ill not be re fused  
adm iss ion  based upon ad m iss io n  tes ting .

H e a lth : An a pp lican t shou ld  be ph ys ica lly  ab le  to  a ttend  schoo l re g u la rly  and 
to perfo rm  o rd ina ry  c lass and la bo ra to ry  fu n c tio n s  th a t are requ ired  by the  
p rogram  of study.

Admission Procedures for Diploma Programs

1. S ubm it an app lica tio n  fo r a dm iss ion .
2. R eport to the  A d m iss io n s /H e a lth  O ccu p a tio n s  bu ild ing  fo r te s tin g  if you 

are seeking  to en te r a d ip lom a  p rog ram . For te s t d a tes  and tim es , ca ll 
235-1 145 be fo re  4 :00  p.m.

3. A $15.00 ap p lica tion  fee  is due  w hen  an a p p lica n t is accep ted .
4. A $5.00 reg is tra tion  fee  is due  at the  tim e  of re g is tra tio n . T h is  fee  is 

payab le  at the beg inn ing  o f each q u a rte r and is no t re fund ab le .

NO TE: A pp lica tio n  to  hea lth  o ccu p a tio n s  p rog ra m s  re qu ire s  phys ica l and 
denta l reports  and pe rsona l re fe rences . F o rm s are  a va ila b le  from  the  O ffice  
of S tudent S erv ices.

Admission Procedure 
Siiort-Term and Certificate Programs

1. S ubm it an app lica tio n  fo r adm iss ion .
2. Pay a $5 reg is tra tion  fee. T h is  fee  is p a ya b le  at the  b e g in n in g  o f each  

q ua rte r and is not re fundab le .

Transfer Students

T ransfe r s tu d en ts  w ho  w e re  re g u la rly  a dm itted  and w h o  w e re  in good  s ta n d 
ing in a reg iona lly  a cc red ite d  d ip lo m a  or d e g re e  in s titu tio n  m ay be adm itted  
upon p rope r com p le tio n  of a p p lica tion  and re la ted  p ro ced u re s .
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Credit For Previous Training or Experience

C re d it fo r  h ig h  s c h o o l, c o lle g e , o r te c h n ic a l s c h o o l c o u rs e s  m a y  be  g ra n te d  
by  C o o s a  V a lle y  T e c h n ic a l In s titu te  fo llo w in g  a  re v ie w  o f an  o ff ic ia l tra n s c r ip t 
a n d /o r p e rfo rm a n c e  te s tin g  b y  a  m e m b e r o f th e  C o o s a  V a lle y  T e c h n ic a l 
In s titu te  fa c u lty .

Adm issions Appeal

A p p lic a n ts  w h o  fe e l th a t th e y  w e re  u n ju s tly  d e n ie d  a d m is s io n  to  C o o s a  V a lle y  
T e c h n ic a l In s titu te  m a y  a p p e a l to  th e  P re s id e n t o f th e  In s titu te . T h e  a p p e a l 
m u s t be  in w r it in g  a n d  an  a p p ro p r ia te  p e rio d  o f t im e  m u s t be  a llo w e d  fo r  its 
re v ie w . T h e  P re s id e n t w ill m a k e  a  w r itte n  re p o rt o f f in d in g s  u p o n  c o n c lu d in g  
th e  re v ie w . F u rth e r a p p e a l m a y  b e  m a d e  to  th e  C o o s a  V a lle y  T e c h n ic a l 
In s titu te  B o a rd  o f D ire c to rs  a n d  to  th e  S ta te  B o a rd  o f T e c h n ic a l a n d  A d u lt 
E d u ca tio n .

Full-Tim e Senior Program

H igh  s c h o o l s e n io rs  m a y  a tte n d  C o o s a  V a lle y  T e c h n ic a l In s titu te  in lieu  o f 
re tu rn in g  to  th e ir  re g u la r h ig h  s c h o o l d u n n g  th e ir  s e n io r  ye a r. W ith  s a t is fa c 
to ry  p ro g re s s , th o s e  p a rt ic ip a tin g  in th is  p ro g ra m  w ill e a rn  a d ip lo m a  fro m  
C o o s a  V a lle y  T e c h n ic a l In s titu te  in a d d it io n  to  th e ir  h igh  sch o o l d ip lo m a . T o  
q u a lify  fo r  th e  F u ll-T im e  S e n io r  P ro g ra m , o n e  m u s t h a ve  w ritte n  c e rtif ic a tio n  
o f e lig ib ility  fro m  th e  h igh  s c h o o l p r in c ip a l a n d  p a re n ta l p e rm is s io n . In m o s t 
ca se s , s tu d e n ts  w h o  h a ve  c o m p le te d  s ta te  a n d  lo ca l re q u ire d  u n its  and  n e e d  
o n ly  to  e a rn  e le c tiv e  c re d it fo r  g ra d u a tio n  a re  e lig ib le .

C o o sa  V a lle y  T e c h n ic a l In s titu te  w ill re p o rt g ra d e s  an d  a tte n d a n c e  to  th e  
s tu d e n t’s p a re n t h ig h  sch o o l q u a rte r ly . T h e  p a re n t h igh  sc h o o l w ill d e te rm in e  
th e  un it v a lu e  o f th e  c re d it e a rn e d  to w a rd  th e  h igh  sch o o l d ip lo m a .

Veterans Requirem ents and Procedures

V e te ra n s  a n d  o th e r e lig ib le  s tu d e n ts  re c e iv in g  V e te ra n s  A d m in is tra tio n  e d u 
ca tio n a l e n tit le m e n t a re  re q u ire d  to  c o m p ly  w ith  th e  a d m is s io n s , a ca d e m ic , 
and  a tte n d a n c e  re g u la tio n s  th a t h a ve  b e e n  e s ta b lis h e d  fo r a ll s tu d e n ts  at 
C o o sa  V a lle y  T e ch n ica l Ins titu te . In a d d itio n , th o se  re ce iv in g  ve te ra n s  a d m in is 
tra tio n  b e n e fits  m u s t:

1. S e e k  c re d it fo r a ll p re v io u s  tra in in g  o r e x p e rie n c e  w h ich  co u ld  be a p p lic a 
b le  to  th e ir  c h o se n  p ro g ra m  o f s tu d y . V A  re g u la tio n  14253  re q u ire s  th a t all 
p re v io u s  tra in in g  be  e v a lu a te d  fo r p o s s ib le  c re d it. A  tra n s c r ip t o r o th e r
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d o cu m e n ta tio n  o f tra in in g  m ust be su b m itte d  w ith  th e  in d iv id u a l’s e lig ib ility  
papers. W ritten  no tice  w ill be g ive n  by the  sch o o l g ra n tin g  o r d e ny ing  such  
credit.

2. O nce adm itted  to  C o o sa  V a lle y  T e ch n ica l Ins titu te , re c ip ie n ts  o f V A  b e n e 
fits  m ust co m p ly  w ith  the  s c h o o l’s a tte n d a n ce  re gu la tio n s  and  re po rt any 
schedu le  ch a n g e s  th a t cou ld  a ffec t th e ir  s ta tu s  w ith  the  V e te ra n s  A d m in 
is tra tion . S uch  ch a n g e s  inc lude :

a. D ropp ing  o r add ing  sub jec ts .
b. T ra n s fe rr in g  from  fu ll- to  h a lf-tim e  s ta tu s  (o r v ice -ve rsa ).
c. W ith d raw in g  fro m  schoo l.

A ny o ve rp a ym e n t to  a  s tu d e n t rece iv ing  V A  b e n e fits  th a t resu lts  fro m  the  
s tud e n t’s fa ilu re  to  co m p ly  w ith  th e se  re gu la tio n s  w ill b e co m e  th e  s tu d e n t’s 
ob liga tion  fo r repaym en t.

Advanced Placement

A dvanced  p la ce m e n t a llo w s  a s tu d e n t to  rece ive  co u rse  c re d it based  on 
p rev ious expe rie n ce , fo rm a l o r in fo rm a l, and re su lts  in a d va n ce d  s tan d in g  
w ith in  a  d ip lo m a  p rog ram . C re d it m ay a lso  be a llow ed  fo r ce rta in  vo ca tio n a l 
courses com p le ted  a t th e  h igh  schoo l leve l. Fo r m o re  in fo rm a tio n , co n ta c t the  
O ffice  o f S tud e n t S e rv ices .
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TUITION, FEES AND  
REGISTRATION INFORMATION

TU IT IO N , FE E S  A N D  R E G IS T R A T IO N  IN FO R M A T IO N

T E C H N IC A L  INSTITUTE

Tuition and Fees

T h e  tu it io n  a n d  fe e s  lis te d  b e lo w  a re  a s s e s s e d  a c c o rd in g  to  th e  p o lic ie s  
e s ta b lis h e d  fo r  a ll te c h n ic a l in s titu te s  g o v e rn e d  b y  th e  S ta te  B o a rd  o f T e c h n i
ca l an d  A d u lt E d u c a tio n . T u itio n  a n d  fe e s  a re  s u b je c t to  c h a n g e  w ith o u t 
n o tice .

Application Fee

T h is  o n e -tim e , n o n -re fu n d a b le  fe e  is  d u e  w h e n  th e  a p p lic a n t
is a c c e p te d  fo r  a  d ip lo m a  c re d it p ro g ra m  ........................................................$ 1 5 .0 0

Registration Fee

B oth  d ip lo m a  a n d  n o n -d ip lo m a  a p p lic a n ts  p a y  a re g is tra tio n  fe e  a t the  
b e g in n in g  o f e a ch  q u a rte r. In itia l p a y m e n t is d u e  a t re g is tra tio n .
T h is  fe e  is n o t r e fu n d a b le .......................................................................................$  5 .0 0

Quarterly Tuition and Supply Fees

F u ll-tim e  A c c o u n tin g , B u s in e s s , M a rk e tin g  a n d  M a n a g e m e n t,
H ea lth , a nd  C o s m e to lo g y  s tu d e n ts  e n ro lle d  fo r 12 o r m o re  c re d it
h o u rs  on  c a m p u s  .................................................................................................. $ 1 4 4 .0 0
(Less  th a n  12 c re d it hou rs : $12 .00  pe r c red it hour)
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O ther fu ll- tim e  s tu d e n ts  (e xcep t th o se  be low )
enro lled  fo r 12 o r m ore  c re d it h ou rs  on  ca m p u s  ..................................$1 5 0 .00
(Less than 12 cred it hours: $12.50 per cred it hour)

Fu ll-tim e A u to  C o llis ion  R epa ir T e ch n o lo g y  and M ach ine  Too l
T echno logy  s tuden ts  (12 o r m ore  c red it hou rs  on ca m pu s) ........... $ 1 6 8 .0 0
(Less than 12 cred it hours: $14 .00  per c red it hour)

Fu ll-tim e W e ld in g  and Jo in in g  T e ch n o lo g y  s tu d e n ts
enro lled  fo r 12 o r m ore  c re d it hou rs  on ca m p u s  .................................. $ 1 9 2 .00
(Less than 12 cred it hours: $16 .00  per cred it hour)

Alabama Residents

R esidents o f A la b a m a  a re  e xe m p t from  o u t-o f-s ta te  fe e s  and  sh a ll pay  the  
sam e fees  as re s id en ts  o f G eo rg ia .

Non-Resident Fee

N on-res iden ts  (excep t A la b a m a ) w ill be ch a rg e d  an a d d itio n a l q u a rte r ly  tu itio n  
fee o f $8 .00  pe r c re d it h o u r fo r a  to ta l o f $16  pe r c re d it hour. A  n o n -re s id e n t is 
anyone w ho  has no t lived in G e o rg ia  c o n tin u o u s ly  fo r the  12 m o n th s  p re ce d 
ing reg is tra tion  fo r c lasses.

Georgia Residents 62 Years of Age and Older

R esidents, 62  ye a rs  o f age  and o lde r, m ay  ta ke  co u rse s  a t C o o sa  V a lle y  
T echn ica l Ins titu te  on a sp a ce -a va ila b le  b a s is  a t a  redu ce d  fee . S e m in a rs  
and specia l co u rse s  a re  exc lu de d . S pa ce  a va ila b le  w ill be d e te rm in e d  on  the  
firs t day o f c lasses.

Refund of Tuition and Fees

S even ty-five  p e rce n t (75% ) o f the  tu ition  and  su p p ly  fe e s  w ill be  re fun d ed  to  
the s tu de n t w h o  m akes  a  w ritten  re qu e s t fo r re fund  w ith in  th e  firs t fo u rte e n  
(14) consecu tive  days, inc lu d ing  ho lidays , fo llo w in g  th e  b e g in n in g  d a te  o f th e  
quarter. To  re qu es t a re fund , co n ta c t the  B u s in e ss  O ffice . No p ro -ra ta  re funds  
are a llow ed. R e funds a re  lim ited  to  tu ition  and su p p ly  fees . R e q u e s ts  fo r 
re funds w ill be p rocessed  a fte r the  s tu d e n t has fo rm a lly  w ith d ra w n  from  
class. R e funds are  m ade  by ch e ck  and  m a iled  w ith in  s ix  w e e ks  o f w ith d raw a l.
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Insurance

A c c id e n t in s u ra n c e  is re q u ire d . S c h o o l p o lic y  d ic ta te s  th a t a t re g is tra tio n  
a s tu d e n t m u s t e ith e r  p ro v id e  e v id e n c e  o f c o v e ra g e , s ig n  a  re le a s e  fo rm , o r 
p u rc h a s e  a c c id e n t c o v e ra g e . C o v e ra g e  u n d e r th e  s c h o o l p o lic y  is fro m  fa ll 
q u a rte r  th ro u g h  s u m m e r q u a rte r  a n d  m u s t b e  re n e w e d  e a ch  fa ll.

Textbooks and Other Training Aids

T h e  c o s t o f f irs t-q u a rte r  b o o ks , p e rs o n a l h a n d -to o ls , a n d /o r  s a fe ty  e q u ip m e n t 
v a r ie s  w ith  th e  p ro g ra m  o f s tu d y . In g e n e ra l, th e s e  e x p e n s e s  a re  e s tim a te d  to  
c o s t b e tw e e n  $ 1 0 0 .0 0  a n d  $ 1 7 5 .0 0 .

Registration

R e g is tra tio n  fo r  c la s s e s  is  h e ld  s e v e ra l d a y s  b e fo re  th e  b e g in n in g  o f e a ch  
q u a rte r. S tu d e n ts  a re  n o tif ie d  o f th e s e  d a te s . D u rin g  th e  re g is tra tio n  p e rio d  
s tu d e n ts  se e  th e ir  a d v is o rs  o r  o th e r  s c h o o l o ff ic ia ls  fo r  a s s is ta n c e  in c o m p le t
ing c la s s  s c h e d u le s .

A fte r th e  c la s s  s c h e d u le s  a re  c o m p le te d , s tu d e n ts  p ro c e e d  to  p a y  tu it io n  a nd  
su p p ly  fe e s  a n d  to  b u y  te x tb o o k s . N e w  s tu d e n ts  a re  n o tif ie d  by  m a il to  
re g is te r on  s p e c if ic  d a te s . F o r m o re  in fo rm a tio n  on  re g is tra tio n , ca ll 2 3 5 -1 1 4 2  
o r 2 3 5 -1 1 4 5 .

Dropping or Adding Courses

S tu d e n ts  w h o  n e e d  to  m a k e  c h a n g e s  in th e ir  s c h e d u le s  m u s t d o  so  w ith in  th e  
firs t 5 d a y s  o f c la ss . T o  m a ke  a s c h e d u le  c h a n g e , c o n ta c t th e  O ffic e  o f 
In s tru c tio n a l S e rv ic e s  a n d  c o m p le te  th e  n e c e s s a ry  p a p e rw o rk .

Change of Program

S tu d en ts  re q u e s tin g  a  c h a n g e  o f p ro g ra m  m u s t m e e t th e  a d m is s io n  re q u ire - 
T ients o f th e  n e w  p ro g ra m , c o m p le te  a  C la s s  T ra n s fe r fo rm , an d  ha ve  th e ir  
e q u e s t fo r  tra n s fe r a p p ro v e d  b y  th e  O ffic e  o f In s tru c tio n a l S e rv ice s .
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Transcript Fee

The firs t tra n sc rip t w ill be p roce sse d  free . T h e re a fte r, a fee  o f $ 2 .0 0  w ill be 
charged  fo r each  copy  p rocessed . T o  reque s t a tra n s c r ip t o f yo u r g rades , 
con tac t the  O ffice  o f S tu d e n t S e rv ices .

Financial Obligation to the institute

Failu re  to  m eet fin a n c ia l o b lig a tio n s  to  th e  in s titu te  m ay resu lt in the  s tu d e n t’s 
d isen ro llm en t w ith  no c re d it fo r the  qua rte r. A d d itio n a lly , such  s tu d e n t m ay be 
den ied en ro llm e n t in s u b se q u e n t qua rte rs . T he  ins titu te  w ill w ith h o ld  cop ie s  
of educa tiona l reco rds  o f s tu d e n ts  w ho  have  o u ts ta n d in g  d e b ts  to  the  
institu tion .

JL
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STUDENT FINANCIAL AID

T E C H N IC A L  INSTITUTE

Qualifying for Financia! Aid

F in a n c ia l a id  fro m  fe d e ra l, s ta te , a nd  loca l s o u rc e s  is a v a ila b le  to  q u a lif ie d  
s tu d e n ts . M o s t o f th e  a v a ila b le  a id  is n e e d -b a s e d . A n  a p p lic a tio n  fo r  f in a n c ia l 
a id  sh o u ld  be  file d  p r io r  to  e n try  b u t ca n  be  f ile d  a t a n y tim e .

A p p lic a n ts  fo r  f in a n c ia l a id  m u s t be  a c c e p te d  fo r  e n try  (o r e n ro lle d ) in a 
d ip lo m a  p ro g ra m  a n d  s c h e d u le d  to  a tte n d  on  a o n e -h a lf t im e  o r g re a te r  bas is .

A p p lic a tio n  fo rm s  a re  a v a ila b le  fro m  th e  O ffic e  o f S tu d e n t S e rv ic e s  o r th e  
O ffice  o f In s tru c tio n a l S e rv ic e s  a t C o o s a  V a lle y  T e c h n ic a l In s titu te . A s s is 
ta n ce  in c o m p le tin g  th e  a p p lic a tio n  is a v a ila b le  fro m  th e  O ffic e  o f S tu d e n t 
S e rv ice s . C a ll 2 3 5 -1 1 4 5  fo r  an  a p p o in tm e n t w ith  a  f in a n c ia l a id  o ffice r.

S tu d e n ts  re ce iv in g  fin a n c ia l a id  fro m  a n y  in s titu tio n a lly  c o n tro lle d  o r a d m in is 
te re d  a id  p ro g ra m  m u s t m a in ta in  s a tis fa c to ry  a c a d e m ic  p ro g re s s  in o rd e r  to  
m a in ta in  th e ir  e lig ib ility  fo r  th a t a s s is ta n c e . S e e  th e  s e c tio n  on  A c a d e m ic  
In fo rm a tio n  fo r th e  d e fin it io n  o f a c a d e m ic  p ro g re ss . A d d it io n a lly :

S tu d e n ts  re ce iv in g  f in a n c ia l a id  fro m  a n y  T itle  IV p ro g ra m  (P e ll G ra n t, S ta f
fo rd  Loan) m u s t s a tis fa c to r ily  c o m p le te  a t le a s t 7 0 %  o f th e  c re d it h o u rs  
a tte m p te d  d u rin g  an  a c a d e m ic  ye a r. F a ilu re s , in c o m p le te s , w ith d ra w a ls , and  
co u rse  d ro p s  ( in d ica te d  on  th e  tra n s c r ip t by  th e  g ra d e  s y m b o ls  F, IN C , W , 
o r W F ) a re  c o n s id e re d  to  be  c la s s  w o rk  a tte m p te d  b u t no t s a tis fa c to rily  
co m p le te d .

F in a n c ia l a id  fro m  a T itle  IV p ro g ra m  is no t a v a ila b le  to  s tu d e n ts  ta k in g  
n o n -c re d it d e v e lo p m e n ta l o r re m e d ia l c o u rs e s  u n le s s  th e y  a re  a lso  e n ro lle d  
fo r c re d it c la sse s .
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Eligibility Requirements for Federal and State Grants 

Pell Grant
$200  to  $ 2250  pe r ye a r p a ya b le  in fo u r in s ta llm e n ts . T h is  a id  p rog ra m  is 
ava ilab le  to  s tu de n ts  w ith  d e m o n s tra te d  fin a n c ia l need  w h o  h a ve  no t ea rned  
a B ache lo r’s D egree. T he  a m oun t o f a id d e pe n ds  upon  th e  co s t o f th e  s tu d e n t’s 
p rogram  and the  resu lts  o f an a n a lys is  o f re so u rce s  a va ila b le  to  th e  s tuden t. 
A pp lica tion  can  be m ade  us ing  th e  A p p lica tio n  fo r F e de ra l S tu d e n t A id  (A FS A ) 
o r the  F inanc ia l A id  Form  (FA F ). If a p p ro ve d  w ith o u t co n d itio n s , th e  co s t o f 
tu ition  and fees  can  be c re d ite d  a g a in s t an a w a rd  d u rin g  re g is tra tio n  o r on th e  
firs t day o f the  qua rte r, and  the  rem a in in g  aw a rd  (if any) m a de  a t a  la te r da te .

< 1 5 X -  o o s - f -
Student incentive Grant
$150 to  $450  pe r yea r. A va ila b le  to  G e o rg ia  re s id e n ts  w h o  a re  fu ll- tim e  
s tuden ts  w ith  a  d e m o n s tra te d  fin a n c ia l need . T h is  g ra n t is p a id  o n ly  du ring  
the  fa ll, w in te r, and  sp rin g  q u a rte rs . A p p lica tio n  is m a d e  by  co m p le tin g  the  
F inancia l A id  Form  (FA F). T h e  d e a d lin e  fo r a p p lica tio n  is M ay 1 and  ea rly  
app lica tion  is re com m e nd e d . P aym e n t is se n t to  th e  fin a n c ia l a id  o ffice  fo r 
d isbursem ent. O ' I  • -i c vk)cta:a i  ^

N O TE : G ran ts  u su a lly  d o  no t re q u ire  re p a y m e n t w h e n  th e  s tu d e n t has 
a ttended c lass  on a re g u la r b a s is  and  m a in ta in e d  s a tis fa c to ry  a ca d e m ic  
progress.

Eligibility Requirements for Loans

Stafford Loan ^
$2,000 per ye a r m a x im u m \P ro g /a m  m a kes  long -te rm , lo w -in te re s t ra te  loans 
to  s tuden ts  th ro u g h  p a rtic ip a tin g  lende rs . R e p a ym e n t o f p rin c ip a l and  in te re s t 
is de layed  until s tu d e n t l e ^ ^ s  schoo l. Loan  a p p lica tio n s  a re  a va ila b le  at 
banks, sav ing  and  loan a sso c ia tio n s , and  c re d it un ions. T h e  sch o o l m ust 
certify  th a t the  s tu d e n ts  have  b ^e n  a cce p te d  (o r a re  p re se n tly  e n ro lle d ) on a 
ha lf-tim e o r g re a te r b as is  w ith  an e s ta b lish e d  fin a n c ia l need . T h e  schoo l 
requ ires co m p le tion  o f th e  F in anc ia l A id  Form  (FA F ) o r (A F S A ) to  e s ta b lish  
financia l need. P a ym e n t is se n t to  th e  fin a n c ia l a id  o ffice  fo r d is b u rse m e n t to  
the s tudent. P ro cess in g  tim e  is e ig h t to  12 w eeks .

State Direct Student Loan /
$1,500 pe r ye a r m ax im um . F ^ id e S /4 e rv ic e -c a n c e lla b le  loan  a ss is ta n ce  to  
G eorg ia  re s id en ts  en ro lled  in ca re e r/fie ld s  w h e re  p e rso n n e l sh o rta g e s  ex is t. 
P rogram s o ffe red  by C o o sa  V a lley  T e chn ica l Ins titu te  th a t a re  on the  app roved  
list are P ractica l N u rs ing  and  RespHratory T h e ra p y  T e ch n o lo g y . A p p lica tio n  
requ ires co m p le tio n  o f th e  F in an c ia l A id  Form  (FA F), th e  G e o rg ia  Loan 
app lica tion , and a T ra n sm itta l Le tte r. P roce ss ing  tim e  is a b o u t 12 w eeks .

\ OCa  ̂ c/ c 20
■ ■ ■ ■ , ‘ i  ̂ . A  ̂ i ‘ - ■
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N a tio n a t \p u ^ rd  L o a n
$ 8 0 0  p e r W a r  m a x im u m . S a m e  a s  th e  S ta te  D ire c t S tu d e n t L o a n  b u t th e  
a p p lic a n t rm js t be  a  m e m b e r in g o o d  s ta n d in g  o f th e  G e o rg ia  N a tio n a l G u a rd .

. /  _____________________________________________________________________

Eligibility Requirem ents for Empioyment

T u itio n /C a n c e lla t io n  W o rk  P ro g ra m
A  c a m p u s -b a s e d  w o rk  p ro g ra m . T h e  tu itio n  p o rtio n  o f q u a rte r ly  e x p e n s e s  
m ay  be  c a n c e lle d  th ro u g h  w o rk  p e rfo rm e d  d u rin g  th e  w e e k s  p r io r to  th e  
b e g in n in g  o f th e  q u a rte r  fo r  w h ic h  it is  du e . A p p lic a tio n  re q u ire s  th e  c o m p le 
tio n  o f a  S tu d e n t A id  A p p lic a t io n  a n d  th e  a p p ro v a l o f th e  f in a n c ia l a id  
co m m itte e .

S TU D E N T F IN A N C IA L  A ID

Eligibility for Scholarships

E q u ity  S c h o la rs h ip
P a ys  tu itio n , fe e s , a n d  b o o k s  fo r  p e rs o n s  e n te r in g  a  p ro g ra m  th a t is  no t 
tra d it io n a l fo r  m e m b e rs  o f h is /h e r  se x . A p p lic a n t m u s t be  e n ro llin g  in a  fu ll
t im e  p ro g ra m  o f s tud y . C o m p le tio n  o f a  P e ll G ra n t a p p lica tio n  m a y  be  re qu ired , 
b u t a w a rd in g  o f th e  s c h o la rs h ip  is  n o t n e c e s s a r ily  b a se d  on  f in a n c ia l ne e d .

P re s id e n t’s S c h o la rs h ip
A  c a m p u s -b a s e d  a id  s o u rc e  th a t ca n  p a y  a  su m  e q u a l to  an  a p p lic a n t’s 
f irs t-q u a rte r  tu it io n , fe e s , a n d /o r  b o o k s  fo r  in d iv id u a ls  e n ro llin g  in ce rta in  
lo w -e n ro llm e n t d ip lo m a  p ro g ra m s . A p p lic a n t m u s t h a ve  a d e m o n s tra te d  f in a n 
c ia l ne e d , la ck  im m e d ia te  a c c e s s  to  o th e r  s o u rc e s  o f a id , an d  h a ve  th e  
a p p ro va l o f th e  f in a n c ia l a id  c o m m itte e . T o  a p p ly , se e  th e  fin a n c ia l a id  o ffice r.

T h e  S e n io r  S c h o la rs h ip
A  c a m p u s -b a se d  sc h o la rs h ip  p ro g ra m  th a t re co g n ize s  o u ts ta n d in g  h igh  sch o o l 
s e n io rs  th ro u g h o u t th e  N o rth w e s t G e o rg ia  a rea . S tu d e n ts  a re  n o m in a te d  by 
a re a  h igh  s c h o o ls  b a se d  u p o n  a c a d e m ic  a c h ie v e m e n t a nd  th e  in te n t to  ga in  
fu rth e r s k ills  tra in in g  a t C o o s a  V a lle y  T e c h n ic a l In s titu te .

The Job Training Partnership Act (JTPA)

T he  J T P A  p ro g ra m  o ffe rs  jo b  tra in in g  to  G e o rg ia  re s id e n ts  w h o  m e e t ce rta in  
sp e c ia l n e e d s  a n d  in c o m e  re q u ire m e n ts . S p o n s o rs h ip  by J T P A  p a ys  the  
e n tire  co s t fo r tu it io n , fe e s , b o o k s  an d  o th e r s ch o o l e xp e n se s . T ra ve l co s ts  
and  ch ild  ca re  e x p e n s e s  m a y  a lso  be  p ro v id e d  to  e lig ib le  s tu d e n ts . E lig ib ility  
is d e te rm in e d  u s in g  fe d e ra l a n d  s ta te  g u id e lin e s . F o r in fo rm a tio n  and  a p p lic a 
tion  a ss is ta n ce , c o n ta c t th e  J T P A  C o u n s e lo r a t C o o s a  V a lle y  T e ch n ic a l 
Ins titu te . C a ll: 2 3 5 -1 1 4 5  b e tw e e n  8 :3 0  a .m . a n d  4 :0 0  p .m .
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Veterans and Eligible Dependents

Form er se rv ice  m en, se rv ice  w om en , th e ir  su rv ivo rs , and  d e p e n d e n ts  m ay 
be e lig ib le  fo r V A  E duca tiona l B ene fits . C o o sa  V a lle y  T e ch n ica l Ins titu te  
o ffe rs  p rog ra m s th a t a re  a p p ro ve d  fo r  ve te ra n s  and  th e ir  e lig ib le  de p e n de n ts . 
To de te rm in e  yo u r e lig ib ility , co n ta c t th e  loca l o r re g ion a l V e te ra n s  A d m in is 
tra tion  O ffice .
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ACADEMIC INFORMATION

T E C H N IC A L  INSTITUTE

Attendance

S tu d e n ts  a re  e x p e c te d  a n d  e n c o u ra g e d  to  a tte n d  e a ch  s c h e d u le d  c la ss . 
A b s e n c e s  a nd  ta rd ie s  w ill b e c o m e  a p a rt o f th e  s tu d e n t’s re co rd . It is re c o g 
n ized  th a t th e re  m a y  be  tim e s  w h e n  a  s tu d e n t w ill be  u n a b le  to  a tte n d  c la ss . 
In su ch  c a s e s , it is th e  s tu d e n t’s re s p o n s ib ility  to  m a ke  a rra n g e m e n ts  w ith  th e  
in s tru c to r c o n c e rn in g  th e  c o m p le tio n  o f w o rk  m isse d . A ll m a k e -u p  w o rk  w ill 
be a t th e  d is c re tio n  o f th e  in s tru c to r.

B e ca u se  re g u la r  a tte n d a n c e  is s o m e tim e s  a  c r it ic a l fa c to r  w h e n  an  e m p lo y e r 
re v ie w s  a s tu f ie n t ’s re co rd , su ch  re c o rd s  m a y  be  a m e n d e d  to  re fle c t m a k e -u p  
w o rk  a n d /o r re a s o n s  fo r  e x c e s s iv e  a b s e n te e is m .

Grade Point Average (GPA) Computation

T h e  fo rm u la  fo r  c o m p u tin g  a  s tu d e n t’s g ra d e  p o in t a v e ra g e  is as  fo llo w s : 
T o ta l g ra d e  p o in ts  e a rn e d  d iv id e d  by  to ta l c re d it h o u rs  a tte m p te d  e q u a ls  
G P A . In s titu tio n a l c re d it (d e v e lo p m e n ta l s tu d ie s ) sh a ll in no  w a y  a ffe c t the  
c u m u la tiv e  g ra d e  p o in t a ve ra g e .

President’s List

S tu d e n ts  c o m p le tin g  12 o r m o re  c re d it h o u rs  o f c o u rs e w o rk  a re  e lig ib le  fo r 
th e  P re s id e n t’s L is t fo r  a n y  q u a rte r  in w h ic h  th e y  a c h ie v e  a G ra d e  P o in t 
A ve ra g e  o f 3 .5  o r h ig h e r.
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Grading System

C lass pa rtic ipa tion , tes ts , and fina l e xa m in a tio n s  a re  th e  m a jo r fa c to rs  co n tr ib 
uting to  a s tu d e n t’s g rade . T he  fo llo w in g  g ra d in g  sys tem  is used to  repo rt 
s tuden t p rog ress  in c red it co u rse s :

Letter G rad e  N a tu re  o f W o rk  Q u a lity  P o in ts
A  (90-100) E xce llen t 4 .0
B (80-89) G ood 3.0
C (70-79) S a tis fa c to ry 2 .0
D (65-69) P ass ing 1.0
F ( 0 -64) Fa ilu re 0
INC Incom p le te N ot co m pu te d
IP In P rog re ss N ot co m pu te d
S S a tis fa c to ry  P e rfo rm a n ce N ot co m pu te d
U U n sa tis fa c to ry  P e rfo rm a n ce N ot co m pu te d
W D W ith d re w  (By m id -q u a rte r) Not co m pu te d
W P W ith d re w  P ass ing N ot co m pu te d
W F W ith d re w  Fa iling 0
EX C red it C o u rse  E xem p ted Not co m p u te d
TR C red it C o u rse  T ransife rred N ot co m p u te d

A grade o f C or be tte r is requ ired  in a  p re re q u is ite  co u rse  b e fo re  a s tu d e n t 
can p rogress to  the  next leve l o f ins truc tion .

A m in im um  ave ra g e  o f C (2 .0  G P A ) is requ ired  fo r g rad u a tio n .

INC - Th is  sym bo l in d ica te s  th a t a s tu d e n t w ho  is p e rfo rm in g  sa tis fa c to ry  
w ork is unab le  to  m eet fu ll co u rse  re q u ire m e n ts  fo r n o n a ca d e m ic  reasons. 
An INC m ust be rem oved  w ith in  one  q u a rte r o r it w ill a u to m a tica lly  b ecom e  
an F.

IP - Th is  sym bo l in d ica te s  th a t a fina l g rad e  cou ld  no t be p os te d  b e ca u se  the  
s tuden t w as no t sch e d u le d  to  co m p le te  the  co u rse  by the  end  o f th e  qua rte r. 
An IP m ust be fo llo w e d  by a fina l g rad e  du ring  th e  ne x t q u a rte r o r it w ill 
a u tom a tica lly  b ecom e  an F (or U if in a d e ve lo p m e n ta l s tu d ie s  cou rse ).

S - Th is  sym bo l in d ica tes  sa tis fa c to ry  p e rfo rm a n ce  in a  d e ve lo p m e n ta l s tu d 
ies o r o the r ins titu tiona l c red it course .

U - Th is  sym bo l in d ica te s  u n sa tis fa c to ry  p e rfo rm a n ce  in a d e ve lo p m e n ta l 
s tud ies o r o th e r ins titu tio n a l c re d it course .

W D  - Th is  sym bo l ind ica tes  th a t a  s tud e n t w a s  p e rm itte d  to  w ith d ra w  from  a 
course  w ith o u t pena lty . W ith d raw a l w ith o u t pe n a lty  w ill no t be p e rm itte d  past 
the m idpo in t o f the  qua rte r.
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W P  - T h is  s y m b o l in d ic a te s  th a t a  s tu d e n t m a k in g  s a t is fa c to ry  p ro g re s s  w a s  
p e rm itte d  to  w ith d ra w  fro m  a  c o u rs e  p a s t th e  m id p o in t o f in s tru c tio n  w ith o u t 
p e n a lty .

W F  - T h is  s y m b o l in d ic a te s  th a t a  s tu d e n t w a s  p e rm itte d  to  w ith d ra w  fro m  a 
c o u rs e  a fte r  m id p o in t w h ile  m a k in g  u n s a tis fa c to ry  p ro g re s s . T h e  d ro p p in g  o f 
a  c o u rs e  u n d e r th e s e  c irc u m s ta n c e s  is e q u iv a le n t to  a  fa ilu re .

E X  - T h is  sy m b o l in d ic a te s  th a t a  c re d it c o u rs e  h a s  b e e n  e x e m p te d .

T R  - T h is  s y m b o l in d ic a te s  th a t a  c re d it c o u rs e  h a s  b e e n  tra n s fe rre d  fro m  
a n o th e r in s titu tio n .

Academ ic Progress

A n y  s tu d e n t in a  d ip lo m a  p ro g ra m  w h o  fa ils  to  m a in ta in  a  c u m u la tiv e  g ra d e  
p o in t a v e ra g e  o f 2 .0  w ill be  p la c e d  on  a c a d e m ic  p ro b a tio n  d u rin g  th e  n e x t 
q u a rte r.

S tu d e n ts  on  a c a d e m ic  p ro b a tio n  m u s t e a rn  a  g ra d e  p o in t a v e ra g e  o f 2 .0  
d u rin g  th e  p ro b a tio n a ry  q u a rte r  to  be  re m o v e d  fro m  a c a d e m ic  p ro b a tio n .

S tu d e n ts  w h o  fa il to  e a rn  a  g ra d e  p o in t a v e ra g e  o f 2 .0  fo r  th e  p ro b a tio n a ry  
q u a rte r m a y  be  p la ce d  o n  a c a d e m ic  s u s p e n s io n  fo r  o n e  q u a rte r. A  s tu d e n t 
w h o  is s u s p e n d e d  m a y  a p p ly  a n d  be  re -a d m itte d  to  th e  s c h o o l on  a c a d e m ic  
p ro b a tio n  fo llo w in g  o n e  q u a rte r  o f s u s p e n s io n .

Graduation

D ip lo m a s  a nd  c e r tif ic a te s  a re  a w a rd e d  to  th o s e  m e e tin g  th e  re q u ire m e n ts  o f 
th e  in s titu te  in a g ra d u a tio n  c e re m o n y  he ld  a t th e  en d  o f th e  w in te r  and  
s u m m e r q u a rte rs . S tu d e n ts  w h o  p la n  to  g ra d u a te  s h o u ld  c o m p le te  an  A p p li
ca tio n  fo r G ra d u a tio n  fo rm  a n d  h a ve  it s ig n e d  by  th e ir  a d v iso rs . T h is  fo rm  is 
a va ila b le  fro m  th e  O ffic e  o f In s tru c tio n a l S e rv ic e s  an d  is u se d  to  p re p a re  th e  
d ip lo m a . T h e re  is no  c h a rg e  fo r  th e  d ip lo m a .

A  s tu d e n t m u s t c o m p le te  th e  p re s c r ib e d  c u rr ic u lu m  fo r a s p e c if ic  d ip lo m a  o r 
ce rtifica te  w ith  a  c u m u la tiv e  g ra d e  p o in t a v e ra g e  o f 2 .0  o r b e tte r on  c re d it 
co u rse  w o rk  ta ke n  a t C o o s a  V a lle y  T e c h n ic a l In s titu te . T ra n s fe r  c re d it from  
o th e r in s titu tio n s  d o e s  n o t c a rry  q u a lity  p o in ts  an d  a re  no t c o n s id e re d  in 
co m p u tin g  a s tu d e n ts  g ra d e  p o in t a v e ra g e  fo r g ra d u a tio n  p u rp o se s . A ll d ip lo m a  
c a n d id a te s  m u s t s h o w  p ro o f o f h igh  sch o o l d ip lo m a  o r G E D  c e rtific a te  b e fo re  
a  C o o sa  V a lle y  T e c h n ic a l In s titu te  d ip lo m a  ca n  be  a w a rd e d .
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Student Right to Appeal

S tuden ts  have  the  righ t to  appea l any  a c tio n  by th e  Ins titu te  th a t se e ks  to  
d isc ip lin e  th e ir  b e h a v io r o r re s tr ic t th e ir  p a rtic ip a tio n  in o rd in a ry  sch o o l 
activ ities. A ll a p pea ls  m ust be in w ritin g  and  m u s t m a ke  re fe re n ce  to  the  
spec ific  ac tion  by the  scho o l th a t is be ing  a p p e a le d . A p p e a ls  sh o u ld  be 
d irected  to  the  in s titu te ’s P re s id e n t and  th e  B oa rd  o f D irec to rs . P ena lties  
im posed by the  ins titu te  need  no t be p o s tp o n e d  p en d in g  th e  a p pe a l p rocess .
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STUDENT SERVICES

O S A  V / { ^
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P e rso n n e l fro m  th e  O ffic e  o f S tu d e n t S e rv ic e s  h e lp  to  p ro v id e  a s u c c e s s fu l 
le a rn in g  e n v iro n m e n t fo r  s tu d e n ts  a t C o o s a  V a lle y  T e c h n ic a l In s titu te . T h e y  
su p p o rt th e  to ta l e d u c a tio n a l e ffo rt th ro u g h  s e rv ic e s  th a t in c lu d e  c a re e r e x p lo 
ra tion  a n d  e v a lu a tio n , a d m is s io n s , d e v e lo p m e n ta l s tu d ie s , c o u n s e lin g , f in a n 
c ia l a id , jo b  p la c e m e n t, s tu d e n t fo llo w -u p , G E D  te s tin g , s tu d e n t re co rd s , and  
p u b lic  re la tio n s .

T h e  o ffic e  is lo ca te d  in th e  A d m is s io n s /H e a lth  O c c u p a tio n s  b u ild in g  and  
s tu d e n ts  a re  e n c o u ra g e d  to  s p e a k  w ith  a n y  o f its  s ta ff a b o u t th e  fo llo w in g  
se rv ice s :

Career Evaluation

In te re s t an d  a b ilit ie s  te s tin g  is a v a ila b le  to  h e lp  an  a p p lic a n t d e c id e  w h ich  
p ro g ra m  to  e n te r. T e s tin g  m a y  p ro v id e  v a lu a b le  in fo rm a tio n  fo r use  b y  c o u n 
se lo rs  d u rin g  c a re e r e x p lo ra tio n  s e s s io n s  w ith  p o te n tia l s tu d e n ts .

Counseling

A p ro fe s s io n a l s ta ff w o rk s  c lo s e ly  w ith  o th e r  fa c u lty  to  p ro v id e  c o u n s e lin g  
se rv ice s  th a t m e e t th e  n e e d s  o f p o te n tia l a n d  c u rre n tly  e n ro lle d  s tu d e n ts . 
T h e se  se rv ic e s  in c lu d e  th e  fo llo w in g :

•  P re -e n ro llm e n t c a re e r  e x p lo ra tio n  c o u n s e lin g .
•  H e lp in g  s tu d e n ts  to  d e v e lo p  c a re e r  p la n s  and  p e rso n a l goa ls .
•  C o u n s e lin g  s tu d e n ts  w ith  s c h o o l-re la te d  p ro b le m s .
•  P e rso n a l c o u n s e lin g  on  a  c o n fid e n tia l bas is .
•  A c a d e m ic  c o u n s e lin g  a n d  a s s is ta n c e  in s c h e d u lin g  co u rse s .
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Developmental Studies

The D eve lo p m e n ta l S tu d ie s  P rog ram  a t C o o sa  V a lle y  T e ch n ica l Ins titu te  
serves s tuden ts  w ho  a re  in need o f spec ia l co u n se lin g  o r a ca d e m ic  ass is tance . 
It inc ludes d e ve lo p m e n ta l co u rse s  d e s ig n e d  to  im p ro ve  s tu d e n ts ’ b as ic  a b ili
ties in the  a reas o f E ng lish  co m p o s itio n , m a th e m a tics , and  re ad in g  skills . 
These  cou rse s  ca rry  in s titu tio n a l c re d it and  m a y  be ta ke n  p rio r to  e n ro llm e n t 
in d ip lom a  c re d it co u rse s  o r in co m b in a tio n  w ith  d ip lo m a  c re d it cou rses .

Financial Aid Officer

In fo rm ation , fo rm s, and a ss is ta n ce  fo r th o se  se e k in g  fin a n c ia l a id  are  p ro 
v ided by the  F inanc ia l A id  O ffice r loca ted  in th e  O ffice  o f S tu d e n t S e rv ices . 
D eta ils  on the  typ e s  o f fin a n c ia l a id  a va ila b le  at C o o sa  V a lle y  T e ch n ica l 
Institu te  can  be fo u nd  in th e  fin a n c ia l a id  se c tio n  o f th is  p u b lica tio n .

Placement and Follow-up

C oosa V a lley  T e ch n ica l Ins titu te  a ss is ts  s tu d e n ts  in lo ca tin g  a p p ro p ria te  
em p loym en t upon co m p le tio n  o f th e ir  p ro g ra m s  o f s tudy . S o m e  a ss is ta n ce  in 
locating pa rt-tim e  w o rk  m ay be g iven  to  s tu d e n ts  d u ring  a n y  p h a se  o f th e ir 
en ro llm en t at the  ins titu te . T h e  p la ce m e n t o ffice  m a in ta in s  co n ta c t w ith  th e  
ins tructiona l s ta ff th ro u g h o u t th e  scho o l and  ac ts  as a  co n d u it fo r  jo b  re fe rra l. 
S tudents m ay lis t th e ir e m p lo ym e n t ne ed s  w ith  th e  p la ce m e n t o ffice  a t any  
tim e during  th e ir e n ro llm e n t o r a fte r leav ing  schoo l.

P eriod ic  fo llo w -u p  su rveys  a re  co n d u c te d  by th e  p la ce m e n t o ffice  to  ob ta in  
da ta  from  fo rm e r s tuden ts . T h is  d a ta  ass is ts  th e  in s titu te  as it se e ks  to  m ee t 
its tra in ing  o b jec tives . W hen  co n tac ted , fo rm e r s tu d e n ts  a re  u rged  to  p ro m p tly  
return the  fo llo w -u p  su rve y  fo rm .

The  P lace m e n t O ffice  is lo ca te d  in th e  A d m is s io n s /H e a lth  O c c u p a tio n s  
bu ild ing. S tuden ts  w ho  w ish  to  co n fe r w ith  th e  p la ce m e n t o ffice r a re  e n co u r
aged to m ake  an a p p o in tm e n t by ca llin g  2 3 5 -11 4 5 .

General Educational Development (GED) Testing

C oosa  V a lley  T e ch n ica l Ins titu te  has been d e s ig n a te d  as an o ffic ia l te s t 
cen te r fo r a d m in is te rin g  th e  T e s t o f G e ne ra l E d u ca tio n a l D e ve lo p m e n t (G E D ). 
Those  m aking  sa tis fa c to ry  sco res  on th is  te s t w ill re ce ive  a H igh  S choo l 
E qu iva lency  C e rtifica te  from  the  G e o rg ia  D e p a rtm e n t o f T e ch n ica l and  A d u lt 
E ducation . T h is  ce rtifica te  is w id e ly  a cce p te d  by g o ve rn m e n t, b us iness , 
industry, and o the r e d u ca tio n a l ins titu tions .
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P e rso n s  in te re s te d  in ta k in g  th e  G E D  te s t m a y  c o n ta c t th e  O ffic e  o f S tu d e n t 
S e rv ice s  to  d is c u s s  q u a lif ic a tio n s , p re -re g is tra tio n , o r  to  o b ta in  a lis t o f fu tu re  
te s t d a te s .

Adult General Education

A n a d u lt e d u c a tio n  c e n te r  is  lo c a te d  o n  th e  c a m p u s  o f C o o s a  V a lle y  T e c h n i
ca l In s titu te . T h is  c e n te r  p ro v id e s  p re - te s tin g  a n d  in s tru c tio n  to  th o s e  p la n 
n ing  to  ta k e  th e  G E D  te s t. M o rn in g  a n d  e v e n in g  c la s s e s  a re  g e n e ra lly  a v a il
a b le  a t no  co s t. C a ll 2 3 4 -8 3 8 4 .

Student Records

A  p e rm a n e n t re co rd  o f c o u rs e  w o rk  a tte m p te d  by  s tu d e n ts  is  m a in ta in e d  b y  
th e  O ffic e  o f S tu d e n t S e rv ic e s . A  tra n s c r ip t o f th is  re co rd  w ill be  p ro v id e d  to  
o th e rs  u p o n  th e  s tu d e n t’s  re q u e s t. T h e  f irs t tra n s c r ip t is fre e  b u t a ll s u b s e 
q u e n t re q u e s ts  fo r  tra n s c r ip ts  m u s t be  a c c o m p a n ie d  b y  a  $ 2 .0 0  fee .

S tu d e n t re c o rd s  w ill n o t be  m a d e  a v a ila b le  to  o th e rs  e x c e p t w h e re  p e rm itte d  
by law  o r u p o n  th e  w ritte n  re q u e s t o f th e  s tu d e n t (o r p a re n t o r g u a rd ia n  w h e n  
the  s tu d e n t is le ss  th a n  18 y e a rs  o f a g e ). C o o s a  V a lle y  T e c h n ic a l In s titu te  
c la s s ifie s  c e r ta in  ite m s  o f a  s tu d e n t’s  re co rd  as  “ d ire c to ry  in fo rm a tio n ” . T h e s e  
ite m s o f in fo rm a tio n  m a y  be  re le a s e d  to  a n y  th ird  p a rty  a t th e  d is c re tio n  o f th e  
ins titu te .

U pon w r itte n  re q u e s t, a n y  p re s e n tly  e n ro lle d  o r fo rm e r s tu d e n t m a y  in s p e c t 
h is o r h e r p e rs o n a l e d u c a tio n a l re c o rd s  an d  m a y  re q u e s t a  h e a rin g  to  c h a l
lenge  a n y  in fo rm a tio n  d e e m e d  to  be  m is le a d in g  o r in a ccu ra te .

Orientation

O rie n ta tio n  a c q u a in ts  s tu d e n ts  w ith  C o o s a  V a lle y  T e c h n ic a l Ins titu te , its  
po lic ie s , an d  its  se rv ic e s . O rie n ta tio n  fo r in c o m in g  d ip lo m a  p ro g ra m  s tu d e n ts  
is c o n d u c te d  by th e  O ffic e  o f S tu d e n t S e rv ic e s  on  a n n o u n c e d  d a te s  ju s t p r io r 
ito th e  b e g in n in g  o f e a ch  q u a rte r.

A d d itio n a l o r ie n ta tio n  in fo rm a tio n  is p ro v id e d  b y  in s tru c to rs  in e a ch  o f the  
in s titu te ’s p ro g ra m s  o f s tu d y . T h e  S tu d e n t H a n d b o o k  is p ro v id e d  to  each  
s tu de n t to  fu rth e r  a c q u a in t th e m  w ith  th e  p o lic ie s  and  s e rv ic e s  p ro v id e d  by 
the scho o l.
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Change In Name Or Address

A ny s tud e n t w ho  has a ch a n g e  o f nam e  o r a d d re ss  sh o u ld  n o tify  th e  O ffice  o f 
S tuden t S e rv ice s  p ro m p tly  so th a t a c cu ra te  reco rd s  m a y  be m a in ta in ed .

Housing

C oosa  V a lley  T e ch n ica l Ins titu te  d o e s  no t p ro v ide  h ou s in g  fo r s tu d e n ts  a tte n d 
ing the  schoo l; how eve r, a ss is ta n ce  w ill be p ro v ide d  to  a p p lica n ts  p lan n ing  to  
locate  in the  area.
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S tu d e n t a c tiv it ie s  in c lu d e  c lu b s , an  a n n u a l fu n d -ra is in g  e v e n t, a  fielc^ d a y  
c e le b ra tio n , a n d  a c t iv it ie s  w ith in  th e  p ro g ra m s  o f s tu d y . T h e re  is a ls o  an  
a n n u a l c o m p e tit io n  to  s e le c t an  o u ts ta n d in g  s tu d e n t w h o  re p re s e n ts  th e  sch o o l 
in th e  G e o rg ia  O c c u p a tio n a l A w a rd  o f L e a d e rs h ip  p ro g ra m .

GOAL - The G eorgia O ccupational Award  
_________ of Leadership Program_________

T h e  G e o rg ia  O c c u p a tio n a l A w a rd  o f L e a d e rs h ip  is a  re c o g n it io n  p ro g ra m  
d e s ig n e d  to  h o n o r o u ts ta n d in g  s tu d e n ts  in G e o rg ia ’s p o s t-s e c o n d a ry  te c h n i
ca l in s titu te s . C o m p e tit io n  b e g in s  a t th e  lo ca l le ve l w ith  n o m in a tio n s  o f o u t
s ta n d in g  s tu d e n ts  b y  th e ir  in s tru c to rs . A  s c h o o l w in n e r  is s e le c te d  a n d  f in a l
is ts  a re  h o n o re d  a t a  b a n q u e t. T h e  lo ca l w in n e r  a d v a n c e s  to  s ta te -w id e  
c o m p e tit io n  d u r in g  an  e x p e n s e -p a id  w e e k  in A tla n ta . T h e  g ra n d  p r iz e  a w a rd e d  
to  th e  s ta te  G O A L  w in n e r  is a  n e w  a u to m o b ile .

Penny Queen and King Fund-Raiser

D u rin g  th e  s p r in g , s tu d e n ts  in e a ch  p ro g ra m  a re  g iv e n  th e  o p p o rtu n ity  to  
n o m in a te  a p e n n y  q u e e n  a n d  k in g  c o n te s ta n t. C la s s  m e m b e rs  th e n  c o n d u c t 
a w e e k  o f b a k e  sa le s , ra ffle s , a n d  o th e r  fu n d -ra is in g  e ffo rts  in an  a tte m p t to  
ra ise  th e  la rg e s t su m  o f m o n e y ; th e re b y  m a k in g  th e ir  n o m in e e s  s c h o o l-w id e  
q u e e n  a n d  k ing . T h e  p ro c e e d s  o f th is  fu n d -ra is in g  e v e n t s u p p o rt s tu d e n t 
o rg a n iz a tio n s  a n d  th e  a n n u a l fie ld  d a y  c e le b ra tio n .
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Field Day

D uring the  sp ring , a po rtion  o f a  d a y  is se t a s id e  fo r  fie ld  day. C la sse s  are  
suspended  to  a llow  s tu d e n ts  to  e n jo y  ga m es , co n te s ts , m us ic , ho t dogs, 
ham burgers , and so ft d rinks.

VICA - Vocational industrial Clubs of America

V oca tiona l Industria l C lu b s  o f A m e rica  (V IC A ) is a n a tio n a l o rg a n iza tio n  fo r 
s tuden ts  in trade , indus tria l, te ch n ica l, and  hea lth  o c cu p a tio n s  p rog ram s. 
There  are  c lubs  in pub lic  h igh  sch o o ls , te ch n ica l sch o o ls , ju n io r  co lle ge s , and  
un ive rs ities . A t C o osa  V a lle y  T e ch n ica l Ins titu te , V IC A  is th e  la rg e s t s tu d e n t 
o rgan iza tion  w ith  m e m b e rsh ip  fro m  m os t o f th e  s c h o o l’s p rog ra m s.

S tuden ts  from  th e  s c h o o l’s V IC A  c lu b  co m p e te  a n n u a lly  in re g ion a l sk ill 
O lym pics and usua lly  send  w in n e rs  to  s ta te  a n d /o r n a tio n a l sk ill O lym pic 
com pe titions . C lub  m e m b e rs  re p re se n tin g  C o o sa  V a lle y  T e ch n ica l Ins titu te  
have co n s is te n tly  w on  m e d a ls  a t a ll le ve ls  o f co m pe titio n .

Phi Beta Lambda (PBL)

Phi Beta La m b da  is an e d u ca tio n a l a sso c ia tio n  fo r  p o s tse co n d a ry  b u s in e ss  
and o ffice  te ch n o lo g y  o r d a ta  p ro ce ss in g  s tu d e n ts . T h e  p u rp o se  o f th e  o rg a n i
za tion  is to  d e ve lop  co m p e te n c ie s  fo r b u s in e ss  and  o ffice  o c cu p a tio n s  and  to  
un ite  bus iness  and  e d u ca tio n  in a  p o s itive  w o rk in g  re la tion sh ip .
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EC O N O M IC  D E VE LO PM EN T  
SER VIC ES
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T h e  O ffic e  o f E c o n o m ic  D e v e lo p m e n t o ffe rs  tw o  d is t in c t s e rv ic e s : S h o rt-  
T e rm  P ro g ra m s  fo r  B u s in e s s  a n d  In d u s try , a n d  Q u ic k  S ta r t T ra in in g  P ro 
g ra m s  fo r  n e w  a n d  e x p a n d in g  in d u s tr ie s . S h o r t- te rm  p ro g ra m s , c o n tin u in g  
e d u c a tio n  c o u rs e s , a n d  Q u ic k  S ta r t p ro je c ts  m a y  u tiliz e  o n -c a m p u s  fa c ilit ie s , 
be  ta u g h t a t th e  b u s in e s s  o r  p la n t s ite , o r  b e  h e ld  a t C o o s a  V a lle y  T e c h n ic a l 
In s titu te ’s  In d u s tr ia l T ra in in g  fa c il ity  lo c a te d  in th e  R o m e -F lo y d  C o u n ty  C e n 
te r  fo r  In d u s try  c o m p le x  on  C a lla h a n  S tre e t in R o m e .

B u s in e s s  a n d  in d u s try  re p re s e n ta tiv e s  a re  e n c o u ra g e d  to  c o n ta c t th e  O ffic e  
o f E c o n o m ic  D e v e lo p m e n t fo r  a  c o m p le te  e x p la n a tio n  o f th e  s e rv ic e s  p ro 
v id e d  a n d  tra in in g  th a t is a v a ila b le . T h e  te le p h o n e  n u m b e r  is 2 3 5 -6 7 5 6 .

Short-Term  Program s For Business and Industry

C o o s a  V a lle y  T e c h n ic a l In s t itu te ’s s h o r t- te rm  tra in in g  e ffo r t e n c o m p a s s e s  
a lm o s t a n y  s k ill th a t is u s e d  in th e  w o rk p la c e ; h o w e v e r, e m p lo y e r  d e m a n d  
h a s  c e n te re d  p r im a r ily  o n  fo u r  a re a s . T h e s e  a re  S u p e rv is io n , H e a lth , S a fe ty , 
and  C o m p u te r  U tiliz a tio n .

S u p e rv is o ry  D e v e lo p m e n t
A  th ir ty -h o u r  c o u rs e  d e s ig n e d  fo r  f ro n t- lin e  s u p e rv is o rs  o r  m id -m a n a g e m e n t 
p e rs o n n e l. T o p ic s  in c lu d e  th e  ro le  o f th e  s u p e rv is o r , s a fe ty  tra in in g , c o m 
m u n ic a tio n s , a n d  th e  n e w  w o rk fo rc e . T h is  c o u rs e  m e e ts  o n c e  a w e e k  fo r  five  
w e e k s  (3 0  c lo c k -h o u rs ) . T h e  c la s s  m a y  be  s c h e d u le d  a t th e  p la n t s ite . C o s t: 
$ 1 2 5 .0 0  p e r p a r t ic ip a n t w ith  a  m in im u m  o f 10 a n d  a m a x im u m  o f 16 re q u ire d  
to  o p e ra te  th e  c la ss .

i  S a fe ty  In T h e  W o rk p la c e
I

! A  tw e n ty - fo u r  h o u r c o u rs e  d e s ig n e d  to  p ro v id e  e m p lo y e e s  w ith  an  o v e rv ie w  
I o f h a z a rd s  fo u n d  in th e  w o rk p la c e . A lth o u g h  p r im a r ily  d e s ig n e d  fo r th e  m a n u 
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fac tu ring  e nv ironm en t, the  p rese n ta tio n  m ay be e ffe c tive  fo r o ffice , schoo l, or 
hospita l em p loyees. The  p rese n ta tio n  u tilizes  v id e o  tape , lecture,^ m anua ls , 
handouts, and s tuden t pa rtic ipa tion . T o p ics  in c lu de  eye sa fe ty , hea ring  sa fe ty , 
e lectnca l sa fe ty, hand sa fe ty , ch e m ica l sa fe ty , m in im iz in g  back  s tra in , hand  
pov/er too l safe ty, recogn iz ing  m ed ica l tra u m a  e m erg e n c ie s , and ca rd io p u l
m onary resusc ita tion  (C P R j. C ost: S50 per s tu d e n t w ith  a m in im u m  o f 10 and 
a m axim um  of 16 p a rtic ipan ts . C lass  loca tion  m ay be at yo u r s ite  o r at one 
provided by C oosa  V a lley  T e ch n ica l Institu te .

F irs t R e s p o n d e r
A fo rty -hou r cou rse  d e ve lo pe d  by the  D e p a rtm e n t o f T ra n sp o rta tio n . T o p ics  
included are CPR , shock, b leed ing  in ju ries  to  tissu e  and in te rna l o rgans, 
in ju ries to and sp lin ting  o f e x tre m itie s , hea rt a ttack , s tro ke , d ia b e te s , ep ilepsy , 
m oving the patien t, burns, v ita l s igns , and p a tie n t a ss is ta n ce . T he  co u rse  is 
ideal fo r the m anu fa c tu rin g  e n v iro n m e n t th a t d oe s  not have  a fu ll- tim e  nurse. 
C ourse  m ay be ta u g h t at the  p lan t s ite . C ost: $88 per s tu d e n t w ith  a m in im um  
of 10 and a m ax im um  of 15 pa rtic ipa n ts . Fee in c lu d es  te x tb o o k  and supp lies .

C o m p u te r  A n d  S o ftw a re  T ra in in g
These cou rses  range  from  6 to  24 c lo ck -h o u rs  in leng th . A fte rn o o n  sch e d u le s  
are ava ilab le  in the  C o m p u te r C e n te r a t C o o sa  V a lle y  T e ch n ica l Ins ti
tute. Ins truction  is- a va ilab le  fo r the  fo llo w in g  to p ics : In tro d u c tio n  to M ic ro 
com pu te rs /D O S , A d va n ce  D O S, In trod u c tion  to  W ord  P e rfec t (4 .2  o r 5 .0), 
In troduction  to Lo tus 1-2-3, d -B a se  III, Lo tus G rap h ics , V e rsa ca d  M e cha n ica l 
Softw are, C ad van ce  A rch ite c tu ra l S o ftw a re , PD S D ata, D isp la yw rig h t III, 
A pp lew orks  M u ltim a te , X L /N C , PM X, and va rio us  sh a re w a re  p rog ram s. C ost: 
$25 per ho u r/p e r co m pan y . You m ay send  from  1 to  12 s tu d e n ts . C o s t o f 
o ff-cam pus ins truc tion  m ay be h igher.

Quick Start
C oosa V a lley  T e ch n ica l Institu te , in co n ju n c tio n  w ith  th e  S ta te  Q u ick  S ta rt 
p rogram , o ffe rs  m any cu s to m ize d  tra in ing  se rv ice s  fo r new  or e xp a n d in g  
m anu fac tu ring  firm s. T he  p u rp o se  o f Q u ick  S ta rt is to  a llo w  the  in d u s try  to  
have a tra ined  w o rk  fo rce  the  ve ry  firs t day  o f the  new  o r e xp a n d e d  o p e ra tion . 
O ur tra in ing  sp e c ia lis t p rov ides  q u a lifie d  in d u s trie s  w ith  a to ta l tra in in g  p a ck 
age tha t is d es igned  to m ake  the  indus try  s e lf-su ffic ie n t fo r its fu tu re  tra in ing  
needs. W hen poss ib le , co m p a n y  e m p lo ye e s  a re  u tilized  as key  p e rso n s  in 
the tra in ing  p rocess.

A va ilab le  are sp e c ific  jo b  tra in ing , m a n a g e m e n t tra in ing , m a in te n a n ce  m a n 
agem ent tra in ing , in s truc to r tra in ing , and tra in ing  m a te ria l d e ve lo p m e n t. D ur- 
ing the past 20 years , G e o rg ia ’s Q u ick  S ta rt p rog ra m  has tra in e d  m ore  than  
80 ,000 peop le  fo r ove r 1 ,000 firm s.

For add itiona l in fo rm a tion , co n ta c t C ra ig  M cD an ie l, V ice  P re s id e n t fo r E co 
nom ic D eve lo p m en t S e rv ices , C o o sa  V a lle y  T e ch n ica l Ins titu te  112 H e m 
lock S treet, R om e, G e o rg ia  3016 1 ; o r T e le p h o n e : 2 35 -6 75 6 .
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DIPLO M A P R O G R A M S

o S A  V ^ /

T E C H N IC A L  IN STITU TE

D iplom a Program s

C la s s e s  le a d in g  to  a  d ip lo m a  a re  g e n e ra lly  ta u g h t d u r in g  th e  h o u rs  8 :0 0  a .m . 
to  2 :3 0  p .m . o r  6 :3 0  to  1 0 :3 0  p .m ., b u t m a y  be  o ffe re d  a t o th e r  t im e s  th ro u g h 
o u t th e  d a y . D ip lo m a  p ro g ra m s  a re  g o v e rn e d  b y  s ta n d a rd s  th a t p ro v id e  u n i
fo rm  a d m is s io n  a n d  c u rn c u la r  re q u ire m e n ts  fo r  a ll s u c h  p ro g ra m s  o ffe re d  b y  
te c h n ic a l in s t itu te s  o p e ra te d  b y  th e  G e o rg ia  D e p a r tm e n t o f T e c h n ic a l a n d  
A durt E d u c a tio n . S a tis fa c to ry  c o m p le t io n  o f c o u rs e  w o rk  c a rr ie s  d ip lo m a  c re d it.

D ip lo m a  c re d it  is t ra n s fe r ra b le  to  o th e r  te c h n ic a l in s t itu te s  w ith in  th e  s y s te m  
o p e ra te d  b y  th e  D e p a r tm e n t o f T e c h n ic a l a n d  A d u lt  E d u c a tio n .
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T h e  re q u ire m e n ts  fo r  p ro v is io n a l a d m is s io n  to  th e  A c c o u n tin g  p ro g ra m  a re ;
E d u c a tio n : H ig h  s c h o o l d ip lo m a  o r e q u iv a le n t (G E D ) p re fe rre d  b u t no t

re q u ire d  fo r  a d m is s io n ; h o w e v e r, s tu d e n ts  w ill n o t be  a llo w e d  to  
g ra d u a te  a n d  re c e iv e  a  d ip lo m a  u n til th e y  h a ve  firs t e a rn e d  a 
h ig h  sch o o l d ip lo m a  o r e q u iv a le n t (G E D  c e rtific a te )

T e s ts : 2 2  in re a d in g , 19 in E n g lish , a n d  14 in m a th  o r  re c o m m e n d a 
tio n  b y  p ro g ra m  fa c u lty  a n d  d e s ig n a te d  a d m is s io n s  p e rs o n n e l 
b a se d  u p o n  in te rv ie w  a n d  a s s e s s m e n t o f s tu d e n t p o te n tia l

A g e: 16 y e a rs  o r o ld e r

T ra n s fe r  S tu d e n ts ____________________________________________________________

T ra n s fe r s tu d e n ts  w h o  w e re  re g u la r ly  a d m itte d  an d  w h o  w e re  in g o o d  s ta n d 
ing in a re g io n a lly  a c c re d ite d  d ip lo m a  o r d e g re e  in s titu tio n  m a y  be  a d m itte d  
upon  p ro p e r c o m p le tio n  o f a p p lic a tio n  an d  re la te d  p ro c e d u re s .

A s s o c ia te  D e g re e  O p p o rtu n ity _____________________________________________

T h e  A s s o c ia te  In A p p lie d  S c ie n c e  D e g re e  m a y  be  e a rn e d  by p e rs o n s  in th is  
p ro g ra m  w h o  c o m p le te  an  a d d it io n a l 3 6  to  41 q u a rte r  h o u rs  o f a c a d e m ic  
co u rse  w o rk  a t F lo yd  C o lle g e . S tu d e n ts  a t C o o s a  V a lle y  T e c h n ic a l In s titu te  
m ay b e g in  w o rk in g  to w a rd  th e  a s s o c ia te  d e g re e  w h ile  p re s e n tly  e n ro lle d  o r 
fo llo w in g  th e ir  g ra d u a tio n  fro m  th is  p ro g ra m . W h e n  all re q u ire m e n ts  ha ve  
been  s a tis fa c to r ily  c o m p le te d  a t b o th  sch o o ls , C o o s a  V a lle y  T e ch  w ill h ave  
a w a rde d  a d ip lo m a  a nd  th e  c o lle g e  w ill a w a rd  th e  a s s o c ia te  d e g re e . F o r yo u r 
co n ve n ie n c e , th is  ca ta lo g  in c lu d e s  a s e c tio n  w h ic h  lis ts  th e  c o u rs e s  re q u ire d  
by F loyd  C o lle g e . T h is  s e c tio n  b e g in s  on  p a g e  99.

Required Courses

ACCOUNTING CURRICULUM
Class
Hours

Lab
Hours

Credit
Hours

ENG 111 Business English 5 0 5
ENG 112 Business C om m un ica tions 5 0 5
M AT 111 Business M ath 5 0 5
PSY 100 In terpersonal R elations 3 0 3
ACC 101 P rincip les o f A ccoun ting  1 2 6 5
ACC 102 P rincip les of A ccoun ting  II 2 6 5
ACC 103 Princip les o f A ccoun ting  III 2 6 5
BUS 101 K eyboard ing /Typew riting 1 9 5
BUS 102 In term edia te  Typew riting 1 9 5
BUS 104 Inform ation P rocessing 1 2 6 5
ACC 104 C om pute rized A ccounting 0 6 3
ACC 105 M anagem ent S ystem s 1 0 6 3
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ACCOUNTING

P ro g ra m  D e s c r ip t io n

Tne A ccoun ting  prog-am  □''epa^es s tuden ts  fo r em o o ym e n t as accoun ting  
assistants. The c o u p e s  of s tudy  inc iuded  in the  prog^an-, co ve r bo th  generaJ 
business concep ts  and techn ica ; co m p e te n c ie s  needed  by pe rso n s  en te ring  
the fie id . Som e of the  top ics  cove red  by th is  p rog ram  are pe rsona l and 
bus iness accoun ting , the  accoun ting  cyc le , co rpo ra te  a ccoun ting , cost 
accounting , budge ting , co m p u te rize d  acco un tin g , and the  use o f da tabase  
m anagem en t and e le c tro n ic  sp re a d sh e e t so ftw are .

P ro g ra m  L e n g th ____________________________ _______________________________

The length of th is  p rog ram  w ill depend  upon the  nu m b e r of c red it hours 
earned per quarte r. T yp ica lly , a fu ll- tim e  s tuden t can co m p le te  the  69 c red it 
hours requ ired  fo r a d ip lom a  in A cco u n tin g  in 4 qua rte rs .

E m p lo y m e n t O p p o r tu n it ie s ________________________________________________

G radua tes find  e m p loym e n t in banks, re ta il, w ho le sa le , and m anu fac tu rin g  
opera tions, and in gove rn m e n t. D u ties  va ry  w ith  the  e m p lo ye r and inc lude  
accounting  ass is tan t, ba lance  c le rk , c le rk  te lle r, payro ll c le rk , c re d it c le rk, 
insurance  c lerk, b o o kke e p e r 1 and 2, cos t c le rk , gene ra l ledge r bookkeepe r, 
b illing -con tro l c le rk, and a cco u n t-in fo rm a tio n  c lerk.

E n tra n c e  D a te s_____________________________________________________________

Spring and Fall en try  da tes  are re com m e nd ed  be cau se  th e y  p rov ide  the  
app lican t w ith  the best cou rse  sche du lin g  sequence . En try  is poss ib le  in any 
quarte r tha t o ffe rs  a requ ired  or e lec tive  cou rse  th a t is open  to  a beg inn ing  
student.

E n tra n c e  R e q u ire m e n ts

The requ irem en ts  fo r adm iss io n  to the  A cco un tin g  p rog ram  are;
E d u c a tio n : H igh schoo l d ip lo m a  or e q u iva le n t (G E D )
T e s ts : 26 in read ing , 23 in E ng lish , and 20 in m ath
A g e : 16 yea rs  or o ld e r

P rovis iona l adm iss ion  is a ffo rded  to a p p lica n ts  w ho  do no t m eet p rog ram  
adm iss ion  s tanda rds . P ro v is io n a lly  adm itted  s tu d e n ts  are a llo w e d  to take  
deve lopm en ta l s tud ie s  co u rse s  a n d /o r ce rta in  o ccu p a tio na l co u rse s  as d e s ig 
nated by s ta nd a rds  go ve rn ing  the  A cco u n tin g  p rog ram .
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T e s ts :
A g e :

2 2  in  re a d in g , 19 in  E n g lis h , a n d  14  in m a th  
16 y e a rs  a n d  o ld e r

P ro v is io n a l a d m is s io n  is  a ffo rd e d  to  a p p lic a n ts  w h o  d o  n o t m e e t p ro g ra m  
a d m is s io n  s ta n d a rd s . P ro v is io n a lly  a d m itte d  s tu d e n ts  a re  a llo w e d  to  ta k e  
d e v e lo p m e n ta l s tu d ie s  c o u rs e s  a n d /o r  c e r ta in  o c c u p a t io n a l c o u rs e s  a s  d e s ig 
n a te d  b y  s ta n d a rd s  g o v e rn in g  th e  p ro g ra m .

T h e  re q u ire m e n ts  fo r  p ro v is io n a l a d m is s io n  to  th e  A ir  C o n d it io n in g  T e c h n o l
o g y  p ro g ra m  a re :
E d u c a tio n : T h e  s a m e  a s  fo r  re g u la r  a d m is s io n
T e s ts : 18 in re a d in g , 16  in E n g lis h , a n d  10 in m a th  o r  re c o m m e n d a 

tio n  b y  p ro g ra m  fa c u lty  a n d  d e s ig n a te d  a d m is s io n s  p e rs o n n e l 
b a s e d  u p o n  in te rv ie w  a n d  a s s e s s m e n t o f s tu d e n t p o te n tia l

A g e : 16 y e a rs  o r  o ld e r

T ra n s fe r  S tu d e n ts _____________________________________________________________

T ra n s fe r  s tu d e n ts  w h o  w e re  re g u la r ly  a d m itte d  a n d  w h o  w e re  in g o o d  s ta n d 
ing in a  re g io n a lly  a c c re d ite d  d ip lo m a  o r  d e g re e  in s titu t io n  m a y  be  a d m itte d  
u p o n  p ro p e r c o m p le tio n  o f a p p lic a t io n  a n d  re la te d  p ro c e d u re s .

A s s o c ia te  D e g re e  O p p o r tu n ity

T h e  A s s o c ia te  In A p p lie d  S c ie n c e  D e g re e  m a y  be  e a rn e d  b y  p e rs o n s  in th is  
p ro g ra m  w h o  C o m p le te  an  a d d it io n a l 3 6  to  41 q u a r te r  h o u rs  o f a c a d e m ic  
c o u rs e  w o rk  a t F lo yd  C o lle g e . S tu d e n ts  a t C o o s a  V a lle y  T e c h n ic a l In s titu te  
m a y  b e g in  w o rk in g  to w a rd  th e  a s s o c ia te  d e g re e  w h ile  p re s e n tly  e n ro lle d  o r 
fo llo w in g  th e ir  g ra d u a tio n  fro m  th is  p ro g ra m . W h e n  a ll re q u ire m e n ts  h a ve  
b e e n  s a tis fa c to r ily  c o m p le te d  a t b o th  s c h o o ls , C o o s a  V a lle y  T e c h  w ill h a ve  
a w a rd e d  a  d ip lo m a  a n d  th e  c o lle g e  w ill a w a rd  th e  a s s o c ia te  d e g re e . F o r y o u r 
c o n v e n ie n c e , th is  c a ta lo g  in c lu d e s  a  s e c tio n  w h ic h  lis ts  th e  c o u rs e s  re q u ire d  
by F lo yd  C o lle g e . T h is  s e c tio n  b e g in s  on  p a g e  99 .

AIR CONDITIONING TECHNOLOGY CURRICULUM
Class Lab Credit

Required Courses Hours Hours Hours
ENG 101 English 5 0 5
M AT 101 G enera l M a them atics 5 0 5
PSY 100 In te rpersona l R e la tions 3 0 3
ACT 100 R efrige ra tion  F undam en ta ls 3 2 4
ACT 101 P rinc ip les & P ractices of R e frige ra tion 4 6 7
ACT 102 R efrigera tion  S ystem s C om ponen ts 4 6 7
ACT 103 E lectrica l F undam en ta ls 7 3 8
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Class Lab Credit
Required Courses Hours Hours Hours

ACC 106 M anagem ent System s II 
and ACC 107 Full-tim e Accounting Internship 
or
ACC 108 Half-tim e Accounting Internship 
XXX XXX O ccupationally Related E lectives 
or
XXX XXX O ccupationally Related E lectives

0 6 3
0 36 12

0 18 6
- - 6

. 12

Credits required for graduation: 69

AIR CONDITIONING-TECHNOLOGY  

P rogram  D e sc rip tio n  _________________________________________

A ir C ond ition ing  T e ch n o lo g y  o ffe rs  a se q u e n ce  o f co u rse s  th a t p re p a re  s tu 
dents fo r ca ree rs  in th e  a ir co n d itio n in g , hea ting , and ve n tila tio n  industry . 
T op ics inc lude: re frige ra tion ; a ir co n d ition ing ; hea ting  systenns; e lec trica l w iring , 
a u tom atic  con tro ls , and e le c tric  m o to rs ; and  tro u b le sh o o tin g  hea tin g  and a ir 
cond ition ing  sys tem s.

Program  Length____________________________________________________________

The length o f th is  p rog ra m  w ill de p en d  upon th e  n u m b e r o f c re d it hou rs  
earned per qua rte r. T yp ica lly , a  fu ll- tim e  s tu d e n t can  co m p le te  th e  83  c re d it 
hours requ ired  fo r a  d ip lo m a  in 4  qua rte rs .

E m p lo ym en t O p p o rtu n itie s ________________________________________________

G radua tes  find  e m p lo ym e n t as an a ir co n d itio n in g  se rv ice rs /in s ta lle rs , fu r 
nace se rv ice rs /in s ta lle rs , re fr ig e ra tio n  m echan ics , and as g e n e ra l m a in te 
nance pe rsonne l.

E n trance  D ate______________________________________________________________

Fall, W in te r, S p ring , and S u m m e r e n try  is po ss ib le ; h ow eve r, lim its  on c lass  
s ize  m ake e a rly  a p p lica tio n  adv isab le .

E n trance  R e q u ire m e n ts __________

The re qu irem en ts  fo r a d m iss io n  to  th e  A ir C o n d itio n in g  T e ch n o lo g y  p rog ram  
are:
E ducation : H igh schoo l d ip lo m a  o r e q u iva le n t is no t requ ired  fo r a d m iss ion ;

how eve r, s tu d e n ts  w ill no t be a llow ed  to  g ra d u a te  and rece ive  a 
d ip lo m a  until th e y  have  firs t ea rn ed  a h igh  schoo l d ip lo m a  or 
G E D  ce rtifica te
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E n tra n c e  R e q u ire m e n ts

T h e  re q u ire m e n ts  fo r  a d m is s io n  to  th e  A u to  C o llis io n  R e p a ir  T e c h n o lo g y  
p ro g ra m  a re :
E d u c a tio n : H ig h  s c h o o l d ip lo m a  o r  e q u iv a le n t is  n o t re q u ire d  fo r  a d m is s io n ;

h o w e v e r, s tu d e n ts  w ill n o t b e  a llo w e d  to  g ra d u a te  a n d  re c e iv e  a 
d ip lo m a  u n til th e y  h a v e  f ir s t  e a rn e d  a  h ig h  s c h o o l d ip lo m a  o r 
G E D  c e r t if ic a te

T e s ts : 2 2  in re a d in g , 19 in E n g lis h , a n d  14  in m a th
A g e : 16 y e a rs  o r  o ld e r

P ro v is io n a l a d m is s io n  is  a ffo rd e d  to  a p p lic a n ts  w h o  d o  n o t m e e t p ro g ra m  
a d m is s io n  s ta n d a rd s . P ro v is io n a lly  a d m itte d  s tu d e n ts  a re  a llo w e d  to  ta k e  
d e v e lo p m e n ta l s tu d ie s  c o u rs e s  a n d /o r  c e r ta in  o c c u p a tio n a l c o u rs e s  a s  d e s ig 
n a te d  b y  s ta n d a rd s  g o v e rn in g  th e  A u to  C o llis io n  R e p a ir  T e c h n o lo g y  p ro g ra m .

T h e  re q u ire m e n ts  fo r  p ro v is io n a l a d m is s io n  to  th e  A u to  C o llis io n  R e p a ir  T e c h 
n o lo g y  p ro g ra m  a re :
E d u c a tio n : S a m e  a s  fo r  re g u la r  a d m is s io n  s ta tu s
T e s ts : 18 in re a d in g , 16  in E n g lis h , a n d  10 in m a th  o r  re c o m m e n d a 

tio n  b y  p ro g ra m  fa c u lty  a n d  d e s ig n a te d  a d m is s io n s  p e rs o n n e l 
b a s e d  u p o n  in te rv ie w  a n d  a s s e s s m e n t o f s tu d e n t p o te n tia l

A g e : 16 y e a rs  o r  o ld e r

T ra n s fe r  S tu d e n ts

T ra n s fe r  s tu d e n ts  w h o  w e re  re g u la r ly  a d m itte d  a n d  w h o  w e re  in g o o d  s ta n d 
ing  in a  re g io n a lly  a c c re d ite d  d ip lo m a  o r  d e g re e  in s titu t io n  m a y  b e  a d m itte d  
u p o n  p ro p e r  c o m p le t io n  o f a p p lic a t io n  a n d  re la te d  p ro c e d u re s .

A s s o c ia te  D e g re e  O p p o r tu n ity

T h e  A s s o c ia te  In A p p lie d  S c ie n c e  D e g re e  m a y  b e  e a rn e d  b y  p e rs o n s  in th is  
p ro g ra m  w h o  c o m p le te  a n  a d d it io n a l 3 6  to  41 q u a r te r  h o u rs  o f a c a d e m ic  
c o u rs e  w o rk  a t F lo y d  C o lle g e . S tu d e n ts  a t C o o s a  V a lle y  T e c h n ic a l In s titu te  
m a y  b e g in  w o rk in g  to w a rd  th e  a s s o c ia te  d e g re e  w h ile  p re s e n tly  e n ro lle d  o r 
fo llo w in g  th e ir  g ra d u a tio n  fro m  th is  p ro g ra m . W h e n  a ll re q u ire m e n ts  h a ve  
b e e n  s a t is fa c to r ily  c o m p le te d  a t b o th  s c h o o ls , C o o s a  V a lle y  T e c h  w ill h a v e  
a w a rd e d  a d ip lo m a  a n d  th e  c o lle g e  w ill a w a rd  th e  a s s o c ia te  d e g re e . F o r y o u r  
c o n v e n ie n c e , th is  c a ta lo g  in c lu d e s  a  s e c tio n  w h ic h  lis ts  th e  c o u rs e s  re q u ire d  
by F lo yd  C o lle g e . T h is  s e c tio n  b e g in s  o n  p a g e  99 .
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Class Lab Credit
Required Courses_____________________ ____________ Hours Hours Hours
ACT 104 Electric M otors 2 3 3
ACT 105 Electrical Com ponents 
ACT 106 Electric Control System s & Installation 
ACT 107 A ir Conditioning Principles 
ACT 108 A ir Conditioning System s & Installation

2 6 5
2 5 4
5 3 6
2 3 3

ACT 109 Troubleshooting A ir Condition ing System s 3  9 7
ACT 110 Gas Heating System s 2 6 5
ACT 111 Electric Heating System s 2 3 3
ACT 112 Heat Pumps 2 3 3
XXX XX Technical or Related E lectives -________ :__________^

C redits required fo r graduation; 83

AUTO COLLISION REPAIR TECHNOLOGY

P rogram  D escrip tio n _____________  ________________________________________

S tuden ts  o f A u to  C o llis io n  R epa ir T e ch n o lo g y  have  bo th  c la ss ro o m  and 
hands-on  e xp e rie n ce s  w ith  d a m a g e d  ca rs  and  tru cks . T h e ir  tra in in g  inc ludes  
techn iques  fo r s tra igh te n in g , repa iring , re p lac ing , and  re fin ish in g  d a m a g e d  
veh ic les. C o osa  V a lley  T e ch n ica l Ins titu te  p rov ide s  fu lly  e q u ip p e d  bo d y  re pa ir 
and pa in ting  fa c ilitie s .

Upon co m p le tio n  o f th e  p ro g ra m ’s co re  cu rricu lu m , a  s tu d e n t m ay ta ke  sp e 
c ia lized  co u rses  to  be co m e  e ith e r a  M a jo r C o llis io n  R e pa ir T e ch n ic ia n  o r a 
Paint and R e fin ish ing  T e ch n ic ia n  o r both .

P rogram  Length____________________________________________________________

The length  o f th is  p rog ram  w ill d e pe n d  upon th e  n u m b e r o f c re d it hou rs  
earned per qua rte r. T yp ica lly , a  fu ll- t im e  s tu d e n t can  co m p le te  th e  64  q u a rte r 
hours (m in im um ) requ ired  fo r a  d ip lo m a  in A u to  C o llis io n  R e p a ir T e ch n o lo g y  
in 4 qua rte rs  (6 q u a rte rs  if bo th  a reas  o f sp e c ia liza tio n  a re  taken ).

E m p lo ym en t O p p o rtu n itie s  _____________________________________________

G radua tes find  e m p lo ym e n t w ith  a u to m o b ile  and tru ck  d e a le rsh ip s  and w ith  
repa ir shops th a t sp e c ia lize  in au to  body  repa irs  and  pa in ting . D u ties  va ry  
w ith  the  e m p lo ye r and in c lu d e  b o dy  re pa ir te ch n ic ia n , fra m e  te ch n ic ia n , and 
spray pa in ting  tech n ic ia n .

E n trance  D ates

Fall, W in te r, S pring , and S u m m e r e n try  is p o ss ib le ; h ow e ve r, lim its  on c la ss  
s ize m ake ea rly  a p p lica tion  adv isab le .
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AUTO M O TIVE TECH NO LO G Y
P ro g ra m  D e s c r ip tio n  _____________________________________________

T h e  A u to m o tiv e  T e c h n o lo g y  p ro g ra m  p re p a re s  s tu d e n ts  fo r  e m p lo y m e n t as  
s e rv ic e  te c h n ic ia n s . T h e  c u rr ic u lu m  in c lu d e s  b o th  c la s s ro o m  a n d  la b  c o u rs e s . 
P ra c tica l e x p e r ie n c e  in  v e h ic le  s e rv ic in g  is g a in e d  in th e  la b  u n d e r th e  s u p e r
v is io n  o f a n  e x p e r ie n c e d  s e rv ic e  te c h n ic ia n .

C o o s a  V a lle y  T e c h n ic a l In s titu te  p ro v id e s  an  a u to  s e rv ic in g  fa c ility  th a t fe a 
tu re s  m o d e rn  c o m p u te r -d ia g n o s t ic  e q u ip m e n t. S tu d e n ts  a re  re q u ire d  to  p ro 
v id e  th e ir  o w n  s e t o f s m a ll h a n d  to o ls .

P ro g ra m  L e n g th ______________________________________________________________

T he  le n g th  o f th is  p ro g ra m  w ill d e p e n d  u p o n  th e  n u m b e r o f c re d it h o u rs  
e a rn e d  p e r q u a rte r. T y p ic a lly , a  fu ll- t im e  s tu d e n t ca n  c o m p le te  th e  122 c re d it 
h o u rs  re q u ire d  fo r  a  d ip lo m a  in A u to m o tiv e  T e c h n o lo g y  in 7 q u a rte rs .

E m p lo y m e n t O p p o rtu n it ie s __________________________________________________

G ra d u a te s  fin d  e m p lo y m e n t w ith  a u to m o b ile  an d  tru c k  d e a le rs h ip s , re p a ir 
shops , g o v e rn m e n t, tra n s p o r ta tio n  s y s te m s , a n d  u tility  m o to r poo ls .

E n tra n c e  D a te s _______________________________________________________________

Fall, W in te r, S p rin g , an d  S u m m e r e n try  is p o s s ib le ; h o w e ve r, lim its  on  c la ss  
s ize  m a ke  it a d v is a b le  to  a p p ly  e a rly .

E n tra n c e  R e q u ire m e n ts _____________________________________________________

The  re q u ire m e n ts  fo r  a d m is s io n  to  th e  A u to m o tiv e  T e c h n o lo g y  p ro g ra m  are ;
E d u c a tio n : H igh  s c h o o l d ip lo m a  o r e q u iv a le n t is no t re q u ire d  fo r a d m is s io n ;

h o w e v e r, s tu d e n ts  w ill no t be a llo w e d  to  g ra d u a te  and  re ce ive  a 
d ip lo m a  u n til th e y  h a ve  firs t e a rn e d  a h igh  sch o o l d ip lo m a  o r 
G E D  c e rtif ic a te

T ests : 22  in re a d in g , 19 in E n g lish , an d  14 in m a th
A ge: 16 y e a rs  an d  o ld e r

P ro v is io n a l a d m is s io n  is a ffo rd e d  to  a p p lic a n ts  w h o  do  no t m e e t p ro g ra m  
a d m iss io n  s ta n d a rd s . P ro v is io n a lly  a d m itte d  s tu d e n ts  a re  a llo w e d  to  ta ke  
ce rta in  d e v e lo p m e n ta l s tu d ie s  c o u rs e s  a n d /o r o c c u p a tio n a l co u rs e s  as  d e s ig 
na ted  by s ta n d a rd s  g o v e rn in g  th e  A u to m o tiv e  T e c h n o lo g y  p rog ra m .

T he re q u ire m e n ts  fo r p ro v is io n a l a d m is s io n  a re :
E d u c a tio n : T h e  sa m e  as fo r re g u la r a d m is s io n  s ta tu s
Tests : 12 in re a d in g , 13 in E n g lish , and  8 in m a th  o r re c o m m e n d a 

tio n  b y  p ro g ra m  fa c u lty  a nd  d e s ig n a te d  a d m is s io n s  p e rso n n e l 
b a se d  u p o n  in te rv ie w  and  a s s e s s m e n t o f s tu d e n t p o te n tia l
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AUTO COLLISION REPAIR TECHNOLOGY CURRICULUM
Class Lab Credit

Required Courses _______Hours Hours Hours

ENG 101 English 
MAT 101 General M athem atics 
PSY 100 Interpersonal Relations 
ACR 100 Safety
ACR 101 Autom obile Com ponents Identification 
ACR 102 Equipm ent and Hand Tools Identification 
ACR 104 Mechanical and E lectrical System s 
ACR 105 Body Fiberglass, Plastic, and Rubber 

Repair Techniques 
ACR 106 W elding and Cutting 
ACR 107 Trim , Accessories, and G lass 
ACR 109 Damage Identification and Assessm ent 
ACR 110 M inor Collision Repair
and one of the following occupational specializations:

l\/lajor Collision Repair 
ACR 120 Conventional Frame Repair 
ACR 121 Unibody Identification/Dam age Analysis 
ACR 122 Unibody M easuring and Fixturing System s 
ACR 123 Unibody Stra ightening System s/Techniques 
ACR 124 Unibody W elding Techniques 
ACR 125 Unibody Structural Panel Repair/Replace 
ACR 126 Conventional Body Structural Panel Repair 
ACR 127 Unibody Suspension and Steering System s 
ACR 128 Bolt-on Body Panel R em oval/Replacem ent 
XXK XXX O ccupationally Related E lectives

Credits required for graduation: 64
or
Paint and Refinishing

5 0 5
5 0 5
3 0 3
1 0 1
3 1 3
1 1 1
1 3 2
1 5 3

1 5 3
1 3 2
2 2 3
1 5 2

1 4 2
1 4 2
1 4 2
1 9 4
1 6 3
1 8 4
1 4 2
1 2 1
2 6 3
- - 8

ACR 130 Sanding, Prim ing, and Paint Preparation 2 8 4
ACR 131 Acrylic Lacquer Refinishing Application 1 9 5
ACR 132 Special Refinishing Application 1 9 4
ACR 133 Acrylic Enam els Refinishing Application 1 9 5
ACR 134 Urethane Enam els Refin ishing Application 1 9 5
ACR 135 Tint and Match Colors 2 8 6
XXX XXX O ccupationally Related E lectives - - 2

Credits required fo r graduation: 64
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BUSIN ESS AND O FFIC E TE C H N O LO G Y
P ro g ra m  D e s c r ip t io n __________________________________________________________

B u s in e s s  a n d  O ff ic e  T e c h n o lo g y  p re p a re s  s tu d e n ts  fo r  e m p lo y m e n t in a  
v a r ie ty  o f p o s it io n s  in to d a y ’s a u to m a te d  o ff ic e . G ra d u a te s  o f th e  p ro g ra m  
re c e iv e  a  B u s in e s s  a n d  O ff ic e  T e c h n o lo g y  d ip lo m a  w ith  a  s p e c ia liz a t io n  in 
M e d ica l S e c re ta ry .

P ro g ra m  L e n g th _______________________________________________________________

T h e  le n g th  o f th is  p ro g ra m  w ill d e p e n d  u p o n  th e  n u m b e r o f c re d it h o u rs  
e a rn e d  p e r q u a rte r . T y p ic a lly , a  fu ll- t im e  s tu d e n t ca n  c o m p le te  th e  8 4  c re d it 
h o u rs  re q u ire d  fo r  a  d ip lo m a  in B u s in e s s  a n d  O ff ic e  T e c h n o lo g y  in 5  q u a rte rs .

E m p lo y m e n t O p p o r tu n it ie s ___________________________________________________

G ra d u a te s  f in d  e m p lo y m e n t in  b o th  g e n e ra l a n d  s p e c ia liz e d  m e d ic a l o ff ic e  
p o s itio n s . G ra d u a te s  m a y  b e  e m p lo y e d  a s  m e d ic a l tra n s c r lp t io n is ts , re c e p 
tio n is ts , a n d  g e n e ra l o ff ic e  c le rk s .

E n tra n c e  D a te __________________________________________________________________

Fall, W in te r, S p r in g , a n d  S u m m e r e n try  is  p o s s ib le ; h o w e v e r, lim its  on  c la s s  
s ize  m a k e  e a rly  a p p lic a tio n  a d v is a b le .

E n tra n c e  R e q u ire m e n ts ______________________________________________________

T h e  re q u ire m e n ts  fo r  a d m is s io n  to  th e  B u s in e s s  a n d  O ffic e  T e c h n o lo g y  p ro 
g ra m  a re ;
E d u c a tio n : H ig h  s c h o o l d ip lo m a  o r e q u iv a le n t Is n o t re q u ire d  fo r  a d m is s io n ;

h o w e v e r, s tu d e n ts  w ill n o t be  a llo w e d  to  g ra d u a te  a n d  re c e iv e  a 
d ip lo m a  u n til th e y  h a v e  f irs t e a rn e d  a  h ig h  s c h o o l d ip lo m a  o r 
G E D  c e r tif ic a te

T e s ts : 2 4  in re a d in g , 21 in E n g lis h , a n d  18 in m a th  o r m in im u m  S A T
s c o re s  o f 3 5 0  v e rb a l a n d  3 5 0  m a th

A g e: 16 y e a rs  a n d  o ld e r

P ro v is io n a l a d m is s io n  is a ffo rd e d  to  a p p lic a n ts  w h o  d o  no t m e e t p ro g ra m  
a d m is s io n  s ta n d a rd s . P ro v is io n a lly  a d m itte d  s tu d e n ts  a re  a llo w e d  to  ta k e  
ce rta in  d e v e lo p m e n ta l s tu d ie s  c o u rs e s  a n d /o r  o c c u p a tio n a l c o u rs e s  as  d e s ig 
na ted  b y  s ta n d a rd s  g o v e rn in g  th e  B u s in e s s  a n d  O ffic e  T e c h n o lo g y  p ro g ra m .

T he  re q u ire m e n ts  fo r  p ro v is io n a l a d m is s io n  a re :
E d u c a tio n : T h e  s a m e  a s  fo r  re g u la r  a d m is s io n  s ta tu s
T e s ts : 20  in re a d in g , 17 in E n g ls h , a n d  12 in m a th  o r re c o m m e n d a tio n

b y  p ro g ra m  fa c u lty  a n d  d e s ig n a te d  a d m is s io n s  p e rs o n n e l b a se d  
u p o n  in te rv ie w  a n d  a s s e s s m e n t o f s tu d e n t p o te n tia l
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A ge: 16 ye a rs  and  o ld e r

T ran s fe r S tu d e n ts

COOSA VALLEY TEC H N IC AL INSTITUTE

T ra n s fe r s tu d e n ts  w h o  w e re  re g u la rly  a d m itte d  and w h o  w e re  in good  s ta n d 
ing in a re g ion a lly  a cc re d ite d  d ip lo m a  o r d e g re e  in s titu tio n  m a y  be a d m itte d  
upon p rope r co m p le tio n  o f a p p lica tio n  and re la ted  p roce d u res .

A s so c ia te  D eg re e  O p p o rtu n ity

The A sso c ia te  In A p p lie d  S c ie n ce  D e g ree  m ay be e a rn ed  by p e rso n s  in th is  
p rogram  w ho  co m p le te  an a d d itio n a l 36  to  41 q u a rte r h o u rs  o f a ca d e m ic  
cou rse  w o rk  a t F loyd  C o lle g e . S tu d e n ts  a t C o o sa  V a lle y  T e ch n ica l Ins titu te  
m ay beg in  w o rk in g  to w a rd  the  a sso c ia te  d e g re e  w h ile  p re se n tly  e n ro lle d  o r 
fo llow ing  th e ir g rad u a tio n  fro m  th is  p rog ram . W h e n  all re q u ire m e n ts  have  
been sa tis fa c to rily  co m p le te d  a t bo th  schoo ls , C o o sa  V a lle y  T e ch  w ill have  
aw arded  a d ip lo m a  and  th e  co lle g e  w ill aw a rd  th e  a sso c ia te  deg ree . For yo u r 
conven ience , th is  ca ta lo g  in c lu d e s  a se c tio n  w h ich  lis ts  th e  co u rse s  requ ired  
by F loyd C o llege . T h is  se c tio n  b e g in s  on pag e  99.

AUTOMOTIVE TECHOLOGY CURRICULUM

Required Courses
Class
Hours

Lab
Hours

Credit
Hours

ENG 101 English 5 0 5
MAT 101 General M athem atics 5 0 5
PSY 100 Interpersonal Relations 3 0 3
AUT 100 Introduction to Autom otive Technology 3 2 3
AUT 101 Engine Theory, D iagnosis, and Repair 6 14 10
AUT 102 Brake System s 4 6 6
AUT 103 Suspension and Steering 5 10 8
AUT 104 Autom atic Transm issions/T ransaxle  1 2 3 3
AUT 105 C lutch D iagnosis and Repair 2 3 3
AUT 106 Intro, to Autom otive E lectrical System s 4 6 6
AUT 107 Starting and Charging System s 3 7 5
AUT 108 Ignition System s 4 6 6
AUT 109 E lectrica l/E lectronic Instrum entation 6 4 7
AUT 111 Fuel and Exhaust System s 2 3 3
AUT 112 Emissions Control System s 8 12 12
AUT 202 Autom atic T ransm ission/T ransaxle  II 10 10 13
AUT 203 Manual T ransm ission/Transaxle 2 3 3
AUT 204 Drivelines 2 3 3
AUT 205 Four-W heel Drive Com ponents 2 3 3
AUT 206 Heating and A ir Condition ing System s 4 6 6
XXX XXX O ccupationally Related E lectives
or

- - 9

AUT 208 Autom otive Tech In ternship/PSY100 exem pt 0 36 12
C redits required for graduation; 122
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Class Lab Credit
Required Courses_______________________________ Hours_____ Hours_____ Hours
XXX X XX  O ccup a tio n a lly  R e la ted  E lec tives  
or
BUS 201 A dvanced  W ord  P rocess ing  
BUS 208 O ffice  A ccoun ting  
BUS 211 M edica l T e rm in o lo g y  
BUS 212 A na to m y and T e rm in o lo g y  
BUS 213 M ed ica l T ra nsc rip tion  I 
BUS 214 M ed ica l T ra nsc rip tion  II 
BUS 225 O ffice  S im u la tion  
XXX XXX  O ccup a tio na lly  R e la ted  E lec tives

- - 3

1 4 3
3 2 4
3 2 4
5 0 5
1 4 3
1 4 3
0 24 8
- - 7

C red its  requ ired  fo r g radua tion ; 84

CARPENTRY
P ro g ra m  D e s c r ip tio n

T h e  C a rp e n try  p rogrann  p ro v id e s  c la s s ro o m , la b , a n d  liv e -w o rk  tra in in g  
d e s ig n e d  to  p ro d u c e  an  e n try - le v e l re s id e n tia l c a rp e n te r . C o o s a  V a lle y  T e c h 
n ica l In s titu te  p ro v id e s  m a jo r  p o w e r  to o ls  fo r  u se  b y  s tu d e n ts  d u rin g  tra in in g . 
S tu d e n ts  a re  re q u ire d  to  p ro v id e  p e rs o n a l h a n d -to o ls . A  d ip lo m a  in C a rp e n try  
w ith  re s id e n tia l s p e c ia liz a t io n  is  a w a rd e d  u p o n  c o m p le tio n  o f th e  p ro g ra m .

P ro g ra m  L e n g th

T h e  le n g th  o f th is  p ro g ra m  w ill d e p e n d  u p o n  th e  n u m b e r o f c re d it h o u rs  
e a rn e d  p e r q u a rte r . T y p ic a lly , a  fu ll- t im e  s tu d e n t ca n  c o m p le te  th e  71 c re d it 
h o u rs  re q u ire d  fo r  a  d ip lo m a  in C a rp e n try  in 4  q u a rte rs .

E m p lo y m e n t O p p o r tu n it ie s

G ra d u a te s  a re  e m p lo y a b le  a s  c a rp e n te r  a p p re n tic e s , fra m in g  c a rp e n te rs , 
fo rm  b u ild e rs , ro o fe rs , a n d  c a rp e n te r  h e lp e rs . W ith  e x p e rie n c e , g ra d u a te s  
m ay b e c o m e  fin is h  c a rp e n te rs , e s tim a to rs , s u b c o n tra c to rs , an d  c o n tra c to rs .

E n tra n c e  D a te

Fall, W in te r, S p r in g , a n d  S u m m e r e n try  is  p o s s ib le ; h o w e v e r, lim its  on  c la ss  
size  m a ke  e a r ly  a p p lic a tio n  a d v is a b le .

E n tra n c e  R e q u ire m e n ts

The re q u ire m e n ts  fo r  a d m is s io n  to  th e  C a rp e n try  p ro g ra m  a re :
E d u c a tio n : H ig h  s c h o o l d ip lo m a  o r e q u iv a le n t is no t re q u ire d  fo r a d m is s io n ;

h o w e v e r, s tu d e n ts  w ill n o t be  a llo w e d  to  g ra d u a te  and  re c e ive  a 
d ip lo m a  u n til th e y  h a ve  firs t e a rn e d  a h igh  sch o o l d ip lo m a  or 
G E D  c e r tif ic a te

49



A ge: 16 ye a rs  and  o ld e r

T ra n s fe r S tu d e n ts

COOSA VALLEY TE C H N IC AL INSTITUTE

T ra n s fe r s tu d e n ts  w h o  w e re  re gu la rly  a d m itte d  and  w h o  w e re  in good  s ta n d 
ing in a reg ion a lly  a cc red ite d  d ip lo m a  o r d e g re e  in s titu tio n  m ay be a d m itte d  
upon p rop e r co m p le tio n  o f a p p lica tio n  and  re la ted  p roce d u re s .

A sso c ia te  D e g ree  O p p o rtu n ity  _____________________________________

The A sso c ia te  In A p p lie d  S c ien ce  D e g ree  m a y  be e a rn e d  by p e rso n s  in th is  
p rogram  w ho  co m p le te  an a d d itio n a l 36  to  41 q u a rte r h ou rs  o f a ca d e m ic  
cou rse  w o rk  a t F loyd  C o llege . S tu d e n ts  at C o o sa  V a lle y  T e ch n ica l Ins titu te  
m ay beg in  w o rk in g  to w a rd  th e  a sso c ia te  d e g re e  w h ile  p re se n tly  e n ro lled  or 
fo llow ing  th e ir g ra d u a tio n  fro m  th is  p rog ra m . W h e n  all re q u ire m e n ts  have  
been sa tis fa c to rily  co m p le te d  at bo th  schoo ls , C o o sa  V a lle y  T e ch  w ill have  
aw arded  a d ip lo m a  and  th e  co lle g e  w ill aw a rd  th e  a sso c ia te  de g re e . For yo u r 
conven ience , th is  ca ta lo g  in c lu d e s  a  se c tio n  w h ich  lis ts  th e  co u rse s  requ ired  
by F loyd C o llege . T h is  se c tio n  b e g in s  on pag e  99.

BUSINESS AND OFFICE TECHNOLOGY CURRICULUM
Class Lab Credit

Required Courses______________________________Hours_____ Hours_____ Hours
ENG 111 Business English 5 0 5
ENG 112 Business C om m unications 5 0 5
MAT 111 Business Math 5 0 5
PSY 100 Interpersonal Relations 3 0 3
BUS 101 Keyboarding/Typewriting 1 9  5
BUS 102 Interm ediate Typew riting 1 9 5
BUS 103 Advanced Typew riting 1 7 4
BUS 104 Information Processing I 2 6 5
BUS 106 O ffice Procedures 1 4 3
BUS 107 M achine Transcrip tion 0 6 2
BUS 108 W ord Processing 0 10 5
and the follow ing occupational specia lization:

Medical Secretary
BUS 201 Advanced W ord Processing 1 4 3
BUS 208 O ffice Accounting 3 2 4
BUS 211 Medical Term ino logy 3 2 4
BUS 212 Anatom y and Term ino logy 5 0 5
BUS 213 Medical Transcrip tion I 1 4  3
BUS 214 Medical Transcrip tion II 1 4 3
BUS 215 Medical Secretary Internship 0 36 12
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D IP LO M A  P R O G R A M S

Class Lab Credit
Required C ourses Hours Hours Hours
CAR 111 W all F ram ing  2 3 3
CAR 112 C e lling  F ram ing  1 2  1
CAR 113 R oof F ram ing  3 5 4
CAR 114 R oo f C ove rin g  1 2  1
CAR 115 Insu la tion  1 0  1
CAR 116 In te rio r W all and C e iling  C o ve rin g s  2 3 3
CAR 117 In te rio r T rim  1 4  2
CAR 118 E x te rio r F in ish es  and T rim  2 8 5
and the fo llo w in g  o ccu p a tio n a l spe c ia liza tion :

Residential Carpentry
CAR 121 C o rn ice  and S o ffit 1 2  1
CAR 123 F in ish  F loors  2 3 3
CAR 125 In te rio r D oors  1 4  2
CAR 126 S ta irs  2 3 3
XXX X XX  O ccu p a tio n a lly  R e la ted  E lec tives  - - 7

C red its  requ ired  fo r g radua tion ; 71

CO M PUTER O PER ATIO N S
P ro g ra m  D e s c r ip tio n _________________________________________________________

T h e  C o m p u te r  O p e ra t io n s  p rogrann  p re p a re s  s tu d e n ts  fo r  jo b s  u s in g  c o m 
p u te r te rm in a ls  a n d  o th e r  d a ta -e n try  e q u ip m e n t c o m m o n ly  fo u n d  in c o m p u te r  
ce n te rs . In s tru c tio n  in c lu d e s  th e  o p e ra tio n  o f b o th  m a in fra m e  a n d  d e s k -to p  
c o m p u te r s y s te m s .

P ro g ra m  L e n g th _____________________________________________________ _______

T he  le n g th  o f th is  p ro g ra m  w ill d e p e n d  u p o n  th e  n u m b e r o f c re d it h o u rs  
e a rn e d  p e r q u a rte r . T y p ic a lly , a  fu ll- t im e  s tu d e n t ca n  c o m p le te  th e  63  c re d it 
hou rs  re q u ire d  fo r  a  d ip lo m a  in C o m p u te r  O p e ra tio n s  in 3 o r 4  q u a rte rs .

I E m p lo y m e n t O p p o r tu n it ie s __________________________________________________

' G ra d u a te s  m a y  fin d  e m p lo y m e n t a s  d a ta  e n try  p e rs o n s , c o n s o le  o p e ra to rs , 
; da ta  c o n tro l te c h n ic ia n s , d a ta  lib ra r ia n s , a n d  a s  c o m p u te r  o p e ra to rs  w ith  

banks, in s u ra n c e  c o m p a n ie s , re ta il, w h o le s a le , a n d  m a n u fa c tu r in g  o p e ra tio n s , 
and w ith  g o v e rn m e n t a g e n c ie s .

i
I E n tra n c e  D a te

Fall an d  S p rin g  o ffe r  th e  b e s t c o u rs e  s c h e d u lin g  s e q u e n c e . E n try  is p o s s ib le  
in a n y  q u a rte r  th a t o ffe rs  re q u ire d  o r e le c tiv e  c o u rs e s  fo r  b e g in n in g  s tu d e n ts .
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T ests : 20 in read ing , 17 in E ng lish , and 14 in m ath
Age: 16 ye a rs  and  o ld e r

P rov is iona l ad m iss io n  is a ffo rd ed  to  a p p lica n ts  w h o  do  no t m e e t p rog ram  
adm iss ion  s ta n da rd s . P ro v is io n a lly  a d m itte d  s tu d e n ts  a re  a llo w e d  to  ta ke  
ce rta in  d eve lo p m e n ta l s tu d ie s  co u rse s  a n d /o r o ccu p a tio n a l co u rse s  as d e s ig 
nated by s ta n d a rd s  g o ve rn in g  the  C a rp e n try  p rog ram .

The  requ ire m en ts  fo r p rov is iona l a d m iss io n  are:
E d ucation : T he  sam e as fo r re gu la r a d m iss io n  s ta tu s
Tests : 15 in read ing , 14 in E ng lish , and 10 in m a th  o r re co m m e n d a tio n

by p rog ram  fa cu lty  and d e s ig n a te d  a d m iss io n s  p e rsonne l based  
upon in te rv ie w  and a sse ssm e n t o f s tu d e n t po ten tia l

Age: 16 ye a rs  and o lde r

T ran s fe r S tu d e n ts ________________________________________________ __

T rans fe r s tu d en ts  w h o  w e re  regu la rly  a d m itte d  and w ho  w e re  in good  s ta n d 
ing in a reg ion a lly  a cc red ite d  d ip lo m a  o r d e g ree  ins titu tio n  m ay be a d m itte d  
upon p rope r co m p le tio n  o f a p p lica tio n  and re la ted  p roced u re s .

A sso c ia te  D eg ree  O p p o rtu n ity ____________________________________________

The A ssoc ia te  In A pp lie d  S c ien ce  D eg ree  m ay be ea rne d  by p e rsons  in th is  
p rogram  w ho  co m p le te  an a d d itio na l 36  to  41 q u a rte r hou rs  o f a ca d e m ic  
course  w o rk  at F loyd  C o llege . S tu d e n ts  at C o o sa  V a lle y  T e ch n ica l Ins titu te  
m ay beg in  w o rk ing  tow a rd  the  a sso c ia te  d e g re e  w h ile  p re se n tly  en ro lled  o r 
fo llow ing  th e ir g rad u a tio n  from  th is  p rog ram . W he n  all re q u ire m e n ts  have  
been sa tis fa c to rily  co m p le te d  at bo th  schoo ls , C o o sa  V a lle y  T ech  w ill have  
aw arded a d ip lo m a  and the  co lle g e  w ill aw a rd  the  a sso c ia te  deg ree . For yo u r 
conven ience , th is  ca ta lo g  in c lu d es  a sec tion  w h ich  lis ts  th e  co u rse s  requ ired  
by F loyd C o llege . T h is  sec tion  b e g in s  on page  99.

CARPENTRY CURRICULUM
Class Lab Credit

Required Courses Hours Hours Hours

COOSA VALLEY TEC H N IC AL INSTITUTE

ENG 100 English 5 0 5
MAT 101 General M athem atics 5 0 5
PSY 100 Interpersonal Relations 3 0 3
CAR 101 Safe Use of Hand and Power Tools 3 7 5
CAR 103 Materials 5 0 5
CAR 105 Print Reading 5 0 5
CAR 107 Site Layout and Footings 1 4 2
CAR 109 Foundations 1 4 2
CAR 110 Floor Framing 2 3 3
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D IP LO M A  P R O G R A M S

Class Lab Credit
Required Courses_________________________________Hours Hours Hours

M AT 111 B usiness M ath 5 0 5
PSY 100 In te rpersona l R e la tions 3 0 3
CIS 101 K eyboard ing  1 4  3
CIS 102 In troduction  to  C om pu te rs  3 4 5
CIS 103 O pera ting  S ystem s C oncepts  5 3 6
CIS 104 A dvanced O pera ting  S ystem s C oncep ts  1 4  3
CIS 111 C om pute r C en te r O pe ra tions  4 8 8
CIS 123 M icrocom pu te r P roductiv ity  Too ls  6 4 8
CIS 126 C om pute r O pera tions In te rnsh ip  0 30 10
CIS 252 D ata Entry O pera tions 1___________4__________ 2

C red its  required fo r g raduation : 63

COMPUTER PROGRAMMING
P ro g ra m  D e s c rip tio n _______________________________ _________________________

C o m p u te r P ro g ra m m in g  s tu d e n ts  lea rn  th e  co n ce p ts , p rin c ip le s , and  te c h 
n iques  o f w ritin g  c o m p u te r s o ftw a re  fo r  b u s in e s s  a p p lica tio n s . S tu d e n ts  use 
a m a in -fra m e  d a ta  p ro c e s s in g  s ys te m  to  te s t th e ir  p ro g ra m s , so lve  p rob le m s , 
m a in ta in  re co rd s , and  s to re  da ta .

Program ^ L e n g th _____________________________________________________________

T he  leng th  o f th is  p ro g ra m  w ill d e p e n d  upon  th e  n u m b e r o f c re d it h ou rs  
ea rned  p e r q u a rte r. T yp ica lly , a fu ll- t im e  s tu d e n t can  c o m p le te  th e  114 c re d it 
hours re qu ire d  fo r a d ip lo m a  in C o m p u te r P ro g ra m m in g  in 5 q u a rte rs .

E m p lo y m e n t O p p o rtu n itie s

G ra d u a te s  a re  q u a lifie d  fo r jo b s  as  e n try - le v e l b u s in e ss  co m p u te r p ro g ra m 
m ers and  c o m p u te r s u p p o rt p e rs o n n e l w ith  fin a n c ia l in s titu tio n s , hosp ita ls , 
in su ran ce  co m p a n ie s , m a n u fa c tu re rs , g o ve rn m e n t, a g e n c ie s , and e d u c a 
tiona l in s titu tio n s .

E n tran ce  D ate_________________________ _________________ ___________________

Fall and  S p rin g  e n try  d a te s  a re  re c o m m e n d e d  b e c a u s e  th e y  p ro v id e  the  
a p p lica n t w ith  th e  b e s t c o u rs e  s c h e d u lin g  se q u e n ce . E n try  is p o ss ib le  in any 
q u a rte r o ffe rin g  re q u ire d  o r e le c tiv e  c o u rs e s  th a t a cce p t b e g in n in g  s tu d e n ts .

E n tran ce  R e q u ire m e n ts  ____________________ _________

The re q u ire m e n ts  fo r a d m is s io n  to  th e  C o m p u te r P ro g ra m m in g  p rog ra m  are; 
E d u ca tio n : H igh  sch o o l d ip lo m a  o r e q u iv a le n t (G E D )
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COOSA VALLEY TE C H N IC AL INSTITUTE

E n tra n c e  R e q u ire m e n ts __________________________ _________________________

T he  re qu ire m en ts  fo r a d m iss io n  to  th e  C o m p u te r O p e ra tio n s  p rog ra m  are : 
E d u c a t io n : H igh sch oo l d ip lo m a  o r e q u iva le n t 
T e s ts : 28 in read ing , 25  in E ng ish , and  22  in m ath
A g e : 16 ye a rs  and  o ld e r

P rov is iona l a d m iss io n  is a ffo rd e d  to  a p p lica n ts  w h o  do  no t m e e t p rog ra m  
adm iss ion  s ta n da rd s . P ro v is io n a lly  a d m itte d  s tu d e n ts  a re  a llo w e d  to  ta ke  
ce rta in  d e ve lo p m e n ta l s tu d ie s  co u rse s  a n d /o r o ccu p a tio n a l co u rs e s  as d e s ig 
nated by s ta n d a rd s  g o ve rn in g  the  C o m p u te r O p e ra tio n s  p rog ra m .

The  re qu ire m en ts  fo r p ro v is io n a l a d m iss io n  a re :
E d u c a t io n : H igh scho o l d ip lo m a  o r e q u iva le n t is no t re qu ired  fo r a d m iss io n ;

h ow eve r, s tu d e n ts  w ill no t be  a llo w e d  to  g ra d u a te  and  re ce ive  a  
d ip lo m a  un til th e y  have  firs t e a rn e d  a  h igh  sch o o l d ip lo m a  o r 
G E D  ce rtifica te

T e s ts : 22  in read ing , 19 in E ng lish , and  14 in m a th  o r re co m m e n d a 
tion  by p rog ra m  fa c u lty  and  d e s ig n a te d  a d m is s io n s  p e rso n n e l 
based  upon  in te rv ie w  and  a sse ssm e n t o f s tu d e n t po te n tia l

A g e : 16 ye a rs  and  o ld e r

T ra n s fe r  S tu d e n ts __________________________________________________________

T rans fe r s tu d e n ts  w ho  w e re  re gu la rly  a d m itte d  and  w h o  w e re  in goo d  s ta n d 
ing in a re g ion a lly  acc red ite d  d ip lo m a  o r d e g re e  in s titu tio n  m ay be  a d m itte d  
upon p rop e r co m p le tio n  o f a p p lica tio n  and  re la ted  p roce d u re s .

A s s o c ia te  D e g re e  O p p o r tu n ity ____________________________________________

The A ssoc ia te  In A pp lied  S c ience  D eg ree  m ay be e a rned  by p e rsons  in th is  
p rogram  w ho  com p le te  an add itio n a l 36  to  41 q u a rte r hou rs  o f a ca d e m ic  
course  w o rk  a t F loyd C o llege . S tu d e n ts  a t C o o sa  V a lle y  T e ch n ica l Ins titu te  
m ay beg in  w o rk ing  to w a rd  the  a sso c ia te  d e g re e  w h ile  p rese n tly  en ro lled  o r 
fo llow ing  th e ir g rad u a tio n  from  th is  p rog ram . W hen  a ll re qu ire m en ts  have  
been sa tis fac to rily  co m p le te d  a t bo th  schoo ls , C o o sa  V a lle y  T e ch  w ill have  
aw arded a d ip lo m a  and the  co lle g e  w ill aw ard  the  a sso c ia te  deg ree . For yo u r 
conven ience , th is  ca ta log  inc ludes  a  sec tion  w h ich  lis ts  th e  co u rse s  requ ired  
by F loyd C o llege . T h is  sec tion  beg ins  on page  99.

COMPUTER OPERATIONS CURRICULUM
Class Lab Credit 

Required Courses_______________________________ Hours Hours Hours
ENG 111 Business English 5 0 5
ENG 112 Business Communications 5 0 5
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D IP LO M A P R O G R A M S

Class Lab Credit
Required C ourses Hours Hours Hours
CIS 101 K e ybo a rd ing 1 4 3
CIS 102 In trod uc tio n  to  C o m p u te rs 3 4 5
CIS 103 O pe ra tin g  S ys te m s  C o n ce p ts 5 3 6
CIS 105 P rog ram  D es ign  and D e ve lo p m e n t 5 0 5
CIS 112 S ys te m s  A n a lys is  and D es ign 4 3 5
CIS 113 C O B O L  1 6 4 8
CIS 114 C O B O L  II 6 4 8
CIS 123 M ic ro co m p u te r P ro d u c tiv ity  T o o ls 6 4 8
CIS 214 D a ta base  M a n a g e m e n t 5 2 6
CIS 215 C O B O L  III 6 4 8
CIS 216 C O B O L  IV 6 4 8
CIS 250 RPG  P rog ra m m in g  1 6 4 8
CIS 253 B A S IC  P ro g ra m m in g  1 6 4 8

C re d its  requ ired  fo r g radu a tion : 114

C O SM ETO LO G Y

P ro g ra m  D e s c r ip t io n

T h is  p ro g ra m  p ro v id e s  c la s s ro o m  a n d  s a lo n -b a s e d  tra in in g  th a t p re p a re s  
s tu d e n ts  to  s u c c e s s fu lly  ta k e  th e  lic e n s in g  e x a m in a t io n  g iv e n  b y  th e  G e o rg ia  
B o a rd  o f C o s m e to lo g y . S tu d e n ts  d e v e lo p  s k ills  in h a lrc u tt in g , s ty lin g , w a v in g , 
tin tin g , b le a c h in g , s a fe ty , s a n ita t io n , a n d  c u s to m e r  re la tio n s .

P ro g ra m  L e n g th

T h e  le n g th  o f th is  p ro g ra m  w ill d e p e n d  u p o n  th e  n u m b e r  o f c re d it h o u rs  a n d  
the  n u m b e r o f u n it h o u rs  e a rn e d  p e r  q u a rte r . T y p ic a lly , a  fu ll- t im e  s tu d e n t ca n  
c o m p le te  th e  6 3  c re d it  h o u rs  a n d  1 5 0 0  u n it h o u rs  re q u ire d  fo r  a  d ip lo m a  in 
C o s m e to lo g y  in 4  q u a rte rs .

E m p lo y m e n t O p p o r tu n it ie s

G ra d u a te s  fin d  e m p lo y m e n t a s  c o s m e to lo g y  s a le s p e rs o n s , c o s m e to lo g is ts , 
ha ir s ty lis ts , re c e p tio n is ts , s a lo n  m a n a g e rs , a n d  as  in d e p e n d e n t s a lo n  o p e ra 
tors.

E n tra n c e  D a te

Fall, W in te r , S p r in g , a n d  S u m m e r e n try  is p o s s ib le ; h o w e v e r, lim its  on  c la s s  
s ize  m a k e  e a r ly  a p p lic a t io n  a d v is a b le .
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T ests : 28 in read ing , 25  in E ng lish , and  22  in m ath
A ge: 16 ye a rs  and  o ld e r

P rov is iona l ad m iss io n  is a ffo rd e d  to  a p p lica n ts  w h o  do  no t m e e t p rog ram  
adm iss ion  s tan d a rd s . P ro v is io n a lly  a d m itte d  s tu d e n ts  a re  a llo w e d  to  ta ke  
ce rta in  d e ve lo p m e n ta l s tu d ie s  co u rse s  a n d /o r o ccu p a tio n a l co u rse s  as d e s ig 
nated by s ta n d a rd s  g o ve rn in g  th e  C o m p u te r P ro g ra m m in g  p rog ram .

The requ ire m en ts  fo r p ro v is io n a l a d m iss io n  are :
E d ucation : H igh schoo l d ip lo m a  o r e q u iva le n t is no t re qu ired  fo r a d m iss io n ;

how eve r, s tu d e n ts  w ill no t be a llo w e d  to  g ra d u a te  and re ce ive  a 
d ip lo m a  un til th e y  have  firs t ea rn e d  a h igh  sch o o l d ip lo m a  o r 
G E D  ce rtifica te

Tests: 22 in read ing , 19 in E ng lish , and  14 in m a th  o r re co m m e n d a 
tion  by p rog ram  fa c u lty  and  d e s ig n a te d  a d m iss io n s  p e rso n n e l 
based  upon  in te rv ie w  and a sse ssm e n t o f s tu d e n t po ten tia l

A ge: 16 ye a rs  and o ld e r

T ran s fe r S tu d en ts__________________________________________________________

Trans fe r s tud e n ts  w h o  w e re  re g u la rly  a d m itte d  and w h o  w e re  in good  s ta n d 
ing in a re g iona lly  a cc re d ite d  d ip lo m a  o r d e g re e  in s titu tio n  m a y  be a d m itte d  
upon p rope r com p le tio n  o f a p p lica tio n  and  re la ted  p ro ce d u re s .

A ssoc ia te  D eg ree  O p p o rtu n ity

The A sso c ia te  In A p p lie d  S c ie n ce  D e g ree  m ay be e a rn e d  by p e rso n s  in th is  
p rogram  w h o  co m p le te  an a d d itio n a l 36  to  41 q u a rte r h ou rs  o f a ca d e m ic  
course  w o rk  at F loyd C o lleg e . S tu d e n ts  a t C o o sa  V a lle y  T e ch n ica l Ins titu te  
m ay beg in  w o rk ing  to w a rd  th e  a sso c ia te  d e g re e  w h ile  p re se n tly  e n ro lled  or 
fo llow ing  th e ir g ra d u a tio n  from  th is  p rog ram . W h en  all re q u ire m e n ts  have  
been sa tis fa c to rily  co m p le te d  a t bo th  schoo ls , C o o sa  V a lle y  T ech  w ill have  
aw arded a d ip lo m a  and th e  co lle g e  w ill aw a rd  th e  a sso c ia te  de g ree . For yo u r 
conven ience , th is  ca ta lo g  in c lu d e s  a  sec tion  w h ich  lis ts  th e  co u rse s  requ ired  
by Floyd C o llege . T h is  se c tio n  be g ins  on page  99.

COMPUTER PROGRAMMING CURRICULUM

Class Lab Credit
Required Courses Hours Hours Hours

COOSA VALLEY TEC H N IC AL INSTITUTE

ENG 111 Business English 5 0 5
ENG 112 Business C om m unications 5 0 5
MAT 111 Business Math 5 0 5
PSY 100 Interpersonal Relations 3 0 3
ACC 101 Principles of Accounting 1 2 6 5
ACC 102 Principles of Accounting II 2 6 5
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COSMETOLOGY CURRICULUM

Required Courses
Class
Hours

Lab
Hours

Credit
Hours

ENG 101 English
MAT 100 B asic M a them atics
PSY 100 In te rpersona l R e la tions
COS 100 In troduction  to  C osm e to lo gy  T heory
COS 101 In troduction  to P erm anen t W av ing /R e lax ing
COS 102 In troduction  to  H a ir C o lo r
COS 103 In troduction  to  Skin, Scalp , and H air
COS 104 In troduction  to M an icu ring  & P ed icuring
COS 105 In troduction  to  S ham poo ing  & S ty ling
COS 106 In troduction  to  H a ircu tting
COS 107 H aircu tting  Techn iques
COS 108 P erm anen t W aving  and R elaxing
COS 109 H air C o lo r
COS 110 Skin, Scalp , and H air
COS 111 S tyling
COS 112 M an icuring  and P ed icuring
COS 113 P racticum  I
COS 114 P racticum  II
COS 115 P rac ticum /ln te rnsh ip  I
COS 116 P rac ticum /ln te rnsh ip  II
COS 117 Salon M anagem ent
XXX XXX O ccupa tiona lly  R elated E lectives

5
5
3 
5 
1
4 
2 
1 
2 
1 
1 
1 
1 
1 
1 
1 
0 
0 
0 
1 
3

0
0
0
0
2
1
1
1
4
2
2
4
2
2
4
2

12
15
12
12
2

5
5
3 
5 
2
4 
2 
1
3 
2 
1 
2 
1 
1 
2 
1
4
5
4
5 
4 
3

C red its  requ ired fo r g raduation : 63

DRAFTING
P ro g ram  D e s c rip tio n

This p ro g ra m  p re p a re s  s tu d e n ts  fo r a  c a re e r in th e  b ro a d  fie ld  o f d ra ftin g . 
Ins truc tion  s tre s s e s  th e  s k ills  a n d  te c h n iq u e s  re q u ire d  to  p ro d u ce  q u a lity  
g rap h ic  docunnen ts  u se d  in e n g in e e rin g , a rc h ite c tu re , and  in d u s try . C o m 
pu te r a ss is te d  d ra ft in g  (C A D ) e q u ip m e n t is an  In teg ra l p a rt o f th e  p rog ra m .

P ro g ram  L e n g th

The len g th  o f th is  p ro g ra m  w ill d e p e n d  u p o n  th e  n u m b e r o f c re d it h o u rs  
earned  p e r q u a rte r. T y p ic a lly , a  fu ll- t im e  s tu d e n t can  c o m p le te  th e  6 8  c re d it 
hours re q u ire d  fo r a  d ip lo m a  in D ra ftin g  in 4 q u a rte rs .

E m p lo y m e n t O p p o rtu n it ie s

G radua tes  fin d  e m p lo y m e n t w ith  e n g in e e rin g  firm s , m a n u fa c tu re rs , g o v e rn 
m ent a g e n c ie s , p la n n in g  c o m m is s io n s , and  h o m e b u ild e rs .
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E n tra n c e  R e q u ire m e n ts

The requ ire m en ts  fo r a d m iss io n  to  th e  C o sm e to lo g y  p rog ra m  are:
E d u c a t io n : H igh sch oo l d ip lo m a  o r e q u iva le n t is no t requ ired  fo r a d m iss io n .

C o m p le tion  o f the  9 th  g ra d e  is re qu ired  and  s tu d e n ts  w ill no t be 
a llow ed  to  g ra d u a te  and re ce ive  a d ip lo m a  until th e y  have  firs t 
ea rne d  a h igh  scho o l d ip lo m a  o r G E D  ce rtifica te

T e s ts : 22 in read ing , 19 in E ng lish , and  10 in m ath
A g e : 16 ye a rs  and o ld e r

P rov is iona l a d m iss io n  is a ffo rd e d  to  a p p lica n ts  w ho  do  no t m e e t p rog ra m  
adm iss ion  s tan d a rd s . P ro v is io n a lly  a dm itte d  s tu d e n ts  a re  a llo w e d  to  ta ke  
ce rta in  d e ve lo p m e n ta l s tu d ie s  co u rse s  a n d /o r o ccu p a tio n a l co u rse s  as d e s ig 
nated by s ta n d a rd s  g o ve rn in g  the  p rog ram .

The  requ irem en ts  fo r p rov is io na l a d m iss io n  are:
E d u c a t io n : T he  sam e  as fo r re gu la r a d m iss io n  s ta tu s
T e s ts : 18 in read ing , 16 in E ng lish , and  8  in m a th  o r re co m m e n 

da tion  by p rog ra m  fa cu lty  and  d e s ig n a ted  a d m iss io n s  p e rs o n 
nel based  upon  in te rv ie w  and  a sse ssm e n t o f s tu d e n t po te n tia l

A g e : 16 ye a rs  and o ld e r

T ra n s fe r  S tu d e n ts ___________________________ _______________ _____________

T ransfe r s tu de n ts  w h o  w e re  re g u la rly  a dm itted  and w h o  w e re  in good  s ta n d 
ing in a reg ion a lly  a cc re d ite d  d ip lo m a  or d e g re e  in s titu tio n  m ay be a dm itte d  
upon p rope r co m p le tio n  o f a p p lica tio n  and re la ted  p roce d u res .

A s s o c ia te  D e g re e  O p p o r tu n ity

The A sso c ia te  In A p p lie d  S c ien ce  D eg ree  m ay be e a rn e d  by pe rson s  in th is  
p rogram  w ho  co m p le te  an a d d itio n a l 36  to  41 q u a rte r h ou rs  o f a ca d e m ic  
course  w o rk  at F loyd  C o llege . S tu d e n ts  a t C o o sa  V a lle y  T e ch n ica l Ins titu te  
m ay beg in  w o rk ing  to w a rd  th e  a sso c ia te  d e g re e  w h ile  p re se n tly  e n ro lled  o r 
fo llow ing  th e ir g rad u a tio n  from  th is  p rog ram . W hen  all re qu ire m en ts  have  
been sa tis fa c to rily  co m p le te d  at bo th  schoo ls , C o o sa  V a lle y  T ech  w ill have  
aw arded  a d ip lo m a  and the  co lle g e  w ill a w a rd  the  a sso c ia te  deg ree . For yo u r 
conven ience , th is  ca ta log  inc lud e s  a sec tion  w h ich  lis ts  th e  co u rse s  requ ired  
by F loyd C o llege . T h is  sec tion  b eg in s  on page  99.
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D IP LO M A  P R O G R A M S

DRAFTING CURRICULUM

Required Courses
Class
Hours

Lab
Hours

Credit
Hours

CMP 101 In troduction  to M ic rocom pu te rs
ENG 101 English
MAT 103 A lgeb ra ic  C oncepts
MAT 104 G eom etry  and T rigonom e try
PSY 100 In te rpersona l R e la tions
DDF 101 In troduction  to D rafting
DDF 102 S ize and S hape D escrip tion  I
DDF 103 S ize and S hape D escrip tion  II
DDF 104 P ictoria l D raw ing
DDF 105 A ux ilia ry  V iew s
DDF 106 Fasteners ^
DDF 107 In troduction  to  C AD
DDF 108 In te rsections and D eve lopm ent
DDF 109 A ssem b ly  D raw ings I
DDF 110 A ssem b ly  D raw ings II
XXX XXX Techn ica lly  R elated E lectives

1
5
5
5
3
2

4
0
0
0
0
8
9
9
4
4
4
9
9
9
9

3
5
5
5 
3
6 
5 
5 
3 
3
3
4
5 
5 
5 
3

C red its  required fo r g raduation : 68

ADVANCED DRAFTING
P ro g ram  D e s c rip tio n

The A d v a n c e d  D ra ftin g  p ro g ra m  p ro v id e s  g ra d u a te s  o f th e  D ra ftin g  c u rr ic u 
lum and  o th e rs  w ith  d ra ft in g  e x p e rie n c e  th e  o p p o rtu n ity  fo r fu rth e r s tu d y  and 
sp e c ia liz a tio n . G ra d u a te s  o f th e  p ro g ra m  re c e iv e  an  A d v a n c e d  D ra ftin g  
d ip lo m a  w ith  a s p e c ia liz a tio n  in a rc h ite c tu ra l, c iv il, o r m e ch a n ica l d ra ftin g .

P ro g ram  L e n g th

The le n g th  o f th is  p ro g ra m  w ill d e p e n d  upo n  th e  n u m b e r o f c re d it hou rs  
earned  p e r q u a rte r. T y p ic a lly , a  fu ll- t im e  s tu d e n t w h o  has  g ra d u a te d  fro m  the  
D ra fting  p ro g ra m  ca n  c o m p le te  th e  a d d itio n a l 41 c re d it h o u rs  re q u ire d  fo r an 
A dvanced  D ra ftin g  d ip lo m a  in 2 o r 3  q u a rte rs .

E n tran ce  D a te

Fall, W in te r, S p rin g , and  S u m m e r e n try  is p o ss ib le ; h o w e ve r, lim its  on c lass  
size m a ke  e a rly  a p p lic a tio n  a d v isa b le .

E n tran ce  R e q u ire m e n ts  __________________ ______

The re q u ire m e n ts  fo r a d m is s io n  to  th e  A d v a n c e d  D ra ftin g  p ro g ra m  are  the  
sam e as th o se  fo r D ra ftin g  lis te d  on  p a g e  57  p lu s  c o m p le tio n  o f the  D ra fting  
cu rricu lum  o r its  e q u iva le n t.
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E n tran ce  D ate

Fall, W in te r, S pring , and S u m m e r en try  is p o ss ib le ; h ow eve r, lim its  on c la ss  
s ize  m ake ea rly  a p p lica tio n  ad v isa b le .

E n trance  R e q u i r e m e n t s _________________________________________

The requ ire m en ts  fo r a d m iss io n  to  th e  D ra fting  p rog ra m  are:
E d ucation : High schoo l d ip lo m a  o r e q u iva le n t is no t re qu ire d  fo r a d m iss io n ;

how eve r, s tu d e n ts  w ill no t be a llo w e d  to  g ra d u a te  and rece ive  a 
d ip lo m a  un til th e y  have  firs t ea rn e d  a h igh  sch o o l d ip lo m a  or 
G E D  ce rtifica te

Tests : 26 in read ing , 23 in E ng lish , 20  in m ath , and  21 in a lg e b ra
Age: 16 ye a rs  and  o ld e r

P rov is iona l adm iss io n  is a ffo rd e d  to  a p p lica n ts  w h o  do  no t m e e t p rog ram  
adm iss ion  s ta n da rd s . P ro v is io n a lly  a d m itte d  s tu d e n ts  a re  a llo w e d  to  take  
certa in  d eve lo p m e n ta l s tu d ie s  co u rse s  a n d /o r o ccu p a tio n a l co u rse s  as d e s ig 
nated by s ta n d a rd s  g o ve rn in g  the  D ra fting  p rog ram .

The  requ ire m en ts  fo r p ro v is io n a l a d m iss io n  are ;
E ducation : T h e  sam e  as fo r re gu la r a d m iss io n  s ta tus
Tests: 22 in read ing , 19 in E ng lish , and  14 in m a th  o r re co m m e n d a 

tion  by p rog ra m  fa cu lty  and  d e s ig n a te d  a d m iss io n s  pe rson n e l 
based  upon in te rv ie w  and a sse ssm e n t o f s tu d e n t po ten tia l

Age: 16 ye a rs  and o ld e r

Tran s fe r S tu d e n ts __________________________________________________________

T ransfe r s tu d e n ts  w ho  w e re  re gu la rly  a d m itte d  and w h o  w e re  in good  s ta n d 
ing in a reg iona lly  a cc re d ite d  d ip lo m a  o r d e g re e  in s titu tio n  m ay be a dm itted  
upon p rop e r co m p le tio n  o f a p p lica tio n  and re la ted  p roce d u res .

A sso c ia te  D eg ree  O p p o rtu n ity ___________________________

The A sso c ia te  In A p p lie d  S c ien ce  D e g ree  m ay be e a rn e d  by pe rso n s  in th is  
p rogram  w h o  co m p le te  an a d d itio n a l 36  to  41 q u a rte r h o u rs  o f a ca d e m ic  
course  w o rk  at F loyd  C o llege . S tu d e n ts  a t C o o sa  V a lle y  T e ch n ica l Ins titu te  
m ay beg in  w o rk ing  to w a rd  the  a sso c ia te  d e g re e  w h ile  p re se n tly  en ro lled  or 
fo llow ing  th e ir g ra d u a tio n  from  th is  p rog ram . W h en  all re q u ire m en ts  have  
been sa tis fa c to rily  co m p le te d  a t bo th  schoo ls , C o o sa  V a lle y  T e ch  w ill have  
aw arded  a d ip lo m a  and the  co lle g e  w ill aw a rd  the  a sso c ia te  deg ree . For yo u r 
conven ience , th is  ca ta lo g  in c lu d es  a sec tion  w h ich  lis ts  th e  co u rse s  requ ired  
by F loyd C o llege . T h is  sec tio n  b eg ins  on page  99.
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ADVANCED DRAFTING AND DESIGN
P ro g ra m  D e s c r ip tio n _________________________________________________________

T he  A d v a n c e d  D ra ftin g  a n d  D e s ig n  p ro g ra m  p re p a re s  s tu d e n ts  fo r  e m p lo y 
m ent in a  v a r ie ty  o f p o s it io n s  in th e  d ra ft in g  fie ld . T h e  c u rr ic u lu m  in c lu d e s  
d ra ftin g  a n d  e n g in e e r in g  te c h n o lo g y  c o u rs e s  a n d  s p e c ia liz a tio n  in e ith e r 
a rch ite c tu ra l, c iv il, o r  m e c h a n ic a l d ra ft in g .

P ro g ra m  L e n g th

T he  le n g th  o f th is  p ro g ra m  w ill d e p e n d  u p o n  th e  n u m b e r o f c re d it h o u rs  
e a rned  p e r q u a rte r . T y p ic a lly , a  fu ll- t im e  s tu d e n t c a n  c o m p le te  th e  145  c re d it 
h ou rs  re q u ire d  fo r  a  d ip lo m a  in A d v a n c e d  D ra ftin g  a n d  D e s ig n  in 7  q u a rte rs .

E m p lo y m e n t O p p o r tu n it ie s

G ra d u a te s  m a y  fin d  e m p lo y m e n t w ith  e n g in e e rin g  firm s , p la n n in g  c o m m is 
s ions, g o v e rn m e n t a g e n c ie s , m a n u fa c tu re rs , a rc h ite c tu ra l f irm s , a nd  b u ild e rs .

E n tra n c e  D a te

Fall, W in te r, S p rin g , a n d  S u m m e r e n try  is p o s s ib le ; h o w e ve r, lim its  on  c la ss  
s ize  m a ke  e a r ly  a p p lic a tio n  a d v is a b le .

E n tra n c e  R e q u ire m e n ts

T he  re q u ire m e n ts  fo r  a d m is s io n  to  th e  A d v a n c e d  D ra ftin g  an d  D e s ig n  p ro 
g ram  a re :
E d u c a tio n : H ig h  s c h o o l d ip lo m a  o r e q u iv a le n t is n o t re q u ire d  fo r  a d m is s io n ;

h o w e v e r, s tu d e n ts  w ill n o t be  a llo w e d  to  g ra d u a te  a nd  re ce ive  a 
d ip lo m a  u n til th e y  h a ve  firs t e a rn e d  a  h igh  sch o o l d ip lo m a  o r 
G E D  c e r tif ic a te

T ests : 2 6  in re a d in g , 2 3  in E n g lish , 2 0  in m a th , a n d  21 in a lg e b ra
A ge: 16 y e a rs  a n d  o ld e r

P ro v is ion a l a d m is s io n  is  a ffo rd e d  to  a p p lic a n ts  w h o  do  no t m e e t p ro g ra m  
a d m iss io n  s ta n d a rd s . P ro v is io n a lly  a d m itte d  s tu d e n ts  a re  a llo w e d  to  ta ke  
ce rta in  d e v e lo p m e n ta l s tu d ie s  c o u rs e s  a n d /o r  o c c u p a tio n a l c o u rs e s  as d e s ig 
nated by  s ta n d a rd s  g o v e rn in g  th e  A d v a n c e d  D ra ftin g  and  D e s ig n  p rog ra m .

The re q u ire m e n ts  fo r  p ro v is io n a l a d m is s io n  a re :
E d u ca tio n : T h e  s a m e  as  fo r  re g u la r  a d m is s io n  s ta tu s
Tests : 2 2  in re a d in g , 19 in E n g lish , a nd  14 in m a th  o r re c o m m e n d a 

tio n  b y  p ro g ra m  fa c u lty  a n d  d e s ig n a te d  a d m is s io n s  p e rso n n e l 
b a se d  up o n  in te rv ie w  a n d  a s s e s s m e n t o f s tu d e n t p o te n tia l

Age: 16 y e a rs  a nd  o ld e r
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ADVANCED DRAFTING CURRICULUM

Required Courses_______________________
Architectural Specialization  
DDS 201 Strength of Materials 
DDS 203 Surveying I 
DDS 204 Estimating
DDS 205 Residential Architectural Drawing I 
DDS 208 Residential Architectural Drawing II 
DDS 209 Structural Steel Detailing 
DDS 210 Commercial Architectural Drawing I 
XXX XXX Technically Related Electives 
Completion of the Drafting curriculum (page 57)

Class
Hours

Lab
Hours

Credit
Hours

5 0 5
1 4 3
2 3 3
2 8 6
2 8 6
2 8 6
2 8 6
- - 6
- - 68

Credits required for graduation; 109

Civil Specialization
DDS 203 Surveying 1 1 4 3
DDS 215 Legal Principles of Surveying 5 0 5
DDS 216 Surveying II 4 6 7
DDS 217 Civil Drafting 1 1 9 5
DDS 218 Civil Drafting II 2 8 6
DDS 219 Route Location and Design 4 6 7
ENG 102 Technical Writing 5 0 5
XXX XXX Technically Related Electives - - 3
Completion of the Drafting curriculum (page 57) - - 68

Credits required for graduation: 109

Mechanical Specialization
DDS 201 Strength of Materials 5 0 5
DDS 226 Manufacturing Processes 4 1 4
DDS 229 Gears and Cams 3 7 6
DDS 230 Mechanisms 1 4 6 7
DDS 232 Mechanical Power Transmission 2 8 6
DDS 239 Advanced Drafting Practicum 0 12 4
ENG 102 Technical Writing 5 0 5
XXX XXX Technically Related Electives - - 4
Completion of the Drafting curriculum (page 57) - - 68

Credits required fo r graduation: 109
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Required Courses
Class Lab Credit
Hours Hours Hours

8 2 9
1 4 3
2 8 6
2 8 6
2 8 6
2 8 6
- - 6

lu ired fo r graduation : 145

2 3 3
2 8 6
5 0 5
4 6 7
1 9 5
2 8 6
4 6 7
2 8 6
- - 6

DDS 206 M ateria ls , C odes, and S pec ifica tions  
DDS 207 M echan ica l Systenns fo r A rch itec tu re  
DDS 208 R esidentia l A rch ite c tu ra l D raw ing II 
DDS 209 S tructu ra l S tee l D eta iling 
DDS 210 C om m erc ia l A rch itec tu ra l D raw ing I 
DDS 211 C om m erc ia l A rch itec tu ra l D raw ing I! 
XXX XXX T echn ica lly  R e la ted E lectives

Civil Specialization
DDS 204 Estim ating
DDS 209 S tructura l S teel D eta iling
DDS 215 Legal P rinc ip les of S urvey ing
DDS 216 S urveying  II
DDS 217 C ivil D rafting I
DDS 218 C ivil D ra fting  II
DDS 219 R oute Location and Design
DDS 220 C oncre te  Design
XXX XXX Techn ica lly  R elated E lectives

C red its  required fo r graduation ; 145

Mechanical Specialization
DDS 225 P rinc ip les of M eta llu rgy 4 1 4
DDS 226 M anufactu ring  P rocesses 4 1 4
DDS 227 Jig, F ixture, and D ie D raw ing 2 8 6
DDS 228 Jig, F ixture, and D ie Design 1 9 5
DDS 229 G ears and C am s 3 7 6
DDS 230 M echan ism s 1 4 6 7
DDS 231 M echan ism s II 4 6 7
DDS 232 M echan ica l P ow er T ransm iss ion 2 8 6
XXX XXX T echn ica lly  R elated E lectives - - 6

C red its required for graduation: 145

ELECTRONICS TECHNOLOGY

P ro g ram  D e s c rip tio n

This s e q u e n c e  o f c o u rs e s  p re p a re s  s tu d e n ts  fo r c a re e rs  in the  E le c tro n ics  
T e ch n o lo g y  p ro fe ss io n . S tu d e n ts  d is c o v e r th e  b a s ic  p r in c ip le s  o f e le c tro n ic s  
and u tilize  a lg e b ra  to  d o  lab  p ro je c ts  in vo lv in g  e le c tro n ic  c ircu its , s e m i
co nd u c to rs , tra n s is to rs , and  o th e r c o m p o n e n ts  o f e le c tro n ic  sys te m s.
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T ran s fe r S tu d en ts

Trans fe r s tu d en ts  w h o  w e re  re g u la rly  a d m itte d  and  w h o  w e re  in good  s ta n d 
ing in a reg iona lly  a cc re d ite d  d ip lo m a  o r d e g re e  in s titu tio n  m ay be a d m itte d  
upon p rope r co m p le tio n  o f a p p lica tio n  and re la ted  p ro ce d u re s .

A sso c ia te  D eg ree  O p p o rtu n ity

The A sso c ia te  In A p p lie d  S c ien ce  D eg ree  m ay be ea rn e d  by p e rso ns  in th is  
p rogram  w ho  co m p le te  an a d d itio n a l 36  to  41 q u a rte r hou rs  o f a ca d e m ic  
course  w o rk  at F loyd C o llege . S tu d e n ts  a t C o o sa  V a lle y  T e ch n ica l Ins titu te  
m ay beg in  w o rk ing  to w a rd  the  a sso c ia te  d e g re e  w h ile  p re se n tly  en ro lled  o r 
fo llow ing  th e ir g rad u a tio n  from  th is  p rog ra m . W h e n  all re qu ire m e n ts  ave  
been sa tis fa c to rily  co m p le te d  a t bo th  schoo ls , C o o sa  V a lle y  T ech  w ill have  
aw arded a d ip lo m a  and the  co lle g e  w ill aw a rd  th e  a sso c ia te  deg ree . For yo u r 
conven ience , th is  ca ta lo g  in c lu de s  a  se c tio n  w h ich  lis ts  the  co u rse s  requ ired  
by F loyd C o llege . T h is  se c tio n  b e g ins  on page  99.

ADVANCED DRAFTING AND DESIGN 
CURRICULUM

Required Courses
Class
Hours

Lab
Hours

Credit
Hours

CMP 101 Introduction to M icrocom puters 1 4 3
ENG 101 English 5 0 5
ENG 102 Technical W riting 5 0 5
MAT 103 A lgebraic Concepts 5 0 5
MAT 104 Geom etry and Trigonom etry 5 0 5
PHY 221 Physics 1 5 0 5
PHY 222 Physics II 5 0 5
PSY 100 Interpersonal Relations 3 0 3
DDF 101 Introduction to Drafting 2 8 6
DDF 102 Size and Shape Description 1 1 9 5
DDF 103 Size and Shape Description II 1 9 5
DDF 104 Pictorial Drawing 1 4 3
DDF 105 Auxiliary Views 1 4 3
DDF 106 Fasteners 1 4 3
DDF 107 Introduction to CAD 1 9 4
DDF 108 Intersections and Developm ent 1 9 5
DDF 109 Assem bly Draw ings 1 1 9 5
DDF 110 Assem bly Drawings II 1 9 5
DDS 201 Strength of Materials 5 0 5
DDS 202 Advanced CAD 2 8 6
DDS 203 Surveying 1
and com pletion of one specialization:

1 4 3

Architectural Specialization
DDS 204 Estimating 2 3 3
DDS 205 Residential A rchitectural Drawing 1 2 8 6
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Associate Degree Opportunity

T h e  A s s o c ia te  In A p p lie d  S c ie n c e  D e g re e  m a y  be  e a rn e d  b y  p e rs o n s  in th is  
p ro g ra m  w h o  c o m p le te  an  a d d it io n a l 3 6  to  41 q u a rte r  h o u rs  o f a c a d e m ic  
co u rse  w o rk  a t F lo yd  C o lle g e . S tu d e n ts  a t C o o s a  V a lle y  T e c h n ic a l In s titu te  
m ay b e g in  w o rk in g  to w a rd  th e  a s s o c ia te  d e g re e  w h ile  p re s e n tly  e n ro lle d  o r 
fo llo w in g  th e ir  g ra d u a tio n  fro m  th is  p ro g ra m . W h e n  a ll re q u ire m e n ts  h a ve  
been  s a tis fa c to r ily  c o m p le te d  a t b o th  s c h o o ls , C o o s a  V a lle y  T e c h  w ill h a ve  
a w a rd e d  a  d ip lo m a  a n d  th e  c o lle g e  w ill a w a rd  th e  a s s o c ia te  d e g re e . F o r y o u r 
c o n ve n ie n c e , th is  c a ta lo g  in c lu d e s  a  s e c tio n  w h ic h  lis ts  th e  c o u rs e s  re q u ire d  
by F loyd  C o lle g e . T h is  s e c tio n  b e g in s  o n  p a g e  99 .

ELECTRONICS TECHNOLOGY CURRICULUM

Required Courses
Class
Hours

Lab
Hours

Credit
Hours

ENG 102 Techn ica l W riting  
M AT 103 A lgebra ic  C oncepts  
MAT 104 G eom etry  and T rigon om e try  
PSY 100 In terpersona l R e la tions 
ELC 103 E lectron ic  Fundam enta ls  
ELC 104 S o ldering  T echno logy  I 
ELC 106 D irect C urren t C ircu its  I 
ELC 108 D irect C urren t C ircu its  II 
ELC 109 A lte rna ting  C urren t I 
ELC 110 A lte rna ting  C urren t II
ELC 111 E lectron ics M icrocom pu te r A pp lica tions  I
ELC 112 E lectron ics M icrocom pu te r A pp lica tions  II
ELC 114 Solid S ta te  D evices I
ELC 115 Solid S tate  D evices II
ELC 116 So ldering  T echno logy  II
ELC 117 L inear In tegrated C ircu its
ELC 118 D igita l E lectron ics I
ELC 119 D ig ita l E lectron ics II
ELC 120 M icroprocessor I
ELC 121 M icroprocessor II
ELC 122 M icroprocessor In terfac ing
ELC 123 C om m un ica tions E lectron ics S urvey
ELC 124 Industria l E lectron ics S urvey
XXX XXX Techn ica l or R elated E lectives

5
5
5
3
2
1
3
4 
4 
4 
1 
1 
4
3 
1
4
4
5 
5
3
4 
4 
2

0
0
0
0
1
1
2
6
6
6
4
4 
6 
2 
1 
6 
6
5
5 
2
6 
6 
3

5
5
5
3 
2 
1
4 
7 
7 
7 
3
3 
7
4 
1 
7 
7 
7 
7 
4 
7 
7 
4 
9

C red its  required for graduation: 123
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P ro g ram  L en g th

T he  leng th  o f th is  p ro g ra m  w ill d e p e n d  upon  th e  n u m b e r o f c re d it h o u rs  
earned  pe r qua rte r. T yp ica lly , a  fu ll- t im e  s tu d e n t can  c o m p le te  th e  123 c re d it 
hours requ ired  fo r a  d ip lo m a  in E le c tro n ics  T e c h n o lo g y  in 8  q u a rte rs .

E m p lo ym e n t O p p o rtu n itie s ________________

E lec tron ic  te ch n ic ia n , te s t te ch n ic ia n , in s tru m e n ta tio n  te ch n ic ia n , a sse m b ly  
techn ic ian , e le c tro n ic  a sse m b le r, m a in te n a n ce  m e cha n ic , ro b o tics  te ch n ic ia n , 
fie ld  te ch n ic ia n , and  q u a lity  co n tro l te ch n ic ia n .

E n tran ce  D ate

Fall, W in te r, S p ring , and  S u m m e r e n try  is p o ss ib le ; h o w e ve r, lim its  on  c la ss  
s ize  m ake  e a rly  a p p lica tio n  a d v isa b le .

E n tran ce  R e q u ire m e n ts

The re qu ire m en ts  fo r a d m iss io n  to  th e  E le c tro n ics  T e c h n o lo g y  p rog ra m  are:
E d ucation : H igh  sch oo l d ip lo m a  o r e q u iva le n t is no t re q u ire d  fo r a d m iss io n ;

h ow eve r, s tu d e n ts  w ill no t be  a llo w e d  to  g ra d u a te  and  re ce ive  a 
d ip lo m a  un til th e y  have  firs t e a rn ed  a h igh  sch o o l d ip lo m a  or 
G E D  ce rtifica te

Tests: 30 in read ing , 27  in E ng lish , 20  in m a th , and  21 in a lg e b ra
A ge: 16 ye a rs  and  o ld e r

P rov is iona l a d m iss io n  is a ffo rd e d  to  a p p lica n ts  w h o  do  no t m e e t p rog ram  
adm iss ion  s ta nd a rds . P ro v is io n a lly  a d m itte d  s tu d e n ts  a re  a llo w e d  to  ta ke  
ce rta in  d e ve lo p m e n ta l s tu d ie s  co u rse s  a n d /o r o ccu p a tio n a l co u rse s  as d e s ig 
nated by s ta n d a rd s  g o ve rn in g  th e  p rog ram .

T he  re qu ire m en ts  fo r p ro v is io na l a d m iss io n  are :
E d ucation : T h e  sa m e  as fo r re g u la r a d m iss io n  s ta tu s
Tests : 22 in read ing , 19 in E ng lish , and  14 in m a th  o r th e  re co m m e n 

da tion  o f p rog ra m  fa c u lty  and  d e s ig n a te d  a d m iss io n s  p e rs o n 
nel based  upon  in te rv ie w  and  a s se ssm e n t o f s tu d e n t po te n tia l

A ge: 16 ye a rs  and  o ld e r

T ra n s fe r S tu d e n ts ________________________

T rans fe r s tuden ts  w ho  w e re  re gu la rly  a dm itted  and w h o  w e re  in good  s ta n d 
ing in a reg iona lly  acc red ite d  d ip lo m a  o r d e g re e  ins titu tion  m ay be adm itted  
upon p rope r com p le tion  o f a p p lica tion  and re la ted  p rocedu res .
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ADVANCED ELECTRONICS TECHNOLOGY 
SPECIALIZATIONS

Class Lab Credit 
Required Courses__________________________________ Hours Hours Hours
Computer Electronics Technology Specialization
ELC 200 In troduction to C om pute r A rch itectu re  3 2 4
ELC 201 C om pute r Periphera ls 3 3 4
ELC 202 N etw orking I 2 3 3
ELC 203 O perating System s I 2 3 3
ELC 204 C om piled High Level Language 2 3 3
ELC 205 Data C om m unica tions 2 1 2
ELC 206 N etw orking I! 2 3 3
ELC 207 O perating System s II 2 3 3
ELC 208 C om puter System  T roub le  S hooting 2 3 3
XXX XXX Technica l o r Tech. Related E lectives - - 17
E lectronics Techno logy course w ork or equ iva len t -__________-___________114

C red its R equired for G raduation 159

Industrial Electronics Technology Specialization
ELC 211 Process C ontro l 4 6 7
ELC 212 M otor C ontro ls 4 6 7
ELC 213 P rogram m ed C ontro ls  4 6 7
ELC 214 Indust. E lectron ics M echan ica l Dnves 2 3 3
ELC 215 Fluid Power for Industria l E lectron ics 2 3 3
ELC 216 Industria l R obotics 2 3 3
XXX XXX Technica l or Tech. Related E lectives - - 15
E lectronics Techno logy course w ork or equ iva len t -_________ _̂________114

C red its Required for G raduation 159

Communications Electronics Technology Specialization
ELC 220 AM and SSB C ircu it Ana lysis 4 6 7
ELC 221 FM C ircu it A na lys is  3 k 4
ELC 222 Advanced M odula tion Techn iques 3 2 4
ELC 223 Antennae and T ransm iss ion  Lines 4 6 7
ELC 224 M icrow ave C om m unica tions and Radar 4 6 7
ELC 225 O ptica l C om m unica tions Techn iques 4 6 7
XXX XXX Technica l or Tech. Related E lectives - - 9
E lectronics Techno logy course w ork or equ iva lent -________ ^ ^

C red its  Required for G raduation 159

67



ADVANCED ELECTRONICS TECHNOLOGY  

P rogram  D escrip tio n  ______________ _________________________

COOSA VALLEY TEC H N IC AL INSTITUTE

Th is  sequence  o f co u rse s  a llo w s  th o se  w h o  h ave  co m p le te d  th e  co u rse  w o rk  
requ ired  fo r a d ip lo m a  in E le c tro n ics  T e c h n o lo g y  to  co n tin u e  th e ir s tud ie s . A  
d ip lom a in A d van ce d  E lec tro n ic  T e c h n o lo g y  m ay be ea rned  by co m p le tin g  
the E lec tron ics  T e ch n o lo g y  p rog ra m  and  on e  A d va n ce d  E le c tro n ics  T e c h n o l
ogy spec ia liza tion . S tu d e n ts  m ay ch o o se  to  sp e c ia lize  in C o m p u te r E le c tro n 
ics T echno logy , Industria l E le c tro n ics  T e ch n o lo g y , o r C o m m u n ica tio n s  E le c 
tron ics  T echn o log y .

P rogram  Length  __________________________________________

The length of th is  p rog ra m  w ill d e p e n d  upon  the  n u m b e r o f c re d it hours  
earned per qua rte r. T yp ica lly , a  fu ll- t im e  s tu d e n t w h o  has th e  114 c red it 
hours fo r requ ired  co u rse s  in E le c tro n ics  T e c h n o lo g y  can  co m p le te  th e  45 
add itiona l c red it hou rs  requ ired  fo r a  d ip lo m a  in A d va n ce d  E lec tro n ics  T e c h 
no logy in 2 quarte rs .

E m p lo ym en t O p p o rtu n itie s ________________________________________________

Advanced  e le c tro n ic  te ch n ic ia n , te s t te ch n ic ia n , in s tru m e n ta tio n  te ch n ic ia n , 
assem b ly  techn ic ian , e le c tro n ic  a sse m b le r, m a in te n a n ce  m e cha n ic , robo tics  
techn ic ian , fie ld  te ch n ic ia n , and q u a lity  co n tro l te ch n ic ia n .

Entrance D ate______________________________________________________________

Fall, W in te r, S pring , and S u m m e r e n try  is p o ss ib le ; ho w e ve r, lim its  on c lass 
s ize m ake ea rly  a p p lica tio n  adv isa b le .

E n trance  R e q u ire m e n ts

The requ ire m en ts  fo r a d m iss io n  to  th e  A d va n ce d  E le c tro n ics  T e ch n o lo g y  
program  are the  sam e  as th o se  fo r E le c tro n ics  T e c h n o lo g y  (see  page  63) 
p lus co m p le tion  o f the  E lec tro n ics  T e ch n o lo g y  cu rricu lu m  o r its equ iva len t.

Tran s fe r S tu d en ts_________________________

T rans fe r s tud e n ts  w ho  w e re  re g u la rly  a d m itted  and w h o  w e re  in good  s ta n d 
ing in a reg iona lly  a cc re d ite d  d ip lo m a  or d e g re e  in s titu tio n  m ay be adm itted  
upon p rope r co m p le tio n  o f a p p lica tio n  and re la ted  p roced u re s .

66



.C.<J K ,  / - / I ;

B a s ic  E M T  P r o ^ f ^  (2 2 0  C lo c k  H o u rs ) i "

T h e  s a m e  b a s ic  e d u c a tio n , te s t, a n d  a g e  re q u ire m e n ts  as  a b o v e  p lu s  3 
le tte rs  o f re fe re n c e , a  v a lid  G e o rg ia  d r iv e r ’s  lic e n se , no  fe lo n y  c o n v ic tio n s , 
and  n o t d e p e n d e n t o n  d ru g s /a lc o h o l (s ta te m e n t re q u ire d )

P ro v is io n a l a d m is s io n  is a ffo rd e d  to  a p p lic a n ts  w h o  d o  n o t m e e t p ro g ra m  
a d m iss io n  s ta n d a rd s . P ro v is io n a lly  a d m itte d  s tu d e n ts  a re  a llo w e d  to  ta ke  
ce rta in  d e v e lo p m e n ta l s tu d ie s  c o u rs e s  a n d /o r  o c c u p a tio n a l c o u rs e s  as  d e s ig 
na ted  b y  s ta n d a rd s  g o v e rn in g  th e  p ro g ra m .

T h e  re q u ire m e n ts  fo r  p ro v is io n a l a d m is s io n  a re :
E d u c a tio n : T h e  s a m e  as  fo r  re g u la r  a d m is s io n  s ta tu s
T e s ts : 2 2  in re a d in g , 19 in  E n g lish , a n d H 4  in m a th  o r th e  re c o m 

m e n d a tio n  o f p ro g ra m  fa c u lty  an d  d e s ig n a te d  a d m is s io n s  
p e rs o n n e l b a s e d  u p o n  in te rv ie w  a n d  a s s e s s m e n t o f s tu d e n t 
p o te n tia l

A g e: 18 y e a rs  a n d  o ld e r
O th e r: P a ss  w r itte n  a n d  p ra c tic a l e xa m  on  B a s ic  E M T  s k ills

R e c o m m e n d a tio n  fro m  m e d ic a l d ire c to r  w h e re  e m p lo y e d
3 le tte rs  o f re fe re n c e
H a ve  a va lid  G e o rg ia  d r iv e r ’s lice n se
N o  fe lo n y  c o n v ic t io n s
N o t d e p e n d e n t o n  d ru g s /a lc o h o l (s ta te m e n t re q u ire d )

T ra n s fe r  S tu d e n ts ___________________________________________________________

T ra n s fe r s tu d e n ts  w h o  w e re  re g u la r ly  a d m itte d  and  w h o  w e re  in good  s ta n d 
ing in a re g io n a lly  a c c re d ite d  d ip lo m a  o r d e g re e  in s titu tio n  m ay  be a d m itte d  
upon p ro p e r c o m p le tio n  o f a p p lic a tio n  and  re la te d  p ro ce d u re s .

A s s o c ia te  D e g re e  O p p o rtu n ity __________________________________________

The A sso c ia te  In A p p lie d  S c ie n c e  D e g re e  m a y  be e a rn e d  by p e rso n s  in th is  
p rog ram  w h o  c o m p le te  an a d d itio n a l 44  to  49  q u a rte r h ou rs  o f a ca d e m ic  
cou rse  w o rk  a t F loyd  C o lle g e . S tu d e n ts  a t C o o s a  V a lle y  T e ch n ica l Ins titu te  
m ay beg in  w o rk in g  to w a rd  th e  a s s o c ia te  d e g re e  w h ile  p re se n tly  e n ro lled  or 
fo llo w in g  th e ir  g ra d u a tio n  fro m  th is  p ro g ra m . W h e n  all re q u ire m e n ts  have 
been s a tis fa c to rily  c o m p le te d  a t bo th  sch o o ls , C o o sa  V a lle y  T ech  w ill have  
aw arded  a d ip lo m a  an d  th e  c o lle g e  w ill a w a rd  th e  a sso c ia te  deg ree . For yo u r 
co n ve n ie n ce , th is  ca ta lo g  in c lu d e s  a se c tio n  w h ich  lis ts  the  co u rse s  requ ired  
by F loyd  C o lle g e . T h is  s e c tio n  b e g in s  on p a g e  99.

—■ 0 “ O \ ' ‘ D IP LO M A  P R O G R A M S
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EMERGENCY MEDICAL SERVICES

P ro g ram  D e s c rip tio n

The E m erge ncy  M ed ica l S e rv ice s  p rog ra m  p re p a re s  p e rso n s  w h o  ha ve  a 
m in im um  o f s ix  m o n th s  e x p e rie n ce  w o rk in g  as b a s ic -E M T s  fo r  ce rtifica tio n  as 
pa ra m ed ics  and  a p p ro p ria te  e m p lo ym e n t in th e  hea lth  se rv ice s  fie ld . G ra d u 
a tes o f the  p rog ra m  re ce ive  an E m e rg e n cy  M ed ica l S e rv ice s  d ip lo m a  and  a re  
e lig ib le  to  s it fo r th e  p a ra m e d ic  c e rtifica tio n  tes t.

N O TE : C o o sa  V a lley  T e ch n ica l Ins titu te  o ffe rs  th e  B a s ic  E m e rg e n cy  M e d i
cal T e ch n ic ia n  co u rse  requ ired  fo r e n try  in to  th is  p rog ra m . F o r in fo rm a tio n  on 
B a s ic -E M T  tra in ing , ca ll 2 3 5 -6 7 5 6 .

P rog ram  L en g th ___________________________________ ________________________

The leng th  o f th is  p rog ra m  w ill d e p e n d  upon  th e  n u m b e r o f c re d it h o u rs  
earned  pe r qua rte r. T yp ica lly , a  fu ll- t im e  s tu d e n t ca n  c o m p le te  th e  58  c re d it 
hours requ ired  fo r a  d ip lo m a  in E m e rg e n cy  M ed ica l S e rv ice s  in 3  qua rte rs .

E m p lo ym e n t O p p o rtu n itie s ________________________________________________

G radua tes  find  e m p lo ym e n t w ith  e m e rg e n cy  m e d ica l se rv ice s , hosp ita l e m e r
gency room s, the  m ilita ry , indus try , c lin ics , and  loca l f ire  and  p o lice  se rv ice s .

E n trance  D ate______________________________________________________________

C lasses fo r E m e rg e n cy  M ed ica l S e rv ice s  s tu d e n ts  b eg in  in O c to b e r. P e rso ns  
w ho need th e  B as ic  E M T  co u rse  m ay e n te r in J a n u a ry  o r Ju ly . E a rly  a p p lic a 
tion is encou ra g ed .

E n tran ce  R e q u ire m e n ts ____________________________________________________

E d ucation : H igh sch o o l d ip lo m a  o r e q u iva le n t (G E D ) and  be  cu rre n tly  c e rti
fied  as a  B as ic  E m e rg e n cy  T e ch n ic ia n  and  d o cu m e n ta tio n  o f 
s ix  m o n th s  e xp e rie n ce  w o rk in g  as a  b a s ic -E M T

Tests : ^ 2 4  in read ing , 21 in E ng lish , and  18 in m a th  ^
A ge: 18 ye a rs  and  o ld e r (fu rn ish  b irth  ce rtifica te )
O th er: P ass w ritte n  and  p rac tica l exam  on  B a s ic  E M T  sk ills

R e co m m e n d a tio n  from  m e d ica l d ire c to r w h e re  em p lo ye d
3 le tte rs  o f re fe ren ce
H ave  a va lid  G e o rg ia  d r iv e r ’s lice nse
No fe lo n y  co n v ic tio n s
N ot d e p e n d e n t on d ru g s /a lco h o l (s ta te m e n t requ ired )
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E n tra n c e  D a te

Fall, W in te r, S p rin g , a n d  S u m m e r e n try  is p o s s ib le ; h o w e ve r, lim its  on  c la ss  
s ize  m a ke  e a r ly  a p p lic a tio n  a d v is a b le .

E n tra n c e  R e q u ire m e n ts

T he  re q u ire m e n ts  fo r  a d m is s io n  to  th e  In d u s tr ia l M a in te n a n c e  p ro g ra m  a re :
E d u c a tio n : H igh  s c h o o l d ip lo m a  o r e q u iv a le n t is no t re q u ire d  fo r a d m is s io n ;

h o w e v e r, s tu d e n ts  w ill n o t be  a llo w e d  to  g ra d u a te  and  re ce ive  a 
d ip lo m a  un til th e y  h a ve  firs t e a rn e d  a h igh  sch o o l d ip lo m a  o r 
G E D  c e r tif ic a te

T e s ts : 22  in re a d in g , 19 in E n g lish , 2 0  in m a th , and  21 in a lg e b ra
o r S A T  s c o re s  o f 3 5 0  v e rb a l a n d  3 8 0  m a th

A g e: 16 y e a rs  a nd  o ld e r

P ro v is io n a l a d m is s io n  is a ffo rd e d  to  a p p lic a n ts  w h o  do  no t m e e t p ro g ra m  
a d m iss io n  s ta n d a rd s . P ro v is io n a lly  a d m itte d  s tu d e n ts  a re  a llo w e d  to  ta ke  
ce rta in  d e v e lo p m e n ta l s tu d ie s  c o u rs e s  a n d /o r o c c u p a tio n a l c o u rs e s  as d e s ig 
na ted  by s ta n d a rd s  g o v e rn in g  th e  p ro g ra m .

T he  re q u ire m e n ts  fo r  p ro v is io n a l a d m is s io n  a re :
E d u c a tio n : T h e  s a m e  as  fo r  re g u la r  a d m is s io n  s ta tu s
Tes ts : 18 in re a d in g , 16 in E n g lish , and  14 in m a th  o r the  re c o m 

m e n d a tio n  o f p ro g ra m  fa c u lty  and  d e s ig n a te d  a d m iss io n s  
p e rs o n n e l b a se d  u p o n  in te rv ie w  and  a s s e s s m e n t o f s tu d e n t 
p o te n tia l

A ge: 16 y e a rs  an d  o ld e r

1 T ra n s fe r S tu d e n ts

T ra n s fe r s tu d e n ts  w h o  w e re  re g u la r ly  a d m itte d  and  w h o  w e re  in goo d  s ta n d 
ing in a re g io n a lly  a c c re d ite d  d ip lo m a  o r d e g re e  in s titu tio n  m ay  be a d m itte d  
upon p ro p e r c o m p le tio n  o f a p p lic a tio n  and  re la te d  p ro ce d u re s .

A s s o c ia te  D e g re e  O p p o rtu n ity  __________________________

The A s s o c ia te  In A p p lie d  S c ie n c e  D e g re e  m a y  be e a rn e d  by p e rso n s  in th is  
p rog ram  w h o  c o m p le te  an a d d it io n a l 36  to  41 q u a rte r  h o u rs  o f a ca d e m ic  
course  w o rk  a t F loyd  C o lle g e . S tu d e n ts  at C o o s a  V a lle y  T e ch n ica l Ins titu te  
m ay b eg in  w o rk in g  to w a rd  th e  a s s o c ia te  d e g re e  w h ile  p re se n tly  e n ro lled  or 
fo llow ing  th e ir  g ra d u a tio n  fro m  th is  p ro g ra m . W h e n  all re q u ire m e n ts  have  
been s a tis fa c to rily  c o m p le te d  at b o th  s ch o o ls , C o o sa  V a lle y  T ech  w ill have  
aw arded  a d ip lo m a  a nd  th e  c o lle g e  w ill a w a rd  the  a sso c ia te  d e g re e . For you r 
co n ve n ien ce , th is  ca ta lo g  in c lu d e s  a s e c tio n  w h ich  lis ts  the  co u rse s  requ ired  
by F loyd  C o lle g e . T h is  s e c tio n  b e g in s  on p a g e  99.
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XEMERGENCY MEDICAL SERVICES CURRICULUM

Required Courses
ENG 101 English 
MAT 100 Basic Math
EMS 103 Intro, to the Param edic Profession 
EMS 104 Human System s, Patient Assessm ent, and 

Initial M anagem ent 
EMS 105 General Pharm acology 
EMS 106 Fluids, E lectro lytes, and Shock 
EMS 107 Respiratory Function and M anagem ent 
EMS 108 Cardio logy 
EMS 109 Traum a 
EMS 111 Medical Em ergencies I 
EMS 112 M edical Em ergencies II 
EMS 113 O bstetrics/G ynecology 
EMS 114 Pediatrics 
EMS 116 Behavioral Em ergencies 
EMS 118 C linical Applications of

Advanced Em ergency Care 
XXX XXX O ccupational E lectives

Class
Hours

Lab
Hours

5 
3 
1

3 
2 
2
4
6 
4 
3 
3 
1 
2 
1

0
0
0

1
1
1
1
4
2
0
0
1
1
0

36

INDUSTRIAL MAINTENANCE

P rogram  D e s crip tio n

Credit
Hours

5
3
1

3 
2 
2
4 
8
5 
3 
3 
1 
2 
1

12
3

C redits required for graduation; 58

The indu s tria l M a in te n a n ce  p rog ram  p rep a re s  s tu d e n ts  fo r e m p lo ym e n t in a 
va rie ty  o f pos itions  in th e  industria l fie ld  of p roduc tion  e q u ip m e n t m a in tenance . 
T op ics  co ve re d  by the  p rog ra m  g e n e ra lly  a d d re ss  th e  m a in te n a n ce  nee d s  o f 
com pa n ie s  se rved  by C o o sa  V a lle y  T e ch n ica l Institu te .

P rog ram  Len gth

The leng th  o f th is  p rog ra m  w ill d ep e n d  upon  th e  n u m b e r o f c re d it hou rs  
earned per qua rte r. T yp ica lly , a  s tu d e n t can  co m p le te  the  85  c re d it h ou rs  
requ ired  fo r a d ip lo m a  in 4 qua rte rs .

E m p lo ym e n t O p p o rtu n itie s

G radua tes  find  e m p lo ym e n t as indus tria l m a in te n a n ce  tra in e e s  w ith  loca l o r 
reg iona l b u s in e sse s  and indus tries .
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E n tra n c e  D a te

Fall, W in te r, S p r in g , a n d  S u m m e r e n try  is p o s s ib le ; h o w e v e r, lim its  on  c la s s  
s ize  m a ke  e a rly  a p p lic a tio n  a d v is a b le .

E n tra n c e  R eq u ire n n e n ts_____________________________________________________

T h e  re q u ire m e n ts  fo r  a d m is s io n  to  th e  In fo rm a tio n  an d  O ffic e  T e c h n o lo g y  
p ro g ra m  a re :
E d u c a tio n : H ig h  s c h o o l d ip lo m a  o r  e q u iv a le n t is n o t re q u ire d  fo r  a d m is s io n ;

h o w e v e r, s tu d e n ts  w ill n o t be  a llo w e d  to  g ra d u a te  a n d  re c e ive  a 
d ip lo m a  u n til th e y  h a v e  firs t e a rn e d  a h igh  s c h o o l d ip lo m a  o r 
G E D  c e r tif ic a te

T e s ts : 2 4  in re a d in g , 21 in E n g lish , a n d  18 in m a th  o r  S A T  sc o re s
o f 3 5 0  v e rb a l a n d  3 5 0  m a th

A g e: 16 y e a rs  a n d  o ld e r

P ro v is io n a l a d m is s io n  is a ffo rd e d  to  a p p lic a n ts  w h o  do  n o t m e e t p ro g ra m  
a d m iss io n  s ta n d a rd s . P ro v is io n a lly  a d m itte d  s tu d e n ts  a re  a llo w e d  to  ta ke  
ce rta in  d e v e lo p m e n ta l s tu d ie s  c o u rs e s  a n d /o r  o c c u p a tio n a l c o u rs e s  as  d e s ig 
na ted  by s ta n d a rd s  g o v e rn in g  th e  In fo rm a tio n  and  O ffice  T e c h n o lo g y  p rog ram .

T h e  re q u ire m e n ts  fo r  p ro v is io n a l a d m is s io n  a re :
E d u c a tio n : T h e  sa m e  a s  fo r  re g u la r  a d m is s io n  s ta tu s
T e s ts : 2 0  in re a d in g , 17 in E n g lish , a nd  12 in m a th  o r re c o m m e n d a tio n

b y  p ro g ra m  fa c u lty  a n d  d e s ig n a te d  a d m is s io n s  p e rso n n e l b a se d  
u p o n  in te rv ie w  a n d  a s s e s s m e n t o f s tu d e n t p o te n tia l

A g e: 16 y e a rs  a n d  o ld e r

T ra n s fe r  S tu d e n ts

T ra n s fe r s tu d e n ts  w h o  w e re  re g u la r ly  a d m itte d  a nd  w h o  w e re  in go o d  s ta n d - 
I  ing in a re g io n a lly  a c c re d ite d  d ip lo m a  o r d e g re e  in s titu tio n  m a y  be a d m itte d  

upon p ro p e r c o m p le tio n  o f a p p lic a tio n  a nd  re la te d  p ro ce d u re s .

A s s o c ia te  D e g re e  O p p o rtu n ity _____________________ _______________________

T he  A s s o c ia te  In A p p lie d  S c ie n c e  D e g re e  m a y  be  e a rn e d  by p e rso n s  in th is  
p rog ra m  w h o  c o m p le te  an  a d d itio n a l 3 6  to  41 q u a rte r  h o u rs  o f a ca d e m ic  
co u rse  w o rk  a t F lo yd  C o lle g e . S tu d e n ts  a t C o o s a  V a lle y  T e c h n ic a l Ins titu te  
m ay b e g in  w o rk in g  to w a rd  th e  a s s o c ia te  d e g re e  w h ile  p re s e n tly  e n ro lle d  or 
fo llo w in g  th e ir  g ra d u a tio n  fro m  th is  p ro g ra m . W h e n  all re q u ire m e n ts  have  
been s a tis fa c to r ily  c o m p le te d  a t b o th  sch o o ls , C o o s a  V a lle y  T e ch  w ill have  
a w a rded  a d ip lo m a  a n d  th e  c o lle g e  w ill a w a rd  th e  a s s o c ia te  d e g re e . For yo u r 
co n ve n ie n ce , th is  c a ta lo g  in c lu d e s  a s e c tio n  w h ich  lis ts  th e  c o u rs e s  re qu ire d  
by F loyd  C o lle g e . T h is  s e c tio n  b e g in s  on  pa g e  99.
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INDUSTRIAL MAINTENANCE CURRICULUM

Required Courses
ENG 101 English
MAT 103 A lgebraic Concepts
MAT 104 G eom etry and Trigonom etry
PSY 100 Interpersonal Relations
ELC 106 D irect Current C ircuits I
ELC 109 A lternating C urrent I
IMT 101 Industrial M ain tenance Safety Procedures
IMT 102 Hand and Portable Power Tools
IMT 103 B lueprints and Schem atics
IMT 104 Basic Trouble Shooting Techniques
IMT 106 A lternating C urrent C ircuits
IMT 108 E lem ents of M echanics
IMT 110 Applied M echanics I
IMT 112 M echanical Trouble Shooting I
IMT 113 Hydraulics I
IMT 115 Pneum atics I
IMT 118 Introductory DC and AC M otors
IMT 119 M otor Controls I
IMT 120 M otor Controls II
XXX XXX Technical or Tech. Related E lectives

Class
Hours

Lab
Hours

5
5
5
3
3
4 
3 
2 
3 
3 
3 
3 
3 
0 
3 
3 
3 
3 
3

0
0
0
0
2
6
2
3
2
2
2
2
2
5
2
2
2
2
2

Credit
Hours

5
5
5
3
4
7 
4
3
4 
4 
4 
4 
4 
1 
4 
4 
4 
4 
4
8

Credits Required fo r G raduation; 85

INFORMATION AND OFFICE TECHNOLOGY
P rogram  D es c rip tio n

The In form ation  and O ffice  T e ch n o lo g y  p rog ram  p repa re s  s tu d en ts  fo r e m p lo y 
m ent in a va rie ty  o f p o s itio n s  in to d a y ’s a u to m a te d  o ffice . G ra d u a te s  o f the  
p rogram  have sk ills  in typ ing , w o rd  p ro ce ss in g , in fo rm a tio n  p ro ce ss in g , and 
com m u n ica tion s . A n In fo rm a tio n  and O ffice  T e c h n o lo g y  d ip lo m a  w ith  sp e c ia l
iza tion  in e ith e r In fo rm a tio n  P ro ce ss in g  S p e c ia lis t o r S e c re ta ry  is aw arded .

P rogram  Len gth

The leng th  o f th is  p rog ra m  w ill d e p e n d  upon  th e  n u m b e r o f c re d it hours  
earned  pe r qua rte r. T yp ica lly , a fu ll- t im e  s tu d e n t can  c o m p le te  th e  67  c red it 
hours requ ired  fo r a d ip lo m a  in In fo rm a tion  and O ffice  T e ch n o lo g y  in 4 
quarte rs.

E m p lo ym en t O p p o rtu n itie s

G radua tes  find  e m p lo ym e n t as re cep tio n is ts , typ is ts , g e n e ra l o ffice  c le rks, 
s tenog raphe rs , te rm in a l sys tem  o p e ra to rs , se c re ta rie s , and  in fo rm a tio n  p ro 
cess ing  spec ia lis ts .
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P ro g ra m  L e n g th

T he  le n g th  o f th is  p ro g ra m  w ill d e p e n d  u p o n  th e  n u m b e r o f c re d it h o u rs  
e a rn e d  p e r q u a rte r. T y p ic a lly , a  fu ll- t im e  s tu d e n t ca n  c o m p le te  th e  8 8  c re d it 
h ou rs  re q u ire d  fo r  a  d ip lo m a  in M a c h in e  T o o l T e c h n o lo g y  in 4 q u a rte rs .

E m p lo y m e n t O p p o r tu n it ie s

G ra d u a te s  o f th e  M a c h in e  T o o l T e c h n o lo g y  p ro g ra m  a re  q u a lif ie d  to  w o rk  as 
g r in d e r o p e ra to rs , m illin g  m a c h in e  o p e ra to rs , la th e  o p e ra to rs , d rill p re ss  
o p e ra to rs , a n d  a s  m a c h in is t/C N C  o p e ra to rs .

E n tra n c e  D a te

Fall, W in te r, S p rin g , a n d  S u m m e r e n try  is p o s s ib le ; h o w e ve r, lim its  on c la ss  
s ize  m a ke  e a rly  a p p lic a tio n  a d v is a b le .

E n tra n c e  R e q u ire m e n ts

T h e  re q u ire m e n ts  fo r  a d m is s io n  to  th e  M a c h in e  T o o l T e c h n o lo g y  p ro g ra m  
are:
E d u c a tio n : H igh  s c h o o l d ip lo m a  o r e q u iv a le n t is n o t re q u ire d  fo r a d m iss io n ;

h o w e v e r, s tu d e n ts  w ill n o t be  a llo w e d  to  g ra d u a te  and  re ce ive  a 
d ip lo m a  u n til th e y  h a ve  firs t e a rn e d  a h igh  sch o o l d ip lo m a  or 
G E D  c e r tif ic a te

T es ts : 22  in re a d in g , 19 in E n g lish , a n d  14 in m a th
A ge: 16 y e a rs  an d  o ld e r

P ro v is io n a l a d m is s io n  is a ffo rd e d  to  a p p lic a n ts  w h o  do  no t m e e t p rog ra m  
a d m iss io n  s ta n d a rd s . P ro v is io n a lly  a d m itte d  s tu d e n ts  a re  a llo w e d  to  ta ke  
ce rta in  d e v e lo p m e n ta l s tu d ie s  c o u rs e s  a n d /o r o c c u p a tio n a l c o u rse s  as d e s ig 
na ted  by s ta n d a rd s  g o v e rn in g  th e  M a c h in e  T o o l T e c h n o lo g y  p ro g ra m .

The  re q u ire m e n ts  fo r  p ro v is io n a l a d m is s io n  a re :
E d u c a tio n : T h e  s a m e  as  fo r  re g u la r  a d m is s io n  s ta tu s
T ests : 12 in re a d in g , 13 in E n g lish , and  8  in m a th  o r re c o m m e n d a 

tio n  by p ro g ra m  fa c u lty  and  d e s ig n a te d  a d m is s io n s  p e rso n n e l 
b a se d  u p o n  in te rv ie w  a nd  a s s e s s m e n t o f s tu d e n t p o te n tia l

Age: 16 y e a rs  an d  o ld e r

T ra n s fe r S tu d e n ts

T ra n s fe r  s tu d e n ts  w h o  w e re  re g u la r ly  a d m itte d  a n d  w h o  w e re  in g o o d  s ta n d 
ing in a  re g io n a lly  a c c re d ite d  d ip lo m a  o r  d e g re e  in s t itu t io n  m a y  be  a d m itte d  
upon  p ro p e r  c o m p le t io n  o f a p p lic a t io n  a n d  re la te d  p ro c e d u re s .
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IN FO R M A TIO N  A N D  O F F IC E  T E C H N O L O G Y  C U R R IC U L U M

Class Lab Credit
Required Courses________________________________Hours Hours Hours
ENG 111 Business English 5 0 5
ENG 112 Business Com m unications 5 0 5
MAT 111 Business Math 5 0 5
PSY 100 Interpersonal Relations 3 0 3
BUS 101 KeyboardingATypewriting 1 9  5
BUS 102 Intermediate Typewriting 1 9  5
BUS 103 Advanced Typewriting 1 7 4
BUS 104 Information Processing I 2 6 5
BUS 106 Office Procedures 1 4  3
BUS 107 Machine Transcription 0 6 2
BUS 108 W ord Processing

and com pletion of one of the follow ing;
0 10 5

Information Processing Specialist
BUS 105 Information Processing II 1 4 3
BUS 201 Advanced W ord Processing 1 4 3
BUS 202 Information Processing III 1 4 3
XXX XXX O ccupationally Related Electives 
BUS 204 Information Processing Specialist

5

Internship or O ccupational E lectives - (18) 6
Credits required for graduation; 67

Secretary
BUS 201 Advanced W ord Processing 1 4 3
BUS 203 Office Managem ent 4 0 4
BUS 208 Office Accounting 3 2 4
XXX XXX Occupationally Related Electives 
BUS 221 Secretary Internship or

“ 3

O ccupationally Related Electives - (18) 6
Credits required for graduation; 67

MACHINE TOOL TECHNOLOGY  

Program Description

The M achine Too l T echno logy  program  Is a sequence  o f c lass and lab courses 
tha t p rov ide  s tuden ts  w ith  the  sk ills  n e ce ssa ry  fo r e m p lo ym e n t as m ach in is ts . 
The program  cove rs  the  ope ra tion  and se t-up  o f gene ra l m ach ine  shop  
equ ipm ent, cha ra c te ris tics  o f m eta ls , and co m p u te r/C N C  lite racy.
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E le c tive  c re d it e a rn e d  b y  M a c h in e  T o o l T e c h n o lo g y  g ra d u a te s  ca n  be  a p p lie d  
to  th e  re q u ire m e n ts  fo r  a n y  o f th e  fo llo w in g  A d v a n c e d  M a c h in e  T o o l T e c h n o l
o g y  s p e c ia liz a tio n s .

P ro g ra m  L e n g th

T h e  le n g th  o f th is  p ro g ra m  w ill d e p e n d  u p o n  th e  n u m b e r o f c re d it h o u rs  
e a rn e d  p e r q u a rte r. T y p ic a lly , a  fu ll- t im e  s tu d e n t w h o  h a s  e a rn e d  a M a c h in e  
T o o l T e c h n o lo g y  d ip lo m a  ca n  c o m p le te  th e  3 8  c re d it h o u rs  re q u ire d  fo r  an 
A d va n c e d  M a c h in e  T o o l T e c h n o lo g y  d ip lo m a  in 3 q u a rte rs .

E m p lo y m e n t O p p o rtu n it ie s _________________________________________________

D e p e n d in g  u p o n  a re a (s ) o f s p e c ia liz a tio n , a g ra d u a te  m a y  be e m p lo ye d  as  a 
m a ch in is t, C N C  o p e ra to r, C N C  p ro g ra m m e r, o r to o l &  d ie  m aker.

E n tra n c e  D a te

Fall, W in te r, S p rin g , an d  S u m m e r e n try  is p o ss ib le ; h o w e ve r, lim its  on c la ss  
s ize  m a ke  e a rly  a p p lic a tio n  a d v isa b le .

E n tra n c e  R e q u ire m e n ts _____________________________________________________

T h e  re q u ire m e n ts  fo r  a d m is s io n  to  th e  A d v a n c e d  M a ch in e  T o o l T e c h n o lo g y  
p rog ra m  a re :
E d u c a tio n : H igh  s ch o o l d ip lo m a  o r e q u iv a le n t is no t re q u ire d  fo r a d m iss io n ;

• h o w e ve r, s tu d e n ts  w ill no t be  a llo w e d  to  g ra d u a te  and  re ce ive  a
d ip lo m a  un til th e y  h a ve  firs t e a rn e d  a h igh  sch o o l d ip lo m a  o r
G E D  c e rtif ic a te

T es ts : 22  in re a d in g , 19 in E n g lish , and  14 in m a th
A ge: 16 y e a rs  an d  o ld e r

P ro v is io n a l a d m is s io n  is a ffo rd e d  to  a p p lic a n ts  w h o  do  no t m ee t p rog ram  
a d m iss io n  s ta n d a rd s . P ro v is io n a lly  a d m itte d  s tu d e n ts  a re  a llo w e d  to  take  
ce rta in  d e v e lo p m e n ta l s tu d ie s  c o u rs e s  a n d /o r o ccu p a tio n a l co u rse s  as d e s ig 
na ted  by  s ta n d a rd s  g o v e rn in g  th e  A d v a n c e d  M a c h in e  T o o l T e c h n o lo g y  
p rog ram .

>1 T he  re q u ire m e n ts  fo r  p ro v is io n a l a d m is s io n  a re :
H E d u c a t io n :  T h e  sa m e  as fo r re g u la r a d m iss io n  s ta tu s
M T ests : 12 in re a d in g , 13 in E n g lish , and  8 in m a th  o r re c o m m e n d a 

tio n  b y  p ro g ra m  fa c u lty  and  d e s ig n a te d  a d m iss io n s  p e rsonne l 
b a se d  u p o n  in te rv ie w  and  a ss e s s m e n t o f s tu d e n t po ten tia l

A ge: 16 y e a rs  and  o ld e rI
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A s so c ia te  D e g re e  O p p o rtu n ity  ____________________________________

T he  A sso c ia te  In A p p lie d  S c ie n ce  D e g ree  m ay be  e a rn e d  by  p e rso n s  in th is  
p rog ram  w h o  co m p le te  an a d d itio n a l 36  to  41 q u a rte r h o u rs  o f a ca d e m ic  
cou rse  w o rk  a t F loyd  C o lle g e . S tu d e n ts  a t C o o sa  V a lle y  T e ch n ica l In s titu te  
m ay beg in  w o rk in g  to w a rd  th e  a sso c ia te  d e g re e  w h ile  p re se ritly  e n ro lle d  o r 
fo llow ing  th e ir g ra d u a tio n  from  th is  p rog ram . W h e n  all re q u ire m e n ts  have  
been sa tis fa c to rily  co m p le te d  a t bo th  sch o o ls , C o o s a  V a lle y  T e ch  w ill have  
aw arded  a d ip lo m a  and  th e  co lle g e  w ill a w a rd  th e  a ss o c ia te  d e g re e . F o r yo u r 
con ven ience , th is  ca ta lo g  in c lu d e s  a  se c tio n  w h ich  lis ts  th e  c o u rse s  re qu ire d  
by F loyd C o llege . T h is  se c tio n  b e g in s  on  pa g e  99.

MACHINE TOOL TECHNOLOGY CURRICULUM

Required Courses
Class
Hours

Lab
Hours

Credit
Hours

ENG 101 English 5 0 5
MAT 101 General Mathematics 5 0 5
PSY 100 Interpersonal Relations 3 0 3
MCH 101 Introduction to Machine Tool 4 6 7
MCH 102 Blueprint Reading for Machine Tool 5 0 5
MCH 103 Applied Measurement 1 2 2
MCH 104 Machine Tool Math 1 5 0 5
MCH 105 Machine Tool Math II 5 0 5
MCH 106 Welding for Machine Tool 0 2 1
MCH 107 Characteristics of Metal/Heat Treat. 4 2 5
MCH 109 Sawing and Drilling 1 2 2
MCH 110 Lathe Operations 5 12 11
MCH 111 Vertical Mill Operations 5 10 10
MCH 112 Surface Grinder Operations 2 2 3
MCH 113 Horizontal Mill Operations 5 8 9
MCH 118 Computer/CNC Literacy 5 0 5
XXX XXX Electives - - 5

Credits required for graduation: 88

ADVANCED MACHINE TOOL TECHNOLOGY  

P rogram  D e sc rip tio n _____________________________

The A d van ce d  M a ch in e  T o o l T e c h n o lo g y  p rog ra m  p ro v id e s  g ra d u a te s  o f the  
M ach ine  T oo l T e ch n o lo g y  p rog ra m  and  o th e rs  w ith  th e  o p p o rtu n ity  to  c o n 
tinue  tra in ing  in o ne  o r m ore  a re a s  o f sp e c ia liza tio n . A  s tu d e n t m ay ea rn  an 
A dvanced  M ach ine  T oo l T e c h n o lo g y  d ip lo m a  w ith  sp e c ia liza tio n  as A d va n ce d  
G enera l M ach in is t, C N C  S p e c ia lis t, a n d /o r T o o l & D ie  S p e c ia lis t.
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M ARKETING MANAGEM ENT

T h e  M a rk e tin g  M a n a g e m e n t progrann p re p a re s  s tu d e n ts  fo r  e m p lo y m e n t in a 
va r ie ty  o f p o s it io n s  w ith  d e p a rtm e n t an d  s p e c ia lty  s to re s , a nd  in g e n e ra l 
sa le s . T o p ic s  c o v e re d  in c lu d e  b u y in g , m e rc h a n d is in g , sa le s  p ro m o tio n , c u s 
to m e r s e rv ice , m a n a g e m e n t an d  s u p e rv is io n , a nd  e n tre p re n e u rs h ip .

P ro g ra m  D e s c r ip tio n

P ro g ra m  L e n g th

T h e  le n g th  o f th is  p ro g ra m  w ill d e p e n d  u p o n  th e  n u m b e r o f c re d it h o u rs  
e a rn e d  p e r q u a rte r. T y p ic a lly , a  fu ll- t im e  s tu d e n t ca n  c o m p le te  th e  88  c re d it 
h ou rs  re q u ire d  fo r  a  M a rk e tin g  M a n a g e m e n t d ip lo m a  in 4  q u a rte rs .

E m p lo y m e n t O p p o rtu n it ie s

E m p lo y m e n t m a y  be  as  a s to re  m a n a g e r, b u ye r, m a n a g e r tra in e e , sa le s  
re p re s e n ta tiv e , m e rc h a n d is e  m a n a g e r, c u s to m e r s e rv ic e  re p re s e n ta tiv e , o r 
d isp la y  a d v e rtis e r.

E n tra n c e  D a te

Fall, W in te r, S p rin g , an d  S u m m e r e n try  is p o ss ib le ; h o w e ve r, lim its  on  c la ss  
s ize  m a ke  e a rly  a p p lic a tio n  a d v is a b le .

E n tra n c e  R e q u ire m e n ts

T h e  re q u ire m e n ts  fo r  a d m is s io n  to  th e  M a rk e tin g  M a n a g e m e n t p ro g ra m  are : 
E d u c a tio n : H igh  s ch o o l d ip lo m a  o r e q u iv a le n t (G E D )
T e s ts : 24  in re a d in g , 21 in E n g lish , an d  18 in m ath
A g e: 16 y e a rs  and  o ld e r

P ro v is io n a l a d m is s io n  is a ffo rd e d  to a p p lic a n ts  w h o  do  no t m e e t p rog ra m  
a d m iss io n  s ta n d a rd s . P ro v is io n a lly  a d m itte d  s tu d e n ts  a re  a llo w e d  to take  
ce rta in  d e v e lo p m e n ta l s tu d ie s  c o u rs e s  a n d /o r o cc u p a tio n a l c o u rse s  as d e s ig 
na ted  by s ta n d a rd s  g o v e rn in g  th e  M a rk e tin g  M a n a g e m e n t p rog ra m .

T he  re q u ire m e n ts  fo r p ro v is io n a l a d m is s io n  a re ;
E d u c a tio n : T h e  sa m e  as fo r re g u la r  a d m is s io n  s ta tu s
T e s ts : 20 in re a d in g , 17 in E n g lish , and  12 in m a th  o r re co m m e n d a tio n

by p ro g ra m  fa c u lty  and  d e s ig n a te d  a d m is s io n s  p e rso n n e l based  
up o n  In te rv ie w  an d  a s s e s s m e n t o f s tu d e n t p o te n tia l

A ge: 16 y e a rs  a n d  o ld e r
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T ra n s fe r  S tu d e n ts

T ra n s fe r s tu d e n ts  w h o  w e re  re g u la rly  a d m itte d  and  w h o  w e re  in good  s ta n d 
ing in a re g ion a lly  a cc red ite d  d ip lo m a  o r d e g re e  in s titu tio n  m ay be a d m itted  
upon p rope r co m p le tio n  o f a p p lica tio n  and re la ted  p ro ce d u re s .

ADVANCED MACHINE TOOL TECHNOLOGY SPECIALIZATIONS

Required Courses
Class
Hours

Lab
Hours

Credit
Hours

Advanced General Machinist
MCA 201 Advanced M illing 1 2 8 5
MCA 203 Advanced M illing II 2 8 5
MCA 205 Advanced Lathe O perations 1 2 8 5
MCA 207 Advanced Lathe O perations II 2 8 5
MCA 208 Advanced G rinding 1 1 3 3
MCA 209 Advanced G rinding II 2 3 3
XXX XXX Electives
Completion of M achine Tool Techno logy program '

12
88

C redits required for graduation; 126

CNC Specialist
MCA 211 CNC Fundam entals 6 4 7
MCA 213 CNC Mill Manual Program m ing 5 5 6
MCA 215 CNC Lathe Manual P rogram m ing 5 5 6
MCA 217 CNC Practical Applications 4 6 6
MCA 219 CAD/CAM  Program m ing 5 5 6
XXX XXX Electives
Completion of M achine Tool Techno logy program

“ ” 7
88

Credits required for graduation; 126

Tool and Die Specialist
MCA 220 Die Design 1 5 5 6
MCA 221 Die Construction 1 0 10 3
MCA 223 Die Design II 5 5 6
MCA 224 Die Construction II 0 10 3
MCA 226 Machining Math II 5 0 5
MCA 228 Characteristics of M etal/Heat Treat. II 4 1 4
XXX XXX Electives
Completion of M achine Tool Techno logy program

- - 11
88

Credits required for graduation; 126
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M ASONRY
P ro g ra m  D e s c r ip tio n

T h e  M a s o n ry  p ro g ra m  p re p a re s  s tu d e n ts  fo r  e m p lo y m e n t as b rick  and  
b lo ck  m a so n s . T h e  p ro g ra m  c o n s is ts  o f c la s s  a n d  lab  c o u rs e s  p lu s  o ff- 
ca m p u s  liv e -w o rk  p ro je c ts  th a t o ffe r p ra c tice  in th e  a rt o f m a so n ry  co n s tru c tio n . 
S tu d e n ts  b u ild  f ire p la c e s , c h im n e y s , p a tio s , fo u n d a tio n s , w a lls , and  o th e r 
s tru c tu re s .

P ro g ra m  L e n g th

T h e  le n g th  o f th is  p ro g ra m  w ill d e p e n d  up o n  th e  n u m b e r o f c re d it h o u rs  e a re d  
p e r q u a rte r. T y p ic a lly , a  fu ll- t im e  s tu d e n t ca n  c o m p le te  th e  56  c re d it h o u rs  
re q u ire d  fo r  a  M a s o n ry  d ip lo m a  in 4  q u a rte rs .

E m p lo y m e n t O p p o rtu n it ie s

G ra d u a te s  a re  e m p lo y e d  by  m a s o n ry  c o n tra c to rs , g e n e ra l c o n tra c to rs , and 
o ften  e n te r s e lf-e m p lo y m e n t. T h e  c u rre n t n a tio n w id e  sh o rta g e  o f q u a lifie d  
m a so n s  m a k e s  th is  a p a rt ic u la r ly  g o o d  c a re e r  o p p o rtu n ity .

E n tra n c e  D a te

Fall, W in te r, S p rin g , and  S u m m e r e n try  is p o s s ib le ; h o w e ve r, lim its  on  c la ss  
s ize  m a ke  e a rly  a p p lic a tio n  a d v is a b le .

E n tra n c e  R e q u ire m e n ts

T he  re q u ire m e n ts  fo r  a d m is s io n  to  th e  M a s o n ry  p ro g ra m  a re :
E d u c a tio n : H igh  s c h o o l d ip lo m a  o r e q u iv a le n t (G E D )
T e s ts : 18 in re a d in g , 16 in E n g lish , a n d  10 in m a th
A g e: 16 y e a rs  a nd  o ld e r

P ro v is io n a l a d m is s io n  is a ffo rd e d  to  a p p lic a n ts  w h o  do  no t m e e t p rog ra m  
a d m iss io n  s ta n d a rd s . P ro v is io n a lly  a d m itte d  s tu d e n ts  a re  a llo w e d  to  ta ke  
ce rta in  d e v e lo p m e n ta l s tu d ie s  c o u rs e s  a n d /o r o c c u p a tio n a l c o u rse s  as d e s ig 
na ted  by s ta n d a rd s  g o v e rn in g  th e  M a s o n ry  p rog ra m .

T he  re q u ire m e n ts  fo r p ro v is io n a l a d m is s io n  a re :
E d u c a tio n : T h e  sa m e  as fo r re g u la r a d m is s io n  s ta tu s
T e s ts : 12 in re a d in g , 13 in E n g lish , and  8 in m a th  o r re c o m m e n d a 

tion  b y  p ro g ra m  fa c u lty  and  d e s ig n a te d  a d m is s io n s  p e rso n n e l 
b a se d  u p o n  in te rv ie w  an d  a s s e s s m e n t o f s tu d e n t p o ten tia l

A ge: 17 y e a rs  and  o ld e r
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T ran s fe r S tu d e n ts

T ra n s fe r s tu d e n ts  w h o  w e re  re gu la rly  a d m itte d  and  w h o  w e re  in go o d  s ta n d 
ing in a reg ion a lly  a cc re d ite d  d ip lo m a  o r d e g re e  in s titu tio n  m a y  be  a d m itte d  
upon p rope r co m p le tio n  o f a p p lica tio n  and  re la ted  p ro ce d u re s .

A sso c ia te  D e g re e  O p p o rtu n ity

The A ssoc ia te  In A p p lie d  S c ien ce  D eg ree  m a y  be e a rn ed  by p e rso n s  in th is  
p rogram  w ho  co m p le te  an a d d itio n a l 36  to  41 q u a rte r h ou rs  o f a ca d e m ic  
cou rse  w o rk  at F loyd C o lleg e . S tu d e n ts  a t C o o sa  V a lle y  T e ch n ica l Ins titu te  
m ay beg in  w o rk ing  to w a rd  th e  a sso c ia te  d e g re e  w h ile  p re se n tly  e n ro lled  o r 
fo llow ing  th e ir g ra d u a tio n  fro m  th is  p rog ra m . W h e n  all re q u ire m e n ts  have  
been sa tis fa c to rily  co m p le te d  a t bo th  sch oo ls , C o o sa  V a lle y  T e ch  w ill have  
aw arded  a d ip lo m a  and th e  co lle g e  w ill aw a rd  the  a sso c ia te  d e g re e . For yo u r 
conven ience , th is  ca ta lo g  in c lu d e s  a  sec tio n  w h ich  lis ts  th e  co u rse s  requ ired  
by F loyd C o llege . T h is  se c tio n  b eg in s  on page  99.

MASONRY CURRICULUM

Required Courses
Class
Hours

Lab
Hours

Credit
Hours

ENG 100 English 5 0 5
MAT 100 Basic M athem atics 3 0 3
PSY 100 Interpersonal Relations 3 0 3
MSN 100 Introduction to M asonry 2 3 3
MSN 101 Basic Bricklaying 1 9 4
MSN 103 M asonry Bonds and Patterns 1 9 4
MSN 104 Corners and Leads 
MSN 105 Laying Units to the Line 1

7
13

2
5

MSN 106 Pointing, C leaning, Caulking 1 2 1
MSN 108 B lueprint Reading and Estim ating 3 7 5
MSN 109 Footings, Foundations, Colum ns, & Piers 1 7 4
MSN 111 Wall Construction 2 6 4
MSN 113 Fireplaces and Chim neys 1 7 3
MSN 114 Ornam ental M asonry 1 4 2
MSN 115 M asonry Internship 0 12 4
XXX XXX O ccupationally Related E lectives - - 3

Credits required for graduation; 56

MEDICAL ASSISTING
P rogram  D escrip tio n

The M edica l A ss is ting  p rog ra m  co m b in e s  b u s in e ss  and m ed ica l co u rse s  to 
p repare  ind iv id u a ls  fo r e m p lo ym e n t in a  p h y s ic ia n ’s o ffice  o r o th e r hea lth
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ca re  fa c ility . T h e  b u s in e s s  s u b je c ts  c o v e r ty p in g , b a s ic  a c c o u n tin g , filin g , 
re c e p tio n is t d u tie s , in s u ra n c e , a n d  re la te d  s k ills  n e e d e d  fo r th e  a d m in is tra 
tive  a c tiv it ie s  o f a  p h y s ic ia n ’s o ffice . T h e  m e d ica l c o u rs e s  c o v e r m e d ica l 
te rm in o lo g y , a n a to m y , p h a rm a c o lo g y , lab  te c h n iq u e s , E K G , C P R , in je c tio n s , 
v ita l s ig n s , an d  te c h n iq u e s  fo r  a s s is tin g  th e  p h y s ic ia n  in p a tie n t ca re .

P ro g ra m  L e n g th

T h e  le n g th  o f th is  p ro g ra m  w ill d e p e n d  u p o n  th e  n u m b e r o f c re d it h o u rs  e a re d  
p e r q u a rte r. T y p ic a lly , a  fu ll- t im e  s tu d e n t ca n  c o m p le te  th e  76  c re d it h o u rs  
re q u ire d  fo r  a  d ip lo m a  in M e d ic a l A s s is tin g  in 4 q u a rte rs .

E m p lo y m e n t O p p o rtu n it ie s

G ra d u a te s  fin d  e m p lo y m e n t in p r iv a te  p h y s ic ia n ’s o ffice s , c lin ics , e m e rg e n c y  
ca re  fa c ilit ie s , h o s p ita ls , a n d  w ith  o th e r  h e a lth  ca re  o rg a n iz a tio n s .

E n tra n c e  D a te

Fall e n try  is p o ss ib le . A p p lic a n ts  a re  e n c o u ra g e d  to  e n te r b u s in e s s  c la s s e s  in 
th e  S p rin g  o r S u m m e r fo r  ty p in g  o r o th e r c re d it co u rse s . L im its  on  c la ss  s ize  
m a ke  e a rly  a p p lic a tio n  a d v is a b le .

E n tra n c e  R e q u ire m e n ts

T h e  re q u ire m e n ts  fo r  a d m is s io n  to  th e  M e d ica l A ss is tin g  p ro g ra m  are:
E d u c a tio n : H igh  sch o o l d ip lo m a  o r e q u iv a le n t is no t re q u ire d  fo r a d m is s io n ;

h o w e ve r, s tu d e n ts  w ill no t be  a llo w e d  to g ra d u a te  and  re ce ive  a 
d ip lo m a  un til th e y  h a ve  firs t e a rn e d  a h igh  sch o o l d ip lo m a  or 
G E D  c e rtif ic a te

T e s ts : 30  in re a d in g , 2 7  in E n g lish , and  20  in m a th
A g e: 17 y e a rs  an d  o ld e r
O th er: M e d ica l a n d  d e n ta l e xa m , p e rso n a l re fe re n ce s .

P ro v is io n a l a d m is s io n  is a ffo rd e d  to  a p p lic a n ts  w h o  do  no t m ee t p rog ra m  
a d m iss io n  s ta n d a rd s . P ro v is io n a lly  a d m itte d  s tu d e n ts  a re  a llo w e d  to  ta ke  
ce rta in  d e v e lo p m e n ta l s tu d ie s  c o u rs e s  a n d /o r o c c u p a tio n a l c o u rse s  as d e s ig 
na ted  by s ta n d a rd s  g o v e rn in g  th e  M e d ica l A s s is tin g  p rog ram .

T h e  re q u ire m e n ts  fo r  p ro v is io n a l a d m is s io n  are:
E d u c a tio n : T h e  sa m e  a s  fo r re g u la r a d m is s io n  s ta tu s
T e s ts : 26  in re a d in g , 23  in E n g lish , and  14 in m a th  o r re co m m e n d a tio n

by p ro g ra m  fa c u lty  an d  d e s ig n a te d  a d m iss io n s  p e rso n n e l based  
u p o n  in te rv ie w  and  a s s e s s m e n t o f s tu d e n t po te n tia l

A g e: 17 y e a rs  and  o ld e r
O th er: T h e  sa m e  as fo r  re g u la r a d m is s io n  s ta tu s
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T ra n s fe r  S tu d e n ts

T ra n s fe r s tu d e n ts  w h o  w e re  re g u la rly  a d m itte d  and  w h o  w e re  in go o d  s ta n d 
ing in a re g ion a lly  a cc re d ite d  d ip lo m a  o r d e g re e  in s titu tio n  m a y  be a d m itte d  
upon p rop e r co m p le tio n  o f a p p lica tio n  and  re la ted  p ro ce d u re s .

A s s o c ia te  D e g re e  O p p o r tu n ity ____________________________________________

T he  A sso c ia te  In A p p lie d  S c ien ce  D eg ree  m a y  be e a rn e d  by p e rso n s  in th is  
p rogram  w h o  co m p le te  an a d d itio n a l 36  to  41 q u a rte r h o u rs  o f a ca d e m ic  
cou rse  w o rk  at F loyd  C o lle g e . S tu d e n ts  a t C o o sa  V a lle y  T e ch n ica l Ins titu te  
m ay beg in  w o rk in g  to w a rd  th e  a sso c ia te  d e g re e  w h ile  p re se n tly  e n ro lle d  o r 
fo llow ing  th e ir g ra d u a tio n  from  th is  p rog ra m . W h e n  all re q u ire m e n ts  have  
been sa tis fa c to rily  co m p le te d  a t bo th  scho o ls , C o o sa  V a lle y  T e ch  w ill have  
aw arded  a d ip lo m a  and  th e  co lle g e  w ill aw a rd  th e  a sso c ia te  d e g re e . F o r yo u r 
conven ience , th is  ca ta lo g  in c lu d e s  a se c tio n  w h ich  lis ts  th e  co u rse s  requ ired  
by F loyd C o llege . T h is  se c tio n  b e g in s  on page  99.

MEDICAL ASSISTING CURRICULUM  
(Effective Fall, 1991)

Required Courses
Class
Hours

Lab
Hours

Credit
Hours

ENG 101 English 5 0 5
MAT 100 Basic M athem atics 3 0 3
PSY 101 Psychology 5 0 5
AHS 101 Anatom y and Physiology 5 0 5
BUS 101 Keyboard ing/Typewriting 1 9 5
MAS 101 Medical Law and Ethics 2 0 2
MAS 102 M edical Term ino logy for Med. Assistants 5 0 5
MAS 103 Pharm acology 2 2 3
MAS 104 Medical Adm in istrative Procedures 1 2 8 5
MAS 105 Medical Adm in istrative Procedures II 2 8 5
MAS 108 M edical Assisting Skills 1 2 8 5
MAS 109 Medical Assisting Skills II 2 8 5
MAS 112 Human D iseases 5 0 5
MAS 113 Maternal and Child Care 5 0 5
MAS 117 Medical Assisting Externship 0 20 6
MAS 118 Medical Assisting Sem inar 4 0 4
XXX XXX O ccupationally Related E lectives - - 3

Credits required fo r graduation: 76
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M ICROCOM PUTER SPECIALIST

T h e  M ic ro o m p u te r  S p e c ia lis t p ro g ra m  is d e s ig n e d  to  p re p a re  s tu d e n ts  fo r 
e n try - le v e l jo b s  u s in g  m ic ro c o m p u te rs , te rm in a ls , an d  d a ta -e n try  sys te m s . 
B u s in e ss  a p p lic a tio n s  u tiliz in g  s p re a d s h e e t, d a ta b a s e , an d  w o rd  p ro ce ss in g  
so ftw a re  is in c lu d e d .

P ro g ra m  L e n g th ______________________________________________

T h e  le n g th  o f th is  p ro g ra m  w ill d e p e n d  up o n  th e  n u m b e r o f c re d it h o u rs  
e a rn e d  p e r q u a rte r . T y p ic a lly , a  fu ll- t im e  s tu d e n t ca n  c o m p le te  th e  103 c re d it 
h o u rs  re q u ire d  fo r  a  d ip lo m a  in M ic ro c o m p u te r  S p e c ia lis t in 5 q u a rte rs .

E m p lo y m e n t O p p o rtu n it ie s _________________________________________________

G ra d u a te s  m a y  fin d  e m p lo y m e n t in d a ta  en try , c o m p u te r sa les , and  as c o m 
pu te r s u p p o rt p e rs o n n e l.

E n tra n c e  D a te  ____________________________________________________________

Fall, W in te r, S p rin g , and  S u m m e r e n try  is p o ss ib le ; h o w e ve r, lim its  on c la ss  
s ize  m a ke  e a rly  a p p lic a tio n  a d v isa b le .

E n tra n c e  R e q u ire m e n ts ________ ____________________________________________

T he  re q u ire m e n ts  fo r  a d m is s io n  to  th e  M ic ro c o m p u te r S p e c ia lis t p ro g ra m  
are:
E d u c a tio n : H ig h  s c h o o l d ip lo m a  o r e q u iv a le n t (G E D )
T e s ts : 28  in re a d in g , 2 5  in E n g lish , and  22  in m a th
A g e: 16 y e a rs  a n d  o ld e r

P ro v is io n a l a d m is s io n  is a ffo rd e d  to  a p p lic a n ts  w h o  do  no t m ee t p ro g ra m  
a d m iss io n  s ta n d a rd s . P ro v is io n a lly  a d m itte d  s tu d e n ts  a re  a llo w e d  to  take  
ce rta in  d e v e lo p m e n ta l s tu d ie s  c o u rs e s  a n d /o r o c c u p a tio n a l c o u rse s  as d e s ig 
na ted  by s ta n d a rd s  g o v e rn in g  th e  M ic ro c o m p u te r S p e c ia lis t p rog ram .

T he  re q u ire m e n ts  fo r p ro v is io n a l a d m is s io n  are ;
E d u c a tio n : H igh  s ch o o l d ip lo m a  o r e q u iv a le n t is no t re q u ire d  fo r a d m iss io n ;

h o w e ve r, s tu d e n ts  w ill no t be  a llo w e d  to g ra d u a te  and  rece ive  a 
d ip lo m a  u n til th e y  h a ve  firs t e a rn e d  a h igh  sch o o l d ip lo m a  or 
G E D  c e rtif ic a te

! T e s ts : 22  in re a d in g , 19 in E n g lish , and  14 in m a th  o r re c o m m e n d a 
tio n  by p ro g ra m  fa c u lty  and  d e s ig n a te d  a d m is s io n s  p e rso n n e l 
b a se d  u p o n  in te rv ie w  and  a s s e s s m e n t o f s tu d e n t po te n tia l

A ge: 16 y e a rs  an d  o ld e r

P ro g ra m  D e s c r ip tio n
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T ra n s fe r S tu d e n ts

T ra n s fe r s tu d e n ts  w h o  w e re  re gu la rly  a d m itte d  and  w h o  w e re  in g o o d  s ta n d 
ing in a re g io n a lly  a cc re d ite d  d ip lo m a  o r d e g re e  in s titu tio n  m ay be a d m itte d  
upon p rop e r co m p le tio n  o f a p p lica tio n  and  re la ted  p roce d u re s .

A ss o c ia te  D e g ree  O p p o rtu n ity

The A sso c ia te  In A p p lie d  S c ien ce  D e g ree  m ay be e a rn e d  by p e rso n s  in th is  
p rogram  w h o  co m p le te  an a d d itio n a l 36  to  41 q u a rte r h ou rs  o f a ca d e m ic  
cou rse  w o rk  a t F loyd  C o lle ge . S tu d e n ts  a t C o o sa  V a lle y  T e ch n ica l Ins titu te  
m ay beg in  w o rk in g  to w a rd  th e  a sso c ia te  d e g re e  w h ile  p re se n tly  e n ro lle d  o r 
fo llow ing  th e ir g ra d u a tio n  from  th is  p rog ram . W h e n  all re q u ire m e n ts  have  
been sa tis fa c to rily  co m p le te d  a t bo th  scho o ls , C o o sa  V a lle y  T e ch  w ill have  
aw arded  a d ip lo m aa n d  th e  co lle g e  w ill aw a rd  th e  a sso c ia te  d e g re e . For yo u r 
conven ience , th is  ca ta lo g  in c lu d e s  a  se c tio n  w h ich  lis ts  th e  co u rse s  requ ired  
by F loyd C o llege . T h is  se c tio n  b e g ins  on page  99.

MICROCOMPUTER SPECIALIST CURRICULUM
Class Lab Credit

Required Courses Hours Hours Hours
ENG 111 Business English 5 0 5
ENG 112 Business Communications 5 0 5
MAT 111 Business Math 5 0 5
PSY 100 Interpersonal Relations 3 0 3
ACC 101 Principles of Accounting 1 2 6 5
ACC 102 Principles of Accounting II 2 6 5
CIS 101 Keyboarding 1 4 3
CIS 102 Introduction to Computers 3 4 5
CIS 103 Operating Systems Concepts 5 3 6
CIS 105 Program Design and Development 5 0 5
CIS 112 Systems Analysis and Design 4 3 5
CIS 113 COBOL 1 6 4 8
CIS 114 COBOL II 6 4 8
CIS 122 Microcomputer Installation/Maintenance 2 3 3
CIS 123 Microcomputer Productivity Tools 6 4 8
CIS 124 Microcomputer Database Programming 6 4 8
CIS 253 BASIC Programming 1 6 4 8
CIS 254 BASIC Programming II 6 4 8

Credits required for graduation: 103
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PRACTICAL NURSING
P ro g ra m  D e s c r ip tio n ________________________________________________

T h e  P ra c tica l N u rs in g  p ro g ra m  is d e s ig n e d  to  p re p a re  s tu d e n ts  to  w rite  th e  
S ta te  B o a rd  E x a m in a tio n  in G e o rg ia  fo r  lic e n s u re  as  p ra c tic a l n u rse s . It 
co n s is ts  o f a  s e r ie s  o f th e o ry  c o u rs e s  an d  s u p e rv is e d  c lin ica l e x p e rie n c e s ; 
so m e  o f w h ic h  a re  c o n d u c te d  in lo ca l h e a lth  ca re  ce n te rs . T h e  g o a l o f th e  
P ra c tica l N u rs in g  p ro g ra m  is to  p re p a re  g ra d u a te s  to  g ive  sa fe  a nd  c o m p e 
te n t n u rs in g  ca re .

P ro g ra m  L e n g th _____________________________________________________________

T h e  le n g th  o f th is  p ro g ra m  w ill d e p e n d  u p o n  th e  n u m b e r o f c re d it h o u rs  
e a rn e d  p e r q u a rte r. T y p ic a lly , a  fu ll- t im e  s tu d e n t ca n  c o m p le te  th e  94  c re d it 
h o u rs  re q u ire d  fo r  a  d ip lo m a  in P ra c tic a l N u rs in g  in 5  q u a rte rs .

E m p lo y m e n t O p p o rtu n it ie s _________________________________________________

G ra d u a te s  fin d  e m p lo y m e n t in h o s p ita ls , c lin ics , n u rs in g  ho m e s , and  o th e r 
hea lth  ca re  c e n te rs .

E n tra n c e  D a te _______________________________________________________________

Fall, W in te r, S p rin g , an d  S u m m e r e n try  is p o ss ib le ; h o w e ve r, lim its  on c la ss  
s ize  m a ke  e a rly  a p p lic a tio n  a d v isa b le . D u ring  s u m m e r q u a rte r o n ly  a pa rtia l 
s ch e d u le  w ill be  o ffe re d .

E n tra n c e  R e q u ire m e n ts _____________________________________________________

T he  re q u ire m e n ts  fo r a d m is s io n  to  th e  P ra c tica l N u rs in g  p rog ra m  are:
E d u c a tio n : H igh  sch o o l d ip lo m a  o r e q u iv a le n t (G E D ) d o cu m e n ta tio n
T es ts : 26  in re a d in g , 23  in E n g lish , and  20 in m a th  o r a S A T  sco re  of

3 5 0  m a th  and  3 5 0  ve rb a l
A ge: 17 y e a rs  an d  o ld e r
O th er: P h ys ica l and  d e n ta l re po rt

T w o  p e rso n a l re fe re n ce s

' P ro v is io n a l a d m is s io n  is a ffo rd e d  to  a p p lica n ts  w h o  do no t m ee t p rog ram
a d m iss io n  s ta n d a rd s . P ro v is io n a lly  a d m itte d  s tu d e n ts  a re  a llow ed  to take
ce rta in  d e v e lo p m e n ta l s tu d ie s  c o u rs e s  a n d /o r o ccu p a tio n a l co u rse s  as des ig - 

is na ted  by s ta n d a rd s  g o v e rn in g  the  P ra c tica l N u rs ing  p rog ram .

The re q u ire m e n ts  fo r p ro v is io n a l a d m iss io n  are; 
E d u ca tio n : T he  sa m e  as fo r re g u la r a d m iss io n  s ta tus
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T es ts : 20 in read in g , 17 in E ng lish , and  12 in m a th  o r a  S A T  sco re  o f
3 00  m a th  and  30 0  ve rb a l o r re co m m e n d a tio n  by p rog ra m  fa c 
u lty  and  d e s ig n a te d  a d m iss io n s  p e rso n n e l ba se d  upo n  in te r
v ie w  and  a sse ssm e n t o f s tu d e n t p o te n tia l

A ge: 17 ye a rs  and  o ld e r
O ther: T h e  sa m e  a s  fo r re g u la r a d m iss io n

T ra n s fe r S tu d e n ts ___________________________________

T ra n s fe r s tu d e n ts  w h o  w e re  re g u la rly  a d m itte d  and  w h o  w e re  in g o o d  s ta n d 
ing in a  re g io n a lly  a cc re d ite d  d ip lo m a  o r d e g re e  in s titu tio n  m a y  be  a d m itte d  
upon p rop e r co m p le tio n  o f a p p lica tio n  and  re la ted  p ro ce d u re s .

A s so c ia te  D e g re e  O p p o rtu n ity __________________________________________ _

G ra du a te s  o f th e  P rac tica l N u rs ing  p ro g ra m  a re  g ive n  a d va n ce d  s ta n d in g  in 
the  A sso c ia te  o f S c ie n ce  in N u rs ing  d e g re e  p rog ra m  a t F loyd  C o lle g e  upon  
com p le tio n  o f one  ye a r o f su cce ss fu l e m p lo ym e n t and  p a ss in g  an a d va n ce d  
p la cem e n t e xa m in a tio n .

PRACTICAL NURSING CURRICULUM
Class Lab Credit 

Required Courses Hours Hours Hours
ENG 101 English 5 0 5
MAT 101 General Mathematics 5 0 5
PSY 101 Psychology 5 0 5
AHS 101 Anatomy and Physiology 5 0 5
AHS 102 Drug Calculation and Administration 2 2 3
AHS 103 Nutrition and Diet Therapy 2 0 2
NSG 111 Nursing Process 1 7 15 12
NPT 112 Nursing Process II (Practicum) 0 24 8
NPT 113 Nursing Process III (Practicum) 0 24 8
NPT 214 Nursing Process IV (Practicum) 0 15 5
NPT 215 Nursing Process V (Practicum) 0 9 3
NSG 112 Nursing Process II 8 2 9
NSG 113 Nursing Process III 8 2 9
NSG 214 Nursing Process IV 10 0 10
NSG 215 Nursing Process V 2 0 2
XXX XXX Occupationally Related Electives - - 3

Credits required for graduation: 94
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RESIDENTIAL/COM M ERCIAL WIRING
P ro g ra m  D e s c r jp tio n ____________________

T h e  R e s id e n tia l/C o m m e rc ia l W ir in g  p ro g ra m  c o n s is ts  o f c la s s ro o m  a n d  lab  
tra in in g  in re s id e n tia l w ir in g , m o to r  c o n tro ls  a n d  co n tro l s y s te m s , e le c tr ic a l 
co d e  re q u ire m e n ts , a n d  th e  m a in te n a n c e  o f e le c tr ic a l e q u ip m e n t. S p e c ia l 
e m p h a s is  is  p la c e d  o n  th e  in s ta lla tio n , p ro g ra m m in g , an d  u se  o f p ro g ra m m a 
b le  lo g ic  c o n tro lle rs .

P ro g ra m  L e n g th

h o u rs  e a rn e d  p e r q u a rte r . T y p ic a lly , a  fu ll- t im e  s tu d e n t ca n  c o m p le te  th e  77  
c re d it h o u rs  re q u ire d  fo r  a  R e s id e n tia l/C o m m e rc ia l W ir in g  d ip lo m a  in 4 
q u a rte rs .

E m p lo y m e n t O p p o rtu n it ie s _________________________________________________

G ra d u a te s  fin d  e m p lo y m e n t w ith  e le c tr ic a l c o n tra c to rs , th e  m a in te n a n ce  
d e p a rtm e n ts  o f a re a  in d u s tr ie s , w ith  g o v e rn m e n t a g e n c ie s , and  w ith  v a r io u s  
b u s in e s s e s  th a t in s ta ll e le c tr ic a l d e v ice s .

E n tra n c e  D a te _______________________________________________________________

Fall, W in te r, S p rin g , a nd  S u m m e r e n try  is p o s s ib le ; h o w e ve r, lim its  on  c la ss  
s ize  m a ke  e a rly  a p p lic a tio n  a d v is a b le .

T h e  re q u ire m e n ts  fo r  a d m is s io n  to  th e  R e s id e n tia l/C o m m e rc ia l W ir in g  p ro 
g ram  a re :
E d u c a tio n : H ig h  s c h o o l d ip lo m a  o r e q u iv a le n t is no t re q u ire d  fo r a d m iss io n ;

h o w e v e r, s tu d e n ts  w ill no t be  a llo w e d  to  g ra d u a te  and  re ce ive  a 
d ip lo m a  u n til th e y  h a ve  firs t e a rn e d  a h igh  sch o o l d ip lo m a  or 
G E D  c e rtif ic a te

T e s ts : 22  in re a d in g , 19 in E n g lish , an d  14 in m a th
A g e : 16 y e a rs  a n d  o ld e r

P ro v is io n a l a d m is s io n  is a ffo rd e d  to  a p p lic a n ts  w h o  do  no t m e e t p rog ra m  
a d m iss io n  s ta n d a rd s . P ro v is io n a lly  a d m itte d  s tu d e n ts  a re  a llo w e d  to  ta ke  
ce rta in  d e v e lo p m e n ta l s tu d ie s  c o u rs e s  a n d /o r o cc u p a tio n a l c o u rse s  as d e s ig 
na ted  by s ta n d a rd s  g o v e rn in g  th e  p ro g ra m .

T he  re q u ire m e n ts  fo r  p ro v is io n a l a d m is s io n  a re :
E d u c a tio n : T h e  sa m e  a s  fo r re g u la r  a d m is s io n  s ta tu s
T e s ts : 18 in re a d in g , 16 in E n g lish , and  10 in m a th  o r be re co m 

m e n d e d  by  p ro g ra m  fa c u lty  and  d e s ig n a te d  a d m is s io n s  p e rs o n 
ne l b a se d  u p o n  in te rv ie w  an d  a s s e s s m e n t o f s tu d e n t po te n tia l

^ A g e: 16 y e a rs  an d  o ld e r
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T ra n s fe r S tu d e n ts

T ra n s fe r s tu d e n ts  w h o  w e re  re g u la rly  a d m itte d  and  w h o  w e re  in good  s ta n d 
ing in a re g io n a lly  a cc re d ite d  d ip lo m a  o r d e g re e  in s titu tio n  m a y  be  a d m itte d  
upon p ro p e r co m p le tio n  o f a p p lica tio n  and  re la ted  p ro ce d u re s .

A s so c ia te  D e g re e  O p p o rtu n ity

T he  A sso c ia te  In A p p lie d  S c ie n ce  D e g ree  m ay be  e a rn e d  by p e rso n s  in th is  
p rog ram  w h o  co m p le te  an a d d itio n a l 36  to  41 q u a rte r h o u rs  o f a ca d e m ic  
cou rse  w o rk  a t F loyd  C o lle g e . S tu d e n ts  a t C o o s a  V a lle y  T e ch n ica l Ins titu te  
m ay beg in  w o rk in g  to w a rd  th e  a sso c ia te  d e g re e  w h ile  p re se n tly  e n ro lle d  o r 
fo llow ing  th e ir g ra d u a tio n  fro m  th is  p rog ra m . W h e n  all re q u ire m e n ts  have  
been sa tis fa c to rily  co m p le te d  a t bo th  sch oo ls , C o o s a  V a lle y  T e ch  w ill have  
aw arded  a d ip lo m a  and th e  co lle g e  w ill aw a rd  th e  a s so c ia te  d eg re e . For yo u r 
conven ience , th is  ca ta lo g  in c lu d e s  a  se c tio n  w h ich  lis ts  th e  co u rse s  requ ired  
by F loyd C o llege . T h is  se c tio n  b e g in s  on pag e  99.

RESIDENTIAL/COMMERCIAL WIRING CURRICULUM
Class Lab Credit 

Required Courses Hours Hours Hours
ENG 101 English 5 0 5
MAT 101 General Mathematics 5 0 5
PSY 100 Interpersonal Relations 3 0 3
ELT 101 Safety 2 1 2
ELT 102 Electricity Principles 8 6 9
ELT 103 Residential Wiring 1 4 3 4
ELT 104 Residential Wiring II 3 5 4
ELT 105 Residential Wiring III 2 5 3
ELT 106 Electrical Prints, Schematics, Symbols 3 1 3
ELT 107 Commercial Wiring 1 4 3 4
ELT 108 Commercial Wiring II 4 3 4
ELT 109 Commercial Wiring III 4 3 4
ELI 111 Single Phase and Three Phase Motors 5 1 5
ELT 112 Variable Speed Controls 6 3 7
ELT 118 Electrical Controls 6 6 7
ELT 113 Programmable Logic Control 1 4 2 4
ELT 114 Programmable Logic Control II 1 5 2
ELI 115 Diagnostic Trouble Shooting 1 5 2

Credits required fo r graduation: 77
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RESPIRATO RY THERAPY TECHNOLOGY
P ro g ra m  D e s c r ip tio n _______________________________

R e sp ira to ry  T h e ra p y  T e c h n o lo g y  p ro v id e s  s tu d e n ts  w ith  in s tru c tio n  in th e  
d ia g n o s tic  a nd  tre a tm e n t p ro c e d u re s  u se d  fo r p a tie n ts  w ith  re s p ira to ry  c o n 
d itio n s . T h e  progrann in c lu d e s  m e c h a n ic a l v e n tila tio n , C P R , c h e s t p h ys ica l 
th e ra p y , o xy g e n  an d  h u m id ity  th e ra p y , and  p u lm o n a ry  fu n c tio n  te s tin g .

P ro g ra m  L e n g th

T he  le n g th  o f th is  p ro g ra m  w ill d e p e n d  upon  th e  n u m b e r o f c re d it h ou rs  
e a rn e d  p e r q u a rte r. T y p ic a lly , a  fu ll- t im e  s tu d e n t can  c o m p le te  th e  96  c re d it 
hou rs  re q u ire d  fo r  a  d ip lo m a  in R e s p ira to ry  T h e ra p y  in 5 q u a rte rs .

E m p lo y m e n t O p p o rtu n it ie s _________________________________________________

G ra d u a te s  fin d  e m p lo y m e n t in g e n e ra l h o sp ita ls , V A  h o sp ita ls , and  c lin ics .

E n tra n c e  D a te _______________________________________________________________

Fall e n try  is p o s s ib le ; h o w e ve r, lim its  on  c la s s  s ize  m ake  e a rly  a p p lica tio n  
adv isa b le .

E n tra n c e  R e q u ire m e n ts _____________________________________________________

The  re q u ire m e n ts  fo r a d m is s io n  to  th e  R e sp ira to ry  T h e ra p y  T e c h n o lo g y  p ro 
g ram  are:
E d u c a tio n : H igh  sch o o l d ip lo m a  o r e q u iv a le n t (G E D ) d o cu m e n ta tio n
T es ts : 3 0  in re ad in g , 27  in E n g lish , 24  in m a th , and 23 in a lg e b ra  or

m in im u m  S A T  s c o re s  o f 4 0 0  ve rb a l and  400  m ath
A ge: 17 y e a rs  an d  o ld e r
O th er: D o c u m e n ta tio n  o f a p h y s ic ia n ’s e xa m in a tio n , su b m iss io n  o f an

im m u n iz a tio n  reco rd , and  co m p le tio n  o f a p p lica tio n  and re la ted  
p ro ce d u re s .

P ro v is io n a l a d m iss io n  is a ffo rd e d  to  a p p lic a n ts  w h o  do no t m ee t p rog ram  
a d m iss io n  s ta n d a rd s . P ro v is io n a lly  a d m itte d  s tu d e n ts  a re  a llow ed  to take  
ce rta in  d e v e lo p m e n ta l s tu d ie s  c o u rs e s  a n d /o r o ccu p a tio n a l co u rse s  as d e s ig 
na ted  by s ta n d a rd s  g o v e rn in g  th e  R e sp ira to ry  T h e ra p y  T e ch n o lo g y  p rogram .

The  re q u ire m e n ts  fo r p ro v is io n a l a d m iss io n  are:
E d u ca tio n : T h e  sa m e  as fo r re g u la r a d m iss io n  s ta tus
T ests : 26 in re ad in g , 23  in E n g lish , and 20  in m ath  o r re co m m e n d a 

tion  by  p ro g ra m  fa c u lty  and  d e s ig n a te d  a d m iss io n s  pe rsonne l 
ba se d  upon  in te rv ie w  and  a sse ssm e n t o f s tu d e n t po ten tia l

A ge: 17 ye a rs  and  o ld e r
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O th er: C o m p le tio n  o f a p p lica tio n  and  re la ted  p ro ce d u re s .

T ra n s fe r S tu d e n ts ___________________________________

T ra n s fe r s tu d e n ts  w h o  w e re  re g u la rly  a d m itte d  and  w h o  w e re  in goo d  s ta n d 
ing in a re g io n a lly  a cc re d ite d  d ip lo m a  o r d e g re e  in s titu tio n  m ay be a d m itte d  
upon p rop e r co m p le tio n  o f a p p lica tio n  and  re la ted  p ro ce d u re s .

A sso c ia te  D e g re e  O p p o rtu n ity ________________________________ ___________

The A sso c ia te  In A p p lie d  S c ie n ce  D e g ree  m ay be e a rn e d  by  p e rso n s  in th is  
p rogram  w h o  co m p le te  an a d d itio n a l 49  to  54  q u a rte r h ou rs  o f a ca d e m ic  
cou rse  w o rk  a t F loyd  C o lle ge . S tu d e n ts  a t C o o sa  V a lle y  T e ch n ica l Ins titu te  
m ay beg in  w o rk in g  to w a rd  th e  a sso c ia te  d e g re e  w h ile  p re se n tly  e n ro lle d  o r 
fo llow ing  th e ir g ra d u a tio n  fro m  th is  p rog ram . W h e n  all re q u ire m e n ts  have  
been sa tis fa c to rily  co m p le te d  a t bo th  sch o o ls , C o o sa  V a lle y  T e ch  w ill have  
aw arded  a d ip lo m a  and  th e  co lle g e  w ill aw a rd  th e  a sso c ia te  deg re e . F o r y o u r 
conven ience , th is  ca ta lo g  in c lu d e s  a  se c tio n  w h ich  lis ts  th e  co u rse s  requ ired  
by F loyd C o llege . T h is  se c tio n  b e g ins  on page  99.

RESPIRATORY THERAPY TECHNOLOGY CURRICULUM
Class Lab Credit 

Required Courses Hours Hours Hours

COOSA VALLEY TE C H N IC AL INSTITUTE

ENG 101 English 5 0 5
MAT 103 Algebraic Concepts 5 0 5
AHS 101 Anatomy and Physiology 5 0 5
AHS 109 Medical Term inology 3 0 3
RES 101 Introduction to Respiratory Therapy 5 0 5
RES 102 Foundations of Respiratory Therapy 5 0 5
RES 103 Respiratory Therapy Equipment 3 5 5
RES 104 Cardiopulmonary Anatomy and Physiology 5 0 5
RES 106 Pharmacology 5 0 5
RES 107 Patient Assessment 2 1 2
RES 108 Patient Monitoring 2 1 2
RES 109 Airway Management 2 1 2
RES 110 Microbiology 3 0 3
RES 111 Pathophysiology 6 0 6
RES 113 Mechanical Ventilation 4 0 4
RES 114 Mechanical Ventilators 0 6 3
RES 115 Intro, to Pulmonary Function Testing 1 1 1
RES 116 Neonatal/Pediatric Respiratory Care 4 0 4
RES 117 Pulmonary Rehabilitation 1 1 1
RES 120 Respiratory Therapy Seminar 1 0 1
RES 121 Respiratory Clinical Orientation 0 8 2
RES 122 Respiratory Care 1 0 8 2
RES 123 Respiratory Care II 0 8 2
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Class Lab Credit 
Required Courses Hours Hours Hours
RES 124 R esp ira to ry  C ritica l C are  I 0 16 5
RES 125 R esp ira to ry  C ritica l C are  II 0 32 10
XXX X XX  E lective  - - 3

C red its  required fo r g raduation : 96

W ELDING AND JOINING TECHNOLOGY  

P ro g ra m  D e s c r ip tio n __________________________

T he  W e ld in g  an d  J o in in g  T e c h n o lo g y  p ro g ra m  is d e s ig n e d  to  p ro d u ce  sk ille d  
w e ld e rs . S o m e  c la s s ro o m  tra in in g  Is in vo lve d , bu t th e  m a jo r e m p h a s is  o f the  
p ro g ra m  is d e v e lo p m e n t o f w e ld in g  s k ills  th ro u g h  ac tu a l h a n d s -o n  p rac tice .

P ro g ra m  L e n g th ___________________________________________________________

T he  le n g th  o f th is  p ro g ra m  w ill d e p e n d  upon  th e  n u m b e r o f c re d it h ou rs  
e a rn e d  p e r q u a rte r. T y p ic a lly , a  fu ll- t im e  s tu d e n t ca n  c o m p le te  th e  71 c re d it 
h o u rs  re q u ire d  fo r  a  d ip lo m a  W e ld in g  in 4  q u a rte rs .

E m p lo y m e n t O p p o rtu n it ie s _________________________________________________

G ra d u a te s  a re  e m p lo ye d  as h ig h -p a y in g  co n s tru c tio n  w e lde rs , as M IG  w e lde rs , 
T IG  w e ld e rs , an d  a s  p ro d u c tio n  w e ld e rs .

E n tra n c e  P a te _______________________________________________________________

Fall, W in te r, S p rin g , a nd  S u m m e r e n try  is p o ss ib le ; h o w e ve r, lim its  on c la ss  
s ize  m ake  e a rly  a p p lic a tio n  a d v isa b le .

E n tra n c e  R e q u ire m e n ts _________________ ___________________________________

T h e  re q u ire m e n ts  fo r  a d m is s io n  to  th e  W e ld in g  a nd  Jo in in g  T e c h n o lo g y  p ro 
g ram  a re :
E d u c a tio n : H igh  s c h o o l d ip lo m a  o r e q u iv a le n t is no t re q u ire d  fo r a d m iss io n ;

h o w e ve r, s tu d e n ts  w ill no t be  a llo w e d  to  g ra d u a te  and  re ce ive  a 
d ip lo m a  un til th e y  h a ve  firs t e a rn e d  a h igh  sch o o l d ip lo m a  or 
G E D  c e rtif ic a te

T e s ts : 18 In re a d in g , 16 In E n g lish , a nd  10 In m ath
A g e: 16 y e a rs  a nd  o ld e r

P ro v is io n a l a d m is s io n  is a ffo rd e d  to  a p p lic a n ts  w h o  do  no t m ee t p rog ra m  
a d m iss io n  s ta n d a rd s . P ro v is io n a lly  a d m itte d  s tu d e n ts  a re  a llo w e d  to  ta ke  
ce rta in  d e v e lo p m e n ta l s tu d ie s  c o u rs e s  a n d /o r o ccu p a tio n a l co u rse s  as d e s ig 
n a ted  by s ta n d a rd s  g o v e rn in g  th e  W e ld in g  a n d  J o in in g  T e c h n o lo g y  p rog ram .
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T he  re q u ire m en ts  fo r p rov is io na l a d m iss io n  are:
E d u catio n : T h e  sa m e  as fo r re g u la r a d m iss io n  s ta tu s
T es ts : 12 in read ing , 13 in E ng lish , and  8 in m a th  o r re c o m m e n d a 

tion  by p rog ra m  fa c u lty  and  d e s ig n a te d  a d m iss io n s  p e rso n n e l 
based  upon  in te rv ie w  and  a s se ssm e n t o f s tu d e n t p o te n tia l

A ge: 16 ye a rs  and  o ld e r

T ra n s fe r S tu d e n ts __________________________________________ ________________

T rans fe r s tu d e n ts  w ho  w e re  re gu la rly  adm itte d  and w h o  w e re  in good  s ta n d 
ing in a reg iona lly  acc red ite d  d ip lo m a  o r d e g re e  ins titu tion  m ay be adm itte d  
upon p rope r co m p le tio n  o f a p p lica tio n  and re la ted  p rocedu res .

A sso c ia te  D eg ree  O p p o rtu n ity ____________________________________________

The A ssoc ia te  In A p p lie d  S c ience  D egree  m ay be ea rned  by p e rso n s  in th is  
p rogram  w h o  co m p le te  an add itio n a l 36  to  41 q u a rte r hou rs  o f a ca d e m ic  
course  w o rk  a t F loyd C o llege . S tu d e n ts  a t C o o sa  V a lle y  T e ch n ica l Ins titu te  
m ay beg in  w o rk in g  to w a rd  th e  a sso c ia te  d e g re e  w h ile  p rese n tly  e n ro lled  or 
fo llow ing  th e ir g rad u a tio n  from  th is  p rog ram . W hen  all re q u ire m e n ts  have 
been sa tis fa c to rily  co m p le te d  at bo th  schoo ls , C o o sa  V a lle y  T e ch  w ill have 
aw arded a d ip lo m a  and th e  co lle g e  w ill aw a rd  the  a sso c ia te  deg ree . For yo u r 
conven ience , th is  ca ta log  in c lu d e s  a sec tion  w h ich  lis ts  the  co u rse s  requ ired  
by F loyd C o llege . T h is  se c tio n  b e g ins  on page  99.

WELDING AND JOINING TECHNOLOGY CURRICULUM

Required Courses
Class
Hours

Lab
Hours

Credit
Hours

ENG 100 English 5 0 5
MAT 100 Basic Mathematics 3 0 3
PSY 100 Interpersonal Relations 3 0 3
WLD 100 Introduction to Welding Technology 4 4 6
WLD 101 Oxyfuel Cutting 2 6 4
WLD 102 Oxyacetylene Welding 1 2 1
WLD 103 Blueprint Reading 1 1 4 3
WLD 104 Shielded Metal Arc Welding 1 3 7 6
WLD 105 Shielded Metal Arc Welding II 3 7 6
WLD 106 Shielded Metal Arc Welding III 3 7 6
WLD 107 Shielded Metal Arc Welding IV 3 7 6
WLD 108 Blueprint Reading II 1 4 3
WLD 109 Gas Metal Arc Welding 3 7 6
WLD 110 Gas Tungsten Arc Welding 2 5 4
WLD 112 Preparation for Industrial Qualification 2 6 4
XXX XXX Electives - - 5

Credits required for graduation: 71
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SHO RT-TERM  CLASSES AND  
CERTIFICATE PROGRAMS

O S A  

T E C H N IC A L  INSTITUTE

Certificate Curriculums

P ro g ra m s  le a d in g  to  a c e r tif ic a te  a re  g e n e ra lly  o ffe re d  d u rin g  th e  h o u rs  6 :30  
p .m . to  10 :30  p .m . b u t m a y  be  o ffe re d  a t o th e r t im e s  th ro u g h o u t the  day. 
C e rtif ic a te  c u rr ic u lu m s  a re  g o v e rn e d  by lo ca l s ta n d a rd s  d e ve lo p e d  by C o o sa  
V a lle y  T e c h n ic a l In s titu te . S a tis fa c to ry  c o m p le tio n  o f co u rse  w o rk  ca rrie s  
in s titu tio n a l c re d it.

In s titu tio n a l c re d it is no t tra n s fe rra b le  to  a d ip lo m a  p ro g ra m  at C o o sa  V a lle y  
T e ch n ica l In s titu te  o r o th e r  te c h n ic a l in s titu te s  o p e ra te d  by th e  D e p a rtm e n t o f 
T e ch n ica l a nd  A d u lt E d u ca tio n .

Short-Term  Classes

S h o rt-te rm  c la s s e s  o ffe r  in d iv id u a ls  th e  o p p o rtu n ity  to  lea rn  ne w  sk ills  o r to 
' u p d a te  p re s e n t s k ills  in o rd e r  to  e x p a n d  e m p lo y m e n t o p p o rtu n itie s . A  q u a li

fied  s ta ff p ro v id e s  in s tru c tio n  in a v a r ie ty  o f s h o rt- te rm  b u s in e ss  and  c o m 
p u te r c la sse s .

W h en  C o u rs e s /P ro g ra m s  A re  T a u g h t__________________________________

T h e se  c o u rs e s  a n d  p ro g ra m s  a re  ta u g h t p r im a rily  d u ring  th e  h ou rs  6 :30  to 
10 :30  on M o n d a y , T u e s d a y , W e d n e s d a y , o r T h u rs d a y  e ve n ing s .

I E n tra n c e  D a te

Fall, W in te r, S p rin g , a n d  S u m m e r e n try  is p o ss ib le ; h o w e ve r, lim its  on c lass  
I s ize  m a ke  e a rly  a p p lic a tio n  a d v isa b le .
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C red it A w ard e d  U p o n  C o u rs e  C o m p le tio n ________________________________

M any sh o rt-te rm  co u rse s  m a y  be  ta ke n  fo r e ith e r ce rtifica te  o r d ip lo m a  cred it. 
The  a w a rd ing  o f c re d it w ill d e p e n d  upon  h ow  th e  co u rse  is c la ss ifie d  by the  
ins titu tion  a n d /o r w h a t a d m iss io n  s ta n d a rd s  a re  m e t by th e  a p p lica n t. S om e  
co u rses  a re  o ffe re d  as co n tin u in g  ed u ca tio n .

E n tran ce  R e q u ire m e n ts  ____________________

The re q u ire m e n ts  fo r a d m iss io n  to  sh o rt-te rm  c la sse s  o r c e rtifica te  cu rricu - 
lum s are:
E d u catio n : H igh sch o o l d ip lo m a  p re fe rre d  bu t no t requ ired
Tests : N one
A ge: 16 ye a rs  and  o ld e r
N O T E :  If th e  co u rse  is ta ke n  fo r d ip lo m a  c re d it, th e  a p p lica n t m ust

m e e t the  p ro g ra m  a d m iss io n  re q u ire m e n ts  lis ted  in th e  se c tion
o f th is  ca ta lo g  fo r d ip lo m a  p rog ra m s.

T ran s fe r S tu d e n ts __________________________________________________________

T ra n s fe r s tu d e n ts  w h o  w e re  re g u la rly  a d m itte d  and  w h o  w e re  in goo d  s ta n d 
ing in a  re g io n a lly  a cc re d ite d  d ip lo m a  o r d e g re e  in s titu tio n  m a y  be  a d m itte d  
upon p rope r co m p le tio n  o f a p p lica tio n  and  re la te d  p roce d u re s .

SHORT-TERM CLASSES
S hort-te rm  c la sse s  a re  o ffe re d  fo r pe rso n a l e n rich m e n t and  do  no t lead  to  a 
ce rtifica te  o r ca rry  d ip lo m a  cred it. S o m e  o f th e  c la sse s  th a t a re  p e riod ica lly  
o ffe red  are:

A cco un tin g
T yp e w ritin g  (B e g in n in g  and  A d va n ce d )
B u s in e ss  Law  
B us iness  E ng lish  
B u s in ess  M ath
D O S  C o m m a n d s  (B e g in n in g  and  A d va n ce d )
W ord  P e rfec t (B e g in n in g  and  A d va n ce d )
Lo tus 1 -2-3  (B e g in n in g  and  A d va n ce d )
In troduction  to  M ic ro co m p u te rs  
E m p lo ya b ility  S k ills
R ev iew  For S ta te  M e rit/C iv il S e rv ice  T e s ts  
In troduction  T o  M o to r C o n tro ls  
T he  B as ics  o f A u to m o b ile  E lec trica l S ys te m s  
T he  B as ics  o f A u to  B od y  R e p a ir 
P repa ra tion  fo r the  S ta te  E le c tr ic ia n ’s E xam
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CERTIFICATE CURRICULUM S
C e rtif ic a te  c u rr ic u lu m s  in c lu d e  c o u rs e s  ta u g h t fo r  b o th  c e r tif ic a te  a n d  d ip lo m a  
c re d it. G e n e ra lly , s tu d e n ts  m a y  ta k e  a  s in g le  c o u rs e  o r  p ro g re s s  th ro u g h  a 
s e r ie s  o f c o u rs e s  to  b u ild  a  h ig h e r le ve l o f p ro fic ie n c y  in an  o c c u p a tio n a l fie ld . 
C e rtif ic a te  c u rr ic u lu m s  a re  a v a ila b le  in :

M a rk e tin g  A ir  C o n d it io n in g  S e rv ic e s
M e d ic a l R e c o rd s  S p e c ia lis t  E le c tr ic a l C o n s tru c tio n
W o o d w o rk in g

T o  R e q u e s t A d d it io n a l In fo rm a tio n ________________________________________

C o n ta c t th e  O ff ic e  o f In s tru c tio n a l S e rv ic e s  a t 2 3 5 -1 1 4 2  b e tw e e n  3 :0 0  an d  
1 0 :00  p .m . M o n d a y  th ro u g h  T h u rs d a y , o r  ca ll th e  O ffic e  o f S tu d e n t S e rv ic e s  
b e tw e e n  8 :0 0  a .m . a n d  4 :0 0  p .m . M o n d a y  th ro u g h  F rid ay .
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JO IN T  P R O G R A M S  W ITH  FLO Y D  C O LLE G E

JOINT PROGRAMS WITH  
FLOYD COLLEGE

o SA V a /

T E C H N IC A L  INSTITUTE

Associate Degree Joint Programs With Fioyd College

J o in t p ro g ra m s  le a d in g  to  th e  A s s o c ia te  o f A p p lie d  S c ie n ce  d e g re e  have  
been  e s ta b lis h e d  by  C o o s a  V a lle y  T e c h n ic a l In s titu te  and  F loyd  C o lle g e . 
S tu d e n ts  p a rtic ip a tin g  in jo in t p ro g ra m s  m a y  b e g in  th e ir  s tu d ie s  at e ith e r 
in s titu tio n , be  e n ro lle d  in b o th  in s titu tio n s  s im u lta n e o u s ly , o r c o m p le te  the  
re q u ire m e n t a t o n e  in s titu tio n  b e fo re  b e g in n in g  s tu d ie s  a t th e  o th e r. Jo in t 
p ro g ra m s  w ith  F lo yd  C o lle g e  a re  o p e n  to  p re s e n tly  e n ro lle d  and  g ra d u a te d  
C o o s a  V a lle y  T e c h n ic a l In s titu te  s tu d e n ts  w h o  a lso  m e e t th e  c o lle g e ’s a d m is 
s ion  re q u ire m e n ts  fo r  c a re e r  p ro g ra m s .

F ou r jo in t p ro g ra m s  le a d in g  to  th e  A s s o c ia te  o f A p p lie d  S c ie n ce  d e g re e  have  
been  d e v e lo p e d  s p e c if ic a lly  fo r  s tu d e n ts  in ce rta in  d ip lo m a  p ro g ra m s  a t C o o sa  
V a lle y  T e c h n ic a l In s titu te . T h e  fo u r  f ie ld s  in w h ich  jo in t p ro g ra m  le ad in g  to  the  
a sso c ia te  d e g re e  h a ve  b e e n  d e v e lo p e d  a re : B u s in e ss , A llie d  H ea lth  S c ien ce s , 
T e ch n o lo g y , a nd  T e c h n ic a l S tu d ie s .

S tu d e n ts  ta ke  th e  re q u ire d  c o u rs e s  fo r  a d ip lo m a  o r c e rtifica te  at C o o sa  
V a lle y  T e c h n ic a l In s titu te  a nd  th e  q u a rte r  h o u r c re d its  sp e c ifie d  fo r each  
d e g re e  by  F lo yd  C o lle g e .

BUSINESS  
Associate In Applied Science Degree Program

T h is  jo in t p ro g ra m  re q u ire s  c o m p le tio n  o f o ne  o f th e  fo llo w in g  p ro g ra m s  at 
C o o sa  V a lle y  T e ch n ica l In s titu tion  and  36  to  41 q u a rte r h ou rs  at F loyd C o llege . 
W h en  s tu d e n ts  sa tis fa c to rily  co m p le te  all co u rse  re q u ire m e n ts  at both  schoo ls , 
th e y  w ill h a ve  e a rn e d  a d ip lo m a  fro m  C o o s a  V a lle y  T e ch n ica l Ins titu te  and 
the  A sso c ia te  o f A p p lie d  S c ie n c e  d e g re e  fro m  F loyd  C o lle g e .
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T he  p rog ram  is in te n d e d  fo r  s tu d e n ts  w h o  have  co m p le te d  o r w h o  a re  p re s 
en tly  en ro lled  in o n e  o f th e  fo llo w in g  p ro g ra m s  a t C o o sa  V a lle y  T e ch n ica l 
Institu te :

A c c o u n tin g  C o m p u te r  O p e ra tio n s
B u s in es s  a n d  O ffic e  T e c h n o lo g y  C o m p u te r  P ro g ra m m in g
In fo rm a tio n  a n d  O ffic e  T e c h n o lo g y  M ic ro c o m p u te r  S p e c ia lis t
M a rk e tin g  M a n a g e m e n t M e d ic a l A s s is tin g

C o u rs es  req u ire d  by  F lo y d  C o lle g e :

C o u rs e  N u m b e r an d  T itle ___________________________________ C re d it H o u rs
ENG  101 C o m p o s itio n  I

o r  EN G  171 F u n d a m e n ta l E ng lish  S k ills  ........................................................... 5
ENG  102 C o m p o s itio n  II 

o r  EN G  251 T e ch n ica l, P ro fe ss io n a l &  B u s in e ss  C o m m u n ica tio n  
o r  B A  20 8  B us in e ss , P ro fe ss io n a l & T e ch n ica l C o m m u n ica tio n
o r  S P C  2 08  F u n d a m e n ta ls  o f S p e e c h ................................................................. 5

M A T  105 P rin c ip le s  o f M a th e m a tics  
o r  M A T  111 C o lle g e  A lg e b ra
o r  M A T  171 M a th e m a tics  I ........................................................................................5

H IS  100 U .S , & G e o rg ia  H is to ry  
o r  H IS  251 A m e rica n  H is to ry  I 
o r  H IS  252  A m e rica n  H is to ry  II

a n d  P O L 101 A m e rica n  G o v e r n m e n t ................................................................. 5 -10
BA 200 In troduc tion  to  B u s in e ss  ............................................................................... 5
ECO 202 P rinc ip les  o f E co n o m ics  ................................................................................ 5
PED 101 C o n ce p ts  in P hys ica l E d u c a t io n ..................................................................2
PED 102 C o n ce p ts  in H ea lth  E du ca tio n  .....................................................................2
PED 106 S tanda rd  F irs t A i d ............................................................................ ................. 2

T o ta l R e qu ired  H o u rs  F rom  F loyd  C o lle g e  .....................................36-41

S tuden ts  m ay ta ke  A cco u n tin g  a t F loyd  C o lle g e  o r C o o sa  V a lle y  T e ch n ica l 
Institu te.

N O TE : T he  ab ove  co u rse  re q u ire m e n ts  w e re  p e n d in g  a p p ro va l by  th e  g o v 
e rn ing  b o d ie s  o f bo th  F loyd  C o lle g e  and  C o o sa  V a lle y  T e ch n ica l In s titu te  at 
the  tim e  o f p ub lica tion .

HEALTH OCCUPATIONS  
Associate in Applied Science Degree Program

Th is  jo in t p rog ra m  re q u ire s  co m p le tio n  o f o n e  o f th e  fo llo w in g  p ro g ra m s  at 
C oosa  V a lley  T ech n ica l Ins titu tion  and 44  to  54  q u a rte r h ou rs  a t F loyd C o llege. 
W hen  s tud e n ts  sa tis fac to rily  co m p le te  all co u rse  re qu ire m en ts  at bo th  schoo ls.
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th e y  w ill h a ve  e a rn e d  a d ip lo m a  fro m  C o o s a  V a lle y  T e c h n ic a l In s titu te  and  
th e  A s s o c ia te  o f A p p lie d  S c ie n c e  d e g re e  fro m  F lo yd  C o lle g e .

T h e  p ro g ra m  is in te n d e d  fo r  s tu d e n ts  w h o  h a ve  c o m p le te d  o r w h o  a re  p re s 
e n tly  e n ro lle d  in o n e  o f th e  fo llo w in g  p ro g ra m s  a t C o o s a  V a lle y  T e c h n ic a l 
In s titu te :

E m e rg e n c y  M e d ic a l S e rv ic e s  
R e s p ira to ry  T h e ra p y  T e c h n o lo g y

C u rs e s  re q u ire d  b y  F lo y d  C o lle g e :

C o u rs e  N u m b e r  a n d  T it le _____________________________________C re d it H o u rs
E N G  101 C o m p o s it io n  I

o r  E N G  171 F u n d a m e n ta l E n g lish  S k ills  .............................................................5
M A T  111 C o lle g e  A lg e b ra

o r  M A T  105  P r in c ip le s  o f M a th e m a tic s
o r  M A T  171 M a th e m a tic s  I ..............................................................................................5

H IS  100 U .S . a n d  G e o rg ia  H is to ry  .................................................................................. 5
or

P O L  101 A m e ric a n  G o v e rn m e n t 
a n d

H IS  251 o r 2 5 2  A m e r ic a n  H is t o r y .................................................................................. 10
P S Y  201 G e n e ra l P s y c h o lo g y  ...........................................................................................5
B IO  21 2  H u m a n  A n a to m y  an d  P h y s io lo g y  I 
B IO  21 3  H u m a n  A n a to m y  and  P h y s io lo g y  II
B IO  261 In tro d u c tio n  to  M e d ica l M ic ro b io lo g y  ........................................................ 15

or
*B IO  170 T h e  H u m a n  O rg a n is m ; M e c h a n is m s
*B IO  171 T h e  H u m a n  O rg a n is m ; D iso rd e rs
*B IO  172 T h e  H u m a n  O rg a n is m ; In fe c tio u s  D ise a se  P ro ce sse s
P E D  101 C o n c e p ts  in P h ys ica l E d u c a t io n ................................................................... 2
*P E D  102 C o n c e p ts  in H e a lth  E d u ca tio n  ................................................................... 2
PE D  106 S ta n d a rd  F irs t A i d ................................................................................................ 2
**E D U  110 In tro d u c tio n  to  D e a f A w a re n e s s  ..............................................................3

or
*P S Y  130 C ris is  In te rve n tio n  ............................................................................................. 3

C H E M  101 E le m e n ta ry  C h e m is try  ...............................................................................5
PS C  101 P h ys ica l S c ie n c e  (P h ys ics ) ......................................................................... 5

T o ta l h o u rs  fro m  F loyd  C o lle g e  fo r E M S ......................................... 4 4 -4 9
T o ta l h o u rs  fro m  F lo yd  C o lle g e  fo r  R T T  ......................................... 4 9 -5 4

‘ R e q u ire d  o r a llo w e d  fo r  E m e rg e n c y  M e d ica l S e rv ice s  
• ‘ R e q u ire d  fo r R e s p ira to ry  T h e ra p y  T e c h n o lo g y

N O T E ; T h e  a b o v e  c o u rs e  re q u ire m e n ts  w e re  p e n d in g  a p p ro v a l b y  th e  g o v 
e rn in g  b o d ie s  o f b o th  F lo y d  C o lle g e  a n d  C o o s a  V a lle y  T e c h n ic a l In s t itu te  a t
th e  t im e  o f p u b lic a t io n .
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TECHNOLOGY  
Associate in Applied Science Degree Program

T h is  jo in t p rog ra m  re q u ire s  co m p le tio n  o f o n e  o f the  fo llo w in g  p ro g ra m s  at 
C oosa  V a lley  T ech n ica l Ins titu tion  and 36  to  41 qu a rte r hou rs  a t F loyd C o llege . 
W hen s tuden ts  sa tis fa c to rily  co m p le te  all cou rse  re qu ire m en ts  at bo th  schoo ls , 
they  w ill have  e a rn e d  a d ip lo m a  fro m  C o o sa  V a lle y  T e ch n ica l In s titu te  and 
the  A sso c ia te  o f A p p lie d  S c ie n ce  d e g re e  fro m  F loyd  C o llege .

The p rog ram  is in te n d e d  fo r s tu d e n ts  w h o  have  co m p le te d  o r w h o  a re  p re s 
en tly  en ro lled  in o n e  o f th e  fo llo w in g  p ro g ra m s  a t C o o sa  V a lle y  T e ch n ica l 
Institu te :

D ra ftin g  In d u s tria l M a in te n a n c e
E le c tro n ic s  T e c h n o lo g y  M a ch in e  T o o l T e c h n o lo g y

C o u rses  req u ire d  by  F lo yd  C o lle g e :

C o u rse  N u m b e r an d  T itle ____________________________________C re d it H o u rs
ENG  101 C o m p o s itio n  I

o r  EN G  171 F u n d a m e n ta l E ng lish  S k ills  ........................................................... 5
ENG 102 C om p os ition  II

o r  ENG 251 T e ch n ica l, P ro fess iona l & B us in e ss  C o m m u n ica tio n  
o r  BA  208  B us iness, P ro fess iona l & T e ch n ica l C o m m u n ica tio n
o r  SP C  208  F u n d a m e n ta ls  o f S p e e c h .................................................................5

M AT 111 C o llege  A lge b ra
o r  M A T  175 A lg e b r a ......................................................................................................5

M AT 112 T rig o n o m e try
o r  M A T  176 R igh t A n g le  T rig o n o m e try  .............................................................. 5

H IS 100 U.S. & G e o rg ia  H is to ry  
o r  H IS  251 A m e rica n  H is to ry  I 
o r  H IS 252 A m e rica n  H is to ry  II

a n d  PO L 101 A m e rica n  G o v e rn m e n t .................................................................5 -10
PHY 127 In troduc to ry  P hys ics

o r  PH Y 117 P h y s ic s ......................................................................................................5
PED 101 C o n ce p ts  in P hys ica l E d u c a t io n .............................................................. 2
PED 102 C o n ce p ts  in H ea lth  E duca tion  .................................................................2
PED 106 S tanda rd  F irs t A i d .......................................................................................... 2

To ta l R equ ired  H ours  From  F loyd  C o lle g e  ............................... 36-41

N O T E : T h e  a b o v e  c o u rs e  re q u ire m e n ts  w e re  p e n d in g  a p p ro v a l b y  th e  g o v 
e rn in g  b o d ie s  o f b o th  F lo y d  C o lle g e  a n d  C o o s a  V a lle y  T e c h n ic a l In s titu te  a t
th e  t im e  o f p u b lic a tio n .
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TECHNICAL STUDIES  
Associate in Applied Science Degree Program

T h is  jo in t p ro g ra m  re q u ire s  c o m p le tio n  o f o n e  o f th e  fo llo w in g  p ro g ra m s  at 
C o o sa  V a lle y  T e c h n ic a l In s titu tio n  a n d  3 6  to  41 q u a rte r h o u rs  a t F loyd  C o lle g e . 
W he n  s tu d e n ts  s a tis fa c to r ily  c o m p le te  all co u rs e  re q u ire m e n ts  at bo th  sch o o ls , 
th e y  w ill h a ve  e a rn e d  a  d ip lo m a  fro m  C o o s a  V a lle y  T e c h n ic a l In s titu te  and  
th e  A s s o c ia te  o f A p p lie d  S c ie n c e  d e g re e  fro m  F lo yd  C o lle g e .

T h e  p ro g ra m  is in te n d e d  fo r  s tu d e n ts  w h o  h a ve  c o m p le te d  o r w h o  a re  p re s 
e n tly  e n ro lle d  in o n e  o f th e  fo llo w in g  p ro g ra m s  a t C o o s a  V a lle y  T e c h n ic a l 
In s titu te :

A ir  C o n d it io n in g  T e c h n o lo g y  C o s m e to lo g y
A u to m o tiv e  C o llis io n  R e p a ir  T e c h . M a s o n ry
A u to m o tiv e  T e c h n o lo g y  R e s id e n tia l/C o m m e rc ia l W irin g
C a rp e n try  W e ld in g  & J o in in g  T e c h n o lo g y

C o u rs e s  re q u ire d  b y  F lo y d  C o lle g e :

C o u rs e  N u m b e r  a n d  T it le  C re d it H o u rs
E N G  101 C o m p o s it io n  I

o r  E N G  171 F u n d a m e n ta l E n g lish  S k ills  ..................................................... 5
EN G  102 C o m p o s itio n  II

o r  EN G  251 T e c h n ic a l, P ro fe s s io n a l & B u s in e ss  C o m m u n ica tio n  
o r  B A  2 0 8  B u s in e ss , P ro fe s s io n a l & T e c h n ic a l C o m m u n ica tio n
o r  S P C  2 0 8  F u n d a m e n ta ls  o f S p e e ch  ...................................................................... 5

M A T  111 C o lle g e  A lg e b ra
o r  M A T  175 A lg e b r a ................................................................................................ 5

H IS  100 U .S . & G e o rg ia  H is to ry  
o r  H IS  251 A m e ric a n  H is to ry  I 
o r  H IS  25 2  A m e ric a n  H is to ry  II

a n d  P O L  101 A m e ric a n  G o v e r n m e n t .......................................................................5 -10
BA  200  In tro d u c tio n  to  B u s in e s s  ......................................................................... 5
BA  254  S m a ll B u s in e s s  M a n a g e m e n t .................................................................5
PE D  101 C o n c e p ts  in P h ys ica l E d u c a t io n ................................................................... 2
PE D  102 C o n c e p ts  in H e a lth  E d u ca tio n  ...................................................................... 2
PE D  106 S ta n d a rd  F irs t A i d ............................................................................................2

T o ta l R e q u ire d  H o u rs  F rom  F loyd  C o lle g e  ............................... 36-41

N O T E : T h e  a b o v e  c o u rs e  re q u ire m e n ts  w e re  p e n d in g  a p p ro v a l b y  th e  g o v 
e rn in g  b o d ie s  o f b o th  F lo y d  C o lle g e  a n d  C o o s a  V a lle y  T e c h n ic a l In s titu te  a t
th e  t im e  o f p u b lic a t io n .
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D E V E LO P M E N T S TU D IE S

DEVELOPM ENTAL STUDIES

T E C H N IC A L  INSTITUTE

DEVELOPM ENTAL STUDIES

T h e  D e v e lo p m e n ta l S tu d ie s  P ro g ra m  a t C o o s a  V a lle y  T e c h n ic a l In s titu te  
se rve s  s tu d e n ts  w h o  a re  in n e e d  o f sp e c ia l c o u n s e lin g  o r a ca d e m ic  a ss is ta n ce . 
It in c lu d e s  d e v e lo p m e n ta l c o u rs e s  d e s ig n e d  to  im p ro v e  s tu d e n ts ’ b a s ic  a b ili
t ie s  in th e  a re a s  o f E n g lish  c o m p o s itio n , m a th e m a tic s , and  re a d in g  sk ills . 
T h e s e  c o u rs e s  c a rry  in s titu tio n a l c re d it a nd  m a y  be  ta ke n  p r io r to  e n ro llm e n t 
in d ip lo m a  c re d it c o u rs e s  o r in c o m b in a tio n  w ith  d ip lo m a  c re d it co u rse s .

A d m is s io n

P e rso n s  w h o s e  E n g lish , m a th , a n d /o r  re a d in g  a c h ie v e m e n t le ve ls  do  not 
m e e t s ta te w id e  p ro g ra m -s p e c if ic  a d m is s io n  re q u ire m e n ts  a re  e lig ib le  fo r p la ce 
m e n t in to  d e v e lo p m e n ta l s tu d ie s . A fte r  o v e rc o m in g  s k ills  d e fic its , d e v e lo p 
m en ta l s tu d ie s  s tu d e n ts  a re  e lig ib le  fo r  a d m is s io n  to  d ip lo m a  p ro g ra m s  on a 
re g u la r o r p ro v is io n a l b a s is .

P ro g ra m  L e n g th

D e ve lo p m e n ta l S tu d ie s  c o u rs e s  a t C o o s a  V a lle y  T e c h n ic a l In s titu te  a re  ta u g h t 
u tiliz in g  in s tru c tio n a l m e th o d s  d e s ig n e d  to  a llo w  in d iv id u a ls  to  p ro g re ss  at 
th e ir  ow n  ra te  o f s tu d y . T h e  le n g th  o f a c o u rs e  w ill d e p e n d  upon  the  d e g re e  of 
d e fic ie n c y  to  be  o v e rc o m e  a n d  th e  e ffe c tiv e n e s s  o f th e  s tu d e n t’s a p p ro a ch  to  
sk ills  m a s te ry . It is p o s s ib le  fo r  so m e  in d iv id u a ls  to  o v e rc o m e  a read ing , 
E n g lish , o r m a th e m a tic s  d e fic ie n c y  in a s  little  as  a w e ek . O rd in a rily , se ve ra l 
w e e ks  o r as  m u ch  as  o n e  q u a rte r  w ill be  re q u ire d  to  im p ro ve  a s tu d e n t’s sk ills  
in a n y  o f th e s e  b a s ic  a c a d e m ic  a re a s .

C u rr ic u lu m  D e s c rip tio n

D e v e lo p m e n ta l S tu d ie s  is a  s e r ie s  o f c o u rs e s  d e s ig n e d  to a ss is t s tu d e n ts  in 
I  a tta in in g  re g u la r p ro g ra m  a d m is s io n  by  p ro v id in g  th e m  the  o p p o rtu n ity  to 
S co rre c t d e fic ie n c ie s  a n d /o r im p ro v e  th e ir  s k ills  in the  a re a s  o f re ad ing , E ng lish ,
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and m a th e m a tics . T h e  u ltim a te  a im  o f D e ve lo p m e n ta l S tu d ie s  is to  p re p a re  
s tu d en ts  fo r su cce ss fu l p a rtic ip a tio n  in o ccu p a tio n a l/te ch n ica l p ro g ra m s .

R e q u ire m e n ts  fo r C o m p le tio n

A ch ie ve m e n t o f th e  a ca d e m ic  a d m iss io n  re q u ire m e n ts  fo r th e  p rog ra m  w h ich
s tu de n t p la ns  to  en te r.

READING

D e v e lo p m e n ta l C o u rs e s In s titu tio n a l C re d it
RDG  095  R ead ing  1 (Test sco res  un d e r 10) 5 I.e .
RDG  096  R ead ing  II (Test sco res  10 to  17) 4 I.e .
RDG  097  R ead ing  III (Test sco res  18 to  25) 4 I.e.
RDG  098  R ead ing  IV (Test sco res  26  to  29) 4 I.e.

ENGLISH

D ev e lo p m e n ta l C o u rs es In s titu tio n a l C re d it
ENG  095  E ng lish  1 (Test sco res  u n d e r 13) 5 I.e.
ENG 096  E ng lish  II (Test sco res  13 to  15) 4 I.e.
ENG  096  E ng lish  III (Test sco res  16 to  22) 4 I.e.
ENG 097  E ng lish  IV (Test sco res  23  to  26) 4 I.e.

MATHEMATICS
D ev e lo p m e n ta l C o u rs e s In s titu tio n a l C re d it
M A T 095  M ath  1 (Test sco res  u nd e r 7) 5 I.e.
M A T 096  M ath  II (Test sco res  7 to  9) 4 I.e.
M A T 097  M ath  III (Test sco res  10 to  19) 4 I.e.
M A T 098  P re -A lg e b ra (Test sco res  20  to  22) 4 I.e.
D eve lo pm e n ta l S tu d ie s  co u rse  d e sc rip tio n s  a re  p ro v id e d  b e g in n in g  on  page  
157 o f th is  pub lica tion .
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COURSE DESCRIPTIONS

T E C H N IC A L  INSTITUTE

T h e  fo llo w in g  d e s c r ip t io n s  a re  w r itte n  to  p ro v id e  th e  re a d e r w ith  a b a s ic  
u n d e rs ta n d in g  o f th e  m a te r ia l to  be  c o v e re d  b y  th o s e  w h o  a re  e n ro lled . F o r a 
m o re  c o m p le te  d e s c r ip t io n  o f th e  c o n te n t o f a p a rtic u la r  co u rse , c o n ta c t the  
O ffice  o f In s tru c tio n a l S e rv ic e s  a t C o o s a  V a lle y  T e c h n ic a l Ins titu te .

DIPLOMA COURSES OFFERED BY 
COOSA VALLEY TECHNICAL INSTITUTE  

COURSE DESCRIPTIONS
A C C  101 P r in c ip le s  o f A c c o u n tin g  I 
^^P rerequ is ite : P ro v is io n a l A d m is s io n
In tro d u ce s  th e  b a s ic  c o n c e p ts  o f th e  c o m p le te  a cco u n tin g  cyc le  and  p ro v id e s  
th e  s tu d e n t w ith  th e  n e c e s s a ry  s k ills  to  m a in ta in  a se t o f b o o ks  fo r a so le  
p ro p rie to rsh ip .

A C C  102  P r in c ip le s  o f A c c o u n tin g  II
‘ ‘ P re re q u is ite s : P ro g ra m  a d m is s io n ; A C C  101; M A T  111 
A p p lie s  th e  b a s ic  p r in c ip le s  o f a c c o u n tin g  to  a c c o u n t c la s s ific a tio n s  and  s u b 
s id ia ry  re co rd  a c c o u n tin g . T o p ic s : p a rtn e rs h ip s , in ve n to ry , re ce iva b le s  and 
p a ya b le s , p a y ro ll, n o te s , a n d  p la n t a sse ts .

A C C  103  P r in c ip le s  o f A c c o u n tin g  III 
‘ ‘ P re re q u is ite : A C C  102
P ro v id e s  a fu n d a m e n ta l u n d e rs ta n d in g  o f c o rp o ra te  and  co s t a cco u n tin g . 
T o p ics : jo b  o rd e r/p ro c e s s , d e p a rtm e n t a nd  b ra n ch  a cco u n tin g , co rp o ra tio n  
a cco u n tin g , s to c k s  a n d  d iv id e n d s , a n d  b u d g e tin g .

A C C  103 P r in c ip le s  o f A c c o u n tin g  III 
“ P re re q u is ite : A C C  102
P ro v id e s  a fu n d a m e n ta l u n d e rs ta n d in g  o f c o rp o ra te  and  co s t a ccou n ting . 
T o p ics : jo b  o rd e r/p ro c e s s , d e p a rtm e n t and  b ra n ch  a cco u n tin g , co rp o ra tio n  
a cco u n tin g , s to c k s  and  d iv id e n d s , and  b u d g e tin g .
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A C C  104 C o m p u te rize d  A c c o u n tin g  
• ‘ P re req u is ite : A C C  102; B U S  101; B U S  104
C ove rs  the  c o n ve rs io n  fro m  m a nu a l to  co m p u te rize d  a c co u n tin g  sys te m s  
and the  o p e ra tio n  th e re o f. T o p ics : e q u ip m e n t use, pay ro ll, g e n e ra l ledger, 
re ce iva b le s  and  p a ya b le s , p o s tin g , f in a n c ia l re p o rts , and  in v e n to ry  and  
d ep rec ia tion .

A C C  105 M a n a g e m e n t S y s te m s  I 
‘ ‘ P re req u is ite : A C C  101; B U S  101; B U S  104
The use o f d a ta b a se  m a n a g e m e n t so ftw a re  p a cka g e s  fo r a c co u n tin g /fin a n c ia l 
a p p lica tio ns  is co ve re d . T o p ics : d a ta b a se  c re a tio n , file  m a n a g e m e n t, and 
use of fin a n c ia l d a ta  to  m a ke  m a n a g e m e n t de c is io n s .

A C C  106 M a n a g e m e n t S y s te m s  II 
“ P rereq u is ite : A C C  101; B U S  101; B U S  104
The use o f e le c tro n ic  sp re a d s h e e t so ftw a re  p a cka g e s  fo r a c co u n tin g / f in a n 
cia l a p p lica tio n s  is co ve re d . T o p ics : s p re a d sh e e t c re a tio n , file  m a n a g e m e n t, 
au to m a tic  co m p u ta tio n s , and g e n e ra tio n  o f repo rts .

A C C  107 F u ll-tim e  A c c o u n tin g  In te rn s h ip
“ P rereq u is ite : A ll n o n -e le c tiv e  c o u rs e s  fo r  p ro g ra m  c o m p le tio n  
P rov ides o n -th e -jo b  e xp e rie n ce  d u rin g  w h ich  th e  s tu d e n t u tilize s  acco u n tin g  
and e m p lo ya b ility  sk ills  a cq u ire d  in th e  c la ss ro o m . R e q u ires : w ritte n  tra in ing  
p lans, p e rfo rm m n ce  e va lu a tio n , re qu ired  w e e k ly  se m in a rs , and  a  requ ired  
s tuden t p ro ject.

A C C  108 H a lf-tim e  A c c o u n tin g  In te rn s h ip
“ P rereq u is ite : A ll n o n -e le c tiv e  c o u rs e s  fo r  p ro g ra m  c o m p le tio n  
P rov ides o n -th e -jo b  e xp e rie n ce  d u ring  w h ich  th e  s tu d e n t u tilize s  acco u n tin g  
and e m p lo ya b ility  sk ills  a cq u ire d  in th e  c la ss ro o m . R e qu ires : w ritte n  tra in in g  
p lans, p e rfo rm a n ce  e va lu a tio n , and  tw o  re qu ire d  se m in a rs .

A C R  100 S a fe ty
“ P re re q u is ite : P ro v is io n a l a d m is s io n
P rocedu res  and p rac tice s  n e ce ssa ry  fo r sa fe  o p e ra tio n  o f a u to m o tive  co lli
s ion repa ir fac ilities . T o p ics : sa fe ty  dev ices , w o rk  fa c ility  sa fe ty  and c lean liness, 
fire  p reven tion , and  e n v iro n m e n ta l sa fe ty .

A C R  101 A u to m o b ile  C o m p o n e n ts  Id e n tific a tio n  
“ P re re q u is ite /C o re q u is ite : P ro v is io n a l a d m is s io n ; A C R  100  
T he  co n fig u ra tio n  and  id e n tifica tio n  o f th e  s tru c tu ra l m e m b e rs  o f va rio u s  
au tom otive  u n ibod ies  and fra m e s  a re  cove red . T op ics : fra m e  types, un ibod ies, 
s tub  fra m e  types , bo d y  pane ls , and  co m p o n e n ts .

A C R  102 E q u ip m e n t an d  H an d  T o o ls  id e n tific a tio n  
“ P re re q u is ite /C o re q u is ite : P ro v is io n a l a d m is s io n , A C R  100  
In troduces e q u ip m e n t and hand  to o ls  used in a u to m o tive  co llis io n  repair. 
T op ics : sa fe ty , hand  too l id e n tifica tio n , p o w e r hand  to o ls , a ir su p p ly  sys te m s 
and h yd ra u lic  sys tem s.
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A C R  1 0 4  M e c h a n ic a l a n d  E le c tr ic a l S y s te m s
**P re re q u is ite /C o re q u is ite :  P ro g ra m  a d m is s io n , A C R  100 ; 101 ; 102  
M e c h a n ic a l a n d  e le c tr ic a l s y s te m s  th a t m ig h t in c u r d a m a g e  th ro u g h  a u to m o 
tiv e  c o llis io n s  a re  s tu d ie d . T o p ic s : lig h tin g  s y s te m s , e n g in e  w ir in g , a ir  c o n d i
t io n in g  s y s te m s , e m is s io n  c o n tro l s y s te m s , e n g in e  a c c e s s o ry  s y s te m s , b ra k 
ing s y s te m s , a n d  s te e r in g  c o lu m n s .

A C R  105  B o d y  F ib e rg la s s , P la s tic , a n d  R u b b e r  R e p a ir  T e c h n iq u e s  
* *P re re q u is ite /C o re q u is ite :  P ro g ra m  a d m is s io n ; A C R  100 ; 101; 102  
In s tru c tio n  in n o n -m e ta llic  a u to  b o d y  re p a ir  te c h n iq u e s . T o p ic s ; c ra c k e d / 
s p lin te re d  a re a s , b o n d e d  a g e n t re p a irs , p la s tic /f ib e rg la s s  b o d y  p a rts , p la s tic / 
ru b b e r b u m p e r c o v e rs , p la s t ic /ru b b e r  w e ld in g , a n d  p la s tic  id e n tif ic a tio n .

A C R  1 0 6  W e ld in g  a n d  C u ttin g  
*^ P re re q u is ite /C o re q u is ite ;  A C R  1 00 ; A C R  1 0 7
In s tru c tio n  in w e ld in g  a n d  c u ttin g  p ro c e d u re s  fo r  a u to  c o llis io n  re p a ir  w ith  
e m p h a s is  on  M IG  w e ld in g  te c h n iq u e s . T o p ic s : s a fe ty , M IG  a nd  o x y fu e l 
w e ld in g , m e ta l c u ttin g , re s is ta n c e  w e ld in g , an d  w e ld  re m o va l te c h n iq u e s .

A C R  10 7  T r im , A c c e s s o r ie s , a n d  G la s s
* *P re re q u is ite /C o re q u is ite :  P ro v is io n a l a d m is s io n ; A C R  100  
R e m o va l a n d  re p la c e m e n t m e th o d s  fo r  a  v a r ie ty  o f n o n -s tru c tu ra l, co sm e tic , 
and  s a fe ty  fe a tu re s  o f a u to m o b ile s  a re  c o v e re d . T o p ic s : in te r io r /e x te r io r  trim , 
m irro rs , w e a th e r  s tr ip p in g , s ta tio n a ry  an d  n o n -s ta tio n a ry  g la ss , in te r io r 
c o m p o n e n ts , fa s te n e rs , a n d  sa fe ty .

A C R  10 9  D a m a g e  Id e n tif ic a tio n  a n d  A s s e s s m e n t
• ‘ P re re q u is ite :  P ro g ra m  a d m is s io n ; M A T  101; E N G  101; A C R  101; A C R  
102; A C R  106 ; A C R  107 ; A C R  110
T h e  p ro c e d u re s  a n d  re s o u rc e s  u se d  in th e  id e n tif ic a tio n  and  a s s e s s m e n t 
o f a u to  c o llis io n  d a m a g e s  a re  s tu d ie d . T o p ic s : co llis io n  e s tim a tio n , d a m 
a ge  a n a lys is , a s s e s s m e n t p lan , u se  o f s e rv ic e  m a nu a l, and  c o m p u te r ize d  
e s tim a tio n .

A C R  110  M in o r  C o llis io n  R e p a ir
* *P re re q u is ite /C o re q u is ite :  P ro v is io n a l a d m is s io n ; A C R  100  
M a te r ia ls  a nd  o p e ra tio n s  u se d  in th e  re p a ir  o f m in o r co llis io n  d a m a g e  are  
s tu d ie d . T o p ic s : b o d y  re p a ir  m a te r ia ls ; d is c  g r in d e r p ro c e d u re s ; use  o f b od y  
fille rs ; a nd  pu ll rod  a n d  s lid e  h a m m e r usa g e .

A C R  120  C o n v e n tio n a l F ra m e  R e p a ir  
• ‘ P re re q u is ite : A C R  109
D ia g n o s is , s tra ig h te n in g , m e a s u re m e n t, an d  a lig n m e n t o f c o n v e n tio n a l a u to 
m o b ile  and  tru c k  fra m e s  a re  s tu d ie d . T o p ic s : d a m a g e  d ia g n o s is , tram  and 
ce n te rin g  g a u g e  s y s te m s , s tra ig h te n in g  a nd  a lig n m e n t te ch n iq u e s , e q u ip 
m e n t typ e s , and  s a fe ty  p re c a u tio n s .

A C R  121 U n ib o d y  Id e n tif ic a tio n /D a m a g e  A n a ly s is  
‘ ‘ P re re q u is ite : A C R  109
V a rio u s  fo rm s  o f u n ib o d y  d a m a g e  a re  id e n tif ie d  and  a n a lyze d . T o p ics  inc lu de : 
co lla p s e  o r b u ck le  d a m a g e ; sag , s id e w a y s , tw is t, and  se co n d a ry  d a m a g e ; 
a nd  lift e q u ip m e n t u sa g e  a n d  sa fe ty .
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A C R  122 U n ib o d y  M e a s u rin g  an d  F ix tu rin g  S y s te m s  
**P re re q u is ite /C o re q u is ite : A C R  121
Instruction  in the  use  o f a  va rie ty  o f a lig n m e n t m easu ring  and fix tu ring  sys tem s. 
T op ics : un ive rsa l m e cha n ica l sys tem , u n ive rsa l la se r sys te m , d e d ica te d  f ix 
tu re  system , u p p e r b od y  pane l m e a su re m e n t, and  E n g lish /m e tric  ta p e  a lig n 
m ent m easu re m e n t.

A C R  123 U n ib o d y  S tra ig h te n in g  S y s te m s /T e c h n iq u e s  
‘ ‘ P re req u is ite : A C R  122; A C R  127
In troduces un ib o d y  s tra ig h te n in g  sys te m s  and  te ch n iq u e s . T o p ics :, e q u ip 
m ent typ e s  and usage , sa fe ty ; p rim a ry /ro u g h  and  se c o n d a ry  d a m a g e  pull, 
s ing le  and m u ltip le  pu ll co rre c tio n , and  im p a c t o r pu ll s tre ss  re lie f.

A C R  124 U n ib o d y  W e ld in g  T e c h n iq u e s  
‘ ‘ P re req u is ite : A C R  122
Ins truction  in sp e c ific  w e ld in g  a p p lica tio n s . T o p ics : M IG  w e ld e r pane l w e ld ing , 
p lug w e ld , bu tt w e ld , lap  w e ld , and  sa fe ty .

A C R  125 U n ib o d y  S tru c tu ra l P an el R e p a ir /R e p la c e m e n t  
“ P re re q u is ite /C o re q u is ite : A C R  122, A C R  124
A study  o f te ch n iq u e s  used  in th e  re pa ir and  re p la ce m e n t o f s tru c tu ra l pane ls . 
T op ics : p rim a ry  s tru c tu re , re a r c ro ss  m e m b e r, a p ro n  and  ra ils , tra n s  X 
m em bers, rockers , w /s  posts , flo o r pans, h inge  p illa rs , c e n te r p illa rs , pane l 
sec tiona l cu ts , s p o t w e ld  rem ova l, and  d a m a g e d  pane l rem ova l and  re p la ce 
m ent.

A C R  126 C o n v e n tio n a l B o d y  S tru c tu ra l P an el R ep a ir  
“ P re re q u is it^ /C o re q u is ite : A C R  120
In troduces co n ve n tio n a l b o dy  s tru c tu ra l pane l repa ir. T o p ics : pa rtia l o r c o m 
p le te  q u a rte r p a n e l re m o va l o r re p la ce m e n t, ro c k e r p ane l re m o va l and 
rep lacem en t, and  ce n te r p illa r p os t rem ova l and  re p lace m en t.

A C R  127 U n ib o d y  S u s p e n s io n  an d  S te e rin g  S y s te m s  
“ P re re q u is ite /C o re q u is ite : A C R  122
A  study of u n ib o d y  su sp e n s io n  and  s te e rin g  sys te m  d a m a g e  a n a lys is  and 
repair. T o p ics : su sp e n s io n  pa rts  rem ova l and  re p la ce m e n t, rack and  p in ion  
s tee ring  sys tem  rem o va l and re p la ce m e n t, fro n t end  su sp e n s io n  e q u ipm en t, 
dam age  a na lys is , and  sa fe ty  p ro ce d u re s .

A C R  128 B o lt-o n  B o d y  P an el R e m o v a l/R e p la c e m e n t  
“ P rereq u is ite : P ro v is io n a l a d m is s io n
Ins truction  in the  rem ova l and  re p la ce m e n t o f bo lt-o n  a u to m o b ile  body  pane ls . 
Top ics: hoods, h eade r pane ls , he a d la m p  and fille r pane ls , grills , and head lam p 
ad jus tm en t.

A C R  130 S a n d in g , P a in tin g , an d  P a in t P re p a ra tio n  
“ P re re q u is ite /C o re q u is ite : P ro v is io n a l a d m is s io n ; A C R  100  
A  s tudy  o f th e  m a te ria ls  and  p ro ce d u re s  in vo lved  in p re p a rin g  a u to m o b ile  
bod ies fo r re fin ish ing . T o p ics : fe a th e r edg ing , m ask in g , su rfa ce  p rep a ra tion , 
co rros ion  p reven tio n , p rim e rs , se a le rs , sp ra y  gun  o p e ra tio n  and m a in te na nce , 
and sa fe ty.
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A C R  131 A c ry lic  L a c q u e r  R e fin is h in g  A p p lic a tio n  
‘ ‘ P re re q u is ite :  A C R  1 0 9
T h e  e q u ip m e n t, m a te r ia l, a n d  te c h n iq u e s  u se d  in a p p ly in g  a c ry lic  la c q u e r 
p a in t a re  s tu d ie d . T o p ic s : s a fe ty ; p a in t id e n tif ic a tio n ; m e ta ls  p re p a ra tio n  and  
p rim in g ; b a se  c o a t a n d  c le a r  c o a t a p p lic a tio n ; c o lo r  a p p lic a tio n  o f s o lid  and  
m e ta llic  f in is h e s ; o r ig in a l f in is h  s e a lin g ; p a n e l an d  s p o t re p a ir  a n d  b le n d in g ; 
th in n e rs , re d u ce rs , a n d  a d d itiv e s ; an d  p o lish in g  an d  c o m p o u n d in g  p ro ce d u re s .

A C R  132  S p e c ia l R e fin is h in g  A p p lic a tio n s  
‘ ‘ P re re q u is ite :  A C R  1 09
T h e  e q u ip m e n t, m a te r ia l, a n d  te c h n iq u e s  u se d  in th e  a p p lic a tio n  o f sp e c ia l 
p a in ts  a re  s tu d ie d . T o p ic s : s a fe ty ; p a in t id e n tif ic a tio n ; p re p a ra tio n  a nd  p rim in g ; 
c o lo r a p p lic a tio n s ; o r ig in a l f in is h  s e a lin g , p a n e l an d  s p o t re p a ir  an d  b le n d in g ; 
th in n e rs , re d u c e rs , a n d  a d d it iv e s ; in te r io r /e x te r io r  p a n e l re fin is h in g ; and  
re te x tu r in g  a n d  re fin is h in g  o f f ib e rg la s s , p la s tic s , a n d  rubbe r.

A C R  133  A c ry lic  E n a m e ls  R e fin is h in g  A p p lic a tio n s  
“ P re re q u is ite : A C R  10 9
T h e  e q u ip m e n t, m a te r ia l, a n d  te c h n iq u e s  u se d  in th e  a p p lic a tio n  o f a c ry lic  
e n a m e ls  p a in t a re  s tu d ie d . T o p ic s : s a fe ty ; p a in t id e n tif ic a tio n ; m e ta ls  p re p a ra 
tion  an d  p r im in g ; b a se  c o a t a n d  c le a r c o a t a p p lic a tio n ; c o lo r a p p lic a tio n  o f 
so lid  a nd  m e ta llic  f in is h e s ; o r ig in a l fin is h  s e a lin g ; p a n e l and  sp o t re p a ir and  
b le n d in g ; th in n e rs , re d u c e rs , a n d  a d d itiv e s ; a n d  p o lis h in g  and  c o m p o u n d in g  
p ro c e d u re s .

A C R  134  U re th a n e  E n m m e ls  R e fin is h in g  A p p lic a tio n s  
“ P re re q u is ite : A C R  109
T h e  e q u ip m e n t, m a te r ia l, a n d  te c h n iq u e s  u se d  in th e  a p p lic a tio n  o f u re th a n e  
e n a m e ls  p a in t a re  s tu d ie d . T o p ic s : s a fe ty ; p a in t id e n tif ic a tio n ; m e ta ls  p re p a ra 
tio n  and  p r im in g ; b a se  c o a t a n d  c le a r c o a t a p p lic a tio n ; co lo r a p p lica tio n  o f 
so lid  and  m e ta llic  f in is h e s ; o r ig in a l fin ish  s e a lin g ; p a n e l and  sp o t re p a ir and  
b le n d in g ; th in n e rs , re d u ce rs , a n d  a d d it iv e s ; an d  p o lis h in g  and  c o m p o u n d in g  
p ro ce d u re s .

A C R  135  T in t a n d  M a tc h  C o lo rs
“ P re re q u is ite : A C R  130 ; A C R  132 ; A C R  133, o r A C R  134  
M e th o d s  a n d  te c h n iq u e s  u se d  in th e  p ro c e s s  o f c o lo r m a tc h in g  and  p ro d u c 
tion  a re  s tu d ie d . T o p ics : tin tin g  m e th o d s , gun  te ch n iq u e s , va ria b le s  ad ju s tm e n t, 
co lo r flip - f lo p  ( lig h t re fle c tio n  a n g le  v a r ia n c e ), and  re d u c tio n  p ro ce d u re s .

A C T  100  R e fr ig e ra tio n  F u n d a m e n ta ls  
'P re re q u is ite : P ro v is io n a l a d m is s io n  

In tro d u ce s  b a s ic  c o n c e p ts  an d  th e o rie s  o f re fr ig e ra tio n . T o p ics ; law s o f 
th e rm o d y n a m ic s , p re s s u re  a n d  te m p e ra tu re  re la tio n sh ip s , h ea t tra n s fe r, the  
re fr ig e ra tio n  cyc le , an d  sa fe ty .

A C T  101 P r in c ip le s  & P ra c tic e s  o f R e fr ig e ra tio n  
'P re re q u is ite /C o re q u is ite : A C T  100  

R e fr ig e ra tio n  to o ls , m a te r ia ls , an d  p ro c e d u re s  n e e d e d  to  ins ta ll, repa ir, and 
se rv ice  re fr ig e ra tio n  s y s te m s  a re  s tu d ie d . T o p ic s : re fr ig e ra tio n  too ls , p ip ing , 
se rv ice  v a lve s , leak  te s tin g , e v a c u a tio n , ch a rg in g , and  sa fe ty .
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A C T 102 R e frig e ra tio n  S y s te m s  C o m p o n e n ts  
**P re re q u is ite /C o re q u is ite : A C T  100, A C T  101
P rov ides the  sk ills  and  kn o w le d g e  ne e d e d  to  ins ta ll, te s t, and  se rv ice  m a jo r 
co m po n e n ts  o f a re fr ig e ra tio n  sys te m . T o p ics : co m p re sso rs , co n d e n se rs , 
evapo ra to rs , m e te rin g  d e v ice s , se rv ice  p ro ce d u re s , re fr ig e ra tio n  sys tem s, 
and sa fe ty .

A C T 103 E le c tric a l F u n d a m e n ta ls  
^^Prerequisite: P ro v is io n a l a d m is s io n
An in trod u c tio n  to  fu n d a m e n ta l e le c tr ica l c o n ce p ts  and  th e o rie s  as th e y  a p p ly  
to  the  a ir co n d itio n in g  in d u s try . T o p ics : A C  and  D C  th e o ry , m e te rs , e lec trica l 
d iag ram s, d is tr ib u tio n  sys te m s , e le c tr ica l pane ls , vo lta g e , co d e  re q u ire m e n ts , 
and sa fe ty .

A C T 104 E le c tric  M o to rs  
**P re re q u is ite /C o re q u is ite : A C T  103
D eve lops  th e  sk ills  and  kn o w le d g e  n e ce s sa ry  fo r  a p p lica tio n  and  se rv ice  o f 
e lec tric  m o to rs  co m m o n  to  th e  re fr ig e ra tio n  and  a ir co n d itio n in g  industry . 
T op ics : ca p a c ito rs , in s ta lla tio n  p ro ce d u re s , ty p e s  o f e le c tr ic  m o to rs , d ia g n o s 
tic  te chn iq u es , and  se rv ic in g .

A C T 105 E le c tric a l C o m p o n e n ts  
**P re re q u is ite /C o re q u is ite : A C T  103, A C T  104
Ins truction  in how  to  ide n tify , ins ta ll, and  te s t c o m m o n ly  used  e le c trica l co m 
ponen ts  in an a ir c o n d itio n in g  sys te m . T o p ics : p re ssu re  sw itch e s , ove rloa d  
devices, tra n s fo rm e rs , m a g n e tic  s ta rte rs , and  c o m m o n ly  used  con tro ls .

A C T 106 E le c tric  C o n tro l S y s te m s  & in s ta lla tio n  
**P re re q u is ite /C o re q u is ite : A C T  105
D eve lops the  sk ills  n e ce ssa ry  to  w ire  va rio us  typ e s  o f a ir cond ition in g  system s. 
T op ics : se rv ic in g  p ro ce d u re s , so lid  s ta te  co n tro ls , sys te m  w ir in g , c ircu it 
con tro ls , and sa fe ty .

A C T  107 A ir C o n d itio n in g  P rin c ip le s
**P re re q ./C o re q .: A C T  102, 106, M A T  101, P ro g ra m  a d m is s io n  
C ove rs  the  th e o ry  and  te c h n iq u e s  ne ed e d  to  id e n tify  m a jo r c o m p o n e n ts  and 
func tions  o f a ir co n d itio n in g  sys te m s . T o p ics : typ e s  o f A C  sys te m s, h ea t-load  
ca lcu la tion , p ro p e rtie s  o f a ir, p sych o m e tr ics , d u c t de s ig n , a ir filtra tion , and 
safe ty.

A C T 108 A ir C o n d itio n in g  S y s te m s  & in s ta lla tio n  
**P re re q u is ite /C o re q u is ite : A C T  107
Insta lla tion  and se rv ic ing  res iden tia l a ir co nd itio n in g  sys tem s is stud ied . Top ics: 
ins ta lla tion  p ro ce d u re s , se rv ice , sp lit-sys te m s , a dd -o n  sys te m s, packaged  
system s, and sa fe ty .

A C T 109 T ro u b le  S h o o tin g  A ir C o n d itio n in g  S y s te m s  
**P re re q u is ite /C o re q u is ite : A C T  108, E N G  101
T e ch n iqu es  fo r tro u b le  sh o o tin g  and  repa ir in g  m a jo r co m p o n e n ts  o f a  re s id en 
tia l a ir co n d itio n in g  sys tem . T o p ics : tro u b le  sh o o tin g  te ch n iq u e s , e lec trica l 
con tro ls , a ir flow , and th e  re fr ig e ra tio n  cyc le .

112



C O U R SE  D E S C R IP T IO N S

A C T  1 10  G a s  H e a tin g  S y s te m s  
‘ ‘ P re re q u is ite :  A C T  102 , A C T  106 , A C T  101
In tro d u ce s  p r in c ip le s  o f c o m b u s tio n  a n d  s e rv ic e  re q u ire m e n ts  fo r  g a s  h e a tin g  
sys te m s . T o p ic s : s e rv ic e  p ro c e d u re s , e le c tr ic a l co n tro ls , p ip in g , g a s  va lve s , 
ve n tin g , c o d e  re q u ire m e n ts , a n d  sa fe ty .

A C T  111 E le c tr ic  H e a tin g  S y s te m s  
* *P re re q u is ite /C o re q u is ite :  A C T  110
T h e  o p e ra tio n , in s ta lla tio n , a n d  s e rv ic in g  o f e le c tr ic  h e a tin g  s y s te m s  a re  
s tu d ie d . T o p ic s : s e rv ic in g  p ro c e d u re s , e le c tr ic a l c o n tro ls  tro u b le  sh o o tin g , 
co d e  re q u ire m e n ts , a n d  sa fe ty .

A C T  1 12  H e a t P u m p s
**P re re q u is ite /C o re q u is ite :  A C T  110 , A C T  111
C o v e rs  th e  p r in c ip le s  o f, a p p lic a tio n s  o f, a nd  o p e ra tio n  o f a  re s id e n tia l h e a t 
p u m p  s y s te m . T o p ic s : in s ta lla t io n  p ro c e d u re s , s e rv ic in g , e le c tr ic a l c o m 
p o n e n ts , v a lv e s , a n d  sa fe ty .

A H S  101 A n a to m y  a n d  P h y s io lo g y  
^^P rerequ is ite : P ro v is io n a l a d m is s io n
A  s tu d y  o f th e  b a s ic  n o rm a l s tru c tu re  an d  fu n c tio n  o f th e  h u m a n  body. T o p ics : 
an o v e rv ie w  o f b o d y  s y s te m s , h o w  s y s te m s  c o o rd in a te  to  m a in ta in  a  b a l
an ce d  s ta te , re c o g n iz in g  d e v ia tio n s  fro m  th e  n o rm a l, and  m e d ica l te rm in o l
o g y  ( in c lu d in g  b a s ic  w o rd  s tru c tu re ) a nd  te rm s  re la te d  to  b o d y  s tru c tu re  and  
fu n c tio n .

A H S  102  D ru g  C a lc u la tio n  a n d  A d m in is tra tio n  
‘ ‘ P re re q u is ite : M A T  101
B a s ic  c o n c e p ts  o f m a th e m a tic s  a n d  b a s ic  d ru g  a d m in is tra tio n  a re  s tu d ied . 
T o p ics : re s o u rc e  m a te r ia ls , s y s te m s  o f m e a s u re m e n t, a b b re v ia tio n s , d rug  
c a lc u la tio n s , a n d  th e  a d m in is tra tio n  o f m e d ic a tio n s  in a  s im u la te d  c lin ica l 
e n v iro n m e n t.

A H S  103  N u tr itio n  a n d  D ie t T h e ra p y  
‘ ‘ P re re q u is ite : P ro v is io n a l a d m is s io n
T h e  n u tr it io n a l ne e d  o f th e  in d iv id u a l a re  s tu d ie d . T o p ics : b a s ic  n u trie n ts , 
foo d  s o u rce s , th e  ro le  n u tr it io n  p la ys  in th e  m a in te n a n c e  o f hea lth , and  the  
use  o f d ie t to  tre a t c e rta in  p a th o lo g ic  c o n d itio n s .

A H S  109  M e d ic a l T e rm in o lo g y  
“ P re re q u is ite : P ro v is io n a l a d m is s io n
In tro d u ce s  th e  e le m e n ts  o f m e d ica l te rm in o lo g y . E m p h a s is  is p la ce d  on b u ild 
ing a m e d ica l v o c a b u la ry  th ro u g h  k n o w le d g e  o f roo ts , p re fixe s , and  su ffixes . 
T o p ics : o r ig in s , w o rd  b u ild in g , a b b re v ia tio n s  and  sym b o ls , te rm in o lo g y  re la ted  
to  a n a to m y , tra d in g  m e d ic a l o rd e rs  a n d  re p o rts , and  te rm in o lo g y  sp e c ific  to 
the  s tu d e n t’s fie ld  o f s tud y .
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A U T  100 In tro d u c tio n  to  A u to m o tiv e  T e c h n o lo g y  
**P re re q u ls lte : P ro v is io n a l a d m is s io n
The bas ic  co n ce p ts  fo r  sa fe  and  e ffe c tive  a u to m o tive  sh o p  o p e ra tio n  
are s tud ied . T o p ics : sa fe ty  re g u la tio n s  and  p ro ce d u re s ; lega l and  e th ica l 
respo n s ib ilitie s ; sh o p  o rg a n iza tio n , m a n a g e m e n t, and  w o rk  f lo w  sys te m s ; 
m e a su re m e n t co n ce p ts ; in s tru m e n ts , and  te ch n iq u e s ; m a ch in in g  o p e ra tio n s  
and p rocedu res , and  use  o f hand  too ls .

A U T 101 E n g in e  T h e o ry , D ia g n o s is , an d  R e p a ir  
P re re q u is ite /C o re q u is lte : P ro v is io n a l a d m is s io n ; A U T  100  
In troduces a u to m o tive  e n g in e  th e o ry  and  repa ir. T o p ics ; g e n e ra l d ia g n o s is  o f 
eng ines; insp ec tion , d ia g n o s is , and  re pa ir o f: b locks , cy lin d e r head ; va lve  
tra ins , and lu b rica tion  and  co o lin g  sys te m s.

A U T 102 B rake  S y s te m s
**P re re q u ls lte /C o re q u is lte : P ro v is io n a l a d m is s io n ; A U T  100  
F undam en ta l h yd ra u lic  b rak ing  sys te m  th e o ry  and  its  a p p lica tio n  to  a u to m o 
tive  d rum , d isc, and  p o w e r a ss is t un its  a re  s tu d ied . T o p ics : th e o ry , d ia g no s is , 
and repa ir o f h yd ra u lic  sys te m s ; and  d rum , d isc , and  p o w e r a ss is t b reak  
units.

A U T 103 S u s p e n s io n  an d  S te e rin g
**P re re q u ls ite /C o re q u is ite : P ro v is io n a l a d m is s io n ; A U T  100  
The  bas ic  p rin c ip les , d ia g n o s is , a d ju s tm e n t and  re p a ir o f a u to m o tive  s u sp e n 
sion and te e rin g  sys te m s  a re  s tu d ied . T o p ics : w h e e l a lig n m e n t, s tee ring  
system s, su sp e n s io n  sys te m s, and  w h e e l and  tire  se rv ice .

A U T  104 A u to m a tic  T ra n s m is s io n s /T ra n s a x le  I 
**P re re q u is lte /C o re q u ls lte : P ro g ra m  a d m is s io n ; A U T  100  
B asic  tra n sm iss io n /tra n sa x le  th e o ry , in sp ec tio n , and  se rv ice  p ro ce d u re s  are 
s tud ied . F ocus on m in o r in -ca r a d ju s tm e n ts , re p lace m e n ts , and  repa irs .

A U T  105 C lu tc h  D ia g n o s is  a n d  R e p a ir  
**P re re q u ls ite /C o re q u ls lte : P ro g ra m  a d m is s io n ; A U T  100  
In troduces fu n d a m e n ta l p r in c ip le s  o f c lu tch  o p e ra tio n s , d ia g n o s is  o f m a l
func tions , te s tin g  p roce d u re s , and re p a ir te ch n iq u e s .

A U T 106 In tro d u c tio n  to  A u to m o tiv e  E le c tric a l S y s te m s  
**P re re q u ls ite /C o re q u is lte : P ro g ram  a d m is s io n ; A U T  100  
E lectrica l th e o ry  and its a p p lica tio n  to  a u to m o tive  sys te m s  is s tud ied . T op ics : 
e le c tro m a g n e tic  th e o ry , e le c trica l co m p o n e n ts , p o w e r so u rce s , use  o f m e te rs , 
and ap p lica tion  o f O h m ’s law .

A U T  107 S ta rtin g  an d  C h a rg in g  S y s te m s  
**P re re q u ls ite /C o re q u is ite : A U T  106
The se rv ice /re p a ir o f ba tte rie s , s ta rtin g  sys te m  co m p o n e n ts , a lte rn a to rs , and 
regu la to rs  is s tud ied . T o p ics : in sp e c tio n , d ia g n o s tic  te s tin g , cu rre n t and  v o lt
age tes ts , te s tin g  and  re p a ir/re p la ce m e n t o f re gu la to r, a lte rn a to r, and  o the r 
s ta rting  sys tem  co m po n e n ts .
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A U T  108  Ig n itio n  S y s te m s  
‘ ^ P re re q u is ite : A U T  1 0 6
T h e  th e o ry , d ia g n o s is , re p a ir, a n d  s e rv ic e  o f c o n v e n tio n a l a nd  e le c tro n ic  
a u to m o tiv e  ig n it io n  s y s te m s  is c o v e re d  in th is  co u rse . T o p ic s : o p e ra tio n a l 
th e o ry , d ia g n o s tic  p ro c e d u re s , re p a ir /re p la c e m e n t p ro c e d u re s , and  to ta l s y s 
te m  p e rfo rm a n c e  a n a ly s is .

A U T  109  E le c tr ic a l/E le c tro n ic  In s tru m e n ta t io n  
‘ ‘ P re re q u is ite :  A U T  106
In tro d u ce s  a u to m o tiv e  e le c tr ic a l/e le c tro n ic  a c c e s s o rie s , s a fe ty  sys te m s , 
and  e le c tro n ic  d e v ic e s . T o p ic s : lig h tin g  sy s te m s , g a g e s , w a rn in g  d e v ice s , 
d r iv e r in fo rm a tio n  s y s te m , h o rn , w in d s h ie ld  w ip e r /w a s h e r s ys te m , and  o th e r 
a c ce sso rie s .

A U T  111 F u e l a n d  E x h a u s t S y s te m s  
“ P re re q u is ite :  A U T  10 6
A  s tu d y  o f v a r io u s  fu e l a n d  e x h a u s t s y s te m s . In c lu d e s  sa fe ty ; d ia g n o s is , 
repa ir, a n d  s e rv ic e  fo r  c a rb u re tio n  a n d  fu e l in je c tio n ; in s p e c tio n  p ro ce d u re s , 
and  d ie se l s e rv ic e .

A U T  112  E m is s io n s  C o n tro l S y s te m s  
‘ ‘ P re re q u is ite : A U T  106
T h e  o p e ra tio n  o f s y s te m s  re la te d  to  th e  co n tro l o f a u to m o tiv e  e m is s io n s  is 
s tu d ie d . T o p ic s : c o m p o n e n t te s tin g , p o s it iv e  c ra n k c a s e  ve n tila tio n , sp a rk  t im 
ing c o n tro l, s e n s o rs  a n d  e le c tro n ic  c o n tro ls , a nd  e x h a u s t g a s  re c irc u la tio n  
and  tre a tm e n t.

A U T  2 0 2  A u to m a tic  T ra n s m is s io n /T ra n s a x le  II 
“ P re re q u is ite /C o re q u is ite :  P ro g ra m  a d m is s io n ; A U T  104  
A u to m a tic  tra n s m is s io n /tra n s a x le  th e o ry , fu n d a m e n ta l h yd ra u lic  c ircu itry , 
te s tin g , d ia g n o s tic  te c h n iq u e s , a n d  o v e rh a u l p ro c e d u re s  a re  co ve re d  in th is  
co u rse .

A U T  20 3  M a n u a l T ra n s m is s io n /T ra n s a x le  
“ P re re q u is ite /C o re q u is ite : P ro g ra m  a d m is s io n s ; A U T  105  
M a nu a l tra n s m is s io n /tra n s a x le  o p e ra tio n , d ia g n o s tic  te ch n iq u e s , and  re p a ir/ 
re p la c e m e n t m e a s u re s  a re  c o v e re d  in th is  co u rse .

A U T  20 4  D r iv e lin e s
“ P re re q u is ite : P ro g ra m  a d m is s io n ; A U T  100
T h e  th e o ry , d ia g n o s is , s e rv ic e , a nd  re p a ir  o f u n ive rsa l jo in ts ; d iffe re n tia ls ; 
fina l d r ive s ; a n d  s h a fts  a re  s tu d ie d . T o p ics : re a r w h e e l d rive , fro n t w he e l 
d rive , u n ive rsa l a nd  c o n s ta n t-v e lo c ity  jo in ts , and  d iffe re n tia ls  (e m p h a s is  on 
lim ite d -s lip  d iffe re n tia ls .)

A U T  20 5  F o u r-W h e e l D riv e  C o m p o n e n ts  
“ P re re q u is ite : P ro g ra m  a d m is s io n ; A U T  100
A  s tu d y  o f fo u r-w h e e l d r ive  o p e ra tio n , m a lfu n c tio n s , and  re p a ir te ch n iq u e s . 
T o p ics : fo u r-w h e e l d r ive  c o m p o n e n ts , in s p e c tio n  and  d ia g n o s is  p ro ce d u re s , 
and  re p a ir o f tra n s fe r  c a s e  a nd  lo ck in g  hubs.
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A U T 206  H ea tin g  an d  A ir C o n d itio n in g  S y s te m s  
‘ ‘ P re re q u is ite : A U T  106
T he  theo ry , o p e ra tio n , se rv ic in g , and  re p a ir o f a u to m o tive  h ea tin g  and  a ir 
co nd itio n in g  sys te m s  is s tud ie d . T o p ics : hea tin g  and  e n g in e  co o lin g  sys tem s, 
re frige ra tion  co m p o n e n ts , e va p o ra to r, and  con tro l sys te m s.

A U T  208  A u to m o tiv e  T e c h n ic ia n  In te rn s h ip
‘ ‘ P re req u is ite : A ll n o n -e le c tiv e  c o u rs e s  req u ire d  fo r  p ro g ra m  c o m p le 
tion  (T h o s e  e n ro lle d  in A U T  208  a re  e x e m p t fro m  P S Y  100 .)
P rov ides  s tu d e n t w o rk  e xp e rie n c e  in th e  o ccu p a tio n a l e n v iron m e n t. T h is  
cou rse  re qu ire s  th e  use  o f a w ritte n  in d iv id u a lize d  tra in in g  p lan , w ritte n  p e rfo r
m ance  e va lu a tio n , and  in te g ra tive  e xp e rie n ce s .

B U S 101 K e y b o a rd in g /T y p e w ritin g  
“ P rereq u is ite : P ro v is io n a l A d m is s io n
in trodu ce s  the  to u ch  sys te m  o f typ e w ritin g  w ith  e m p h a s is  on co rre c t te c h 
n iques and s im p le  b u s in e ss  co rre sp o n d e n ce . S tu d e n ts  a tta in  a m in im u m  
typ ing  speed  o f 25  w o rd s  pe r m in u te  w ith  a  m in im u m  o f th re e  e rro rs  on a 
th ree  m inu te  tim e d  typ in g  tes t.

B U S 102 In te rm e d ia te  T y p e w ritin g  
“ P rereq u is ite : B U S  101
C on tin u es  th e  d e v e lo p m e n t o f ke yb o a rd in g  sp ee d  and  a ccu ra cy  w ith  fu rth e r 
m aste ry  o f co rre c t typ in g  te ch n iq u e s . S tu d e n ts  a tta in  a  m in im um  typ in g  speed  
of 40 w o rd s  pe r m inu te  w ith  a  m a x im u m  o f five  e rro rs  on  a five  m inu te  tim ed  
typ ing  test.

BU S 103 A d v a n c e d  T y p e w ritin g  
“ P rereq u is ite : B U S  102; E N G  111
D e ve lop m e n t o f in c re a se d  ke yb o a rd in g  sp e e d  and  a ccu ra cy  w ith  m as te ry  of 
com p lex  d o cu m e n t p rod u c tio n . S tu d e n ts  a tta in  a m in im u m  typ in g  sp ee d  of 
50 w o rd s  pe r m inu te  w ith  a m a x im u m  o f five  e rro rs  on a  five  m in u te  tim ed  
type w riting  test.

BU S 104 In fo rm a tio n  P ro c e s s in g  I 
“ P rereq u is ite : B U S  101
A  va rie ty  o f so ftw a re  is e m p lo ye d  to  in tro d u ce  fu n d a m e n ta l co n ce p ts  needed  
fo r b u s in e ss -re la te d  co m p u te r a p p lica tio n s . T o p ics : te rm in o lo g y , inpu t/ou tpu t, 
da tabase , sp re a d sh e e t, w o rd  p ro ce ss in g , and  e q u ip m e n t ca re  and  o pe ra tion .

B U S 105 In fo rm a tio n  P ro c e s s in g  II 
“ P rereq u is ite : P ro g ra m  a d m is s io n ; B U S  104
Use o f d a ta b a se  m a n a g e m e n t so ftw a re  to  access , m a n ipu la te , and  crea te  
file  data .

B U S 106 O ffic e  P ro c e d u re s  
“ P rereq u is ite : P ro g ram  a d m is s io n
T op ics  inc lude : o ffice  p ro toco l, p r io ritiz in g , tim e  m a n a g e m e n t, te le ph o ne  
techn iques , o ffice  e q u ip m e n t, m ail se rv ice s , re fe re n ce  m a te ria ls , filing , co r
respondence , and tra ve l/m e e tin g  a rra n g e m e n ts .
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B U S  1 0 7  M a c h in e  T ra n s c r ip t io n  
* *P re re q u is ite :  B U S  10 1 ; B U S  1 0 4 ; E N G  111
T ra n s c r ib in g  fro m  re c o rd in g s  u s in g  a ty p e w r ite r  o r w o rd  p ro c e s s o r to  p ro d u c e  
m a ila b le  d o c u m e n ts . In c lu d e s  d e v e lo p m e n t o f sp e e d  a n d  a c c u ra cy , tra n s c r ip 
tio n  te c h n iq u e s , a n d  re la te d  sk ills .

B U S  1 0 8  W o rd  P ro c e s s in g  
* *P re re q u is ite :  P ro g ra m  a d m is s io n ; B U S  101
U se  o f w o rd  p ro c e s s in g  e q u ip m e n t to  c re a te  an d  re v ise  m a ila b le  d o c u m e n ts  
o r re po rts . T o p ic s : e q u ip m e n t u sa g e , w o rk  a re a  m a n a g e m e n t, c o m p e te n c y  in 
o n e  o r m o re  s o ftw a re  p a c k a g e s , a n d  p ro d u c tiv ity .

B U S  201 A d v a n c e d  W o rd  P ro c e s s in g  
‘ ‘ P re re q u is ite :  B U S  1 08 ; E N G  111
T o p ic s  in c lu d e  a d v a n c e d  w o rd  p ro c e s s in g  c o n c e p ts  an d  th e  p ro d u c tio n  o f 
b u s in e s s  c o r re s p o n d e n c e  a n d  d o c u m e n ts .

B U S  2 0 2  In fo rm a tio n  P ro c e s s in g  ill 
‘ ‘ P re re q u is ite :  B U S  1 04 ; IVIAT 111
In s tru c tio n  in th e  u se  o f e le c tro n ic  s p re a d s h e e t s o ftw a re  fo r b u s in e ss  a p 
p lica tio n s . T o p ic s : e n te r in g  a lp h a  a n d  n u m e ric  d a ta  in ro w /c o lu m n
re la tio n s h ip s , e d it in g  a n d  d e le tin g , m a k in g  c o m p u ta tio n s , and  c re a tio n  o f 
s p re a d s h e e ts .

B U S  2 0 3  O ff ic e  M a n a g e m e n t  
“ P re re q u is ite : B U S  1 06 ; P S Y  100
A n o v e rv ie w  o f m a n a g e m e n t c o n c e p ts , s ty le s , and  sk ills . T o p ics : b u s in e ss  
e th ics , e rg o n o m ic s /w o rk flo w , c o m m u n ic a tio n  ch a n n e ls , jo b  p e rfo rm a n c e  e v a l
ua tio n  te c h n iq u e s , a n d  s u p e rv is o ry  te c h n iq u e s .

B U S  2 0 4  In fo rm a tio n  P ro c e s s in g  S p e c ia lis t  In te rn s h ip  
“ P re re q u is ite : S u c c e s s fu l c o m p le t io n  o f a ll re q u ire d  c o u rs e  w o rk . 
P ro v id e s  w o rk  e x p e r ie n c e  in th e  o c c u p a tio n a l e n v iro n m e n t. S tu d e n ts  
w ill be  u n d e r th e  s u p e rv is io n  o f th e  In fo rm a tio n  a n d  O ffice  T e c h n o lo g y  p ro 
g ra m  fa c u lty  a n d /o r  p e rs o n s  d e s ig n a te d  to  c o o rd in a te  w o rk  e x p e rie n c e  
a rra n g e m e n ts .

B U S  2 0 8  O ffic e  A c c o u n tin g  
“ P re re q u is ite : M A T  111
In tro d u ce s  th e  fu n d a m e n ta l c o n c e p ts  o f a cc o u n tin g . T o p ics : d e b its , c red its , 
and  jo u rn a liz in g ; p o s tin g  a n d  p ro v in g  th e  g e n e ra l le d g e r; a c co u n ts  re ce iva b le  
ledge r, a c c o u n ts  p a y a b le  le d g e r; and  p a y ro ll.

B U S  211 M e d ic a l T e rm in o lo g y  
“ P re re q u is ite : P ro g ra m  a d m is s io n
T h e  sp e llin g , p ro n u n c ia tio n , and  use  o f m e d ica l te rm s  as re la te d  to  a n a to m y , 
tre a tm e n t, s u rg e ry , a n d  d ru g s . T o p ic s : m e d ica l p re fixe s , roo ts , su ffixe s , w o rd  
e le m e n ts , m e a n in g  o f te rm s , and  sp e llin g .
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B U S 212  A n a to m y  an d  T e rm in o lo g y  
‘ ♦P re req u is ite : B U S  211
The s tru c tu re  and  fu n c tio n  o f the  hu m an  b od y  in c lud in g  m ed ica l te rm in o lo g y . 
T op ics : spe lling , p ro n u n c ia tio n , m ed ica l te rm in o lo g y ; d e fin itio n s  and  a n a to m i
cal te rm s ; and th e  loca tio n , id e n tifica tio n , and  fu n c tio n  o f bo d y  pa rts  and 
system s.

B U S 213  M ed ica l T ra n s c rip tio n  I 
‘ ‘ P re req u is ite : B U S  102, B U S  211 , E N G  111
T ra n sc rib in g  fro m  re co rd e d  m e d ica l re p o rts  us ing  a ty p e w rite r  o r w o rd  
p rocesso r. T o p ics : sp e llin g , d e fin itio n s , d e ve lo p m e n t o f speed  and accu ra cy , 
punc tua tion , and  use  o f re fe re n ce  books.

B U S 214  M ed ica l T ra n s c rip tio n  II 
‘ ‘ P re req u is ite : B U S  212 , B U S  213
C o n tin u es  the  d e ve lo p m e n t o f sp e e d  and  a ccu ra cy  in th e  tra n sc rip tio n  o f 
m ed ica l reports .

B U S 215  M ed ica l S e c re ta ry  In te rn s h ip
“ P re req u is ite : C o m p le tio n  o f all req u ire d  c o u rs e  w o rk
W ork  e xp e rie n ce  in an o ff-c a m p u s  m e d ica l e n v iro n m e n t. S tu d e n ts  w ill be
under the  su p e rv is io n  o f th e  B u s in e ss  and  O ffice  T e ch n o lo g y  p rog ra m  fa cu lty
and /o r p e rso n s  d e s ig n a te d  to  co o rd in a te  w o rk  e xp e rie n ce  a rra n g e m e n ts .

BU S 221 S e c re ta ria l In te rn s h ip
“ P rereq u is ite : S u c c e s s fu l c o m p le tio n  o f all req u ired  c o u rs e  w o rk  
P rov ides w o rk  e xp e rie n ce  in an o ff-c a m p u s  e n v iron m e n t. S tu d e n ts  w ill be 
under the  su p e rv is io n  o f th e  In fo rm a tio n  and  O ffice  T e ch n o lo g y  p rog ram  
fa cu lty  a n d /o r o th e r p e rs o n s  d e s ig n a te d  to  co o rd in a te  w o rk  e xp e rie n ce  
a rrangem en ts .

B U S 225  O ffic e  S im u la tio n
“ P re req u is ite : S u c c e s s fu l c o m p le tio n  o f all req u ire d  c o u rs e  w o rk  in a 
B u sin ess  and  O ffic e  T e c h n o lo g y  s p e c ia liza tio n  a re a . P ro v id e s  rea lis tic  
p a tte rns  o f o ffice  a c tiv itie s  in a  s im u la te d  o ffice  e n v iron m e n t. T o p ics : 
in teg ra ting , de ve lo p in g , and  a p p ly in g  a  w id e  range  o f o ccu p a tio n a l kn o w l
edge and sk ills ; co o p e ra tive ly  in te ra c tin g  w ith  co -w o rke rs ; and  lis ten ing  and 
fo llow ing  d irec tions .

C A R  101 S a fe  U se o f H an d  an d  P o w e r T o o ls  
“ P rereq u is ite : P ro v is io n a l a d m is s io n
Ins truction  in th e  p ro p e r use  o f hand  and p o w e r too ls . T o p ics : la yo u t and 
m easu ring  too ls , sa w in g  too ls , sh a p in g  and  cu ttin g  to o ls , fa s te n in g  too ls , 
d rilling  and bo ring  to o ls , and  fin ish in g  too ls .

C A R  103 M a te ria ls
“ P rereq u is ite : P ro v is io n a l a d m is s io n
V arious  bu ild in g  m a te ria ls  used in re s id en tia l and  co m m e rc ia l co n s tru c tio n  
are s tud ied . T o p ics : fa s te n e rs , w o o d  p rod uc ts , fin ish in g  m a te ria ls , and m a n u 
fac tu red  p roducts .
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C A R  10 5  P r in t R e a d in g  
‘ ‘ P re re q u is ite :  P ro v is io n a l a d m is s io n
T h e  re a d in g  a n d  in te rp re ta tio n  o f p r in ts  a nd  a rc h ite c tu ra l d ra w in g s  is th e  
fo cu s  o f th is  co u rse . T o p ic s : ty p e s  o f p la n s  sca lin g  te rm in o lo g y , lines, sym b o ls , 
s p e c if ic a tio n s , c o n v e n tio n s , a n d  s c h e d u le s .

C A R  1 0 7  S ite  L a y o u t a n d  F o o tin g s  
‘ ‘ P re re q u is ite :  C A R  1 05
In tro d u c e s  b a s ic  s ite  la y o u t a n d  fo o tin g  c o n s tru c tio n  u tiliz in g  la yo u t e q u ip 
m e n t fo r  o n -s ite  la b o ra to ry  p ra c tic e . T o p ic s : z o n in g  re s tr ic tio n s  and  co d e s , 
b a tte r b o a rd s , b u ild e rs  le ve ls , s q u a rin g  m e th o d s , ty p e s  o f fo o tin g s , and  p lo t 
p la n s  in te rp re ta tio n .

C A R  1 09  F o u n d a tio n s  
“ P re re q u is ite : C A R  1 0 5
C o n c e p ts  a n d  p ro d u c tio n  m e th o d s  a s s o c ia te d  w ith  b u ild in g  fo u n d a tio n s  a re  
s tu d ie d . T o p ic s : e s t im a tin g  m a te r ia l, ty p e s  o f fo u n d a tio n s , fo rm s , w a te r  
p ro o fin g , a n d  so il te s tin g  a n d  e x c a v a tio n .

C A R  1 1 0  F lo o r  F ra m in g
“ P re re q u is ite : C A R  101 ; C A R  103 ; C A R  105
A  s tu d y  o f m a te r ia l a n d  in s ta lla tio n  p ro c e d u re s  u se d  fo r f lo o r  and  s ill fra m in g . 
T o p ics : s a fe ty  p ro c e d u re s , jo is ts , s ills , o p e n in g s , b r id g in g , su b  flo o rs , load  
c o n d itio n s , an d  m a te r ia l e s tim a tio n s .

C A R  111 W a ll F ra m in g
“ P re re q u is ite : C A R  101 ; C A R  103; C A R  105
A  s tu d y  o f m a te r ia l a n d  in s ta lla tio n  p ro c e d u re s  u se d  fo r w a ll and  p a rtitio n  
fra m in g . T o p ic s : sa fe ty ; la yo u t; c u tt in g  o f s tu d s , tr im m e rs , c rip p le s , h e a d e rs , 
co rn e rs  an d  T ’s; a n d  in s ta lla tio n  o f w a ll sh e a th in g .

C A R  112  C e ilin g  F ra m in g
“ P re re q u is ite : C A R  101 ; C A R  103 ; C A R  105
A  s tu d y  o f m a te r ia ls  a n d  in s ta lla tio n  p ro c e d u re s  used  fo r ce ilin g  fra m in g . 
T o p ics : ty p e s  o f ce ilin g  s y s te m s , e s tim a tio n  o f m a te ria l, la yo u t and  in s ta lla 
tio n  o f c o m p o n e n ts , a n d  s c a ffo ld in g  sa fe ty .

C A R  113  R o o f F ra m in g
“ P re re q u is ite : C A R  101 ; C A R  103 ; C A R  105, C A R  112  
A  s tu d y  o f m a te r ia ls  an d  in s ta lla tio n  p ro c e d u re s  use d  fo r ro o f fra m in g . T o p ics : 
typ e s  o f roo f sys te m s , te rm in o lo g y , e s tim a tio n , la yo u t and  ins ta lla tion , deck ing , 
la d d e rs  an d  s c a ffo ld in g  sa fe ty , an d  v e n t sys te m s .

C A R  114  R o o f C o v e r in g  
“ P re re q u is ite : C A R  101 ; C A R  103  

I A  s tu d y  o f th e  m a te r ia ls  a n d  in s ta lla tio n  p ro c e d u re s  used  to Insta ll roo f 
I co ve rin g s . T o p ic s : m a te r ia ls , e s tim a tio n , la yo u t p ro ce d u re s , in s ta lla tio n , and  
I sa fe ty  p re c a u tio n s .
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C A R  115 In s u la tio n
‘ ‘ P re re q u is ite : P ro v is io n a l a d m is s io n
A s tudy  o f the  va rio u s  typ e s  o f m a te ria ls  and  in s ta lla tio n  p ro ce d u re s  used to 
insu la te  b u ild ings . T o p ics : in su la tio n  m a te ria ls , R va lu es , m e th o d s  o f a p p li
ca tion , and th e rm a l and  so u n d  con tro l.

C A R  116 In te rio r W all an d  C e ilin g  C o v e rin g s
‘ ‘ P re req u is ite : P ro g ra m  a d m is s io n ; C A R  101; C A R  103; C A R  105  
In te rio r w a ll and ce ilin g  m a te ria ls  a re  s tu d ie d . T o p ics : typ e s  o f pane ling , 
type s  o f g yp sum  board , a co u s tica l ce iling  tile , typ e s  o f ce iling s , fire  w a ll 
app lica tio n s , and  fin ish in g  m e thods .

C A R  117 In te rio r T rim
“ P re re q u is ite : P ro g ram  a d m is s io n ; C A R  101; C A R  103; C A R  105  
P rocedu res  fo r th e  id e n tifica tio n , e s tim a tio n , and in s ta lla tio n  o f in te rio r trim  
are  s tud ied . T o p ics : typ e s  and  s ize s  o f trim , e s tim a tio n  o f m a te ria ls , and 
m e thods  o f in s ta lla tio n .

C A R  118 E x te rio r F in is h e s  an d  T rim
“ P re re q u is ite : P ro g ram  a d m is s io n ; C A R  101; C A R  103; C A R  105  
A  s tudy  o f e x te rio r fin ish  and  trim  m a te ria ls , in c lu d ing  w in d o w  and  d o o r un its. 
T op ics : d o o rs  and  w in d o w s , typ e s  o f s id ing , e s tim a tio n  o f m a te ria ls , and 
ins ta lla tion  p roce d u res .

C A R  121 C o rn ic e  an d  S o ffit
“ P re req u is ite : P ro g ra m  a d m is s io n ; C A R  101; C A R  103; C A R  105  
Ins truction  in th e  types , s ty les , and in s ta lla tio n  o f co rn ice  and  so ffit in re s id e n 
tia l ca rpen try . T o p ics : ve n ts , typ e s  and  s ty le s  id e n tifica tio n , e s tim a tio n  o f 
m a te ria ls , ins ta lla tio n , and  sa fe ty .

C A R  123 F in ish  F lo o rs
“ P rereq u is ite : P ro g ram  a d m is s io n ; C A R  101; C A R  103; C A R  105  
In troduces fin ish  flo o r co ve rin g s  fo r re s id en tia l co n s tru c tio n  p ro jec ts . T o p ics : 
m ateria l id e n tifica tio n  and  e s tim a tio n , and  in s ta lla tio n  p roced u re s .

C A R  125 In te rio r D o o rs
“ P rereq u is ite : P ro g ram  a d m is s io n ; C A R  101, C A R  103; C A R  105  
A  s tudy  o f the  va rio u s  in te rio r d o o r un its , locks, trim , and ins ta lla tio n  p ro ce 
dures. T o p ics : types , c la ss ifica tio n , and pa rts  o f in te rio r d o o rs ; s ta n d a rd  s izes ; 
fin ishes ; and ins ta lla tion .

C A R  126 S ta irs
“ P rereq u is ite : P ro g ram  a d m is s io n ; C A R  101; C A R  103; C A R  105  
A  s tudy  o f the  layou t, co n s tru c tio n , and  in s ta lla tio n  o f va rio u s  s ta ir types. 
T op ics : s ta ir co m p o n e n ts , r ise r and tre a d  m e asu re m e n ts , la yo u t o f s tringe rs , 
and fa b rica tio n  and in s ta lla tio n  o f s ta ir co m p o n e n ts .

C IS  101 K ey b o a rd in g  
“ P rereq u is ite : P ro v is io n a l a d m is s io n
An in tro d u c tio n  to  th e  e ffe c tiv e  and  e ffic ie n t use  o f e le c tro n ic  m a ch ine  
keyboards. T o p ics : to uch  typ in g  sk ills , te x t fo rm a ttin g  and  m a n ipu la tion , and 
usage o f fu n c tio n  keys.
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C IS  10 2  In tro d u c tio n  to  C o m p u te rs  
‘ ‘ P re re q u is ite :  P ro v is io n a l a d m is s io n
A n o v e rv ie w  o f c o m p u te rs  a n d  in fo rm a tio n  p ro c e s s in g . T o p ic s ; te rm in o lo g y , 
h is to rica l p e rs p e c tiv e , d a ta  re p re s e n ta tio n , c o m p u te r  n u m b e r sy s te m s , p ro 
c e s s in g  c a p a b ilit ie s , h a rd w a re , s o ftw a re , p ro g ra m  d e v e lo p m e n t, s y s te m  
d e v e lo p m e n t, a n d  s o ftw a re  a p p lic a tio n s .

C IS  1 03  O p e ra tin g  S y s te m s  C o n c e p ts  
* *P re re q u is ite /C o re q u is ite :  C IS  102
A n o v e rv ie w  o f o p e ra tin g  s y s te m s  fu n c tio n s  a nd  c o m m a n d s  n e c e s s a ry  in a 
m ic ro /m a in fra m e  c o m p u te r  w o rk in g  e n v iro n m e n t. T o p ic s : m u lti-p ro g ra m m in g , 
m u lti-u s e r s y s te m s , d a ta  c o m m u n ic a tio n s , u tilit ie s , ta s k  co n tro l la n g u a g e s , 
a llo c a tio n  o f s y s te m  re s o u rc e s , a n d  n e tw o rk in g .

C IS  104  A d v a n c e d  O p e ra tin g  S y s te m s  C o n c e p ts  
* *P re re q u is ite /C o re q u is ite :  C IS  102 ; C IS  103
A  c o n tin u e d  s tu d y  o f o p e ra tin g  s y s te m  fu n c tio n s  and  c o m m a n d s  n e c e s s a ry  
in a m ic ro /m a in fra m e  c o m p u te r  w o rk in g  e n v iro n m e n t. T o p ic s : A  c o n tin u a tio n  
o f th e  to p ic s  lis te d  in C IS  103.

C IS  105  P ro g ra m  D e s ig n  a n d  D e v e lo p m e n t  
* *P re re q u is ite /C o re q u is ite :  E N G  111 ; E N G  112 ; M A T  111 
A  s tu d y  o f th e  m e th o d s  u se d  to  id e n tify  b u s in e s s  p ro b le m s  and  p ro v id e  
so lu tio n s  th ro u g h  c o m p u te r  p ro g ra m m in g . T o p ic s : p ro b le m  so lv in g  p ro ce ss , 
s tru c tu re d  p ro g ra m m in g , p ro g ra m  d e v e lo p m e n t, f ile  an d  re p o rt s tru c tu re , and  
b u s in e s s  a p p lic a tio n  s tru c tu re .

C IS  111 C o m p u te r  C e n te r  O p e ra tio n s  
“ P re re q u is ite /C o re q u is ite :  C IS  10 2 ; E N G  111 ; M A T  111 
A  c o m p re h e n s iv e  s tu d y  o f c o m p u te r  h a rd w a re , s o ftw a re , d o cu m e n ta tio n , 
and  p e rs o n n e l. T o p ic s : o rg a n iz a tio n  a n d  m a n a g e m e n t o f a c o m p u te r cen te r, 
a ta  e n try , lib ra ry , d a ta  c o n tro l, p e rip h e ra l and  c o n s o le  o p e ra tio n s , b a cku p  
and  d is a s te r re c o v e ry , a n d  se cu rity .

C IS  112  S y s te m s  A n a ly s is  a n d  D e s ig n
“ P re re q u is ite /C o re q u is ite :  P ro g ra m  a d m is s io n ; C IS  105  p re fe rre d  
A  re v ie w  and  a p p lic a tio n  o f s y s te m s  life  c y c le  d e v e lo p m e n t m e th o d o lo g ie s  
im p le m e n te d  by p ro je c t te a m s . T o p ic s : in itia l in v e s tig a tio n  and  fe a s ib ility  
s tu dy , s y s te m s  a n a ly s is , s y s te m s  d e s ig n , te c h n ic a l d e s ig n , p rog ra m  s p e c i
fica tio n , and  im p le m e n ta tio n  p la n n in g .

C IS  113  C O B O L  I
* *P re re q u is ite /C o re q u is ite :  P ro g ra m  a d m is s io n ; C IS  105  p re fe rre d  
A  s tu d y  o f th e  C O B O L  p ro g ra m m in g  la n g u a g e . T o p ic s : d iv is io n s , in p u t/o u tp u t, 
a r ith m e tic  o p e ra tio n s , c o n d it io n a l co n tro l, e d itin g  o f inpu t, and  s in g le  leve l 
co n tro l b rea ks .
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C IS  114 C O B O L  II 
‘ ‘ P re re q u is ite : C IS  113
R e in fo rces  and e x te n d s  c o n ce p ts  and  a p p lica tio n s  in tro d u ce d  in C IS  113 - 
C O B O L I. T o p ics : m u lti- le ve l co n tro l b reaks , se q u e n tia l file  p ro ce ss in g  and 
upda ting , d e b u g g in g  te ch n iq u e s , e le m e n ta ry  ta b le  p roce ss ing , and  e le m e n 
ta ry  so rting .

C IS  122 M ic ro c o m p u te r  In s ta lla tio n /M a in te n a n c e  
‘ ‘ P re re q u is ite : P ro v is io n a l a d m is s io n
An in trod uc tion  to  p ro ce d u re s  fo r in s ta llin g  and  m a in ta in in g  m ic ro co m p u te rs . 
T op ics : sys te m  co m p o n e n ts , in s ta llin g  in te rn a l o p tio n s  and  m e m o ry  ch ips, 
ins ta lling  ex te rn a l p e rip h e ra ls  such  as  p rin te rs  and  T -sw itch e s , re pa irin g  m in o r 
sys tem  p rob le m s, and  m a in te n a n ce .

C IS  123 M ic ro c o m p u te r  P ro d u c tiv ity  T o o ls  
“ P re req u is ite : P ro g ra m  a d m is s io n ; C IS  105 p re fe rre d  
A  s tudy  o f m ic ro co m p u te r b a se d  p ro d u c tiv ity  to o ls . T o p ics : o p e ra tin g  sys te m  
fu n d am en ta ls , m acros , and  file  co m m a n d  p rog ra m m in g .

C IS  124 M ic ro c o m p u te r  D a ta b a s e  P ro g ra m m in g  
“ P re re q u is ite /C o re q u is ite : C IS  123
A s tudy  o f d a ta b a se  p ro g ra m m in g  us ing  m ic ro co m p u te r d a ta b a se  m a n a g e 
m ent sys te m s  (D B M S ) so ftw a re  p a ckag e s . T o p ics : im p le m e n ta tio n  o f s ys 
tem s d e ve lo p m e n t, s tru c tu re d  p ro g ra m m in g  te ch n iq u e s , sc re en  des ign , d a ta  
ed iting , d e b u g g in g , and  p rin tin g  cu s to m ize d  repo rts .

C IS  126 C o m p u te r O p e ra to r  In te rn s h ip /P ra c tic u m  
“ P rereq u is ite : S u c c e s s fu l c o m p le tio n  o f all p ro g ra m  c o u rs e  w o rk  
An o n -th e -jo b  tra in in g  e x p e rie n c e  as  an  o p e ra to r in a  d a ta  p ro ce ss in g  
in s ta lla tion . A  p ra c ticu m  (o c c u p a tio n a l w o rk  e x p e rie n c e  in th e  te ch n ica l 
ins titu te ) can  re p lace  th e  in te rn sh ip  w h e re  o n -th e -jo b  tra in in g  is unava ila b le . 
The da ta  p rocess ing  su p e rv iso r e va lua te s  th e  s tu de n t us ing  a pp rop ria te  o b se r
va tion  te ch n iq u e s  and  e va lu a tio n  fo rm s . A  c r itiq u e  o f th e  e xp e rie n ce  fo llo w s  
the  in te rn sh ip /p ra c ticu m  period .

C IS  214  D a ta b a s e  M a n a g e m e n t  
“ P re req u is ite : C IS  114
An o ve rv iew  o f the  sk ills  and  kn o w le d g e  o f th e  d a ta b a se  a p p lica tio n  sys te m s 
used in b u s iness , g o ve rn m e n t, and  indu s try . T o p ics : phys ica l and  a pp lied  
da ta  s tru c tu re s ; d a ta b a se  d e s ig n ; o n -lin e  sys te m s ; and  h ie ra rch ica l, ne tw ork , 
and re la ted  d a ta  m ode ls .

C IS  215 C O B O L  ill 
“ P rereq u is ite : C IS  114
R e in fo rces  and e x te n d s  co n ce p ts  and a p p lica tio n s  p rov ide d  in C IS  114 
C O B O L II. T o p ics : rando m  file  p rocess ing , a d va n ce d  ta b le  p rocess ing , and 
advanced  so rting .
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C IS  2 1 6  C O B O L  IV
* *P re re q u ls ite /C o re q u is lte :  C IS  2 1 5 ; C IS  2 1 4
P ro v id e s  s k ills  d e v e lo p m e n t in m o re  a d v a n c e d  te c h n iq u e s  o f C O B O L  p ro 
g ra m m in g  u tiliz in g  d is k  file s . T o p ic s : in te ra c tiv e  p ro c e s s in g  a nd  d a ta b a s e  
p ro ce ss in g .

C IS  2 5 0  R P G  P ro g ra m m in g  I 
“ P re re q u is ite :  D e p a r tm e n ta l a p p ro v a l
In tro d u ce s  p ro g ra m m in g  b u s in e s s  a p p lic a tio n s  u s in g  th e  R P G  p ro g ra m m in g  
la n g u a g e . T o p ic s : in p u t/o u tp u t p ro c e s s in g , a r ith m e tic  o p e ra tio n s , e d it co d e s , 
co m p a rin g , co n tro l b re a ks , m u ltip le  co n tro l b rea ks , f ie ld -re c o rd  re la tion s , m u lti
p le  re co rd  ty p e s , a n d  e x c e p tio n  o u tp u t.

C IS  2 5 2  D a ta  E n try  O p e ra tio n s  
• ‘ P re re q u is ite :  D e p a r tm e n ta l a p p ro v a l
T h e  s k ills  n e e d e d  to  tra n s fe r  in p u t d a ta  fro m  so u rc e  d o c u m e n ts  to  d is k  a re  
ta u g h t. E x e rc is e s  a re  k e y e d  on  b o th  m ic ro c o m p u te r  a nd  C R T  u n d e r co n tro l 
o f an o n -lin e  d a ta  e n try  sy s te m . S u c c e s s fu l c o m p le tio n  re q u ire s  th e  d e v e lo p 
m e n t o f b o th  sp e e d  a n d  a c c u ra c y .

C IS  2 5 3  B A S IC  P ro g ra m m in g  I 
‘ ‘ P re re q u is ite : D e p a r tm e n ta l a p p ro v a l
A  s tu d y  o f th e  B A S IC  p ro g ra m m in g  la n g u a g e  as  u se d  on  m ic ro c o m p u te rs  to  
so lve  b u s in e s s  a p p lic a tio n s . T o p ic s : d a ta  d e fin it io n , ca lc u la tio n s , d e c is io n s , 
d a ta  v a lid a tio n , m u lt i-p a g e  re p o rt fo rm a ttin g , a rra y  p ro ce s s in g , so rtin g , s trin g  
m a n ip u la tio n , a n d  in te ra c tiv e  p ro c e s s in g .

C IS  2 5 4  B A S IC  P ro g ra m m in g  II 
“ P re re q u is ite : C IS  2 5 3
E m p h a s iz e s  s tru c tu re d  B A S IC  p ro g ra m m in g  u s in g  a d v a n c e d  p ro g ra m m in g  
te ch n iq u e s . T o p ic s : c o n tro l b re a k s ; s e q u e n tia l and  d ire c t file  p ro ce ss in g  and 
m a in te n a n c e ; fu n c tio n s ; s c re e n  fo rm a ttin g ; e rro r  re p o rtin g  and  a u d it tra ils ; 
m o d u la r p ro g ra m  c o n s tru c tio n ; a nd  d e b u g g in g  te c h n iq u e s .

C M P  101 In tro d u c tio n  to  M ic ro c o m p u te rs  
“ P re re q u is ite : P ro v is io n a l a d m is s io n
A  s tu d y  o f th e  c o n c e p ts  a n d  o p e ra tio n a l s y s te m s  a s s o c ia te d  w ith  m ic ro 
co m p u te rs . T o p ic s : te rm in o lo g y ; o p e ra tin g  s y s te m s ; d a ta  s to ra g e ; file  m a n 
a g e m e n t; a n d  in tro d u c tio n  to  w o rd  p ro c e s s in g , d a ta b a se , and  s p re a d sh e e t 
a p p lica tio n s .

C O S  100  In tro d u c tio n  to  C o s m e to lo g y  T h e o ry  
“ P re re q u is ite : P ro v is io n a l a d m is s io n
A n in tro d u c tio n  to  th e  c o s m e to lo g y  p ro fe s s io n  w ith  e m p h a s is  on  p ro fe ss io n a l 
p ra c tice s  a nd  sa fe ty . T o p ic s : s ta te  and  loca l law s; ru les  and  re gu la tio n s ; 
h yg ie n e  a nd  g ro o m in g ; p e rs o n a lity  d e v e lo p m e n t; e th ics ; s te riliza tio n , s a n ita 
tion , and  b a c te rio lo g y ; t>asic c h e m is try , and  H a z a rd o u s  D u ty  S ta n d a rd s  A ct 
co m p lia n ce .
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C O S  101 In tro d u c tio n  to  P e rm a n e n t W a v in g /R e la x in g  
**P re re q u is ite /C o re q u is ite : C O S  100
T he  ch e m is try  and  ch e m ica l re a c tio n s  a sso c ia te d  w ith  p e rm a n e n t w a ve  s o lu 
tions  and re la xe rs  a re  s tu d ie d . T o p ics : p e rm a n e n t w a ve  te ch n iq u e s , sa fe ty , 
che m ica l re la xe r te ch n iq u e s , and  th e  use  o f p e rm a n e n t w a ve  and  ch e m ica l 
re laxe r so lu tio n s  on  m a n n e q u in s .

C O S  102 In tro d u c tio n  to  H a ir C o lo r  
**P re re q u is ite /C o re q u is ite : C O S  100
In troduces s tu d e n ts  to  h a ir co lo r th e o ry , p re d isp o s itio n  tes ts , c o lo r se le c tion , 
and co lo r a p p lica tio n . T o p ics : b a s ic  c o lo r co n ce p ts , sk in  reac tions , th e  co lo r 
w hee l, and  th e  se le c tio n  and  a p p lica tio n  o f co lo r.

C O S  103 In tro d u c tio n  to  S k in , S c a lp , a n d  H air  
**P re re q u is ite /C o re q u is ite : C O S  100
In troduces  s tu d e n ts  to  p ro d u c ts  and  p ro ce d u re s  used in th e  ca re  and  tre a t
m ent o f the  sk in , sca lp , and  ha ir. T o p ics : a n a to m y, tre a tm e n t th eo ry , b as ic  
co rrec tive  ha ir and sca lp  tre a tm e n ts , p la in  fac ia ls , and d ise ase s  and d iso rde rs .

C O S  104 In tro d u c tio n  to  M a n ic u rin g  & P ed icu rin g  
**P re re q u is ite /C o re q u is ite : C O S  100
S tu d en ts  a re  in tro d u ce d  to  p ro d u c ts  and  p ro ce d u re s  used  in th e  ca re  o f na ils  
and cu tic les . T o p ics : tre a tm e n t th e o ry , hand  and  fo o t an a tom y, nail ca re  
im p le m en ts  and  su p p lie s , p la in  m a n icu re , and  ca re  o f cu tic les .

C O S  105 In tro d u c tio n  to  S h a m p o o in g  & S ty lin g  
**P re re q u is ite /C o re q u is ite : C O S  100
D eve lops  kn o w le d g e  and  sk ills  n e e d e d  to  sh a m p o o  and  c re a te  sh a p ing s , 
p incurls , fin g e rw a ve s , ro lle r p la ce m e n t, and  do  co m b-o u ts . Inc lud e s  20  hou rs  
on m a n n e q u in s  and  25  h o u rs  on  live  m o d e ls  w ith o u t co m p e n sa tio n . T o p ics : 
sh am p oo  ch e m is try  and  te ch n iq u e s , s ty lin g , p incu rls , ro lle r p lace m e n t, f in g e r
w aves, sk ip w a ve s , r id g e cu rls , and  co m b -o u ts .

C O S  106 In tro d u c tio n  to  H a irc u ttin g  
**P re re q u is ite /C o re q u is ite : C O S  100
The sk ills  ne ed e d  to  a p p ly  h a ircu ttin g  te ch n iq u e s  a re  d e ve lo pe d . T o p ics : 
ha ircu tting  te rm in o lo g y , sa fe ty  and  sa n ita tio n , cu ttin g  im p le m en ts , and  h a ir
cu tting  te ch n iq u e s .

C O S  107 H a irc u ttin g  T e c h n iq u e s  
**P re re q u is ite /C o re q u is ite : C O S  106
C on tin ue s  the  d e v e lo p m e n t o f h a ircu ttin g  sk ills  in th e  sa lo n  se tting . T op ics : 
c lien t co n su lta tio n , head  and  b o d y  a n a lys is , ha ir a n a lys is , and  ha ircu tting  
te chn iques .

C O S  108 P e rm m n e n t W a v in g  an d  R e la x in g  
‘ ‘ P re req u is ite : C O S  101
P resen ts  p re ca u tio n s  and  d iff icu ltie s  in vo lve d  in a p p ly in g  p e rm a n e n t w a ve s  
and re laxers . T o p ics : t im e d  p e rm a n e n t w ave , tim e d  re la xe r a p p lica tion . H a z 
a rdous D u ty  S ta n d a rd s  A c t co m p lia n ce .
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C O S  1 0 9  H a ir  C o lo r  
‘ ‘ P re re q u is ite :  C O S  1 0 2
T h e  a p p lic a tio n  o f te m p o ra ry , s e m i-p e rm a n e n t, a nd  p e rm a n e n t h a ir co lo r in g  
is p re s e n te d . T o p ic s : la sh  a n d  b ro w  tin ts , c o lo r in g  p ro d u c ts , s a fe ty  p re c a u 
tio n s  and  te s ts , m ix in g  p ro c e d u re s , c o lo r  se le c tio n , an d  a p p lica tio n  te ch n iq u e s .

C O S  110  S k in , S c a lp , a n d  H a ir  
‘ ‘ P re re q u is ite :  C O S  1 0 3
T re a tm e n t o f th e  sk in , sca lp , a n d  h a ir  is  s tu d ie d  as  s tu d e n ts  p ra c tic e  a p p ro v e d  
te c h n iq u e s  o n  live  m o d e ls . T o p ic s : im p le m e n ts , p ro d u c ts  an d  su p p lie s , d is 
e a s e s  an d  d is o rd e rs , c o rre c tiv e  h a ir  a n d  s c a lp  tre a tm e n ts , a nd  fa c ia l p ro c e 
d u re s  a n d  m a n ip u la tio n s .

C O S  111 s ty lin g  
“ P re re q u is ite :  C O S  105
H a irs ty lin g  th e o ry  a n d  a p p lic a tio n s  a re  c o n tin u e d  a s  th e rm a l te c h n iq u e s  a re  
in tro d u ce d . T o p ic s : b lo w -d ry  s ty lin g ; th e rm a l c u rlin g , p re ss in g , w a v in g , and  
b ra id in g ; s a fe ty ; a n d  th e  c le a n in g  a n d  s ty lin g  o f w ig s  a n d  h a irp ie ce s .

C O S  11 2  M a n ic u r in g  a n d  P e d ic u r in g  
“ P re re q u is ite :  C O S  104
M a n ic u r in g  a n d  p e d ic u r in g  te c h n iq u e s  a re  p ra c tic e d  on  live  m o d e ls . T o p ics : 
im p le m e n ts , p ro d u c ts  a n d  s u p p lie s , d is e a s e s  a n d  d is o rd e rs , m a n icu re  te c h 
n iq ue s , a n d  p la in  p e d ic u re .

C O S  113  P ra c tic u m  I
“ P re re q u is ite /C o re q .:  C O S  1 0 8 -1 1 2 ; E N G  101 , M A T  100, P S Y  100  
A  s k ills -d e v e lo p m e n t c o u rs e  in w h ic h  s tu d e n ts  b e c o m e  c o m p e te n t in the  
v a r io u s  p h a s e s  o f c o s m e to lo g y . T h e  tim e  a llo c a te d  to  e a ch  p h a se  is p re 
sc rib e d  by  th e  G e o rg ia  S ta te  B o a rd  o f C o s m e to lo g y . T o p ics :, p e rm a n e n t 
w a v e s  a n d  re la x e rs ; h a ir  c o lo r  an d  b le a c h in g ; sk in , sca lp , and  ha ir; h a ircu ttin g ; 
s ty lin g ; d is p e n s a ry ; m a n ic u re /p e d ic u re ; re c e p tio n ; sa fe ty ; and  c o m p lia n c e  
w ith  th e  H a z a rd o u s  D u ty  S ta n d a rd  A ct.

C O S  1 1 4  P ra c tic u m  II 
“ P re re q u is ite : C O S  114
T h e  to p ic s  b e g u n  in C O S  113 a re  c o n tin u e d  in th is  co u rse . S tu d e n ts  d e ve lo p  
c o m p e te n c ie s  in th e  v a r io u s  p h a s e s  o f c o s m e to lo g y . T h e  tim e  a llo ca te d  to 
each  p h a se  is p re s c r ib e d  b y  th e  G e o rg ia  S ta te  B o a rd  o f C o sm e to lo g y .

C O S  115  P ra c tic u m /ln te rn s h ip  I 
“ P re re q u is ite : C O S  113, C O S  114
P ro fe ss io n a l d e v e lo p m e n t a nd  th e  s k ills  n e c e s s a ry  fo r c o m p le tio n  o f s ta te  
lice n su re  re q u ire m e n ts  a re  p ro v id e d  by  th is  co u rse . T h e  re q u ire m e n ts  o f the  
co u rse  m a y  be  s a tis fie d  by  o n -c a m p u s  in s tru c tio n  o r a t an a p p ro ve d  in te rn 
sh ip  fa c ility . T o p ic s ; p e rm a n e n t w a v e s  and  re la xe rs ; h a ir co lo r and  b le a ch in g ; 
sk in , sca lp , a n d  ha ir; h a irc u tt in g ; s ty lin g ; d is p e n s a ry ; m a n icu re /p e d icu re ; 
re ce p tio n ; sa fe ty ; a nd  c o m p lia n c e  w ith  th e  H a z a rd o u s  D u ty  S ta n d a rd  Act.
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C O S  116 P ra c tic u m /ln te rn s h ip  II
‘ ‘ P re re q u is ite : C O S  1 1 3 -1 14 . P re re q u is ite /C o re q u is ite : C O S  115  
P ro fess iona l d e v e lo p m e n t and  the  sk ills  n e ce ssa ry  fo r co m p le tio n  o f s ta te  
licensu re  re q u ire m e n ts  a re  co n tin u e d  b y  th is  cou rse . T h e  re q u ire m e n ts  o f the  
cou rse  m ay be  sa tis fie d  by o n -ca m p u s  in s truc tio n  o r a t an a p p ro ve d  in te rn 
sh ip  fac ility .

C O S  117 S a lo n  M a n a g e m e n t  
‘ ‘ P re re q u is ite : C O S  100, P ro g ra m  a d m is s io n
The s teps  in vo lve d  in o p e n in g  and  o p e ra tin g  a  p riva te ly  ow n ed  co sm e to lo g y  
sa lon are exam ined . T o p ics ; p lann ing  a sa lon , b us in e ss  m anagem en t, re ta iling , 
pub lic  re la tions , sa le s  sk ills , and  c lie n t re ten tion .

D D F 101 In tro d u c tio n  to  D ra ftin g  
“ P re req u is ite : P ro v is io n a l a d m is s io n
E m p has izes  th e  d e ve lo p m e n t o f fu n d a m e n ta l d ra ftin g  te ch n iq u e s . T o p ics : 
te rm ino logy , ca re  and  use  o f e q u ip m e n t, le tte ring , line  re la tion sh ip s , and 
g e o m e tric  co n s tru c tio n .

D D F 102 S ize  an d  S h a p e  D e s c rip tio n  I 
“ P re re q u is ite /C o re q u is ite : D D F  101; M A T  103
P rov ides m u ltiv ie w  and  d im e n s io n in g  te ch n iq u e s  n e ce ssa ry  to  d e ve lo p  v iew s 
tha t co m p le te ly  d e sc rib e  m a ch in e  pa rts  fo r m a n u fa c tu re . T o p ics : m u ltiv iew  
d raw ing  and  ske tch in g  in pen c il a n d /o r ink, p rec is io n  m e a su re m e n t, to le r
ances and fits , and  b a s ic  d im e n s io n in g .

D D F 103 S ize  an d  S h a p e  D e s c rip tio n  II 
“ P re re q u is ite /C o re q u is ite : D D F  101; D D F  102
C on tin ue s  th e  d e v e lo p m e n t o f d im e n s io n in g  sk ills  and in trod u ce s  sec tio na l 
v iew s. T op ics : a d va n ce d  d im e n s io n in g  p rac tice s ; and  se c tio n a l v ie w s  in p e n 
cil a nd /o r ink.

D D F 104 P ic to ria l D ra w in g  
“ P re re q u is ite : D D F  103; M A T  104
The use  o f te ch n ica l ske tch in g  and  p ic to ria l d ra w in g  is in troduced . T o p ics : 
a xo n o m e tric  and  o b liq u e  d ra w in g s  in penc il a n d /o r ink; and g e n e ra l p ic to ria l 
ske tch ing  te ch n iq u e s .

D D F 105 A u x ilia ry  V ie w s
“ P re re q u is ite /C o re q u is ite : D D F  103; M A T  104
The te ch n iq u e s  n e ce ssa ry  fo r a u x ilia ry  v ie w  d ra w in g s  a re  in troduced . T op ics : 
p rim a ry  and se co n d a ry  a u x ilia ry  v ie w s  in penc il a n d /o r ink.

D D F 106 F as te n e rs  
“ P re re q u is ite /C o re q u is ite : D D F  105
P rov ides the  kn o w le d g e  and  sk ills  n e ce ssa ry  to  d raw  and  sp ec ify  fas te n e rs . 
Top ics : d raw in g  o f th re a d s , d ra w in g  o f fa s te n e rs , use  o f te ch n ica l re fe rence  
sources, and sue  o f w e ld in g  sym bo ls .
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D D F  1 07  In tro d u c tio n  to  C A D
’̂ *P re re q u is ite /C o re q u is ite :  C M P  10 1 ; D D F  103 ; M A T  104  
T h e  c o n c e p ts , te rm in o lo g y , a n d  te c h n iq u e s  fo r  C A D  a p p lic a tio n s  a re  in tro 
d u ce d . T o p ic s : te rnn in o log y , c a re  a n d  u se  o f h a rd w a re /s o ftw a re , C A D  
c o m m a n d s , b a s ic  e n tit ie s , a n d  b a s ic  d ra ftin g  a p p lic a tio n s .

D D F  1 08  In te rs e c t io n s  a n d  D e v e lo p m e n ts  
’̂ ^ P re re q u is ite /C o re q u is ite : D D F  103 ; M A T  104
T h e  g ra p h ic  d e s c r ip t io n  o f o b je c ts  re p re s e n te d  b y  th e  in te rs e c tio n  o f g e o m e t
ric  c o m p o n e n ts  is  in tro d u c e d . T o p ic s : s u rfa c e  d e v e lo p m e n t; e s ta b lis h m e n t o f 
tru e  le n g th ; a n d  in te rs e c tio n s  o f lin es , p la n e s , p r ism s , p y ra m id s , cu rve d  
su rfa c e s , c y lin d e rs , a n d  co n e s .

D D F  1 09  A s s e m b ly  D ra w in g s  I 
* *P re re q u is ite /C o re q u is ite :  D D F  1 0 4 ; D D F  107
P ro v id e s  th e  k n o w le d g e  a n d  s k ills  n e c e s s a ry  to  p ro d u c e  w o rk in g  d ra w in g s . 
T o p ics : u se  o f te c h n ic a l re fe re n c e  s o u rc e s , d e ta il d ra w in g s , and  p ic to ria l 
a s s e m b ly  d ra w in g s  e x e c u te d  u s in g  d ra ft in g  b o a rd  a n d /o r C A D  e q u ip m e n t.

D D F  1 10  A s s e m b ly  D ra w in g s  II 
* *P re re q u is ite /C o re q u is ite :  D D F  109
C o n tin u e s  th e  d e v e lo p m e n t o f a s s e m b ly  d ra w in g  sk ills . T o p ic s : in d e p th  d e ta il 
d ra w in g s , o r th o g ra p h ic  a s s e m b ly  d ra w in g s , a nd  p ic to ria l a s s e m b ly  d ra w in g s  
e x e c u te d  u s in g  d ra ft in g  b o a rd  a n d /o r  C A D  e q u ip m e n t.

D D S  201 S tre n g th  o f M a te r ia ls  
‘ ‘ P re re q u is ite : E N G  1 01 ; M A T  104
A n o n -c a lc u lu s  b a s e d  o v e rv ie w  o f th e  b e h a v io r  o f m a te r ia ls  w h e n  su b je c te d  
to  d iffe re n t lo a d in g s  a n d  re s tra in ts . In c lu d e s  th e  p re d ic tio n  o f m a te ria ls  b e h a v 
io r in d iffe re n t s itu a tio n s . T o p ic s : s tre ss , s tra in , te n s io n , m o m e n ts  o f ine rtia , 
and  b e a m  b e n d in g .

D D S  2 0 2  A d v a n c e d  C A D  
“ P re re q u is ite : D D F  107 ; M A T  104
D e v e lo p m e n t o f C A D  u tiliza tio n  sk ills  in d is c ip lin e  sp e c ific  a p p lica tion s . T op ics : 
D O S  u sa g e , a d v a n c e d  C A D  c o m m a n d s , lis t P -line , a d v a n c e d  3 -D , d isc ip lin e  
o r ie n te d  C A D  a p p lic a tio n s , m a c ro  u tiliz a tio n , and  a p p lic a tio n  cu s to m iza tio n .

D D S  2 0 3  S u rv e y in g  I 
‘ ‘ P re re q u is ite : D D F  107; M A T  104
In tro d u ce s  fu n d a m e n ta l p la n e  s u rv e y in g  c o n c e p ts , in s tru m e n ts , and  te c h 
n iques . T o p ic s : lin e a r m e a s u re m e n t; a n g le s , b e a rin g s , and  d ire c tio n s ; and 
use  o f tra n s its , th e o d o lite s , le ve ls , an d  e le c tro n ic  d is ta n c e  m e te rs .

D D S  2 04  E s tim a tin g
“ P re re q u is ite : C M P  101; E N G  01 ; M A T  104
A s tu d y  o f m e th o d s  u se d  to  d e te rm in e  th e  e xp e c te d  m a te ria ls , labor, and 
co s ts  re q u ire m e n ts  fo rg iv e n  s tru c tu re s  o r p ro d u c ts . T o p ics : b lu e  p rin t read ing , 
m a te ria l ta k e -o ffs , p r ice  e x te n s io n , a n d  u tiliz a tio n  o f re fe re n ce  so u rce s .
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D D S  205  R e s id e n tia l A rc h ite c tu ra l D ra w in g  I 
**P re re q u is ite : D D F  110; D D S  201 ; E N G  101; M A T  104  
In troduces  a rch ite c tu ra l d raw in g  sk ills  n e ce ssa ry  to  p ro d u ce  a co m p le te  se t 
o f co n s tru c tio n  d ra w in gs . T o p ics : flo o r, fo o tin g , and  fo u n d a tio n  p lans ; in te rio r 
and e x te rio r e le va tio n s ; se c tio n s  and  d e ta ils ; w in d o w , doo r, and  fin ish  
schedu les ; s ite  p lans ; and  sp e c ifica tio n s .

D D S 206  M a te ria ls , C o d e s , a n d  S p e c ific a tio n s  
‘ ^P rerequ is ite : D D F  110; E N G  101; M A T  104
T he  m a te ria ls , co d e s , and  sp e c ific a tio n s  th a t a p p ly  to  a rch ite c tu ra l d es ign  
are in trod uce d . T o p ics : sp e c ifica tio n  fo rm a ts , use  o f re fe re n ce  sou rces , b u ild 
ing co de s  and  in d u s try  s ta n d a rd s , and  m a te ria l se le c tio n  and  sp e c ifica tio n .

D D S  207  M e c h a n ic a l S y s te m s  fo r  A rc h ite c tu re  
“ P re re q u ls ite /C o re q u is ite : D D S  205 ; D D S  206 ; P H Y  221 
R e in fo rce s  te c h n ic a l kn o w le d g e  and  s k ills  re q u ire d  to  d e ve lo p  a c cu ra te  
m echan ica l and e le c tr ica l p lans . T o p ics : hea ting , ve n tila tio n , and  a ir c o n d i
tion ing  ca lcu la tio n s  and  p lan s ; e le c trica l ca lcu la tio n s  and  p lans ; and  p lu m b 
ing ca lcu la tio n s  and  p lans.

D D S 208  R e s id e n tia l A rc h ite c tu ra l D ra w in g  II 
**P re re q u is ite /C o re q u is ite : D D S  205 ; D D S  207
A co n tin u a tio n  o f in -d e p th  a rch ite c tu ra l d ra w in g  p ra c tice  and d e ve lo p m e n t of 
des ign  sk ills . T o p ics : floo r, fo o tin g , and  fo u n d a tio n  p lans ; in te rio r and e x te rio r 
e levations'; se c tio n s  and  d e ta ils ; w in d o w , doo r, and  fin ish  sch e d u le s ; s ite  
p lans; sp e c ifica tio n s ; m e ch a n ica l and  e le c trica l sys te m s.

D D S  209  S tru c tu ra l S tee l D e ta ilin g  
‘ ‘ P re re q u is ite : D D F  110
D eve lops  kn o w le d g e  and  sk ills  fo r s tru c tu ra l s tee l d e ta ilin g  and  co n n e c tio ns  
des ign  fo r co m m e rc ia l co n s tru c tio n . T o p ics : o ffice  p rac tice s ; s tee l shapes; 
beam  reac tion ; fra m e d  co n n e c tio n s ; and  co lu m n s , b a se  p la tes , and  sp lices.

D D S 210  C o m m e rc ia l A rc h ite c tu ra l D ra w in g  I 
“ P re re q u is ite /C o re q u is ite : D D S  208 ; D D S  209
T he  co m m e rc ia l d ra w in g  sk ills  n e ce ssa ry  to  p rod u ce  co n s tru c tio n  d raw ings  
are  in troduced . T o p ics : s tru c tu ra l s tee l d e ta ilin g , re flec te d  ce ilin g  p lans, rebar 
de ta iling , and  all p lans, sp e c ifica tio n s , se c tio n s  and  de ta ils , and schedu les .

D D S  211 C o m m e rc ia l A rc h ite c tu ra l D ra w in g  II 
“ P re re q u is ite /C o re q u is ite : D D S  210; P H Y  222
In -dep th  co m m e rc ia l a rch ite c tu ra l d ra w in g  p ra c tice  and  d e ve lo p s  com m erc ia l 
a rch ite c tu ra l d es ign  sk ills . T o p ics : s tru c tu ra l s tee l d e ta ilin g ; re flec ted  ce iling  
p lans; reba r d e ta ilin g ; m e ch a n ica l and  e le c trica l sys te m s ; and  all plans, 
spec ifica tio n s , se c tio n s  and  de ta ils , and  sch e du le s .
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D D S  2 1 5  L e g a l P r in c ip le s  o f S u rv e y in g  
‘ •P re re q u is ite :  D D S  2 0 3
In v e s tig a te s  th e  w r itte n  a n d  p h y s ic a l e v id e n c e  to  lo ca te  p ro p e rty  b o u n d a r ie s  
in a c c o rd a n c e  w ith  G e o rg ia  p la t la w  a n d  te c h n ic a l s ta n d a rd s . T o p ic s ; e v i
d e n c e  a n d  p re s e rv a tio n  o f e v id e n c e , tra n s fe r  o f land  o w n e rs h ip , a d v e rs e  
rig h ts  and  e m in e n t d o m a in , lo c a tio n  o f w r itte n  tit le  b o u n d a rie s , G e o rg ia  p lan  
law  an d  te c h n ic a l s ta n d a rd s , a nd  w r itte n  d e s c rip tio n s .

D D S  2 1 6  S u rv e y in g  II 
* *P re re q u is ite /C o re q u is ite :  D D S  2 1 5
C o n tin u e s  th e  d e v e lo p m e n t o f s u rv e y in g  s k ills  w ith  e m p h a s is  on a d va n ce d  
su rv e y in g  te c h n o lo g y  a n d  te c h n iq u e s . T o p ic s ; a re a  c a lc u la tio n , b o u n d a ry  
su rve ys , E D M  e q u ip m e n t u tiliz a tio n , d iffe re n tia l le ve lin g , p h o to g ra m m e try , 
and  to p o g ra p h ic  p la n n in g .

D D S  2 1 7  C iv il D ra ftin g  I 
‘ •P re re q u is ite :  D D F  11 0 ; D D S  2 0 3
E m p h a s iz e s  d ra w in g  a s s ig n m e n ts  re la te d  to  c o m m o n  m a p p in g  and  c iv il s ite  
p la n n in g  d e s ig n  p ro b le m s . T o p ic s ; lo a n  an d  b o u n d a ry  su rve ys , “ a s -b u ilts ” , 
p lan  and  p ro file  d ra w in g , c ro s s -s e c tio n s , e a rth -w o rk  d e te rm in a tio n s , and g ra d e  
d e te rm in a tio n s .

D D S  2 1 8  C iv il D ra ftin g  II
* *P re re q u is ite /C o re q u is ite :  D D S  2 0 1 ; D D S  2 1 7
S ite  p la n n in g  a n d  s u b d iv is io n  d e s ig n  a re  s tu d ie d . T o p ics ; la n d sca p e  a rc h i
te c tu re , c o n s tru c tio n  la yo u t, s tre e t d e s ig n , s e w e r sys te m s , c o u n ty  co d es , and 
flo o d  co n tro l m e th o d s .

D D S  2 1 9  R o u te  L o c a tio n  a n d  D e s ig n  
* *P re re q u is ite /C o re q u is ite :  D D S  21 8
P ro v id e s  th e  fu n d a m e n ta ls  o f p ro p e r h ig h w a y  d e s ig n ; in c lu d in g  fie ld  exe rc ises . 
T o p ics ; land  tra n p o rta tio n  s y s te m s ; g ro u n d  an d  a e ria l ro u te  su rv e y  m e th o d s ; 
in te rse c tio n s  and  in te rc h a n g e s ; p lo t an d  fie ld  s ta ke o u t, to p o g ra p h ica l p lann ing , 
h ig h w a y  d e s ig n  a n d  sa fe ty .

D D S  2 2 0  C o n c re te  D e s ig n  
‘ ‘ P re re q u is ite : D D F  110 ; D D S  2 0 1 ; P H Y  221
In tro d u ce s  re in fo rc e d  c o n c re te  d e ta ilin g  c o n c e p ts  a n d  te c h n iq u e s  fo r fa b r ic a 
tion  d ra w in g s . T o p ic s ; b e a m s , s la b s , an d  c o lu m n s ; s te e l re in fo rc in g ; co n c re te  
d e s ig n  p ro p e rtie s ; an d  c o n c re te  d e s ig n  m a n u a l u tiliza tio n .

D D S  2 2 5  P r in c ip le s  o f M e ta llu rg y  
“ P re re q u is ite : E N G  101 ; M A T  104
In tro d u ce s  th e  fu n d a m e n ta l p h y s ic a l p ro p e rtie s  o f m e ta ls . T o p ics ; p h ys ica l 
p ro p e rtie s  and  lim ita tio n s , p ro c e s s in g  te c h n iq u e s , h e a t tre a tin g , h a rd n e ss  
te s tin g , and  m ic ro -s tru c tu ra l c h a ra c te r is tic s .
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D D S  226  M a n u fa c tu rin g  P ro c e s s e s  
**P re re q u is ite /C o re q u is ite : E N G  101; M A T  104
In troduces  b a s ic  in d u s tria l m a n u fa c tu rin g  p ro ce sse s . T o p ics : g a u g in g : m e a s 
uring  p ro ce sse s ; ho t p ro ce sse s  such  as w e ld in g , fo rg in g , and  fo rm in g ; co ld  
p roce sse s  such  as cu ttin g , fo rm in g , and  ro lling ; in sp e c tin g  p ro ce sse s ; and 
fin ish in g  p roce sses .

D D S 227  J ig s , F ix tu re s , an d  D ie  D ra w in g  
'^^P rerequ is ite /C orequ is ite : D D F  110; D D S  225
D eta iling  o f jig s , fix tu re s , and  d ie s  to  m ee t in d u s tria l s ta n d a rd s  is in trod uce d . 
T op ics : m u ltiv ie w  w o rk in g  d ra w in g s , to le ra n ce s , p re c is io n  m e a su re m e n t and 
d im e n s io n in g  p rac tice s , q u a lity  co n tro l, use  o f s ta n d a rd  parts , and  re fe re n ce  
sou rce  u tiliza tion .

D D S 228  J ig s , F ix tu re s , an d  D ie  D es ig n  
‘ ^P rerequ is ite : D D S  225 ; D D S  2 27
D esign  o f ju g s , fix tu re s , and  d ie s  to  m e e t in du s tria l s ta n d a rd s  is s tud ied . 
T op ics : cus to m  d e s ig n  o f jig s , fix tu re s , and  d ies ; m u ltiv ie w  w o rk in g  d ra w in g s ; 
to le rances; p rec is ion  m e asu re m e n t and d im e ns ion in g  p ractices, qu a lity  con tro l, 
use o f s ta n d a rd  parts , and  re fe re n ce  so u rce  u tiliza tion .

D D S 229  G e a rs  a n d  C a m s  
‘ ‘ P re re q u is ite : D D S  201 ; D D S  22 6 ; M A T  104
E m ph a s ize s  ca lcu la tio n , sp e c ifica tio n  d e ve lo p m e n t, and d ra w in g  o f g e a r and 
cam  sys tem s. T o p ic s : re fe re n ce  so u rce s , so lu tio n  fo r tw o  un kno w n s, s ta n 
dard  g e a r a p p lica tio n s , s ta n d a rd  cam  a p p lica tio n s , and g e a r ra tios.

D D S 230  M e c h a n is m s  I 
“ P re re q u is ite /C o re q u is ite : D D S  229
F am ilia riza tio n  w ith  and  u tiliza tio n  o f co m m o n  lin kag e  typ e s  is em ph as ize d . 
T op ics : d ire c t lin kag e s , m u lti- lin ka g e s , s ta n d a rd  g e a r boxes, and fu n d a m e n 
ta l robo tic  con ce p ts .

D D S  231 M e c h a n is m s  II 
“ P re re q u is ite /C o re q u is ite : D D S  230
E n ph a s ize s  in -d e p th  u tiliza tio n  o f a  v a rie ty  o f lin ka g e  typ e s . T o p ics : ad va nce d  
a p p lica tio ns  o f d ire c t lin ka ge s , m u lti- lin ka g e s , g e a r boxes, and robo tic  
concep ts .

D D S 232  M e ch a n ic a l P o w e r T ra n s m is s io n  
“ P re re q u is ite /C o re q u is ite : D D S  230
O p p o rtu n itie s  fo r d e s ig n  u tiliza tio n  o f m u ltip le  p o w e r tra n sm iss io n  m e th o d 
o logy. T o p ics : be lts  and  pu lle ys , c lu tch e s  and  b rakes, g e a r boxes, sp ro cke ts  
and cha ins , h yd ra u lics , and  pn e u m a tics .

D D S 239  A d v a n c e d  D ra ftin g  P ra c tic u m
“ P re re q u is ite /C o re q u is ite : A ll o th e r c o u rs e s  re q u ire d  fo r g ra d u a tio n  
A  s im u la ted  Indus tria l d e s ig n  p rob le m  is p rov ided  th a t re qu ire s  the  syn th e s is  
o f kn o w led g e  and  te ch n iq u e s  d e ve lo p e d  in the  a d va n ce d  op tio n  co u rse s  to  
p roduce  a co m p le te  g ra p h ica l d e sc rip tio n  and p rese n ta tio n  o f the  fin ishe d  
p roduct. U tiliza tion  o f C A D  p re fe rred .
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D IS  150  D ire c te d  In d iv id u a l S tu d y  
“ P re re q u is ite : In s tru c to r  re c o m m e n d a tio n
P ro v id e s  th e  in s tru c to r  a n d  s tu d e n t an  o p p o rtu n ity  to  d e v e lo p  s p e c ia l le a rn in g  
e n v iro n m e n ts . In s tru c tio n  is d e liv e re d  th ro u g h  o c c u p a tio n a l w o rk  e x p e r
ien ce s , p ra c tic u m s , a d v a n c e d  p ro je c ts , in d u s try  s p o n s o re d  w o rk s h o p s , 
se m in a rs , o r s p e c ia liz e d  a n d /o r  in n o v a tiv e  le a rn in g  a rra n g e m e n ts . T o p ic s  
in c lu d e ; a p p lic a tio n  o f o c c u p a tio n a l/te c h n ic a l sk ills , a d a p ta b ility  to  th e  w o rk  
e n v iro n m e n t, a n d  p ro b le m  s o lv in g . R e q u ire s  w ritte n  d o c u m e n ta tio n  b e tw e e n  
in s tru c to r  an d  s tu d e n t th a t d e ta ils  e x p e c te d  re q u ire m e n ts . O ffe r fo r va r ia b le  
c re d it ra n g in g  fro m  1 q u a rte r  h o u r to  1 2  q u a rte r  h o u rs  c o m p u te d  on  th e  b a s is  
o f 3 h o u rs  p e r w e e k  fo r  th e  d u ra tio n  o f a  q u a rte r  e q u a lin g  1 q u a rte r  h o u r o f 
c re d it (3 to  1 ra tio ).

E L C  103  E le c tro n ic  F u n d a m e n ta ls  
^^P rerequ is ite : P ro v is io n a l a d m is s io n
In tro d u c e s  th e  fo llo w in g  to p ic s : th e  e le c tro n ic s  e m p lo y m e n t m a rk e t a n d  
ca re e rs , s a fe ty  a n d  p ro c e d u re s , b a s ic  e le c tro n ic  la n g u a g e , and  b lo ck  d ia 
g ram  a n a ly s is  o f c o m m o n  e le c tro n ic  sys te m s .

E L C  104  S o ld e r in g  T e c h n o lo g y  I 
‘ ‘ P re re q u is ite : P ro v is io n a l a d m is s io n
S o ld e rin g  te c h n iq u e s  u se d  w ith  e le c tro n ic  c irc u its  and  w h e n  re p a ir in g  p rin te d  
c ircu it b o a rd s  a re  d e v e lo p e d . T o p ic s : s o ld e rin g  and  d e s o ld e rin g  p ro ce d u re s , 
g ro u n d in g , s u rfa c e  m o u n t te c h n iq u e s , and  re p a ir  o f p rin te d  c irc u it b oa rds .

E L C  106  D ire c t C u rre n t C irc u its  I
‘ ‘ P re re q u is ite /C o re q u is ite :  E L T  103 , E L T  104, M A T  103  
In tro d u ce s  th e  fo llo w in g  to p ic s : e le c tr ic a l p r in c ip le s  and  law s; d ire c t cu rre n t 
te s t e q u ip m e n t; se rie s , p a ra lle l, and  co m b in a tio n  c ircu its ; b as ic  lab p roce du re s ; 
and  s a fe ty  p ra c tice s .

E L C  108  D ire c t C u rre n t C irc u its  II
‘ ‘ P re re q u is ite /C o re q u is ite :  E L C  103, E L C  104, E L C  106, M A T  103  
C o n tin u e s  th e  s tu d y  o f D C  c o n c e p ts  an d  a p p lic a tio n s . T o p ics : DC th e o re m s , 
R L /R C  tm e  c o n s ta n ts , lab  p ro c e d u re s , a n d  sa fe ty .

E LC  109  A lte rn a tin g  C u rre n t I
* *P re re q u is ite /C o re q u is ite :  E L C  108, a n d  M A T  104
A  s tu d y  o f va ry in g  s in e  w a v e  v o lta g e s  and  cu rre n t. T o p ics : A C  w a ve  g e n e ra 
tion  fa c to rs ; fre q u e n c y  an d  p h a s e  re la tio n s h ip  in re s is tive , RL, RC, and A LC  
c ircu its ; a n d  im p e d a n c e , a d m itta n c e , and  c o n d u c ta n c e  p o w e r fa c to rs  c a lc u 
la ted  fro m  g ive n  a n d /o r m e a s u re d  da ta .

E LC  110  A lte rn a tin g  C u rre n t II 
‘ ‘ P re re q u is ite /C o re q u is ite :  E L C  109
C o n tin u e s  th e  s tu d y  o f A C  c o n c e p ts  w ith  e m p h a s is  on c o n s tru c tin g , ve rify ing , 
and  tro u b le  s h o o tin g  re a c tive  c irc u its  u s in g  R LC  a n a ly z e rs  and  o sc illo sco p e s . 
T o p ics : LR , R C , an d  L R C  c irc u its ; tra n s fo rm e r th e o ry ; th re e  p h a se  A C  c ircu it 
ca lc u la tio n s ; A C  c irc u it re s o n a n c e ; n o n -s in u s o id a l w a ve  fo rm s ; AC  m o to r 
and g e n e ra to r th e o ry ; filte r, im p e d a n c e  b rid g e , and  te s t e q u ip m e n t.
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E L C  111 E le c tro n ic s  M ic ro c o m p u te r  A p p lic a tio n s  I 
^^P rerequ is ite : P ro g ra m  a d m is s io n
In tro d u ce s  c o n c e p ts  a n d  o p e ra tio n s  re la te d  to  e le c tro n ic s  m ic ro c o m p u te r  
a p p lica tio n s . T o p ic s : te rm in o lo g y , o p e ra tin g  s y s te m s , d a ta  s to ra g e , file  
m a n a g e m e n t, c a re  a n d  o p e ra tio n  o f e q u ip m e n t, e le c tro n ic s  e n d -u s e rs  s o ft
w a re , a nd  b lo c k  d ia g ra m s .

E L C  112  E le c tro n ic s  M ic ro c o m p u te r  A p p lic a tio n s  II 
**P re re q u is ite ;  E L C  111
C o n tin u e s  th e  s tu d y  o f m ic ro c o m p u te r  a p p lic a tio n s  w ith  th e  in tro d u c tio n  o f 
f lo w  c h a rt c o n c e p ts , p ro b le m  s o lv in g  u s in g  h ig h  le ve l la n g u a g e , o p e ra tio n  o f 
e n d -u s e r s o ftw a re , a n d  s tru c tu re d  p ro g ra m m in g .

E L C  1 14  S o lid  S ta te  D e v ic e s  I 
**P re re q u is ite /C o re q u is ite :  E L C  11 0
T h e  p h ys ica l c h a ra c te r is t ic s  o f s o lid  s ta te  d e v ic e s  a n d  th e ir  a p p lic a tio n  is 
s tu d ie d . T o p ic s : s e m ic o n d u c to r  p h y s ic s , PN  d io d e s  a n d  p o w e r su p p ly , b ip o 
la r ju n c tio n  tra n s is to rs  a n d  a m p lif ie rs , a n d  fie ld  e ffe c t tra n s is to rs .

E L C  11 5  S o lid  S ta te  D e v ic e s  II 
* *P re re q u is ite /C o re q u is ite :  E L C  111
C o n tin u e s  th e  s tu d y  o f s o lid  s ta te  d e v ic e s  w ith  th e  in tro d u c tio n  o f sp e c ia l 
d io d e s , p o w e r c o n tro l a n d  s w itc h in g  d e v ic e s , a n d  d is p la y /o p tic a l d e v ice s .

E L C  116  S o ld e r in g  T e c h n o lo g y  II 
* *P re re q u is ite /C o re q u is ite :  E L C  1 1 5
C o n tin u e s  th e  d e v e lo p m e n t o f sk ill a n d  s p e e d  in s o ld e r in g  a n d  d e s o ld e rin g  
e le c tro n ic  c irc u its . In tro d u c e s  a d v a n c e d  re p a ir /re w o rk  p ro b le m s  a n d  c o n 
s tru c tio n  te c h n iq u e s .

E L C  1 17  L in e a r  in te g ra te d  C irc u its  
* *P re re q u is ite /C o re q u is ite :  E L C  1 1 4
T h e  fo llo w in g  to p ic s  a re  in tro d u c e d : o p e ra tio n a l a m p lif ie rs , a c tiv e  filte rs , v o lt
a ge  re g u la to rs , t im e rs , a n d  p h a s e  lo ck  lo o p s .

E L C  118  D ig ita l E le c tro n ic s  I 
* *P re re q u is ite /C o re q u is ite :  E L C  1 0 8
T h e  b a s ic  b u ild in g  b lo c k s  o f d ig ita l c irc u its  a re  p re s e n te d . T o p ic s : B o le an  
a lg e b ra  a nd  m in im iz a tio n  c o n c e p ts , d ig ita l te s t e q u ip m e n t, A N D , O R , N O R , 
N A N D  g a te s , a n d  tru th  ta b le s .

E L C  1 19  D ig ita l E le c tro n ic s  II 
* *P re re q u is ite /C o re q u is ite :  E L C  1 1 8
A d va n c e d  d ig ita l c irc u its  a n d  d e v ic e s  a re  s tu d ie d . T o p ic s : lo g ic  fa m ilie s , 
f lip -flo p s , re g is te r  c o u n te rs , e n c o d in g  a n d  d e c o d in g , m u ltip le x e rs  a n d  d e 
m u ltip le xe rs , A  to  D a n d  D to  A , d is p la y  d rive rs , a nd  d ig ita l s ys te m  a p p lica tio n s .

E L C  120  M ic ro p ro c e s s o r  I 
* *P re re q u is ite /C o re q u is ite :  E L C  1 1 9
A  co u rse  th a t fo c u s e s  o n  c u rre n t g e n e ra tio n  m ic ro p ro c e s s o rs . T o p ic s : m ic ro 
p ro c e s s o r a rc h ite c tu re , m a c h in e  la n g u a g e , a s s e m b le r, a d d re s s in g  sch e m e s , 
d e b u g g in g , m e m o ry  d e v ic e s , a n d  th e  u se  o f d ia g n o s tic  p ro g ra m s .
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E L C  121 M ic ro p ro c e s s o r  II 
* *P re re q u is ite /C o re q u is ite :  E L C  1 2 0
A  c o n tin u a tio n  o f th e  s tu d y  o f c u rre n t m ic ro p ro c e s s o rs  w ith  e m p h a s is  on 
a p p lic a tio n  a n d  o p e ra tio n  te c h n iq u e s .

E L C  12 2  M ic ro p ro c e s s o r  In te rfa c in g  
* *P re re q u is ite /C o re q u is ite :  E L C  121
M ic ro p ro c e s s o r in te r fa c in g  w ith  m e m o ry  a n d  p ro g ra m m a b le  in te rfa c e  a d a p t
e rs  is p ra c tic e d . T o p ic s ; in te rfa c in g , m e m o ry  c o n fig u ra tio n , in p u t/o u tp u t, and  
p ro g ra m m a b le  p e r ip h e ra l in te rfa c e s .

E L C  1 23  C o m m u n ic a t io n s  E le c tro n ic s  S u rv e y  
* *P re re q u is ite /C o re q u is ite :  E L C  115
T h e  d e v ic e s  a n d  c o n c e p ts  a s s o c ia te d  w ith  e le c tro n ic  c o m m u n ic a tio n s  a re  
in tro d u c e d  in th is  c o u rs e . T o p ic s : tra n s m is s io n , p ro p a g a tio n , a n te n n a e , m o d 
u la tio n  a n d  d e te c tio n , d e te r io ra tio n  s u ch  as  n o ise  an d  a tte n u a tio n , re ce ive rs , 
and  tra n s m itte rs .

E L C  1 2 4  In d u s tr ia l E le c tro n ic s  S u rv e y  
* *P re re q u is ite /C o re q u is ite :  E L C  12 0
C o n c e p ts  a n d  te c h n o lo g ie s  u tiliz e d  in in d u s tr ia l e le c tro n ic s  a p p lic a tio n s  a re  
in tro d u ce d . T o p ic s ; s e n s o rs , p ro c e s s  c o n tro ls , m o to r co n tro ls , p ro g ra m m e d  
c o n tro ls , m e c h a n ic a l d e v ic e s , flu id  p o w e r, an d  ro bo tics .

E L C  2 0 0  In tro d u c tio n  to  C o m p u te r  A rc h ite c tu re  
• ‘ P re re q u is ite :  E L C  122
A  s tu d y  o f th e  b a s ic  a rc h ite c tu re  a n d  o p e ra tio n  o f sm a ll co m p u te rs . T o p ics : 
p ro g ra m m in g , h a rd w a re  c o m p o n e n ts , s y s te m -le v e l a rch ite c tu re , and  bus 
a rc h ite c tu re .

E L C  201 C o m p u te r  P e r ip h e ra ls  
* *P re re q u is ite /C o re q u is ite :  E L C  2 0 0
A  s tu d y  o f s y s te m -le v e l a rc h ite c tu re  a n d  fu n c tio n a l o p e ra tio n  o f c o m p u te r 
p e rip h e ra ls . T o p ic s : in te llig e n t in te rfa c e s , p rin te rs , c o n s o le  w rite rs , d isp la y  
te rm in a ls , a n d  m a s s  s to ra g e .

E L C  2 0 2  N e tw o rk in g  I 
* *P re re u is ite /C o re q u is ite :  E L C  201
T h e  a rc h ite c tu re  a n d  fu n c tio n a l o p e ra tio n  o f c o m p u te r n e tw o rks  a re  e x a m 
ined  w ith  e m p h a s is  on  c o m m u n ic a tin g  te c h n ic a l in fo rm a tio n  to  n o n -te ch n ica l 
in d iv id u a ls . T o p ic s : p ro to c o ls , te rm in o lo g y , o p e ra tio n s , nd c o m p o n e n ts  a s s o 
c ia te d  w ith  n e tw o rks .

E L C  2 0 3  O p e ra tin g  S y s te m s  I 
"^ •P re re q u is ite /C o re q u is ite : E L C  2 0 2
A  s tu d y  o f in te r- re la tio n s h ip s  b e tw e e n  h a rd w a re  and  so ftw a re  at the  sys te m s  
leve l and  th e  fu n c tio n a l o p e ra tio n  a n d  u tiliza tio n  o f the  o p e ra tin g  sys tem . 
T o p ics : s ys te m  c o m p o n e n ts , file  s tru c tu re  a nd  m a n a g e m e n t, so ftw a re  a p p li
ca tio n s , u tilit ie s , a n d  c o m m a n d s .
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E L C  2 0 4  C o m p ile d  H ig h  L e v e l L a n g u a g e  
* *P r e re q u is ite /C o re q u is ite :  E L C  1 1 2
P ro g ra m m in g  u tiliz in g  B A S IC , P a s c a l, F o rtra n  “ C ”  o r  o th e r  h ig h  le ve l la n g u a g e . 
T o p ic s : f lo w  c h a rt in g , d e s ig n in g  a n d  c o d in g , e x e c u tin g  th e  p ro g ra m , a n d  
d e b u g g in g  p ro c e d u re s .

E L C  2 0 5  D a ta  C o m m u n ic a t io n s  
* *P re re q u is ite /C o re q u is ite :  E L C  2 0 3
T h e  te rm in o lo g y , p ro to c o ls ,  a n d  a p p lic a t io n s  o f d a ta  c o m m u n ic a t io n s  a re  
in tro d u c e d . T o p ic s : o p e ra tio n s , fu n c t io n s , in te rn a l s tru c tu re , a n d  tro u b le  s h o o t
ing  te c h n iq u e s  o f b o th  s y n c h ro n o u s  a n d  a s y n c h ro n o u s  in te r fa c e s  a n d  
m o d e m s .

E L C  2 0 6  N e tw o rk in g  II 
‘ ‘ P re re q u is ite :  E L C  2 0 2
S k ill in a p p ly in g  a n d  tro u b le  s h o o t in g  s o ftw a re  c h a ra c te r is t ic  to  n e tw o rk in g  is  
d e v e lo p e d . T o p ic s : n e tw o rk  u til it ie s ; n e tw o rk  in s ta lla t io n , m a n a g e m e n t, a n d  
a p p lic a t io n s ; in te rp re t in g  a n d  is o la t in g  n e tw o rk  fa ilu re .

E L C  2 0 7  O p e ra t in g  S y s te m s  
* *P re re q u is ite /C o re q u is ite :  E L C  2 0 3
C o n tin u e s  th e  s tu d y  o f o p e ra t in g  s y s te m s  a n d  in tro d u c e s  a s s e m b ly  la n g u a g e , 
c ra s h  d u m p  a n a ly s is , m o n ito r in g  u t ilit ie s , o n - l in e  d ia g n o s tic s , a n d  s y s te m  
fa u lt  is o la tio n .

E L C  2 0 8  C o m p u te r  S y s te m  T r o u b le  S h o o tin g  
‘ ‘ P r e re q u is ite /C o re q u is ite :  E L C  2 0 7
C o v e rs  th e  u s e  o f d ia g n o s t ic s  to  is o la te  fa ilu re s , h o w  to  re p la c e  a  d e fe c t iv e  
m o d u le  o r  s u b s y s te m , a n d  v e r ify  its  p ro p e r  o p e ra tio n .

E L C  211 P ro c e s s  C o n tro l 
* *P re re q u is ite /C o re q u is ite :  E L C  1 2 4
E x a m in e s  th e  u s e  o f in d u s tr ia l c o n tro ls  w ith  e m p h a s is  o n  s e n s o rs  a n d  s ig n a l 
c o n d it io n in g . T o p ic s : s y m b o lo g y  a n d  d ra w in g  s ta n d a rd s , c o n tro l te c h n iq u e s , 
s e n s o rs , a n d  s ig n a lin g  c o n d it io n s , IS A  a n d  o th e r  re le v a n t s ta n d a rd s .

E L C  2 1 2  M o to r  C o n tro ls  
* *P re re q u is ite /C o re q u is ite :  E L C  211
In tro d u c e s  th e  fo llo w in g  to p ic s : A C /D C  m o to rs  a n d  d r iv e s , M C C  a n d  c o n 
ta c to rs , N E C  a n d  N E M A  s ta n d a rd s , la d d e r  d ia g ra m s , a n d  p o w e r  s o u rc e s .

E L C  2 1 3  P ro g ra m m e d  C o n tro ls  
* *P re re q u is ite /C o re q u is ite :  E L C  2 1 2
S k ills  a n d  te c h n iq u e s  u s e d  in  in d u s tr ia l a p p lic a t io n s  o f p ro g ra m m a b le  c o n 
tro ls  a re  ta u g h t. T o p ic s : c o n tro lle r  h a rd w a re , p ro g ra m m in g , P C  a p p lic a t io n s , 
a n d  tro u b le  s h o o tin g .

E L C  2 1 4  In d u s tr ia l E le c tro n ic s  M e c h a n ic a l D r iv e s  
* *P re re q u is ite /C o re q u is ite :  M A T  1 0 5
A  s tu d y  o f m e c h a n ic a l d e v ic e s  u s e d  in c o m b in a t io n  w ith  e le c tro n ic  c o n tro ls  in 
in d u s try . T o p ic s : lin k a g e s , m o tio n  a n a ly s is ,  g e a r  d r iv e s , a n d  p re v e n t iv e  
m a in te n a n c e .
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E L C  2 1 5  F lu id  P o w e r  fo r  In d u s tr ia l E le c tro n ic s  
* *P re re q u is ite /C o re q u is ite :  M A T  10 5
A n  o v e rv ie w  o f f lu id  p o w e r  te c h n o lo g y  as  a p p lie d  to  in d u s tr ia l e le c tro n ic s . 
T o p ic s : sa fe ty , f lu id  dynann ics , h y d ra u lic s , p n e u m a tic s , a ir  log ic , a nd  e le c tr i
ca l in te rfa c in g .

E L C  2 1 6  In d u s tr ia l R o b o tic s
**P re re q u is ite /C o re q u is ite :  E L C  2 1 3 , E L C  2 1 4 , E L C  2 1 5  
A  s u rv e y  o f ro b o tic  c o n c e p ts , te rm in o lo g y , a n d  b a s ic  a p p lic a tio n  m o de s . 
E m p h a s is  o n  p ro g ra m m in g  in ro b o tic  la n g u a g e  a n d  ro b o t/h u m a n  in te rfa c in g  
sa fe ty  p ra c tic e s .

E L C  2 2 0  A M  a n d  S S B  C irc u it  A n a ly s is  
* *P re re q u is ite /C o re q u is ite :  E L C  123
R e v ie w  o f c o m m u n ic a tio n  sy s te m  c o n c e p ts  w ith  e m p h a s is  on  a m p litu d e  m o d u 
la tion  a n d  d e te c tio n  m e th o d s . T o p ic s : C o m m u n ic a tio n  co n c e p ts ; A M /S S B  
m o d u la tio n , d e te c tio n , tra n s m itte rs , re ce ive rs ; n o ise /b a n d w id th  co n s id e ra tio n s ; 
and  m u lt ip le x in g /d e m u lt ip le x in g .

E L C  221 FM  C irc u it  A n a ly s is  
“ P re re q u is ite :  E L C  2 2 0
T o p ic s  c o v e re d  in c lu d e ; fre q u e n c y  m o d u la tio n  an d  d e te c tio n  m e th o d , FM  
tra n s m itte rs  a n d  re c e iv e rs , b a s ic  te le m e try  c o n c e p ts , a n d  FM  m u ltip le x in g / 
d e m u ltip le x in g .

E L C  2 2 2  A d v a n c e d  M o d u la tio n  T e c h n iq u e s  
• ‘ P re re q u is ite :  E L C  2 2 0 , E L C  221
C o n tin u e s  th e  s tu d y  o f m o d u la tio n  a n d  d e te c tio n  te c h n iq u e s . T o p ics : d ig ita l 
m o d u la tio n  te c h n iq u e s , p u ls e  m o d u la tio n  te c h n iq u e s , and  s a m p lin g  te c h n i
ques.

E L C  2 2 3  A n te n n a e  a n d  T ra n s m is s io n  L in e s  
* *C o re q u is ite :  E L C  2 2 0
A  s tu d y  o f tra n s m is s io n  lin e s , w a v e  g u id e s , a n te n n a  typ e s , a n te n n a  a p p lic a 
tion s , and  te le p h o n e  tra n s m is s io n  lines .
E LC  2 2 4  M ic ro w a v e  C o m m u n ic a tio n s  a n d  R a d a r  
• ‘ P re re q u is ite : E L C  2 2 0
A n o v e rv ie w  o f m ic ro w a v e  a n d  ra d a r fu n d a m e n ta ls , m ic ro w a v e  d e v ice s , w a ve  
g u id e s , s p e c ia liz e d  a n te n n a s , ra d a r s y s te m s , and  c o m m u n ic a tio n  sys tem s.

E L C  2 25  O p tic a l C o m m u n ic a tio n s  T e c h n iq u e s  
“ C o re q u is ite : E L C  2 2 0
A s u rve y  o f th e  m a jo r o p tic a l d e v ic e s  u se d  fo r co m m u n ic a tio n s . T o p ics ; ligh t 
so u rce s , f ib e r  o p tic s  ca b le , c o u p lin g  a n d  fu s in g , ligh t m o d u la tio n , d e te c tio n  
te ch n iq u e s , an d  sy s te m  a p p lic a tio n  o f lig h t d e v ice s .

E L T  101 S a fe ty
“ P re re q u is ite : P ro v is io n a l a d m is s io n
A n o v e rv ie w  o f th e  h a z a rd s  re la te d  to  th e  use  o f e le c tr ic ity , how  e le c trica l 
sh o ck  o r e le c tro c u tio n  o c cu rs , and  m e th o d s  o f p re ve n tio n  and  tre a tm e n t. 
P ro p e r use  o f h a n d  a n d  p o w e r to o ls , f irs t a id , and  O P R  a re  e m p h a s ize d .
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E L T  10 2  E le c tr ic ity  P r in c ip le s  
* *P re re q u is ite /C o re q u is ite :  M A T  101
A n in tro d u c to ry  c o u rs e  in e le c tr ic a l th e o ry  a s  it re la te s  to  re s id e n tia l, c o m m e r
c ia l, a n d  in d u s tr ia l w ir in g  a p p lic a t io n s . T o p ic s ; p ro d u c tio n  o f e le c tr ic ity , 
fo rm u la s , te s t e q u ip m e n t, tra n s fo rm e rs , a n d  fu n d a m e n ta ls  o f A C  a n d  D C  
c irc u its .

E L T  1 0 3  R e s id e n tia l W ir in g  I
‘ ‘ P re re q u is ite s :  E L T  1 0 1 -1 0 2 . P re re q u is ite /C o re q .:  E L T  1 0 6  
R e s id e n tia l w ir in g  p ra c t ic e s  a n d  p ro c e d u re s  a re  ta u g h t. T o p ic s : re s id e n tia l 
c ircu its , p r in t re a d in g , N a tio n a l E le c tr ic a l C o d e , a n d  w ir in g  m a te r ia ls .

E L T  1 0 4  R e s id e n tia l W ir in g  11 
‘ ‘ P re re q u is ite :  E L T  1 0 3
T h is  c o u rs e  c o v e rs  h a n d  a n d  p o w e r to o ls . N a tio n a l E le c tr ic a l C o d e , w ir in g  
m a te r ia ls , in s ta lla t io n s , b ra n c h  c irc u its /fe e d e rs , a n d  re s id e n tia l s in g le  fa m ily  
load  c a lc u la tio n s .

E L T  1 0 5  R e s id e n tia l W ir in g  ill 
“ P re re q u is ite /C o re q u is ite :  E L T  1 0 3 , E L T  1 0 4
S tu d e n ts  d e v e lo p  th e  a b ility  to  in s ta ll a ll n e c e s s a ry  a s p e c ts  o f a  re s id e n tia l 
e le c tr ic a l s y s te m .

E L T  1 0 6  E le c tr ic a l P r in ts , S c h e m a tic s , S y m b o ls  
“ P re re q u is ite :  E L T  1 0 1 , E L T  1 0 2
In tro d u c e s  e le c tr ic a l s y m b o ls  a n d  e x p la in s  th e ir  u se  in c o n s tru c tio n  b lu e p rin ts , 
e le c tr ic a l s c h e m a tic s , a n d  d ia g ra m s .

E L T  1 0 7  C o m m e rc ia l W ir in g  I 
“ P re re q u is ite : E L T  1 0 5 , E L T  1 0 6
C o m m e rc ia l w ir in g  p ra c t ic e s  a n d  p ro c e d u re s , in c lu d in g  th e  N a tio n a l E le c tr i
ca l C o d e  a n d  c o m m e rc ia l lo a d  c a lc u la t io n s , a re  in tro d u c e d  w ith  e m p h a s is  on 
sa fe ty .

E L T  1 0 8  C o m m e rc ia l W ir in g  II 
“ P re re q u is ite :  E L T  1 0 7
A  s tu d y  o f th re e  p h a s e  p o w e r s y s te m s , A C  m o to r  c o n tro l, a n d  b a s ic  tra n s 
fo rm e r c o n n e c tio n s  (s in g le  p h a s e  a n d  th re e  p h a s e  s te p  d o w n ).

E L T  10 9  C o m m e rc ia l W ir in g  ill 
“ P re re q u is ite /C o re q u is ite :  E L T  1 0 7 , E L T  1 0 8
T h is  c o u rs e  in c lu d e s  c o n d u it in s ta lla t io n  (E M T , th in  w a ll, a n d  h a n d  ben t), 
s y s te m  d e s ig n  c o n c e p ts , a n d  s a fe ty  p ro c e d u re s .

E L T  111 S in g le  P h a s e  a n d  T h re e  P h a s e  M o to rs  
“ P re re q u is ite :  E L T  1 09
T h is  s tu d y  o f s in g le  p h a s e  a n d  th re e  p h a s e  m o to rs  in c lu d e s  m o to r  th e o ry , 
te rm in o lo g y , id e n t if ic a t io n . N a tio n a l E le c tr ic a l M a n u fa c tu re rs  A s s o c ia tio n  
(N E M A ) s ta n d a rd s , m o to r  e ff ic ie n c ie s , m a in te n a n c e , tro u b le  s h o o tin g , and 
N E C  re q u ire m e n ts .
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E L T  1 12  V a r ia b le  S p e e d  C o n tro ls  
* *P re re q u is ite /C o re q u ls lte :  E L T  111
In tro d u c e s  v a r ia b le  s p e e d  d r iv e s , in d u s tr ia l m o to rs , a n d  o th e r  a p p lic a tio n s  o f 
v a r ia b le  s p e e d  d r iv e s . T o p ic s : a ir  c o n d it io n in g  c o m p re s s o rs , u se  o f th e  
o s c illo s c o p e , s o lid  s ta te  d e v ic e s , in s ta lla tio n  p ro c e d u re s , and  A C  a nd  D C  
m o to rs .

E L T  1 13  P ro g ra m m a b le  L o g ic  C o n tro l I 
• ‘ P re re q u is ite :  E L T  1 1 1 , E L T  112 , E L T  118
A n in tro d u c tio n  to  p ro g ra m m a b le  lo g ic  c o n tro ls . T o p ic s : P LC  p ro g ra m m in g , 
c o n n e c tio n s , f ie ld  w ir in g /in s ta lla tio n , s ta rt-u p  p ro c e d u re s , n u m b e rin g  sys te m s , 
and  re la y  p ro g ra m m in g  log ic .

E L T  1 1 4  P ro g ra m m a b le  L o g ic  C o n tro l II 
* *P re re q u is ite /C o re q u is ite :  E L T  113
S tre sse s  th e  d e v e lo p m e n t o f o p e ra tio n a l s k ills  u s in g  P LC  e q u ip m e n t and  
p e rip h e ra l d e v ic e s . T o p ic s : p r in te rs , o th e r  p e rip h e ra ls , P LC  ha rd  w ir in g , p ro 
g ra m  w ritin g , in s ta lla tio n , an d  o p e ra tio n  o f P LC  p ro g ra m .

E L T  115  D ia g n o s tic  T ro u b le  S h o o tin g  
* *P re re q u is ite /C o re q u is lte :  E L T  114
D ia g n o s tic  te c h n iq u e s  fo r  e le c tr ic a l m a lfu n c tio n  a re  ta u g h t in th is  c o u rs e  as 
s tu d e n ts  le a rn  a b o u t a d v a n c e d  s c h e m a tic s , s e q u e n tia l tro u b le  sh o o tin g  
p ro c e d u re s , a n d  sa fe ty .

E L T  1 1 8  E le c tr ic a l C o n tro ls  
**C o re q u is ite :  E L T  111 , E L T  112
C o n c e p ts  o f line  v o lta g e  s w itc h in g , lo w  v o lta g e  sw itch in g , m a nu a l co n tro ls , 
a u to m a tic  c o n tro ls  a n d  d e v ic e s , a n d  c irc u it c o n tro ls  a re  in tro d u ce d .

E M S  103  In tro , to  th e  P a ra m e d ic  P ro fe s s io n  
• ‘ P re re q u is ite : P ro v is io n a l a d m is s io n
In tro d u ce s  th e  p a ra m e d ic  p ro fe s s io n  an d  e m p h a s iz e s  fu n c tio n s  b e yo n d  th e  
leve l o f b a s ic  E M T . T o p ic s ; ro le  a n d  re s p o n s ib ility  o f the  p a ra m e d ic , the  
e m e rg e n c y  m e d ic a l s e rv ic e s  sy s te m , m e d ic a l/le g a l c o n s id e ra tio n s , E M S  
c o m m u n ic a tio n s , a n d  m a jo r in c id e n t re sp o n se .

E M S  104  H u m a n  S y s te m s , P a tie n t A s s e s s m e n t, 
* *P re re q u is ite /C o re q u is ite :  E M S  103
An o v e rv ie w  o f a n a to m y  a n d  p h y s io lo g y , m e d ica l te rm in o lo g y , p r im a ry  and 
s e c o n d a ry  p a tie n t a s s e s s m e n t, a nd  e a rly  fie ld  m a n a g e m e n t. In c lu d e s  top ics  
in D iv. II, S e c ts . 1 an d  2 o f th e  n a tio n a l cu rr icu lu m .

E M S  105  G e n e ra l P h a rm a c o lo g y  
* *P re re q u is ite /C o re q u is ite :  E M S  104 , M A T  100
A  s tu d y  o f th e  p ro p e r u se  an d  a d m in is tra tio n  o f p h a rm a c e u tic a ls  in e m e r
g e n c y  m e d ica l ca re . T o p ic s : d ru g s , d o s a g e  c a lc u la tio n s , d rug  a d m in is tra tio n  
te ch n iq u e s , and  d ru g  sa fe ty . In c lu d e s  to p ic s  in D iv. II, S ect. 5 o f th e  na tiona l 
cu rricu lu m .
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E M S  106  F lu id s , E le c tro ly te s , a n d  S h o c k
**P re re q .: P ro g ra m  a d m is s io n . P re re q ./C o re q u is ite : E M S  104 , 105  
T h e  fu n c tio n s  a n d  c h a ra c te r is t ic s  o f b o d y  flu id s  a nd  th e  p a th o p h y s io lo g y  o f 
sh o ck  a re  e x a m in e d . T o p ic s : c a rd io v a s c u la r  a n a to m y  a nd  p h y s io lo g y ; flu id  
and  e le c tro ly te  b a la n c e ; a nd  th e  c la s s if ic a tio n , a s s e s s m e n t, and  m a n a g e 
m e n t o f sh o ck . In c lu d e s  to p ic s  in D iv. II, S e c t. 4  o f th e  n a tio n a l c u rr icu lu m .

E M S  107  R e s p ira to ry  F u n c tio n  a n d  M a n a g e m e n t  
* *P re re q u is ite : P ro g ra m  a d m is s io n , E M S  104
An in -d e p th  s tu d y  o f a n a to m ic a l a n d  p h ys io lo g ic a l re sp ira tio n  a nd  h o w  to  
a sse ss  a n d  m a n a g e  re s p ira to ry  p a th o p h y s io lo g y  a nd  d is tre ss . In c lu d e s  to p 
ics in D iv. IV, S ect. 1 a n d  D iv. II, S e c t. 3  o f th e  n a tio n a l cu rr icu lu m .

E M S  108  C a rd io lo g y
‘ ‘ P re re q u is ite : P ro g ra m  a d m is s io n , E M S  104
C o ve ra g e  o f c a rd io v a s c u la r  a n a to m y  a nd  p h y s io lo g y ; e le c tro c a rd io g ra p h y  
p rin c ip le s  an d  e q u ip m e n t o p e ra tio n ; re c o g n itio n  o f c a rd ia c  d y s rh y th m ia s ; 
c a rd io v a s c u la r e m e rg e n c ie s , a n d  m e th o d s  o f e m e rg e n c y  tre a tm e n t su ch  as 
p h a rm a c o lo g ic  in te rv e n tio n , d e fib r illa tio n , an d  c a rd io v e rs io n ; and  A C L S  sk ills . 
Inc ludes  to p ic s  in D iv. IV, S ec t. 2  o f th e  n a tio n a l cu rr icu lu m .

E M S  109  T ra u m a
**P re re q u is ite /C o re q u is ite :  E M S  106
In tro d u ce s  a s s e s s m e n t a n d  m a n a g e m e n t o f tra u m a  p a tie n ts . T o p ics : b a s ic  
tra u m a  life  s u p p o rt (B T L S ) a n d  p re -h o s p ita l tra u m a  life  s u p p o rt (P H T L S ); 
head  in ju rie s ; sp in a l co rd  in ju r ie s ; re scu e ; a n a to m y  an d  p h y s io lo g y  o f th e  
in te g u m e n ta ry  sys te m , th e  m u s c u lo s k e le ta l s ys te m , th e  m a jo r in te rn a l o rg a n s ; 
so ft tis s u e  in ju rie s , m u s c u lo s k e le ta l in ju r ie s ; a nd  b u rn s . In c lu d e s  to p ic s  in 
D iv. I, S ec t. 5  an d  D iv. Ill, S e c t. 1 a n d  2 o f th e  n a tio n a l cu rr icu lu m .

E M S  111 M e d ic a l E m e rg e n c ie s  I 
“ P re re q u is ite : E M S  106 , E M S  10 7
A s s e s s m e n t and  m a n a g e m e n t o f d is o rd e rs  o f th e  e n d o c rin e , n e rvo u s , d ig e s 
tive , g e n ito u rin a ry , a nd  im m u n e  s y s te m s ; in fe c tio u s  d ise a se ; and  a n a p h y la x is . 
Inc lu de s  to p ic s  in D iv. IV, S e c ts . 3, 4, 5, 6, a n d  8 o f th e  n a tio n a l cu rricu lu m .

E M S  112  M e d ic a l E m e rg e n c ie s  II 
* *P re re q u is ite /C o re q u is ite :  E M S  111
T h e  e tio lo g y  a nd  p a th o p h y s io lo g y  a nd  in -fie ld  m a n a g e m e n t o f im m u n e  s y s 
tem  co m p ro m is e , in fe c tio u s  d is e a s e ; to x ic o lo g ic , e n v iro n m e n ta l, and  g e ro n to 
log ica l e m e rg e n c ie s . T o p ic s : a s s e s s m e n t a nd  m a n a g e m e n t o f th e  pa tien t, 
u tiliza tio n  o f u n ive rsa l p re c a u tio n s , to x ic o lo g y , a lco h o lism , and  s u b s ta n ce  
ab u se  d is e a s e  p ro ce ss ; m a n a g e m e n t o f e n v iro n m e n ta lly  re la te d  in ju ry ; and  
g e ria tr ic s /g e ro n to lo g y . In c lu d e s  to p ic s  in D iv. IV, S e c ts . 7, 9, and  10 o f the  
n a tiona l cu rricu lu m .

E M S  113  O b s te tr ic s /G y n e c o lo g y  
‘ ‘ P re re q u is ite : E M S  106
A  s tu d y  o f th e  fe m a le  re p ro d u c tiv e  s ys te m , b irth  p ro ce ss , and  m a n a g e m e n t 
o f O B /G Y N  e m e rg e n c ie s . In c lu d e s  to p ic s  in D iv. V, S ect. 1 o f th e  na tiona l 
cu rricu lu m .
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E M S  1 14  P e d ia tr ic s
‘ ‘ P re re q u is ite s : E M S  1 0 6 , E M S  107 , E M S  108 , E M S  109  
A  s tu d y  o f th e  g ro w th , d e v e lo p m e n t, an d  s p e c if ic  d is e a s e s  o f th e  p e d ia tr ic  
p a tie n t. In c lu d e s  a s s e s s m e n t a n d  m a n a g e m e n t o f th e  ill o r in ju re d  p e d ia tr ic  
p a tie n t. In c lu d e s  to p ic s  in D iv . IV, S e c t. 11 a n d  D IV . V, S e c t. 1 o f th e  n a tio n a l 
cu rr ic u lu m .
E M S  116  B e h a v io ra l E m e rg e n c ie s  
‘ ‘ P re re q u is ite :  P ro g ra m  a d m is s io n
A n  o v e rv ie w  o f a s s e s s m e n t a n d  m a n a g e m e n t o f b e h a v io ra l e m e rg e n c ie s  
p r io r to  h o s p ita l ca re . T o p ic s : c o m m u n ic a tio n s  a n d  c r is is  in te rve n tio n , a d u lt 
a n d  a d o le s c e n t p a tie n ts  w ith  b e h a v io ra l e m e rg e n c ie s , th e  v o le n t p a tie n t, th e  
s u ic id a l p a tie n t, m e d ic a l/le g a l c o n s id e ra tio n s , a nd  s tre s s  m a n a g e m e n t. In 
c lu d e s  to p ic s  in D iv . V I, S e c t. 1 a n d  D iv. I, S e c t. 7 o f th e  n a tio n a l cu rr ic u lu m .
E M S  1 18  C lin ic a l A p p lic a tio n s  / A d v . E m e rg . C a re  
P re re q .: P ro g ra m  a d m is s io n . P re re q ./C o re q u is ite :  E M S  103, E M S  104  
P ro v id e s  s u p e rv is e d  e x p e r ie n c e  th a t m e e ts  G e o rg ia  D e p a rtm e n t o f H u m a n  
R e s o u rc e s  re q u ire m e n ts  fo r  a c tu a l p a tie n t ca re  in th e  h o sp ita l and  a d va n ce d  
a m b u la n c e  se ttin g s . S im u la tio n s  in th e  c la ss ro o m , e xp e rie n ce  on an a d va n ce d  
a m b u la n c e , a n d  s e rv ic e  in a  h o s p ita l d e v e lo p  a s s e s s m e n t and  tre a tm e n t 
sk ills . In c lu d e s  c lin ic a l o p p o rtu n it ie s  as fo llo w s : e m e rg e n c y  d e p a rtm e n t (100  
h rs .), IC U /C C U  (80  h rs .), O R /re c o v e ry  (36  h rs .), IV te a m  (24  h rs .), p e d ia tr ic s  
(24  h rs .), n u rs e ry  (10  h rs .), la b o r/d e liv e ry  (24  h rs .), c r is is  in te rv e n tio n  (8 h rs.), 
m o rg u e  (4 h rs .), a nd  a d v a n c e d  a m b u la n c e  (40  h rs.).
E N G  100  E n g lis h
“ P re re q u is ite : P ro g ra m  a d m is s io n  re a d in g /E n g lis h  c o m p e te n c y  
T h e  d e v e lo p m e n t a n d  im p ro v e m e n t o f w r itte n  a nd  o ra l c o m m u n ic a tio n  is 
e m p h a s ize d . T o p ics ; g ra m m a r; u sa g e ; v o c a b u la ry ; id ea  d e ve lo p m e n t; spe lling ; 
s e n te n c e  e le m e n ts ; p a ra g ra p h  d e v e lo p m e n t; re a d in g  and  lis te n in g  sk ills ; and 
use  o f re s o u rc e  in fo rm a tio n .

E N G  101 E n g lis h
“ P re re q u is ite : P ro g ra m  a d m is s io n  E n g lis h  a n d  re a d in g  c o m p e te n c y  
A  co u rs e  d e s ig n e d  to  d e v e lo p  an d  im p ro v e  w ritte n  and  o ra l c o m m u n ica tio n  
a b ilit ie s . T o p ic s : a n a ly z in g  w r it in g  te c h n iq u e s  used  in s e le c te d  re ad in gs , p ra c 
tice  w ritin g , e d itin g , an d  p ro o fre a d in g , re se a rch  sk ills , and  o ra l p re se n ta tio n  
sk ills .
E N G  102  T e c h n ic a l W rit in g
“ P re re q u is ite : P ro g ra m  a d m is s io n  re a d in g /E n g lis h  c o m p e te n c y  
T o p ic s  c o v e re d  in c lu d e  a c c e p te d  m e th o d s  o f d e s c rib in g  d e v ice s  and  p ro 
c e sse s  by o ra l a n d  w r itte n  m e a n s ; p ro p e r use  o f s ta n d a rd s  m a nu a ls , gu ide s , 
s p e c ific a tio n s , a nd  in te rp re ta tio n s  o f d a ta  in th e  re po rt fo rm a t.
E N G  111 B u s in e s s  E n g lis h
“ P re re q u is ite : P ro g ra m  a d m is s io n  E n g lis h  an d  re a d in g  c o m p e te n c y  
A  fu n c tio n a l and  c o m p re h e n s iv e  re v ie w  o f E ng lish  u sa g e  and  o ra l c o m m u n i
ca tio n  sk ills . T o p ics ; s e n te n c e  a nd  p a ra g ra p h  s tru c tu re , sp e llin g , g ra m m a r 
and  p u n c tu a tio n , v o c a b u la ry  d e v e lo p m e n t, and  re fe re n ce  m a te ria ls  loca tio n  
and  u tiliza tio n .

139



C O O S A  V A LLE Y  T E C H N IC A L  IN S TITU TE

E N G  112  B u s in e s s  C o m m u n ic a tio n s  
* *P re re q u is ite : E N G  111
T h e  a p p lic a tio n  o f w r itte n  a n d  o ra l c o m m u n ic a tio n  to  b u s in e s s  s itu a tio n s . 
T o p ics : p la n n in g , o u tlin in g  a n d  w rit in g  le tte rs  a n d  re p o rts  fro m  raw  da ta ; 
re v is in g  le tte rs  a n d  re p o rts ; lis te n in g ; re a d in g ; a n d  s p e a k in g .

IM T  101 In d u s tr ia l M a in te n a n c e  S a fe ty  P ro c e d u re s  
^^P rerequ is ite : P ro v is io n a l a d m is s io n
A n in -d e p th  s tu d y  o f h e a lth  a n d  s a fe ty  p ra c tic e s  a s s o c ia te d  w ith  th e  m a in te 
n a n ce  o f in d u s tr ia l p ro d u c tio n  e q u ip m e n t. T o p ic s : tra ffic , la d d e r, a nd  fire  
sa fe ty ; sa fe  w o rk  in c o n fin e d  s p a c e s ; e le c tr ic a l sa fe ty , e m e rg e n c y  p ro c e d u re s ; 
O S H A  re gu la tio n s ; M S D S  R ig h t- to -K n o w  L a w  and  h a za rd o u s  m a te ria ls  sa fe ty .

IM T  102  H a n d  a n d  P o rta b le  P o w e r T o o ls  
* *P re re q u is ite /C o re q u is ite :  IM T  101
In tro d u ce s  th e  s a fe  o p e ra tio n  o f h a n d  a n d  p o w e r to o ls  use d  in th e  m a in te 
n a n ce  o f in d u s tr ia l p ro d u c tio n  e q u ip m e n t.

IM T  103  B lu e p rin ts  a n d  S c h e m a tic s
‘ ‘ P re re q u is ite : P ro g ra m  a d m is s io n  m a th  c o m p e te n c y
B u ild s  b a s ic  b lu e p rin t re a d in g  s k ills  w h ic h  w ill b e c o m e  th e  fo u n d a tio n s  o f
e le c trica l, e le c tro n ic , m e c h a n ic s , a n d  flu id ic s  c o u rse s . T o p ic s : d ia g ra m s ,
sym b o ls , in te rp re ta tio n  o f p rin ts , a nd  s k e tc h in g .

IM T  104  B a s ic  T ro u b le  S h o o tin g  T e c h n iq u e s  
‘ ‘ P re re q u is ite : P ro g ra m  a d m is s io n
C o n ce p ts  a n d  p ro c e d u re s  u se d  to  d ia g n o s e  a n d  v e r ify  m a lfu n c tio n s  in in d u s 
tria l p ro d u c tip n  e q u ip m e n t a re  c o v e re d  in th is  co u rse . E m p h a s is  is on  d e v e l
o p m e n t o f a  ra tio n a l a n d  e ff ic ie n t a p p ro a c h  to  e le c tro m e c h a n ic a l p ro b le m  
so lv ing .

IM T  106  A lte rn a tin g  C u rre n t C irc u its  
“ P re re q u is ite : E L C  109
C o n tin u e s  th e  d e v e lo p m e n t o f A C  co n c e p ts . F o cu se s  on  c o n s tru c tin g , v e r i
fy in g , and  tro u b le  s h o o tn g  re a c tiv e  c irc u its  u s in g  R C L  a n a ly z e rs  a n d  o s c illo 
sco pe s . T o p ic s : tra n s fo rm e r  th e o ry , o p e ra tio n , c a lc u la tio n s , and  a p p lica tio n s ; 
th re e  p h a se  A C  c irc u it c a lc u la tio n s ; A C  m o to r a nd  g e n e ra to r th e o ry ; and  
filte r, im p e d a n c e  b rid g e , an d  te s t e q u ip m e n t use .

IM T  108  E le m e n ts  o f M e c h a n ic s  
“ P re re q u is ite /C o re q u is ite :  M A T  103
E xp lo re s  b a s ic  c o n c e p ts  o f p h y s ic s  th a t ca n  be  a p p lie d  to  th e  m e c h a n ic s  o f 
in d u s tria l p ro d u c tio n  e q u ip m e n t. T o p ic s : fo rc e s , e q u ilib r iu m , fr ic tio n , ra tios , 
and  lu b rica tio n .

IM T  110  A p p lie d  M e c h a n ic s  I 
“ P re re q u is ite : IM T  108
An in tro d u c tio n  to  in d u s tr ia l a p p lic a tio n s  o f m e c h a n ic a l p r in c ip le s . T o p ics : 
m e ch a n ica l d r ive  s y s te m s , b e a rin g s , lu b rica tio n , p a ck in g , a nd  sea ls .
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IM T  112  M e c h a n ic a l T ro u b le  S h o o tin g  I 
* *P re re q u ls lte /C o re q u is lte :  IM T  10 8
C o v e rs  in s p e c tio n  a n d  tro u b le  s h o o tin g  o f m e c h a n ic a l p o w e r tra n s m is s io n  
e q u ip m e n t. E m p h a s is  is on  p re v e n ta tiv e  m a in te n a n c e  a nd  ra p id  id e n tif ic a tio n  
o f fa ilu re  c a u s e s . T o p ic s : lin k a g e  a n d  le ve rs : b e a rin g s ; c lu tc h e s  a nd  b ra ke s ; 
c o u p lin g s ; g e a r, b e lt, a n d  c h a in  d r iv e s ; a lig n m e n t o f s y s te m s ; sh a fts ; and  
se rv ic in g  sa fe ty .

IM T  1 1 3  H y d ra u lic s  I 
^ ^ P re re q u is ite /C o re q u is ite : M A T  103
C o n c e p ts  a n d  th e o r ie s  fo r  th e  s a fe  o p e ra tio n  o f h y d ra u lic  c o m p o n e n ts  and  
sy s te m s  a re  e x p lo re d . T o p ic s : ty p e s  o f flu id s , h y d ra u lic  th e o ry , p re v e n ta tiv e  
m a in te n a n c e , s y m b o ls , a n d  c irc u itry .

IM T  115  P n e u m a tic s  I 
* *P re re q u is ite /C o re q u is ite :  IM T  103
C o n c e p ts  a n d  th e o r ie s  fo r  th e  sa fe  o p e ra tio n  o f p n e u m a tic  c o m p o n e n ts  and  
s y s te m s  a re  e x p lo re d . T o p ic s : p n e u m a tic  th e o ry , p re v e n ta tiv e  m a in te n a n ce , 
c o m p re s s o rs , re g u la to rs , p n e u m a tic  va lve s , a c tu a to rs , a n d  se rv ic in g  sa fe ty .

IM T  118  In tro d u c to ry  D C  a n d  A C  M o to rs
* *P re re q u is ite /C o re q u is ite :  E L C  106 , E L C  109 , IM T  106, M A T  104  
T h e  th e o r ie s  o f a nd  a p p lic a tio n s  fo r  s in g le  p h a se  an d  th re e  p h a se  m o to rs  a re  
in tro d u c e d . T o p ic s : m o to r  th e o ry , te rm in o lo g y , a nd  id e n tif ic a tio n ; N E M A  
s ta n d a rd s ; A C  m o to rs ; D C  m o to rs ; p re ve n ta tive  m a in te n a n ce ; tro u b le  sh o o tin g ; 
and  A rtic le  4 3 0  o f th e  N a tio n a l E le c tr ica l C o d e .

IM T  119  M o to r C o n tro ls  I 
’* *P re re q u is ite /C o re q u is ite : IM T  118
C o n ce p ts , p h n c ip le s , a nd  d e v ic e s  a s s o c ia te d  w ith  in d u s tr ia l m o to r con tro l 
a re  s tu d ie d . T o p ic s : p r in c ip le s  o f m o to r co n tro l, an d  co n tro l d e v ice s .

IM T  120  M o to r  C o n tro ls  II 
* *P re re q u is ite /C o re q u is ite :  IM T  119
M a n u a l m o to r c o n tro ls  a re  in tro d u c e d  w ith  e m p h a s is  on  m o to r co n ta c to rs , 
re lays, and  m a g n e tic  s ta rte rs  w ith  a p p lica b le  se n s in g  d e v ice s , ladde r d iag ram s, 
and  s c h e m a tic s . T o p ic s : line  v o lta g e  s w itc h in g , low  v o lta g e  s w itch in g , and 
m a nu a l c o n tro ls .

M A S  101 M e d ic a l L a w  a n d  E th ic s  
‘ ‘ P re re q u is ite : P ro v is io n a l a d m is s io n
In tro d u ce s  th e  c o n c e p t o f m e d ic a l a ss is tin g , its re la tio n sh ip  to  o th e r hea lth  
fie ld s , and  e m p h a s iz e s  m e d ic a l e th ics , th e  lega l a sp e c ts  o f m e d ic in e , and  the  
ro le  o f th e  m e d ic a l a s s is ta n t a s  an  a g e n t o f th e  p h ys ic ia n .

M A S  102  M e d ic a l T e rm in o lo g y  fo r  M e d ic a l A s s is ta n ts  
‘ ‘ P re re q u is ite : P ro v is io n a l a d m is s io n
D e ve lo p s  w o rd  b u ild in g  s k ills  w ith  e m p h a s is  on  p re fixe s , co m b in in g  fo rm s, 
roo ts , and  su ffixe s . A s s o c ia te s  m e d ica l te rm s  w ith  b o d y  sys te m s , a n a to m y, 
d ia g n o s is , s u rg e ry , a nd  d ia g n o s tic  te s ts . S tu d e n ts  lea rn  to  spe ll, p ro n o u n ce , 
and d e fin e  m e d ica l te rm s  and  a b b re v ia tio n s .
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M A S  1 0 3  P h a n m a c o lo g y
‘ ‘ P re re q u is ite : A H S  1 0 1 , M A T  1 00 , M A S  102
A n  in tro d u c tio n  to  d ru g  th e ra p y . P ro v id e s  in fo rm a tio n  o n  sa fe ty , c la s s if ic a tio n  
o f d ru g s , th e ir  a c tio n s , s id e  e ffe c ts , a n d /o r  a d v e rs e  re a c tio n s . O ffe rs  in s tru c 
tio n  in m a th e m a tic a l c o n c e p ts  u se d  in th e  a d m in is tra tio n  o f d ru g s .

M A S  10 4  M e d ic a l A d m in is tra t iv e  P ro c e d u re s  I 
‘ ‘ P re re q u is ite :  P ro g ra m  a d m is s io n , B U S  1 0 1 , M A S  102  
D e v e lo p s  e s s e n tia l a d m in is tra t iv e  s k ills  n e e d e d  in a  ty p ic a l m e d ic a l o ffice . 
T o p ics : p a tie n t re ce p tio n , a p p o in tm e n t m o n ito r in g  a nd  sc h e d u lin g , o ffice  e q u ip 
m e n t m a in te n a n c e  a n d  o p e ra tio n , m e d ic a l re c o rd s  p re p a ra tio n  a n d  m a in te 
n an ce , in s u ra n c e , a n d  m a il p ro c e s s in g /s c re e n in g .

M A S  1 0 5  M e d ic a l A d m in is tra t iv e  P ro c e d u re s  II 
“ P re re q u is ite : M A S  10 4
D e v e lo p s  e s s e n tia l a d m in is tra t iv e  s k ills  n e e d e d  in a ty p ic a l m e d ic a l o ffice . 
T o p ics : a c c o u n tin g  p ro c e d u re s , in tro d u c tio n  to  th e  c o m p u te r, a n d  m e d ic a l 
tra n s c r ip tio n .

M A S  1 0 8  M e d ic a l A s s is tin g  S k ills  I
“ P re re q u is ite :  P ro g ra m  a d m is s io n , A H S  101 , M A S  1 0 2  
D e v e lo p s  th e  s k ills  n e c e s s a ry  w h e n  a s s is t in g  th e  p h y s ic ia n  w ith  a  c o m p le te  
h is to ry  a nd  p h y s ic a l e x a m in a tio n . In c lu d e s  s k ills  n e e d e d  w h e n  s te r iliz in g  
in s tru m e n ts  a n d  e q u ip m e n t a n d  s e tt in g  u p  s te r ile  tra ys . E x p lo re s  th e o ry  a nd  
te c h n iq u e  fo r  e le c tro c a rd io g ra p h y . O th e r  to p ic s  in c lu d e d  a re  in fe c tio n  co n tro l, 
and  m in o r o ff ic e  s u rg ic a l p ro c e d u re s .

M A S  1 0 9  M e d ic a l A s s is tin g  S k ills  11 
“ P re re q u is ite :  M A S  10 3 , M A S  1 08
C o n tin u e s  th e  d e v e lo p m e n t o f m e d ic a l s k ills  w ith  th e  in tro d u c tio n  o f te c h 
n iq u e s  fo r  s p e c im e n  c o lle c tio n /e x a m in a tio n , v e n ip u n c tu re , a d m in is tra tio n  o f 
m e d ica tio n s , firs t a id /C P R , p h ys ica l th e ra p y  p ro c e d u re s , p r in c ip le s  o f ra d io lo g y , 
and  sa fe ty .

M A S  1 12  H u m a n  D is e a s e s  
“ P re re q u is ite :  A H S  10 1 , M A S  1 0 2
P ro v id e s  c le a r, s u c c in c t, a n d  b a s ic  in fo rm a tio n  a b o u t c o m m o n  m e d ic a l 
c o n d itio n s . T o p ic s : in tro d u c tio n  to  d is e a s e , b o d y  s y s te m s , n u tr it io n a l im p li
ca tio n s , an d  p h a rm a c o lo g ic a l im p lic a tio n s .

M A S  1 1 3  M a te rn a l a n d  C h ild  C a re  
“ P re re q u is ite :  A H S  1 01 , M A S  1 0 2 , M A S  1 03
F o cu se s  on  fe m a le  a n d  m a le  re p ro d u c tiv e  s y s te m s , in tra u te r in e  d e v e lo p m e n t, 
p re n a ta l ca re , la b o r a n d  d e liv e ry , a n d  s ta g e s  o f ch ild  d e v e lo p m e n t.

M A S  1 1 7  M e d ic a l A s s is tin g  E x te rn s h ip  
“ P re re q u is ite :  C o m p le t io n  o f  a ll re q u ire d  c o u rs e s
T h is  c lin ic a l p ra c tic u m  p la c e s  th e  s tu d e n t in a m e d ic a l o ff ic e  jo b  s e ttin g  and  
a llo w s  fo r  p ro fe s s io n a l- le v e l a p p lic a tio n  o f s k ills  le a rn e d  d u rin g  th e  p ro g ra m .
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M A S  1 18  M e d ic a l A s s is tin g  S e m in a r
**P re re q .: C o m p le t io n  o f a ll re q u ire d  c o u rs e s . C o re q .: M A S  117  
T h is  c o u rs e  fo c u s e s  o n  p re p a ra tio n  fo r  e m p lo y m e n t, m a in te n a n c e  o f sk ills , 
and  re v ie w  fo r  th e  c e r tif ic a tio n  e x a m in a tio n .

M A T  10 0  B a s ic  M a th e m a tic s  
• •P re re q u is ite :  P ro g ra m  le v e l m a th  c o m p e te n c y
E m p h a s iz e s  b a s ic  m a th e m a tic a l c o n c e p ts . T o p ic s : w h o le  n u m b e rs , fra c tio n s , 
d e c im a ls , p e rc e n ts , ra tio /p ro p o rt io n , a n d  m e a s u re m e n t u s in g  E n g lish  and  
m e tr ic  un its .

M A T  101 G e n e ra l M a th e m a tic s
‘ •P re re q u is ite :  P ro g ra m  a d m is s io n  m a th  c o m p e te n c y  
A  s tu d y  o f m a th e m a tic s  th a t ca n  be  a p p lie d  to  th e  s o lu tio n  o f o cc u p a tio n a l 
and  te c h n ic a l p ro b le m s . T o p ic s : p ro p e rtie s  o f n u m b e rs , fra c tio n s , d e c im a ls , 
p e rce n ts , ra tio /p ro p o rt io n , m e a s u re m e n ts  an d  c o n v e rs io n s , e xp o n e n ts , and  
g e o m e tr ic  a n d  te c h n ic a l fo rm u la s .

M A T  103  A lg e b ra ic  C o n c e p ts
••P re re q u is ite :  P ro g ra m  a d m is s io n  m ath  c o m p e te n c y  
In tro d u ce s  c o n c e p ts  a n d  o p e ra tio n s  w h ich  ca n  be  a p p lie d  to  th e  s tu d y  o f 
a lg e b ra . T o p ic s : a  re v ie w  o f a r ith m e tic ; s ig n e d  n u m b e rs ; o rd e r o f o p e ra tio n s ; 
u n k n o w n s  a n d  v a r ia b le s ; a lg e b ra ic  e x p re s s io n s ; e q u a tio n s  and  fo rm u la s ; 
and  g ra p h s .

M A T  104  G e o m e try  a n d  T r ig o n o m e try  
• •P re re q u is ite :  M A T  103
C o n tin u e s  th e  d e v e lo p m e n t o f a lg e b ra ic  c o n c e p ts  an d  in tro d u ce s  g e o m e tr ic  
a nd  tr ig o n o m e tr ic  c o n c e p ts . T o p ic s : e x p o n e n ts , a lg e b ra ic  fra c tio n s , h ig h e r 
o rd e r e q u a tio n s , fu n c tio n s , lin e a r g e o m e try , tw o  d im e n s io n a l g e o m e try , th re e  
d im e n s io n a l g e o m e try , a nd  tr ig o n o m e tr ic  fu n c tio n s .

M A T  111 B u s in e s s  M a th
••P re re q u is ite :  P ro g ra m  a d m is s io n  m a th  c o m p e te n c y  
E m p h a s iz e s  m a th e m a tic a l c o n c e p ts  fo u n d  in b u s in e ss . T o p ics : bas ic  m a th e 
m a tica l sk ills , so lv in g  b u s in e s s -re la te d  p ro b le m s , p ro b le m s  us ing  e le c tro n ic  
c a lcu la to rs , an d  a p p lic a tio n s  u s in g  g ra p h s .

M C A  201 A d v a n c e d  M illin g  I 
• •P re re q u is ite : M C H  112
In s tru c tio n  in th e  a d v a n c e d  te c h n iq u e s  o f m illin g  m a c h in e  o p e ra tio n . T o p ics : 
v e rtica l m illin g , h o riz o n ta l m illin g , c o m p o u n d  a n g le s , and  g e a r cu tting .

M C A  2 0 3  A d v a n c e d  M illin g  II 
• •P re re q u is ite /C o re q u is ite :  M C A  201 

P A c o n tin u a tio n  o f in s tru c tio n  in a d v a n c e d  m illin g  m a ch in e  o p e ra tio n  b e gun  in 
f M C A  201. T o p ic s : in d e x in g , ro ta ry  ta b le , b o rin g , fa c in g , tu rn in g , and s tra d d le  

m illing .
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M C A  205  A d v a n c e d  L a th e  O p e ra tio n s  I 
‘ ‘ P re re q u is ite : M C H  112
P rov ides in s tru c tio n  in a d va n ce d  la the  o p e ra tio n s  and  p roce d u re s . T o p ics : 
th re ad  cu ttin g , p re c is io n  b o ring , p re c is io n  knu rlin g  and  tape rs .

M C A  207  A d v a n c e d  L a th e  O p e ra tio n s  II 
‘ ‘ P re re q u is ite : M C A  205
C o n tin u e s  in s tru c tio n  b e gu n  in M C A  20 5  by in tro d u c in g  fu rth e r a d van ce d  
la the  o p e ra tio n s  and  p ro ce d u re s . T o p ics : sp e c ia l se t-up s , e cce n tric  tu rn ing , 
and to le ra n ce  tu rn in g .

M C A  208  A d v a n c e d  G rin d in g  I 
“ P re re q u is ite : M C H  112
Ins truc tion  and  sk ill d e v e lo p m e n t p ra c tice  u tiliz ing  a d va n ce d  g rind ing  o p e ra 
tions  and p ro ce d u re s . T o p ics : su rfa ce  g rin d in g , cy lin d rica l g rind ing , too l and 
cu tte r g rin d ing , and  th e o ry .

M C A  209  A d v a n c e d  G rin d in g  II 
“ P re re q u is ite : M C A  208
P rov ides  in s tru c tio n  in a d va n ce d  g rin d in g  te ch n iq u e s  and  p roce d u res . T o p ics : 
g rind ing  th e o ry , a b ra s ive s , w h e e l p re p a ra tio n , and  fo rm  g rind ing .

M C A  211 C N C  F u n d a m e n ta ls  
“ P re re q u is ite : M C H  118
A co m p re h e n s ive  in tro d u c tio n  to  co m p u te r n u m e rica l co n tro lle d  (C N C ) 
m ach ine  p ro ce sse s . T o p ics : m a th  rev iew , sa fe ty , jig s  and  fix tu re s , to o ling  
and too l h o lde rs , re fe re n ce  po in ts , to o l o ffse ts , p rog ram  load ing , and  p ro 
gram  end ing .

M C A  213  C N C  M ill M a n u a l P ro g ra m m in g  
“ P re re q u is ite /C o re q u is ite : M C A  211
Ins truc tion  fo r th e  sa fe  o p e ra tio n  and  m anua l p ro g ra m m in g  o f co m p u te r 
num erica l con tro lle d  (C N C ) m illing  m ach ines . T op ics : sa fe ty , com m and  codes, 
p rog ram  load ing , m a ch in e  se t-up , p ro ce ss  co n tro l, and  p rac tica l app lica tion .

M C A  215  C N C  L a th e  M an u a l P ro g ra m m in g  
“ P re re q u is ite /C o re q u is ite : M C A  211
Ins truc tion  fo r th e  sa fe  o p e ra tio n  and  m a nu a l p ro g ra m m in g  o f co m pu te r 
num erica l co n tro lle d  (C N C ) la thes. T o p ics : m a ch ine  sa fe ty , co m m a n d  codes, 
p rog ram  load ing , m a ch in e  se t-u p , p ro ce ss  con tro l, and p rac tica l app lica tion .

M C A  217  C N C  P rac tica l A p p lic a tio n s
“ P re re q u is ite /C o re q u is ite : M C A  211 , M C A  213 , M C A  215  
Ins truction  in sp e c ia lty  to o lin g  and  m u lti-a x is  m a ch in ing . T o p ics : spec ia lty  
too ling , E D M /E C M , m u lti-a x is  m a ch in ing , p ro ce ss  con tro l, and labo ra to ry  
practice .
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M C A  2 1 9  C A D /C A M  P ro g ra m m in g  
* *P re re q u is ite /C o re q u is ite :  M C A  211
D e ve lo p s  p ro g ra m m in g  s k ills  n e e d e d  fo r  c o m p u te r  a id e d  d e s ig n  (C A D ) and  
c o m p u te r a id e d  m a n u fa c tu r in g  (C A M ) o p e ra tio n s . S tu d e n ts  d e s ig n  an d  p ro 
g ra m  p a rts  to  be  m a c h in e d  o n  c o m p u te r  n u m e ric a l c o n tro lle d  m a ch in e s . 
T o p ic s : h a rd w a re , s o ftw a re , d ig it iz e r , p en  p lo tte r, d ra w in g  m a n ip u la tio n s , too l 
pa th  g e n e ra tio n , a n d  p ro g ra m  u p lo a d in g  an d  d o w n lo a d in g .

M C A  2 2 0  D ie  D e s ig n  I 
‘ ‘ P re re q u is ite :  M C H  112
In s tru c tio n  in th e  d e s ig n , c o n s tru c tio n , s e le c tio n , and  sa fe  use  o f d ie s  re q u ire d  
fo r m a ss  p ro d u c tio n . T o p ic s : d ie  se ts , d ie  b lo cks , p u n ch e s , ty p e s  o f d ies , 
b la n k in g , b e n d in g , ty p e s  o f p re s s e s , to o l a n d  d ie  d ra ftin g , and  re la te d  m ath .

M C A  221 D ie  C o n s tru c tio n  I 
* *P re re q u is ite /C o re q u is ite :  M C A  2 2 0
P ra c tica l a p p lic a tio n  o f th e  th e o ry  an d  c o m p e te n c ie s  co v e re d  in M C A  220 . 
In c lu d e s  th e  m a n u fa c tu re  o f p u n c h e s  a nd  d ie s  u tiliz in g  a v a r ie ty  o f a d va n ce  
m a ch in e s . T o p ic s : jig  b o re , E D M , in d e x in g , f ix tu re s , and  p re c is io n  g rin d ing .

M C A  2 2 3  D ie  D e s ig n  II 
“ P re re q u is ite :  M C A  221
A  c o n tin u a tio n  o f M C A  2 2 0  in w h ich  a d v a n c e d  th e o ry  and  p ro je c ts  a re  
in trod u ce d . T o p ic s : re la te d  fo rm u la s , c a lcu la tio n  o f bends , d raw  d ie  ca lcu la tio n , 
fa s te n e rs , a nd  sp r in g  se le c tio n .

M C A  2 2 4  D ie  C o n s tru c tio n  II 
* *P e re q u is ite /C o re q u is ite :  M C A  22 3
T h e  p ra c tic a l a p p lic a tio n  o f th e  th e o ry  a nd  c o m p e te n c ie s  p re se n te d  in M C A  
223 . T o p ics : a p p lic a tio n  o f re la te d  fo rm u la s , c a lc u la tio n s  and  m a n u fa c tu re  o f 
b en d s , d ra w  d ie  m a n u fa c tu re , m a n u fa c tu re  o f fa s te n e rs , and  sp rin g  se le c tio n .

M C A  2 2 6  M a c h in in g  M a th  II 
• ‘ P re re q u is ite : M C H  114
A c o n tin u a tio n  o f a d v a n c e d  m a c h in in g  m a th e m a tic s  co n ce p ts . T o p ics : in te r
p o la tio n  o f c o m p o u n d  a n g le s , a d v a n c e d  a lg e b ra ic  e q u a tio n s , co m p o u n d  and 
c o m p le x  g e o m e tr ic  fu n c tio n s , a n d  a d v a n c e d  tr ig o n o m e try .

M C A  2 28  C h a ra c te r is t ic s  o f M e ta l/H e a t T re a tm e n t II 
‘ ‘ P re re q u is ite : M C H  115
T h e  p ro p e r s e le c tio n  o f to o l s te e l fo r s p e c if ic  to o lin g  o p e ra tio n s  an t hea t 
tre a tin g  p ro c e d u re s  is s tu d ie d . T o p ics : e ffe c ts  o f a llo y  c o m p o n e n ts  in too l 
s tee l, id e n tif ic a tio n  o f to o l s te e l a llo ys , id e n tif ic a tio n  o f too l s tee l by c la s s if i
ca tio n , and  c o rre c t h e a t tre a tin g  p ro ce d u re s .

M C H  101 In tro d u c tio n  T o  M a c h in e  T o o l 
“ P re re q u is ite : P ro v is io n a l a d m is s io n
C o n c e p ts  an d  p ro c e d u re s  n e c e s s a ry  fo r th e  sa fe  and  e ffic ie n t use o f bas ic  
m a ch in e  to o ls  a re  s tu d ie d . T o p ic s : u se  o f hand  and  be n ch  to o ls  and  use  of 
p o w e r too ls .
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MCH 102 B lueprint Reading For M achine Tool 
**Prerequisite: Provisional adm ission
In tro d u ce s  c o n c e p ts  n e c e s s a ry  to  in te rp re t d ra w in g s  a n d  p ro d u c e  ske tc h e s  
fo r th e  m a c h in e  to o l a p p lic a tio n s . T o p ic s : in te rp re ta tio n  o f b lu e p rin ts  and  
ske tch e s .

MCH 103 Applied M easurem ent 
^^Prerequisite: Provisional adm ission
D e ve lo p s  s k ills  n e c e s s a ry  fo r  th e  u se  a n d  a n a ly s is  o f m e a s u re m e n t fo r 
m a ch in e  to o l te c h n o lo g y . T o p ic s : u se  o f p re c is io n  m e a s u rin g  in s tru m e n ts , 
use  o f g a g e s , a nd  a n a ly s is  o f m e a s u re m e n ts .

MCH 104 M achine Too! Math I 
**Prerequisite /C orequisite: M AT 101
D e ve lo p s  m a th  c o m p e te n c ie s  as  a p p lie d  to  m a c h in e  to o l te c h n o lo g y . T h is  
co u rse  e m p h a s iz e s  m a n ip u la tio n  a nd  use  o f m a c h in in g  fo rm u la s  and  the  
d is c u ss io n  o f m a c h in in g  g e o m e try . T o p ic s : m a c h in in g  a lg e b ra  and  m a c h in 
ing g e o m e try .

MCH 105 M achine Tool Math II 
**Prerequisite: MCH 104
C o n tin u e s  th e  d e v e lo p m e n t o f m a th  c o m p e te n c ie s  as  a p p lie d  to  m a ch in e  too l 
te ch n o lo g y . E m p h a s is  on  g e o m e tr ic  an d  tr ig o n o m e tr ic  p r in c ip le s  in m a ch in in g .

MCH 106 W elding For M achine Tool 
**Prerequisite: Provisional adm ission
In tro d u ce s  b a s ic  w e ld in g  s k ills  n e c e s s a ry  fo r  u se  in m a c h in e  too l a p p lica tio n s . 
Top ics : a rc  w e ld in g  a n d  g a s  w e ld in g .

MCH 107 C haracteristics of M etals/H eat Treatm ent 
**Prerequisite: Provisional adm ission
In tro d u ce s  th e  p ro p e rtie s  o f v a r io u s  m e ta ls , p ro d u c tio n  m e th o d s  and  id e n tif i
ca tio n  o f fe rro u s  a n d  n o n -fe r ro u s  m e ta ls . T o p ic s : m e ta llu rg y , an d  h e a t 
tre a tm e n t.

MCH 109 Sawing And Drilling  
**Prerequisite: Provisional adm ission
P ro v id e s  th e  b a s ic  k n o w le d g e  an d  te c h n iq u e s  fo r  o p e ra tio n  o f sa w in g  and 
d rillin g  m a ch in e s . T o p ic s : sa w  s e le c tio n , fe e d  a n d  sp e e d  d e te rm in a tio n , use 
o f co o la n ts , sa w  a nd  s a w  b la d e  m a in te n a n c e , and  sa w in g  o p e ra tio n s .

MCH 110 Lathe O perations  
**Prerequisite: Provisional adm ission
P ro v id e s  o p p p rtu n it ie s  to  d e v e lo p  s k ills  u s in g  b e n ch  g r in d e rs  and  la thes. 
T o p ics : la th es , b e n ch  g r in d e rs , la th e  ca lc u la tio n s , se tu p , and  o p e ra tio n s : 
bench  g r in d e r o p e ra tio n s .

MCH 111 Vertical Mill O perations  
**Prerequisite: Provisional adm ission
In s truc tion  in th e  s e t-u p  an d  use  o f th e  ve rtic a l m illin g  m a ch in e . T op ics : 
ca lcu la tio n s , se t-u p , and  o p e ra tio n  o f th e  ve rtic a l m illin g  m a ch in e .
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M C H  112  S u rfa c e  G r in d e r  O p e ra tio n s  
‘ ‘ P re re q u is ite :  P ro v is io n a l a d m is s io n
T h e  se t-u p , o p e ra tio n , m a in te n a n c e , a nd  a s s e m b ly  o p e ra tio n s  o f s u rfa c e  
g r in d e rs  a re  s tu d ie d .

M C H  113  H o riz o n ta l M ill O p e ra tio n s  
‘ ‘ P re re q u is ite :  P ro v is io n a l a d m is s io n
In s tru c tio n  in th e  c a lc u la tio n s , s e t-u p , an d  o p e ra tio n s  fo r h o rizo n ta l m illin g  
m a ch in e s .

M C H  118  C o m p u te r /C N C  L ite ra c y  
“ P re re q u is ite :  M C H  109
A n in tro d u c tio n  to  m ic ro c o m p u te rs  a n d  th e  te rm in o lo g y  a s s o c ia te d  w ith  c o m 
p u te r n u m e ric a l c o n tro lle d  (C N C ) e q u ip m e n t. P ro v id e s  b a s ic  c o m p u te r o p e ra 
tio n  s k ills  a n d  c o v e rs  th e  c a p a b ilit ie s  a nd  lim ita tio n s  o f C N C  m a ch in e ry . 
T o p ics : m ic ro c o m p u te r  c o n c e p ts  an d  b a s ic  o p e ra tio n s , fu n c tio n s  and  s u b 
ro u tin e s , m a c h in e  to o l a p p lic a tio n s , c a rte s ia n  c o o rd in a te s , a b s o lu te  and  in c re 
m e n ta l p ro g ra m m in g , a n d  th e  c a p a b ilit ie s  an d  lim ita tio n s  o f C N C .

M K T  100  In tro d u c tio n  to  M a rk e tin g  
“ P re re q u is ite : P ro v is io n a l a d m is s io n
T h e  tre n d s  a nd  d y n a m ic  fo rc e s  a ffe c tin g  th e  m a rk e t p ro ce ss  a re  e xa m in e d  
a lo n g  w ith  c o o rd in a tio n  o f m a rk e tin g  fu n c tio n s . T o p ics : m a rke tin g  s tra te g ie s , 
m a rke tin g  m ix , m a rk e tin g  tre n d s , a n d  d y n a m ic  fo rc e s  a c tin g  on the  m arke t.

M K T  101 P r in c ip le s  o f M a n a g e m e n t  
“ P re re q u is ite : P ro v is io n a l a d m is s io n
D e v e lo p s  th e  s k ills  a n d  b e h a v io rs  n e e d e d  to  s u p e rv is e  p e o p le  and  jo b  
re sp o n s ib ilit ie s . E m p h a s is  is on  p e rs o n n e l m a n a g e m e n t. T o p ics : m a n a g e 
m e n t th e o r ie s ; e m p lo y e e  m o ra l; m o tiv a tin g , s u p e rv is in g , and  e va lu a tin g  
e m p lo ye e s ; re c ru itm e n t, s c re e n in g , and  s e le c tio n  o f e m p lo ye e s ; su p e rv is io n  
te ch n iq u e s , a nd  fu n c tio n s  o f m a n a g e m e n t.

M K T  103  B u s in e s s  L a w  
“ P re re q u is ite : P ro v is io n a l a d m is s io n
In tro d u ce s  th e  s tu d e n t to  c o n tra c ts  and  o th e r lega l b u s in e ss  o b lig a tio n s . 
T o p ics : c re a tio n  a nd  e v o lu tio n  o f law s, th e  c o u rt d e c is io n  p roce ss , sa le s  
co n tra c ts , c o m m e rc ia l p a p e rs , r is k -b e a rin g  d e v ice s , and  the  U n ifo rm  C o m 
m erc ia l C ode .

M K T  104  P r in c ip le s  o f E c o n o m ic s
“ P re re q u is ite : P ro g ra m  a d m is s io n  m ath  c o m p e te n c y  
A  s tu d y  o f m ic ro  an d  m a c ro  e c o n o m ic  p rin c ip le s , p o lic ie s , and  a p p lica tio n s . 
T o p ics : e c o n o m ic  s ys te m s , s u p p ly  and  d e m a n d , m o n e y  and  the  b ank ing  
sys tem , and  th e  b u s in e s s  cyc le .

M K T  106 F u n d a m e n ta ls  o f S e llin g  
“ P re re q u is ite : P ro v is io n a l a d m is s io n
S a les  s tra te g y  and  te c h n iq u e s  to  a s s is t in the  sa le s  p ro ce ss  are  taugh t. 
T o p ics : c u s to m e r re la tio n s , p ro fe s s io n a l im ag e , p ro d u c t/s e rv ic e  kn o w led g e , 
se lling  te c h n iq u e s  and  p ro c e d u re s , and  th e  e th ics  o f se lling .
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M K T  107  B u y in g
‘ ‘ P re re q u is ite : P ro g ra m  a d m is s io n  m ath  c o m p e te n c y  
P rin c ip le s  a sso c ia te d  w ith  b u y ing  m e rch a n d ise  and acco u n tin g  fo r p rod u c ts  
and se rv ice s  a re  in tro d u ce d . T o p ics : a sso rtm e n t p la n n ing ; loca ting  resou rces ; 
o rde ring  m e rch a n d ise ; p ric in g  fo r p ro fit; fin a n c ia l s ta tem e n ts ; ra tios ; and 
a ccou n tin g  vo ca b u la ry .

M K T  108 A d v e rtis in g  
“ P re re q u is ite : P ro g ra m  a d m is s io n
In troduces  p rin c ip le s  and  p ra c tice s  a sso c ia te d  w ith  a d ve rtis in g  ac tiv ities . 
T op ics : p u rp o se s  o f a d ve rtis in g  and  sa le s  p rom o tio n  te ch n iq u e s ; adve rtis in g  
p rin c ip les ; b u d g e ting ; m a rke tin g /a d ve rtis in g  p lans; re gu la tion s  and  con tro ls ; 
m ed ia  eva lua tion ; ta rg e t m arke ting ; cam pa ig n  p lann ing ; and advertis ing  trends.

M K T  109 V is u a l M e rc h a n d is in g  
“ P re re q u is ite : P ro v is io n a l a d m is s io n
T h is  co u rse  fo cu se s  on  th e  e ffe c tive  use  o f v isua l p rese n ta tion  to  m arke t 
goods  and  se rv ice s . E m p h a s is  is on  des ign , co lo r, to o ls  and  m a te ria ls , and 
ins ta lla tion  o f d isp la ys . O th e r to p ics  in c lu de d  a re  p rop s  and fix tu re s , ligh ting  
and s ign ing , s to re  p la n n in g , and  sa fe ty .

M K T  110 E n tre p re n e u rs h ip
“ P re re q u is ite : P ro g ra m  a d m is s io n  m ath  c o m p e te n c y  
An o ve rv ie w  o f a c tiv itie s  co m m o n  to  p lan n in g , e s ta b lish ing , and m a nag ing  a 
sm a ll b u s in e ss  e n te rp rise . T o p ics : p la n n ing , loca tion  an a lys is , fina n c in g , and 
d e ve lo p m e n t o f b u s in e ss  p lan .

M K T 130 M a rk e tin g  A d m in is tra tio n /O c c u p a tio n a lly -B a s e d  In s tru c tio n  I 
“ P re re q u is ite : P ro g ra m  a d m is s io n , E N G  111, M K T  101 
A c tua l jo b  p la ce m e n t o r p ra c ticu m  e xp e rie n ce  du ring  w h ich  th e  s tu de n t 
b ecom es a cq u a in ted  w ith  o cc u p a tio n a l re sp o n s ib ilitie s  th ro u g h  rea lis tic  w o rk  
s itua tions . M K T  130 is im p le m e n te d  th ro u g h  th e  use  o f a  w ritte n  in d iv id u a l
ized tra in ing  p lan, a  w ritten  p e rfo rm a n ce  eva lua tion , a  requ ired  w eek ly  sem inar, 
and a requ ired  p ra c ticu m  o r o n -th e -jo b  tra in in g .

M K T 131 M a rk e tin g  A d m in is tra tio n /O c c u p a tio n a lly -B a s e d  in s tru c t. II 
“ P re re q u is ite /C o re q u is ite : M K T  130
A ctua l jo b  p la ce m e n t o r p rac ticu m  e xp e rie n ce  du ring  w h ich  th e  s tu de n t 
b ecom es a cq u a in te d  w ith  o ccu p a tio n a l re sp o n s ib ilitie s  th ro u g h  re a lis tic  w ork  
s itua tions . M K T  131 is im p le m e n te d  th ro u g h  the  use  o f a w ritte ri in d iv id u a l
ized tra in ing  p lan, a  w ritten  p e rfo rm an ce  eva lua tion , a  requ ired  w eek ly  sem inar, 
and a requ ired  p rac ticu m  o r o n -th e -jo b  tra in ing .

M SN 100 In tro d u c tio n  to  M a s o n ry  
“ P re re q u is ite : P ro v is io n a l a d m is s io n
The safe  op e ra tion  and use o f too ls , m ate ria ls , and e q u ip m e n t used in m asonry  
is taugh t. T o p ics : o r ie n ta tio n , g e n e ra l sa fe ty , to o ls , e q u ip m e n t, and m ate ria ls .

M SN 101 B as ic  B rick la y in g  
“ P re re q u is ite /C o re q u is ite : M A S  100, M A T  100
A sk ills  d e ve lo p m e n t co u rse  th a t co ve rs  m o rta r m ix ing , sp read in g  m ortar, 
bu tte ring  b rick  and b lock , and  cu ttin g  m a son ry  un its .
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M S N  103  M a s o n ry  Boiid is a n d  P a tte rn s  
* *P re re q u is ite /C o re q u is ite :  M A S  101
C o ve ra g e  o f p la n n in g , la yo u t, a nd  procedl/r@ © u se d  to  c re a te  b a s ic  b o n d s  
and p a tte rn s  w ith  v a r io u s  ty p e s  o f m a s o n ry  un its . T o p ic s : s tru c tu ra l b o n d s , 
and  b a s ic  p a tte rn s .

M S N  104  C o rn e rs  a n d  L e a d s  
**P re re q u ls ite : M A S  101
D e ve lo p s  ©kill in th e  c re a tio n  o f b o n d s  a nd  p a tte rn s  an d  in tro d u c e s  te c h 
n iqu e s  fo r  e re a tih g  Corners* lea d s , a n d  ja m b s .

M S N  105  L a y in g  U n its  to  th@ L lfie  
‘ ‘ P re re q u is ite : M A S  101
C o ve rs  m e th o d s  a n d  te c h n iq u e s  fo r  lay ing  u n its  to  th e  line  w h ile
sp a c in g  th e m  co rre c tly . T o p ics : b a s ic  un its , s p e c ia l U flitg , a rc h ite c tu ra l un its , 
and  to o lin g .

M S N  106  P o in tin g , C le a n in g , C a u ik in g  
‘ ‘ P re re q u is ite : M A S  101
P re se n ts  te c h n iq u e s  u sed  w h e n  fSOinting, c le a n in g , and  ca u lk in g  m a s o n ry  
w ith  c o m m e rc ia l g ra d e  p ro d u c ts . T o p fe s ' p o in tin g , c le a n in g , and  ca u lk in g .

M S N  108  B lu e p rin t R e a d in g  a n d  E s tim a tin g  
‘ ‘ P re re q u ls ite /C o re q u is ite : P ro g ra m  a d m is s io n , M A S  101 
C o ve rs  in te rp re ta tio n  o f p r in ts  and  s p e c if ic a tio n s  fo r m a s o n ry  s tru c tu re s . 
T op ies ; b u ild in g  codeS; sp e c ific a tio n s , d ra ftin g  la n g u a g e , p lo t/p la t p lans, 
fo u n d a tio n /flo o r p lans , e le va tio n s , d e ta ils , s e c tio n s , and  e s tim a tin g .

M SN  109  F o o tin g s , F o u n d a tio n s , C o lu rr if l*  &  P ie rs  
**P re re q u is ite /C o re q u is ite : M A S  105  M A S  108

S ite  la you t and  te c h n iq u e s  fo r fo o tin g  and  fo u n d a tio n  c o n s tru c tio n , in c lu d in g  
m o is tu re  co n tro l, a re  co ve re d  in th is  co u rse . T o p ics : s ite  layou t, fo o tin g s , 
foundatlong, retaining w a lls , c o lu m n s  an d  p ie rs , and  w a te rp ro o fin g .

MsN 11i W a ll C o n s tru c tio n
**P re re q U i§ i!§ : M A §  1 6 3 ,1 0 4 ,1 0 6 . C o re q u is ite : M A S  108, 109  
P rov ide  in s tru c tio n  fo r p la n n in g  a h d  b u ild in g  m a so n ry  w a lls . T o p ics : typ e s  of 
w a lls , p ila s te rs , b o n d in g /tie s , e x p a n s io fl an d  co n tro l jo in ts , p re fa b rica te d  un its , 
re in fo rc ing , fla sh in g , a n d  p a ra p e ts .

M SN  113 F ire p la c e s  a n d  C h im n e y s  
‘ ‘ P re re q u is ite : M A S  106 . C o re q u is ite :  108
Ins tfu e tio n  in th e  d e s ig n  an d  c o n s tru c tio n  o f f ire p la c e s  and  ch im n eys . T op ics : 
type s  ©t d e s ig n , fo u n d a tio n  p la n s , f ire b o x  typ e s , m a n tle /h e a rth , ch im n e y , and
inserts.
M SN  114 O rn m m e n ta l M a s o n ry  
“ P re re q u is ite : M A S  111
P ro v id e s  e x p e rie n c e  in th e  d e s ig n  and  c o n s tru c tio n  of se le c te d  o rn a m e n ta l 
m a son ry  s tru c tu re s . T o p ic s : m a te r ia ls , an d  c o n s tru c tio n  te ch n iq u e s .
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M S N  115  M a s o n ry  In te rn s h ip
**P re re q .: C o m p le tio n  o f M A S  1 0 3 -1 0 9 , M A T  100 , E N G  100 , P S Y  100. 
**C o re q u is ite : M A S  111 , M A S  113
O c c u p a tio n a lly  b a se d  in s tru c tio n  fo r  th e  m a s o n ry  p ro g ra m  s tu d e n t in a c tu a l 
jo b  se ttin g  in in d u s try .

N P T  112  N u rs in g  P ro c e s s  II (P ra c tic u m )
^^P rerequ is ite : A H S  102 ; A H S  10 3 ; N S G  111 ; C o re q u is ite : N S G  112  
P ra c ticu m  fo c u s e s  on  w e lln e s s  a n d  th e  p re v e n tio n  o f illn e ss , ca re  o f th e  
in d iv id u a l as  a  w h o le , an d  d e v ia tio n s  fro m  th e  n o rm a l s ta te  o f h e a lth . T o p ics : 
ca rd io va scu la r, re s p ira to ry , e n d o c rin e , u r in a ry , a n d  g a s tro in te s tin a l s y s te m s  
and  a s s o c ia te d  illn e ss ; p h a rm a c o lo g y ; a nd  n u rs in g  p ro c e d u re s /te c h n iq u e s ; 
u tiliz in g  th e  n u rs in g  p ro ce s s .

N P T  113  N u rs in g  P ro c e s s  III (P ra c tic u m )
‘ ‘ P re re q u is ite : A H S  102 ; A H S  103 ; N S G  111 ; C o re q u is ite : N S G  113  
P ra c ticu m  fo c u s e s  on  w e lln e s s  a n d  th e  p re v e n tio n  o f illn e ss , ca re  o f th e  
in d iv id u a l as  a w h o le , an d  d e v ia tio n s  fro m  th e  n o rm a l s ta te  o f he a lth . T o p ics : 
m u scu lo ske le ta l, n e u ro lo g ic a l, in te g u m e n ta ry , and  s e n s o ry  s ys te m s ; m e n ta l 
hea lth  a nd  a s s o c ia te d  illn e ss ; p h a rm a c o lo g y ; an d  n u rs in g  p ro c e d u re s / 
te ch n iq u e s ; and  u tiliz in g  th e  n u rs in g  p ro ce ss .

N P T  21 4  N u rs in g  P ro c e s s  IV  (P ra c tic u m )
**P re re q .: A H S  102 ; 103 ; N S G  111 ; C o re q .: N P T  2 15 ; N S G  2 14 ; 2 15  
P ra c ticu m  fo c u s e s  on  w e lln e s s  an d  th e  p re v e n tio n  o f illn e ss , ca re  o f the  
in d iv id u a l as  a w h o le , a nd  d e v ia tio n s  fro m  th e  n o rm a l s ta te  o f h ea lth . T o p ics : 
the  re p ro d u c tive  sys te m , o b s te tr ic s , m a te rn a l ch ild , a n d  a s s o c ia te d  illn e ss ; 
p h a rm a co lo g y ; and  n u rs in g  p ro c e d u re s /te c h n iq u e s ; a nd  u tiliz in g  th e  n u rs in g  
p rocess .

N P T  21 5  N u rs in g  P ro c e s s  V  (P ra c tic u m )
**P re re q .: A H S  102 ; N P T  1 1 2 ;1 1 3 ; N S G  1 1 2 ;1 1 3  C o re q .: N P T  2 14 ; N P T  

214 ; N S G  2 15
B u ilds  on  th e  c o n c e p ts  p re s e n te d  in N u rs in g  P ro ce s s  l- l l l  a n d  d e v e lo p s  th e  
sk ills  n e c e s s a ry  fo r  s u c c e s s fu l p e rfo rm a n c e  in th e  jo b  m a rke t. T o p ics : le a d e r
sh ip  sk ills , m a n a g e m e n t sk ills , an d  e m p lo y a b ility  sk ills .

N S G  111 N u rs in g  P ro c e s s  I
‘ ‘ P re re q u is ite : A H S  101 ; E N G  1 01 ; M A T  101 ; P S Y  101 
A n in tro d u c tio n  to  th e  n u rs in g  p ro ce ss . T o p ic s : e th ic s  and  law , co m m u n ity  
hea lth , in fe c tio n  co n tro l, p a tie n t ca re , a p p lic a tio n  o f th e ra p e u tic  p ro ce d u re s  
and  tre a tm e n t, f irs t a id , C P R , g e ria tr ic s , o n co lo g y , and  u tiliz in g  th e  n u rs ing  
p rocess .

N S G  112  N u rs in g  P ro c e s s  II
‘ ‘ P re re q u is ite : A H S  1 0 2 ;1 0 3 ; N S G  111 . C o re q u is ite : N P T  112  
F o cu se s  on  w e lln e s s  an d  th e  p re v e n tio n  o f illn e ss , ca re  o f th e  in d iv id u a l as  a 
w ho le , and  d e v ia tio n s  fro m  th e  n o rm a l s ta te  o f h ea lth . T o p ics : ca rd io va scu la r, 
re sp ira to ry , e n d o c rin e , u rin a ry , an d  g a s tro in te s tin a l s y s te m s  and  a sso c ia te d  
illn e sse s ; p h a rm a c o lo g y ; and  n u rs in g  p ro c e d u re s /te c h n iq u e s ; and  u tiliz ing  
the  n u rs in g  p ro ce ss .
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N S G  113  N u rs in g  P ro c e s s  III
* *P re re q u is ite :A H S  1 0 2 ;1 0 3 ; N S G  111 . C o re q u is ite :  N P T  113  
F o cu se s  on  w e lln e s s  a n d  th e  p re v e n tio n  o f illn e ss , c a re  o f th e  in d iv id u a l as  a 
w ho le , and  d e v ia tio n s  fro m  th e  n o rm a l s ta te  o f hea lth . T o p ics : m u scu lo ske le ta l, 
n e u ro lo g ica l, in te g u m e n ta ry , a nd  s e n s o ry  s y s te m s ; m e n ta l h e a lth  and  a s s o c i
a ted  illn e ss ; p h a rm a c o lo g y ; and  n u rs in g  p ro c e d u re s /te c h n iq u e s ; and  u tiliz in g  
th e  n u rs in g  p ro ce ss .

N S G  2 1 4  N u rs in g  P ro c e s s  IV
**P re re q .:  A H S  1 0 2 ;1 0 3 ; N S G  111. C o re q .: N P T  2 1 4 ;2 1 5 ; N S G  2 15  
F o cu se s  on  w e lln e s s  an d  th e  p re v e n tio n  o f illn e ss , ca re  o f th e  in d iv id u a l as  a 
w h o le , and  d e v ia tio n s  fro m  th e  n o rm a l s ta te  o f h e a lth . T o p ics : th e  re p ro d u c 
tive  sys te m ; o b s te tr ic s ; m a te rn a l ch ild , a n d  a s s o c ia te d  illn e ss ; p h a rm a c o lo g y ; 
and  n u rs in g  p ro c e d u re s /te c h n iq u e s ; and  u tiliz in g  th e  n u rs in g  p ro ce ss .

N S G  2 1 5  N u rs in g  P ro c e s s  V
**P re re q .: N P T  1 1 2 ;1 1 3 ; N S G  1 1 2 ;1 1 3 . C o re q .: N P T  2 1 4 ;2 1 5 ; N S G  214  
B u ild s  on th e  c o n c e p ts  p re s e n te d  in N u rs in g  P ro ce ss  l- l l l  and  d e v e lo p s  the  
sk ills  n e c e s s a ry  fo r s u c c e s s fu l p e rfo rm a n c e  in th e  jo b  m a rke t. T o p ics : le a d e r
sh ip  sk ills , m a n a g e m e n t sk ills , a n d  e m p lo y a b ility  sk ills .

P H Y  221 P h y s ic s  I 
‘ ‘ P re re q u is ite : E N G  101 ; M A T  104
T h e  p ra c tica l a p p lic a tio n  o f m e c h a n ic s  th e o ry  is in tro d u ce d . T o p ics : m e a s u re 
m e n ts  and  s y s te m s  o f u n its ; N e w to n ’s law s; lin e a r m o tio n ; w o rk , en e rg y , 
pow er, and  m o m e n tu m ; tw o  d im e n s io n a l m o tio n ; and  e q u ilib r iu m .

P H Y  22 2  P h y s ic s  II 
‘ ‘ P re re q u is ite : P H Y  221
C o n tin u e s  th e  s tu d y  o f th e  p ra c tic a l a p p lic a tio n s  o f m e c h a n ic s  th e o ry . T o p ics : 
hea t, ligh t, so u n d , s ta tic s , a nd  flu id  d yn a m ics .

P S Y  100 In te rp e rs o n a l R e la tio n s  
“ P re re q u is ite : P ro v is io n a l a d m is s io n
A s tu d y  o f h u m a n  re la tio n s  a nd  p ro fe s s io n a l d e v e lo p m e n t d e s ig n e d  to p re 
pa re  the  s tu d e n t fo r liv in g  a nd  w o rk in g  in a c o m p le x  so c ie ty . T o p ics : u n d e r
s ta n d in g  se lf a nd  o th e rs , p ro fe s s io n a l im ag e , jo b  a cq u is it io n  sk ills , and  d e s ir 
ab le  a ttitu d e s  fo r jo b  re te n tio n  and  a d va n ce m e n t.

PS Y 101 P s y c h o lo g y  
“ P re re q u is ite : P ro v is io n a l a d m is s io n
P ro v id e s  the  P ra c tica l N u rs in g  s tu d e n t w ith  a b a s ic  u n d e rs ta n d in g  of hum an  
p sych o lo g y  and  g ro u p  b e h a v io r. T o p ics : so c ia l e n v iro n m e n ts , c a re e r d e v e lo p 
m ent, c o m m u n ic a tio n s  and  g ro u p  p ro ce ss e s , ca se  p ro b le m s , and typ ica l 
re la tio n sh ip s .

R E S  101 In tro d u c tio n  to  R e s p ira to ry  T h e ra p y  
“ P re re q u is ite : P ro v is io n a l a d m is s io n
An o v e rv ie w  o f th e  re s p ira to ry  th e ra p y  p ro fe ss io n  as it re la te s  to  issu e s  in 
co n te m p o ra ry  m e d ica l ca re . T o p ic s : jo b  a cq u is itio n , re te n tio n , and a d v a n c e 
m ent; lega l and e th ica l co n s id e ra tio n s ; hosp ita l and d e p a rtm e n ta l o rg a n iza tio n ; 
dea th  and  d y in g ; sa fe ty ; and  p ro fe s s io n a lis m .
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R ES 102 F o u n d a tio n s  o f R e s p ira to ry  T h e ra p y  
**P re re q u is ite : P ro g ra m  a d m is s io n
A bas ic  s tu d y  o f g a se s  and  th e ir  m ed ica l a p p lica tio n s . T o p ics : ch e m is try  and 
phys ics  o f g a se s ; p roce ss , s to ra g e  and  re gu la tio n  o f m ed ica l ga ses ; in d ica 
tions, haza rds , and  c o n tra in d ica tio n s  o f o xyg e n  th e ra p y , ae ro so l and h u m id 
ity the rapy , ch e sc  p h ys io th e ra p y , and  h yp e rin fla tio n  the rapy .

R ES 103 R e s p ira to ry  T h e ra p y  E q u ip m e n t  
* *P re re q u is ite /C o re q u is ite : R E S  101; R E S  102
An o ve rv iew  o f the  b a s ic  e q u ip m e n t used  in re sp ira to ry  the ra p y . E m ph a s is  is 
on e qu ip m e n t ch a ra c te ris tic s , a sse m b ly , d isa sse m b ly , repa ir, and a p p lica tion  
to  the  pa tien t. T o p ics  in c lu d e  e q u ip m e n t used  in oxyg e n  the rap y , ae roso l and 
hum id iy  th e ra p y , ch e s t p h ys io th e ra p y , h yp e rin fla tio n , o x im e try , co n ce n tra 
tions  and com p re sso rs .

R ES 104 C a rd io p u lm o n a ry  A n a to m y  an d  P h y s io lo g y  
‘ ‘ P re req u is ite : A H S  101; R E S  101
P rov ides indep th  kn o w le d g e  o f th e  g ro ss  and  h is to lo g ic  s tru c tu re  o f th e  heart, 
lungs, and k idney. T he  p h ys io lo g y  w ill e m p h a s ize  fu n c tio n  o f th e  c a rd io p u lm o 
nary and rena l sys te m s  a t th e  c e llu la r and  m o le cu la r levl. T o p ics : ca rd iac, 
p u lm onary , and rena l a n a to m y ; e m b ryo lo g ica l ca rd io p u lm o n a ry  de ve lo p m e n t; 
h e m od yn am ics ; a c id -b a se  re gu la tio n ; ve n tila tio n  and its co n tro l; resp ira tion ; 
oxygen and ca rbon  d iox ide  tra n sp o rt; and b lood , b lood ce lls , and b lood gasses.

R ES 106 P h a rm a c o lo g y
**P re re q u is ite /C o re q u is ite : R E S  104; M A T  103
In troduces the  b a s ic  co n ce p ts , m e a su re m e n ts , and  p rac tice s  requ ired  fo r 
use of d rug s  in re sp ira to ry  and  re la ted  th e ra p ie s . T o p ics : un its  o f m easure , 
g u ide lin e s  o f p h a rm a co lo g y , ce n tra l and  p e riph e ra l ne rvo us  sys tem s, re sp ira 
to ry  d rugs, and n o n -re sp ira to ry  d rugs.

R ES 107 P a tie n t A s s e s s m e n t  
‘ ‘ P re re q u is ite /C o re q u is ite : R E S  104
In troduces the  fu n d a m e n ta l co n ce p ts , kno w le d ge , and da ta  in te rp re ta tion  
requ ired  to  a ccu ra te ly  d e te rm in e  th e  co n d itio n  o f th e  pa tien t. T o p ics : phys ica l 
exam  o f chest, A B G ’s (a rte ria l b lood  g a sse s), lab da ta , and rad io logy.

R ES 108 P a tie n t M o n ito rin g  
**P re re q u is ite /C o re q u is ite : R E S  107
U tilizes in fo rm a tio n  d e rive d  from  p a tie n t a sse ssm e n t and in trod uce s  m e th 
ods o f m o n ito ring  the  co n d itio n  o f the  pa tien t. P rov ides  ins truc tion  a p p ro p ri
ate to  the  nee ds  o f re sp ira to ry  th e ra p y  te ch n ic ia n s  fo r the  fo llo w in g  top ics : 
EKG (e le c tro ca rd io g ra p h s ), re sp ira to ry  m on ito rin g , and ba s ic  hem o d yna m ic  
m on ito ring .

RES 109 A irw a y  M a n a g e m e n t  
**P re re q u is ite /C o re q u is ite : R E S  104
T e ch n iq u e s  fo r e m e rg e n cy  and lon g -te rm  a irw a y  m a n a g e m e n t are  p resen ted . 
P roper p la ce m e n t o f co re  o f a rtific ia l a irw a ys  is e m ph a s ize d . T op ics : a rtific ia l 
a irw ays, co m p lica tio n s  o f a rtific ia l a irw ays , p r in c ip le  o f a irw a y  suc tion ing , and 
m anua l resusc ita to rs .
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R E S  110  M ic ro b io lo g y
^ ^ P re re q u is ite /C o re q u is ite : A H S  109 ; R E S  103 ; R E S  109  
A p p lie s  b a s ic  p r in c ip le s  o f m ic ro b io lo g y  to  th e  fie ld  o f re s p ira to ry  th e ra p y . 
T o p ic s : m ic ro b ia l id e n tif ic a tio n , m ic ro b ia l g ro w th  a n d  tra n s m is s io n , h o s t 
d e fe n s e  m e c h a n is m s , h o sp ita l in fe c tio n  c o n tro l, a s e p tic  te c h n iq u e s , a n d  d is 
in fe c tio n  and  s te r iliz a tio n .

R E S  111 P a th o p h y s io lo g y  
* *P re re q u is ite /C o re q u is ite :  R E S  108
P ro v id e s  an  e s s e n tia l th e o re tic a l b a s is  fo r  u n d e rs ta n d in g  re s p ira to ry  th e ra p y  
m e th o d o lo g ie s  th ro u g h  an  in v e s tig a tio n  o f th e  c a u s e s  an d  e ffe c ts  o f re s p ira 
to ry  d ise a se , fa ilu re , an d  tra u m a . T o p ic s : o b s tru c tv e  p u lm o n a ry  d ise a se , 
re s tr ic tiv e  n e u ro m u s c u la r  d is e a s e , in fe c tio n s , a nd  re s p ira to ry  fa ilu re /tra u m a .

R E S  113  M e c h a n ic a l V e n tila t io n  
* *P re re q u is ite /C o re q u is ite :  R E S  103 ; R E S  109
T h e  c o n c e p ts  o f p o s itiv e  b re a th in g  a n d  th e  p r in c ip le s  o f m e c h a n ic a l v e n tila to r  
d e s ig n  a nd  o p e ra tio n  a re  s tu d ie d . T o p ic s : c o n c e p ts  o f m e c h a n ic a l v e n tila tio n ; 
c la s s if ic a tio n  o f v e n tila to rs : in d ic a tio n s ; c o n tra in d ic a tio n s ; a n d  th e  h a z a rd s  o f 
m e ch a n ica l v e n tila tio n , m o n ito r in g , a n d  w e a n in g .

R E S  114  M e c h a n ic a l V e n tila to rs  
* *P re re q u is ite /C o re q u is ite : R E S  113
A p p lie s  c o n c e p ts  c o v e re d  in R E S  113  to  th e  m o n ito r in g  a n d  m a n a g e m e n t o f 
the  p a tie n t/v e n tila to r  s y s te m . T o p ic s : o p e ra tio n  o f a d u lt v e n tila to rs , o p e ra tio n  
o f n e o n a ta l/p e d ia tr ic  v e n tila to rs , a nd  e q u ip m e n t m a in te n a n c e  an d  tro u b le 
sh o o tin g .

R E S  115  in tro , to  P u lm o n a ry  F u n c tio n  T e s tin g  
• ‘ P re re q u is ite : R E S  102 ; R E S  111
T h e  b a s ic  c o n c e p ts  an d  te c h n o lo g y  in v o lv e d  in p u lm o n a ry  fu n c tio n  te s tin g  
a re  s tu d ie d . T o p ic s : v a lu e  o f p u lm o n a ry  fu n c tio n  te s tin g , m e a su re m e n ts , 
e q u ip m e n t, and  in te rp re ta tio n .

R E S  116  N e o n a ta l/P e d ia tr ic  R e s p ira to ry  C a re  
‘ ‘ P re re q u is ite : R E S  113
T he  b a s ic  m o d e s  o f re s p ira to ry  ca re  fo r  n e o n a ta l and  p e d ia tr ic  p a tie n ts  is 
d iscu sse d . T o p ics : n o rm a l g ro w th  and  d e v e lo p m e n t, tra n s itio n  to  e x tra u te r- 
ine life, n o rm a l a n a to m y  an d  p h y s io lo g y , a s s e s s m e n t o f th e  n e w b o rn , c o m 
m on n e o n a ta l an d  p e d ia tr ic  d is e a s e s , a nd  tre a tm e n t m e th o d s .

R E S  117  P u lm o n a ry  R e h a b ilita tio n  
“ P re re q u is ite : R E S  114; R E S  115
P re se n ts  te c h n iq u e s  u se d  in ca rin g  fo r th e  c h ro n ic a lly  ill and  te a ch e s  sk ills  
n ee d ed  fo r d ire c t p a tie n t ca re  in th e  h o m e  o r re h a b ilita tio n  se tting . T o p ics ; 
co nce p ts , Im po rtance , and  va lu e  o f re h a b ilita tio n ; p a tie n t and fa m ily  edu ca tion ; 
p sych o lo g ica l p ro b le m s ; d is a b ility  le ve ls ; and  th e ra p e u tic  m o da litie s .
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R ES 120 R e s p ira to ry  T h e ra p y  S e m in a r
**P re re q ./C o re q .: A ll d id a c tic  an d  c lin ica l c o u rs e s  to  g ra d u a te  
P rov ides s tu d e n ts  w ith  the  o p p o rtu n ity  to  p rep a re  fo r re sp ira to ry  th e ra p y  
te ch n ic ia n  ce rtifica tio n  e xa m ina tio n . T o p ics ; te s t-ta k in g  sk ills , and te s t co n 
ten t p repa ra tion .

R E S 121 R e s p ira to ry  C lin ic a l O rie n ta tio n  
‘ ‘ P re req u is ite : P ro g ra m  a d m is s io n ; R E S  101
P repares  s tu d e n ts  fo r in te n se  ac tive  p a rtic ipa tio n  du ring  fu tu re  c lin ica l a p p li
ca tion  cou rses . O rie n ta tio n  to  hosp ita l fa c ilitie s , po lic ies , and p rocedu res . 
T op ics : C a rd io p u lm o n a ry  re su sc ita tio n  (C P R ) ce rtifica tio n , o r ie n ta tio n  to  the  
hosp ita l, and o b se rva tio n .

R ES 122 R e s p ira to ry  C a re  I
* *P re re q u is ite /C o re q u is ite : R E S  103; R E S  107; R E S  121 
P rov ides  h a n d s-o n  c lin ica l e xp e rie n ce  in the  ba s ics  o f re sp ira to ry  the rapy . 
Top ics : c lin ica l pa tien t asse ssm e n t, hum id ity /ae ro so l the rapy, oxygen  the rapy, 
h yp e rin fla tio n  th e ra p y , and  b ron ch ia l hyg iene .

R ES 123 R e s p ira to ry  C a re  II
* *P re re q u is ite /C o re q u is ite : R E S  106; R E S  108; R E S  122  
P rov ides indep th  c lin ica l e x p o su re  to  d ia g n o s tic  and  th e ra p e u tic  m oda lities . 
Top ics; hum id ity /ae roso l the ra py , oxygen  the rapy, hype rin fla tion  the rapy, b ron 
chia l hyg iene , p a tien t a sse ssm e n t and m on ito ring , and pu lm on a ry  d iagnostics .

RES 124 R e s p ira to ry  C ritica l C a re  I
* *P re re q u is ite /C o re q u is ite : R E S  109; R E S  111; R E S  114; R E S  123  
U tilizes c lin ica l o p p o rtu n itie s  to  a llo w  s tu d e n ts  to  app ly  m e cha n ica l ve n tila 
tion  to  p a tie n t ca re . T o p ics ; ve n tila to ry  m a n a g e m e n t, and bas ic  h e m o d y 
nam ics.

R ES 125 R e s p ira to ry  C ritic a l C a re  II
**P re re q ./C o re q .: A ll c o u rs e s  req u ire d  to  g ra d u a te  e x c e p t R E S  120  
A llow s the  s tu d e n t to  co n tin u e  w o rk in g  in the  hosp ita l and hom e ca re  se tting . 
E m phas is  is p la ced  on sp e c ia lty  ro ta tio n s  and ve n tila to r m a nagem en t. T im e  
w ill be se t as ide  to  e n su re  co m p le tio n  o f all requ ired  c lin ica l com pe te nc ies . 
T op ics ; ve n tila to r m a na g e m e n t, sp e c ia lty  ro ta tions , and co m p le tio n  o f c lin ica l 
com pe te n c ies .

W L D  100 In tro d u c tio n  to  W e ld in g  T e c h n o lo g y  
‘ ‘ P re req u is ite : P ro v is io n a l a d m is s io n
An in trod uc tion  to  w e ld in g  te ch n o lo g y  w ith  e m p h a s is  on bas ic  w e ld ing  la b o ra 
to ry  p rin c ip le s  and o p e ra tin g  p ro ce d u re s . T o p ics ; sa fe ty ; hand  too l and pow er 
m ach ine  o p e ra tio n s ; m e a su re m e n t; lab p roce d u re s ; co d e s  and s tanda rds ; 
w e ld ing  ca ree r po ten tia ls  and ce rtifica tion  e lig ib ility ; bas ic  e lec tric ity  and pow er 
sou rces; m e ta ls  ch a ra c te ris tic s , p re p a ra tio n , and te s tin g ; and lab p ractice .
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W L D  101 O x y fu e i C u ttin g  
* *P re re q u ls ite /C o re q u is lte :  W L D  100
T he  p rin c ip le s , s a fe ty  p ra c tice s , e q u ip m e n t, and  te c h n iq u e s  n e c e s s a ry  fo r 
m e ta l h e a tin g  a n d  o xy fu e i c u ttin g  a re  s tu d ie d . T o p ic s : m e ta l h e a tin g  and  
cu ttin g  p rin c ip le s , sa fe ty , use  o f o x y fu e i cu ttin g  to rch  and  fla m e  cu ttin g  
a p p a ra tu s , m e ta l h e a tin g  a n d  cu ttin g  te c h n iq u e s , c u ttin g  w ith  m a n u a l and  
a u to m a tic  c u ttin g  m a c h in e s , o x y fu e i p ip e  c u ttin g , and  lab  p rac tice .

W L D  102  O x y a c e ty le n e  W e ld in g  
* *P re re q u is ite /C o re q u is ite : W L D  100
T h e  th e o ry , s a fe ty  p ra c tice s , e q u ip m e n t, and  te c h n iq u e s  n e c e s s a ry  to  p e r
fo rm  b a s ic  o x y a c e ty le n e  w e ld in g  o p e ra tio n s  a re  s tu d ied . T o p ics : th e o ry ; sa fe ty ; 
p ro p e r use  o f g a s  c y lin d e rs ; re g u la to rs ; to rc h e s ; tip s  and  o th e r o x y a c e ty le n e  
w e ld in g  a p p a ra tu s ; w e ld in g  w ith o u t f ille r  ro ds ; ru n n in g  b e a d s  w ith  f ille r  rods ; 
jo in t d e s ig n  and  m a k in g  b u tt lap  an d  o p e n  b u tt jo in ts ; and  b ra z in g  and  
so ld e rin g . Lab  p ra c tic e  is p ro v id e d .

W L D  103  B lu e p rin t R e a d in g  I 
* *P re re q u is ite /C o re q u is ite :  M A T  100
In tro d u ce s  th e  k n o w le d g e  a nd  s k ills  n e e d e d  fo r  re a d in g  w e ld in g  and  re la te d  
b lu e p rin ts  and  sk e tch e s . T o p ic s : b a s ic  lines , ske tc h e s , b a s ic  v ie w s , n o tes  
and  s p e c ific a tio n s , d im e n s io n s , s tru c tu ra l sh a p e s , iso m e tr ic s , se c tio n a l v ie w s , 
jo in t d e s ig n , a nd  d e ta il a n d  a s s e m b ly  p rin ts .

W L D  104  S h ie ld e d  M e ta l A rc  W e ld in g  I 
* *P re re q u is ite /C o re q u is ite : W L D  100
T h e  th e o ry , s a fe ty  p ra c tic e s , e q u ip m e n t, an d  te c h n iq u e s  re q u ire d  fo r sh ie ld e d  
m e ta l a rc  w e ld in g  (S M A W ) in th e  fla t p o s itio n  a re  co ve re d . Q u a lif ica tio n  te s ts  
(fla t p o s itio n ) a re  use d  in th e  e v a lu a tio n  o f s tu d e n t p ro g re ss . T o p ics : S M A W  
sa fe ty  and  h e a lth  p ra c tic e s ; th e o ry , b a s ic  e le c tr ica l p r in c ip le s ; e q u ip m e n t 
se t-up ; id e n tifica tio n  o f low  h yd ro g e n , m ild  s tee l, and  o th e r co m m o n  e le c tro d e s ; 
jo in t d e s ig n ; s e le c tio n  a n d  p re p a ra tio n  o f m a te r ia ls ; and  p ro d u c tio n  o f be a ds  
and jo in ts  in th e  fla t p o s itio n .

W L D  105  S h ie ld e d  M e ta l A rc  W e ld in g  II 
‘ ‘ P re re q u is ite : W L D  104
In tro d u ce s  th e  m a jo r th e o ry , s a fe ty  p ra c tice s , and  te c h n iq u e s  requ ire d  fo r 
sh ie ld e d  m e ta l a rc  w e ld in g  (S M A W ) in th e  h o rizo n ta l po s itio n . Q u a lifica tio n  
te s ts  (h o rizo n ta l p o s itio n ) a re  used  in th e  e va lu a tio n  o f s tu d e n t p rog re ss . 
T o p ics : S M A W  s a fe ty  and  he a lth  p ra c tic e s ; p ro d u c tio n  o f w e ld s  o f un ifo rm  
w id th  and  h e ig h t; m a n ip u la tio n  o f e le c tro d e s  to  p ro d u ce  sp e c ifica tio n  w e lds ; 
h o rizo n ta l jo in ts ; and  u se s  o f low  h yd ro g e n , m ild  s tee l, and  o th e r co m m o n  
e le c tro d e s  in h o rizo n ta l p o s itio n  w e ld in g .
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W L D  106 S h ie ld e d  M eta l A rc  W e ld in g  III 
‘ ‘ P re re q u is ite : W L D  104
In tro du ces  th e  m a jo r th e o ry , sa fe ty  p rac tice s , and  te c h n iq u e s  requ ired  fo r 
sh ie lded  m e ta l a rc  w e ld in g  (S M A W ) in th e  ve rtica l pos ition . Q ua lifica tio n  
te s ts  (ve rtica l p o s itio n ) a re  used  in th e  e va lu a tio n  o f s tu d e n t p rog ress . T op ics : 
S M A W  sa fe ty  and  hea lth  p rac tice s ; p ro d u c tio n  o f w e ld s  o f un ifo rm  w id th  and 
he igh t; m a n ip u la tio n  o f e le c tro d e s  to  p ro d u ce  sp e c ifica tio n  w e lds ; ve rtica l 
jo in ts ; and uses  o f low  h yd ro g e n , m ild  s tee l, and  o th e r co m m o n  e le c tro d e s  in 
ve rtica l p o s itio n  w e ld in g .

W L D  107  S h ie ld e d  M eta l A rc  W e ld in g  IV  
‘ ‘ P re re q u is ite : W L D  104
In troduces  th e  m a jo r th e o ry , sa fe ty  p ra c tice s , a nd  te ch n iq u e s  requ ired  fo r 
sh ie lded  m e ta l a rc  w e ld in g  (S M A W ) in th e  o ve rh e a d  pos ition . Q ua lifica tio n  
tes ts  (o ve rh e a d  p o s itio n ) a re  used  in th e  e va lu a tio n  o f s tu d e n t p rog ress . 
T op ics : S M A W  sa fe ty  and  he a lth  p ra c tice s ; p ro d u c tio n  o f w e ld s  o f un ifo rm  
w id th  and he ig h t; m a n ip u la tio n  o f e le c tro d e s  to  p rod u ce  sp e c ifica tio n  w e lds ; 
o ve rh ea d  jo in ts ; and  u ses  o f low  h yd ro g e n , m ild  s tee l, and o th e r com m o n  
e le c tro d e s  in o ve rh e a d  p o s itio n  w e ld in g .

W L D  108 B lu e p rin t R e a d in g  II 
“ P re re q u is ite : W L D  103
W eld ing  sym b o ls  and  d e fin it io n s  th ro u g h  w h ich  th e  e n g in e e r o r d e s ig n e r 
co m m u n ica te d  w ith  th e  w e ld e r a re  s tud ie d . T o p ics : w e ld  sym b o ls  and a b b re 
v ia tions ; b a s ic  jo in ts  fo r fa b rica tio n  w e ld in g ; fille t w e ld s ; g ro o ve  w e lds ; back  
o r back ing  and  m e lt-th ru  w e ld s ; p lug  and  s lo t w e ld s ; fla sh  w e ld s  and upse t 
w e lds ; and  fla n g e , spo t, p ro je c tio n , and  seam  w e lds .

W L D  109 G as  M eta l T u n g s te n  A rc  W e ld in g  
“ P re re q u is ite : W L D  100
P rov ides  kn o w le d g e  o f th e o ry , sa fe ty  p rac tice s , e q u ip m e n t, and te ch n iq u e s  
requ ired  fo r su cce ss fu l g a s  m e ta l a rc  w e ld in g . Q u a lifica tio n  te s ts  (all pos itions) 
are used in th e  e va lu a tio n  o f s tu d e n t p rog re ss . T o p ics : G M A W  sa fe ty  and 
health  p rac tices ; th eo ry ; m ach ine s  and se t-up ; w ire  spec ifica tions ; jo in t des ign ; 
sh ie ld ing  g a se s ; and  p ro d u c tio n  o f G M A W  beads, bead  pa tte rns , and  jo in ts .

W L D  110 G as  T u n g s te n  A rc  W e ld in g  
“ P re re q u is ite : W L D  100
P rov ides  kn o w le d g e  o f th e o ry , sa fe ty  p rac tices , ine rt gas, e q u ip m e n t, and 
te ch n iq u e s  requ ire d  fo r su cce ss fu l gas  tu n g s te n  a rc  w e ld ing . Q u a lifica tio n  
tes ts  (all p o s ition s ) a re  used  in th e  e va lu a tio n  o f s tu d e n t p rog ress . T op ics : 
theory ; sa fe ty  and  hea lth  p ra c tice s ; m e ta ls  w e ld a b le  us ing  G T A W ; sh ie ld ing  
gases; m eta l c le a n in g  p ro ce d u re s ; G T A W  m a ch in e s  and se t-u p ; se le c tio n  of 
fille r rods; G T A W  w e ld  p o s itio n s ; and  p rod u c tio n  o f G T A W  beads, bead 
pa tte rns, and  jo in ts  in a ll p os itions .
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W L D  112  P re p a ra tio n  fo r  In d u s tr ia l Q u a lif ic a tio n  
• •P re re q u is ite :  W L D  101; 102 ; 105 ; 106 ; 107 ; 108 ; 109 ; 110  
In tro d u ce s  in d u s tr ia l q u a lif ic a tio n  m e th o d s , p ro c e d u re s , a nd  re q u ire m e n ts . 
P re p a re s  s tu d e n ts  to  m e e t q u a lif ic a tio n  c r ite r ia  o f s e le c te d  n a tio n a l w e ld in g  
co d e s  and  s ta n d a rd s . T o p ic s : q u a lif ic a tio n  te s ts  m e th o d s  a n d  p ro c e d u re s , 
co d e s  and  s ta n d a rd s , fille t a n d  g ro o v e  w e ld  te s t s p e c im e n s , a n d  n a tio n a l 
in d u s tria l s tu d e n t p re p a ra tio n  fo r q u a lif ic a tio n  and  jo b  e n try .

DEVELOPMENTAL STUDIES COURSES OFFERED BY 
COOSA VALLEY TECHNICAL INSTITUTE  

COURSE DESCRIPTIONS
E N G  0 9 5  E n g lis h  I
A d e v e lo p m e n ta l s tu d ie s  c o u rs e  th a t re v ie w s  th e  b a s ic  ru le s  o f E n g lish  
g ra m m a r. T o p ics ; b a s ic  v o c a b u la ry , s e n te n c e  c a p ita liz a tio n , e nd  p u n c tu a tio n  
m arks , p r im a ry  w o rd  u sa g e  in s im p le  s e n te n c e s , an d  sp e llin g .

E N G  0 9 6  E n g lis h  II
A  d e ve lo p m e n ta l s tu d ie s  co u rse  th a t e m p h a s iz e s  th e  s ta n d a rd  ru les  o f E ng lish  
g ra m m a r. T o p ic s :b a s ic  c a p ita liz a tio n  ru le s ; e nd  p u n c tu a tio n  m a rks ; co m m a s , 
and  a p o s tro p h e s ; w o rd  u sa g e  in s im p le  s e n te n c e s ; id e n tif ic a tio n  o f s u b je c ts  
and  p re d ic a te s ; and  sp e llin g .

E N G  0 9 7  E n g lis h  III
A  d e ve lo p m e n ta l s tu d ie s  co u rse  th a t e m p h a s ize s  the  ru les  o f E ng lish  g ra m m a r, 
p u n c tu a tio n , an d  sp e llin g . T o p ics : b a s ic  g ra m m a r re v ie w , use  o f p u n c tu a tio n  
m arks , use  o f c a p ita liz a tio n , re c o g n itio n  o f c la u s e s  and  p h ra se s , a p p lic a tio n  
o f th e  ru le s  o f sp e llin g , w r itin g  v a r ie d  and  c o m p lic a te d  se n te n ce s , and  w ritin g  
s im p le  p a ra g ra p h s .

E N G  09 8  E n g lis h  IV
A  d e ve lo p m e n ta l s tu d ie s  c o u rs e  th a t e m p h a s iz e s  th e  a b ility  to  c o m m u n ic a te  
us ing  o ra l and  w ritte n  m e th o d s . T o p ic s : c o n s tru c tio n  o f b a s ic  p a ra g ra p h s ; 
p ro o fre a d in g  to  e lim in a te  e rro rs  in m e c h a n ic s , p u n c tu a tio n , and  sp e llin g ; and 
p re se n tin g  w ritte n  and  o ra l re po rts .

M A T  09 5  M a th  I
A  d e ve lo p m e n ta l s tu d ie s  c o u rs e  th a t in tro d u c e s  e le m e n ta ry  a r ith m e tic  n e e d e d  
fo r a d va n c e m e n t to  th e  leve l o f b a s ic  m a th e m a tic s . T o p ics : n u m b e r th e o ry  
and  o p e ra tio n  o f w h o le  n u m b e rs .

M A T  096  M ath  II
A  d e ve lo p m e n ta l s tu d ie s  c o u rs e  th a t te a c h e s  b a s ic  a r ith m e tic  sk ills  n e e d e d  
fo r the  s tu d y  o f m a th  as p re s e n te d  in s p e c if ic  o c c u p a tio n a l p ro g ra m s . T o p ics : 
n u m b e r th e o ry , o p e ra tio n  o f w h o le  n u m b e rs , fra c tio n s , d e c im a ls , in tro d u c tio n  
to  m e a su re m e n ts  and  w o rd  p ro b le m s .
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M A T 097  M ath  III
A d e ve lo p m e n ta l s tu d ie s  co u rse  th a t e m p h a s ize s  in -dep th  a rith m e tic  sk ills  
needed  fo r th e  s tu d y  o f m a th  as p re se n te d  in sp e c ific  o ccu p a tio n a l p rog ram s. 
T op ics ; n u m b e r th e o ry , fra c tio n s , d e c im a ls , ra tio /p ro p o rtio n , pe rcen t, 
m e asu re m e n t/g e o m e tr ic  fo rm u la s , and  w o rd  p rob lem s.

M A T 098 P re -A lg e b ra
A d e ve lo p m e n ta l s tu d ie s  co u rse  th a t in trod u ce s  p re -a lg e b ra  co n ce p ts  and 
o p e ra tio n s  th a t w ill be ap p lie d  to  the  s tu d y  o f b e g in n in g  a lgeb ra . T op ics : 
n um ber theo ry , a r ith m e tic  rev iew , s ig n ed  num bers , a lg e b ra ic  o p e ra tio ns , and 
in troduc tion  to  a lg e b ra  w o rd  p rob lem s.

RDG  095  R ead in g  I
A d e ve lo p m e n ta l s tu d ie s  co u rse  th a t p ro v id e s  fo r th e  d e ve lo p m e n t o f read ing  
read iness  w ith  e m p h a s is  on p rim a ry  and p rac tica l read ing  sk ills  fo r th e  adu lt 
learner. T o p ics : b a s ic  s ig h t vo ca b u la ry , phon ics , w o rd  parts, sen tence  
m ean ings , and o c c u p a tio n a l/su rv iv a l read ing .

RDG  096  R ead in g  II
A d e ve lo p m e n ta l s tu d ie s  co u rse  th a t s tre n g th e n s  fu n d a m e n ta l read ing  co m 
pe tenc ies. T o p ics : w o rd  a tta ck  sk ills , spe lling , d ic tio n a ry  sk ills , m a in  ideas 
and su p p o rtin g  de ta ils , fo llo w in g  d ire c tio n s , and su rv iva l read ing .

RDG  097  R e a d in g  III
A d e ve lo p m e n ta l s tu d ie s  co u rse  th a t e m p h a s ize s  b a s ic  vo ca b u la ry  and co m 
p rehens ion  sk ill d e ve lo p m e n t. T o p ics : vo c a b u la ry  d eve lo p m e n t, phon ics , and 
s truc tu ra l a na lys is , co n te x t c lues , lite ra l co m p re h e n s io n  sk ills , in fe ren tia l co m 
prehens ion  sk ills , s tu d y  sk ills  and te s t ta k in g  te ch n iq u es , and in trod u c tio n  to 
occu pa tio na l read ing  m a te ria ls .

RDG  098  R ead in g  IV
A d e ve lo p m e n ta l s tu d ie s  co u rse  d e s ig n e d  to  im p rove  vo ca b u la ry  and co m 
p rehens ion  sk ills  w ith  e m p h a s is  on o ccu p a tio n a l app lica tio ns . T op ics : co n te x 
tua l c lues, s tru c tu ra l ana lys is , lite ra l and  in fe re n tia l co m pre h e n s io n , c ritica l 
read ing, read ing  g ra p h ic  and  ta b u la r in fo rm a tion , use  o f te ch n ica l read ing  
m ate ria ls , and s tu d y  sk ills .
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C o o sa  V a lle y  T e c h n ic a l In s titu te  is w ith in  e a sy  d riv in g  d is ta n c e  of th o se  w h o  
live in the  s u rro u n d in g  a rea . G o o d  h ig h w a ys , v e ry  fe w  tra ffic  ligh ts  to  s low  
you  dow n , and  a c o n v e n ie n t lo ca tio n  m a ke s  yo u r co m m u te  to  C o o sa  V a lle y  
T e ch n ica l In s titu te  an e a sy  d rive  fro m  a ny  o f th e  c itie s  s u rro u n d in g  R om e.
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